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MILPERSMAN 1070

PERSONNEL RECORDS

Responsible

Office

NAVPERSCOM
( PERS- 3130)

DSN
COM

Phone:

882- 3407
(901) 874-3407

1. In this Chapter.

This chapter covers the foll ow ng topics:

SEE
Topic MILPERSMAN

Security of Personnel Records 1070- 010
O ficer Permanent Personnel Record 1070- 020
Creating the Oficer Permanent Personnel Record 1070- 030
Enli sted Permanent Personnel Record 1070- 080
Creating the Enlisted Pernmanent Personnel Record 1070- 090
Enlisted Field Service Record 1070- 100
Creating the Enlisted Field Personnel Record 1070-110
Transfer and Disposition of Enlisted Field Service |1070-120
Record - Open
Transfer and Di sposition of Enlisted Field Service |1070-130
Record - C osed
Di sposition of Enlisted Field Service Record - 1070- 140
| medi ate Reenl i st nment
Requests for Copies of the Pernmanent Personnel 1070- 150
Recor d
Field Service Records not Received 1070- 160
Docunents Filed in Permanent Personnel Record 1070-170
O ficer Photograph 1070- 180
Signatures in Field Service Record 1070- 190
Verification of Field Service Record 1070- 200
Correction of Field Service Record 1070- 210
Citizenship Entries in the Enlisted Personnel 1070- 220
Recor d
DD 4, Enlistnent/Reenlistnment Docunment - Arned 1070- 230
Forces of the United States
NAVPERS 1070/ 601, | mredi ate Reenlistnent Contract 1070- 240
NAVPERS 1070/ 621, Agreenent to Extend Enli st nent 1070- 250
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SEE
Topic MILPERSMAN

NAVPERS 1070/ 622, Agreenent to Recall or Extend 1070- 260
Active Duty
NAVPERS 1070/ 602, Dependency Application/ Record of |1070-270
Emer gency Dat a
NAVPERS 1070/ 604, Enlisted Qualifications Hi story 1070- 280
NAVPERS 1070/ 605, History of Assignnents 1070- 290
NAVPERS 1070/ 606, Record of Unauthorized Absence 1070- 300
NAVPERS 1070/ 607, Court Menorandum 1070- 310
NAVPERS 1070/ 613, Adm nistrative Remarks 1070- 320
NAVPERS 1070/ 615, Record of Discharge fromthe 1070- 330
U.S. Naval Reserve (Inactive)
DD 214, Certificate of Release or Discharge from 1070- 340
Active Duty
NAVPERS 1070/ 125, Limted Duty Warrant O fi cer 1070- 350
H story Card
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MILPERSMAN 1070-010

SECURITY OF PERSONNEL RECORDS

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS-3130) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing | SECNAVI NST 5211. 5D
Directives | SECNAVI NST 5720. 42F

1. Security of Information

a. Personnel records are designated “For Oficial Use Only”
and information shall be divulged fromthese official personnel
records only under SECNAVI NSTs 5211.5D and 5720.42E. |In any area
where these directives conflict, SECNAVI NST 5211.5D wi Il apply.
The personnel records shall be safeguarded agai nst |oss and
agai nst access by unauthorized persons.

b. The personnel records are the property of the United

St ates Government and not of the nenber concerned. Entries are
made only with proper authorization.
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MILPERSMAN 1070-020

OFFICER PERMANENT PERSONNEL RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407

Office ( PERS- 313C) COM| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

Governing | g jnepg) NST 1070, 27

Directives

1. Policy

a. The permanent personnel record is maintai ned by Navy
Per sonnel Command (NAVPERSCOM) in Electronic Mlitary Personne
Records System (EMPRS).

b. Docunments that reflect an officer's character
prof essional qualifications, fitness for service, performance of
duties, entitlenents, and affect or influence a nmenber's career
and benefits, will be filed therein in accordance with
BUPERSI NST 1070. 27.

2. Record Format

a. Docunents filed in the officer pernmanent personne
record are placed in 1 of 18 categories based on type of
information in docunent. Each category is assigned a unique
field code to all ow grouping, or control of access to, docunents
by type. When printed to mcrofiche, docunents are printed on
one of six mcrofiche. The follow ng outlines categories of
docunents filed on each m crofiche.

(1) Fiche No. 1 (Exhibit 1)

Field
Codes Categories

01 Assi gnnent O ficer Code (AOCC) (currently not used)

02 phot ogr aph, nost recent one

03 fitness reports

04 decorati ons, nedals, and awards
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(2) Fiche No. 2 (Exhibit 2)

Field
Codes Categories

05 educational data/transcripts

06 qual i fications

07 | etters of appointnents and pronotions

08 reserve status

09 service determ nation, separation, and retirenent

10 m scel | aneous professional history

(3) Fiche No. 3 (Exhibit 3)

Field
Codes Categories

11 security investigations and cl earances

12 energency data

13 record changes

14 per sonal background dat a

15 m scel | aneous personal data

(4) Fiche No. 4 (Exhibit 4)

Field
Codes Categories

16 orders

(5) Fiche No. 5 (Exhibit 5)

Field Categories
Codes
17 privileged information, adverse material, famly

advocacy program nedical boards, physical eval uation
boards, prisoner of war (POWN data, etc.

(6) Fiche No. 6 (Exhibit 6)

Field
Codes Categories

18 enlisted record for officer with prior enlisted service

b. Wen allotted space for any given field on any fiche is
filled, atrailer fiche in same format as basic fiche is
created. Trailer fiche is identified as 1T01, 1T02, etc., which
indicates it is first, second, or subsequent trailer to officer
Fi che 1.
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3. Updating Permanent Personnel Record

a. Docunents shall be submtted to Navy Personnel Conmand
(PERS-313C) for filing in permanent personnel record in
accordance wi th BUPERSI NST 1070. 27|

b. Do not submt "nice to have" or "nonessential supporting
docunmentation.” Docunents submtted which do not neet retention
gui del i nes of BUPERSI NST 1070.27 will|l be destroyed.

4. Record Corrections/Changes

a. An official docunment submtted to NAVPERSCOM for filing
i n permanent personnel record becones property of Departnent of
Navy (DON). Except for adm nistrative or clerical errors,
docunents filed in permanent personnel record may not be renoved
or changed except by authorization of Secretary of Navy.

(1) Administrative or clerical errors may be corrected
I n accordance with M LPERSMAN 1070-210, or in accordance with
regul ati on governing original docunent.

(2) Docunents found in permanent personnel record that
are not |egible my be replaced by submtting clean readabl e
docunents, under a cover letter, to NAVPERSCOM ( PERS- 313D)

(3) Oher requests for correction or renoval of
docunents should be submtted to Board for Correcti on of Naval
Records in accordance with M LPERSMAN (1000- 150\

b. A docunent may be anended or suppl enented by
correspondence forwarded via official channels.

5. Record Access/Review

a. Access torecordis nornmally limted to
(1) officer concerned,

(2) an agent or representative authorized in witing by
of ficer,

(3) CHNAVPERS

(4) NAVPERSCOM
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(5) personnel who are required to review mlitary
service records in performance of their official duties,

(6) duly convened boards of DON
(7) courts-martial, and
(8) as directed by a court order signed by a judge.

b. The detailing function is strictly the responsibility of
NAVPERSCOM O fices or activities shall not review records of
those officers nom nated for assignnents or in connection wth
the detailing process, unless specifically approved by
CHNAVPERS, NAVPERSCOM or Assistant Conmander, Navy Personne
Command (ACNPC) for Distribution NAVPERSCOM ( PERS-4).

6. Documents for Selection Board Review

a. Docunents in follow ng categories are provided to
sel ection boards:

(1) For active duty officers - Field Codes 01 through
10, and, if it exists, 17 (Fiche 1, 2, and, if it exists, 5)

(2) For United States Naval Reserve (USNR) (inactive)
and Training and Administration of the Reserves (TAR) officers -
Field Codes 01 through 10, 16, and, if it exists, 17 (Fiche 1,
2, 4, and, if it exists, 5)

b. If requested, Field Codes 11 through 14 (Fiche 3) may be
provi ded to boards for determ nation of nedical status.
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OFFICER FICHE FORMATS
FICHE 1
PHOTOGRAPH, FITNESS REPORTS, AND AWARDS

INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL’SNAME
121334444 1 aopooooooooonn
SMITH, JOHN Q
A I I | | I I I | | I I I |
*1 2 3 FITNESS REPORT FORMS, CONTINUATIONS
B PHOTO AND ATTACHED MATERIAL
C
D
E
F 71 MEDALS/AWARDS/CITATIONS
G
*NOT' USED
PHOTOGRAPH

FI TNESS REPORTS, i ncl udi ng approved adm nistrative change
requests, supplenentary materials, letters of exception
and officer statenents.

MEDALS/ AWARDS - personal awards, unit awards.
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FICHE 2
PROFESSIONAL HISTORY
INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL'SNAME
121334444 2 goooooooooono
SMITH, JOHN Q
[ [ [ [
A 1 EDUCATIONAL DATA
B 15 QUALIFICATIONS DATA
C 29 APPOINTMENTS/PROMOTIONS
D
E | 57 RESERVE STATUS
F 71 SERVICE DETERMINATION / SEPARATION /
RETIREMENT
MISCELLANEOUS PROFESSIONAL HISTORY
G 85 DATA
| | | | | | |

EDUCATI ONAL DATA - coll ege transcripts, diplomas, mlitary
correspondence cour ses.

QUALI FI CATIONS - initial designator or designator change.

APPO NTMENTS/ PROMOTI ONS - acceptance and oath of office,
appoi ntment to Navy or Naval Reserve, correction of
appoi nt ment, appoi nt ment/conm ssi on.

RESERVE STATUS - USNR appoi ntment, reserve officer
per f ormance record.

SERVI CE DETERM NATI ON/ SEAPRATI OV RETI REMENT - st at enent of
servi ce, separation docunents, certificate of rel ease or
di scharge fromactive duty (DD214).

M SCELLANEOQUS PROFESSI ONAL HI STORY DATA - service
agreenents, NROIC disenrol |l nent/term nation, drug and
al cohol abuse statenent of understanding, humanitarian
asi gnnent .
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FICHE 3
PERSONAL DATA
INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL’'S NAME
121334444 3 gooooooonoonn
SMITH, JOHN Q
[ [ I I I [ [ I
A 1 SECURITY INVESTIGATIONS, CLEARANCES
B PERSONAL HISTORIC STATEMENTS
I I I I I I
C 29 EMERGENCY DATA
D 43 RECORD CHANGES
E 57 PERSONAL BACKGROUND DATA
i N
G 85 MISCELLANEOUS PERSONAL DATA

SECURI TY/ PERSONAL HI STORY - security investigations,

cl earances, personal history statenents, classified

i nformati on nondi scl osure agreenent, personnel reliability
screen program

EMERGENCY DATA - record of energency data.
RECORD CHANGES - social security nunber and nane changes.

PERSONAL BACKGROUND DATA - report of home of record,
casualty or death docunents.

M SCELLANEQUS PERSONAL DATA - nedi cal reports, physical
exam nation, servicenmen’s group |life insurance el ection.
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FICHE 4

ORDERS
INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL'SNAME
121334444 4 gooooooooooon

SMITH, JOHN Q

1 ORDERS

@ M m o O ®o >

ORDERS - new appointnment, first duty, inactive duty, active
duty for training, recall to active duty, and separation
or ders.
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G Tm m oo ®w >»

FICHE 5
PRIVILEGED INFORMATION
INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL' SNAME
121334444 5 goooooooooono

SMITH, JOHN Q

1 PRIVILEGED INFORMATION / POW DATA /
MEDICAL BOARD

Fiche 5 is used only if there is correspondence, which is
derogatory in nature, or correspondence reflecting various
board deci si ons, including nedical boards which becone a
matter of official record.

PRI VI LEGED | NFORVATI ON - non-judi ci al punishnent letters,
adm ni strative/punitive letters, detachnent for cause,
medi cal board cover sheet and case file.
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FICHE 6
ENLISTED RECORD

INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL'SNAME

121334444 6 gooooooonoononn
SMITH, JOHN Q

1 ENLISTED RECORD

@@ M m o O w »r

Fiche 6 was prepared only for those officers who served as
enlisted menbers for two or nore years and whose officer
record was established during the initial conversion
process from paper records from 1974 to 1977. Enlisted
docunents for officers who conpleted | ess than two years of
enlisted service are distributed in the appropriate subject
matter area of the officer fiche.
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MILPERSMAN 1070-030

CREATING THE OFFICER PERMANENT PERSONNEL RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130Q) COM|[ (901) 874-3406/ 3407

FAX 882- 2664/ 2743
1. Policy

a. The activity that delivers the officer appointnment wll
forward docunents listed bel ow to Navy Personnel Command
( NAVPERSCOM (PERS-854) with the "original"™ NAVPERS 1000/ 4,
O ficer Appointnment Acceptance and Cath of Ofice (or an
equi val ent certificate) after it is signed and wi tnessed. After
recei ving and val i dati ng NAVPERS 1000/ 4, NAVPERSCOM ( PERS- 854)
will forward the docunents to NAVPERSCOM ( PERS-313Cl) to create
the officer permanent personnel record.

b. A copy of each docunent will be provided to newy
comm ssioned officers. They will be advised to nmaintain copies
of service record docunents in their personal files, and to
hand-carry themto their first duty station in case there are
probl ens establi shing new accounts.

c. An officer record will not be created for an officer
candi date or Naval Acadeny/ Naval Reserve O ficer Training Corps
(NROTC) m dshi pman who is disenrolled fromtraining and not
comm ssioned. Refer to M LPERSMAN 1070-090, 1070-100, 1070-120,
and 1070- 130/ for informati on on creating and/or disposition of
enlisted records.
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2. Documents Used to Create Record.
first copy docunents, as applicable,
per manent personnel record:

1070-030
22 Aug 2002
Page 2 of 3

The foll ow ng original or
are used to create the

Title

Form Number

O ficer Appointnment Acceptance and GCath of Ofice
(Original)

NAVPERS 1000/ 4

Col | ege transcripts

No For m No.

