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MILPERSMAN 1100-010

APPOINTMENT IN THE MEDICAL SERVICE CORPS OF THE
NAVAL RESERVE

Responsible | COWNAVCRUI TCOM | Phone: DSN 882- 9336
Office (Code 300) COM| (901) 874-9336
FAX 882-9336

Governing | NAVMED P-117, Manual of the Medical Departnent for
Directives the Staff Corps of the Naval Reserve
SECNAVI NST 1120. 8B

1. Policy

a. Qualified officers and enlisted nenbers on either active
or inactive duty may apply for appointnent in the Medi cal
Service Corps on active duty. Reservists not on active duty may
apply for appointnent in the Medical Service Corps on inactive
duty. Inactive duty applications are submtted via a Naval
reserve recruiter.

b. Both nen and wonen are eligible to apply for
appointment. The availability of openings in the programfor
whi ch one is applying nust be confirmed prior to subm ssion of
an application. Applicants nust neet the foll ow ng
qualifications:

(1) Must be citizens of the United States.

(2) Must neet the age requirenents for appointnment in
t he Medi cal Service Corps, Naval Reserve, according to
M LPERSMVAN 1131- 010,

(3) Must be physically qualified by standards set forth
in the NAVMED P-117, Manual of the Medical Departnent for the
Staff Corps of the Naval Reserve.

(4) Must neet the professional requirenents described in
the foll ow ng bl ocks.
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2. Professional Requirements. The m ni num prof essi onal

requi renents for appointnment in each discipline of the Health
Care and Sciences Section of the Medical Service Corps are
listed in the foll ow ng bl ocks.

Aerospace
Experimental
Psychology

Ph. D. degree in psychology with primary enphasis
in areas of industrial, experinental,

engi neering, |earning, cognitive, personnel,

trai ning, or neasurenent psychology. Applicants
may have conpleted a Ph.D. in human factors or in
an interdisciplinary program enphasi zi ng human
factors, systenms and information technol ogy.
Appl i cants who have conpleted a Master’s degree
in one of these areas, and 4 years conm ssi oned
service, will be considered.

Aerospace
Physiology

Master’'s degree in the Biological Sciences with
an enphasis in Human and Manmal i an Anat ony,
Physi ol ogy, and related |ife science prograns.

| norgani ¢ and organi ¢ chem stry, physics, and
col |l ege mat hematics (cal culus preferred) are
required courses. Related degrees such as

Bi onedi cal Engi neeri ng, Exercise Physi ol ogy,

Bi omechani cs, Kinesi ol ogy, and Ergononmics will be
considered if course requirenents outlined in
parts (a) and (b) of the basic requirenents have
been conpl et ed.

Audiology

Master’s degree in Audiology. “Certificate of
Clini cal Conpetence in Audiology (CCC-A” from
the Anerica Speech-Language-and-Heari ng

Associ ation or State Licensure.

Biochemistry

Candi dat es shoul d have either a Doctorate (Ph.D.)
or a Master’s degree, froma programof 2 years
duration that includes sone research experience,
in one of the followi ng fields:

Bi ochem stry

Chem stry (with strong life sciences background)
Toxi col ogy (Forensic or Industrial)

Phar macol ogy

Mol ecul ar Bi ol ogy
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Clinical
Psychology

Appl i cants nust have conpleted all academ c
requirenents for a doctoral degree in clinica
psychol ogy or counseling psychol ogy. Conpletion
of doctoral dissertation is preferred, however,
appl i cants who have conpleted all other

requi renents, including doctoral commttee
approval of dissertation topic, may apply.

Dietetics and
Food
Management

Baccal aureate degree in dietetics, foods and
nutrition, home econom cs, food service
managenent, or public health nutrition.

Conmpl eted a dietetic internship or Pre-

Prof essi onal Practice Program (AP-4), or a
Coor di nat ed Under graduate Program (CUP), or
qual i fyi ng professional experience approved by
the American Dietetic Association s (ADA)

requi renents for ADA nenbership. Possess the
credential of “Registered D etitian” according to
t he ADA.

Entomology

Master’s degree or Doctoral degree in Entonol ogy
or closely related degree in which the course
wor k taken had an enphasis in Entonol ogy. GPA
3.2/4.0 scale in graduate study and a 3.5 or
better in Entonol ogy course work. Course work
taken shoul d include 30 or nore hours (graduate
and under graduate) in Entonol ogy including
courses in the areas of Medical Entonol ogy, Pest
Managenent, |nsect Taxonony, |nsect Morphol ogy,
| mmature Insects, Msquito Biology, Mdical-

Vet eri nary Entonol ogy, |nsect Ecol ogy, |nsect
Toxi col ogy, and I nsect Physi ol ogy.

