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Encl: (1) Oficer Naval Reserve Canvasser Recruiter
Appl i cation

(2) Enlisted Naval Reserve Canvasser Recruiter
Appl i cation

(3) Correspondence to be Used Upon Recall of Oficer and
Enli sted Naval Reserve Canvasser Recruiters

(4) Correspondence to be Used in Counseling Substandard
Per f or mance

(5) Sample Format for Continuation and Non-continuation
Letters

1. Purpose. To issue revised guidelines for the adm nistration
of the Naval Reserve Canvasser Recruiter (CANREC) program This
instruction is applicable to Naval Reserve personnel requesting
recall to, and serving on, tenporary active duty in the CANREC
program This instruction contains extensive revisions
necessitated by reference (a) and should be reviewed in its
entirety.

2. Cancel | ati on. BUPERSI NST 1001. 40.

3. Discussion. The revised CANREC programis designed as a
tenporary recall programfor production recruiters assigned to
execute the Naval Reserve recruiting mssion. Responsibility for
managenent of Naval Reserve recruiting wll transition to Career
Recruiting Force and Training and Adm nistration of the Reserve
(TAR) Fl eet Support Oficer personnel. Wile the new CANREC
programis limted in scope, reference (a) requires that CANREC
personnel be afforded opportunities for an active duty career.

El i gi bl e CANREC personnel may pursue such opportunities by
application to the TAR program Many experi enced CANREC
personnel, accessed prior to the issuance of reference (a), may
not be eligible for TAR conversion but are needed to provide
essential continuity during the TAR managenent phase-in. These
personnel are defined, and will be adm nistered, by the program



transition provisions stipulated in paragraph 8 of this
i nstruction.

4. Program Managenent. The follow ng procedures are applicable
to the managenent of the CANREC program

a. Eligibility. Personnel applying for voluntary recall in
t he CANREC program nust neet the below listed criteria.
Applicants should be aware that eligibility requirenments for the
CANREC program are | ess stringent than those for the career TAR
program Accordingly, there is no guarantee of future conversion
to the TAR program Applicants with limted potential for TAR
conversion should be fairly apprised of their prospects for
extended active duty at the tine of application.

(1) Applicants nmust be Ready Reservists at tine of
recall. At least 31 days nust have el apsed since the applicant's
| ast rel ease fromactive duty.

(2) Applicants nmust neet physical requirenments for recal
to active duty. Wiiver requests will not be considered. A
current physical examnation (SF 88) within 5 years of
application and Report of Medical H story (SF 93) within 90 days
of application are required. Negative Human | munodefi ci ency
Virus (H'V) test results obtained within the required periodicity
must be submtted with the applicant's request for recall. Wnen
who are pregnant at the time of application will not be accepted
for recall.

(3)Eligibility for PCS entitlenment will be ascertained
with the local PSD prior to issuing recall orders. Preference
wll be given to applicants who reside within the | ocal commuting
area in order to mnimze PCS expenditures and capitalize on the
applicant's famliarity with the | ocal area.

(4) Enlisted applicants nmust be able to conplete 20
years of active duty service prior to age 55.

(5) Enlisted applicants nmust be in permanent paygrade
E-4 or E-5 at tinme of recall. Applications for nenbers in
paygrade E-4 nust contain a statenment in the forwarding
endorsenment evaluating the maturity and capability of the nenber
to satisfactorily performas a CANREC program nenber. Since
recall at paygrades E-6 through E-9 adversely affects advancenent
opportunity and creates paygrade stagnation, applications for
t hose paygrades are not desired. Admnistrative reduction-in-
rate for the sole purpose of being recalled in the CANREC program
i's not authorized.

(6) Enlisted personnel nust have sufficient obligated
service at time of recall to performthe required initial period
of one year. |If reenlistnent or extension has been initiated
within the [ ast 180 days, ensure docunentation is included with
t he application.

(7) I'f enlisted through the Advanced Pay G ade or O her
Service Veterans program the applicant's current rate nust be



permanent. |f the applicant is RESCORE-R or CB-VET, they will be
recalled at their permanent rate.