Program Servi ce Agreenents (OCS, ACC, NUCPCC,
NFOC, OSAM JAGC, Nurse Corps, etc.) (Oiginal)

Vari ous Form Nos.

the United States and Annex(es) (Oiginal)

NROTC Schol ar shi p/ Non- Schol arshi p Service CNET 1533/ 38,

Agreenments (Original) 1533/ 83, or
1110/ 3

Enl i st ment/ Reenl i stnment Docunent - Armed Forces of |DD 4

Adm ni strative Remarks (Originals)

NAVPERS 1070/ 613

Certificate of Release or Discharge from Active
Duty (Copy No. 2)

DD 214

(Original)

Montgonmery G Bill Act of 1984 (Original) DD 2366
Notice of Basic Eligibility (NOBE) (Oiginal) DD 2384-1

St at enent of Understandi ng Sel ected Reserve OPNAV 1780/ 1
Educati onal Assistance Program (Original)

Drug and Al cohol Abuse Statenent of Understanding | OPNAV 5350/ 1

or equi val ent
NAVCRUI T form

Record of Energency Data (Original) (Used for new
accessions by Mlitary Entrance Processing Station
or recruiting service in |lieu of NAVPERS 1070/ 602.
Must be replaced by NAVPERS 1070/ 602 when required
by M LPERSMAN | 1070- 270} )

DD 93

Dependency Application/ Record of Enmergency Data

NAVPERS 1070/ 602

(Part 11) (Oiginal)

Departnent of the Navy Central Adjudication No For m No.
Facility (DON CAF) Security Determ nations

Cl assified Informati on Nondi scl osure Agreenent SF 312
(Original)

NROTC Education Cost Record (Original) CNET 1533/ 50

O ficer’s Report of Hone of Record and Place from
which Ordered to a Tour of Active Duty (Original)

NAVPERS 1070/ 74

Report of Medical Exam nation (Copy) DD 2808

(Repl aced SF 88)
Report of Medical Hi story (Copy) DD 2807-1

(Repl aced SF 93)
NOTE: All docunents listed nmay not apply to all officers. For

of ficers receiving pernmanent appoi ntnents,
service record is closed and transferred per
1070- 130.

ensure the enlisted
M LPERSMAN
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3. Where to Send Documents. Mai | docunents to:

NAVY PERSONNEL COWVVAND ( PERS- 854)
5720 INTEGRI TY DRI VE
M LLI NGTON, TN 38055-8540

4, How to Send Documents

a. Securely fasten docunents in a single conplete group for
each officer with NAVPERS 1000/4 on top. Docunments for severa
officers may be sent in a single nmailing envel ope or container.

b. Mark the mailing envel ope “OFFI CER APPO NTMENT - DO NOT
OPEN I N MAI L ROOM ~

5. 1Interservice Transfer. |n the case of interservice
transfers, Assistant Commander Navy Personnel Conmand ( ACNPC)
for Personnel Progression, Performance and Security (NAVPERSCOV)
(PERS-8)) and ACNPC for Naval Reserve Personnel Managenent

( NAVPERSCOM ( PERS-9)) may provi de additional docunents fromthe
| osing service's officer record. These docunents include
performance, awards, educational, special qualifications, and
mlitary service information for inclusion in the officer

per manent personnel record.

July 2004 CD



1070-080
22 Aug 2002
Page 1 of 3

MILPERSMAN 1070-080

ENLISTED PERMANENT PERSONNEL RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 313C) COM|[ (901) 874-3406/ 3407

FAX 882- 2664/ 2743
1. Policy. The enlisted permanent personnel record contains

docunents which reflect on the character, performance,

prof essional qualifications, and fitness of the nenber. The
per manent personnel record is nmaintained in the El ectronic
Mlitary Personnel Records System (EMPRS) at Navy Personne
Conmand ( NAVPERSCOM) .

2. Record Format

a. Docunents filed in the enlisted permanent personne
record are placed in one of 16 categories based on the type of
information in the docunent. Each category is assigned a unique
field code which allows us to group, or control access to,
docunments by type. Wen printed to mcrofiche, docunents are
printed on one of six mcrofiche. The follow ng outlines the
categories of docunents filed on each m crofiche.

(1) Fiche 1E (Exhibit 1)

Field
Codes Categories
30 procurement, enlistnent/reenlistnment data

31 cl assification and assi gnnment

32 adm ni strative remarks

33 separation and retirenent

34 ni scel | aneous prof essi onal service history

(2) Fiche 2E (Exhibit 2)

Field
Codes Categories

35 enlisted performance data

36 trai ning and educati on

37 decorati ons, nedals, and awards

38 adverse i nformati on
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(3) Fiche 3E (Exhibit 3)

Field

Codes Categories
39 ener gency data/ beneficiary slips
40 record changes

41 security clearances and investigations

42 security m scell aneous

43 nmedi cal data
44 out of service inquiries/response
45 ni scel | aneous personal data

b. Wen the allotted space for any given field on any fiche
is filled, atrailer fiche, in the same format as the basic
fiche, is created. The trailer fiche is identified as 1ETO1,
1ETO2, etc., which indicates it is the first, second, or
subsequent trailer to enlisted fiche 1.

3. Record Update. The enlisted pernanent personnel record is
updat ed when a nmenber reenlists or is separated in accordance
wi th M LPERSMAN 1070- 120 and (1070-130. Do not submt new or
updat ed service record docunents during a nenber's current
enlistnment unless i medi ate subm ssion is directed by the
requiring instruction, i.e., MLPERSVMAN 1070-270, [1070- 300,
1070- 310, [1070-320, or SECNAVI NST 1650.1, etc.

4. Record Corrections/Changes

a. An official docunment submitted to NAVPERSCOM for filing
in the permanent personnel record becones the property of the
Departnent of Navy (DON). Except for adm nistrative or clerica
errors, docunents filed in the pernmanent personnel record nay
not be renoved or changed except by authorization of the
Secretary of the Navy.

(1) Admnistrative or clerical errors may be corrected
when correcting the Field Service Record in accordance with
M LPERSMAN 1070- 210, or in accordance with the regul ati on
requiring the original docunent.

(2) Docunments found in the permanent personnel record
that are not |egible may be replaced by submtting clean
readabl e docunents, under a cover letter, to NAVPERSCOM
( PERS- 313D).

July 2004 CD



1070-080
22 Aug 2002
Page 3 of 3

(3) O her requests for correction or renoval of docunents
shoul d be submtted to the Board for Correction of Naval Records
(BCNR) in accordance with M LPERSMAN |1000- 150.

b. A docunent may be anended or suppl enented by
correspondence forwarded via official channels.

5. Record Review/ Access

a. Access to the record is normally limted to the nenber
concerned, an agent or representative authorized in witing by
t he nmenber, NAVPERSCOM personnel who are required to review
mlitary service records in the performance of their officia
duties, duly convened boards of the DON, courts-martial, and as
directed by a court order signed by a judge.

b. Oficial actions do not include the review of records of
those nenbers nom nated for assignnments in the detailing process
unl ess specifically approved by Chief of Naval Personnel,
NAVPERSCOM or the Assistant Comrander, Navy Personnel Conmand
for Distribution, NAVPERSCOM ( PERS-4).

6. Documents for Selection Board Review. Docunents in field
codes 30 through 38 (Fiche 1E and 2E) are provided to selection
boar ds.
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ENLI STED FI CHE FORNVATS
FI CHE 1E
PROFESSI ONAL SERVI CE HI STORY
INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL’SNAME
101 23 6644 1E gaoooonoooononn
JONES, FRANK K
A | | | | | |
1 PROCUREMENT
B 15 CLASSIFICATION / ASSIGNMENT
C 29 ADMINISTRATIVE REMARKS
D
E
57 SEPARATION / RETIRMENT
F
G 85 MISCELLANEOUS PROFESSIONAL SERVICE
HISTORY

PROCUREMENT — enlistnment/reenlistnent docunent, record of
mlitary processi ng—Arnmed Forces of the United States, immedi ate
reenlistnent contracts, agreenent to recall/extend, education
eligibility, statenents of understanding, service agreenents.

CLASSI FI CATI ON/ ASSI GNMVENT — hi story of assignnent, request for
voluntary recall to active duty, m scellaneous correspondence on
classification and assi gnnment.

ADM NI STRATI VE REMARKS — NAVPERS 1070/ 613 entries, except
crossing the equator, order of blue nose, clothing all owances,

| eave bal ances, and training which is docunented on the NAVPERS
1070/ 604.

SEPARATI OV RETI REMENT — certificate of release or discharge from
active duty (DD 214), statenents of service, rel ease/discharge
correspondence, retirenent points statenent.

M SCELLANEQUS PROFESSI ONAL SERVI CE — drug and al cohol abuse

statenent of understanding, agreenent to remain on active duty,
conti ngent transfer to standby reserves.
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FI CHE 2E
PERFORMANCE EVALUATI ON AND TRAI NI NG DATA
INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL'SNAME
101 23 6644 2E goooooooooonn
JONES, FRANK K
A 1 ENLISTED PERFORMANCE DATA
B
C
D
43 TRAINING / EDUCATION
E 57 AWARDS/MEDALS/ CITATIONS
F 71 ADVERSE INFORMATION
G

ENLI STED PERFORMANCE DATA - counseling record, enlisted
eval uati ons nenorandum entries, suppl enmental eval uation entries.

TRAI NI NG EDUCATI ON - NAVPERS 1070/ 604, correspondence course
conpl eti on, |anguage proficiency, college transcript and di pl oma,
speci al application to BOOST/ EEAP/ ECP,

AWARDS/ MEDALS/ ClI TATI ONS - personal awards, Battle “E’, unit
award, sailor of the year.

ADVERSE | NFORMATI ON - unaut hori zed absence, court nenorandum

i nci dent/conpl aint report, drug and al cohol abuse report, civil
convi ction/ probation report, case fil es.
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FI CHE 3E
PERSONAL DATA
INDIVIDUAL SSN FICHE TYPE NUMBER BAR CODE
INDIVIDUAL'SNAME
101 23 6644 3E goooooooooonn
JONES, FRANK K
I I I I I I I I I
A 1 RECORD OF EMERGENCY DATA/BENEFICIARY
SLIPS
B 15 RECORD CHANGES
C 29 SECURITY CLEARANCES/INVESTIGATIONS
D 43 SECURITY MISCELLANEOUS
E 57 MEDICAL DATA
F 71 OUT OF SERVICE INQUIRIESSRESPONSES
G 85 MISCELLANEOUS PERSONAL DATA

RECORD OF EMERGENCY DATA/ BENEFI Cl ARY SLI PS - dependent
application/record of energency data.

RECORD CHANGES - correction of navy records by BCNR, soci al
security nunber and nane changes.

SECURI TY CLEARANCES/ | NVESTI GATI ONS - classified information
nondi scl osure agreenment, security term nation statenment, security
cl ear ances.

MEDI CAL DATA - nedical exami nation report, nedical history
report, nedical board exanination finding, medical board physical
eval uati on board hearing, limted duty assignment approval

(medi cal board).

M SCELLANEQUS PERSONAL DATA - clinical record report (medical

board), consultation sheet (nedical board), limted duty
assi gnnment (nedical).
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MILPERSMAN 1070-090

CREATING THE ENLISTED PERMANENT PERSONNEL RECORD

Responsible | NAVPERSCOM | Phone. DSN 882- 3406/ 3407

Office ( PERS- 3130) com| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

Governing | \A\cRUI TCOM NST 1131. 2B

Directive

1. Records Creation.

The service record custodian will send

the required docunents descri bed bel ow to Chief of Naval
Personnel to create or reinstate the permanent personnel record

when

a member

conpl etes recruit training,

conpl etes Navy Veteran/ QG her Service Veteran
( NAVET/ OSVET) i ndoctrination,

enters the Naval Acadeny Preparatory Schoo
(NAPS), or

enters or returns to duty in the Navy or Naval
Reserve.

a recruit or
NAVET/OSVET,
before
completing
training or
indoctrination

is declared a deserter,

is discharged with an entry | evel separation,
or

di es.

an officer
candidate or
Naval Academy
midshipman

is disenrolled fromtraining and retained in
naval service as an enlisted nenber,

Is discharged with an entry | evel separation,
or

di es.
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2. Documents for Member who Completes Recruit Training or

NAVET/OSVET Indoctrination.

Send the foll ow ng docunents:

DD 4 Enl i st ment/ Reenl i st nent Oiginal. Print
Docunent - Arnmed Forces of “NAVET/ OSVET”, as
the United States appropriate, between

the perforation

hol es on page 1
(cancel | ed 9-96).
Annex(es).
Oiginal(s) in

al phabetical order.

DD 2366 Montgonery G Bill (M3 B) Act |Oiginal, when
of 1984 (M43 B) appl i cabl e.

DD 2384-1 Noti ce of Basic Origi nal
El i gi bility(NOBE)

OPNAV 1780/ 1 | Statenent of Understanding - Origi nal
Sel ect ed Reserve Educationa
Assi st ance Program

NAVPERS Agreenment to Extend Original, when

1070/ 621 Enl i st nent appl i cabl e.

NAVPERS Enlisted Qualifications Origi nal

1070/ 604 H story

OPNAV 5350/ 1 | Drug and Al cohol Abuse Origi nal
St at enent of Under st andi ng

DD 93 Record of Energency Data First page, second

copy, if applicable.

NAVPERS Dependency Application/Record |[Oiginal, if

1070/ 602 of Emergency Data (Part 11) appl i cabl e.

SF 88 Report of Medi cal Exam nation | Oigi nal

SF 93 Report of Medical History Origi nal

3. Documents

for Recruit or NAVET/OSVET Deserter.