Environmental
Health

Applicants nust have either a Master of Public
Heal th or Master of Science Degree in

envi ronnental health froman academ c institution
accredited by Council on Education for Public
Health (CEPH) or the National Environnental
Heal t h Associ ati on (NEHA).
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Health Care
Administration

Applicants nust have a Master’s Degree with a
maj or in Healthcare, Hospital or Health Service
Adm ni stration or a Master’s in Business

Adm nistration with a concentration in Health
Care Admi nistration. Prograns nust be accredited
by the Accrediting Comm ssion on Education for
Heal th Service Adm nistration (ACEHSA) or

Anmeri can Assenbly of Coll egiate School s of

Busi ness (AACSB). Residency conpletion and

enpl oynent experience in Healthcare

Adm ni stration (PPO, HMO Managed Care) is highly
desired.

Industrial
Hygiene

Baccal aureate degree with a ngjor in Industrial
Hygi ene or a rel ated bi onedi cal science field
such as toxicology. Baccal aureate degree in
public health, environnental sciences, chenm stry,
I ndustrial engineering, or industrial safety are
accept abl e.

Medical
Technology

Baccal aureate degree froman accredited coll ege
or university and certification of conpletion of
a l-year course of study in nedical technol ogy
conducted by a school or program accredited by
the Conmittee on Allied Health Education

Associ ation (CAHEA). Certified as a nedica
technol ogi st by a national certifying agency such
as the Anerican Society of Cinical Pathologists
(ASCP) and the National Certification Agency for
Medi cal Laboratory Personnel (NCA). Supervisory
experience in a hospital -based clinica

| aboratory is desired.

Microbiology

Mast er of Science in mcrobiology or closely
related field, i.e., bacteriology, nycol ogy,

I mmunol ogy, parasitology or virology. Ph.D
degrees in mcrobiology or related fields, as
above; in addition, candidates with appropriate
backgrounds or fields of study in nolecul ar

bi ol ogy are eligible.
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Occupational
Therapy

Baccal aureate or Master’s degree from an
accredited college or university. (Credit
towards rank and tine in service is given,
dependi ng on the | evel of degree and work
experience.) Certification of conpletion of a
course in occupational therapy accredited by the
Counci | on Medi cal Education of the Anmerican
Medi cal Association, in collaboration with the
Anmeri can Cccupati onal Therapy Associ ati on.
National |icense fromthe Anerican Cccupati ona
Ther apy Associ ati on.

Optometry

Doctor of Optonetry degree froma coll ege or

uni versity accredited by the Council on
Optonetric Education of the Anerican Optonetric
Associ ation. Licensed to practice optonetry by
one of the 50 states or the District of Colunbia
or eligible to be Iicensed by a state or the
District of Colunbia by passing Parts | & Il. An
active state license is required within 1 year
after com ng on active duty.

Pharmacy

Baccal aureate or Doctor of Pharmacy degree from
an accredited college or university.

Regi stration as a Pharmacist in one of the 50
states or the District of Colunbia.

Physical
Therapy

Baccal aureate degree or Master’s degree in
Physi cal Therapy (entry |level) froman accredited
i nstitution.

Physiology

Master’s Degree |level of training in physiology.
The majority of positions require applicants who
have a doctoral degree in physiology with a
strong background in research.

Physician
Assistant

Bachel or’s degree from an accredited coll ege or
uni versity. Conpletion of a physician assistant
educati on program approved by the Conmittee on
Al'lied Health Education and Accreditation
(CAHEA). Certified by the National Conm ssion on
Certification of Physician Assistants (NCCPA).
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Podiatry D.P.M degree froma Coll ege of Podiatric
Medi ci ne accredited by the Council on Education
of the Anmerican Podiatric Medical Association.
Current licensure in one of the 50 states or the
District of Colunbia.

Radiation Baccal aureate degree with a major in radiation

Health heal t h, radi obi ol ogy, physics, nedical physicals,
engi neering, chem stry, mathenmatics, or biology
(whi ch nust include acceptable course work in
mat hemati cs, physics, or chem stry).

Research At a mninmm applicants nust have conpl eted al

Psychology course requirenents for a Ph.D. degree in

psychol ogy. Such applicants will be consi dered
in an all but dissertation (ABD) status. The
majority of the positions require applicants who
have conpl eted requirenents for a Ph.D. in
psychol ogy, with enphasis on research in social,
organi zati onal, experinental engineering, or
physi ol ogi cal psychol ogy. Denonstrated
conpetence in research design and execution, as
well as nultivariate statistics, is required.
Applicants who have conpleted a Master’s degree
in one of the areas, and 4 years conm ssi oned
service, wll be considered.

Social Worker

Must have a Master’s degree in social work (MSW
froma graduate school of social work accredited
by the Council on Social Wrk Education (CSVE)
Must have a mninmum of 2 years’ full-tinme, post-
mast er s- degree, supervised clinical social work
experience. Mist have current

i censure/certification as a clinical socia

wor ker by the jurisdiction where practicing, or,
i f the jurisdiction does not provide for

i censure or certification of clinical socia

wor kers, nust be certified by a nationa

prof essional organi zation offering certification
of clinical social workers (Acadeny of Certified
Soci al Workers).
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3. Applications

a. Commandi ng officers shall forward conpl eted applications
to the Commander, Navy Recruiting Command (Code 313). Each
application shall include an endorsenent containing a definite
recommendation as to the applicant’s appoi ntnment, and providing
specific, brief, reasons.

b. The application nust contain the follow ng docunents and
i nformati on:

(1) Docunents required fromall applicants:

SF 88, Report of Medical Exam nation

SF 93, Report of Medical History

Education transcripts - one official transcript fromeach
institution attended, and evi dence of any degree awarded (not
i ssued to student).

