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M LPERSVMAN 1306- 300

OVERSEAS TOUR EXTENSI ON | NCENTI VES PROGRAM ( OTEI P)

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3550
Ofice ( PERS- 40CC) COM| (901) 874-3550
FAX 882- 2647

Ref erences | DOD 7000. 14-R, Financi al Managenment Regul ati ons
SECNAVI NST 1306. 3

NAVSO P- 6034, Joint Federal Travel Regul ations
10 U.S.C. 705 (B) (2)

OPNAVI NST 4650. 15

1. Policy. OTEIP offers eligible enlisted nmenbers the
opportunity to receive their choice of one of four incentive
options for extension of the Departnent of Defense (DOD) tour
|l ength for 12 nonths or nore.

a. The follow ng options are avail abl e:

(1) Option A -- $80 per nonth special pay for each nonth
during the period of the extension.

(2) Option B -- 30 days rest and recuperation (R&R)
absence during the period of extension.

(3) Option C -- 15 days R&R absence plus round trip
transportation at governnent expense fromthe |ocation of the
extended tour of duty to the port of debarkation in continental
United States (CONUS) and return during the period of extension.

(4) Option D -- $2,000 [unp sum paynent on the first day
of the 12-nonth extension.

b. The elected OTEIP option may not be affected prior to
the projected rotation date (PRD) extension beconi ng operative.

c. An extension overseas required for command sponsorship
of fam |y nmenber(s) will not be used as an extension for
eligibility under this program
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2. Eligible Menbers. The followi ng enlisted nmenbers are
eligible for OTEIP

a. Menbers serving overseas on Type Duty Code "3" or "4"
will conplete a Departnent of Defense (DOD) tour (acconpanied
for those taking fam |y nenber(s), unacconpanied for those who
do not take famly nenber(s)) before being eligible for OTElP).

b. Type Duty Code "6" (nenbers reporting on or after
January 1, 1998 are eligible for OTEIP on Type Duty Code "6"
duty which was previously 6N) and Type Duty Code "2" units in
Hawai i .

c. Menbers serving outside these areas on TAD i n excess of
150 days during any 12 nonths period will not be eligible for
OTEl P

d. A nenber assigned to a fam|ly-nenber-restricted tour
| ocati on who extends for a m ninumof 12 nonths beyond the
prescribed DOD tour length nay elect either the OTEIP or
Consecutive Overseas Tour (COTI) |leave travel entitlenent. This
is the only circunstance when a nenber has a choi ce.

e. COT |leave entitlenent is earned when a nenber is
assigned to back-to-back conplete DOD tours. OTEIP is earned
for extensions of at |east 12 nonths beyond the current DOD
tour.

f. The authority for the OTEIP incentives is SECNAVI NST
1306. 3 and DOD 7000. 14-R, vol une 7A.

NOTE: Personnel assigned to Type “3” duty on St N cholas Island
and San Clenente |Island are not considered as serving overseas
and are not eligible for OTEIP incentives.

g. A request for extension in an overseas area need not be
for the same command. An extension of at |east 12 nonths may be
granted for a new conmand or permanent duty station (PDS) if the
new assi gnment neets the criteria of prescribed DOD tour |ength.
This exception only is used in conjunction with a
decommi ssioning or billet reduction when a nenber is not being
reassigned for a full DOD tour. In these circunstances, the
extension nust be for a mninmumof 12 nonths or the
unacconpani ed tour length at the new area, whichever is greater.
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h. Requests for extensions are to be requested from
Navy Personnel Conmmand ( NAVPERSCOM), Enlisted Distribution
Di vi si on ( PERS- 40CC).

i. No incentive option is to be granted w thout prior
approval from NAVPERSCOM ( PERS- 40CC)

