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MILPERSMAN 1300-010

FLAG LEVEL REVIEW CONCERNING PERSONNEL ASSIGNMENT

Responsible | NAVPERSCOM Phone: DSN 882- 4187

Office ( PERS- 451) coM| (901) 874-4187
FAX 882- 2693

Governing | \A\\/PERS 155598 Of fi cer Transfer Manual

Directive

1. Policy

a. Oficers in command may request a Flag Level review of a
menber’ s assi gnnment when nornmal avenues of appeal have been
exhaust ed.

b. A request for a Flag Level review may be nmade only by
officers in conmand and only after prior attenpts to reach a
solution by consulting with the appropriate assi gnnment branch
head and division director have been exhausted (see NAVPERS
15559B, article 1.7).

2. Request Submission. |If resolution cannot be achieved at the
division director level, a request for a Flag Level review may
be submtted in either nessage or letter format to Navy

Per sonnel Command ( NAVPERSCOM) (PERS-4), with information copies
to the chain of command. The m ninmuminformation required from
t he commandi ng officer requesting the Flag Level reviewis

a. the nenber’s nane,
b. social security nunber,

c. specific reasons the conmmandi ng officer believes the
menber was unfairly treated,

d. the results of the conmmand’ s di scussions with the
appropriate assignnent branch head and division director, and

e. any additional information considered pertinent.
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3. Responsibility of NAVPERSCOM (PERS-4)

a. Commands wll be informed if the Flag Level review
request does not contain all of the necessary information, and
the request will be held in abeyance until the command submts
the required correspondence. Flag Level reviews wll be
conducted only when the comand supports the individual’s case.

b. If a Flag Level review is conducted, the appropriate
assi gnment / pl acenent division will provide detailed input, which
wi Il include a chronol ogi cal chain of events with supporting

docunentation, via the appropriate division director to
NAVPERSCOM ( PERS- 45) .

c. Navy Personnel Command (PERS-45) will investigate the
ci rcunst ances surroundi ng the assignnent issue and recommend
appropriate action to NAVPERSCOM ( PERS-4) via the cogni zant
di vision director.

d. Navy Personnel Command (PERS-4) will respond to the
authority requesting the Flag Level review, providing results of
the review. The cognizant division director will be provided a
copy of the response, and the case file will be retained by
NAVPERSCOM ( PERS- 45) .
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MILPERSMAN 1300-020

DECLINING ORDERS TO COMMAND

Responsible | NAVPERSCOM Phone: DSN 882- 4187
Office ( PERS- 451C) COM| (901) 874-4187
FAX 882- 2693

1. Officer’s Responsibility

a. Any officer screened for command who does not desire
orders to conmand shall submt, via his or her detailer, a
witten request declining conmand to the Deputy Chief of Naval
Per sonnel ( DCNP)

b. Oficers declining command shall acknow edge in their
witten request that, if approved, it wll becone part of their
official service record. Oficers declining conmand may i ncl ude
in their declination request a statenent regarding their reasons
for doing so, if desired.

c. Oficers who have declined orders to conmand renain
eligible for assignnent to non-command billets ashore or afl oat,
in their warfare specialties or subspecialties, subject to the
needs of the Navy.

2. Chief of Naval Personnel’s Responsibility

a. The Assistant Chief of Naval Personnel for Distribution
(PERS-4) will endorse requests declining command and ensure
appropriate action to ensure conpliance with this article.

b. An approved request to decline command wi |l be nade a

part of the officer’s official service record (Privileged
| nformati on/ Fiche 5, see M LPERSMAN 1070- 020, [exhi bit 5)
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MILPERSMAN 1300-025

DECLINING ORDERS TO 1630 COMMANDER SEA DUTY

Responsible | NAVPERSCOM Phone: DSN 882- 3993
Office ( PERS- 4411) COM| (901) 874-3993
FAX| 882-2676/ 2744

1. Officer’s Responsibility

a. Any 1630 officer screened for Conmander Sea Duty who
does not desire orders to Commander Sea Duty shall submt, via
the officer's detailer, a statenent declining Commander Sea Duty
to the Assistant Chief of Navy Personnel Conmand for
Di stribution (PERS-4).

b. Oficers declining Conmander Sea Duty shall acknow edge
in their statenent that it will becone part of their official
service record. |If desired, a statenent of reasons for
decl i ni ng Conmander Sea Duty may al so be incl uded.

c. Oficers who have declined Commander Sea Duty remain
eligible for assignnment to non-sea duty 1630 billets, subject to
t he needs of the Navy.

2. Navy Personnel Command (NAVPERSCOM) Responsibility

a. The Director Restricted Line/Staff Corps Oficer
Di stribution and Special Placenment Division, NAVPERSCOM
(PERS-44) will endorse statenents declining 1630 Conmmander Sea
Duty and ensure appropriate action and conpliance with this
article.

b. The statement, declining 1630 Commander Sea Duty, with

of ficial endorsenents will be made a part of the officer’s
official service record (Privileged Information/Fiche 5).
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MILPERSMAN 1300-050

DETAIL OF OFFICIAL U.S. NAvY BANDS

Responsible | NAVPERSCOM Phone: DSN 882- 4312
Office ( PERS- 64) COM| (901) 874-4312
FAX 882- 2614

1. Definition. All performances by U S. Navy Bands nust be for
official functions. Events neeting the following criteria are
deened official:

a. To support Navy recruiting.
o p. _To support operational commander’s conmunity relations
initiatives.

c. No additional expense to the government is incurred.

d. The use of the Navy Band does not interfere with the

customary enpl oynent and regul ar engagenent of civilian
musi ci ans.

2. Civilian Performances. Fleet and Force Commanders, and
other officials serving as operational commanders of U S. Navy
Bands, are authorized to detail bands off-base to perform

a. public shows.
b. concerts.
C. patriotic cerenonies and parades.

3. Command Functions. Navy Bands may al so be detail ed off-base
to support official command functions when on-base facilities
are not avail able or adequate. These functions include balls
and receptions, provided the event is for the norale, welfare
and recreation of active duty nenbers and their spouses or
guests. Perform ng for dances, balls and simlar entertai nnment
events is limted to active duty mlitary functions only.
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MILPERSMAN 1300-060

ADMINISTRATION OF NAVAL MEMBERS PERFORMING DUTY WITH
THE ARMY, AIR FORCE, OR COAST GUARD

Responsible | NAVPERSCOM Phone: DSN 882- 4164
Office ( PERS- 451) COM| (901) 874-4164
FAX 882- 2740

Governing Joint Publication (JP) 2-0

Directives |[Uniform Code of MIlitary Justice

NAVPERS 156651, U.S. Navy Uniform Regul ati ons
BUPERSI NST 1610. 10

1. Guidance

a. This article establishes the procedure for the
procurenent, accounting, and adm nistration of Navy nenbers
performng duty with the Arny, Air Force, or Coast QGuard.

b. This article does not pertain to adm nistration of naval
menbers assigned to international staffs, joint staffs, joint
activities, joint agencies, or joint commttees (JP 2-0
pertains).

2. Request Procedures

a. Requests for Navy nenbers to performduty with the Arny,
Air Force, or Coast Guard will be addressed to Chief of Naval
OQperations indicating the billet description, nunber, grade,
| ength of tour, and special qualifications desired.

b. Upon approval of the request, Chief of Naval Personnel
(CHNAVPERS) will be responsible for any additional |iaison
required in connection with the adm nistration and personnel
matters affecting such nmenbers. This activity will nornmally be
| ocated in close proximty to the Arny, Air Force, or Coast
GQuard activity and is hereinafter referred to as the
adm ni strative commander.

c. \Wen the designated adm nistrative commander is serviced
by a Pay/ Personnel Adm nistrative Support System (PASS) office,
the adm nistrative functions will be assigned as described in
M LPERSMAN 1320-140| as ci rcunstances warrant.
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3. Administrative Commander Duties. The adm nistrative
commander is responsible for custody and mai nt enance of the
menber’ s service record, dissem nation of Departnment of the Navy
directives and publications, issuing instructions and
appropriate fornms for required Navy reports, and providing
necessary adm ni strative assistance to the Navy nenber.
Personnel accounting responsibilities will be assigned by
CHNAVPERS. Changes in the personal status of the Navy nenber,
i.e., marital status, children, address or such other data
required to be entered in personnel records will be processed
t hroughout the adm ni strative conmander.

4. Tours of Duty. The normal tour of duty with the Arny or Air
Force for Navy nmenbers is 24 nonths inclusive of training.
Maxi mum tour |engths will be 36 nonths. Tours with the Coast
Guard wll vary from 18 to 24 nonths. Exceptions or adjustnents
to tour lengths will be based on nutual agreenment between the
participating services. |If a tour of duty other than 24 nonths
is desired or if a tour nust be shortened, Chief of Naval
Personnel will notify the proper Arny, Ar Force, or Coast Guard
authorities sufficiently in advance in order to maintain
continuity wwthin the command and to provide orderly planning
for arelief. Wen a billet is no longer required or a change
inthe billet requirenment is desired, the CO of the Arny, Ar
Force, or Coast Cuard activity will notify CHNAVPERS of the
change a mnimum of 6 nonths in advance of the effective date.

5. Governing Provisions for Members Performing Duty with the
Army, Air Force or Coast Guard. Navy nenbers will be governed
by the follow ng provisions, with concurrence by Departnents of
the Arny, Air Force, and Coast Cuard:

a. |In general, Arny, Air Force, and Coast Guard COs should
exercise court-martial jurisdiction over Navy personnel under
their conmand only when the subject individual cannot be
delivered to Navy for appropriate disciplinary action w thout
mani fest injury to the service or services invol ved.
Accordingly, an Arny, Air Force, or Coast Guard COmay initiate
appropriate court-martial action to avoid manifest injury;
however, in such event, CHNAVPERS and the Arny Adjutant Ceneral,
the Air Force Assistant Deputy Chief of Staff for Mlitary
Personnel, or the Commandant of the Coast Guard shoul d be
notified of such proposed action before the court-martial is
convened. In all other cases, when it is determ ned that
di sciplinary action should be taken by court-martial, a request
shall be made to have the Navy nmenber concerned relieved from
duty with the respective service. Such request, with ful
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supporting data, should be forwarded to CHNAVPERS via the Arny
Adj utant Ceneral, the Air Force Assistant Deputy Chief of Staff
for Mlitary Personnel, or Commandant of the Coast CGuard.
Commandi ng of ficers (COs) must use due diligence to conply with
the requirenents for speedy trial under Rule for Court-Marti al
707.

b. As a matter of policy, nonjudicial punishnment under
provi sions of Article 15, Uniform Code of MIlitary Justice,
shoul d not be inposed by a commander of one service upon a
menber of another service. Wen it is determ ned that such
action should be taken for a Navy nenber serving with the Arny,
Air Force, or Coast Cuard, a request shall be nade to CHNAVPERS
to have the nmenber concerned relieved fromduty with the
respective service or to have the nmenber concerned ordered to
tenporary additional duty with the adm nistrative conmander or
wi th the geographically nearest Navy commander whose CO i s
aut hori zed to inpose nonjudicial punishment. Such request shal
be made to CHNAVPERS via the Arny Adjutant Ceneral, the Ar
Force Assistant Deputy Chief of Staff for MIlitary Personnel, or
t he Commandant of the Coast Guard. The request shall set forth
a summary of the circunstances and a recomendation as to
whether to retain the individual at the Arny, Air Force, or
Coast Guard command. Wen both such transfers are inpractical,
and the need to discipline the Navy nenber concerned is deened
urgent, the Arny, Air Force, or Coast CGuard CO may inpose such
puni shment. Such CO shall, using discretion, determine if such
transfers are inpractical and whether the need to adm nister the
puni shment is urgent; however, when such Article 15 jurisdiction
is exercised over a nenber of the Navy by an Arny, Air Force, or
Coast CGuard CO a report of the circunstances, including the
grounds for the aforenentioned determ nations, will be nmade to
CHNAVPERS via the Arny Adjutant Ceneral, the Air Force Assistant
Deputy Chief of Staff for MIlitary Personnel, or the Commandant
of the Coast CGuard as soon as practical.

c. This article does not limt an Arny, Air Force, or Coast
Guard COin the use of nonpunitive nmeasures not intended to
becone part of the permanent record of the Navy nenber
concer ned.

6. Disposition of Official Correspondence

a. Oficial correspondence initiated by Navy nenbers, such
as requests for change of duty or schools, shall be sent to
CHNAVPERS vi a the appropriate channels of the Army, Air Force,
or Coast Guard. Navy nenbers serving with the Air Force
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Trai ni ng Command shal|l send such correspondence via Chief of
Naval Training. A copy of such correspondence shall be sent to
the adm ni strative conmander for filing in the nmenber’s service
record.

b. Ganting of leave will be controlled and | eave
aut hori zation issued by the CO of the Army, Air Force, or Coast
Guard activity. Al requests for |eave will be forwarded by the
CO of the Arny, Air Force, or Coast Guard activity to the
adm ni strative commander to verify the nenber’s | eave bal ance.
The adm ni strative conmander shall informthe requesting
activity by return endorsenent, prepare a NAVCOWT 3065, and
send Part 3 to the requesting activity. Upon return of the Navy
menber fromleave, Part 3 of the |eave authorization, with the
hour and date of departure and return noted, will be sent to the
adm ni strative commander.

c. The Navy nmenber will continue to receive pay support
fromthe DFAS Cl evel and Center, Navy regional finance centers,
and ot her Navy disbursing officers while perform ng duty with
the Arny, Air Force, or Coast Guard. The adm nistrative
commander will determ ne the appropriate finance office for this
pur pose.

d. Health records of Navy nenbers will be naintained by the
medi cal facility that nmaintains the health records for nenbers
of the Arny, Air Force, or Coast CGuard activity. Wen Navy
menbers are hospitalized in Arny or Air Force nedi ca
facilities, the appropriate service Cinical Record Cover Sheet
W ll be used to record such treatnent. Upon conpl etion of
hospitalization, the original Cinical Record Cover Sheet wll
be filed in the Navy nenber’s health record and one copy sent to
Chi ef, Bureau of Medicine and Surgery, Code 481, Navy
Department, Washington, D.C. 20372-5120.

e. Navy nmenbers shall follow NAVPERS 156651 and wear Navy
uni fornms appropriate to those prescribed for personnel of the
Arny, Air Force, or Coast Guard for the |ocal geographical area
in which stationed. |In conbat areas or where the wearing of the
Navy uni form woul d be inappropriate, Navy nenbers nay wear
appropriate Arny, Air Force, or Coast Guard uniforns if provided
at no expense to the nenber. When such clothing is worn, proper
Navy insignia shall be worn.