(8) Oficer applicants nmust be in the grade of
lieutenant or below. Oficers nust not be in a failed of
selection (FOS) status for pronotion, nor previously rel eased
fromactive duty as a result of failure of selection for
pronoti on.

b. Initial Application. Applications for initial recall to
tenporary active duty in the CANREC program shall be submtted to
t he Bureau of Naval Personnel (BUPERS) (Pers-912) via Conmander,
Naval Reserve Recruiting Command ( COWAVRESCRU TCOM) (N12) and
t he appropriate chain of command, using the applicable format
provided in enclosures (1)| and (2)| The cognizant Naval Reserve
Recruiting Detachnment O ficer-in-Charge (OC wll endorse the
application and specify the billet and billet sequence code (BSC)
for which the individual is applying. Fromtine of receipt at
BUPERS (Pers-912), processing time will normally be 21 to 30
days. Reservists accepted in the CANREC programw || be issued
recall orders for an initial period of 1 year. This period wll
provi de both the nmenber and COVNAVRESCRUI TCOM t he opportunity to
assess the nenber's suitability for recruiting duty. Menbers
desiring to continue beyond the initial 1 year period, and who
are recomended for continuation by COWAVRESCRU TCOM and
approved by BUPERS (Pers-912), will be issued foll owon orders
for a period not to exceed 2 years.

c. Admnistrative Procedures

(1) Oders. Oders assigning CANREC personnel to billets
will normally be issued by the cogni zant Personnel Support
Activity, as directed by BUPERS. Under no circunstances shal
orders be issued or nmenbers be received onboard prior to receipt
of authorization fromBUPERS. Upon recall, the gaining activity
w Il conplete docunentation as shown in enclosure (3) and forward
copi es to BUPERS (Pers-912) and COWAVRESCRU TCOM ( N12).

(2) Performance. Shoul d perfornmance be judged
substandard during the initial or subsequent periods of active
duty, the nenber shall be counsel ed using enclosure (4). The
Naval Reserve Recruiting Detachnent O C may reconmend non-
continuation for those nenbers whose production, performance, or
potential for further recruiting duty is judged substandard. The
recomendati on nmust provide details on the substandard
production, performance or potential, and docunent all counseling
efforts. A copy of enclosure (4) shall be forwarded to BUPERS
(Pers-912) via COMNAVRESCRU TCOM (N12).

(3) Legal /Medical Hold

(a) Legal Hold. 1In the event a CANREC is pl aced on
| egal hold, the OC shall imediately notify BUPERS (Pers-912) by
message with an information copy to COVWNAVRESCRU TCOM (N12). The
message nust contain the followng information, at a mninmum 1)
nature of the offense; 2) anticipated duration; and 3) type of
| egal process involved. The nmenber will continue in the billet



sequence code to which currently assigned. Follow up nessages
are required for any changes in status (e.g., reduction in rate).

(b) Medical Hold. 1In the event a CANREC is
hospitalized, placed in a nedical hold status, or recommended for
[imted duty, the OC shall inmmediately notify BUPERS (Pers-912)
and COWAVRESCRUI TCOM (N12). The follow ng information nust be
furnished, at a mninum 1) nature of injury or illness;

2) if admtted to hospital, date and hospital to which admtted;
3) estimated duration of treatnent; and 4) attending physician
and phone nunber. Any nedical boards recommending limted duty
will be forwarded to BUPERS (Pers-912) for departnental review
The O C shall provide nonthly status updates to BUPERS (Pers-912)
and COWAVRESCRUI TCOM (N12) for all personnel w th nedical
problenms. Al CANRECs schedul ed for transfer to the Fleet
Reserve, retirenent, or non-continuation nmust have a separation
physical. Results of the separation physical nust be submtted
to BUPERS (Pers-912) either prior to nenber comrencing term na

| eave or not later than 60 days prior to separation, whichever
occurs first. Per reference |(b)|, anyone found unfit nust be
referred to a nedical board. The nedical board results nust be
forwarded to the Central Physical Eval uation Board via BUPERS
(Pers-912) for departnental review. The nedical board nust be
recei ved by BUPERS (Pers-912) prior to the fleet reserve,
retirement or separation date for orders to be held in abeyance.

(c) CANREC program nenbers placed in a | egal or
medi cal hold will not be renoved fromtheir current billet
wi t hout prior approval of BUPERS (Pers-912). Additionally, these
personnel shall be included in the total CANREC program
aut hori zed strength for the duration of the "hold" status.