Evi dence of registration, certification, licensure, or
conpletion of internship, if applicable.

NAVCRUI T 1100/ 11, Application for comm ssion or Warrant Rank,
U.S. Navy or Naval Reserve

FD 258, Fingerprint Card

SF 86

NAVCRUI T 1100/ 13, Interviewer’s Appraisal Sheet (A m ni num of
one by an officer, at rank of |ieutenant or above, in the
Medi cal Service Corps, and preferably in the sanme specialty.)

Supporting docunents or letters of recomrendation.

Any additional required itens as described in SECNAVI NST
1120. 8B

(2) Docunents required from all officer applicants al so
include letters of resignation, contingent upon appointnent in
t he Medi cal Service Corps.
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4. Constructive Service Credit for Education and Experience.

Sel ected applicants shall be tendered an original appointnment in
the grades of ensign, lieutenant junior grade, or |ieutenant,
dependent upon the years of educational and professional
experience in the specialty for which selected, after receipt of
degree. In determning the grade and date of rank, selected
applicants shall be credited with the follow ng periods of
constructive service credit for education and experience
speci fi ed.

a. The follow ng service shall be credited for education or
professional training directly related to the appropriate
specialty beyond the normal 4-year college |evel:

Months For...

48 conpleting all requirenments for a Doctor of Optonetry
or Podiatric Medicine degree.

24 conpleting all requirenments for a doctoral (Ph.D.)
degr ee.

24 conpleting all requirenments for a master’s degree,
Doct or of Pharmacy, or other 2-year graduate degree
program

12 conpl eting 30 senester hours, or equivalent quarter
hours, of graduate education form an accredited
col |l ege or university.

12 conpleting a full-time professional training program
of duration equal to a normal academ c year
(internship, residency, clinical affiliation, etc.).

b. A maximum of 12 nonths of constructive service credit
may be awarded based on 1 day of credit for each 3 days of
pr of essi onal experience performed subsequent to recei pt of the
degree for which selected. Periods of professional experience
of less than 6 nonths shall not be counted in the conputation.
Credit granted for professional experience is in addition to
service credit granted for professional education or training.
Credi ted professional experience includes the foll ow ng:

(1) Full-time enploynent in an occupation directly
related to the Medical Service Corps specialty in which
appoi ntnent is tendered.

(2) Full-time enploynent in a training or research
programdirectly related to the Medical Service Corps specialty
i n which appointnent is issued, when such prograns do not neet
the criteria for professional education.
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5. Appointment

a. Applicants selected for active duty will be tendered an
appoi ntment and ordered to active duty as Medi cal Service Corps
O ficers.

b. Enlisted applicants selected for inactive duty nay,
subject to the desires of the individual concerned, remain
attached in drill pay status to a Sel ected Reserve Unit,
excl udi ng conbat conponent units, in excess of authorized
al l omance for a period of 1-year fromdate of appointnment, if an
appropriate billet is not inmediately avail abl e.
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MILPERSMAN 1100-020

APPOINTMENT IN THE NURSE CORPS OF THE NAVAL RESERVE
ON ACTIVE DuTy

Responsible | CNO ( N13) Phone: DSN 223-2326
Office COM| (703) 693-2326
FAX 223-1189

Governing SECNAVI NST 1120. 6B

Directives |[NAVMED P-117, Manual of the Medical Departnent for
Staff Corps of the Naval Reserve, Chapter 15

NAVPERS 15665, U.S. Navy Uni form Regul ati ons

1. Eligibility. Eligibility criteria for appointnent of
officer and enlisted nenbers in the Nurse Corps, U S. Naval
Reserve on active duty are set forth in detail in SECNAVI NST
1120.6B. GCeneral criteria include the foll ow ng:

a. GCitizen of the United States.

b. Physically qualified according to NAVMED P-117.

c. Able to conplete 20 years of active service by age 55.
Wai vers may be considered on an individual basis according to
SECNAVI NST 1120. 6.

2. Professional Requirements. M ni num prof essi onal
requi renents for appointnments are as foll ows:

a. Gaduate of a nursing education programthat conferred a
baccal aureate or an advanced degree in nursing. Program nmust
have been approved by a state board of nursing or accredited by
the National League for Nursing at the tine of graduation.

b. Licensed and in good standing as a registered
prof essional nurse in a state, territory, or commonweal th of the
United States, or the District of Colunbia, based upon a
I i censi ng exam nation provided by the National Council of State
Boards of Nursing and adm ni stered by one of its nmenber Boards
of Nur si ng.
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3. Application. Applications nmust contain the follow ng:

Item

Documentation

a.