7. Disposition of Orders. Upon reporting and detaching, the CO
of the Army, Air Force, or Coast CGuard activity will send one
copy of the Navy nenber’s orders with endorsenents to CHNAVPERS
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and one copy to the admnistrative commander. Tenporary
additional duty orders in connection with Arny, Air Force, or
Coast CGuard matters will be originated and funded by the
respective service to which the Navy nmenber is attached.
CHNAVPERS wi | I fund and issue orders to Navy nenbers for Navy-
sponsored tenporary additional duty.

8. Reports Submitted by COs. Commandi ng officers of Arny, Ar
Force, and Coast Guard activities shall submt officer and chi ef
petty officer fitness reports and enlisted evaluation reports on
Navy menbers usi ng NAVPERS 1610/ 2 and NAVPERS 1616/ 26 (enli sted
E1l- E6), per BUPERSI NST |1610. 10, (Exception: NAVPERS 1611/ 2
shall be used for fitness reports on flag officers and fl ag

sel ectees.) Evaluation fornms of other services shall not be
used. The adm nistrative commander shall ensure that supported
activities are aware of reporting requirenents and due dates,
and shall provide forns, instructions, and advi ce as necessary.

9. Service Awards. Arny, Air Force, and Coast CGuard COs may
determne the eligibility of Navy nenbers for canpai gn and
service awards that have identical Arny, Air Force, Coast Guard,
and Navy requirenments. Recomendations for canpaign and service
awards peculiar only to the Navy will be submtted to CHNAVPERS.
In the case of personal decorations and citations for

out st andi ng heroi smor achi evenent, Arny, Air Force, and Coast
Guard COs may submit reconmendations via official channels to
the proper authority.
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MILPERSMAN 1300-070

ADMINISTRATION OF ARMY AND AIR FORCE MEMBERS
PERFORMING DUTY WITH THE NAvYy

Responsible | NAVPERSCOM Phone: DSN 882- 4217
Office ( PERS- 45J) COM| (901) 874-4217
FAX 882- 2693

Governing Manual for Courts-Martial United
Directive St ates, Paragraph 13

1. Purpose. This article provides guidelines for commuandi ng
officers (CO of naval activities in the procurenent,
accounting, and admnistration of Arny and Air Force nenbers
performng duty with the Navy. Nothing in this article is
intended to pertain to the adm nistration of Arny or Air Force
menbers assigned to

a. international staffs,
b. joint staffs,
C. joint activities,
d. joint agencies, or
e. joint conmttees.
2. Process.

a. A COrequiring the services of Arny or Air Force
menbers, officer or enlisted, shall submt a request for an
al l omance to Chief of Naval Operations indicating

(1) billet description,

(2) billet nunber,

(3) gr ade,

(4) branch of service,

(5) |justification for assignnment, and

(6) |[whether duty will be of a continuing nature.

b. Upon approval of the request, a representative of the
Department of the Arny or the Departnment of the Air Force wll
coordi nate the request and issue an allowance within the ceiling
al l owed by the respective service. Strength accountability for
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Arny nmenbers on duty with the Navy will be maintained by the
Arny unit to which attached, except for those nenbers accounted
for the Adjutant General, Headquarters, Departnent of the Arny.

c. Upon approval of an allowance and when avail able, the
appropriate service wll order nenbers to the naval activity for
assi gnment by the CO

3. Tour Length.

a. See table for normal tours of duty with the Navy.

Branch of Service Minimum Maximum
Ar ny 18 nont hs 36 nont hs
Air Force 24 nont hs incl usive of 36 nont hs

t rai ni ng
b. Adjustnents of tour lengths will be based on nutual

agreenent between the departnments of the affected services.

4. Billet Requirement. Wien a billet is no | onger required or
a change in the billet requirenents is desired, the CO of the
naval activity shall notify Chief of Naval Personnel (CHNAVPERS)
of the changes a m nimum of 6 nonths advance of the incunbent’s
projected rotation date (PRD). Parent Navy commands wi || submt
DA 872, Requisition for Individual Oficer Personnel, 6 to 10
months prior to incunbent’s PRD to ensure a replacenent officer
is identified.

5. Administrative Policy

a. Each nenber of the Arny or Air Force assigned to a
permanent tour of duty with the Navy will be attached to a
parent service unit for admnistration. This unit, referred to
in the Arny as the adm nistering agency and in the Air Force as
a carrier unit, will be designated in assignnment orders by each
menber’ s service.

b. Personnel records of officers and enlisted nmenbers wll
be in the custody of and maintained by the adm ni stering agency
or carrier unit. Changes in personal status of Arnmy or Air
Force menber, i.e., marital status, children, address or such
other data required to be entered in personnel records wll be
handl ed through the adm ni stering agency or carrier unit.
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6. Correspondence

a. Correspondence initiated by Arny or Air Force nenbers
will be forwarded, via the CO of the naval activity, to the
desi gnat ed agency or carrier unit which will take action or
endorse the correspondence to the respective departnent for
further action (requests for change of duty, schools,
pronotions, etc.).

b. Correspondence concerning relief of nenbers and ot her
matters requiring action on departnental level will be sent to
CHNAVPERS f or acti on.

c. Copies of all official correspondence will be forwarded
to the adm nistering agency or carrier unit. Information which
woul d normal Iy be brought to the attention of all Army or Ar
Force nenbers, i.e., copies of publications, regulations, and
required blank forns, will be provided by the adm nistering
agency or carrier unit to the naval activity as necessary for
di ssem nation to and administration of Arny and Air Force
menbers.

7. Leave Authorization. Ganting of |leave will be controlled
and the | eave authorization issued by the CO of the nava
activity. Al requests for |leave for Arny nenbers wll be
forwarded by the CO of the naval activity to the adm nistering
agency for a check of the nenber’s record to determne if
sufficient | eave credits permt taking |leave. The adm nistering
agency will informthe CO of the naval activity by return
endorsenment. Upon return of the nmenber from|eave, the original
| eave authorization, with the hour and date of departure and
return noted, shall be sent to the adm nistering agency.

8. Pay Support

a. Arny nmenbers will continue to receive pay support from
an Arny Finance and Accounting Oficer while performng duty
with the Navy. The adm nistering agency will determ ne the
appropriate finance office for this purpose.

b. Pay records for Air Force nenbers shall be maintained by

the carrier unit or the Air Force Accounting and Finance O ficer
designated in the AMPS Directory of Servicing AFO s, AFP 177-1.
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9. Medical Care

a. Health records of Arny and Air Force nenbers wll be
mai ntai ned by the nedical facility which maintains the health
records for nenbers of the naval activity.

b. The Air Force carrier unit will notify Air Force nenbers
when physi cal exam nations are required. These examn nations
shal | be conducted by a nedical officer of any branch of the
Arnmed Forces and shall be recorded on SF 88, Report of Medi cal
Exam nation. Two copies of this report shall be forwarded to
the carrier unit.

10. Clothing and Equipment for Army Members. Enlisted Arny
menbers will receive necessary clothing and equi pnent, or

repl acenent thereof, through a systemto be arranged by the CO
of the naval activity, the adm ni stering agency, and the senior
Arny officer performng duty with the Navy command.

11. Discipline. Arny and Air Force nmenbers perform ng duty
with the Navy will be governed by the follow ng provisions,
concurred in by the Departnents of the Arny and Air Force:

a. 1In general, jurisdiction by a Navy CO over personnel of
the Arny or Air Force should be exercised only when the accused
cannot be delivered to the Arny or Air Force w thout manifest
injury to either service (see Manual for Courts-Martial, United
States, 1969, (revised edition), paragraph 13). Accordingly, a
Navy CO may initiate appropriate court-martial action to avoid
mani fest injury to either service.

(1) No such court-martial shall be convened for a nenber
of the Army or Air Force, however, wthout prior notification of
CHNAVPERS.

(2) I'n all other cases, when it is determ ned that
di sciplinary action should be taken by court-nmartial, a request
shall be made to the Departnent of the Arny or the Departnent of
the Air Force via CHNAVPERS to have the nmenber concerned
relieved fromduty with the Navy. Such requests should contain
full supporting data.

b. As a matter of policy, nonjudicial punishment under the
provisions of Article 15, Uniform Code of MIlitary Justice
shoul d not be inposed by a commander of one service upon a
menber of another service. Wen it is determ ned that
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nonj udi ci al puni shnent shoul d be adm ni stered, a request shal
be made to the Departnment of the Arnmy or the Departnent of the
Air Force via CHNAVPERS to have the nmenber concerned relieved
fromduty with the Navy or ordered to tenmporary additional duty
(TAD) with the adm nistering agency or carrier unit or with the
nearest Arny or Air Force conmand whose CO is authorized to

i npose nonj udi ci al puni shnent .

(1) When both such transfers are inpractical, and the
need to discipline the Arny or Air Force nmenber concerned is
deened urgent, nonjudicial punishnment may be inposed by the
appropriate Navy CO who shall, in their discretion, determne
when the required inpracticality of transfer and urgency of
di sci pli ne exist.

(2) Areport of these determ nations, the reasons
therefor, and the circunstances surroundi ng the puni shnent shal
be made to the Departnment of the Army or the Departnent of the
Air Force via CHNAVPERS as soon as practical.

NOTE: This article does not Iimt a Navy COin the use of non-
punitive nmeasures which a COis authorized to use to further the
ef ficiency of the command, such as exhortations, disapprovals,
criticisms, or oral adnonitions or reprinmands not intended to
becone part of the permanent record of the nenber concerned.

12. Temporary Additional Duty (TAD). Upon reporting and
detachnment of an Arny or Air Force nenber, the CO of the nava
activity shall send one copy of the nenber's orders with
endorsenents to CHNAVPERS and one copy to the adm nistering
agency or carrier unit. TAD orders in connection with Navy
matters will be originated and funded by the CO of the nava
activity to which Army or Air Force nenbers are attached. The
Department of the Arny or the Departnment of the Air Force shal
fund and issue orders to Arnmy or Air Force nenbers for Arny or
Air Force sponsored TAD.

13. Efficiency Report for Army Personnel

a. The adm nistering agency will request the CO of the
naval activity to submt on the annual report date, an
efficiency report, using DA 67-8, US. Arny Oficer Evaluation
Report and Arny Regul ati on 623-105, for each Arny officer
assi gned. \Were appropriate, the naval officer exercising
i mredi at e supervi sion of the daily performance of the officer
bei ng rated should conplete the formas the “rater.” The
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“endorser’s” portion of the formw Il normally be conpl eted by
the i medi ate superior of the rating officer. See table for
foll ow ng steps.

Step Action

1 The conpleted formwi |l be sent to the adm nistering agency
for conpletion of Part 11l and final delivery to the
Departnent of the Arny.

2 In cases where the endorser has no know edge of the
performance of duty of the rated officer, the printed
statenent in Part XI will be checked, the reason for not
evaluating the officer entered, and Part |1ls conpl eted and
si gned by the endorser

3 Al other itens for conpletion by the endorsing officer wll
be Il eft bl ank.

4 The endorser will send the report to the review ng officer
for conpletion of Part Illc, except when the endorser is a
flag officer, in which case, Part Illc need not be conpleted.

5 In the event there is no inmediate superior to the rating
officer, the rating officer will include in Part XI a brief
st at enent of explanation.

6 The report will then be sent to the administering agency for
appropriate adm ni strative processing.

b. Efficiency reports for other than annual peri ods
(detachnent of the reporting senior, detachnent of the officer,
and ot her cases as prescribed in Arny Regul ation 623-105) w ||
be initiated by the CO of the naval activity and sent to the
adm ni stering agency in the sane manner as descri bed above. The
di stribution of DA 67-8 and Arny Regul ation 623-105 to the
appropriate naval activity will be the responsibility of the
adm ni st eri ng agency.

c. The adm nistering agency will request the CO of the
naval activity to submt, on dates required, an enlisted
efficiency report, using DA 2166-7, Enlisted Eval uation Report;
DA 2166-7-1, Enlisted Eval uation Counseling Report; and Arny
Regul ati ons 623-205, for each Arny enlisted nenber assigned.
Such reports shall be initially prepared by:

(1) a nmenber who has supervised the Arny nenber for a
m ni mum period of 30 cal endar days, and

(2) who is pay grade E-6 or above and at |east one pay
grade higher than the Arny nenber.
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d. Each report shall be reviewed by a warrant or
conmmi ssioned officer in the direct |line of supervision and sent
to the adm nistering agency for processing. D stribution of the
DA 2166-7 and Arny Regul ation 623-205 to the naval activity is
the responsibility of the adm nistering agency.

14. Performance Report for Air Force Personnel

a. It is the responsibility of the Air Force carrier unit
to request the CO of the naval activity to conplete an AF 707B
Conmpany Grade O ficer Performance Report, for conpany grade
officers, or AF 707A, Field G ade Oficer Report, for field
grade officers, at the appropriate tinmes for each Air Force
of fi cer assigned.

b. The instructions for preparing the report will be
furni shed by the carrier unit. The effectiveness report should
be originated by the i medi ate supervisor of the Air Force
of ficer, endorsed by the i medi ate supervisor of the preparing
official, and forwarded to the carrier unit.