(4) Enlisted Advancenent. CANREC personnel conpete for
advancenent in a single conpetitive category based on current
status (Naval Reserve CANREC) rather than rating. CANREC
personnel in paygrades E-6 and bel ow conpet e agai nst each ot her
and are advanced based on quotas established by BUPERS (Pers-22).
CANREC personnel in paygrades E-6 and bel ow participate in active
duty rating exam nations. E-6 personnel who are designated as
sel ection board eligible by the Naval Education and Trai ning
Pr of essi onal Devel opnent & Technol ogy Center will be considered
for advancenent by the annual Reserve E-7 sel ection board.

CANREC personnel in paygrades E-7 and E-8 conpete for advancenent
agai nst Naval Reserve Career Recruiting Force personnel. CANREC
personnel in paygrades E-6 and above who have requested transfer
to the Fleet Reserve are ineligible for consideration for
advancenent per reference (c).

(5) Oficer Pronotion. CANREC officers conpete for
pronotion in their Ready Reserve designator and conpetitive
category as established by reference |[(d)|. Thus, CANREC officers
do not conpete against TAR officers for pronotion, but against
their Ready Reserve contenporaries.

(6) CGvilian Enploynent. CANREC personnel shall adhere
to the provisions of reference |(e)| regarding civilian enploynent.




5. Personnel Transfers. Effective managenent of Naval Reserve
recruiting may occasionally require PCS transfers of CANREC
personnel. The foll ow ng procedures pertain:

a. Oficers. Oficers will not normally be issued PCS
transfer orders fromone field recruiting billet to another. A
limted nunber of officers may be issued PCS transfer orders only
when necessary to fill vacant recruiting managenent billets. PCS
orders will not be issued solely for purposes of career
progression or relocation preference. Eligible managenent
billets include Oficer Progranms Oficer (OPO, Enlisted Prograns
Oficer (EPO, Assistant Oficer-in-Charge (AOC, Oficer-in-
Charge (O C), and COVWAVRESCRU TCOM st af f positions.

b. Enlisted. Enlisted CANRECs may be issued PCS transfer
orders only when necessary to fill vacant billets for which a
newly recalled CANREC is either not avail able or not suitable.
PCS orders will not be issued solely for purposes of career
progression or relocation preference. PCS orders issued for
enl i sted CANREC personnel wll require a 36 nonth active duty
obl i gati on.

6. Limtations on Active Duty Service. CANREC personnel nust be
specifically continued on active duty per the procedures outlined
below. Wth the exception of those personnel covered by the
transition provisions specified in paragraph 8 CANREC personnel
nmust be selected for TAR or be released fromactive duty upon
conpleting 5 years in the CANREC program This 5 year period
shal | comrence not earlier than 24 March 1997

a. Conti nuati on

(1) Continuation orders for CANREC personnel are issued
for a period not to exceed 2 years, except for those under a PCS
transfer obligation. Any request for continuation of |ess than 2
years nust be approved by BUPERS (Pers-912).

(2) Naval Reserve Recruiting Detachment O Cs will submt
recommendati ons for continuation to COVWNAVRESCRU TCOM usi ng
encl osure (5)]. Recomendations shall be based on current
performance and potential to performin recruiting assignnments
comensurate with grade. Recomendations for non-continuation
must contain a copy of enclosure (4) and conpl ete docunentati on
of all counseling and training efforts. O C s recommendati ons
wi || address specific deficiencies and/or comrents regarding the
menber's suitability for future recruiting duty.

(3) COMWNAVRESCRU TCOM wi || forward recommendations to
BUPERS (Pers-912) for final disposition not |ater than 120 days
prior to the expiration of orders. Those personnel who will not
be continued shall be notified in witing by BUPERS (Pers-912)
not later than 90 days prior to the expiration of orders.

(4) For enlisted nenbers requesting not to be conti nued,
a page 13 stating that the nenber does not desire continuation as
a CANREC must be prepared and submtted with enclosure (5).



b. Continuation Beyond Age 60. CANREC personnel wll not be
continued on active duty beyond their 60th birthday, except as
permtted by reference [(e).

c. Continuation Beyond 20 Years Active Duty. CANREC
personnel will not be continued beyond 20 years active duty
service wi thout the express authorization of BUPERS (Pers-9).