SF 88, Report of Medical Exam nation

b.

SF 93, Report of Medical History

Educational Transcripts. Mist be sent wwth seal from each
institution attended with evidence of degree awarded.

Evi dence of Licensure as a registered professional nurse.

Verification of Licensure fromeach State Board of Nursing
whi ch the applicant is, or has been licensed as a
regi stered professional nurse within the last 10 years.

St at enent of understandi ng that Nurse Corps officers nust
maintain |icensed as a registered professional nurse.
Failure to maintain a |license may result in separation for
cause under the guidance of SECNAVI NST 1920.6B. The
expense of obtaining and naintaining a license to practice
as a professional registered nurse is the responsibility
of the individual.

NAVCRUI T 1100/ 11, Application for Conmm ssion or Warrant
rank, U.S. Naval Reserve.

DD 398-2, Personnel Security Questionnaire (Nationa
Agency Checklist).

FD 258, Fingerprint Card.

NAVCRUI T 1100/ 13, Interviewer’s Appraisal Sheet by two
officers in the grade of Lieutenant or above, with one
being a Nurse Corps Oficer.

Supporting docunents or letters of recommendati ons from
coll ege or nursing instructor or professor, and

from supervisor of nursing related work experience if
within the past 5 years.

O ficer applicants nust include a letter or statenent
resigning their current conm ssion contingent upon
appoi ntnent in the Nurse Corps, U S. Naval Reserve.
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4. Application Address. Commandi ng officers forward conpleted
applications with an endorsenent with brief specific reasons for
recommendation to

Commander, Navy Recruiting Command (CNRC-315).

5. Terms and Obligation

a. Applicants selected shall be tendered an ori ginal
appointment in the grade of ensign, Lieutenant (junior grade),
or Lieutenant dependi ng upon the years of education and
pr of essi onal experience specified in SECNAVI NST 1120. 6B and
ordered to active duty as a Nurse Corps O ficer.

b. Total obligation is 8 years, 3 of which nust be active

duty. Time not spent on active duty will be spent in the
i nacti ve Reserve.
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MILPERSMAN 1100-030

PROCEDURES FOR EFFECTING APPOINTMENTS AND DELIVERING
ORIGINAL COMMISSIONS

Responsible | COVMNAVCRUI TCOM| Phone: DSN 226- 4085
Office (Code 13) coM| (703) 696- 4085
FAX 226- 6938

1. Introduction. Commanding officers, officers in charge, and
ot her designated “Appointing Oficers” shall be governed by the
follow ng policies and procedures when delivering original

appoi ntments (permanent or tenporary) in the United States Navy
or United States Naval Reserve.

2. Restrictions on the Appointment Documents

a. The official admnistering the oath of office nust
ensure that all restrictions appended to the appoi nt nent
docunents are net prior to the tine a candidate is adm ni stered
the oath. |If there is any question regarding the restrictions
i nvol ved, the adm nistration of the oath shall be del ayed until
all questions have been resol ved.

b. Alterations of nanmes, designators, grades or dates of
rank, shall not be nmade on appoi nt nent papers before or after
execution. Pen and ink changes of birth dates and soci al
security nunbers may be nmade upon receipt of authority from
Commander, Navy Recruiting Conmand. Appointnment papers will be
rei ssued by Commander, Navy Recruiting Comand (Code 13) upon
notification of an error.

3. Appointees on Active Duty Concurrently with Appointment.
Appoi ntees who are on active duty or are issued orders to active
duty concurrently with appointnment shall be reexanm ned by a
naval medical officer if

a. nore than 18 nonths have el apsed since the exam nation
given at the tinme of application for appointnment to comm ssioned
gr ade.

b. the appointee’ s physical condition appears to have
changed significantly since the exam nation given at the tinme of
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application for appointnent or information is available to
i ndi cate that such a change m ght have occurred.

c. the appointee states that their physical condition has
changed significantly since the exam nation. Wen such a
reexam nation is conducted, SF 88, Report of Medi cal
Exam nation, and SF 93, Report of Medical History, shall be
forwarded to Chief, Bureau of Medicine and Surgery. Appointees
who remain on active duty are not required to be reexam ned
prior to issuance of appointnment, unless one of the conditions
descri bed above exi sts.

4. Restrictions on Delivery of Original Commissions. i ginal
commi ssi ons shall not be delivered if

a. the appointee is under disciplinary action or awaiting
such acti on.

b. the appointee is
(1) on the sick list.
(2) on sick |eave.

(3) assigned limted duty follow ng the approved
recommendati on of a Board of Medical Survey.

(4) awaiting action upon a report of a Board of Medi cal
Survey or Physical Eval uati on Board.

c. the appointee’ s physical condition upon reexamn nation
has materially deteriorated since they were exam ned for
appointnment. I n questionable cases where a definite finding may
not be nade at the tinme of physical exam nation, the report of
t he naval nedical officer should be sent to Chief, Bureau of
Medi cine and Surgery. |In such cases, the appointnent shall be
wi t hhel d pendi ng recei pt of further instructions from Commander,
Navy Recruiting Comrand.