15. Receipt of Naval Awards

a. Recomendations for Arny nmenbers to receive Navy awards
for heroismor neritorious service/achievenent shall be sent to

Adj ut ant

Department of the Arny
Attn: ACPB- AB

Washi ngton, D.C. 20310

for concurrence prior to approval. Eligibility of Arny nenbers
for service awards, canpaign nedals, and qualification or
speci al skill badges, applicable to all services or peculiar

only to the Departnment of the Arny, will be determ ned by the
adm ni stering agency. Navy service awards and qualification or
special skill badges may be awarded to Arny nmenbers wi thout
referral to the Departnent of the Arny.

b. Commandi ng officers of naval activities may present
awards or letters of comendation to Air Force nenbers attached
to their conmand as prescribed by Navy directives.

c. One copy of the announcenent of such an award shall be

sent to the adm nistering agency or carrier unit for inclusion
in the nenber’s record.
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16. Expiration of Enlistment for Army Personnel

a. The adm nistering agency will notify the CO of the nava
activity 3 nonths in advance of the expiration of enlistnent for
Arny enlisted nmenbers assigned. The CO of the naval activity
wll send this information to CHNAVPERS indicating the desires
of the menmber as to

(1) reenlistnment for other duty,
(2) separation, or
(3) reenlistnment for the sane duty.

b. In the case of reenlistnent for the sane duty, the
recomendation of the CO of the naval activity will also be
i ncl uded.

17. Personnel Casualty Report. The adm ni stering agency or
carrier unit shall be included as an informati on addressee on
any personally casualty report message concerning an Armmy or Air
Force nenber performng duty with the Navy and subm tted per

M LPERSMAN | 1770- 110,
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MILPERSMAN 1300-080
INTERSERVICE TRANSFER OF AN OFFICER,

PART 1: TRANSFERS OUT OF THE NAVY

Responsible | NAVPERSCOM | Phone: DSN 882- 3197
Office ( PERS- 834) coM | (901) 874-3197
FAX 882- 2621

Governing 10 USC 624, 651, and 716

Directives DOD Directive 1300.4

NAVSO P-6048, DOD MIlitary Pay and Al |l owance
Entitl emrents Manual

DOD Directive 1312.3

1. Policy

a. Under 10 USC 716, the President nmay, wthin
aut hori zed strengths, transfer any comm ssioned officer
with the officer’s consent fromthe Navy, Arny, Air Force,
Mari ne Corps, Coast Guard, National Cceanic and Atnospheric
Adm ni stration (NOAA), or Public Health Service (PHS) and
appoint the officer in any of the other Uniformed Services.
Except for Reserve officers on inactive duty, the
interservice transfers are approved by the Secretaries
concerned, or a designated representative, for the
Pr esi dent.

b. In the case of inactive duty officer, the
Commandi ng O ficer, Naval Reserve Personnel Center
(NAVRESPERSCEN) (N221) is designated approval authority.

c. The transfer nust be within authorized strength
[imtations of the gaining Unifornmed Service and nust be
mutual |y agreed upon by the two departnments concerned that
the transfer is in the best interests of the national
defense. Interservice transfers will be disapproved if
either the gaining or |osing departnent does not concur.
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2. Conditions of Transfer. |nplenenting regul ations
stat e:

a. Transfers are normally nade only between equival ent
services, that is, Reserve to Reserve and Regular to
Regul ar. (The NOAA conmi ssioned corps does not have a
Reserve conponent.)

b. The opportunity for interservice transfer is
offered to those officers who are especially qualified to
contribute to the success of another Unifornmed Service
Wi thout interruption to their service careers. Wile the
authority for interservice transfers is used primarily in
the technical fields, to permt the fullest possible use of
individuals with critical or unusual skills, it is not
restricted to technical specialists.

c. Release of a comm ssioned officer for an
interservice transfer under DOD Directive 1300.4 does not
constitute a release fromor fulfillnent of the Uniforned
Service obligation established by 10 USC 651; however,
additional service perforned after transfers is counted
toward fulfillment of the service obligation

d. Upon transfer, the officer is credited with the
total anmount of service accrued as of the date before the
transfer.

e. No transfer is made wi thout the request or witten
consent of the officer concerned.

f. If a comm ssioned officer transferring between two
of the mlitary services is on a pronotion list to the next
hi gher grade under 10 USC 624, the Secretary of the
mlitary department concerned will integrate the officer
into the pronotion list of the gaining mlitary service
based on the officer’s date of rank in their current grade
inthe losing mlitary service.

g. Except for comm ssioned officers in the PHS and
of ficers previously awarded constructive service credit, a
conm ssioned officer on extended active duty will continue
to hold the same grade and date of rank held in the | osing
Uni formed Servi ce.

July 2004 CD



1300-080
22 Aug 2002
Page 3 of 18

3. Basis for Denial. Interservice transfers are
consi dered on a case-by-case basis and may be denied if the
of ficer

a. has not conpleted all obligated service prescribed
in the officer programthrough which accessed and whi ch was
incurred by the officer in consideration for being tendered
an initial appointnent.

b. has not conpleted all obligated service for funded
educati on prograns including Naval Acadeny, NROIC, Arned
Forces Heal th Professions Schol arship, Uniformed Services
University of Health Sciences, and equival ent funded
educati on prograns.

c. has not conpleted obligated service incurred for
advanced education or technical training requiring
addi ti onal obligated service including postgraduate
education, service school or college, |aw school, nedi cal
residency, flight training, naval flight officer training,
and equi val ent educati on prograns.

d. has not conpleted obligated service incurred for
transfer to the Regular Navy, |ateral transfer between
conpetitive categories or designators, entering a program
or receiving an incentive pay, continuation pay, or bonus.

e. 1s serving in a conpetitive category, designator
or other authorized officer classification in which the
Navy Personnel Command ( NAVPERSCOM) determ nes that
significant personnel shortages result in conpelling
necessity for retention.

f. 1is serving in designators 210X, 220X, 230X, or 290X
and seeks transfer to the Marine Corps or Coast Cuard since
t hose services do not have an equival ent nedi cal service.

g. has been officially notified of PCS orders
(tel ephone call, telegram postcard, letter or receipt of
orders) or has executed PCS orders and has not served the
required period of tinme at the new duty station as
prescribed in M LPERSMAN (1920- 200.

h. is a Naval Reserve officer on active duty who has
been i ssued Rel ease From Active Duty (RAD) orders, unless
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the interservice transfer request is received by NAVPERSCOM
(PERS- 834F) at least 6 nonths in advance of the schedul ed
rel ease date.

i. 1is a Naval Reserve officer on active duty who has
attrited froma Navy training programand does not have
prior service in the gaining service.

j. has failed selection for pronotion to the next
hi ghest grade before submtting a request for transfer to
anot her Uni formed Service.

k. has been notified of nmandatory retirenment for any
reason.

|. has applied for transfer to the gaining service
within the | ast year.

4. Application Process

a. Regular officers, and Reserve officers on extended
active duty, desiring transfer to another Uniformed Service
must submt applications in letter format |east 6 nonths
but not nore than 9 nonths in advance of the desired
detachnment nonth. This lead tine is necessary to provide
for a contact relief, mnimze gapping of the billet, or to
process requests fromthe tinme of receipt until favorable
endorsenent by the Secretary of the Navy (SECNAV) and
forwardi ng of the request to the gaining service. Requests
will be addressed to SECNAV via the commandi ng officer, and
NAVPERSCOM ( PERS- 834F), with copy to (not via) each |evel
of the adm nistrative chain of command through the Fleet
commander (PAC or LANT) of the unit to which the officer is
assi gned.

b. A Reserve officer on inactive duty desiring transfer
to another service conponent nust have that gaining service
submt a DD 368 to the Conmanding O ficer, NAVRESPERSCEN
(N221) .
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5. Commanding Officer’s Responsibility. The commandi ng
officer nust follow the steps |isted bel ow

Step Action
1 Forward the request within 10 days.
2 Certify that the information provided in the
officer’s interservice transfer letter is correct.
3 I ndi cate in the forwardi ng endorsenent whether the
transfer would, in his opinion, be in the best
interest of the national defense.

6. Request Initiated by the Gaining Service. Requests may
be initiated by the gaining service. These requests should
be submtted through the Secretary of the gaining

depart ment and NAVPERSCOM ( PERS- 834F) to SECNAV. The
request nust be acconpani ed by a consent to the transfer
fromthe naval officer concerned. The request should

i nclude sufficient justification to show that the transfer
is in the best interest of the national defense and the
of ficer.

7. Personal Data. The personal data contained in the
requests is used by appropriate authorities to evaluate the
proposed transfer. The disclosure of this information is
vol untary; however, failure to provide sufficient
justification may result in the disapproval of the request
or extensive delays in processing.

8. Active Duty Transfer Request Contents. Requests should
i nclude the follow ng information:

a. Applicant’s last, first, and m ddl e nane.

b. Social Security Nunmber, designator, corps (if any).
c. Gade, date of rank, frocked rank

d. Branch of service.

e. Command to which presently assigned.
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f. Total active Federal comm ssioned service.
g. Summary of any previous interservice transfers.
h. Date and place of birth.
i. Citizenship and how acquir ed.

j. Summary of mlitary duties perforned.

k. A conplete statenent of professional or technical
qgual i fications and educati onal background.

|. Reason for requesting transfer.
m  Hone address.

n. Daytine tel ephone nunber, DSN and conmercial, if
avai | abl e.

o. Contingent resignation, including the foll ow ng
statement :

“I hereby tender ny resignation fromthe (U S. Navy,

U.S. Naval Reserve) and request that it be accepted
contingent upon final approval of ny application for
transfer to the (specify service) and effective as of the
day precedi ng ny acceptance of an appointnent in the
(specify service).”

p. Scheduled release fromactive duty (RAD) date (if
any) .

9. Request Enclosure. Requests must have the follow ng
information attached to the application as encl osures:

a. Current SF 88, Report of Medical Exam nation;
original and one copy. |If requesting transfer for aviation
prograns, include the following information on SF 88: Bl ock
60-refraction, Block 62- prismdiversion, buttock-Ieg
I ength and sitting height.

b. A copy of chest X-ray and EKG
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c. Current SF 93, Report of Medical History; original
and one copy.

10. Closeout of Navy Records

a. Upon final approval of an interservice transfer
fromthe Navy, the term nation of the Navy comm ssion and
subsequent reappointment in the gaining Uniformed Service
is conpleted without interruption of the continuity of the
officer’s total service. Oficers so transferred are
credited with the total anobunt of unused | eave and service
accrued as of the date before the transfer. The gaining
service forwards the applicant’s initial appointnment and
the first duty orders to NAVPERSCOM ( PERS-834F). These
docunents are then forwarded to the applicants as
encl osures to the NAVPERSCOM orders accepting the officer’s
resignation fromthe Navy and are executed the day
foll owi ng separation fromthe Navy.

b. Navy records are closed out as foll ows:

(1) The original health (nedical and dental) and
original service record are closed and forwarded under
letter of transmittal to NAVPERSCOM ( PERS-834F). The
mai | i ng envel ope is marked “DO NOT OPEN I N MAI L ROOM -
| NTERSERVI CE TRANSFER.” Copy 7 of the DD 214, Certificate
of Rel ease or Discharge fromActive Duty, is inserted in
the health record. A copy of the health record is
reproduced and given to the nenber for delivery to the
gai ni ng servi ce.

(2) Under the NAVSO P-6048, DOD Mlitary Pay and
Al l owance Entitlenents Manual, accrued | eave is not payable
in the case of an officer executing an interservice
transfer. The nunber of days of accrued |eave is noted in
the remarks section of the DD 214, Certificate of Rel ease
or Discharge fromActive Duty, to assist the gaining
service in accurately crediting the officer’s |eave
account .

(3) Separation orders are endorsed as required.
(4) Pay records and pay allowance entitlenents are

processed and conputed under the instructions contained in
pay directives and Navy Travel Instruction. A possibility
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exists that an officer’s allotnment paynents may be
interrupted during the transfer process. The transferring
of ficer should ensure that direct paynents are nade for

i nsurance prem uns for any period, which may el apse,

bet ween the date Navy allotnents are stopped and the date
allotnments are started by the gaining service.

(5) If the applicant desires to withdraw an
interservice transfer before accepting the comm ssion in
t he gai ning service, the commandi ng of ficer nmust inform
NAVPERSCOM ( PERS- 834F) by nessage upon receipt of the
wi t hdrawal request and forward the witten request with
endorsenment within 10 days. The gaining service is
notified by NAVPERSCOM ( PERS-834F). Upon receipt of the
original request fromthe gaining service, NAVPERSCOMV
(PERS-834F) will return all correspondence to the officer.

(6) For inactive duty officer, the order issuing
authority will termnate any drilling reservist, and
forward Medical and Personnel files to NAVRESPERSCEN ( N3).
NAVRESPERSCEN (N221) will conplete the discharge and
NAVRESPERSCEN (N3) will close out the nenber’s record for
archiving at National Personnel Records Center (NPRC

11. Rank and Status. The follow ng conditions apply to
of ficers who have transferred out of the Navy:

a. A Regular Naval officer transferred out of the Navy
under this article, except for physician, dentist, nurse,
or Medical Service Corps officer, continues to hold the
sanme rank and date of rank as that held in the Navy the day
before the transfer. The officer is placed on the active
duty list of the gaining Uniformed Service under
regul ations of the gaining Unifornmed Service.

b. A Reserve Naval officer on active duty or inactive
duty, except for a physician, dentist, nurse, or Mudical
Service Corps officer, transferred out of the Navy under
this map i s awarded a permanent Reserve grade and the date
of rank as determ ned by applying the anount of service
accrued in the Navy to the appointnent |laws then in effect
for the gaining Unifornmed Service. The officer is placed
on the active duty list follow ng regul ations of the
gai ni ng servi ce.
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c. In the case of a physician, dentist, nurse, or
Medi cal Service Corps officer, Federal service already and
retirement as if served in the gaining service according to
the | aw governing pronotion, seniority, and retirenent in
t hat service

d. A conmm ssioned officer awarded constructive service
credit who does not transfer to the sanme or a conparable
prof essi onal category | oses any constructive service credit
granted per DOD Directive 1312.3. The officer nust be
renom nated by the President and confirmed by the Senate in
an appropriate grade conmensurate with total active
conmmi ssi oned service. No comm ssioned officer is
transferred fromone Uniformed Service and appointed to
another with a precedence or relative rank higher than held
on the day before such transfer (10 USC 716).
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INTERSERVICE TRANSFER OF AN OFFICER,

PART 2: TRANSFERS INTO THE NAVY

Responsible | NAVPERSCOM Phone: DSN 882- 3171
office ( PERS- 801G) oM (901) 874- 3171
FAX 882- 2620

Governing 10 USC 716
Directives SECNAVI NST 1000. 7D
DOD Directive 1300. 4

In addition, applications are subject to the
rel evant directives of the respective
services. These are:

Other Ar ny U.S. Arny Regulation 614-120
Services' Air Force U.S. Air Force Regul ation 35-39

g?vern?ng Marine Corps | PL100. 73, U.S. Marine Corps
irectives O der

Coast @uard Article 12A3, U S. Coast Guard
Per sonnel Manual (CG

NOAA Section 43, Chapter 56, NOAA
Directive Manua

Publ i c DCOD Directive 1300.4 of 2 Apri

Heal t h 1984

Servi ce

1. Policy

a. Under 10 USC 716, the President may, within
aut hori zed strengths, transfer any comm ssioned officer
with the officer’s consent fromthe Navy, Arny, Air Force,
Mari ne Corps, Coast Guard, National Cceanic and Atnospheric
Adm ni stration (NOAA), or Public Health Service (PHS) and
appoint the officer in any of the other Uniformed Services.
Except for Reserve officers on inactive duty, the
interservice transfers are approved by the Secretaries
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concerned, or a designated representative, for the
Pr esi dent.

b. The transfer nust be within authorized strength
[imtations of the gaining Uniformed Service and nust be
mutual |y agreed upon by the two departnments concerned that
the transfer is in the best interests of the national
defense. Interservice transfers will be disapproved if
either the gaining or |osing departnent does not concur.