If a recruit

or

NAVET/ OSVET is decl ared a deserter,

send a copy of the

foll ow ng docunents in addition to the docunents |isted above:

NAVPERS Record of Unaut horized Absence

1070/ 606

NAVPERS Adm ni strative Renarks Decl arati on of
1070/ 613 desertion nessage

entry.
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4. Documents for Recruit or NAVET/ OSVET Discharged with Entry

Level Separation.

If a recruit or

with an entry

| evel separation,

NAVET/ OSVET i s di scharged
send a copy of the follow ng

docunents in addition to the docunents |isted under “Conpletes

Recruit Training or

NAVET/ OSVET | ndoctri nation:”

NAVPERS Adm ni strative Renmarks Origi nal
1070/ 613
DD 214 Certificate of Rel ease or Copy No. 2
Di scharge from Active Duty
NAVCOMPT Det achi ng (Departing) Part 5
3067 Endorsenent to Orders
Aptitude Board s Report or other
docunent ati on aut hori zi ng
di scharge w thout prior approval
of Chief of Naval Personnel.
NAVPERS Enl i sted Performance Record Oiginal, if
1070/ 609 (current for periods through appl i cabl e.

Decenber 1995)

5. Documents

for NAPS Candidate, Except Fleet Personnel.

VWhen

candi dat es,

except fleet personnel,

fol |l om ng docunents:

enter the NAPS,

send t he

DD 4 Enl i st ed/ Reenl i st mnent Docunent, Origi nal
Armed Forces of the United
St at es
Annexes When applicabl e
NAVPERS Adm ni strative Renarks Origi nal
1070/ 613
Only for entries
provided with
Naval Acadeny
letter of
sel ecti on.
DD 1966 Record of MIlitary Processing - Origi nal
Armed Forces of the United
St at es
OPNAV 5350/ 1 | Drugs and Al cohol Abuse Origi nal
St at enent of Under st andi ng
DD 93 Record of Enmergency Data First page,
second copy, or,
as appropri ate.
NAVPERS Dependency, Applicati on/ Record Origi nal
1070/ 602 of Emergency Data (Part 11).
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6. How to Send the Documents

a. Securely fasten the docunents into a single, conplete
group for only one nenber. Several groups may be sent in a
single mailing envel ope or container to:

Navy Personnel Command
PERS-313C1

5720 Integrity Drive
Millington, TN 38055-3130

b. Mark the mailing envel ope “DO NOT OPEN IN MAIL ROOM.”
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MILPERSMAN 1070-100

ENLISTED FIELD SERVICE RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 313C) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

1. Policy. The NAVPERS 1070/600, U.S. Navy Enlisted (Field)
Service Record (FSR) is maintained for each current enlisted
nmenber of the Navy or Naval Reserve. The FSR is available to
assi st the commandi ng officer in making daily personne
deci si ons.

2. General Filing Information

a. The docunents listed in the “Filing Oder” below are
authorized to be filed in the FSR Not all of the docunents
listed apply to all nenbers.

b. Additional docunments deemed necessary by the conmand may
also be filed on the left side of the FSR above the separator,
| at est date on top

Rule: Birth certificates, marriage |icenses, divorce decrees,
wills, or other docunents of a personal nature are not filed in
the FSR

3. Record Entries. Entries are nmade only by those expressly
aut hori zed by the commandi ng officer and on the date of the
event .

4. Enlisted FSR for Member With Temporary Appointment as an
Officer. Wen an enlisted nmenber is serving under a tenporary

appoi ntnent in warrant or comm ssioned grade, i.e., “dua
status,” they have both an enlisted and an officer record. Both
records will be maintained and updated as required.

Advancenents, change in ratings, change of duty stations, etc.,
will be reported in the enlisted FSR on the NAVPERS 1070/ 604,
Enlisted Qualifications Hi story; NAVPERS 1070/ 605, History of
Assi gnnents; or NAVPERS 1070/ 613, Adm nistrative Remarks, as
appropri ate.

July 2004 CD




1070-100
22 Aug 2002
Page 2 of 5

5. Filing Order. Docunents are filed on the side and in the
sequence with item*“1” on top as foll ows:
RIGHT SIDE

1 NAVPERS 1070/ 613 |Adm nistrative Remarks

2 NAVPERS 1070/ 609 |Enlisted Performnce Record (current
for periods through Decenber 1995), if
present in FSR

3 NAVPERS 1070/ 607 |Court Menorandum

4 |NAVPERS 1070/ 606 |Record of Unauthorized Absence

5 NAVPERS 1070/ 605 |Hi story of Assignnents

6 NAVPERS 1070/ 604 |Enlisted Qualifications Hi story

7 NAVPERS 1070/ 602 |Dependency Application/ Record of
Enmer gency Data and/or DD 93, Record of
Emer gency Dat a

8 |SGLV 8286 Servicenen’s Group Life Insurance
El ection and Certification

9 DD 2746 Ready Reserve Mobilization |Incone
I nsurance Certificate

10 |NAVCOWPT 3072 Dependency Status Action

11 |OPNAV 1740/ 1 Navy Dependent Care Certificate

12 |NAVPERS 1070/ 622 |Agreenent to Recall or Extend Active
Duty

13 |NAVPERS 1070/ 621 |Agreenent to Extend Enli stnent

14 |NAVPERS 1070/ 601 |l nmedi ate Reenlistnment Contract

15 |DD 4 Enl i st ment/ Reenl i st ment Docunent -

Arnmed Forces of the United States, with

Annex(es), when applicable

July 2004 CD



1070-100
22 Aug 2002
Page 3 of 5

LEFT SIDE

1 OPNAV 5510/ 415 |Record ldentifier for Personal Reliability
Program (super sedes NAVPERS 5510/ 1)

2 NAVPERS 5510/ 1 |Record Identifier for Personal Reliability
Program (cancel ed/ repl aced by OPNAV
5510/ 415) (if present in FSR)

3 |OPNAV 5211/9 Record of Disclosure, Privacy Act of 1974

4 |OPNAV 5510/ 414 |Personnel Reliability Program Screening
and Eval uati on Record (supersedes NAVPERS
5510/ 3)

5 NAVPERS 5510/ 3 |Personnel Reliability Program Screening
and Eval uation Record (cancel ed/ repl aced
by OPNAV 5510/414) (if present in FSR)

6 |OPNAV 5520/20 (Certificate of Personnel Security
I nvestigation, Cl earance and Access

7 Current permanent change of station orders
and endor senent s

8 OPNAV 5350/ 1 Drug and Al cohol Abuse Statenent of
Under st andi ng

9 |DD 2366 Montgomery G Bill (M3 B) Act of 1984

10 |OPNAV 1780/1 St at enent of Understanding - Sel ected
Reserve Educati onal Assistance Program

11 |DD 2384-1 Notification of Basic Eligibility

12 |SF 86 Questionnaire for National Security
Posi ti ons

13 |DD 398-2 Personnel Security Questionnaire (National
Agency Checklist) (Cancel ed 2-96)

14 |DD 1879 Request for Personal Security
I nvestigation (PSI) (if PSI is pending)

15 |DD 398 Personnel Security Questionnaire (BI/SBI)
(Cancel ed)

16 |NAVPERS St atement of Service

1070/ 877

17 |DD 1966 Record of MIlitary Processing - Arned
Forces of the United States (cancel ed 9-
96)

18 |NAVCRU T USN Al cohol and Drug Abuse Screening

1133/ 7 Certificate, (canceled 4-91) Annex “A’ to
DD 1966 (if present in FSR)
19 |NAVCRU T Enl i stment Statenent of Understanding
1133/ 53
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SEPARATOR
20 |NAVPERS |[Career Performance Data Separator.
1070/ 617

G oup like docunents together as |listed bel ow
Mai nt ai n each category in chronol ogi cal order
with the nost recent on top.

a. Al'l personal and unit awards, citations, letters
of commendati on and appreci ation.

b. NAVPERS |Fitness Report and Counseling Record (E-7 - 0-6)
1610/ 2 (supersedes NAVPERS 1616/ 24)

C. NAVPERS |Eval uation Report and Counseling Record (E-1 -
1616/ 26 |E-6) (supersedes NAVPERS 1616/ 24)

d. NAVPERS |Enlisted Performance Eval uation Report (if

1616/ 24 |present in FSR)

e. NAVPERS |Record of Discharge fromthe U S. Naval Reserve
1070/ 615 | (I nacti ve)

f. DD 214 Certificate of Release or Discharge from Active
Duty

g. NAVPERS |Enlisted Performance Record (certified copy)
1070/ 609 |(current for periods through Decenber 1995)

h. NAVPERS |Hi story of Assignnments (copy)

1070/ 605
. I ndi vi dual Acconplishnents Report

6. Adverse Material

a. Adverse material shall not be filed in the FSR w t hout
first affording the nenber an opportunity to review the nmateri al
and submt a statenent concerning it.

(1) If the nenber chooses not to nake a statenent, the
declination shall be made in witing and signed and dated by the
menber.

(2) If no statenment or declination has been submtted
after 15 worki ng days after having been advi sed of such, the
adverse material will be filed directly into the FSRwith a
notation to that effect.
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b. The follow ng types of adverse nmaterial nay be filed
w thout a witten statenment or declination fromthe nenber:

| nposi ti on of nonjudicial punishnent,

Convi ction by court-martial,

Cvil conviction,

Al'l egations of unauthorized absence, or

Any other matters to which the nmenber concerned has previously
had an opportunity to respond by submtting a statenent in
rebuttal .

7. Record Maintenance Responsibility. The FSR i s maintai ned by
the adm nistration office that supports the nenber’s duty station
per M LPERSMAN |1000-010. The commandi ng officer and the

i ndi vi dual nenber are jointly responsible for ensuring that the
FSR is conplete and contains information pertinent to the
menber’ s career

8. Record Review/Access. The review or release of these records
is limted to personnel who require access to the records in the
performance of their official duties.
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MILPERSMAN 1070-110

CREATING THE ENLISTED FIELD SERVICE RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407

Office ( PERS- 313C) COM| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

Governing | \AcRU TCOM NST 1130. 8F

Directive

1. Records Creation. The recruiting activity will create
(open) the field service record when an individual enlists,
reenlists, or is inducted in the Navy or Naval Reserve follow ng
NAVCRUI TCOM NST 1130. 8F.
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MILPERSMAN 1070-120

TRANSFER AND DISPOSITION OF ENLISTED FIELD SERVICE

RECORD - OPEN

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 313C) COM|[ (901) 874-3406/ 3407
FAX 882- 2664/ 2743

1. Definition of Open FSR. The NAVPERS 1070/ 600, U.S. Navy

Enlisted (Field)
mai nt ai ns st atus

Service Record (FSR), is open when a nenber
in the Navy or Naval Reserve.

2. Where/When to Transfer Open FSR. Transfer an open FSR as

fol | ows:
Transfer an
open FSR to
the. .. for...

next duty a member who has conpleted recruit training or

station Navy veteran/ ot her service veteran
( NAVET/ OSVET) indoctrination processing;
a menber with permanent change of station (PCS)
or tenporary duty (TEMDU) orders
a menber who has not conpleted an enlistnent or
mlitary obligation
a reserve nenber who is discharged fromthe
Naval Reserve for immediate enlistnment in the
Navy:;
Retired List, or the Retired List and retained
on active duty; or
a menber recalled to active duty or assigned to
active duty for special work (ADSW .

unit a nenber released fromactive duty, ADSW or

assi gned active duty for training (ADT), and affiliated or

re-affiliated with a drill unit.
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Transfer an
open FSR to

the. .. for...

Naval a menber of the Navy rel eased fromactive duty

Reserve and transferred to the Naval Reserve to

Per sonnel conplete the mlitary obligation and not

Center (N31) affiliated with a drill unit;
a reserve nenber termnated fromdrilling
status with a further mlitary obligation
a menber transferred to the Tenporary
Disability Retired List (TDRL); or
a menber transferred frominactive duty
training status to the Individual Ready Reserve
(IRR) or Standby Reserve.

Navy a menber in a mssing status (including m ssing

Per sonnel in action, interned or detained, and captured).

Command

(NAVPERSCOM) |NOTE: Refer to M LPERSMAN [1770-030

( PERS- 621)

Oficer in a deserter fromthe Naval service.

Char ge, Navy

Absent ee NOTE: Refer to M LPERSMAN [1600- 060|

Col I ection

and

| nf or mati on

Cent er
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3. Process for Transferring Open FSR. To transfer an open FSR

Action

a. Order the NAVMED 6150/ 10-19, Health Treatnent Record
(Medical /Dental) (HTR). Refer to M LPERSMAN 6150-010.

b. Verify the FSR per M LPERSVAN 1070- 200.

C. G ve the nenber the foll ow ng docunents:

(1) NAVPERS 1070/613, Adm nistrative Remarks, follow ng
t he gui dance in M LPERSMVAN |1070-320. “Di sposition”

(2) Tenporary docunents applicable to the | ocal command.

d. For a menber released fromactive duty, active duty for
special work (ADSW, or active duty for training (ADT),
and affiliated or re-affiliated with a drill unit, send

the foll owi ng docunents to the NAVPERSCOM ( PERS-313Cl), to
updat e t he permanent personnel record:

(1) NAVCOWPT 3067, Detaching (Departing) Endorsenent to
Orders - (Oficers - Enlisted). Copy.

(2) DD 214, Certificate of Rel ease or D scharge from
Active Duty. Copy No. 2.

e. Combi ne the FSR, the HTR if directed by M LPERSVAN
6150- 010, and the personal financial record (PFR), if
appl i cabl e, as one record packet.

f. Prepare NAVPERS 5000/ 64, Records Transmttal. |If the
command wants acknow edgnent is requested fromthe
receiving activity, prepare a self-addressed return
envel ope and an additional copy of NAVPERS 5000/ 64.

g. Put NAVPERS 5000/ 64 and the record packet in an envel ope
and seal .

h. G ve the envelope to the nenber to hand-carry, or mail the
envel ope via first class mail no later than the day
following the transfer. See “Transfer of Menber Wt hout
Records” bel ow.
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4, Transfer of Member Without Records

a. Transfer of a nenber shall not be del ayed pendi ng
recei pt of the FSR, the HTR, or the PFR, if applicable, except
at tinme of transfer for discharge.

b. Wen a nenber is transferred without the FSR, HIR, or
PFR, if applicable, copies of action taken to obtain the
record(s) shall be attached to the transfer orders. Sufficient
i nformati on shall be provided to enable the receiving activity
toinitiate pronpt action to obtain the records.
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TRANSFER AND DISPOSITION OF U.S. NAvVY ENLISTED

SERVICE RECORD (ESR) (JACKET) CLOSED
Responsible | NAVPERSCOM Phone: DSN 882- 3407
Office ( PERS- 313C) COM| (901) 874-3407

1. Definition of Closed ESR.

Enlisted Service Record (ESR) (Jacket),

a. is transferred to Fl eet Reserve,

b. is discharged,

c. retires, or

d. dies.