5. Withholding of Appointment for Other Reasons

a. |If the appointnent is withheld for any reason other that
t hose enunerated in the precedi ng paragraph, Conmander, Navy
Recrui ting Command (Code 13) shall be advised i mediately.
Justification for such action should be submtted at that tine.

July 2004 CD



1100-030
22 Aug 2002
Page 3 of 4

b. The appointnment shall be retained pending further
instructions from Navy Personnel Comrmand ( NAVPERSCOM or
Commander, Navy Recruiting Conmand.

6. Acceptance of Appointment

a. An appointee who is found physically qualified shal
execute the acceptance and oath of office for appointnent.
Unl ess otherw se stated, the appointnent is effective fromthe
date of acceptance.

b. The comm ssion which is enclosed with the appointing
docunents is evidence of the appointnent.

(1) Present conmm ssions of Naval Reserve and tenporary
comm ssi oned Navy officers, as well as appoi ntnents as warrant
officers, will be considered as term nated on the date precedi ng
t he acceptance of pernanent appointnment in the Navy.

(2) For other than appoi ntees noted bel ow, comrandi ng
of ficers shall report to Conmander, Navy Recruiting Comrand, the
ci rcunst ances and nane of any appoi ntee under their comrand
whose appoi ntnent is not effected.

(3) Any appoi ntee who does not desire to accept the
appoi ntment tendered shall submt a statenment to that effect to
Commander, Navy Recruiting Command, via their commandi ng
of ficer.

7. Discharge from Enlisted Status

a. Appointees serving in enlisted status and appoi nt ees
serving in tenporary conm ssioned or warrant grade whose
permanent status is enlisted shall be honorably discharged from
their enlisted status by reason of selected changes in service
obligation to accept permanent appointnment to officer grade
according to M LPERSMAN 1910- 102. The Appointing O ficer shal
ef fect such discharges for selected changes in service
obligation as of the day i medi ately precedi ng the date of
acceptance of the permanent appoi ntnment as appropriate.

b. If the Appointing Oficer is not the custodian of the
enlisted service record, they will notify the service record
custodi an regarding the type of appointnent accepted and the
date it was accepted, requesting that the nenber’s enlisted
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status be term nated as of the day innmediately preceding the
date of acceptance of the permanent appoi ntnent.

c. A DD 214, Certificate of Rel ease or Di scharge From
Active Duty (Page 15), shall be prepared and the enlisted
service record closed for nenbers discharged while on active
duty. An appropriate entry on NAVPERS 1070/ 613, Admi nistrative
Remar ks, shall be made and the enlisted service record cl osed
for nmenbers discharged while on inactive duty.

8. Receipt of Orders. Upon acceptance of appointnent each

of ficer on active duty will report to their commandi ng of ficer
for duty until such tinme as orders are received from NAVPERSCOM
| f present orders are to duty in a flying status invol ving
operational or training flights, such orders are automatically
conti nued except in the case of warrant officers. O ficers on
active duty will receive further orders from NAVPERSCOM

9. Mileage/Travel Allowances. Upon acceptance of appoi ntnent,
menbers on active duty do not accrue entitlenent to mleage

al | omance or any other travel allowance by reason of term nation
of their former officer or enlisted status.
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MILPERSMAN 1100-040

IN-SERVICE PROCUREMENT PROGRAM

Responsible NAVPERSCOM Phone: DSN 882-3170
Office ( PERS- 801G CoMm (901) 874-3170
FAX 882-2620

Governing OPNAVI NST 1420.1
Directive

1. Background. The Limted Duty Oficer (LDO and the Chief
Warrant O ficer (CWD Prograns are the premer enlisted-to-
of fi cer prograns sponsored by the Navy which do not require a
col | ege education (although it is highly desired). It has been
denonstrated that the Navy has a need for warrant officers who
serve and devel op as officer technical specialists and for
l[imted duty officers who serve and devel op as officer technical
nmanager s.

2. Applicant Preparation. Conpetition for acceptance in both
the LDO and CWD Prograns is intense. People interested in
applying to either program should begin preparation as early as
possible in their career. Al potential candidates are
encouraged to gain occupational experience and/or specialized
trai ning through school and correspondence courses to better
prepare for officer status.

3. Eligibility. The LDO and CWD Progranms are open to

a. Enlisted personnel of the Regular Navy and Naval Reserve
on active duty (including the Training and Adm nistration of the
Reserves (TAR) Progranm) who may seek appointnent to chief
warrant officer status via the Active Duty Chief Warrant O ficer
Program or conmi ssioned officer status via the Active Duty
Limted Duty O ficer Program
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b. Chief warrant officers of the Regular Navy and Naval
Reserve on active duty may seek appoi ntnent to comm ssi oned
officer status via the Active Duty Limted Duty O ficer Program

c. Enlisted personnel of the Naval Reserve on inactive duty
who are assigned to a drilling unit may seek appointnment to the
chief warrant officer status via the Inactive Duty Chief Warrant
O ficer Programor conmm ssioned officer status via the Inactive
Duty Limted Duty O ficer Program

d. Chief warrant officers of the Naval Reserve on inactive
duty who are assigned to a drilling unit may seek appointnent to
conmmi ssioned officer status via the Inactive Duty Limted Duty
O ficer Program

e. Naval Reservists on Active Duty for Special Wrk (ADSW
and Naval Reservists assigned duties as Canvasser Recruiters may
seek appointnent to chief warrant officer status via the
| nactive Duty Chief Warrant O ficer Program or conmm ssioned
status via the Inactive Duty Limted Duty Oficer Program