2. Request from Officers on Active Duty. Requests for
interservice transfer into the Navy nmade by officers on
active-duty lists of another Uniformed Service or by a
naval activity on behalf of an officer on the active-duty
list of another Uniformed Service are discussed in this
article. Applications nust arrive no later than 9 nonths
i n advance of the requested transfer date.

3. Active Duty Application Contents. Applications nust
contain the information and conply with the fornmat
prescribed by the parent Uniforned Service. Additionally,
the follow ng information and docunents mnust be included:

a. Conditional release from parent service.

b. Statenment that the officer concerned has neither
failed selection for pronotion in the present grade nor had
his or her name renoved froma pronotion |ist.

c. Source of original conm ssion.

d. Current SF 88, Report of Medical Exam nation,
ori ginal and one copy.

e. Current SF 93, Report of Medical History, original
and one copy.

f. Resune of flying experience, when applicable,
i ncl udi ng date nmenber entered training for original
aeronautical rating, rating held and date it was awarded,
total flying tine, and total jet tine.

g. Awverified statement of service.
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h. One of the statenents of understanding shown in the

bl ocks bel ow.

i. A mcrofiche copy of the officer’s nmaster personnel

record.

4. Approval Process

applications to the Secretary of the Navy,
forward them to NAVPERSCOM ( PERS-801G for

20350, who will
revi ew and eval uati on.

The parent service should send

Washi ngton, DC

IF .

THEN .

NAVPERSCOM r econmends
di sappr oval

The application will be sent to
SECNAV with a proposal nenorandum
returning the application,

di sapproved, to NAVPERSCOM who
will notify the parent service
and officer concerned.

NAVPERSCOM r econmmends
approval

The application will be sent to
SECNAV for approval.

| f SECNAV di sapproves, he wll
return it to NAVPERSCOM f or
return to the parent service.

The transfer is
acceptable to both the
parent and gai ni ng
services

NAVPERSCOM wi | |

prepare active duty orders,

obt ai n appoi nt nent docunents from
NAVPERSCOM ( PERS- 803), and
coordinate the transfer with the
parent service.

If an officer enters on
active duty and is

subj ect to placenent on
the active-duty I|ist

NAVPERSCOM may, with the
officer’s consent or at their
request, at any tinme prior to the
conveni ng of the selection board
to consider their case, defer the
officer’s eligibility for
consideration in zone or above
zone for pronotion by any active-
duty pronotion selection board
for up to 1 year fromthe date
the officer enters on active
duty.
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5. Requests for a Specific Officer. Requests from Navy
activities for a specific officer will be sent to Navy
Per sonnel Command, 5720 Integrity Drive, MIlington, TN
38055-8010 (Attn: PERS-801G . Requests nust be fully
justified, showing that the transfer is in the best
interest of the Navy, and include a statenent, signed by
the officer concerned, consenting to the transfer.

IF . . . THEN .
NAVPERSCOM r econmrends The application will be sent to
di sappr oval SECNAV with a proposed nmenorandum

returning the application,

di sapproved, to NAVPERSCOM who
will notify the parent service and
t he naval activity concerned.
NAVPERSCOM r econmrends The application will be sent to
approval SECNAV with a proposed nmenorandum
for the parent service for action.

| f SECNAV di sapproves, the
Secretary will return the
application to NAVPERSCOM f or
return to the naval activity.

6. Statement of Understanding for Regular Officers
Regul ar officers must read and sign the foll owi ng Statenent
of Under st andi ng:

“l understand that if my request is approved, | wll be
required to serve at least 4 years of active service in the
regul ar conponent and retain ny comm ssion for a m ni num of
8 years at the option of the service. | understand ny
active duty obligation and permanent grade and date of rank
will be that assigned to nme by the Navy Personnel Conmand
upon appointnment. | understand that if this transfer is
for flight training, I will incur 5 years m nimumrequired
servi ce upon successful conpletion of training. | further
understand that, as an officer in the Regular Navy, | may
be assigned to a governnent-sponsored training program or

di rected on permanent change of station (PCS) orders to
nmeet the needs of the service. |If | amrequired to undergo
such training or PCS, | understand this additional active
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service may be served concurrently with the initial period
of m nimumrequired service.”

(signature of officer)
(typed name, grade)

7. Statement of Understanding for Reserve Officers on
Active Duty. Reserve officers nust read and sign the
foll ow ng Statenent of Understandi ng:

“l understand that if my request for transfer is approved,
| will be ordered into active mlitary service with the
U.S. Navy in a Reserve status and will be ordered to serve
at least 3 years of active duty and retain my comr ssion
for a mninmum of 8 years before separation at the option of
the service. | understand that ny active duty obligation
and permanent grade and date of rank will be that assigned
to me by the Chief of Naval Personnel upon appoi ntnent.

| understand that if this transfer is for flight training,

Il wll incur 5 years mninmumrequired service upon
successful conpletion of training. | further understand
that as a Reserve officer on extended active duty, | my be

assigned to a government-sponsored training program or

di rected on permanent change of station (PCS) orders to
nmeet the Navy’s needs. If | amrequired to undergo such
training or PCS, | understand this additional active
service may be served concurrently with the initial period
of m nimumrequired service.”

(signature of officer)
(typed nane, grade)

8. Applications from Officers on Inactive Duty

a. Application nmay be made by an officer on inactive
duty in a Reserve or Guard Conponent of another service for
transfer into the Naval Reserve or by a naval activity on
behal f of an officer of another service. Oficers on
inactive duty will normally be transferred in the grade
held in their parent service on the day before transfer.

An officer may be transferred in a | ower permanent grade to
appropriately reflect training and experience, using as
gui del i nes the career devel opnent gui delines for the

desi gnator as established by the Chief of Naval Operations.
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b. The officer should initiate the application with
t he nearest Naval Reserve Recruiting Command Det achnent.

9. Inactive-Duty Application Contents. Requests are
subj ect to the appropriate directives of the respective
service. At a mninmum the follow ng information nust be
i ncl uded:

a. Applicant's last, first, and m ddl e nane.

b. Social Security Nunber (SSN), service nunber (if
applicable), and designator, or MIlitary QCccupation
Speci al i st (MXS).

c. Gade, date of rank, and mlitary specialty.

d. Branch of service and conponent.

e. Organization to which presently assigned.

f. Total Federal comm ssioned service, active and
Reserve

g. Summary of any previous interservice transfers.

h. Date and place of birth.

i. G tizenship and how acquir ed.

j. Summary of mlitary duties perforned.

k. Brief statenent of educational credentials and
mlitary and civilian professional or technical
qualifications.

|. Reason for requesting transfer.

m  Contingent resignation, including the follow ng
statement :

"I hereby tender ny resignation fromthe (specify
conponent) and request that it be accepted upon final
approval of ny application for transfer to the (specify
conponent), and be effective as of the day before the date
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of ny acceptance of the appointnment in the (specify
conmponent) . "

n. NAVCRU T 1131/9, Sumrary Sheet.

o. DD 398-2, Personnel Security Questionnaire
(Nati onal Agency Checklist).

p. FD 258, Fingerprint Card.
g. DD 398, Security Questionnaire (BI/SBI).

r. NAVCRU T 1100/13, Interviewer's Appraisal Sheet
(two).

s. DD 214, Certificate of Release or Discharge from
Active Duty.

t. SF 93, Report of Medical Hi story (original and one
copy) .

u. Current SF 88, Report of Medical Exam nation

(original and one copy). |If requesting transfer for
avi ation prograns, include an up-to-date flight physical
exam nation. In aviation physicals, the follow ng

i nformati on nmust be included on SF 88: Bl ock 60-
refraction, Block 62-prismdiversion, and buttock-Ieg
l ength and sitting height.

v. A copy of chest X-ray and EKG

w. An endorsenent fromthe Reserve command with an
avai l able billet.

X. Conditional release fromparent service if
applicant has a remaining mlitary service obligation.
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10. Where to Send Applications

a. The parent service should send applications from
i ndi vidual officers to Navy Personnel Conmand, (PERS 911)
5720 Integrity Drive, MIlington, TN 38055-9110.

b. Requests from Navy activities for a specific
officer nust be in the above formand sent to the sane
addr ess.

c. Requests nust be justified, showi ng that the
transfer is in the best interest of the Naval Reserve and
must include a statenent, signed by the officer concerned,
consenting to the transfer.

11. Approval Process. Navy Personnel Command w il review
and eval uate the application under this nmap.

IF . . . THEN . . .
NAVPERSCOM di sapproves the |He will notify the applicant
appl i cation and parent service by letter

and file the application

wi t hout further action.
NAVPERSCOM appr oves the The officer will be

appl i cation transferred. NAVPERSCOM wi | |
obt ai n appropri ate appoi nt nent
docunents from PERS 803 and
coordi nate the transfer with

t he parent service.
NAVPERSCOM desires a wai ver [The application will be sent to
of provisions of this SECNAV wi t h supporting
article justification, and proceed
according to either of the
previ ous two steps, based on
the Secretary’s deci sion.

12. Interservice Transfer of Inactive Duty Reserve
Aviators and Flight Officers. Additional guidelines for
interservice transfer of inactive duty Reserve aviators and
flight officers is contained i n BUPERSI NST |1001.41. These
of ficers must obtain endorsenents from Reserve Force
Squadron (RESFORON)/ Master Augnent Unit (MAU)/ Sel ect ed
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Augnent Unit (SAU commandi ng officer, |ocal area comrander
for Alr, Wng Commander, and Commander, Naval Reserve
Force. RESFORON MAU SAU commandi ng officers nust identify
a flying billet to which the officer will be assigned and
must outline a specific training plan.
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MILPERSMAN 1300-090

PERMANENT CHANGE OF STATION (PCS) ENTITLEMENT
PoLicy - OVERVIEW

Responsible | CNO ( N13) Phone: DSN 225-3322
Office COM| (703) 695-3322
FAX 225- 3311

Governing Joint Federal Travel Regulations (JFTR), Vol une
Directives |[NAVPERS 15559B, O ficer Transfer Manual
NAVPERS 15909G, Enlisted Transfer Mnua

1. Purpose. The purpose of this article is to provide general
and specific policies for use by commanders, supervisors,
personnel and finance specialists, and servi cenenbers in
determning the entitlenents that accrue to servicenenbers

i ncident to PCS

2. In This Article. This article contains the following titles
related to inportant aspects of the PCS entitlenent policy:

See

Title MILPERSMAN
General and Specific Policies 1300- 100
Determ ning Effective Date of PCS Orders 1300- 110
| ssui ng Change of Honme Port Certificates 1300- 120
General Rei mbursenent Rules for POC Travel 1300- 130
Policies for Unique Categories of Travel/Rel ocation |[1300-140
Entitlenents
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MILPERSMAN 1300-100

PERMANENT CHANGE OF STATION (PCS) ENTITLEMENT
PoLICY - GENERAL AND SPECIFIC POLICIES

Responsible | CNO ( N13) Phone: DSN 225-3322
Office COM| (703) 695-3322
FAX 225- 3311

Governing |Joint Federal Travel Regulations (JFTR)
Directives Chapter 5

Vol unme |, Appendix A

Par agr aph U5355- Bl

Par agr aph U5630

Par agr aph U5355-B
NAVPERS 15560C, Naval M litary Personnel Manual
NAVPERS 15559B, O ficer Transfer Manual, Chapter 2
NAVPERS 15909G Enlisted Transfer Mnual, Chapter 23

1. General Policy. Servicenenbers, who are ordered to nmake a
per mmnent change of station (PCS) nove, are entitled to personal
travel and transportation allowances under JFTR, Chapter 5.

a. No command will deny any of the travel and
transportation allowances or entitlenments associated wth PCS
nmovenent of a servicenmenber from one pernmanent duty station
(PDS) to anot her.

b. PCS and PDS are defined in JFTR, Volune |, Appendix A

c. Issuance of a PCS order does not, in and of itself,
carry travel and transportation entitlenments. The orders nust
be read to determine if there is, in fact, a change of pernmanent
station and not just a change of activity.