7. TAR Conversion Procedures. The CANREC programis designed as
a tenporary active duty programfor production recruiters.

Proven CANREC personnel who denonstrate career potential may
apply for conversion to TAR in the Career Recruiting Force
(enlisted) or Fleet Support designator (officer). CANREC to TAR
conversion applications nust be submtted in accordance with
references (e) or |[(f)|, as applicable, and endorsed by
COWMNAVRESCRUI TCOM O ficers nust request a change of designator
(i1 f necessary) as part of their TAR application. CANREC
personnel converted to TAR are subject to assignnment by their new
comunity, and officers should not expect to be assigned
exclusively to recruiting duty.

8. Transition Provisions. Certain CANREC program personnel
accessed prior to the issuance of reference (a) may be ineligible
for conversion to the TAR program for reasons of age or

seniority. The bel ow defined personnel are exenpt fromthe 5
year CANREC active duty service limt described in paragraph 6.

If their performance and assignability warrants, they may be
continued on active duty as CANRECs until such tine as they
attain regular retirenent eligibility.

a. Oficer. Those officers senior to a |ieutenant comrander
with a date of rank of 1 October 1995.

b. Enli st ed

(1) Those enlisted nenbers, accessed to the CANREC
program prior to 24 March 1997, who apply and are decl ared
ineligible for TAR conversion due to age restrictions.

(2) Those enlisted nenbers, accessed to the CANREC
program prior to 24 March 1997, who apply and are decl ared
i neligible for TAR conversion due to high year tenure
restrictions.

9. Probationary Period. The probationary period, as defined in
par agraph E2c of reference (a), for Naval Reserve tenporary
recall prograns is 6 years. Tenporary recall personnel who are
retained for nore than a 6 year period (beginning on or after 24
March 1997) require subsequent managenent under a career program
CANREC personnel so retained, other than those covered by the
transition provisions described in paragraph 8 above, shal
acquire career status through automatic conversion to the TAR
Career Recruiting Force (enlisted) or TAR Fleet Support O ficer
designator (officer).

10. Eigibility for Active Duty Retirenment. \Wile not designed
as a career program sone nenbers of the CANREC program descri bed




i n paragraph 8 above may accunul ate sufficient active duty
service to becone eligible for an active duty retirenent. The
cyclical nature of the recruiting m ssion necessitates

mai ntai ning maximum flexibility in the size and conposition of

t he Naval Reserve recruiting force. Wth the exception of those
menbers to which reference |((g) or paragraph 9 apply, retention on
active duty to attain regular retirenent eligibility is neither

i npli ed nor guaranteed.

11. Termnation of Orders. It may becone necessary to rel ease
CANRECs from active duty prior to the end of their specified
period of orders. This action is separate and apart from non-
continuation. Term nation of the active duty orders can be
effected as foll ows:

a. Recall to USN USNR(TAR) Program Upon approval for
recall to a USN or USNR (TAR) program the individual is
responsi bl e for requesting term nati on of CANREC orders to
coincide wwth effective date of approved recall orders.

b. Voluntary Term nation. Voluntary term nation may be
requested by the nenber, via the chain of command, to BUPERS
(Pers-912). A conplete explanation of the reason the nenber is
requesting voluntary term nation nust be provided.

(1) A nmenber who has executed a PCS nove nust fulfill the
unexecuted portion of their orders before voluntary term nation
wi |l be approved, unless otherw se released fromthat obligation
by BUPERS (Pers-912).

(2) A nmenber who is undergoing disciplinary proceedi ngs
wi |l not be considered for voluntary termnation until conpletion
of that action.

c. Involuntary Separation. Naval Reserve Canvasser
Recruiter programrequirenments may necessitate the involuntary
separation of an officer prior to the expiration of current
orders. Exanples which mght require this action include, but
are not limted to, Canvasser Recruiter end strength reductions,
excesses in officer grade allowances, officers with multiple
failures of selection to the next higher grade and ot her actions
required by references (e) and (h). Wen necessary, BUPERS
(Pers-9) shall convene an involuntary release fromactive duty
(I RAD) board to control CANREC officer end strength ceilings and
grade all owances. BUPERS (Pers-92) is responsible for
notification and final disposition of officers identified for
| RAD action. Enlisted nenbers may not be involuntarily separated
prior to the expiration of their current orders, except by
adm ni strative separation action per references (e) and (i)

12. Retirements

a. Transfer to the Fleet Reserve (Mninmumof 20 Years Active
Duty). Applications nust be submtted per reference (e) at |east
6 nmonths prior to the requested Fl eet Reserve Transfer date. |If
an application is not received and approved, the nenber will be
rel eased to inactive duty.