3. OTEIP Benefits for First-Terners. All first-term nenbers
assigned to an overseas PDS will be eligible for OTEIP foll ow ng
conpl etion of the prescribed DOD area tour. (Acconpani ed tour

| ength for those with command sponsored fam |y nenber(s) on
station or all others tour length for single Sailors or those
with famly nmenber(s) electing to serve an unacconpani ed tour.)
This policy is nodified to include all nenbers whose Secretary
of the Navy (SECNAV) assigned sea tour exceeds the DOD tour

|l ength by at l|east 12 nonths. Hence, a single nenber assigned
to Type "4" duty in Japan for a 36-nonth sea tour, where the DOD
unacconpani ed/all others tour is 24 nonths, would be eligible
for OTEIP benefits for the third year. OTEIP benefits in this
case are not automatic and nust be requested.

4. Request Procedures. To provide for centralized nanagenent
and nmonitoring of the OTEIP, all requests for voluntary
extensions of 12 or nore nonths will be submtted to NAVPERSCOM
(PERS- 40CC) not nore than 18 nonths, or |ess than 9 nont hs,
prior to current PRD

a. The preferred nethod of subm ssion via the BUPERS Onli ne
(BOL) OTEIP Program by command-aut hori zed users.

b. For commands wi thout BOL capability, requests may be
submtted via naval nmessage (Exhibit 1); NAVPERS 1306/ 7(Rev. O01-
03), Enlisted Personnel Action Request; or letter signed by
commandi ng officer (CO or del egated signing authority.

c. Processing tinmes using naval nessage, NAVPERS 1306/ 7, or
letter is greater than with BOL OTEIP Program Use one net hod
for subm ssion and do not resubmt requests unless the request
is verified not received by NAVPERSCOM ( PERS 40CC) .

d. Requests via naval nessage, NAVPERS 1306/7, or letter
must include the follow ng:

(1) Recommendati on by the command.
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(2) The specific time frame of the requested extension
period or the specific tinme frane of OTEIP eligibility if
requesting OTEIP benefits when no PRD adj ustnent is needed.

(3) Menber's elected option (A, B, C, or D).

NOTE: Upon receipt of the OTEIP authorization nessage, comand
shoul d retain one copy in nenber’s command career counsel or
(CCC) folder, provide a copy to nenber, and ensure the
supporting pay/ personnel support office receives a copy.

5. Approval Factors. Approval of all requests will be based on
the follow ng factors:

a. Current manning and priorities (needs of the Navy).

b. Need for nenber at a Type Duty Code "2" or "4" unit
(shi pboard duty), if on Type Duty Code "3" duty.

c. Status of relief/current availability.

d. Tineliness of request subm ssion (not nore than
18 nonths or less than 9 nonths prior to PRD).

e. Need for nmenber at a Chief of Naval Operations (CNO
priority billet (instructor, recruiter).

6. Approval by NAVPERSCOM NAVPERSCOM wi || endeavor to approve
all extension requests for overseas duty stations, but approval
is not automatic and nust be based on manni ng needs as outlined
above.
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a. For elected incentive Option A, authorize paynent citing
DOD 7000. 14-R, volune 7A as authority. Make the following entry
on NAVPERS 1070/613 (Rev. 10-81), Adm nistrative Renarks:

"Aut hori zed by SECNAVI NST 1306.3, | desire to exercise incentive
Option A, paynent of which is authorized by DOD 7000. 14- R,

vol unme 7A for ny overseas extension of __ nonths for

peri od - "

Menber’s Signature

W t nessed:

J. D. Doe
PNC, USN, Personnel O ficer

b. For elected incentive Option B, authorize R&R absence
citing SECNAVI NST 1306.3 as authority. Make the followi ng entry
on NAVPERS 1070/ 613:

"As aut horized by SECNAVI NST 1306.3, | desire to exercise
i ncentive Option B, for ny overseas extension of nont hs
for period - "

Menber’s Signature

Wt nessed:

J. D. Doe
PNC, USN, Personnel O ficer

(1) Eligible nenbers who el ect incentive Option B may
take 30 days during one period of absence, or over not nore than
three periods of absence, at the CO s discretion.
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(2) Option B nust be used during operative period of
extension and not to be used in conjunction with permnent
change of station (PCS) transfer or separation |eave.