2. Definition of “In Proximity.” PDSs are “in proximty” to
each other when they are both in an area ordinarily serviced by
the sane | ocal transportation system and servicenenbers could
reasonably commute daily fromhonme to either PDS. An exanple
foll ows.
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3. Example. A servicenenber receives PCS orders to detach from
t he Navy Yard, Washington D.C. and to report to a place |ocated
3 mles outside the Washington, D.C. corporate limts.

a. The servicenenber could commute daily to the new PDS
fromthe sane residence occupied while assigned to the old PDS
(Washi ngton, D.C.).

b. There is no entitlenent to novenent of HHG the
servi cenenber is not entitled to personal travel and
transportation allowances incident to the transfer. No travel
time is provided, VHA is not stopped.

c. |If the servicenenber relocates the household, there
woul d still be no PCS entitlenents, other than personal travel
and transportation all owances of the servicenenber, unless

(1) the gaining conmandi ng of ficer issues a statenent
that the relocation was necessary as a direct result of the PCS
and

(2) appropriate accounting data is provided by Chief of
Naval Personnel (CHNAVPERS) (PERS-4).
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Use the rules in the table
bel ow to determ ne what PCS entitlenment actions are appropriate
for a nunber of specific PCS situations:

or units in
proximty to each

ot her but not at the
sane PDS,

personal travel and
transportation
al | owances,

and is not automatically
entitled to HHG

shi prent, dependent
travel and
transportation, or DLA

WHEN. . . AND. .. THEN. . . THEN SEE
a nmenber is the nmenber is not making
transferring between a change of permanent
two non-shi pboard station, and no PCS
activities/U Cs entitlenents will be
and/ or units | ocated provided. Entitlenents
at the sanme PDS remai ni ng from PCS noves
| ocation in the 48 will be provided.
contiguous United
States and the
District of Col unbia
(CONUS) ,
t he nenber’s a | ocal nove of JFTR
househol d rel ocati on househol d goods (HHG par agr aph
is mssion essenti al may be aut horized by the|U5355-B1
and in the best commandi ng officer by
i nterest of the i ssuing a statenent that
Gover nnent such a |l ocal nove is
necessary as a direct
result of the transfer.
dealing with the PCS i ncludes relocation |M LPERSVMAN
Di sl ocati on of a household due to 7220- 220
Al'l owance (DLA), nmlitary necessity or and JFTR,
Gover nnent conveni ence par agr aph
within the corporate U5630.
limts of the same city
or town in connection
with a transfer between
activities.
a nenber transfers t he nenber JFTR,
bet ween two non- par agr aph
shi pboard activities is not entitled to U5100.
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WHEN. . . AND. .. THEN. . . THEN SEE
t he gai ni ng appropriate |shipnent of HHG i s
commandi ng of ficer accounting |[not authorized in
does not issue a data is not [connection with a PCS
statenent that HHG provi ded by [between PDSs in
shipment is mssion |CHNAVPERS proximty to each
essential and in the |(PERS-4) in |other.
best interest of the |the PCS
Gover nment , or der,
the PCS order does a request for a or der
not have the nodi fication to the nodi fi cation
appropriate PCS order nust be request

accounting data,

submitted to
NAVPERSCOM ( PERS- 4) ,
prior to executing
the orders, to obtain
t he accounting dat a.

procedures.

PCS orders are

i ssued between shi ps
in the same hone
port or between a
ship and a shore
activity in the
vicinity of the same
hone port,

they may be issued
wi t hout accounting
data for HHG shi prent
or dependent trave
and transportation.

a househol d accounting |a request for a NAVPERS
relocation is to data was nodi fication to the 15559B
occur, including not issued |PCS order to include [Chapter 2|
| ocal noves, in the PCS |appropriate or NAVPERS
order, accounting data nust 15909G
be sent to CHNAVPERS |/Chapter 23|
(PERS-4) prior to for order
executing the orders. |nodification
request

procedures.
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MILPERSMAN 1300-110

PERMANENT CHANGE OF STATION (PCS) ENTITLEMENT
PoLicYy - DETERMINING EFFECTIVE DATE OF PCS ORDERS

Responsible | CNO ( N13) Phone: DSN 225-3322
Office COM| (703) 695-3322
FAX 225- 3311

Governing Joint Federal Travel Regulations (JFTR)

Directives Vol une 1, Appendix A

Vol unme 1, Chapter 6

Par agraphs U2140- A, U5203- A, U5222-D, U5240,
and U5240-H

1. Introduction. The effective date of PCS orders is inportant
for determining entitlenments for transportation of dependents
and shi pment of Househol d Goods (HHG) .

a. The basic definition of the effective date of PCS orders
is contained in JFTR, Volunme 1, Appendix A

b. For orders anended, nodified, canceled, or revoked, the
effective date will be per JFTR, paragraph U2140- A
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The effective

date of orders for specific types of orders is as given in the

t abl e bel ow

THEN effective date is the

WHEN orders involve... date. .. AND see...
a change in home port of [announced by the Chief of
a ship, ship-based Naval Operations (CNO,
staff, or other afloat- normal | y by nessage.
based nobile unit,
a change of PDS location [follow ng the announcenent
of a shore-based nobile |of the change by the CNO on
unit, whi ch the menber nust
conmence travel to the new
station for the purpose of
renmai ni ng and perform ng
normal duties. This is
regardl ess of whether the
travel is comenced before
or after the announced
effective date of the
change.
rel ease fromactive of rel ease.
duty,
a unit whi ch has such orders are received by [JFTR
recei ved an offici al t he servi cenenber, par agr aphs
alert notice that it Us222- D and
woul d be noved to a Us5240-H
restricted PDS outside
the Untied States and
t hat nmovenent is
contenpl ated to conmence
within 90 days after
such alert notice was
recei ved
renoval of restrictions travel of dependents JFTR,
froma restricted area, actual ly begins after the par agr aph
date restrictions are Us222-D.
r emoved
unusual / emer gency t he dependents are actually |JFTR
ci rcunst ances or renoved fromthe overseas par agr aph
evacuati on, station or area invol ved, U5240 or JFTR,
Vol une 1
Chapter 6.
dependents retai ned at of the current PCS order, JFTR
previous duty station, par agr aphs
U5203- A and
Us5222- D
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PERMANENT CHANGE OF STATION (PCS) ENTITLEMENT

PoLicy — ISSUING CHANGE OF HOME PORT CERTIFICATES
Responsible | CNO ( N13) Phone: DSN 225-3322
Office COM| (703) 695-3322
FAX 225- 3311
Governing | NAVPERS 15909G, Enlisted Transfer Manual, Chapter 15
Directives |Joint Federal Travel Regul ations (JFTR), Paragraphs
U5120- F1, U5120-F5, U5222-M and U7115-A1
1. Policy. The change of home port of a ship, nobile unit, or
afl oat staff is a PCS, except for servicenenber travel. The
commandi ng officer may i ssue a change of hone port/PDS
certificate. For sanple format see NAVPERS 15909G Chapter 15.

2. Restrictions on Issue of Home Port Change Certificates.

Tabl e bel ow contains the restrictions to i ssuance of a hone port

change certificate:

WHEN. . .

THEN. . .

AND ALSO SEE...

the nenber is entitled to
and plans to ship HHG or a
privately owned vehicle
(POV) incident to the
change,

the menber will be issued
a change of hone port
certificate.

t he nenber has been
i ssued, or expects to be
i ssued PCS orders,

the nenber will not be
i ssued a change of hone
port certificate.

t he nenber has | ess than
90 days obligated service
remai ning on the effective
date of home port change,

t he nenber wll not be

i ssued a change of hone
port certificate.
Separation or relief from
active duty orders may be
i ssued i nmredi ately.

the nenber’s service can
be spared,

the nmenber will be
transferred for
separati on.
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WHEN. . . THEN. . . AND ALSO SEE...
t he nenber’s service the nmenber will be M LPERSVAN
cannot be spared, required to acconpany the |1910-102| and

ship/staff to the new hone
port/ PDS,

NAVPERS 15909G,
Chapter 15|for
aut hori zati on
for early
separation of
enlisted
personnel due
to hone port
change.

t he menber extends the
present enlistnent or
reenlists prior to being
det ached fromthe unit and
other criteria, such as
non recei pt of orders,
net,

are

a change of hone port
certificate can be issued.

the nmenber has the

of ficial honme port change
notification authorizing
the nmenber to proceed to
the old home port and then
to the new hone port when
necessary to assist in the
novenent of dependents,

shi prent of HHG or to
bring the nenber’s
privately owned conveyance
(POC) to the new home
port,

the commandi ng of ficer may
i ssue a PCS trave
aut hori zati on,

JFTR, paragraph
U5120- F1.

Al sO see NOTE 1
bel ow.

the nmenber is permanently
assi gned aboard a ship,
whose hone port i s changed
to the port of overhaul or
i nactivation

the nmenber may el ect
periodic travel between
the overhaul port and
former hone port instead
of PCS entitlenents,

JFTR, paragraph
U7115- Al.

Al so see NOTES
2 and 3 bel ow.

the initial assignnment of
a home port is nmade, i.e.,
when the ship is placed in
conmi ssi on,

the commandi ng officer of
a pre-comm ssi oning unit
nmay not issue a hone port
change certificate.

I nstead, PCS orders nust
be issued.
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NOTE 1: This also applies to a newWy comm ssioned ship, when
the ship’s hone port is different fromthe nenber’s old PDS.
See JFTR, paragraph U5120-F5.

NOTE 2: Periodic travel accrues under JFTR and al so applies to
a ship that is undergoi ng overhaul or inactivation at a place
other than its home port, that is, the hone port is not changed.

NOTE 3: Periodic travel entitlenments may only be provided to
servi cenenbers whose dependents reside in the reasonabl e
commuting area of the fornmer home port. The entitlenent applies
to all servicenmenbers who have dependents within the reasonabl e
commuting area of the fornmer home port. The former hone port
need not be specified as the ship’s hone port on the

servi cenenber’s orders. Instead of nenber travel, dependents
may travel to the overhaul or inactivation port with limted

rei nbursenent. See JFTR, paragraph Us5222-M
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MILPERSMAN 1300-130

PERMANENT CHANGE OF STATION (PCS) ENTITLEMENT
POoLICY - GENERAL REIMBURSEMENT RULES FOR POC TRAVEL

Responsible | CNO ( N13) Phone: DSN 225-3322
Office COM| (703) 695-3322
FAX 225- 3311

Governing |Joint Federal Travel Regulations (JFTR), paragraphs
Directives U5205- A2, U5205- A2c, and U5205- A2e.

1. Basis for Rules. The general reinbursenent rules for POC
travel incident to PCS travel are based on the nunber of people
traveling at the sane tine.

2. Reimbursement Rules. Use the rules contained in the table
below to determne entitlenent to rei nbursenent for POC trave
during PCS noves:

WHEN. . . THEN. . . AND. ..

nmenber and the per nmle rate

dependent s paid is for one

travel between |POC based on the

PDSs in one nunber of

PCC, travel ers.

t he nmenber the nmenber is paid |the paynent for dependents is a

travel s a per mle rate, per mle rate based on the nunber

separately of dependents traveling together.

from

dependent s, COMMENT: No specific authority
for nore than one POC i s needed
as the group, the dependents in
the case, are using only one PCC
Per diens are al so paid.
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WHEN. ..

THEN. . .

menber and dependents
travel together using
two POCs or; if five or
nore dependents trave

t oget her using nore than
two PCCs,

the per mle rate for two
POCs and the nunber of
travelers is paid, unless
authority is granted for
paynment based on over two
PCCs.

perm ssion is received
under JFTR, paragraph
U5205- A2,

paynment may be made for
use of nore than two PQOCs
by the group traveling

t oget her,

the per mle rate
is paid for each

POC based on the

group traveling

t oget her.
there are five or nore commandi ng officers nay
travelers in the group, |approve paynent for the

use of nore than two PQCCs
by a group traveling
t oget her.
a dependent needs commandi ng officers nay
speci al accommopdati ons, |al so approve paynent.
See JFTR, paragraph
U5205- A2.
| ess than five travel ers|paynent for use of nore
are invol ved, than two POCs is
unl i kel y.
a nmenber believes that a|the nenber may submt a
valid reason exists for |request via the nmenber’s
needi ng nore than two Commandi ng O ficer to CNO
POCs for less than five [(NL3), either prior to or
travel ers, after execution of
orders. Details must be
provided. Owing a
conmpact car(s) is not a
valid reason
in the situations rei mbursenent for such doubt fu

descri bed in JFTR

par agr aphs U5205- A2c or
U5205- A2e, dependents
travel separately from
t he menber due to

of ficial reasons,

travel will not be nade,
unl ess supported by a
statenment fromthe menber
certifying the

ci rcunst ances i nvol ved,

situations wll
be sent to the
menber’ s
comuandi ng
officer for
resol ution.

July 2004 CD



MILPERSMAN 1300-140

1300-140

22 Aug 2002
Page 1 of 4

PERMANENT CHANGE OF STATION (PCS) ENTITLEMENT

PoLicy -

TRAVEL/RELOCATION ENTITLEMENTS

POLICIES FOR UNIQUE CATEGORIES OF

Responsible | CNO ( N13) Phone: DSN 225- 3322
Office COM| (703) 695-3322

FAX 225- 3311
Governing Joint Federal Travel Regulations (JFTR), paragraphs

Directive

U5410 and W9000-E

1. Unique Categories of Entitlements.

The foll ow ng uni que

categories of PCSrelated entitlenments are covered in this

article:

Shi pnment of a privately owned vehicle (POV).

Tr avel

of children of mlitary couples.

Rel ocating to desi ghated pl aces.

Rel ocating a foreign-born spouse to native country.

2. Rules for Determining Entitlements.

The follow ng table

contains the rules for determning entitlenments associated with
t he uni que categories |listed above:

assi ghed,

POV pi ckup,

WHEN. . . THEN. . . AND. .. AND SEE...
menbers are ordered to menber s associ at ed JFTR, paragraph
make a PCS to, from or are al | owances for [U5410,
between duty stations entitled |travel to the |M LPERSMAN
out si de the 48 contiguous |to wat er port 1320- 100 | and
United States and the shi prment desi gnat ed for |4050-010,
District of Colunmbia, or [of a POV, |POV delivery pertaining to
upon official change in and fromthe travel via PCC
hone port/PDS | ocation of wat er port i n connection
the unit to which designated for |with

consecutive
overseas tours.
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WHEN. . . THEN. .. AND. .. AND SEE...
for travel and t he i's not based on M LPERSMVAN
transportation entitlenent to [basic all owance for |/1300-150,
pur poses, travel and gquarters (BAQ 1300- 160,
chil dren of transportati on |dependency. One 1300- 170,
menber -marri ed- al | owances, parent may draw 1300- 180,

t o- menber parents [DLA, and travel and 1300- 190,
may travel under |station transportation 1300- 200,
ei ther but not al l owances is |allowances on 1300- 210,
both parents’ PCS|based on behal f of the 7220- 220, and
orders, chil dren children, DLA, and 7220- 240,

acconpanying a |station all owance

menber parent, |at the with-

dependent rate,

whi | e the ot her
parent draws BAQ at
t he wit h- dependent
rate on behal f of
the sane chil dren

certain types of
PCS orders enabl e
a nenber to

rel ocate
dependents and
HHG to a

desi ghat ed pl ace
as defined in
JFTR, Vol une 1,
Appendi x A,

perm ssion to
rel ocate
dependent s
and/ or HHG at
Gover nnent
expense from
an approved
desi gnat ed

pl ace to a
second

desi gnat ed

pl ace in
connecti on
with a PCS
order will be
gi ven only by
the Secretary
of the Navy

( SECNAV) .
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WHEN. ..