NAVPERS 1070/ 600, U.S. Navy
is closed when a nmenber
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2. Where/When to Transfer Closed ESR. Transfer a closed ESR as

foll ows:

Transfer a closed ESR to

For

Navy Personnel Conmand
( NAVPERSCOM)
( PERS- 313C1)

a nmenber who is discharged from
recruit training or Navy

vet eran/ ot her service veteran

i ndoctrination. (Refer to

M LPERSMAN 1070-090.)

a nmenber di scharged froma voi ded
enl i st ment.

a nmenber discharged to accept a
per manent warrant or comr ssion in
Navy or Naval Reserve

Naval Reserve Per sonne
Center (N31)

a nmenber di scharged w t hout
i mredi ate reenlistnent.

a nenber transferred to Fl eet
Reserve, Retired List, or Pernmanent
Disability Retired List (PDRL), and
concurrently released fromactive
duty.

a reserve nenber transferred to
Retired Reserve or Naval Reserve
Retired List.

NAVPERSCOM ( PERS- 621)

a deceased menber.

NOTE: Refer to M LPERSVAN |1770- 030.

3. Process for Transferring Closed ESR. To transfer a closed

ESR:

a. Oder Health Treatnment Record (HTR). Place a copy of the
separation physical in the closed ESR, process the HIR per
M LPERSMAN 6150- 010,| and nmake required entry on NAVPERS 1070/ 613,

Adm ni strative Remarks.

b. Verify the ESR per

M LPERSMAN 1070- 200.
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c. Gve nmenber the follow ng docunents:

(1) NAVPERS 1070/604, Enlisted Qualifications Hi story.
Copy.

(2) NAVPERS 1070/ 605, Hi story of Assignnents. Copy.

(3) NAVPERS 1070/ 606, Record of Unauthorized Absence.
Copy.

(4) NAVPERS 1070/607, Court Menorandum Copy.

(5) NAVPERS 1070/613, Adm nistrative Remarks. Those not
required for retention per M LPERSVMAN | 1070-320.

(6) Docunents previously forwarded to NAVPERSCOM f or
inclusion in the pernmanent personnel record; e.g.,
DD 4, Enlistnent/Reenlistnment Docunent - Armed Forces of the
United States (Annexes), NAVPERS 1070/ 607.

(7) Tenporary docunents applicable to | ocal comand.

d. Forward only the foll ow ng docunents from current
enlistnment in the closed ESR

(1) NAVPERS 1070/ 605. Original.

(2) DD 214, Certificate of Rel ease or Discharge from
Active Duty. Copy No. 7.

(3) NAVCOWPT 3067, Detaching (Departing) Endorsenent to
O ders - (Oficers - Enlisted) Separation Oders. Copy.

(4) NAVPERS 1070/ 615, Record of Discharge fromU. S. Naval
Reserve (I nactive). Copy.

(5) NAVPERS 1070/ 609, Enlisted Performance Record.
Oiginal (if present in ESR, formwas cancel ed August 1996).

(6) NAVPERS 1070/ 604. Original.

(7) NAVPERS 1616/ 26, Eval uation Report and Counseling
Record (E-1 - E-6). (Original, E-4 and bel ow reports only)

(8) Departnment of the Navy Central Adjudication Facility
(DONCAF) Security Determ nations.
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(9) OPNAV 5511/14, Security Term nation Statenent.
Original.

(10) DD 2648, Preseparation Counseling Checkli st.
Original.

(11) SF 88 or DD 2808, Report of Medical Exam nation.
Separation physical exam nation. Copy. Refer to M LPERSVAN
6150- 010.

(12) SF 93 or DD 2807-1, Report of Medical History.
Latest copy. Refer to M LPERSMAN 6150-010.

Mail the closed ESR via first class mail no later than the
following day.

4. Final Disposition of ESR. Docunents forwarded with the
closed ESR wi Il be used to update nenber's pernmanent personnel
record.
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MILPERSMAN 1070-140

DISPOSITION OF ENLISTED FIELD SERVICE RECORD -
IMMEDIATE REENLISTMENT

Responsible

Office

NAVPERSCOM | Phone: DSN
( PERS- 313C) Ccom
FAX

882- 3406/ 3407

(901) 874-3406/ 3407

882- 2664/ 2743

1. Close the Current Enlistment FSR

a. Verify the field service record per

M LPERSMAN (1070- 200,

b. Send only the followi ng docunents to the Navy Personnel
Command ( NAVPERSCOM) (PERS-313Cl) to update the pernmanent

per sonnel record.
NAVPERS
FORM
NUMBERS TITLES
1070/ 601 I medi ate Reenlistnment Contracts Oi gi nal
1070/ 615 Record of Discharge fromthe Oigi na
U.S. Naval Reserve (Inactive)
1070/ 605 Hi story of Assignnents Origina
1070/ 613 Adm ni strative Renmarks Oiginal. Refer
to M LPERSVAN
1070- 320
1070/ 609 Enl i sted Performance Record Oiginal (if
(Cancel ed 8-96) present in the
FSR)
1616/ 26 Eval uati on Report and Counsel i ng E-4 and bel ow
Record (E1l-E6) only.
1070/ 604 Enlisted Qualifications H story Oi gi nal

2. How to Send the Documents

a. Securely fasten the docunents in a single conplete group.

Docunents for nore than one nenber nay be sent

mai | i ng envel ope or contai ner.

b. Mark the envel ope “REENL -

in a single

DO NOT OPEN I N MAI L ROOM ”

July 2004 CD




3.
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File the foll ow ng docunents in the

reenlistment U S. Navy

Enlisted (Field) Service Record (FSR)

RIGHT SIDE (Current enlistment documents)

1 |NAVPERS 1070/605 |Hi story of Assignnents

2 |NAVPERS 1070/ 604 |Enlisted Qualifications Hi story

3 |NAVPERS 1070/ 602 |Dependency Application/ Record of
Emer gency Data and/or DD 93, Record of
Enmer gency Dat a

4 |SGELV 8286 Servi cenen’s Group Life Insurance
El ection and Certificate

5 | NAVCOWPT 3072 Dependency Status Action

6 |OPNAV 1740/ 1 Navy Dependent Care Certificate

LEFT SIDE (Previous enlistment documents)

1 |OPNAV 5510/ 415 Record Identifier for Personne
Rel i ability Program (supersedes NAVPERS
5510/ 1)

2 |NAVPERS 5510/1 Record ldentifier for Personne
Reliability Program (cancel ed/repl aced
by OPNAV 5510/415) (if present in FSR)

3 |OPNAV 5211/9 Record of Disclosure, Privacy Act of
1974

4 |OPNAV 5510/ 414 Personnel Reliability Program Screening
and Eval uati on Record (supersedes
NAVPERS 5510/ 3)

5 | NAVPERS 5510/ 3 Personnel Reliability Program Screening
and Eval uati on Record (cancel ed/ repl aced
by OPNAV 5510/414) (if present in FSR)

6 |OPNAV 5520/ 20 Certificate of Personnel Security
I nvestigation, Cl earance and Access
(copy)

7 Current permanent change of station
orders and endor senent

8 |[OPNAV 5350/1 Drug and Al cohol Abuse Statenent of
Under st andi ng

9 |DD 2366 Montgonery G Bill (M3 B) Act of 1984

10 |OPNAV 1780/1 St at enent of Understanding - Sel ected
Reserve Educati onal Assistance Program

11 (DD 2384-1 Notification of Basic Eligibility (NOBE)

12 |DD 398-2 Per sonnel Security Questionnaire
(Nati onal Agency Checkli st)

13 |SF 86 Questionnaire for National Security
Posi ti ons

14 |NAVPERS 1070/ 877 |Statenent of Service
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SEPARATOR

15

NAVPERS
1070/ 617

Career Performance Data Separator. G oup |ike
docunents together as listed below. Mintain

each category in chronol ogical order with the

nost recent on top.

a. |Al personal and unit awards, citations,
| etters of comendati on and appreciation

b. NAVPERS 1616/ 24, Enlisted Performance
Eval uation Report (all) (if present in FSR)

C. NAVPERS 1616/ 26, Eval uati on Report and
Counsel i ng Report (E1-E6) (supersedes
NAVPERS 1616/ 24)

d. NAVPERS 1610/ 2, Fitness Report and
Counsel i ng Record (E7-06) (supersedes
NAVPERS 1616/ 24)

e. NAVPERS 1070/ 615, Record of Discharge from
the U S. Naval Reserve (lInactive)

f. DD 214, Certificate of Release or D scharge
from Active Duty

g. NAVPERS 1070/ 609, Enlisted Perfornance
Record (certified copy) if present in FSR

h. NAVPERS 1070/ 605, History of Assignnents
(copy)

. NAVPERS 1070/ 604, Enlisted Qualifications
Hi story (copy)

] . I ndi vi dual Acconplishnments Report (IRA)

July 2004 CD



1070-150
CH-5, 16 Oct 2003
Page 1 of 5

MILPERSMAN 1070-150

REQUESTS FOR COPIES OF THE PERMANENT PERSONNEL
RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130) COM| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

References SECNAVI NST 5211. 5D, Departnent of the Navy
Privacy Act (PA) Program

1. Policy

a. Permanent personnel records are protected under the
Privacy Act of 1974, and access shall be in conpliance with
SECNAVI NST 5211.5D. Copi es of the pernmanent personnel record
may be requested per this article during the period they are
mai nt ai ned at Navy Personnel Conmand ( NAVPERSCOM)

b. A paper copy will be produced for seal and signature
requests, and when only a few specific docunents are requested.
Copies wll be printed on conpact disk (CD) for all other
of ficial Navy requests.

c. Requests for records nust be in witing, in a format
approved for the type of request listed bel ow. Tel ephone
requests cannot be accept ed.

d. On-line requests may be submtted by Active Duty and
Trai ning and Adm nistration of Reserve (TAR) nenbers using the
establ i shed request procedures offered by the secure web site
https://ww. buper saccess. navy. m | .

e. Routine E-Mail requests wll not be approved, because
they are not private and can easily be forwarded and nodified
beyond the control of the requestor.

2. Seal and Signature Requests

a. Judge advocates may request a seal and signature copy of
t he conpl et e permanent personnel record to neet official |egal
requirenents.
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b. The request nust be an official naval letter or naval
message. The letter mnust

(1) state full nanme and social security nunber (SSN) of
menber whose record is required;

(2) state reason for the request; and

(3) be signed by the commandi ng officer (CO, officer in
charge (O C), or person granted “By direction” authority.

c. Send request to:
Navy Personnel Command
PERS-313D
5720 Integrity Drive
Millington, TN 38055-3130

3. Command Requests

a. Officer Records. A comand may request docunents from
an officer's record when there is a need for the docunents in
order to discharge official duties. Officer Fitness Reports and
privileged information will not be provided.

b. Enlisted Records. A conmmand nay request docunents that
are mssing in the field service record (FSR), or a copy of the
permanent record to replace a |ost/destroyed FSR

C. Multi-member requests. A command w t hout access to
field service records may request copies of their nenbers’
per manent personnel records on CDs to provide | ocal commanders
access to personnel information for naking daily adm nistrative
and personnel decisions. Officer Fitness Reports and privileged
information will not be provided on multi-member requests

d. The request nust be an official naval |etter or naval
message. The letter nust

(1) state full name and SSN of nenber(s) whose record is
required,;

(2) state the reason for the request (justification for

a nulti-nmenber request nust include the |ocation of field
service records, and circunstances preventing their use);
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(3) specify either entire record or specific docunents
needed; and

(4) be signed by the CO QO C, or person granted
“By direction” authority.

e. Send request to:
Navy Personnel Command
PERS-313
5720 Integrity Drive
Millington, TN 38055-3130

NOTE: Do not request special handling (e.g., FedEx, overnight
service), as these requests cannot be accommobdat ed.

4. Member’s Request

a. Menbers may request a copy of their own pernanent
personnel record using NAVPERS 1070/882 (Rev. 9-03), Ofici al
Mlitary Personnel File (OWF) Record Request. |If NAVPERS
1070/ 882 is not available, a witten request may be nade. The
request nust include

(1) menber’s full nane,
(2) rank or rate,
(3) SSN,

(4) mlitary or civilian address to which the record is
to be sent, and

(5) menber’s signature.

b. Send request to:
Navy Personnel Command
PERS-313
5720 Integrity Drive
Millington, TN 38055-3130

c. Active Duty/ TAR personnel may al so request their records
on-line through BUPERS ACCESS if the mailing address |isted
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therein is correct. Changes to the on-line address nust be made
t hrough the Personnel Ofice/ Personnel Support Detachnent
( PERSUPP DET).

NOTE. Do not request special handling (e.g., FedEx, overnight
service), as these requests cannot be accommodat ed.

5. Facsimile Requests. Requests in the formats provi ded above
may be faxed to NAVPERSCOM Systens Operations Branch
(PERS-313). The CIDs), or docunents fromthe pernanent
personnel record, wll be mail ed.

6. Mail-Out Request Processing. Requests are handled on a
first-in, first-served basis. Turn-around averages 10-15 days,
whi ch varies based on the nunber of requests received.

