DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE

MILLINGTON TN 38055-0000
IN REPLY REFER TO

BUPERSI NST 1560. 21C
PERS- 440
11 Feb 2003

BUPERS | NSTRUCTI ON 1560. 21C

From Chief of Naval Personnel
To: All Ships and Stations (less Marine Corps field
addr essees not havi ng Navy personnel attached)

Subj: LEGQ SLATIVE (LEA S) FELLOWNS PROCGRAM

Ref : (a) DODD 1322.6 of 24 Feb 97 (NOTAL)
(b) CGCS Menb CM 1431-96 of 11 Sep 96 ( NOTAL)
(c) DODD 1000.17 of 24 Feb 97
(d) 26 U S.C. as anended (Section 501 of the

I nt ernal Revenue Code, of 1986)

) DODD 1344.10 of 15 Jun 90 ( NOTAL)

) DODD 5500. 7-R of Aug 93 (NOTAL)

) 10 U.S. C

) OPNAVI NST 7000. 16A

Encl: (1) Copy of Enclosure (2) to Reference (a), Cuidelines
for Avoiding Political Activities
(2) Sanple CurriculumVitae
(3) Sanple Privacy Act Rel ease Statenent
(4) DD 1556, Request, Authorization, Agreenent,
Certification of Training and Rei nmbursenent,
Section E - Trainee Agreenent/Certification (Mar 87)

1. Purpose. To provide information, policy, and procedural
gui dance for naval officer participation in the Legislative
(LEG@S) Fellows program This instruction is a conplete
revision and should be reviewed in its entirety.

2. Cancel | ati on. BUPERSI NST 1560. 21B

3. Background. Reference (a) sets forth guidelines for al

fell owshi ps, schol arships, and grants for Departnent of Defense
(DOD) personnel, and is the controlling instruction for this
program LEGQ S Fel |l ows program educates Navy personnel on the
wor ki ngs of the |egislative branch of governnent. LEGQ S Fell ows
will be imrediately assigned to followon tours in which the
education gained by the Fellow w || be used. Fellows receive

i nstruction and hands-on experience in a Congressional office

t hrough dedi cated training and devel opnental activities; a
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full-time assignnment (normally for 1 year corresponding with one
session of Congress) on the staff of a Menber of Congress who
serves on a Defense related subcommttee and |iaison with Navy
Chi ef of Legislative Affairs and Staff of the Ofice of
Legislative Affairs (OLA).

4. Policy
a. General

(1) LEG S Fell ows programis designed to broaden the
experience | evel and know edge that naval officers possess in
operations and organi zati on of Congress, while enhancing Navy's
ability to fulfill its role in national policy devel opnent
process. Navy benefits fromassignnment of its personnel to the
| egi sl ative branch of government by bringing a uni que
perspective to the process of drafting and passing | egislation,
and by affording the incunbent opportunity to | earn about the
| egi sl ative process. Accordingly, Navy assigns a high priority
to selecting only the nost outstanding officers.

(2) Per reference (b), Joint Professional Mlitary
Education (JPME) credit (Phase |I) will not be granted for
conpletion of the LEGA S Fell ows program Sel ect ees who do not
have Phase | JPME are encouraged to enroll in a JPME distance
education program Contact Navy Personnel Conmand ( NAVPERSCOV)
(PERS- 440C) at Comm (901) 874-4100/DSN 882 for a copy of
reference (b) if required.

(3) Participation by naval officers in legislative
fell owshi ps by neans other than that outlined in reference (a)
and this instruction is not authorized. Al requests for
assignment to officials of Congress nust be subnmitted to
Assi stant Secretary of Defense (Force Managenent Policy)
(ASD (FMP)) via Assistant Secretary of the Navy (Manpower &
Reserve Affairs (ASN (M&RA)) for final approval via OLA and
NAVPERSCOM ( PERS- 4400C) .

(4) Detail of DOD personnel to tenporary duty with the
| egi slative branch under conditions not qualifying as a
fellowship is controlled by reference (c)|.
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b. Eligibility

(1) Participationis limted to Active and Reserve,
Trai ning and Adm nistration of the Reserves (TAR) staff,
unrestricted and restricted line, service college eligible
officers serving in or selected for pronotion to permanent
grades of |ieutenant commander or commander.