THEN. . .

AND. .

AND SEE. ..

it has been
clearly shown
that the

rel ocations wll
be in the best
interest of the
gover nment ,

perm ssion will be
gi ven,

requests for
perm ssion to

rel ocate
dependent s/ HHG
bet ween

desi gnat ed pl aces
shoul d be sent

t hrough the
menber’ s chai n of
command to Chi ef
of Naval
Operations (CNO
(N13) for
forwarding to
SECNAV.

when a nenber
with a foreign-
born spouse is
bei ng assigned to
a dependent -
restricted

over seas

| ocation, i.e.,
one at which
there is no
acconpani ed tour,

t he nmenber may
request that the
spouse and ot her
dependent s be

rel ocated at

Gover nment expense
to the spouse’s
native country.
Under these

ci rcunst ances,
station all owance
entitlement on
behal f of dependents
is as prescribed in
M LPERSMAN [7220- 240}

COMMENT: An overseas
area, for which an
acconpani ed tour is
prescri bed, cannot
be a dependent
restricted | ocation.

NOTE: Authority to
grant requests rests
with SECNAV and wil |
not be del egated
bel ow Navy Personne
Command.
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WHEN. . . THEN. . . AND. .. AND SEE...
docunent ed requests should |may be approved on M LPERSMAN
evi dence shows be sent to CNO |the basis of 1300- 150,
that, due to (N13), docunent ed evi dence. 1300- 160,
unusual 1300-170
ci rcunst ances, Only dependents who 1300- 180,
the spouse’s successfully conplete |1300-190
native country is overseas Sscreening 1300- 200
the appropriate nmay be noved to their |[1300-210.
| ocation for the native country at
dependent s, gover nment expense.
the nenber is in no case wll JFTR,
ordered to serve dependents be par agr aph
an unacconpani ed sent to the U9000- E

tour at an
over seas PDS

vicinity of
t hat over seas
PDS,
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MILPERSMAN 1300-150

COMMAND SPONSORSHIP OF DEPENDENTS AT OVERSEAS DUTY
STATIONS - OVERVIEW

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635
FAX 225- 3311

Governing | NAVSO P-6034, Joint Federal Travel Regul ations,
Directives (JFTR), Volune 1

OPNAVI NST 4650. 15

OPNAVI NST 4630. 25C

DCOD Directive 1315.7

1. Introduction. This article consists of six sub-titles as
|i sted bel ow.

2. Purpose. The purpose of this article is to provide general
and specific policies for use by commanders, supervisors,
personnel and finance specialists, and servicenmenbers in
determning the entitlenents associated with the sponsorship of
dependents at overseas duty stations where the nenbers are

assi gned.

3. In This Article. This article contains the follow ng sub-
titles related to inportant aspects of the dependent command
sponsorship policy:

See

Title MILPERSMAN
Applicability and Definitions 1300- 160
Criteria and Status 1300- 170

St at us Change, Prohibitions, and Dependent Entry |1300-180
Appr oval
Policies on Transportation at Governnment Expense [1300-190
Policies on Overseas Station Al owances 1300- 200
Pol i ci es on Noncommand- Sponsor ed Dependents 1300- 210
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MILPERSMAN 1300-160

COMMAND SPONSORSHIP OF DEPENDENTS AT OVERSEAS DUTY
STATIONS - APPLICABILITY AND DEFINITIONS

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635
FAX 225- 3311

Governing Joint Federal Travel Regulations (JFTR), Volune 1
Directives | OPNAVI NST 4650. 15

1. BApplicability. This article is applicable to all active
duty Navy personnel assigned to, ordered to, or who request
transfer to permanent duty at an overseas pernmanent duty station
(PDS) outside the contiguous 48 United States and the District
of Colunmbia (CONUS). This includes personnel ordered overseas
in connection with a change of home port or PDS | ocati on.

2. List of Terms to be Defined. For the purpose of this
article, the terns and their definitions |isted bel ow apply:

Acqui red dependent

Appropriate mlitary commander

Appropri ate overseas comander

Command- sponsor ed dependent

Dependent entry approva

Formerly command- sponsored dependent

Noncomand- sponsor ed dependent

3. Acquired Dependent

a. An acquired dependent is an individual who becones a
dependent through marriage, adoption, or other action during the
course of a Navy servicenmenber’s current overseas tour of duty.

b. The term does not include those individuals dependent
upon the servicenenber or children born of a marriage that
exi sted before commencenent of the current overseas tour.

c. In servicenenber-married-to-servicenmenber situations, a
servi cenenber separating fromthe service beconmes an acquired

July 2004 CD



1300-160
22 Aug 2002
Page 2 of 3

dependent of the servicenenber remaining on active duty on the
day of separation

d. A dependent, returned early for personal reasons from
an overseas area under JFTR, Volune 1, Chapter 5, paragraph
U5240-D, wll, however, be treated as an acqui red dependent upon
return to the overseas area at personal expense.

4. Appropriate Military Commander

a. The appropriate mlitary conmander is normally the
commander aut horized to grant dependent entry approval for the
overseas area. See OPNAVI NST 4650. 15.

b. For those areas for which prior approval for dependent
entry is not required, the appropriate overseas commander is the
authority for authorizing command sponsorship.

c. The appropriate overseas commander, as defined below, is
the appropriate mlitary commander for servicenmenbers who
request dependent entry approval after reporting to the overseas
PDS.

5. Appropriate Overseas Commander. The appropriate overseas
commander is the conmmandi ng officer of the servicenenber’s
overseas PDS, except where the area or appropriate mlitary
commander has issued supplenentary instructions restricting such
authority.

6. Command Sponsored Dependent

a. A command-sponsored dependent is a dependent

(1) whose servicenenber sponsor is authorized to serve
t he acconpanied tour in an area that has an acconpani ed tour
prescri bed,

(2) whose servicenenber sponsor is granted authorization
for dependents to be present in the vicinity of the overseas
PDS, and

(3) who is residing with the servicenenber at the
over seas PDS.
b. If a servicenenber’s spouse i s conmand-sponsored, children
born of that marriage during the current tour of duty are
command- sponsored at birth.
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7. Dependent Entry Approval

a. Dependent entry approval is a procedure for authorizing
dependents to enter overseas PDSs.

b. In those areas designated as requiring dependent entry
approval, such approval allows dependents to travel to the
overseas PDS at governnent expense and constitutes conmand
sponsorship. See OPNAVI NST 4650. 2.

8. Formerly Command-Sponsored Dependent. Fornerly conmand-
sponsored dependent is a dependent who

a. was command-sponsored, and

b. <continues to reside in the vicinity of the overseas PDS
at whi ch command sponsorshi p was conferred,

c. while the dependent’s sponsor serves a consecutive
unacconpani ed overseas tour in another country or is assigned to
unusual | y arduous sea duty in the contiguous 48 United States
and the District of Colunbia.

9. Noncommand-Sponsored Dependent. Noncomrand- sponsored
dependent is a dependent, residing in an overseas area, who was
or is not conmand-sponsored.
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MILPERSMAN 1300-170

COMMAND SPONSORSHIP OF DEPENDENTS AT OVERSEAS DUTY
STATIONS - CRITERIA AND STATUS

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635

FAX 225- 3311
G?vern%ng Joint Federal Travel Regulations (JFTR), Vol une |
Directive

1. Policy. Navy servicenenbers, regardl ess of rank or |ength
of service, may el ect the acconpani ed or unacconpanied tour in
overseas areas with an acconpani ed tour prescribed. |If the

acconpani ed tour is elected, the servicenenber may have
dependent s comand- sponsor ed.

2. Criteria. |In order for dependents to be conmand- sponsored
by the appropriate mlitary commander, the servicenenber nust
nmeet the following criteria, as applicable:

a. Accompanied-by-Dependents Tour: Be assigned to a
| ocati on where an acconpani ed- by-dependents tour is authorized.

b. Dependents PDS Vicinity Presence: Be granted
aut hori zation by the appropriate mlitary comander for
dependents to be present in the vicinity of the overseas PDS.

C. Contractual Obligated Service: Have sufficient
contractual obligated service to conplete the acconpani ed- by-
dependents tour.

(1) Exception: Exception to serve less than the
acconpani ed- by-dependents tour length on an intra-theater
consecutive overseas tour nust be requested from Secretary of
the Navy (SECNAV) via Chief of Naval Personnel (CHNAVPERS)

(2) A shorter tour length granted as an exception shal
require an enlisted servicenenber to serve until EAGCS.

(3) Also see the conpanion sub-nmap on Change in Status
and Prohibitions relating to command sponsorshi p.
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d. PRD Extension: Request PRD extension, if needed, to
conpl ete the appropriate acconpani ed- by-dependents tour.

e. Overseas Suitability Screening: Have all dependents
meet overseas suitability screening requirenents so that they
may be command- sponsored and transported to the overseas PDS at
gover nnent expense.

f. Military Couple Situation: |In servicenenber-married-to-
servi cenmenber situations, children born of that marriage may
travel under either but not both parent’s PCS orders. Either
servi cenmenber may apply for command sponsorship for the children
providing the criteria above has been net.

g. One servicenenber parent could be entitled to dependent
travel and transportation all owances, overseas station
al l omances, and dislocation allowance (DLA) at the wth-
dependent rate, while the other servicenmenber parent receives
BAQ at the with-dependent rate.

h. The entitlenment to dependent travel and transportation
al l omances, DLA, and station allowances is not based on basic
al l omance for quarters (BAQ dependency. See M LPERSVAN
7220- 220, [7220-240, 1300-090, and 1300-100.

3. Granting/Rescinding Command Sponsorship Status

a. Determ nation of command sponsorship will be nade a
matter of record.

b. Command sponsorship shall be effective fromthe date of
determ nati on and shall not be retroactively granted, i.e.,
dated prior to the servicenenber’s request, for any reason

c. Command sponsorship carries with it travel and
transportation entitlenments and shall not be rescinded while the
dependents are at the overseas PDS except with the authorization
of SECNAV via CNO (N13). Such authorization to rescind conmand
sponsorship will not affect transportation entitlenments but wll
affect station allowance paynent and use of dependent support
facilities. See sub-maps on Command Sponsorship Criteria and
Change of Stat us.
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MILPERSMAN 1300-180

COMMAND SPONSORSHIP OF DEPENDENTS AT OVERSEAS DUTY
STATIONS — STATUS CHANGE, PROHIBITIONS, AND
DEPENDENT ENTRY APPROVAL

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635
FAX 225- 3311

Governing |Joint Federal Travel Regulations (JFTR), Vol une
Directives | OPNAVI NST 4650. 15

1. Intra-Theater Assignments and Moves

a. Personnel reassigned under PCS orders between units
ashore or afloat units at the sane overseas |ocation shal
retain the command-sponsored status for their dependents, if
previ ously conferred.

b. |f the consecutive overseas tour is an intra-theater
nmove as the result of a base closure or simlar action:

(1) Servicenenbers acconpani ed by comrand- sponsored
dependents, who are noved involuntarily from one overseas PDS to
anot her, shall have their dependents command-sponsored at the
new PDS, regardless of the |length of the consecutive tour.

(2) The new PDS nust, however, have an acconpani ed- by-
dependents tour prescribed in order for dependents to acconpany
t he servi cemenber.

2. Prohibitions and Limitations

a. In no case may dependents be command-sponsored in the
overseas area unless the servicenenber has sufficient
contractual obligated service to conplete the prescribed
acconpani ed- by- dependents tour.

b. Dependents not initially traveling to the overseas PDS

must be command- sponsored prior to travel in order to travel to
the overseas site at Governnent expense.
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c. In no case may dependents be command-sponsored in an
area

(1) for which no acconpani ed- by-dependents tour is
prescribed, or

(2) declared as a “dependent restricted” area by the
Assi stant Secretary of Defense (Force Managenent and Personnel)
(ASD (FM&P)).

3. Acquired/Tourist/Returnee Dependents

a. In the case of
(1) acquired dependents, or

(2) dependents who initially arrive in the vicinity of
the overseas PDS in a tourist status and take up residence with
the evident intent to set up a permanent househol d,

t he appropriate overseas commander may, upon application by the
menber, grant conmand sponsorship to the dependents if the
menber neets the comand sponsorship criteria in M LPERSVAN
1300

b. Dependents, who return to an overseas PDS after having
been early returned fromthe overseas area under JFTR, Volune 1,
Chapter 5, paragraph U5240-D may be command- sponsored only after

(1) the servicenenber obligates to serve 24 nonths after
their return, and

(2) all other command sponsorship criteria are net.

4. Changing Tour Election

a. |If, after electing an “all others” tour, the
servi cenenber desires dependents to be comrand-sponsored in the
over seas area,

(1) the servicenenber’s commanding officer will reverify
the suitability of dependents.

(2) command sponsorship may then proceed as outlined
above as | ong as dependent travel and transportation of
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househol d goods or a nobile honme at governnent expense has not
occurred per JFTR, Vol une 1.

b. Servicenenbers who
(1) el ect unacconpanied tours, and

(2) have their dependents noved to a designated pl ace at
gover nnent expense,

cannot have their dependents transported to the vicinity of the
overseas PDS at government expense in connection with that tour.

c. This does not preclude a second novenent of dependents
or househol d goods from a designated place to the overseas area
in connection with an acconpani ed tour el ection, when a
previously issued denial of entry approval, for a period of
20 or nmore weeks, led to the nove.