b. Oficer Retirenment. Requests should be submtted per
reference (e)| Copies of retirenent requests nmust be forwarded
to BUPERS (Pers-912) and COVNAVRESCRU TCOM (N12).

c. Transfer to the Retired Reserve List (Retirenment at Age
60 with Less Than 20 Years Active Duty but at Least 20 Years
Qualifying Service). Retired pay benefits nust be requested; the
process is not automatic. An application package, including al
required fornms and NAVPERS 15891E, the Navy Guide for Retired
Personnel , nust be requested from Commandi ng O ficer, Naval
Reserve Personnel Center (N25) approximately nine nonths prior to
the 60th birthday. The application should be conpl eted and
submtted within 30 days of receipt to allow sufficient tine for
processing. In order to be retained on active duty past 60 years
of age, the case nust be referred to SECNAV for approval.

13. Action. COWAVRESCRU TCOM and BUPERS (Pers-9) shall ensure
ef fective adm nistration of the CANREC programin accordance wth
the provisions of this instruction.

14. For s

a. The following forns are avail able in the Naval Aviation
Supply Ofice using requisitioning procedures contained in NAVSUP
P- 2002, Navy Stock List of Publications and Forns:

(1) DD 4 (May 85), Enlisted, Reenlistnent Docunment -
Armed Forces of the United States S/ N 0102- LF-000-0044 (pages 1 &
2) S/'N 0102-LF-000-0030 (page 3)

(2) DD 214 (Nov 88), Certificate of Rel ease or Discharge
fromActive Duty, S/N 0102-LF-006-5500

(3) NAVPERS 1070/613 (Rev. 10-81), Admnistrative
Remar ks, S/ N 0106-LF-010-6991

(4) NAVPERS 1616/ 26 (Rev. 7-95), Evaluation Report and
Counseling Record, S/N 0106-LF-019-7400

(5) NAVPERS 1610/2 (Rev. 7-95), Fitness Report and
Counseling Record, S/N 0106-LF-019-7200

b. The following forns are avail able from Federal Supply
System t hrough normal supply procurenent procedures:

(1) SF 88 (Rev. 10-75), Report of Medical Exam nation,
NSN 7540- 00- 634- 4038

(2) SF 93 (Rev. 10-74), Report of Medical Hi story,
NSN 7540- 00- 181- 8368

c. NRPC 1200/1 (Rev. 4-94), Naval Reserve Qualification
Questionnaire for Inactive Duty Personnel, is available fromthe
Naval Reserve Personnel Center (Code 22), New Ol eans LA 70146-
5000.
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OFFI CER NAVAL RESERVE CANVASSER RECRUI TER APPLI CATI ON

From
To: Bur eau of Naval Personnel (Pers-912)
Vi a: (1) Commanding O ficer, Reserve Unit
(2) Oficer-in-Charge, Naval Reserve Recruiting Command
Det achment _
(3) Commander, Naval Reserve Recruiting Command
Subj : REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVAL RESERVE
CANVASSER RECRUI TER ( CANREC)
Ref : (a) BUPERSI NST 1001. 40A
Encl : (1) Copy of SF 88, Report of Medical Exam nation
(2) Copy of SF 93, Report of Medical History
(3) Copy of all forns DD 214, Certificate of Rel ease or
Di scharge from Active Duty (long formthat includes
bl ocks 23 through 29)
(4) NRPC 1200/1, Naval Reserve Qualification
Questionnaire
(5) Docunentation of negative HV results (nust be within
12 nonths of projected recall date)
(6) Copy of last three fitness reports
(7) OPNAV 1740/ 1, Department of the Navy Dependent
Care Certificate
(8) Full length photograph (service khaki)
1. Per reference (a), | request assignnment to an authorized

Naval Reserve Canvasser Recruiter billet at
Encl osures (1) through (8) are forwarded in support of this
reguest.

2. a. Hone address/tel ephone:

b. Nunber of mles fromhone address to activity where
billet is |ocated: :

3. The followng information is provided in support of this
request:

a. Date of Birth:

b. Dat e of Rank:

c. Designator

d. Date last released fromactive duty:

e. Total years active duty : yrs nos days.