7. NAVPERSCOM On-Site Pickup

a. Pickup by Member. Menbers may obtain a copy of their
own record in person at NAVPERSCOM The record review roomis
| ocated in

Wood Hall, Building 769

Room 109

Naval Support Activity Mid-South
Millington, TN

and is open between the hours of 0800 and 1600. Menbers nust
present proper identification.

b. Pickup by Third Party. Menbers may authorize a third
party to pick up their record for them Third party requests
will be honored only if the third party has a signed
aut hori zation fromthe nenber whose record is requested, and
proper identification. The request nust include

(1) menber's full nane,
(2) rank or rate,
(3) SSN,

(4) statenent that nenber authorizes " "
(third party’s full nanme and SSN) to be the nenber's agent, and

(5) menber’s signature.
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NOTE: The signed authorization will be honored on a one-tine

basis. Separate requests nust be submtted each tinme a third
party is authorized to receive a record.

8. Other Requests. Direct all other requests for copies of

t he permanent personnel record to NAVPERSCOM ( PERS-313D), or
call 1-(866)-U-ASK-NPC (DSN: 882-5672) for infornation.
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MILPERSMAN 1070-160
FIELD SERVICE RECORDS NOT RECEIVED
Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130) COM| (901) 874-3406/ 3407
FAX 882-2664/ 2743

1. Member Reports Without Records. \Wen a nenber reports on
board without a field service record (FSR), health treatnent
record (HTR), or personal financial record (PFR), if applicable,
every effort shall be nmade to locate the record(s). |If the
record(s) is not |ocated:

Record Refer to

FSR M LPERSMAN |1070- 150

HTR NAVMEDCOM NST 6150. 1, Health Care Treatnent Record
NAVMED P-117, Manual of the Medical Depart nent

PFR NAVSO P- 309, Source Data System Procedures Manua
( SDSPROVAN)
DFAS- CL (NAVSO P) 3050, DFAS Pay/ Personnel Procedures
Manual ( Navy)
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MILPERSMAN 1070-170

DOCUMENTS FILED IN THE PERMANENT PERSONNEL RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS-3130) COM| (901) 874-3406/ 3407

FAX 882-2664/ 2743
Governing

BUPERSI NST [1070. 27

Directive

1. Guidelines. BUPERSINST 1070. 27 provides

a. lists of nunbered forns and subjective material which are
retained or not retained in the permanent personnel record,

b. guidance on how to submt docunents for filing,

c. guidance for requesting changes to the docunent |ists,
and

d. guidance when revising or consolidating a retainable
docunent .

2. Privileged Information

a. Adverse matter is not to be filed in a permanent
personnel record or forwarded to Navy Personnel Command wi t hout
first affording the nmenber an opportunity to review and submt a
statenent concerning it.

(1) I'f the menber chooses not to nake a statenent, the
declination shall be nmade in witing and signed and dated by the
menber.

(2) If no statenment or declination has been subm tted
after having been advi sed of such, the adverse material will be
filed with annotation to that effect.

b. Types of docunentation that are filed with the adverse
material are

(1) menber’s statenent in reply to the adverse materi al
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(2) where there has been a finding of guilty, extracts
fromthe findings and recomrendati ons of courts and boards,
i ncluding statenents of disciplinary action and court-marti al
orders or promulgating letters of general courts-narti al

c. Adverse material that does not fall under the purview of
this article and can be filed in the permanent personnel record
wi thout first affording the nenber the opportunity to submt a
statenment are

(1) nonjudicial punishment which includes a punitive
letter,

(2) conviction by court-martial,

(3) allegations of unauthorized absence, or

(4) any other matters on the basis for which the nenber
was previously accorded an opportunity to submt a statenent or
other matter for other consideration before the record entry was
made.

d. Oher types of information of a highly personal nature
which are filed are

(1) various board decisions which are a matter of
of ficial record.

(2) nedical boards.

(3) psychiatric exam nati ons.
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MILPERSMAN 1070-180

OFFICER PHOTOGRAPHS

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130Q) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing | SECNAVI NST 5211. 5D
Directives | SECNAVI NST 5720. 42F
OPNAVI NST 5290. 1A

1. Policy. Photographs are required for all officers of the
Navy and the Naval Reserve, regardless of status

a. upon initial comm ssioning.
b. wthin 3 nonths after acceptance of each pronotion.

2. Privacy Act/ Freedom of Information Act. Phot ographs

subm tted becone the property of the United States Navy
Department. Photographs rel eased to other agencies outside the
Departnent of Defense nmust have the witten consent of the

of ficer concerned. Oficers wishing to grant general release
aut hori zation nust sign NAVPERS 1070/ 10, O ficer Photograph
Subm ssion Sheet, in the appropriate space provided, per

SECNAVI NSTs 5211. 5D and 5720. 42F.

3. Uniform Requirements. The uniform shall be Sumrer Khaki,
uncovered, to provide maxi mum phot ographic clarity. Summer
Wiites may be used where Khakis are not authorized for sunmer
wear; however, a significant |oss of detail may occur in finished
phot ogr aph.

4. Photograph Requirements. The phot ograph shal

a. display a full-length, three-quarter view of the nmenber,
| eft shoul der forward.

b. have a plain, flat background to provide sufficient
contrast to highlight details of the uniform

c. be 4 inches in width and 5 inches in height.
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5. Title Board Specifications. A nenu or hand-lettered title
board shall be placed at or near the nenber’s |eft foot so it is
clearly readable in the finished photograph. The title board
shall contain the following identifying data in 2-inch high
letters:

a. Menber’s last name, first and mddle initial(s).
b. Rank and Desi gnat or.

c. Social Security Nunber.

d. Date photograph was taken (day, nonth, year).

Example: JONES- ALEXANDER R M
LCDR 1100
123 45 6789
22 NMAR 96

6. Photo Services. Naval activities with an established

phot ographi c | aboratory are authorized to produce photographs for
this purpose per OPNAVI NST 5290. 1A. VWhen an aut horized Navy

phot ographic | aboratory or an alternate support facility is
unavai |l abl e, any phot ograph which conplies with the requirenents
wi |l be accepted.

7. Distribution. Conplete, and attach photograph to NAVPERS
1070/ 10. Carefully secure against danage in the mail and mark
“PHOTOGRAPH’ in the upper left hand corner of the envel ope.
Forward to Navy Personnel Command (PERS-313Cl) for inclusion in
t he permanent personnel record.
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MILPERSMAN 1070-190

SIGNATURES IN SERVICE RECORDS

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office (PERS- 313C) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
1. Policy. Signatures and initials in the service record are

required to ensure that entries are nade by proper authority and
that service records are properly maintained.

2. Signature Authority

a. The commandi ng officer, executive officer, or officer in
charge signs or initials all service record docunents. Wen
activities are supported by Pay/ Personnel Adm nistrative Support
System (PASS), the Commanding O ficer/Oficer in Chargel/Petty
Oficer in Charge/Director, Personnel Support Activity
( PERSUPPACT) / Det achnment ( PERSUPPDET) wi || adm ni ster and
mai ntai n service records per M LPERSVAN 1000-010.

b. The commandi ng officer may grant the personnel in the
grades listed below, witten “By direction” authority to sign
t he i ndi cated service record docunents.

(1) Comm ssioned officers: All service record
docunent s.

(2) Enlisted E-5 and above and civilian GS-5 and above:
All service record docunents except DD4, Enlistnent/Reenlistnent
Docunent - Arnmed Forces of the United States, and NAVPERS
1070/ 601, I nmredi ate Reenlistnment Contract.

3. Signature Requirements. Authorized individuals nust
personally sign or initial entries on all service record
docunents at the tinme and in the manner prescribed in this
Manual or other directives governing service record

adm ni strati on.

4. Signature Specifications. Signatures and initials nust be

i n permanent bl ack or blue-black ink and nust be | egible on al
copies. Below the signature, type the nane, rank/rate/grade,
and title of the individual signing the service record docunent.
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5. Use of Facsimile Signatures. At the discretion of the
commandi ng officer, facsimle signatures may be used for entries
on the NAVPERS 1070/ 604, Enlisted Qualification Hi story and
accurnul ative entries on the NAVPERS 1070/ 613, Administrative
Remarks. Facsimle signatures shall not be used on any ot her
docunent of the service record.
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MILPERSMAN 1070-200

VERIFICATION OF FIELD SERVICE RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS-3130) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing [ NAVSO P-3069, Source Data System Procedures Manua
Directives ( SDSPROVAN)
DFAS- CL (NAVSO- P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Vol une |
D ary Message Reporting System Users’ Manual
( DVRSVAN)

1. Purpose. The purpose of the verification is to ensure

a. the US. Navy Enlisted (field) Service Record (FSR
contains all required docunents,

b. the docunents are properly conpl eted,

c. docunents intended for Navy Personnel Command
(NAVPERSCOV) or other activities are not erroneously filed in the
FSR, and

d. msfiled docunents are properly refil ed.

2. When to Verify

a. The FSR shall be verified
(1) upon transfer of the nenber,
(2) upon arrival of the nmenber at final destination,
(3) prior to disposal
(4) upon imredi ate reenlistnent of enlisted nenbers, or

(5) prior to departure to active duty for training in the
case of inactive enlisted naval reservists.
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b. Verification may be done by an internedi ate command to
whi ch a nmenber reports for duty or instruction en route to final
destination, but such verification is not required.

3. How to Verify. Review shall be acconplished as foll ows:

a. Ensure the nmenber’s records and docunents contain the
correct nane and social security nunber.

b. Verify the presence of all documents required by other
directives and by

(1) Oficer - MLPERSVAN 1070- 040.
(2) Enlisted - M LPERSMAN |1070-100.
c. Gve the nmenber the docunents listed in
(1) Oficer - MLPERSVAN 1070-060 or 1070-070.

(2) Enlisted - MLPERSVAN 1070-120, |1070-030, or
1070- 040.

d. Interview the nmenber to ensure that the NAVPERS 1070/ 602,
Dependency Application/ Record of Emergency Data is correct per
M LPERSMAN 1070- 270

4. How to Record Verification. Wen the gain/loss entries are
initialed foll ow ng the guidance in M LPERSMAN [1070-290, the
signer also certifies the verification of the FSR

5. Discrepancies/Corrections

a. Corrections to the FSR shall be made under M LPERSMAN
1070- 210.

b. Discrepancies, which have caused erroneous entries in the
Manpower, Personnel and Training Information System shall be
corrected per NAVSO P-3069, DFAS-CL (NAVSO P) 3050-2, and
DVRSMVAN
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MILPERSMAN 1070-210

CORRECTION OF THE FIELD SERVICE RECORD

Responsible | NAVPERSCOM | Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130) COM| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

Governing | BUPERSI NST |1610. 10

Directives | NAVSO - 3069, Source Data Systens Procedures Mnual
( SDSPROVAN)

DFAS- CL (NAVSO P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Volunme I

BUPERSI NST 1900. 8

1. Policy

a. NAVPERS 1070/600, U.S. Navy Enlisted (Field) Service
Record (Rev. 5-81) (FSR). Once information is entered on a
service record page it may be corrected at the command | eve
only under this article.

b. The use of interlineation, ditto marks, or the entry of
unaut hori zed abbrevi ations, synbols, or codes is prohibited in
t he FSR.

2. Corrections/Changes to Name, Social Security Number (SSN),
or Citizenship. For changes to nane, SSN, or citizenship to the
FSR see tabl e:

Topic MILPERSMAN
Nane Change 1000- 130
SSN Change 1000- 060
Citizenshi p Change 1070- 220

3. Enlisted Evaluation Reports. Renoval or revision of
enlisted eval uation report and counseling record will be nade
only under BUPERSI NST 1610. 10.
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4. OCR Documents. Corrections to Optical Character Recognition
(OCR) docunents |isted below are authorized only by sendi ng new
docunents cross-referenced to the original docunents foll ow ng
NAVSO P-3069 or DFAS-CL (NAVSO P) 3030-2.

NAVPERS Dependency Application/Record of Emergency Data, Part |
1070/ 602 | (Rev. 7-72)

NAVPERS Record of Unauthorized Absence (Rev. 1-77)

1070/ 606

NAVPERS Court Menorandum (Rev. 12-75)

1070/ 607

NAVPERS Agreenment to Extend Enlistnent (Rev. 9-87)
1070/ 621

NAVPERS Agreenment to Recall or Extend Active Duty (Rev. 9-87)
1070/ 622

5. Trial by Civil Authorities

a. The FSRwll not contain any information concerning a
trial by civil authorities which resulted in acquittal either at
the trial or appellate level. Upon notification of acquittal,

service record pages and correspondence concerning the trial
wll be renoved fromthe FSR and destroyed.

b. If the service record pages contain other retainable
i nformati on, new pages will be prepared with the retainable
i nformati on only.

c. |If copies of the service record pages or correspondence
had been forwarded to Navy Personnel Command ( NAVPERSCOM
notification of this action shall be sent to NAVPERSCOM
(PERS-83) by official naval letter with copies of supporting
docunent ati on.

6. DD 214, Certificate of Release or Discharge from Active Duty
(Rev. 11-88). After DD 214 has been issued and distributed,
correction of erroneous entries are made foll owm ng BUPERSI NST
1900. 8.
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7. Other Errors

a. \Wien an error is discovered at the command where it was
made and copies of the service record page have not been
distributed, or the error is on a service record page (a copy)
which is not immediately sent to NAVPERSCOM (i.e., NAVPERS
1070/ 604, Enlisted Qualifications History (Rev. 7-91) and
NAVPERS 1070/ 605, Hi story of Assignnents (Rev. 10-89)):

(1) Draw a line in black or blue-black ink through the
erroneous entry.

(2) Aut hori zed individual, per MLPERSMAN 1070-190, initia
al ongsi de the |ined-out error.

(3) Make correct entry.

(4) Aut hori zed individual, initial or sign correct entry.

b. Wen the error is discovered at the command where it was
made and the service record page has been distributed
(i.e., NAVPERS 1070/613, Adm nistrative Remarks (Rev. 10-81)):

(1) Renove the erroneous service record entry fromthe service
record and destroy it.