5. When Dependent Entry Approval is Required

a. Approval by the appropriate mlitary commander for a
menber to have dependents present in the overseas area,
dependent entry approval, constitutes comand sponsorship of
dependent s.

b. This formof comand sponsorship is only valid for
dependent s

(1) who have successfully conpleted suitability
screeni ng, and

(2) whose nenber sponsor is eligible for command
sponsorshi p of dependents.

c. See OPNAVI NST 4650.15 for specific dependent entry
approval information.

6. When Dependent Entry Approval is not Required

a. For those areas for which dependent entry approval is
not required, the distribution authority, by directing the
transfer, confers command sponsorshi p on dependents who have
successfully conpleted suitability screening.
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b. Menbers nust still elect the acconpani ed-by-dependents

tour for dependent travel to the overseas PDS to be at
gover nnent expense.
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MILPERSMAN 1300-190

COMMAND SPONSORSHIP OF DEPENDENTS AT OVERSEAS DUTY
STATIONS — POLICIES ON TRANSPORTATION AT GOVERNMENT
EXPENSE

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635
FAX 225- 3311

Governing Joint Federal Travel Regulations (JFTR), Vol une
Directives |[DOD Directive 1315.7 of 9 Jan 1987

1. Policy Applicability. The policies addressed bel ow apply to
command sponsorshi p and dependent/ househol d goods transportation
at governnment expense.

2. Traveling at Government Expense

a. Only command-sponsored dependents nay travel at
gover nnent expense.

b. Exception: The exception is provided in JFTR, volune 1
chapter 5, paragraph Us5222-F, or chapter 6, pertaining to noves
f rom nonconmand- sponsored to command- sponsored areas or
evacuati on.

3. Limitation on Shipping Household Goods

a. Shipnent of househol d goods shall not be provided to an
overseas area unless the servicenenber has at | east 12 nonths
scheduled to remain on the tour after the schedul ed arrival of
t he househol d goods except as noted above.

b. The Deputy Assistant Secretary of the Navy (Manpower)
may grant exceptions on an individual basis and in cases
i nvol vi ng organi zed unit noves. Such requests should be
forwarded via Chief of Naval Operations (N13).

4. Temporary Denials of Sponsorship or Entry

a. |If command sponsorship or dependent entry approval is
tenporarily denied for a period of 20 or nore weeks fromthe
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nmont h the servicenenber reports to the port of debarkation for
the overseas PDS, travel and transportation entitlenents for
dependents to a designated place in the contiguous 48 United
States and the District of Colunbia are contained in JFTR

vol unel, chapter 5.

b. Commanders, tenporarily denying comrand sponsorship or
dependent entry approval, will indicate the period of denial,
| ess than 20 weeks or 20 weeks or nore, and will address any
entitlenments which accrue as a result.

c. Tenporary denial of command sponsorship nmakes the
overseas area “restricted” within the neaning of JFTR, volunme 1
for menbers and dependents concerned during the operative period
of the denial. The subsequent granting of conmand sponsorship
or dependent entry approval lifts the “restricted” status, and
transportation may be provided if the provision of the block
titled “Limtations on Shippi ng Househol d Goods” above is
satisfied.

d. As required by DOD Directive 1315.7, approval of the
ASD (FM&P), will be obtained by the overseas command, via the
appropriate chain of conmand, when the presence of all command-
sponsored dependents in a |ocation becones undesirable and
authority is sought to withhold perm ssion for any further
nmovenent of command- sponsored dependents to the | ocation.

5. Unaccompanied to Accompanied Tour Change. |If a

servi cenenber is ordered to an overseas | ocation that does not
have an acconpani ed tour prescribed, the servicenenber nmay,
after an acconpanied tour is prescribed by ASD (FM&P), request
t he acconpani ed tour.

a. |If that tour is authorized, travel and transportation of
dependents and shi pnent of househol d goods shall be authorized
to the overseas PDS regardl ess of previous novenent at
gover nment expense to anot her | ocation.

b. The servicenenber nust have sufficient obligated service
for and agree to serve the acconpanied tour starting fromthe
mont h t he dependents are conmand- sponsor ed.

c. The conditions of MLPERSMAN 1300 nust al so be satisfied
bef ore command sponsorship is granted.
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MILPERSMAN 1300-200

COMMAND SPONSORSHIP OF DEPENDENTS AT OVERSEAS DUTY
STATIONS — POLICIES ON OVERSEAS STATION ALLOWANCES

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635
FAX 225- 3311

Governing Joi nt Federal Travel Regulations (JFTR), Volunme I,
Directive Chapter 9

1. Policy Applicability. The policies specified below apply to
command sponsorshi p and overseas station all owances.

2. General Station Allowance Policy. JFTR, volune |, chapter 9
provi des general overseas station allowance policy gui dance.

3. Policy for Command-Sponsored Dependents. Personnel wll
receive station allowances per JFTR, volune |, chapter 9, on
behal f of dependents, if the dependents are command-sponsor ed.

4. Policy for Formerly Command-Sponsored Dependents

a. Sone personnel nmay al so receive station all owances per
JFTR, volunme |, chapter 9, paragraph WU9301, for dependents who
were formerly commuand- sponsored and

(1) remain at the old PDS (this |ocation becones a
desi gnat ed pl ace), or

(2) noved to a designated place outside CONUS from
servi cenmenber’s ol d overseas PDS

b. These formerly command- sponsored dependents are eligible
for subsequent travel and transportation fromthe overseas PDS
where they remained or, fromthe designated place to which they
were noved at government expense.

c. The servicenenber is entitled to station all owances on
behal f based on the old PDS where they remained or, if noved to
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a designated place overseas in accordance with JFTR, volune 1,
chapter 9, paragraph W9301.

5. Loss of Status. Dependents shall not be consi dered conmand-
sponsor ed

a. after detachnent of the servicenenber, or
b. upon arrival at an overseas designated pl ace.
6. Continuation of Allowances. Conti nuati on of station

al l onances (OHA or COLA) for eligible dependents is authorized
by Navy Personnel Conmmand (PERS-454C).

7. Status under SOFA. The servicenenber and the dependents
shal | be advi sed of the dependents’ status under the governing
Status of Forces Agreenent (SOFA) or other bilateral agreenents.
See M LPERSMAN 1300| concer ni ng nonconmand- sponsor ed dependents.
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MILPERSMAN 1300-210

COMMAND SPONSORSHIP OF DEPENDENTS AT OVERSEAS DUTY
STATIONS - POLICIES ON NONCOMMAND-SPONSORED
DEPENDENTS

Responsible | CNO ( N13) Phone: DSN 224-5635
Office COM| (703) 614-5635
FAX 225- 3311

Governing NAVSO P-6034Joi nt Federal Travel Regul ations
Directives (JFTR), Volune 1

OPNAVI NST 4630. 25B

DOD Directive 1315.7 of 9 Jan 87

1. Policy Applicability. The policies specified below apply to
noncomrand- sponsor ed dependents.

2. Transportation Eligibility

a. They are ineligible for transportation at Governnent
expense.

b. Exception: Exception is provided by JFTR volune 1
chapter 5, paragraph U5222-F or chapter 6.

3. Space Available Transportation. Space avail abl e
transportation, as detailed in OPNAVI NST 4630. 25B, may be
provided in sonme instances.

4., Station Allowance Eligibility. Servicenenbers are
ineligible for the overseas station all owances on behal f of
noncomrmand- sponsor ed dependents. See M LPERSMAN |1300 for
formerly conmand- sponsor ed dependents.

5. Medical Services. All nonconmmand-sponsored dependents shal
be furnished nmedi cal service as provided by |aw.
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6. Use of Support Facilities

a. They may not be permtted to use any dependent support
facilities, such as exchanges, comm ssaries, schools, etc., in
12-nonth tour areas in the Far East;

(1) | I ndochi na,

(2) |Indonesi a,

(3) |Japan (including the Ryuku Islands),
(4) | Korea,

(5) | Mal aya Archi pel ago,

(6) | People’ s Republic of China,

(7) | Tai wan, and

(8) | Thail and;

as defined in DoD Directive 1315.7 when the nmenber is serving
the “all others” tour in the sane area.

b. Oherwse, their use of exchange, conm ssary, and ot her

on-base facilities will be governed by SOFAs or other bil ateral
agr eenent s.
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MILPERSMAN 1300-300

OVERSEAS/REMOTE SERVICE GENERAL INFORMATION

Responsible | NAVPERSCOM Phone: DSN 882-4142
Office ( PERS- 451) com (901) 874-4142
FAX 882- 2693

References SECNAVI NST 3300. 3A
OPNAVI NST 3300. 53

1. General Information. Overseas service is defined as mlitary
duty performed while assigned to a mlitary installation or
activity permanently based outside the 48 conti guous

United States. Departnent of Defense establishes tour |engths
for overseas assignnent. Alaska and Hawaii are consi dered
overseas areas, but are exempt from personnel screening

requi renents, except for renpte |locations identified in

M LPERSMAN 1300-304. This article and its subarticles |listed
bel ow provide informati on and procedures pertaining to Overseas
Assi gnnent :

See
Topic MILPERSMAN

Sel ection and Suitability 1300- 302
Suitability Screening and Reporting Procedures 1300- 304
Early Return/Reassignment Due to Unsuitability 1300- 306
Tour Lengths and Types 1300- 308
Over seas Extensions 1300- 310
Units Transitioning to Overseas Locations 1300- 312
Di ego Garcia Assignnents 1300- 314
Dependent Entry Approval |Information 1300- 316

2. Overseas Service Categories:

a. Overseas service for officers may be categorized as
fol | ows:

(1) Shore tours for Unit ldentification Codes (Ul Cs)
havi ng a Type Assignnent (T/A) code "O', "H', and “A"
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(2) Secretary of the Navy prescribed sea tour for U Cs
having a T/ A code "C' or "D".

b. Overseas service for enlisted personnel nay be
cat egori zed as foll ows:

(1) Overseas Duty (Seal/ Shore Code 6).

(2) Overseas Renpte Land-Based Sea Duty (Seal/ Shore
Code 3).

(3) Non-Rotated Sea Duty (Seal/ Shore Code 4).

3. Antiterriorism/Force Protection Awareness

a. Al nenbers, Departnent of the Navy civilian personnel,
and adult famly nenbers shall receive mandatory Antiterrorism
Awar eness Level | training prior to travel outside the
continental United States. This training consists of the
fol | ow ng:

(1) Video filns
(2) Abriefing with slides
(3) Handouts

b. An area-of-responsibility-specific briefing is required
for those traveling to or through an area with a Threat Level of
Medium High, or Critical. Training consists of information
provi ded by the united (geographic) Commander, e.g.,

U. S. European Command, U.S. Pacific Command, U.S. Speci al
Operations Command, etc. All Level | training nust be conducted
wWithin 6 nonths prior to travel by a trained and qualified
Antiterrorism Training Oficer (ATTO.

c. A NAVPERS 1070/613 (10/81), Adm nistrative Remarks entry
verifying conpletion for servicenenber and adult famly menbers
Is required. The NAVPERS 1070/613 entry will state |evel of
trai ning, date conpleted, and who attended the training.
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d. SECNAVI NST 3300. 3A, OPNAVI NST 3300. 53, and CNO nessage
212050Z FEB 98 provide guidance. |If a command does not have an
ATTO, for assistance contact the activities |listed bel ow

Navy Fleet and Family Service Center,
Expeditionary Warfare Trai ning G oup, Atlantic
COM (757) 421-8059/67

OR

Fl eet Training Center,
San Di ego
DSN 526- 7759

4. Suitability for Overseas Assignment Validity. Suitability
determ nations (including nmedical and dental) will be valid for
1 year fromdate of initial screening conpletion, unless changes
in conditions affecting suitability occur. Navy personnel/

fam |y nmenbers whose suitability screening has expired, or whose
suitability status changes prior to transfer, shall arrange for
reeval uation for suitability.
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MILPERSMAN 1300-302

SUITABILITY AND SELECTION FOR OVERSEAS SERVICE

Responsible | NAVPERSCOM Phone: DSN 882-4142
Office ( PERS- 451) COM|[ (901) 874-4142
FAX 882- 2693

References | OPNAVI NST 1740. 4A

OPNAVI NST 1754. 2A

BUMEDI NST 1300. 2

COWNAVCRUI TCOM NST 1130. 8F

NAVSO P-6034-1, Joint Federal Travel Regul ations
(JFTR)

1. Policy.

a. Overseas screening is a requirenent of all transferring
commands whet her transfer is fromcontinental United States
(CONUS) to overseas, or fromoverseas (sea/shore) to overseas
(seal/ shore) which are defined as consecutive overseas tours
(carn.

b. Menbers in paygrades E-3 and below with famly
menber(s), will not be assigned to duty in an overseas area,

including Hawaii. Additionally, nmenbers in paygrades E-3 and
bel ow who are pregnant will not be assigned in an overseas area,
i ncluding Hawaii. Menbers may be assi gned unacconpani ed, based

on readi ness needs.

2. Procedures

a. Commanding Officer (CO) Responsibility. The
responsibility for determning suitability for overseas service
rests with the CO of the transferring command. The CO shal
ascertain whether the nenber or famly nenber(s) possess any
per formance, disciplinary, financial, psychol ogical, nedical or
ot her physical attributes, which would preclude them from
conducting thensel ves as worthy representatives of the
United States in a foreign country.

b. Determining Suitability. This determ nation nust be
based on a series of steps beginning with a detailer at Navy
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Per sonnel Command ( NAVPERSCOM) or Enlisted Pl acenent Managenent
Center (EPMAC) (for non-designated SN AN FN) nom nating the
menber for overseas duty, and ending with a nessage (see

M LPERSMAN 1300- 304) to NAVPERSCOM or EPMAC (for non-desi gnated
SNNANFN) fromthe COindicating the suitability of the nenber
and famly nmenber(s) for overseas duty. Suitability screening

i ncl udes reviewi ng the nenber's service record, physical

readi ness status, checking nedical and dental fitness of nenbers
and their fam |y nmenbers, and conducting a conmand review (see
M LPERSMAN 1300-304) to determne suitability.