—h

Pay Entry Base Dat e:

g. Date of |ast physical:

=

Nunber of dependents:




i. Activity where service record is
mai nt ai ned: :

j. Date l|ast physical readiness test successfully
performed and results: :

4. | fully understand the provisions of reference (a) and the
limtations on active duty service in the CANREC program

PRI VACY ACT STATEMENT

This statenent is provided in conpliance with the provisions of
the Privacy Act of 1974 (Public Law 93-579). The authority to
collect the information requested is contained in Title 5 United
States Code, Section 301. Federal agencies nmust provide this
notice to individuals requested to provide information about

t hensel ves. The principal purpose of the information is to
enable you to apply for recall to tenporary active duty as a
Naval Reserve Canvasser Recruiter. The information will be used
to assist officials and enpl oyees of the Departnent of the Navy
in determning your eligibility for tenporary active duty as a
Naval Reserve Canvasser Recruiter and in approving or

di sapprovi ng requested tenporary active duty. Conpletion of the
application is voluntary. However, we may be unable to process
your application unless all of the information requested is
provi ded.

(Signature of Applicant)



ENLI STED NAVAL RESERVE CANVASSER RECRUI TER APPLI CATI ON

From
To: Bureau of Naval Personnel (Pers-912)
Vi a: (1) Commanding Oficer, Reserve Unit
(2) Oficer-in-Charge, Naval Reserve Recruiting Command
Det achnent

(3) Commander, Naval Reserve Recruiting Command

Subj : REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVAL RESERVE
CANVASSER RECRUI TER ( CANREC)
Ref : ) BUPERSI NST 1001. 40A
) Copy of SF 88, Report of Medical Exam nation
) Copy of SF 93, Report of Medical History
) Copy of all forns DD 214, Certificate of Rel ease or
Di scharge from Active Duty (long formthat includes
bl ocks 23 through 29)
(4) Copy of DD 4, Enlistnment/Reenlistnment Docunent Arned
Forces of the United States, if issued in past 6
nont hs.
(5) Docunentation of negative HV results (nust be within
12 nonths of projected recall date)
(6) Copy of last three eval uations.
(7) Copy of all NAVPERS 1070/605 (Hi story of Assignnents)
(8) OPNAV 1740/ 1, Departnent of the Navy Dependent Care
Certificate
(9) Full length photograph (sumer white)

WN - D

(
Encl : (
(
(

1. Per reference (a), | request assignnment to an authorized
Naval Reserve Canvasser Recruiter billet at

Encl osures (1) through (9) are
forwarded in support of this request.

2. a. Hone address/tel ephone:

b. Nunber of mles fromhone address to activity where
billet is |ocated: :

3. The followng information is provided in support of this
request:

a. Last release fromactive duty:

b. Total active duty tine : yrs nos days

C. Current enlistnment date:

d. Expiration of Reserve Enlistnent:

e. Ifemlﬁedlnatemmmuere date tenporary rate
becane per manent:

f. Activity where service record is
mai nt ai ned: :




g. Nunber of dependents:

h. Pay Entry Base Date:

i Date of birth:

j. Date |ast physical readiness test perforned and
results: ,

k. Primary and secondary NEC s:

4. | fully understand the provisions of reference (a) and the
limtations on active duty service in the CANREC program

PRI VACY ACT STATEMENT

This statenent is provided in conpliance with the provisions of
the Privacy Act of 1974 (Public Law 93-589). The authority to
collect the information requested is contained in Title 5 United
States Code, Section 301. Federal agencies nmust provide this
notice to individuals requested to provide information about

t hensel ves. The principal purpose of the information is to
enable you to apply for recall to tenporary active duty as a
Naval Reserve Canvasser Recruiter. The information will be used
to assist officials and enpl oyees of the Departnent of the Navy
in determning your eligibility for tenporary active duty as a
Naval Reserve Canvasser Recruiter and in approving or

di sapprovi ng requested tenporary active duty. Conpletion of the
application is voluntary. However, we may be unable to process
your application unless all of the information requested is
provi ded.