4. For Further Information. Enlisted personnel who want nore
i nformati on about these prograns should review OPNAVI NST 1420.1
for required subm ssion dates, detailed eligibility

requi renents, obligation, and other pertinent information.
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MILPERSMAN 1100-050

ELIGIBILITY REQUIREMENTS FOR MEMBERSHIP IN THE READY
RESERVE

Responsible | NAVPERSCOM Phone: DSN 882- 4482

Office ( PERS- 91) ocoM| (901) 874- 4482
FAX 882- 2753

Governing | g neps) NST 1001. 39D

Directive

1. Policy. Eigibility requirenents are defined in chapter 1
of BUPERSI NST (1001. 39D.
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MILPERSMAN 1100-060

VOLUNTARY TERMINATION OF TEMPORARY APPOINTMENT OF
LiMiTED DuTY OFFICERS (LDOS) AND CHIEF WARRANT
OFFICERS (CWOs)

Responsible | NAVPERSCOM Phone: DSN 882- 4206
Office ( PERS- 822) COM| (901) 874-4206
FAX 882- 2622

Governing |10 U. S.C. 564, 1263, 1293, 1305, 1371

Directives 5596, and 6323

SECNAVI NST 5370. 2J

NAVSO P- 3069, Source Date System Procedures Manual
NAVPERS 15909F, Enlisted Transfer Manual

SECNAVI NST 1811. 3M

1. Policy. A request for voluntary term nation of a tenporary
of ficer’s appoi ntment has no effect until it has been approved
by the Secretary of the Navy (SECNAV). Requests for term nation
of a tenporary officer’s appointnent will normally receive
favorabl e consideration provided the requirenents descri bed
bel ow have been ful fill ed.

2. Application Process

a. An officer appointed for tenporary service under 10
U S.C. 5596, whose pernmanent status is CAD or enlisted, desiring
termnation of his or her tenporary officer appointnment for one
of the reasons listed below, shall submt a letter of
application to SECNAV via the Navy Personnel Conmand
(NAVPERSCOM) (PERS-822) and their commandi ng officer (or
i mredi at e superior in command as appropriate), with a copy to
t he appropriate Personnel Support Activity Detachnent
( PERSUPPDET) .

b. In the case of a staff corps officer, the letter of

application should be submtted to SECNAV vi a t he NAVPERSCOM
(PERS-822) and their cogni zant bureau, comand, or office, with
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Support Activity Detachnent

IF ...

THEN ...

the request for term nation of
tenporary appointnent is at the
projected rotation date (PRD),

the request shall be
submtted in time to reach
NAVPERSCOM ( PERS- 822)
between 6 and 9 nonths in
advance of the desired
term nation date.

the request for term nation of
tenporary appointnent is prior to
a PRD,

the request shall be
submtted 9 to 12 nonths in
advance of the requested
term nation date.

arelief for an officer
requesting termnation of a
tenporary appointnent is
required,

the forwardi ng endor senent
nmust state that this is the
case.

a contact relief is required, or
gappi ng the billet nust be
m nim zed,

the effective date of an
officer’s term nation of
tenporary appoi nt nent may be
del ayed as much as 6 nonths
fromthe first day of the
nonth the request is

recei ved i n NAVPERSCOM

( PERS- 822) .

c. Commandi ng officers may favorably endorse a term nation

of tenporary appoi nt nment

request for |less than 6 nont hs advance

notice if they are willing to accept a gap of up to the

i ndi vidual's PRD
concer ned,
(PERS- 822),

When,
t he request

through no fault of the officer
i s del ayed in reachi ng NAVPERSCOM
a constructive receipt date wll

be assigned that is

21 days followi ng the date of the officer’s request.

d. If an officer is notified by any neans of
post card,
visit) nmore than 6 nonths prior to PRD

orders (official
per sona

| etter, nmessage,

i mpendi ng
t el ephone, or
that officer

may decline the assignnent and request termi nation of tenporary
appointnment to be effective any tine up to and including the

nor mal PRD.