c. For elected incentive Option C, accounting data wll be
provi ded i n NAVPERSCOM OTEI P approval nessage. For nenbers who
el ect to change from Option B to Option C, request appropriate
opti on change via NAVPERS 1306/7, letter, or nessage to
NAVPERSCOM ( PERS- 40CC) not | ess than 30 days prior to
commencenent of travel. For nenbers serving on Type Duty
Code "4" units electing incentive Option C, travel wll
originate fromand return to the unit’s honeport/base.

(1) For elected incentive Option C authorize 15 days R&R
absence plus round trip transportation at governnment expense
fromthe |l ocation of the extended tour of duty to the port of
debar kation CONUS and return during period of extension, citing
SECNAVI NST 1306.3 as authority. Make the follow ng entry on
NAVPERS 1070/ 613:

"As aut horized by SECNAVI NST 1306.3, | desire to exercise
incentive Option C for ny overseas extension of __ nonths for
peri od - . | plan to travel during the period
- .| understand that no per diem neals, or |odging are
authorized in connection with this travel and that no
transportation or per diem has been authorized for famly
menber (s). | have read NAVSO P-6034, volune 1, Chapter 7,

Part J."

Menber’s Signature

W t nessed:

J. D. Doe
PNC, USN, Personnel O ficer

(2) Upon receipt of the accounting data, |ocal conmmand
wi Il prepare necessary travel orders citing the authority for
15 days R&R absence per 10 U.S.C. 705 (B) (2).

(3) TEMADD orders will reflect "Travel by governnment air
Is directed where avail abl e; otherw se, commercial air
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aut hori zed as arranged by a Navy Passenger Transportation Ofice
(NAVPTO or other designated direct port-call activity." 1In
this regard, transportation will be obtai ned per nornal
procedures as specified in OPNAVI NST 4650. 15.

(4) Leave will commence/term nate at the appropriate
CONUS port of debarkation/enbarkati on. Free baggage all owance
is two pieces of checked baggage, each piece not to exceed
62 |inear inches nor 70 pounds, and one "carry-on" bag not to
exceed 45 linear inches. No excess baggage is authorized.

(5 Return transportation should be arranged prior to
departure of nenber fromthe overseas |location. This may be
acconpl i shed by the overseas NAVPTO or other designated direct
port-call activity.

(6) Menmber is entitled to transportation under
provi si ons of NAVSO P-6034, para. U7300-B fromthe | ocation of
the extended tour of duty to the nearest port of enbarkation
providing travel to the United States (U.S.), then to the
nearest port of debarkation in the U S. and return.

d. For elected incentive Option D, authorize paynent citing
DOD 7000. 14-R as authority. Make the follow ng entry on NAVPERS
1070/ 613:

"Aut hori zed by SECNAVI NST 1306.3, | desire to exercise incentive
Option D, paynment of which is authorized by DOD 7000. 14-R, for
nmy overseas extension of nont hs for period -

Menber’s Signature

W t nessed:

J. D. Doe
PNC, USN, Personnel O ficer

7. Changing of Incentive Options. Due to operations,
schedul es, and personal preference sonetines a nenber may not,
or cannot, use the originally elected option.
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a. A nmenber authorized nonetary OTEIP Options A or D wl|
not be authorized option change to C or B once the extension
peri od has commenced.

b. If a nenber does not take advantage of the previously
el ected option, the incentive option may be changed by providing
the follow ng informati on to NAVPERSCOM ( PERS- 40CC) :

(1) Menber has signed NAVPERS 1070/ 613 agreenent stating
no portion of previously elected option has been received.