(2) Fellows are expected to denonstrate
(a) sustained exceptional |evels of perfornmance and
clear potential for future assignnments in the nost critical
billets.
(b) flexibility in work habits.

(c) ability to work in an unstructured environnent.

(d) ability to initiate work independently with
m ni mum supervi sion, direction, or assistance.

(e) an interest in legislative procedures,
practices, and techniques.

(3) Conpetitive selection process focuses on individual
performance, pronotion potential, academ c and subspecialty
qgqual i fications, needs of the service, and availability for
foll owon duty in which the education gained by the Fellow w |l
be utilized.

5. Pr ocedur es

a. To be considered for selection as a LEG S Fellow, a
| etter application containing the followng itens nust be
submtted via appropriate chain of command to NAVPERSCOM
(PERS-440C), 5720 Integrity Drive, MIlington, TN 38053-4400.

(1) Nom nation statenent witten by nom nee outlining
qual i fications for selection.

(2) CurriculumVitae (see enclosure |((2)).
(3) Biography.

(4) Current Photograph (Standard used for selection
boar ds) .
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(5) Signed Privacy Act Rel ease statenment permtting
access to Oficer Summary Record/ Performance Sunmary Record
(OSR/ PSR) and service record (see enclosure (3)).

(6) Signed DD 1556, Request, Authorization, Agreenent,
Certification of Training and Rei nbursenent, section E (see
encl osure (4)) docunenting agreenent to remain on active duty
upon conpletion of fellowship for a period of 3 years. Period
of obligation nust be filled in from 1 January (of the year
after conpletion of the fellowship) to: 31 Decenber (of the
year after conpletion of the fellowship plus 3 years, (see
encl osure ((4)).

b. Applications will nornmally be due to NAVPERSCOM
(PERS- 440C) by 31 March of each year.

c. NAVPERSCOM ( PERS-440C) shall distribute applications
received prior to the deadline to appropriate assignnent
officers for corment on career timng and end of assignment
avail ability.

d. NAVPERSCOM ( PERS-440C) shall forward applications
recei ved before the deadline and reviewed by assignnent officers
to OLA. The Chief of Legislative Affairs shall select
applicants warranting further consideration for an interview.
Interviews shall normally be conducted in |ate spring.

e. Chief of Legislative Affairs shall forward a |ist of
LEG S Fell ows nom nees to ASD (FMP) via ASN (M&RA) for fina
approval. The nunber of officers selected by OLA will not
exceed si X.

f. Notification of final selection status shall be nade by
NAVPERSCOM ( PERS- 440C) and shall nornmally occur by August of
each year.

g. Assignnent to LEG S Fell ows program shall begin the
first Monday in Decenber with a mandatory orientation program
coordi nated by OLA. Assignnent to LEG S Fel |l ows program shal
be for 12 nonths.

h. Upon conpletion of the 12-nonth fellowship, LEAS
fellows will be assigned to an inmmediate follow on utilization
tour in the local area that will not be less than 1 year. This
tour will be identified before selected officers begins their
12-month LEG S fell owship
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6. Obligated Service. Oficers participating in the LEG S
Fel l ows program may not resign or retire fromactive duty while
in the program Fellows shall agree in witing to serve on
active duty follow ng conpletion or term nation of the

fell owship for a period of three tinmes the duration of the

fell owship. This obligation is served concurrently with any

ot her obligated service. This obligation will begin at the end
of the 12-nonth fellowship. The inmrediate utilization tour

assi gnnment does not incur any additional obligated service and
is a separate assignnent fromthe LEG S fell owship.