(2) Make a corrected service record page and conspi cuously
| abel it “Corrected Copy.”

(3) File corrected copy in FSR

(4) Forward a corrected copy to NAVPERSCOM ( PERS- 313D2) by
official naval letter which explains briefly the reason for
the correction.

c. For corrections to NAVPERS 1070/ 609 (cancel ed) directed
by Secretary of the Navy as a result of a Board of Correction of
Naval Records decision only:

(1) | Tape out the entry being corrected.

(2) |Date and type in the authority for nmaking the correction,
“Aut hority for Correction - MLPERSMAN 1070-210."

(3) | Make a copy of the corrected NAVPERS 1070/ 609.

(4) |Certify the copy by an entry on the next line and file it
in the service record.

(5) |Send the origi nal NAVPERS 1070/ 609 to NAVPERSCOM
( PERS- 322).

NOTE: All other corrections to NAVPERS 1070/609 will be nmade as
outlined above for errors discovered at the command where nade.
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d. When the error is discovered at a command other than
where the error was made and the error is not correctable under
the instructions contained above, the discrepancy will be
reported by official naval letter to NAVPERSCOM ( PERS-313) via
t he command at which the error occurred. The conmand at which
the error occurred will endorse the letter to NAVPERSCOM gi vi ng
full details, reconmmend corrective action, and attach
substanti ati ng docunents as appropri ate.
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MILPERSMAN 1070-220

CITIZENSHIP ENTRIES IN THE ENLISTED PERSONNEL RECORD

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office (PERS- 313C) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743
Governing |[8 U.S. C. 1101 et seq, Immgration and
Directives Nationality Act of 1952
NAVSO P- 3069, Source Data System Procedures Manua
( SDSPROVAN)
D ary Message Reporting System Users’ Manual
( DVRSNVAN)
1. Policy

a. An enlisted nenber’s citizenship is recorded on

(1) DD 1966, Record of MIlitary Processing - Arned Forces
of the United States; or

(2) NAVPERS 1070/ 601, I mredi ate Reenlistnent Contract.

b. The naturalization certificate and ot her docunents issued
by the Immgration and Naturalization Service will not be
duplicated and are to remain in the custody of the nenber.

2. Changes - Member’s Responsibility. Each foreign national is
required to take the original citizenship papers to their
personnel office to report any change in citizenship status.

3. Reporting Requirements

a. Submt data entries per the SDSPROVAN or DMRSVAN

b. Make NAVPERS 1070/ 613, Administrative Remarks entry to
substanti ate the change.
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MILPERSMAN 1070-230

DD 4, ENLISTMENT/REENLISTMENT DOCUMENT - ARMED
FORCES OF THE UNITED STATES

Responsible [ NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office (PERS- 3130C) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
Governing

. . NAVCRUI TCOM NST 1130. 8F
Directive

1. Policy. DD 4 is the basic docunent which establishes a

| egal relationship between the U S. Governnent and an enlisted
menber. DD 4 is designed to provide a conplete and

conpr ehensi ve docunent that specifies the terns of the agreenent
bet ween the enlistee and the U S. Governnent/Arnmed Forces in
clear English to avoid recruit and/or parent m sunderstandi ng.

2. Preparation and Distribution

a. Preparation and distribution shall be made by the
enlisting activity per NAVCRU TCOM NST 1130. 8F.

b. Al signatures of enlisting officers and the nenber
enlisting or reenlisting shall be nade per M LPERSMAN 1070-190.
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MILPERSMAN 1070-240

NAVPERS 1070/601, IMMEDIATE REENLISTMENT
CONTRACT

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130Q) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing [ NAVSO P-3069, Source Data System Procedures Manua
Directives ( SDSPROVAN)
D ary Message Reporting System User’s Manual
( DVRSVAN)
DFAS- CL (NAVSO- P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Vol une |

1. Policy. NAVPERS 1070/601 is an agreenent between the

U.S. Governnent and enlisted nenber who i medi ately reenlist or
enlists in the Navy or Naval Reserve at the sanme activity
fol |l ow ng di scharge.

2. Preparation

a. NAVPERS 1070/601 is a 1-page form Activities supported
by Source Data System (SDS) use a machi ne- produced docunent
i nstead of preprinted non-SDS forns.

b. Prepare NAVPERS 1070/ 601 per NAVSO P-3069 or DFAS-CL
(NAVSO- P) 3050-2 and M LPERSVAN 1160- 030!

c. Enter signatures on original docunment per M LPERSMAN
1070- 190.

3. Distribution

a. Send signed original contract to Navy Personnel Comrand
(PERS-313C1) with other docunents for the permanent personnel
record per M LPERSMVAN |1070- 140!

b. File a copy in the enlisted field service record per
M LPERSMAN (1070-100,

4. Reporting Requirements. Submit data entries per SDSPROVAN
DVRSMAN, or Reserve Standard Trai ning Adm ni stration Readi ness
Support System
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MILPERSMAN 1070-250

NAVPERS 1070/621, AGREEMENT TO EXTEND ENLISTMENT

Responsible | NAVPERSCOM | Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing | NAVSO P- 3069, Source Data System Procedures Manual
Directives ( SDSPROVAN)
D ary Message Reporting System User’s Manual
( DVRSVAN)
DFAS- CL (NAVSO P) 3050-2, DFAS Pay/ Personne
Procedures Manual (Navy), Volunme I

1. Policy. NAVPERS 1070/621 is an agreenment between the
U. S. Governnent and the enlisted nenber to extend the current
enlistment in the Navy or Naval Reserve.

2. Preparation

a. NAVPERS 1070/621 is a one-page paper form Activities
supported by the Source Data System (SDS) use a machi ne- produced
docunent instead of the preprinted non-SDS form

b. Prepare NAVPERS 1070/ 621 per the NAVSO P-3069 or the
DFAS- CL (NAVSO P) 3050-2 and M LPERSMAN 1160- 040, [1001-060| and
1160-070.

c. Enter signatures on the original docunment per M LPERSMAN
1070- 190,

3. Distribution

a. Send the signed original contract to Navy Personnel
Command ( PERS- 313Cl1).

b. File acopy inthe enlisted field service record per
M LPERSMAN [1070- 100!

4. Reporting Requirements. Subnmit data entries per SDSPROVAN
DVRSMAN, or Reserve Standard Trai ni ng Adm ni stration Readi ness
Support System
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1070-260
22 Aug 2002
Page 1 of 1

MILPERSMAN 1070-260

NAVPERS 1070/622, AGREEMENT TO RECALL OR EXTEND
AcCTIVE DUuTY

Responsible | NAVPERSCOM | Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130) COM| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

Governing | NAVSO P- 3069, Source Data System Procedures Manual
Directives ( SDSPROVAN)
D ary Message Reporting System Users’ Manual
( DVRSVAN)
DFAS- CL (NAVSO P) 3050-2, DFAS Pay/ Personne
Procedures Manual (Navy), Volunme I

1. Policy

a. NAVPERS 1070/622 is a 1-page paper form Activities
supported by the Source Data System (SDS) use a machi ne- produced
docunent instead of the preprinted non-SDS form

b. Prepare NAVPERS 1070/ 622 per NAVSO P-3069 or DFAS-CL

(NAVSO P) 3050-2 and M LPERSMAN 1160- 040, [1001-060, and
1160- 070

c. Enter signatures on the original docunment per M LPERSVAN
1070- 190,

2. Distribution

a. Send the signed original contract to the Navy Personnel
Command ( PERS- 313Cl1).

b. File acopy in the enlisted field service record per
M LPERSMAN 1070-100,

3. Reporting Requirements. Submt data entries per the
SDSPROVAN, DVRSMAN, or Reserve Standard Training Adm nistration
Readi ness Support System
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1070-270
22 Aug 2002
Page 1 of 3

MILPERSMAN 1070-270

NAVPERS 1070/602, DEPENDENCY APPLICATION/RECORD
OF EMERGENCY DATA AND DD 93, RECORD OF EMERGENCY
DATA

Responsible | NAVPERSCOM | Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130Q) CoM (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing DFAS- CL (NAVSO- P) 3050-2, DFAS Pay/ Personne

Directives Procedures Manual (Navy), Vol une |
NAVSO P- 3069, Source Data System Procedures Manua
( SDSPROVAN)

BUPERSI NST 1750. 10A

1. Policy. NAVPERS 1070/ 602 is used for both officer and
enli sted menbers.

a. Part I serves as an application for dependency all owances
and is used to capture mlitary spouse data.

b. Part II provides an inmmedi ately accessible, up-to-date
record of enmergency data and is the official docunent used to
determ ne the foll ow ng:

(1) Person(s) to be notified in case of energency or death.

(2) Person(s) to receive the death gratuity when no spouse or
child exists.

(3) Person(s) to receive unpaid pay and all owances (arrears of
pay) including noney accrued during a m ssing or captured
status, unused |eave, travel, per diem transportation of
famly nmenbers, transportation of househol d goods, and
savi ngs deposits found due from Departnment of the Navy.

(4) Dependents of nenber to receive allotnent of pay if nmenber
IS mssing or unable to transmt funds.

(5) Commerci al i nsurance conpanies to be notified in case of
deat h.

(6) Nati onal Service Life Insurance, Servicenen's Goup Life
I nsurance, and Veterans Goup Life Insurance in effect.

Rule. DD 93, prepared at the Mlitary Entrance Processing
Stations for enlisted nmenbers required to undergo recruit
training, serves the sane purpose as NAVPERS 1070/ 602, Part 11
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1070-270
22 Aug 2002
Page 2 of 3

2. When to Prepare. Prepare NAVPERS 1070/ 602 as foll ows:

Prepare. ..

when. ..

Parts |
(conpl ete set)

and |1

a menber with dependents enters or reenters the
Navy or Naval Reserve.

there is a change in dependent status or nunber
of dependents for a nmenber on active duty.

a reservist is on active duty, active duty for
training, or tenporary active duty for nore
than 30 days. (See Verification bel ow)

Part

(partial

set)

a menber w thout dependents enters or reenters
the Navy or Naval Reserve.

a reservist is on active duty for training or
tenporary active duty less than 30 days. (See
Verification bel ow).

there is a change in

name or address of a dependent;
next of kin other than a dependent;

name or address of a beneficiary, allottee,
or insurer;

citizenship of spouse;
religion; or
any remarks on reverse side of the form

3. When Not Required to Prepare. Do not prepare NAVPERS

1070/ 602 (conplete or partial sets) when there is a change in the

menber’ s

(1) |status;

(2) |grade;

(3) |rate;

(4) |beneficiary designation on SGV-8286, Servicenmen’'s G oup

Life Insurance and Certificate (Nov 1992);

(5)

duty station; or

(6)

mlitary spouse data.

4. Preparation and Distribution. Prepare and distribute per

DFAS- CL (NAVSO- P) 3050-2, or NAVSO P 3069.

Rule.

Do not send copies of birth, death, divorce, or marriage
certificates to Navy Personnel Command (PERS-313Cl).
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1070-270
22 Aug 2002
Page 3 of 3

5. Verification

a. Active Duty. NAVPERS 1070/602 is verified when a

(1) |nmenber reports, permanent change of station.

(2) | nmenber detaches, permanent change of station.

(3) |nmenber’s unit depl oys.

(4) |nmenber applies for a dependent’s DD 1173, Uniforned
Services ldentification and Privilege Card (Mar 1961)
(except when that dependent can be verified as enrolled in
the Defense Enrollnment Eligibility Reporting System ( DEERS)
with a valid future expiration date).

(5) |nmenber applies for Governnent housing.

(6) | nmenber clains reinbursenment for dependents’ travel.

b. 1Inactive Duty. NAVPERS 1070/602 is verified when
feasible, but in any event, upon each occasion that the nenber
conmes on active duty including active duty for training.

c. |If correct, the nmenber will so indicate by signing and
dati ng NAVPERS 1070/ 602 under “Certification of Designator.”

d. |If incorrect, prepare a new NAVPERS 1070/ 602

6. Other Change Reporting Requirements. Update DEERS whenever
there is a change of address of a dependent.
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1070-280
22 Aug 2002
Page 1 of 5

MILPERSMAN 1070-280

NAVPERS 1070/604, ENLISTED QUALIFICATIONS
HISTORY

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407

Office ( PERS- 3130) coM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing | oAy NST 1650. 1F

Directive

1. Policy. NAVPERS 1070/604 for USN and USNR enlisted nmenbers
is a chronol ogical history of their occupational and training
related qualifications and their awards and conmendati ons.

2. Preparation

a. Enter and verify the following information on the bottom
of the form

(1) Menbers nane
(2) Social security nunber
(3) Branch and cl ass

b. Make entries as events occur. Entries will be initialed
by an aut horized individual per M LPERSMAN 1070-190.

c. Personnel Qualifications Standards (PQS) section has
been approved for automation. The electronic and preprinted
pages are interchanged and integrated into the form

d. A new page shall be prepared whenever one section
becones filled with entries and additional entries are required
in that section, except for Section 1, Educational Experience
Level .

e. \Wien a nenber imrediately reenlists, prepare a new

NAVPERS 1070/ 604 for the reenlistnent U S. Navy Enlisted (Field)
Servi ce Records (FSR
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3. How

to Make Entries.

1070-280
22 Aug 2002
Page 2 of 5

Make entries as foll ows:

Section

Title

Description

1

Educat i onal
Experi ence
Level

(Exhibit 1)

Enter in the date issued bl ock the date the
nmenber passed the conpl eted Genera

Educati onal Devel opnent (GED) tests or al
parts of the College Level Exam nation
Program General Exami nations (CLEP-GE). In
the case of partial conpletion of the CLEP-
GE, record in section 3 the date the | ast
test was taken and the nunmbers of all the
test parts satisfactorily conpl eted.

Entries for partially conpleted GED
batteries will not be recorded.

Enter the state that issued diploma or
certificate. Present Level of Education is
the nunber of years of education. Enter
the hi ghest grade conpl eted, not the one
bei ng attended.