“As aut horized by M LPERSMAN 1306-300, | desire to change ny

previously elected option from to .| certify that I
have used no portion of ny previously elected option for the
peri od of extension to

Menber’s Signature

"Menber aut horized change of option fron1 to for period
of extension from to

K. Denson, LCDR, USN
PERSCFF, BY DIR OF CO

c. Command aut hori zed representatives may submt OTEIP
change requests to NAVPERSCOM ( PERS-40CC) vi a naval nessage,
NAVPERS 1306/7, BOL 1306/7, or letter. Option change requests
submtted by these nethods nmust include tinme frane of the
previously authorized OTEIP period as verified by NAVPERSCOM
aut hori zati on nessage, along with statenment certifying that
menber has not used any portion of previously authorized OTElIP
benefits.

d. BOL OTEIP Program should not be used to request OTEIP
opti on changes.
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8. Canceling Extensions

a. Cancellation requests may be subnmitted via BOL. For
commands w t hout BCOL capability, forward a naval nessage,
NAVPERS 1306/7, or BOL 1306/7 to NAVPERSCOM ( PERS- 40CC)
requesting cancell ation of OTElIP extension. Cancellation
requests nust include justification, statenent regardi ng whet her
menber has used any portion of the OTEIP benefits, and
information regarding if a gap in the billet is acceptable.

b. Menbers who elect Option D and do not conplete the
12-nonth extension shall refund to the governnent a pro rata
recoupnent of the unearned portion of the benefits. SECNAV nay
wai ve the obligation of a nenber to reinburse the Navy if
determ ned that circunstances warrant the waiver.

c. Every effort nust be nade to ensure the nenber uses the
entitled incentive option during the operative period of
ext ensi on.

(1) Incentive options involving R&R absence cannot be
used retroactively.

(2) Monetary benefits are the only retroactive
entitlenents and only payable with authorization from NAVPERSCOM
( PERS- 40CC) .

(3) Requests for retroactive paynent will be determ ned
on a case basis and nmust include reason why option was not
requested or used during the eligibility period of extension.
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(4) Menbers are to sign NAVPERS 1070/ 613 acknow edgi ng
non-recei pt of OTEIP benefits:

"I acknow edge that | have received no benefits for the period
- under the Overseas Tour Extension |Incentives
Program (OTEI P) . ”

Menber’s Signature

W t nessed:

J. D. Doe
PNC, USN, Personnel O ficer
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EXHBIT 1

OVERSEAS TOUR EXTENSI ON | NCENTI VES PROGRAM ( OTEI P) REQUEST
(Use the proper nessage fornmat containing the follow ng.)

ZNR UUUUU ( ON\LY)

R DDHHVMZ MW YY ZYB

FM

TO COWNAVPERSCOM M LLI NGTON TN / PERS- 40CC/ /

| NFO EPMAC NEW ORLEANS LA/ /47/1 (FOR GENDETS ONLY)

BT

UNCLAS //N01306// (UNCLAS ONLY)

VBG DY GENADM N/ /-1 MW /

SUBJ/ OVERSEAS TOUR EXTENSI ON | NCENTI VE PROGRAM ( OTEI P) //
REF/ A/ DOC/ CNPC/ YYMVDLY /

AVMPN REF A IS M LPERSMAN 1306- 300/ /

POC/ NAMVE/ RATE OR RANK/ TI TLE/ TEL.: /| E- Mai | address//
Mandat ory (NOTE 1)

RVKS/ 1. REQUEST OTEI P FOR THE FOLLOW NG SERVI CE MEMBER:
A. NAME/ RATE:

B. SSN

C. COMVAND Ul C

D. EXTENSI ON PERI OD: (NOTE 2)

E. OTEl P OPTI ON:

F. COVVANDI NG OFFI CER' S RECOMVENDATI ON:
/1]

BT

NOTE 1: POC line is mandatory. List E-Mail address if
possi bl e.

NOTE 2: For extension period, enter dates of extension

(i.e., 07JUL2000-07JUL2001) or indicate the period of
eligibility if requesting OTEIP benefits when no PRD adj ust nent
I S necessary.