An officer who has not been notified of

i npendi ng

orders may request termnation of tenporary appointnent to be

effective not later than the PRD
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3. Request for Termination of Temporary Appointment and
Retirement. Menbers requesting term nation of their tenporary
appoi ntnment under this article and retirenent under the article
in this Manual governing application for voluntary retirenent
fromactive duty may submt their requests in one letter. In
additions, the follow ng rules apply:

a. Tenporary LDOs retired under 10 U. S.C. 6323 and C\Cs
retired under 10 U.S.C. 564, 1263, 1293, or 1305, shall conply
wi th Standards of Conduct and Governnent Ethics as defined in
SECNAVI NST 5370.2J. They are subject to Federal enploynent
restrictions and dual conpensation di scussed el sewhere in this
Manual .

b. Under 10 U.S.C. 1371, a CWD retiring under the
provisions of either 10 U. S.C. 564, 1263, 1293, or 1305, wll be
retired in the permanent CAD grade held on the day before the
date of retirenent, or in any higher CAD grade in which that
of ficer served on active duty satisfactorily, as determ ned by
NAVPERSCOM for at |east 31 days.

c. A tenporary officer designated for limted duty whose
per manent status is CAD and who has been pronpted to the next
hi gher tenporary CAD grade is considered to be serving
concurrently in the CAMD grade. This officer is required to
actually serve a mininum2 years concurrently in the CAD grade
before becomng eligible for retired pay of that grade.

4. Requests for Termination of Temporary Appointment and
Retention on Active Duty

a. Provided that eligibility criteria described bel ow are
met, tenporary LDOs whose pernmanent status is CAD may, under
this article, request termnation of tenporary appointnment and
retention on active duty in their CAD status. Since this change
of status nmay effect the manning posture or senior-subordinate
rel ati onships within the command, commandi ng officers, in their
endorsenent, shall provide an assessnent of this issue. Upon
approval of the nenber’s request by SECNAV, an adm nistrative
reversion order will be issued by NAVPERSCOM ( PERS- 822)

di recting

(1) termnation of nmenber’s tenporary officer
appoi nt ment .
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(2) that the menber
(a) conply with M LPERSMAN 1070- 180,

(b) submt a new NAVPERS 1301/1, Oficer Preference
and Personal |Information Card.

(c) conplete a new DD 1173, Unifornmed Services
I dentification and Privil ege Card.

(d) send NAVPERSCOM ( PERS-822) and NAVPERSCOM
(PERS-80) a nessage indicating nenber’s reversion
date, new grade, and date of rank (DOR).

b. As the officer is not lost to end-strength, preparation
of the DD 214, Certificate of Release or Discharge from Active
Duty; NAVCOWPT 3067, Detaching (Departing) Endorsenent to
Orders (Oficer - Enlisted) (OCR); and a Diary Message Reporting
System (DVRS) | oss entry is not required. Adjustnent to Oficer
Master Files, Pronotion History Files, will be coordinated by
NAVPERSCOM ( PERS- 822) and NAVPERSCOM ( PERS- 80) .

c. Tenporary officers requesting term nation of their
tenporary officer appointnment and retention on active duty in
their permanent enlisted grade shall submt their request
foll ow ng the procedure described in “Application Process,”
above. Upon approval of the nenber’s request by SECNAV, an
adm nistrative reversion order will be issued by NAVPERSCOM
(PERS-822) which wll direct the following to occur on or after
the effective date:

(1) Submit DVRS entry using officer |oss TAC 99 (per
DVRSMAN) and then an Exception Gain (per NAVSO P-3069, Source
Dat a System Procedures Manual (SDSPROVAN) B10206) event on or
after the effective date. SDS activities use event No. &6 to
show reversion fromLDO to enlisted on or after the effective
dat e.

(2) Preparation of the DD 214 is required when reverting
fromofficer status to enlisted status. |If nenber’s enlisted
contract has expired, send copy of NAVPERS 1070/ 601, |medi ate
Reenlistment Contract to NAVPERSCOM ( PERS- 312) .
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(3) Submit C ass FV Accession Availability Report to
NAVPERSCOM ( PERS- 40Gl) per NAVPERS 15909F, Enlisted Transfer
Manual , [Chapter 20| (hol ding nmenber in a tenporary duty status).

(4) Cose out local officer service record per
M LPERSMAN 1070-070. Preparation of NAVCOWT 3067 is not
required.

5. Requests for Termination of Temporary Appointment and
Transfer to Fleet Reserve

a. Provided that the nenber has conpleted 20 years
creditabl e active service (active day-for-day service including
constructive service credit earned through 31 Decenber 1977), as
defined el sewhere in this Manual, and neets eligibility criteria
descri bed bel ow, tenporary officers whose pernmanent status is
enlisted may request termnation of their tenporary appoi nt ment
and transfer to Fleet Reserve.

b. In sonme cases it would be of greater financial advantage
for a tenporary officer to make application for voluntary
retirement in the nenber’s tenporary grade, provided that the
menber has conpleted the required periods of service prescribed
i n SECNAVI NST 1811.3M rather than request term nation of
tenporary appoi ntnent and transfer to Fleet Reserve. Fleet
reservists who are fornmer officers are not eligible to apply for
recall to active duty.

(1) Tenporary officers requesting termnation of their
tenporary appointnent and transfer to Fl eet Reserve shall submt
their request follow ng the procedure described in “Application
Process,” above and nust include as an enclosure to their
request a conpl eted NAVPERS 1830/ 1, Application for Transfer to
Fl eet Reserve.