Cl assification/
ASVAB Test i ng
Qualifications
(Exhibit 1)

Enter test formidentification, date the
test was admi ni stered, and conputed AFQT.
Record the individual Navy Standard scores
for each ASVAB subtest.

Enter the activity nane and geographi cal
| ocation of the activity that adm nistered
the ASVAB test/retest.

Compl ete the special test scores section as
necessary to record data related to one or
nore of the tests shown on Exhibit 1. No
other test score data will be recorded in
this section.

This section is to be conpl eted by
enlisted classifiers only.

Record test score data on the origina
NAVPERS 1070/ 604 only, never on the
repr oduced copi es.
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1070-280
22 Aug 2002
Page 3 of 5

Section Title Description
3 Record of O f- Record the conpl etion of Navy
Duty Educati on/ correspondence courses, other than those
VOC/ Tech Training |required for advancenent.
and Non-required
Cor r espondence Record the conpl etion of educationa
(Exhibit 1) testing, i.e., CLEP, DANTES, SAT, LSAT,
DSST, ACT, ACT PRP, GRE, GVAT, and NTE
Record formal education achieved after
entry into naval service, including
courses that are non-degree/dipl ona.
Enter the abbreviated course or exam
title, school conpletion date, and
gr ade.
4 G her Training Record courses qualifying the nenber to
Cour ses/ operate or maintain specific types of
I nstructions equi pnent, driver inprovenent training
Compl et ed and refresher courses, and short term
(Exhibit 1) instruction received at fleet and nava
shore (field) activities which are not
i ncluded in section 6.
Enter the conpletion date, the type of
equi pnent qualified to operate or
mai ntai n (AN SAS- 10, AN USQ 6, etc.)
and/or course title, duration of course,
and name and | ocation of activity were
t he course was conduct ed.
5 Navy Service For each Navy school the nenber attends,

Schools/Mlitary
Tr ai ni ng Cour ses
(Exhibit 2)

enter the conplete course title (do not
abbrevi ate) and | ocation of the school
(abbreviated), Navy Enlisted

O assification Code (NEC) earned when
appl i cable, the date enrolled and

conpl eted, the course |l ength, and grade.

I n MANNER OF COVPLETI ON, check

“GRADUATED" if nmenber successfully
compl etes the course.

“DROPPED’ if nenber did not
successfully conplete the course.
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1070-280
22 Aug 2002
Page 4 of 5

Section Title Description

6 Cor r espondence Record data of only those Navy courses
Courses Required [for which conpletion is mandatory prior
f or Advancenent to taking the Navy-w de exam nation
(|Exhi bit 2) O her Navy courses are to be entered in

sections 3 and 4, as appropriate.

For each required Navy training course or
enlisted correspondence course, enter the
nane of the course, rate if applicable,
NAVEDTRA nunber if any, and the course
conpl eti on date.

7 Navy Enli sted Enter the NEC codes and the effective
Classifications |date of assignment or renoval in
(Exhibit 2) chronol ogi cal order

RULE: Precede the date of entry with “R
to indicate code renoval, revocation, or
di squalification

8 Per sonnel Record compl etion of nmandatory training
Advancenent requi rements to establish enlisted
Requi renent s advancenent eligibility, e.qg.

(Exhibit 2) M litary/ Leadershi p Exam nation
Personnel Advancenent Requirenent (PAR)
and Performance Test.
Enter the training reference by
abbreviated title, nunmber, and conpletion
dat e.

9 Enli sted Enter the standard rate abbreviation for
Rat e/ Rat i ng advancenents, reductions, corrections, or
(Exhibit 2) changes in rate/rating in chronol ogi ca

order.

Enter the effective date of the
advancenent, reduction, or change in
rate/rating and the conputation date for
time inrate (TIR) eligibility for
advancenent to the next higher pay grade.

10 Desi gnat or Enter the effective date of assignnent
Record or renoval in chronol ogi cal order and
(Exhi bit 2) the designation code for enlisted

special qualifications.

Ent er abbreviation for qualification
or revocation of qualification.
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1070-280
22 Aug 2002
Page 5 of 5

Section Title Description
11 Awar ds Record awards and commendati ons i ncl udi ng

((Exhi bit 3) personal mlitary decorations, unit
awar ds, canpai gn and servi ce awards,
mar ksmanshi p awar ds, good conduct awards,
and mlitary-related letters of
comendat i on.
Enter award nane, award date or
neritorious period, awardi ng authority
and reference correspondence, and, if
appl i cabl e, the nunber of points credited
towar d advancenent.
Record Good Conduct Medal or Nava
Reserve reeligibility start date as a
result of disciplinary action or
subst andard perfornmance per SECNAVI NST
1650. 1F.
Enter “Eligibility restarts for (award
nane), date eligibility restarts (e.qg.,
day after date of offense),
“conduct/ performance,” “N A" for
advancenent points.

12 Per sonnel Enter the training reference by

Qualification abbreviated title and nunber. Record the

St andar ds ( PQS) conpl etion of watchstati on or workstation

(Exhi bit 4) qual i fications required under the PQS
Program and conpl eti on date.

4. Where to File.

NAVPERS 1070/ 604 shall be nmai ntai ned and

filed in the field service record per M LPERSMAN| 1070- 100.

5. Active Duty Member Retested With ASVAB. The enlisted

classifier must conplete section 2 of the current original
NAVPERS 1070/ 604 in the menber’s field service record. For a
test not admnistered in conjunction with an ASVAB
he special test score on the current original NAVPERS
1070/ 604 only.

speci al
record t
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1070-280, Exhibit 1 | a4
22 Aug 2002
Page 1 of 1=

ENLISTED QUALIFICATIONS HISTORY

1. EDUCATIONAL EXPERIENCE LEVEL

GED (HS) EQUIVALENT TEST COLLEGE LEVEL GENERAL EXAMS PRESENT LEVEL OF EDUCATION
DATE ISSUED ISSUING STATE | DATE PASSED INIT 12 13 14 18 18 17
92JAN17 KENTUCKY I%}?I‘
2. CLASSIFICATION/ASVAB TESTING QUALIFICATIONS
TEST FORM 1D DATE ADMIN. AFQT GS AR wK PC NO cs AS MK MC E VE |
Al5 92APR25 35 47 45 38 54 | 45 | 49 52 52 50 59 | 45

ASVAB ADMINISTERED BY: MEPS, SE ATTLE, WA

SPECIAL TEST SCORES

NAME ‘ FORM DATE SCORE
NFQT F 92APR27 46
DLAB 2MAY22 96

CLASSIFIER'S SIGNATURE: f]. Q‘.\CLASSI , PN1, USN

3. RECORD OF OFF-DUTY EDUCATION/VOC/TECH TRAINING AND NON-REQUIRED CORRESPONDENCE COURSES

NUMBER/TITLE OF DATE NUMBER/TITLE OF | DATE NI
COURSE OR TEST SCHOOL COMPLETED |GRADE] INIT COURSE OR TEST scHooL  |compLETED|aRADE
Univ. of ;
Spanish 1 Maryland 92Feb16 | B SR
VA State
| English 101 University 92Jull3

4. OTHER TRAINING COURSES/INSTRUCTIONS COMPLETED

DATE COMPLETED TYPE OF COURSE AND/OR INSTRUCTION DURATION LOCATION INT
. . . L
92SEP30 General Shipboard Firefighting 2 days Firefighting School, NORVA VM

NAME (Last, First, Middle) SOCIAL SECURITY NUMBER ]| BRANCH AND CLASS

000-00-0000 USN

DOE, JAMES JOHN

NAVPERS 1070/604 (Rev. 7/91)
S/N 0106-LF-012-2600
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1070-280, Exhibit 2

36

22 Aug 2002

5. NAVY SERVICE SCHOOLS/MILITARY TRAINING COURSES Page 1 of 1
COURSE TITLE/SCHOOL NEC DATE COURSE TITLE/SCHOOL NEC DATE
Management and Supervision ENROLLED/COMP Central Air Data Computers ENRGLLED/COMP
CRS SSC, NTC, Great Lakes, IL|7107  [93May07 ; 93May18] | NAS, North Island 7106 | 947an07 ,94Febis
COURSE LENGTH GRADE MANNER OF COMPLETICN INIT COURSE LENGTH GRADE MANNER OF COMPLETION INIT
eraouaTen XlerapuaTeD g
2 WKS SAT Cororeep  faBs || 6 wks 85.00 CIororPED [R5
COURSE TITLE/SCHOOL NEC DATE COURSE TITLE/SCHOOL NEC DATE
ENROLLED/COMPLETED ENROLLED/COMPLETED
SH "A" School
FIC, Norfolk, VA 3112 [930ct10 ;93Nov10| | AMFU "A" School 94May02 ; 94Jun20
COURSE LENGTH GRADE MANNER OF COMPLETION IT COURSE LENGTH GRADE MANNER OF COMPLETION INIT
DderapuaTen % [JerabuaTep g
4 WKS 79.00 Cororeep  fwrp |26 wks .. XIDROPPED b,
6. CORRESPONDB!CE COURSES REQUIRED FOR ADVANCEMENT
R DATE
DESCRIPTION OF COURSE, DESCRIPTION OF COURSE, DATE
RATE OR NAVPERS NUMBER COMPLETED INIT RATE OR NAVPERS NUMBER COMPLETED INIT
¥
NTC AN | 92JUN30 361:1(
AE3 YOh)
920CT25  |W
GTC PO 'éé;/
9INOV2 | Z
Yo
NTC AE2 |92DEC20 HAH
7. NAVY ENLISTED CLASSIFICATIONS 8. PERSONNEL ADVANCEMENT REQUIREMENTS
PRIMARY CODE SECONDARY CODE DATE INIT DESCRIPTION DATE COMPLETED INIT
0000 0000 92JUN30 HAHW/H || PO3, M/IL 93JAN15 i
ETR-1510 0000 93NOV30 PSSgso ||PAR YN3 93APR30 NAJ A4
ST-0431 ST-0455 94MAR23 n§>@‘/ PAR YN2 94MAY30 /Zﬁ_
9. ENLISTED RATE/RATING 10. DESIGNATOR RECO.RD
RATE DATE TIME IN RATE INIT DATE DESIGNATOR QUAL/REVOCATION INIT /
MSSA-MSSN |920CTi6  |920cTi6  |KBAYS |[soMaARos  [ss QUAL RAS%
MSSN-MS3  [93]UL16  |93ruLo1 CNON |[ossEpts  |ss REV mayiy/]
“TC
NAME {Last, First, Middie) SOCIAL SECURITY NUMBER BRANCH AND CLASS
DOE, JAMES JOHN 000-00-0000 USN
NAVPERS 1070/604 (Rev. 7/91)} PAGE 2 4
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1070-280, Exhibit 3

11. AWARDS 22 Aug 2002
Page 1 of 1]
DATE OF
AWARD NAME AWARD AUTHORITY ADV PNTS INIT
NAVY COMMENDATION .
MEDAL 90FEB20 NAVSTA, NORFOLK, VA 3.00
SEA SERVICE DEPLOYMENT 4
RIBBON 90APRO3 USS GLORY {CV-00) NA B
NAVY ACHIEVEMENT LGS
MEDAL 91JULO7 ATKRON 115 3.00 KGH
LETTER OF 93 NOV - R ;gfg%(
COMMENDATION 94 MAY SECNAVINST 1650 1.00 >
ELIGIBILITY RESTARTS FOR W
GOOD CONDUCT MEDAL 97SEPO1 CONDUCT/PERFORMANCE N/A IEL

NAME (Last, First, Middle))

DOE, JAMES JOHN

000-00-0000

SQCIAL SECURITY NUMBER

BRANCH AND CLASS

USN

PAGE 3
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1070-280, Exhibit 4‘36
22 Aug 2002

12. PERSONNEL QUALIFICATION STANDARDS (PQS)

Page 1 of 1

PQS TITLE PQS STATION # DATE INIT PQS TITLE PQS STATION # DATE INIT
P3 Alrcraft Wing/Walker M
Brake Rider 43433-1AQ1 F4NOV25 AEG
PGS Qualifier NAMP "0 éé,&,
‘{ Lev L.ogs & Rec Mngr. 43478-8 94DECO2 LK
PQS Qualifier NAMP *O* @%
Lev Main Control 43247B-7 95JAN10
NAME (Last, First, Middle) SOCIAL SECURITY NUMBER |{BRANCH AND
CLASS
DOE, JAMES JOHN 000-00-0000 USN

PAGE 4
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1070-290
22 Aug 2002
Page 1 of 3

MILPERSMAN 1070-290

NAVPERS 1070/605, HISTORY OF ASSIGNMENTS

Responsible | NAVPERSCOM | Phone: DSN 882- 3406/ 3407

Office ( PERS- 3130) cov| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

Governing | \A/PERS 15909G Enlisted Transfer Manual

Directive

1. Policy. NAVPERS 1070/605 for USN and USNR enlisted nenbers
is a chronological record of duty assignnents and i s naintained
t hroughout nenber’s active and inactive duty career.

2. Preparation

a. Enter and verify followi ng information on bottom of form
(1) Menber’ s nane.
(2) Social security nunber.

(3) Rank/rate (on previous editions of form enter
RANK/ RATE as | ast entry in NAME bl ock).

b. Make entries as events occur. Entries will be initialed
by an authorized individual per M LPERSMAN [1070-190.

c. For an enlisted nmenber who immediately reenlists, send
original to Navy Personnel Conmmand (PERS-313C) with other
docunents for permanent personnel record, per M LPERSMAN 1070-140
pl ace a reproduced copy on left side of field service record
(FSR); and prepare a new NAVPERS 1070/ 605 for reenlistnment FSR

RULE: Nunber additional pages sequentially.
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1070-290
22 Aug 2002
Page 2 of 3

3. How to Make Entries. Mke entries as follows: (See

Exhibit 1.)
Column Title Description
1 Gai n Enter effective date (YYMVDD) and abbrevi ati on
that best describes gain as foll ows:
ENL: First enlistnent.
REENL: Reenlistnment.
EXTENL: Extension of enlistnent or active duty
obl i gati on.
RECAP: Recalled to active duty or active duty for
speci al work (ADSW .
DUTY: Received for permanent duty.
DUIN: Received for duty under instruction
TEMDU: Received for tenporary duty.
TEMADD: Received for tenporary additional duty.
ADDU: Received for additional duty.
IDT: Received for inactive duty training.
ADT/AT: Received for active duty for training.
2 Activity Enter abbreviated title and permanent |ocation or

honeport of nenber’s duty station.