7. Action

a. Oficers interested in applying for the LEG S Fel | ows
program shal |l conplete an application per procedures outlined in
the annual LEA S Fel | ows program announcenent.

b. Oficers selected to participate in the program shal
famliarize thenselves with enclosure (1) and nust conply with
applicable |l aws, and references |((b) through (h).

c. OLA shall ensure a Departnent of the Navy
(DON) -designated Ethics Oficial or Counselor trains all LEAS
Fellows in the proper conduct with regard to political activity.
Encl osure (1) contains guidelines for avoiding political
activities and specific references for use by LEG S Fel |l ows and
supervisors. LEGS Fellows shall provide a copy of enclosure
(1) to supervisors in the gaining organization of the
| egi sl ative branch to inform supervisors of the restrictions.
LEG S Fellows shall initiate a discussion of enclosure (1) with
their congressional office superior at the beginning of the
fell owshi p peri od.

d. As the LEG S Fell ows Program Sponsor, OLA shall maintain
overall responsibility for program managenent and conpliance with
Federal regulations and DOD policy. Al LEAS Fellows are
admnistratively assigned for fitness report and other purposes to
OLA. LEG S Fellows may receive “Not Cbserved” reports for the
duration of their fellowships; however, the congressional nenber’s
office to which the officer is assigned may recogni ze outstandi ng
performance and submt a fitness report for concurrent signature
by Chief of Legislative Affairs and the nenber of Congress. OLA
shall nmeet wwth LEG S Fellows periodically to review duties and
ensure conpliance with references (e) and (f).
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8. Fundi ng

a. Parent/local conmmands shall provide tenporary additional
duty (TAD) funding for LEG S programinterviews per reference
(h), if required.

b. As programresource sponsor, Chief of Naval Operations
(CNO), Director of Naval Education and Training (NOOT) shal
ensure that appropriate |levels of funding are programed to
support end-strength, tuition and any traini ng expenses.

9. Action. QLA shall forward a list of Navy officers nom nated
to participate in the LEG S Fell ows programto ASD (FMP) for
approval using format provided in reference|(a), enclosure (3).

10. Form DD 1556 (AUG 02), Request, Authorization, Agreenent,
Certification of Training and Rei nbursenent is avail able on-1line
at http://ww.dior.whs. ml/forns/ DD1556. PDF

T ouskaaeske

S. J. TOVASZESK
Rear Admral, U S. Navy
Deputy Chi ef of Naval Personnel

Di stribution:
SNDL Parts 1 and 2
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E2. ENCLOSURE 2 TO DCODD 1322.6 OF 24 FEB 97
GUI DELI NES FOR AVO DI NG POLI TI CAL ACTI VI TI ES

E2.1. | NTRODUCTI ON

E2.1.1. This enclosure includes the relevant statutory and
regul atory restrictions on political activities for mlitary and
DCOD civilian personnel selected to serve legislative fell owships
or details. It is not intended to be the sole source of
restrictions on political activities. Fellows and detailees are
encouraged to contact their designated ethics counselor to
resol ve any question of interpretation.

E2.1.2. Federal |aw and DOD regul ati on encourage Feder al
enpl oyees to exercise fully, freely, and wi thout fear of penalty
or reprisal, their right to participate in the Nation's
political processes to the extent not expressly prohibited by
| aw under 5 U.S.C. 7321 (reference (g)). DOD civilian enployees
and nenbers of the Arned Forces are encouraged to "carry out the
obligations of citizenship to the maxi num extent possible,"”
consistent with restrictions inposed by | aw and regul ati on.

(See DOD 5500.7-R, Section 6-200c (reference (f)); however, the
followng restrictions on political activities apply.

E2.2. POLITICAL ACTIVITIES OF M LI TARY PERSONNEL

E2.2.1. Pernmtted Activities. Menbers of the Arned Forces
on active duty may:

E2.2.1.1. Register, vote, and express their personal
opinions on political candidates and issues, but not as
representatives of the Arnmed Forces;

E2.2.1.2. Encourage other mlitary nmenbers to vote,
w thout attenpting to influence or interfere wwth the outcone of
an el ection;

E2.2.1.3. Contribute noney to political organizations,
parties, or commttees favoring a particular candidate or slate
of candi dates, subject to certain contributionlimts (2 U S.C
441 (reference (k));

E2.2.1.4. Attend partisan and nonpartisan political
nmeetings or rallies as spectators, when not in uniform

Encl osure (1)
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E2.2.1.5. Join a political club and attend its
nmeeti ngs, when not in uniform

E2.2.1.6. Serve as a nonpartisan election official, if
such service:

E2.2.1.6.1. Is not perfornmed in uniform

E2.2.1.6.2. Does not interfere with mlitary
duties; and

E2.2.1.6.3. |Is approved by the installation
conmander ;

E2.2.1.7. Sign a petition for legislative action or to
pl ace a candidate's nane on the ballot, but only in the mlitary
menber' s personal capacity;

E2.2.1.8. Wite a letter to the editor expressing
personal views on public issues or political candi dates;

E2.2.1.9. Display a political bunper sticker on the
menber's private vehicle

E2.2.2. Prohibited Activities

E2.2.2.1. Statutory Restrictions. Menbers of the Arned
Forces on active duty generally may not canpaign for, or hold,
el ective civil office in the Federal CGovernnent, or the
government of a State, territory, the District of Colunbia, or
any political subdivision thereof under 10 U S.C. 973 (reference
(d)), except:

E2.2.2.1.1. Oficers on active duty may seek and
hol d nonpartisan civil office on an independent school board
that is |located exclusively on a mlitary reservation. (See
Section 973(c) of reference (d); and DOD Directive 1344. 10,
Change 1, paragraph 4.3.1. (reference (i)).)

E2.2.2.1.2. If circunstances warrant, the
Secretaries of the Mlitary Departnents or their designees may
permt nenbers on active duty to file for elective office, but
such perm ssion does not authorize prohibited partisan political
activity.

2 Encl osure (1)
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E2.2.2.2. Regulatory Restrictions

E2.2.2.2.1. Political activities of nenbers of the
Armed Forces are governed by reference (i), as inplenented by
the Mlitary Departnents. The Hatch Act Reform Anmendnents and
the inmplenenting O fice of Personnel Managenent regul ations do
not apply to nmenbers of the Uniformed Services. (See 5 U S.C
7322(1) (reference (g)) and 5 CFR 734.101 (reference (f)).)

E2.2.2.2.2. DOD Directive 1344.10 (reference (i))
applies to nenbers of the Arned Forces on active duty. "Active
duty" nmeans full-tinme duty in an active MIlitary Service,
regardl ess of duration or purpose, including full-tinme training
duty; annual training; attendance at Service schools while in
the active Mlitary Service; and full-time National Guard duty.
Reference (i) does not apply to nenbers of the Arnmed Forces
while performng inactive duty training or State active duty.

E2.2.2.2.3. Menbers of the Arned Forces on active
duty MAY NOT:

E2.2.2.2.3.1. Participate in partisan political
managenent, canpai gns, or conventions (e.g., by witing and
publishing partisan articles that solicit votes for or against a
political party or candidate; serving with or sponsoring a
partisan political club; speaking before partisan political
gatherings; participating in partisan political radio or
tel evi si on shows; conducting political opinion surveys for
partisan political groups; distributing partisan political
l[iterature; participating in partisan political parades; or
di splaying large political signs, banners, or posters on a
private vehicle);

E2.2.2.2.3.2. Be assigned to performduties in
the Legislative or Judicial Branch, except under a fell owship,
schol arshi p, or grant approved by ASD(FMP) under this directive
for a specific duration, to performwork that does not involve
partisan political activities;

E2.2.2.2.3.3. Be assigned to performduties in
the Legislative or Judicial Branch, except under a detail for a
specific duration, to work on a specific project or projects of
DCOD interest not involving partisan political activities, and as

3 Encl osure (1)
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a nmenber of a staff of a Conmttee of the Congress under DOD
Directive 1000. 17;

E2.2.2.2.3.4. Use contenptuous words agai nst
the President, Vice President, Congress, the Secretaries of
Def ense and Transportation, or the Mlitary Departnents, or the
governors or legislatures of any State or territory where the
mlitary nmenber is on duty. (See 10 U.S.C. 888, reference (d));

E2.2.2.2.3.5. Engage in fund-raising activities
for partisan political causes on mlitary reservations or in
Federal offices or facilities;

E2.2.2.2.3.6. Attend partisan political events
as an official representative of the Arnmed Forces; or

E2.2.2.2.3.7. Canpaign for, or hold, elective
civil office, except as discussed in paragraph E2.2.1.3. of this
encl osure, above.