(2) Upon approval of the nenber’s request by SECNAV, an
adm nistrative reversion and transfer to the Fl eet Reserve order
will be issued by NAVPERSCOM ( PERS-822) with the Authorization
to Transfer to the Fleet Reserve and NAVPERS 1070/877, Statenent
of Service forwarded under separate cover. The admnistrative
reversion and transfer to the Fl eet Reserve order will direct
the followng to occur. Before the effective Fleet Reserve date
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(a) submit DVRS entry using officer |oss TAC 99 (per
DVRSMAN) and then an Exception Gain (per SDSPROVAN B10206)
event .

(b) SDS activities use event No. &6 to show
reversion fromtenporary LDO to enli sted.

c. Preparation of the DD 214 is required when reverting
fromofficer status to Enlisted status. |If nmenber’s enlisted
contract has expired, send copy of NAVPERS 1070/601 to
NAVPERSCOM ( PERS- 312). Close out |ocal officer Service record
per M LPERSMAN 1070-070. Preparation of NAVCOMPT 3067 i s not
required.

d  On the effective date, transfer nenber to the Fl eet
Reserve per M LPERSMAN 1830- 040.

6. Requests for Termination of Temporary Appointment and
Discharge. Tenporary officers whose permanent status is
enlisted and who neet the eligibility criteria described bel ow
shall request term nation of their tenporary appointnent and

di scharge by reason of expiration of enlistnent. Requests shal
be submtted follow ng the procedure described in “Application
Process,” above.

a. Upon approval of the nenber’s request by SECNAV,
NAVPERSCOM ( PERS-822) will issue an adm nistrative reversion
order.

b. Separation will be effected in nmenber’s per manent
enlisted grade, as described in MLPERSVAN 1910- 104,

7. Requests for Termination of Temporary Appointment and
Resignation. Tenporary LDOs whose permanent status is enlisted
cannot resign. Tenporary LDOs whose permanent status is CAD
shal | request term nation of tenporary appoi ntnment under this
article with request for resignation per M LPERSMAN 1920-200
conbined into one letter. This request shall be submtted at

| east 9, but not nore than 12, nonths in advance of the nenber’s
desired detachnment nonth

8. Conditions of Approval - Temporary LDO Appointments.
Approval of a menber’s request for voluntary term nation of
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their tenporary LDO appointnment will normally be w thheld
(unl ess submtted for reasons of hardship) until the menber

a. has conpleted 3 years of active service as a tenporary
LDO conputed fromthe date of initial appointnent as a tenporary
LDG and

b. has satisfied the obligated service requirenents
descri bed bel ow.

9. Obligated Service Requirements

a. A tenporary officer who is requesting voluntary
termnation of their tenporary appointnment shall also satisfy
the retainability (obligated service) requirenents incurred as
the result of a cost permanent-change-of-station nove as
descri bed in M LPERSVAN 1321-010.

b. For the purpose of this article, a tenporary officer’s
current duty station is that officer’s present, permanently
assigned duty station.

c. |If an officer has been issued pernanent-change- of -
station orders or has been notified (either verbally or in
witing) that permanent-change-of-station orders are being
i ssued, and the notificationis within 6 nonths of the officer’s
projected rotation date, the duty station to which the nenber is
bei ng transferred under permanent-change-of-station orders is
considered to be the officer’s current duty station.

NOTE: The 1st day of the 6th nonth prior to an officer’s
projected rotation date is considered to be the commencenent
date of the 6-nonth period.

10. Hardship. Requests for term nation of tenporary

appoi ntments by reasons of hardship will be considered from
tenporary officers who do not neet the criteria described in the
precedi ng paragraphs. Requests of this nature shall include

full docunentation and neet the general requirenents found
el sewhere in this Manual for the separation of enlisted
personnel on the basis of hardship.
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11. Withdrawal

a. Prior to approval of the menber’s request by SECNAV, a
tenporary officer may withdraw his or her request for
term nation of tenporary appointnent. A letter of w thdrawal
will be forwarded by endorsenent within 10 days of receipt by
the parent command. Such a request nust be sent to NAVPERSCOM
(PERS-822) using the sane chain of command as the original
request for termnation of tenporary appointnent.

b. Should the nmenber desire to withdraw his or her request
after final approval by SECNAV, but before the officer
appointnent is term nated, the nenber’s commandi ng of fi cer shal
noti fy NAVPERSCOM ( PERS-822) by nessage; this will allow the
term nation of tenporary appoi ntnent processing to be held in
abeyance pending a letter subm ssion to SECNAV vi a NAVPERSCOM
usi ng the sanme chain of command as the original request.

12. Expungement. An officer whose request for w thdrawal of
request for termnation of tenporary appoi ntnment has been
approved by SECNAV, may, upon witten request to NAVPERSCOM
(PERS-822), have term nation of tenporary appointnent rel ated
mat eri al expunged fromtheir record. Term nation of tenporary
appoi ntment orders and fitness reports will not be expunged.
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