Verify and establish sea duty conmencenent date
(SDCD) and shore duty comencenent date (SHDCD)
for active duty nmenbers received on board for duty
per NAVPERS 15909G Enter as foll ows:

SDCD/SHDCD: ( MWYY).

Enter authorized corrections as foll ows:

SDCD/SHDCD AUTH: (fill in for changes).
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1070-290
22 Aug 2002
Page 3 of 3

Column Title Description
3 ucC Enter unit identification code (UC) for menber’s
duty station.

NOTE: Change title of colum fromDUTIES to UC
on previous editions of this form

4 Loss Enter effective date (YYMVDD) and abbreviation
that best describes | oss as foll ows:

TRF: Transferred or detached to another activity.

EXPENL: Expiration of enlistnment or active duty
obligation including extensions for continued
servi ce.

RAD: Released fromactive duty or active duty for
trai ning (ADT/AT) and transferred to a reserve
conponent .

DISRE: Discharged for inmediate
enlistnment/reenlistnment, or appointnent/
reappoi ntment, or continued service.

DIS: Discharged.

RET: Transferred to Retired List (RL), Tenporary
Disability Retired List (TDRL), Permanent
Disability Retired List (PDRL), Retired Reserve,
or Fl eet Reserve.

TERM: Dropped fromrolls, or mssing status.

5 Initials |Designated command official wll verify each
(Gain/ entry by initialing this colum.
Loss)

Verify gain entries in GAIN subcolumn and
loss and other entries in LOSS subcolumn.

RULE: |Initials also certify verification of
FSR per M LPERSMAN 1070-200.

4., Where to File. NAVPERS 1070/ 605 shall be mai ntai ned and
filed in FSR, per M LPERSMAN 1070- 100.
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EXHIBIT 1

1070-290, Exhibit 1

22 Aug 2002
HISTORY OF ASSIGNMENTS Page10f1 E
S. INITIALS
1. GAIN 2. ACTIVITY 3. uic 4. LOSS
GAIN LOSs
ENL ' : TRF % 4% ‘
92NOV16 MEPS COLUMBIA SC 01234 92DECO!
TEMDU ' TRF ) %,E.FL/
92DECO! NTC GREAT LAKES 43106 93FEBI9 DE
TEMDU | TRE Wi o
93MAROS SSC NTC GREAT LAKES 43105 93APR21 GHI - |. GH
DUTY USS NEVERSAIL (DD-101) TRF X3 /,'/J',
93MAYIS NORVA  SDCD: 92 MAY 64322 930CT07 JKL IKL
TEMDU TRF | e
930CT07 NRMC PORTSMOUTH 55817 930CT20 No | “Nmo
DUTY USS NEVERSAIL (DD-101) : RAD : Ag
930CT20 NORVA 64322 96DECO? L ,74/ L
; TRF . AGK
96DECO6 NRPC NOLA (RECORDS ONLY) 80000 _ 96DEC!1S PQR
IDT NR MIUW 907 o TRF ( 171.( (7
96DECI6 N&MCRC CHASN SC - 78900 98IANIS X[ Asd Y /o1
ADT INSHORUNSEAWARGRU 2 RAD Ty W | m
98JAN18 NORVA 57126 98JAN31 Uy
IDT. NR MIUW 907 ! ﬁ ,
98FEB04 N&MCRC CHASN SC 78900 Y é@

(CONTINUE ON REVERSE OF FORM)

NAME {Last, tirst, middle initial)

DOE, JOHN J.

SOCIAL SECURITY NUMBER

123-45-6789

RANK/RATE

YN2
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1070-300
22 Aug 2002
Page 1 of 1

MILPERSMAN 1070-300

NAVPERS 1070/606, RECORD OF UNAUTHORIZED ABSENCE

Responsible | NAVPERSCOM | Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130Q) CoMm (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing [ NAVSO P-3069, Source Data System Procedures Manua

Directives ( SDSPROVAN)

DFAS- CL (NAVSO- P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Vol une |

1. Policy. NAVPERS 1070/606 is used to record periods of
unaut hori zed absence in excess of 24 hours and lost tine due to
confinement by civil authorities or sickness due to m sconduct.
Unaut hori zed absences of 24 hours or |ess are recorded on
NAVPERS 1070/ 613, Adm nistrative Renmarks.

2. Preparation and Distribution

a. Prepare and distribute the NAVPERS 1070/ 606 per
NAVSO P-3069 or DFAS-CL (NAVSO P) 3050- 2.

b. The original NAVPERS 1070/ 606 provides data for the
Manpower Personnel and Training Information System ( MAPTIS).
After MAPTIS is updated, NAVPERS 1070/606 is filed in the
menber’ s permanent personnel record at Navy Personnel Comrand.
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MILPERSMAN 1070-310

NAVPERS 1070-607, COURT MEMORANDUM

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS-3130) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

Governing [ NAVSO P- 3069, Source Data System Procedures Mnual

Directives ( SDSPROVAN)

DFAS- CL (NAVSO P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Volunme |1

1. Policy. NAVPERS 1070/607 is used to record court-nmartial and
nonj udi ci al puni shnent actions which affect pay. Punishnment

whi ch does not affect pay, is recorded on NAVPERS 1070/ 613,

Adm ni strative RemarKks.

2. Preparation and Distribution. Prepare and distribute
NAVPERS 1070/ 607 per NAVSO P-3069 or DFAS-CL (NAVSO P) 3050- 2.
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MILPERSMAN 1070-320

NAVPERS 1070/613, ADMINISTRATIVE REMARKS

Responsible [ NAVPERSCOM Phone: DSN 882- 3406/ 3407

Office (PERS- 3130

COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743

1. Policy. NAVPERS 1070/613 services as a chronol ogical record
of significant mscell aneous entries which are not provided for
el sewhere or where nore detailed information may be required to
clarify entries on other pages of the U S. Navy Enlisted (Field)

Service Record (FSR)

2. Preparing the Form. NAVPERS 1070/613 is prepared as

foll ows:

Block

Entry

SHI P OR STATI ON

Enter the conplete nane and
desi gnation of the ship or station
at which the nmenber is serving.

Remar ks ar ea

One entry per page.
Use single spacing.

NAME, SSN, BRANCH AND CLASS

Enter the menber’s full nane,
soci al security nunber, and branch
and cl ass of service.

Bl ock in | ower right corner

Enter the consecutive page nunber.

3. Making Entries

a. Entries shall be dated and signed by an authorized
of ficial per MLPERSMAN 1070-190

b. Entries shall be dated and signed by the nenber as
required by the governing directive.

c. Entries which require a copy to be forwarded i mredi ately
to Navy Personnel Command Personnel (NAVPERSCOV) nust:
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(1) cite the authority at the end, e.g., M LPERSVMAN
0000- 000, BUPERSI NST 0000. 00. Copies received wthout authority
cited will not be filed in the permanent personnel record.

(2) contain only the entry concer ned.

4. Civil Conviction and Nonjudicial Punishment.

a. The following entries are required, even if an appeal
has been fil ed:

Entry for... shall include...
civil conviction (or action . date of conviction or action.
taken by civil authorities
which is equal toa . final charge and specific
conviction), whether it is a action for which nenber was
m sdeneanor or felony, which found guilty.
conmes to the command’ s

attention court in which convicted.

sentence of the court.

nonjudicial punishment (NJP) . date of offense.
where pay is not affected

nature of offense (cite
Uni form Code of Mlitary
Justice article).

date of NIP.

puni shment awar ded.

b. Al entries nust be dated and signed by the authorized
of ficial per M LPERSMAN 1070- 190.

c. A copy of the entry shall be sent to NAVPERSCOM
(PERS-313C1) for inclusion into the permanent personnel record.

d. In the event the civil conviction is overturned or the
NJP appeal is granted, renove the original entry from FSR
Noti fy NAVPERSCOM ( PERS-83) by official naval letter with copies
of supporting docunentation.

5. Adverse Material. Adverse material nust be acknow edged in
witing by the nenber, except under M LPERSMAN 1070- 100.
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6. Disposition. NAVPERS 1070/613 will be retained in the FSR
until either of the follow ng events occur:

a. When a member transfers, entries of a transitory nature
or applicable to the | ocal command shall be renpbved and given to
the nmenber. Exanples of these entries are as foll ows:

(1) | Volunteered for special duty.

(2) | Menber has read and understands regul ati ons.

(3) | Menber has attended or briefed on Navy’'s policies, e.g., sexual
harassnent, security, hazing, indoctrination, liberty.

b. When a member immediately reenlists or when closing an
FSR, the following types of entries shall be forwarded for
inclusion in the permanent personnel record follow ng M LPERSVAN
1070-070 for officers and M LPERSVMAN 1070-130 | for enli sted:

(1) |Disciplinary

Captain’s nast

Civil conviction
Nonj udi ci al puni shnment
Unaut hori zed absence

(2) |Enlisted performance eval uation report/adverse report

(3) | Exposure to chem cal s/ potential health hazard

(4) | Medal s/unit commendation/Battle E/ribbons, not |isted on
NAVPERS 1070/ 604, Enlisted Qualifications History

(5) | Physical readi ness standards

Conpl et ed wei ght reduction program
Failure to neet

(6) |Retain in service

Per f or mance/ conduct defi ci enci es

(7) |Sea duty counter/credit

(8) |Tinme-in-Rate date change
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MILPERSMAN 1070-330

NAVPERS 1070/615, RECORD OF DISCHARGE FROM THE
U.S. NAVAL RESERVE (INACTIVE)

Responsible | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Office ( PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
1. Policy

a. NAVPERS 1070/ 615 is prepared the honorabl e di scharge of
an enlisted nenber on inactive duty by reason of expiration of
enlistment or expiration of obligated service.

b. Discharge of an enlisted nenber on inactive duty for any
ot her reason is recorded on NAVPERS 1070/ 613, Adm nistrative
Remar ks.

2. How to Complete NAVPERS 1070/615. NAVPERS 1070/615 is a
three-part carbon interleaved formand shall be conpleted as
follows: (See exhibit below.)

Item Entry
From Enter the title of the activity head and nane of the
activity effecting the di scharge.
To Enter the menber's nane and current address.
Paragraph 3 |[If nmenber is recommended for reenlistnment, enter dashes
First in the space following the word "are."
Sent ence

I f nmenmber is not recommended for reenlistnent, enter
the word "not" in the space.

Si gnat ure Enter the signature block below the text of the letter

Record Data | Enter the nenber's discharge date.

Check the appropriate bl ock indicating whether
i mredi ately reenli sted.

Enter the nenber's nane, rate, social security nunber,
and branch and cl ass.

NOTE: For docunents to be included in enclosure (3), service
record page(s), see M LPERSMAN 1070-130.
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3. Distribution of NAVPERS 1070/615. Di stri but e NAVPERS
1070/ 615 as fol |l ows:

a. Part 1 — Deliver or forward to the nenber

b. Part 2 - File in the nenber's field service record (FSR)
and process the FSR per M LPERSMAN 1070- 130.

c. Part 3 - Retain for recruiting or other |ocal use

4. How to Make NAVPERS 1070/613 Entry. The NAVPERS 1070/613
entry shall be made as foll ows:

(date): Discharged this date.
Reason for discharge: (i.e., msconduct due to drug abuse)

Characterization of service: (i.e., Under O her Than Honorabl e
Condi ti ons)

Reentry code: (i.e., RE-4)

D scharge authority: (i.e., MLPERSMAN and BUPERS
111111ZFEB94)

Hone addr ess:

Si gnature of person with
By direction authority

5. Where to File NAVPERS 1070/613. File in the menber's FSR
and process the FSR per M LPERSMAN 1070- 130.

July 2004 CD



1070-340
22 Aug 2002
Page 1 of 1

MILPERSMAN 1070-340

DD 214, CERTIFICATE OF RELEASE OR DISCHARGE FROM
ACTIVE DuTY

Responsible | NAVPERSCOM | Phone. DSN 882- 3406/ 3407

Office ( PERS- 3130) com| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743

Governing | g jbrps) NST 1900. 8

Directive

1. Policy. The DD 214 is prescribed by Departnment of Defense
for use by all mlitary services. DD 214 is a brief, clear-cut
record of a period of termof active mlitary service which
provi des:

a. mlitary service with informati on necessary for
adm ni strative processing and for enlistnent or reenlistnent
determ nati on

b. the service nenber with a brief record of active
servi ce.

c. appropriate governnental agencies with an authoritative
source of information which they require in the adm nistration
of Federal and state | aws.

2. Preparation and Distribution. DD 214 shall be prepared and
di stributed per this manual and BUPERSI NST 1900. 8.
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MILPERSMAN 1070-350

NAVPERS 1070/125 (ReEv. 05-78), LIMITED
DUTY/WARRANT OFFICER HISTORY CARD

Responsible | NAVPERSCOM Phone: DSN 882-4173
Office ( PERS- 451) COM (901) 874-4173

FAX 882- 2693
1. Purpose

a. NAVPERS 1070/ 125 provides the Limted Duty/Warrant O ficer
Assignnment O ficer in Navy Personnel Conmand a synopsis of
enlisted service and qualifications for each Limted Duty Oficer
(LDO) and Chief Warrant O ficer (CWD.

b. The Assignnment O ficer sends NAVPERS 1070/125 to enlisted
personnel selected for appointnment to LDO or CAD. The i ndi vi dual
conpletes the formand returns it to the Assignnent O ficer. One
copy of NAVPERS 1070/125 shall be filed in the individual’s newy
opened officer service record.
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