E2.2.2.3. DOD Directive 1344.10 (reference (i))
does not restrict participation in |ocal nonpartisan political
canpaigns, initiatives, or referenduns (i.e., activities that do
not involve candi dates or issues specifically identified with
National or State political parties or associated organi zations)
provi ded t he nenber:

E2.2.2.3.1. Does not participate while in
uni f or n

E2.2.2.3.2. Does not use Government facilities
Oor resources;

E2.2.2.3.3. Avoids activities that interfere
with his or her official duties that are likely to discredit the
Armed Forces, or inply that the Departnent of Defense has taken
an official position on, or is otherw se involved in, the | ocal
campai gn or issue.

E2.2.2.4. The "spirit and intent" of reference (i)
prohibits any activity that may be viewed as directly or
indirectly associating the Departnment of Defense with a partisan
political cause or candi date.

4 Encl osure (1)
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E2.3. POLITICAL ACTIVITIES OF DOD Cl VI LI AN EMPLOYEES

E2.3.1. Permissible activities. Al DOD civilian enpl oyees
may:

E2.3.1.1. Run for public office in nonpartisan
el ecti ons;

E2.3.1.2. Register and vote as they choose;

E2.3.1.3. Assist in voter registration drives;

E2.3.1.4 Express opi ni ons about candi dates and i ssues;
E2.3.1.5. Contribute noney to political organizations;
E2.3.1.6. Attend political fund-raising functions;

E2.3.1.7. Attend and be active at political rallies and
nmeet i ngs;

E2.3.1.8. Join and be an active nenber of a political
party or club;

E2.3.1.9. Sign nomnating petitions;

E2.3.1.10. Canpaign for or against referendum
guestions, constitutional amendments, or nunicipal ordinances;

E2.3.1.11. Canpaign for or against candidates in
partisan el ections; !

E2.3.1.12. Make canpai gn speeches for candidates in
partisan el ections; ?

E2.3.1.13. Distribute canpaign literature in partisan
el ections; and 3

E2.3.1.14. Hold office in political clubs or parties.
(See DOD 5500.7-R, Section 6-201, reference (h).)

E2.3.2. Prohibited Activities. DOD civilian enployees may
not :

E2.3.2.1. Use their official authority or influence for
the purpose of interfering with or affecting the result of an

5 Encl osure (1)
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election. (See Section 7323(a)(1) of 5 U S.C. (reference (Qg))
and Section 6-203a of reference (h);

E2.3.2.2. Solicit, accept or receive a political
contribution; solicit, accept, or receive unconpensated
vol unteer services froma subordinate; or allow their official
titles to be used in connection with fundraising activities.
(See Section 7323(a)(2) of 5 U S.C (reference (g)) and Section
6- 203b and h of DCOD 5500.7-R (reference (h)));

E2.3.2.2.1. This prohibition does not bar civilian
enpl oyees fromsoliciting, accepting or receiving a political
contribution to a multi-candidate political commttee froma
fell ow menber of a Federal |abor organization, as |long as the
solicited enployee is not a subordinate, and the activity does
not violate the restrictions discussed in Section 7323(a)(2) (0
of reference (Q).

E2.3.2.2.2. Civilian enployees may receive and
accept political contributions in partisan elections held in
certain designated communities, including Washington, DC and its
suburbs, but soliciting contributions is prohibited even in
t hese designated communities. (See Section 7325 of reference
(g) and Section 6-204b of reference (h).)

" Additional restrictions, not listed here, may apply to special categories of personnel such as
political appointees, Senior Executive Service nenbers, and adninistrative |aw judges. Consult
your ethics counselor for further information.