(Signature of Applicant)



CORRESPONDENCE TO BE USED UPON RECALL OF OFFI CER AND ENLI STED
NAVAL RESERVE CANVASSER RECRUI TERS

From O ficer-in-Charge, Naval Reserve Recruiting Command

Detachnrent

To:

Subj : | NI TI AL ASSI GNVENT FOR RECRUI TI NG DUTY AS A NAVAL RESERVE
CANVASSER RECRUI TER ( CANREC)

Ref : (a) BUPERSI NST 1001. 40A

(b) BUPERS MSG DTG

1. Per references (a) and (b), you are assigned an initial tour
of active duty as a Naval Reserve Canvasser Recruiter. By your
signature below, you certify that you are aware that, except in
time of war or national energency hereafter declared by
appropriate authority, or when otherw se authorized by |aw, you
will be released fromactive duty upon expiration of this
obl i gation unl ess otherw se extended by the Bureau of Naval
Personnel (Pers-912), and that you have no entitlenent either
stated or otherwise inplied to an active duty retirenment. This
and any subsequent sets of orders will be based on your
performance and the needs of the Navy, and will be conti ngent
upon Bureau of Naval Personnel approval.

(Signature of Oficer-in-Charge)

(Si gnature of Menber)

Copy to:
BUPERS ( Per s-912)
COWMNAVRESCRUI TCOM ( N12)



CORRESPONDENCE TO BE USED | N COUNSELI NG
SUBSTANDARD PERFORMANCE

From O ficer-in-Charge, Naval Reserve Recruiting Command

Detachnment _
To:
Subj : NOTI FI CATI ON OF SUBSTANDARD PERFORVMANCE
Ref : (a) BUPERSI NST 1001. 40A
Encl : (1) Counseling Record (NAVPERS 1616/ 26 or 1610/ 2, as
appl i cabl e)

1. Per reference (a), you have been counseled this date
concerni ng your substandard performance. Specific deficiencies
are outlined in enclosure (1).

2. As aresult of this consultation, a plan to assist in
correcting the deficiencies noted in your substandard performance
has been established and di scussed. Should your performance not

i nprove to an acceptable |evel, you may be nom nated for non-
continuation on active duty as a Naval Reserve Canvasser
Recruiter at the end of your current set of orders.

(Signature of Oficer-in-Charge)

From
To: O ficer-in-Charge, Naval Reserve Recruiting Command
Det achment
Subj : ACKNOW.EDGEMENT OF SUBSTANDARD PERFORMANCE
1 b, (NAVE) , acknow edge the notification of

subst andar d performance as delivered.

(Si gnature of Menber)



SAMPLE FORVAT FOR CONTI NUATI ON LETTER

From O ficer-in-Charge, Naval Reserve Recruiting Command

Det achment
To: Bureau of Naval Personnel (Pers-912)
Vi a: Commander, Naval Reserve Recruiting Conmmand (N12)
Subj : NAVAL RESERVE CANVASSER RECRUI TER CONTI NUATI ON
Ref : (a) BUPERSI NST 1001. 40A
Encl : (1) FY-__ CGoal vs. Attainnent Statistics

1. Per reference (a), the foll ow ng personnel are recommended
for continuation. Enclosure (1) pertains.

CANREC NUMBER OF
START MONTHS
RANK/ RATE NANVE SSN BSC DATE RECOMVENDED

(Signature of Oficer-in-Charge)



From

To:
Vi a:

Subj :
Ref :

Encl :

SAMPLE FORVAT FOR NON- CONTI NUATI ON LETTER

O ficer-in-Charge, Naval Reserve Recruiting Command
Det achment

Bureau of Naval Personnel (Pers-912)

Commander, Naval Reserve Recruiting Conmmand (N12)

NAVAL RESERVE CANVASSER RECRUI TER CONTI NUATI ON
(a) BUPERSI NST 1001. 40A
(1) Additional Information |ICO Personnel Not Reconmended

for Continuation
(2) Page 13 for nenbers requesting not to be continued

1. The follow ng personnel are not recomrended for conti nuation.
Encl osures (1) and (2) pertain.

CANREC
START

RANK/ RATE NANVE SSN BSC DATE

(Signature of Oficer-in-Charge)

Note: Enclosure (1) will contain the follow ng information
as a mnimum

(1) Last three enlisted eval uations.

(2) Counseling sheets.

(3) Formal training docunentation.

(4) Goal vs. attainment for two previous fiscal years.

(5) Most recent PRT results and hei ght/wei ght.

(6) Has nmenber ever been relieved of supervisory duties?
| f so, explain.

(7) Awards received in past 3 years and dates issued

(CGold/Silver Weaths, Letters of Commendati on,
medal s, etc.).
(8) Disciplinary infractions in the past 3 years (if any)
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