2 Same as above note.
% sane as above note.

4 Same as above note.

E2.3.2.3. Run for nomnation or election to public
office in a partisan el ection, except as an independent
candidate in local partisan elections within certain designated
communities, as long as candidacy for and service in the civil
office wll not interfere with the enpl oyee's perfornance of
duty or create an actual or apparent conflict of interest. (See
Sections 7323(a)(3) and 7325 of reference (g) and Section 6-204
of reference (h).);

E2.3.2.4. Solicit or discourage the political activity
of any person who is a participant in any matter before or being

6 Encl osure (1)
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carried out by the Departnent of Defense. (See Section
7323(a)(4) of reference (g) and Section 6-203c of reference

(h).);

E2.3.2.5. Engage in political activities (to include
wearing political buttons) while on duty; while in a
Gover nment - occupi ed of fice or building; while wearing an
official uniform badge, insignia, or other simlar item or
whi |l e using a governnent vehicle. (See Section 7324(a) of
reference (g) and Section 6-203d. through g. and j. of reference
(h).);or

E2.3.2.6. Make a political contribution to their
enpl oyer or enploying authority. (See Section 603 of 18 U. S.C.
(reference (1)) and Section 6-203k of reference (h).)

E2.4. LOBBYI NG AND RELATED ACTI VI TI ES

E2.4.1. The "Anti-Lobbying Act,"” 18 U. S.C. 1913 (reference
(1)), prohibits the expenditure of Federal appropriations in
furtherance of grass roots | obbying efforts, where an attenpt is
made to induce the public to contact Congress and persuade
Menbers to support or oppose pending |egislation. Section 1913
of reference (lI) does not prohibit agency officials from
expressing their views on the nerits or deficiencies of
| egislation, even if their objective is to persuade the public
to support the agency's position, as long as they do not urge
the public to contact Congress.

E2.4.2. Visits to Installations

E2.4.2.1. Menbers of Congress (whether or not they are
candi dates for reelection) may visit installations to receive
briefings, tours and informational materials; they will be
rem nded that they may not use the visit as a canpai gn vehicle.

E2.4.2.2. Candidates who are not Federal Government
officials may be given the sane access to the installation as
accorded to visitors fromgeneral public.

E2.4.2.3. Commanders will inform candi dates that while

on amlitary installation all political activities and nedi a
events are prohibited.

7 Encl osure (1)
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E2.4.2.4. Media may be all owed photo opportunities to
cover arrivals or departures of President, Vice President or
Speaker in mlitary aircraft on mlitary installation.

E2.4.3. Involvenent in Political Events. DOD policy
prohi bits Armed Forces involvenent in political events, except
for provision of Joint Armed Forces col or guard for opening
cerenonies of the national political conventions. All requests
for community relations support (e.g., bands, color guards,
personnel and speakers) to political neetings, cerenonies, and
i ke events, whether on or off the installation, nust be denied.

8 Encl osure (1)
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SAMPLE CURRI CULUM VI TAE

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Commander D. J. Barber, USN 130-30-3000/1110

USS NEVERSAI L (CG 01)
FPO AP 98762- 1234
Wor k Phone Nunber :
Wrk Enmmil address:

Home Address:
Home Phone Nunber:
Hone Emmi| address:

Present Position:
Executive Oficer
Educat i onal Background:

- BAin Political Science, Magna Cum Laude, University of California at
Ber kel ey, Berkeley, CA, 1978-1982

- M5 in National Security Affairs, Strategic Planning, Gaduated wth
Di stinction, Naval Postgraduate School, Mnterey, CA 1990-1992

MIlitary Educati on:
As appropriate

Pr of essi onal Backgr ound:
1982 Conmm ssi oned NROTC UCAL Ber kel ey

1982- 1984 USS DDG, Main Propul sion Assi stant
1984- 1986 USS MSO, Executive Oficer/Navigation

1986 Naval Destroyer School, Departnment Head Course, Graduated with
Di stinction

1986- 1988 USS DDG, Weapons O ficer
1988- 1990 USS ATF, Conmanding O ficer
1990- 1992 Naval Postgraduate School

1992- 1995 Staff Plans O ficer OPNAV Staff, Strategic Concepts Branch
(N513) Washington, D.C

1995 USS NEVERSAI L, Executive Oficer

Prof essional Qualification:
- Qualified and Screened for Commander Conmand at Sea, Surface

Qualified TAO, SWO, EOOW
Proven Subspecialty in Politico-MIlitary/Strategic Planning XX28Q

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Encl osure (2)
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FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

Awar ds:
As appropriate

Publ i cati on/ Arti cl es/ Papers:
(If applicable)

O her Rel evant Experience:

D. J. BARBER, CDR, USN

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

2 Encl osure (2)
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SAMPLE PRI VACY ACT RELEASE STATEMENT
Requi ri ng Docunent: BUPERSI NST 1560. 21C
Sponsor:  NAVPERSCOM ( PERS- 440C)

1
2
3. Title of Requirement: Legislative Fellowship Program
4. Authority: 5 U S C, Section 301

5.

Principal purpose: To allow access to Oficer Summary
Record (OSR) and service record for use in the annua
Legi sl ative Fell owshi p sel ecti on process.

7. Disclosure is voluntary; however, failure to provide
this information may hinder the ability of all necessary
parties to adequately access the eligibility of a
prospective candi dat e.

Si gnat ure Dat e

Encl osure (3)
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PRIVACY ACT STATEMENT
AUTHORITY: 5 U.S.C. Sections 4101 - 4118; and E.O. 9397.
PRINCIPAL PURPOSE(S): To request training by employees or military personnel and to document the authorization for expenses

of such training, agreements for continuation in service following training, certificates of training, and any reimbursement
obligations contracted by personnel or employees as a result of receiving training.

ROUTINE USE(S): Civilian training information is provided to Office of Personnel Management (OPM) for data reporting purposes
stipulated in 5 U.S.C. 4115.

DISCLOSURE: Voluntary; however, failure to furnish the requested information may result in your ineligibility for participating in
this training. -

SECTION E - TRAINEE AGREEMENT/CERTIFICATION
38. AGREEMENT TO CONTINUE IN SERVICE

This agreement applies to all non-government training that exceeds 80 hours (or such other designated period,
80 hours or less, as prescribed by the agency) and for which the Government approves payment of training costs
prior to the commencement of such training. Nothing contained in this section shall be construed as limiting the
authority of an agency to waive, in whole or in part, an obligation of an employee to: pay expenses incurred by the
Government in connection with the training.

a. | AGREE that upon completion of the Government sponsored training described in this request, | will serve in the
Department of Defense (DoD) three times the length of the training period; except that if | receive no salary for the
time spent in training the period of obligated service will be either one month or a period equal to the amount of
time spent in training, whichever is greater. (The length of part-time training is the number of hours spent in class
or with the instructor. The length of full-time training is eight hours for each day of training, up to a maximum of
40 hours a week.) )

b. If 1 voluntarily leave the DoD and the Federal service before completing the period of service agreed to in item a
above, | AGREE to reimburse the DoD for the tuition and related fees, travel, and other special expenses
(EXCLUDING SALARY) paid in connection with my training. However, the amount of the reimbursement will be
reduced on a pro rata basis for the percentage of completion of the obligated service. (For example, if the cost of
training is $900 and | complete two-thirds of the obligated service, | will reimburse the DoD $300 instead of the
original $900.)

c. If 1 voluntarily leave the DoD to enter the service of another Federal agency or other organization in any branch
of the Government before completing the period of service agreed to in item a above, | will give my servicing
Civilian Personnel Office or Training Office advance notice during which time, in accordance with Federal
regulations, a determination concerning reimbursement or transfer of the remaining service obligation to the gaining
agency will be made. :

d. | understand that any amounts which may be due the employing agency as a result of any failure on my part to
meet the terms of this agreement may be withheld from any monies owed me by the Government, or may be
recovered by such other methods as are approved by law.

e. | acknowledge that this agreement does not in any way commit the Government to continue my employment.

(1) From (Enter date (YYYYMMDD))  |(2) To (Enter date (YYYYMMDD))
f. Period of obligated service:

39. | am not receiving any contributions, awards, or payments in connection with this training, from any other
government agency or non-government organization and shall not accept such without first obtaining approval from
the authorizing training official. | agree that should | fail to complete the requested training successfulily, due to
circumstances within my control, | will reimburse the agency for all training costs (excluding salary) associated
with my attendance.

a. TRAINEE SIGNATURE - |b..DATE SIGNED (YYYYMMDD)

DD FORM 1556, Copy 1 (BACK), AUG 2002

Encl osure (4)
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