C. Records Review/Interviews. During accession training
and service school environnents, the training school command is
responsi ble for scrutinizing the training records of nenbers as
well as interviewing themto determne their overall suitability
for overseas duty. A face-to-face interview between the CO of
the transferring command, the nenber, and famly nenber(s) is
highly desirable. |If this is not feasible, the CO nust ensure
such an interview is conducted by an experienced, know edgeabl e
representative. For enlisted nenbers, the command naster chi ef
(CMC), chief of the boat (COB), or senior enlisted advisor (SEA)
of the transferring command wi |l endorse the overseas
assignment. In all cases, the CO nust sign NAVPERS 1300/ 16
(Rev. 01/01), Report of Suitability for Overseas Assignment.
This authority shall not be del egated except to the CO
"Acting," or to the officer in charge (O C) of isolated
detachnments. Upon request of the CO a skilled interviewer
(such as a chaplain, command career counsel or, CMC, Navy soci al
wor ker, or specified Famly Service Center staff nenber) may
al so be included to determ ne overseas suitability.

d. Single Parents/Military Couples with Family Member (s).
The uni que situation of nmenbers, with famly nmenber(s), who are
single parents; or mlitary nmenbers nmarried to other mlitary
menbers; does not in itself disqualify themfor overseas duty.
In these cases, this fact should be pointed out to NAVPERSCOM or
EPMAC (for non-desi gnated SN AN FN) upon subni ssi on of
certification of screening. Menbers married to other mlitary
menbers, with famly nenber(s), and single parents being
consi dered for overseas assignment will be required to conplete
NAVPERS 1740/6 (Rev. 4/96), Famly Care Plan Certificate per
OPNAVI NST 1740. 4A.

3. Suitability Decision Factors. The CO of the transferring
command shall ensure the follow ng factors are addressed and
used as the basis for the overseas suitability decision
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a. Medical Fitness. Both the menber and fam |y nenber(s)
must have a full nedical history screening which includes
face-to-face interviews with a nmedical screener and thorough
medi cal records review. Any docunmented nedical problem which
precl udes overseas assignnent, or one which would be conplicated
by overseas assignnent such that nedical evacuation or early
return woul d be necessary, is disqualifying. |If only the famly
menber (s) are nedically unsuitable, the urgency of the
requi renent may require the nenber serve an unacconpani ed tour.
| f the nmedical status changes after screening, but prior to
transfer, the individual shall be re-evaluated for suitability.
Contact with the gaining conmand/ medi cal treatnment facility
(MIF) is required for nedical problens. Use BUVED 1300/1
(Rev. 6-00), Medical, Dental, and Educational Suitability
Screening for Service and Fam |y Menbers, and BUMEDI NST 1300. 2
for gui dance which are avail able on
htt p: // navynedi ci ne. med. navy. ml/instructions/directives/.

(1) Menbers and fam |y nenbers who use TRI CARE network
provi ders to conduct nedical, dental, and educati onal
suitability screening for overseas or renote duty assignnents
must coordinate with the MIF overseas suitability screening
coordi nator and beneficiary counseling and assi stance
coordinators prior to using a TRI CARE provider to ensure TRI CARE
will cover any costs associated with the screening.

(2) Foreign National spouses, who require a nedical
screening and reside at |ocations where TRI CARE or Departnent of
Defense (DOD) nedical facilities are unavail able, shall satisfy
t he nedi cal screening requirenents listed on BUVED 1300/ 1 by
utilizing a local physician. The conpleted BUMED 1300/1 will be
forwarded to the screening MIF for final disposition. The
menber will be responsible for any costs associated with this
requirenent if costs are not already covered under current
entitlenents.

b. Family Member Suitability. All famly nmenbers shall be
screened unless a nmenber is in recei pt of unacconpani ed orders
for tour lengths of |less than 24 nonths (except Diego Garcia and
Souda Bay Crete). Family nmenber suitability nmust be determ ned
before fam |y nenbers can be granted entry approval. Wen
famly menber(s) are not collocated with the nmenber, the CO of
the transferring conmand shall request assistance fromthe
nearest naval activity. |[If Navy facilities are not readily
avai l abl e for screening famly menber(s), assistance shall be
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requested fromother mlitary facilities or appropriate civilian
practitioners. Qher service MIFs and civilian practitioners

wi |l conplete BUVED 1300/1 and forward it to the transferring
command’ s MIF for review and signature.

(1) I'f menber's famly nenber(s) refuse to be screened,
refer to M LPERSMAN 1300- 304.

(2) When issues of custody pertain to a nenber's/famly
menber's suitability, refer to M LPERSVMAN 1300- 304.

(3) Exceptional Fam |y Menber (EFM Program |If, during
overseas screening process, a nenber's famly nmenber is
identified as a possible EFM conply with OPNAVI NST 1754. 2A.
| nformation pertaining to the EFM programis contained in
M LPERSMAN [1300- 700, Submt these conpl eted NAVPERS fornms to
NAVPERSCOM Personal and Fam |y Readi ness Branch (PERS-662).
EFMs are descri bed as handi capped or exceptional famly nenbers
who require special nedical care/special education. Should the
menber initially select an "all others” tour, it will be the
responsi bility of the detaching command to acconplish the
screening, if not previously acconplished. Refer to M LPERSMAN
1300- 700 for EFM program gui dance. The follow ng al so apply:

(a) Menbers with a known EFMwi || not be transferred
overseas W t hout NAVPERSCOMV Distribution Departnment (PERS-4),
NAVPERSCOM ( PERS- 662), and gai ni ng MIF approval .

(b) Menbers with an EFM shall be transferred only to
overseas | ocations that can provide necessary educational/
medically related services to support the special needs of the
EFM fam |y nenber. Only when there is a clear and substanti al
adverse effect on the mlitary mssion or on the nenber's career
i f not assigned overseas, will a nmenber be proposed for overseas
assignment to a | ocation where requisite EFM servi ces are not
provi ded.

(c) Laws and instructions require the follow ng:

1. EFMs be identified before execution of
overseas assignnents of active duty nenbers.

2. EFMs' nedical and educational needs be
consi dered during selection of overseas assi gnnment.
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3. Enrollment in the EFM programis mandatory.
Application forns outlined in MLPERSVAN 1300- 700 nust be
conpl eted and submtted to NAVPERSCOM ( PERS- 662) .

C. Dental Fitness. Dental conditions will not nornmally
precl ude overseas assignment except in those extrenme cases where
menbers are prevented from perform ng assigned duties. Wen
menbers are di agnosed as Dental Class 3, the transferring
nmedi cal /dental treatnent facility should ensure any needed
care/treatnent can be provided at the ultimate activity.

(1) Elective orthodontic treatnment will not cause an
assignment liability and is not disqualifying for overseas
assi gnnent .

(2) Menbers ordered to the follow ng | ocations should
have no dental defects which are likely to require extensive or
prol onged treatnment.

(a) Renote isolated overseas | ocations.

(b) Renpte isolated CONUS stations with limted
dental capabilities.

(c) Commander, Standing Naval Force Atlantic
( COMSTANAVFORLANT) (staff).

(3) Menbers in Class 3 Dental status should not be
transferred to renpte isolated |locations or units |isted above.

(4) Famly nmenber(s) dental screening exam nation shal
be obtained fromthe nearest dental facility and will not
usual ly be a disqualifying factor in determning suitability for
overseas activities where dental facilities exist; however, if
fam |y menber(s) dental problens disqualify themfor transfer to
an overseas area, the urgency of the requirenment may require the
menber serve an unacconpani ed tour. Dental care will be
avai lable to famly nmenber(s) to the extent that active duty
requirenents permt.

(5) Overseas dental activities are manned to a |evel
only to maintain famly nmenbers' oral health

d. Family Advocacy. Menbers involved in open famly

advocacy cases are disqualified for overseas assignnment. Once a
menber has successfully denonstrated any all egations to be
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unf ounded, or conpleted any punitive nmeasures, or successfully
conpl eted any prescribed treatnent, or otherw se had the case
adj udi cated “cl osed,” nenber will be eligible for duty overseas.

€. Physical Fitness. Failure of Physical Fitness
Assessnent (PFA) (formally Physical Readiness Test (PRT)) wll
not limt assignnent except when a nmenber cannot obligate for
the m ni mum sufficient obligated service (OBLI SERV) to conplete
the prescribed overseas assi gnnent.

f. Drug-Related Problems. Menbers/famly nenbers with
docunent ed drug abuse or drug-related offenses within |ast
24 nonths are unsuitable for overseas duty.

g. Alcohol-Related Problems. Menbers with a docunented
hi story of al cohol abuse or dependency may be consi dered
eligible for overseas duty under certain conditions.

(1) Menmbers who have conpl eted an education or early
i ntervention program because of an al cohol -rel ated incident have
no specific restrictions for an overseas assi gnnent.

(2) Menbers who have conpl eted treatnment and have been
rel eased fromthe continuing care portion of treatnent are
consi dered suitable for overseas assignnent.

(3) Menbers assigned to or receiving the continuing care
portion of treatnent, usually in an outpatient setting, my be
eligible for overseas assignnment, provided the overseas
assignnment is to a geographical |ocation where treatnent
services can be provided (Counseling and Assistance Centers
(CAAGs)) .

h. Psychiatric Disorders. Menbers/fam |y nmenber(s) who
have had one period of inpatient hospitalization or have a
hi story of extensive outpatient psychiatric treatnent, but have
had no further psychiatric treatnment (inpatient or outpatient)
for a period greater than 1 year, may be judged suitable for
overseas duty. Menbers/famly nenbers with two or nore
hospitalizations for psychiatric disorders will be considered
unsui tabl e for overseas duty.

i. Performance. Menbers with a history of unsatisfactory

or bel ow standard performance (any marks below 3.0) in the |ast
2 years will be considered unsuitable for overseas assignnent.
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] . Disciplinary History. Hi story of courts-martial, non-
judicial punishment (NJP), or involvement with civil authorities
in the previous 2 years will be considered unsuitable for
over seas assi gnment.

k. Pre-Service Waivers (enlisted only). |Initial accessions
with pre-service noral waivers (drug, alcohol, or crimnal)
identified in Block 18E or section VI of DD 1966/1 (1 Jan 2003),
Record of MIlitary Processing, will be considered unsuitable for
overseas assignment. COVNAVCRU TCOM NST 1130. 8F refers.

| . Pregnancy. Wonen wll not be transferred overseas who
are inthe third trimester of pregnancy (7th-9th nonth).
Arrival at the ultimate duty station nust be prior to the 29th
week of pregnancy. Wnen who will be in the 3rd trinmester at
time of transfer will be screened 6 weeks after delivery of
newborn. Newborn will also be screened at that tinme. Pregnant
wonen are not to be transferred, during any stage of pregnancy,
to any other |ocation where obstetric and pediatric care is not
avai |l abl e. NAVPERSCOM nust receive notification upon subm ssion
of verification of screening, and that notification should
i ncl ude expected date of delivery. Female mlitary nenbers
transferring to overseas duty including sea duty type 2 and 4
wi |l be screened for pregnancy per BUMEDI NST 1300.2 prior to
transfer.

m  Financial Stability

(1) E5 and above. Serious financial problens or
i ndebt edness whi ch have not been reconciled, or a docunented
hi story of indebtedness over a period of the last 3 years nay be
consi dered disqualifying (i.e., bankruptcy).

(2) E1-E4. A debt-to-incone ratio shall be perfornmed by
the command financial specialist or Famly Service Center
counsel or to ensure the econony in the host nation of the
proposed overseas activity will not pose an undue hardship on
the menber’s financial circunstances. |f debt-to-incone ratio
is 30%or greater, nmenber is unsuitable for overseas assignnent.

Nn. Member and Family Characteristics. Mdtivation for
accepting an overseas assignnent, expectations about the duty
and the culture, and certain attitudes and attributes are
i nportant indicators of successfully conpleting an overseas
tour. In addition to the questions included in M LPERSVAN
1300- 304, when conducting the suitability assessnent interview
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with nmenber/famly, care nust be taken to assess personal and
famly characteristics and attitudes.

0. OBLISERV. Ensure nenber obtains m ninmmservice
requi renment/ OBLI SERV, as required by BUPERS transfer orders,
wi thin 30 days

4. Military Member Married to Military Member. Regardl ess of
menber's paygrade, the tour of duty overseas for a narried
menber whose spouse is also a nenber of a mlitary service wll
be as foll ows:

a. Married nenbers accompanied or joined by
command- sponsored fam |y nenber(s) shall serve the
"accompanied-by-family member (s)" tour.

b. Married nenbers assigned to or living in the same
overseas location or locale shall serve the
"accompanied-by-family member (s)" tour when such a tour |ength
is authorized for the duty station. The |lack of concurrent
travel, whether a result of personal reasons or operational
requi renents, may not have an inpact on the stipulation that
each nmenber of a mlitary couple nmust, at a mninmm serve the
"acconpani ed-by-fam |y nenber(s)" tour. |[|f one spouse arrives
on station later than the other, second arriving spouse’s tour
shall not be cut short in order to match projected rotation
dates (PRDs) wth the first arriving spouse.

c. Married nenbers assigned to different locations shal
serve the “all others" tour; however, when said nenbers
establish a joint residence (that is, reside together), they
shal |l serve the "accompanied" tour, when such a tour is
aut horized for the location or |ocale where they are residing.

5. Dependency Considerations

a. Definition. Command-sponsored (authorized) famly
menbers are defined as famly nenbers of entitled nmenbers of the
U S. Arned Forces for whomentry approval (fromthe appropriate
mlitary commander) has been received. (See M LPERSVAN
1300- 150 t hr ough 1300-210.)

b. Counseling. CGOs shall ensure nenbers are thoroughly
counsel ed regarding the risks involved in fornul ati ng premature
pl ans for novenent of famly nenber(s). This counseling wll be
conducted jointly with the command review required by M LPERSVAN
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1300-304.| During this review, nenbers should be specifically
cautioned that if they desire their famly nenber(s) to
acconpany them the famly nenber(s) should not nove until fina
di sposition of entry approval has been received fromthe

over seas area commander

C. Entry Approval Denied/Family Relocation Desired.
Menmbers who are denied entry approval and desire to rel ocate
their famly nmenber(s) to a designated place other than the
contiguous United States should be advised that approval from
NAVPERSCOM Pass Program Managenment Branch (PERS-331) is
required. The message format for requesting famly entry
approval as well as additional information can be found in
M LPERSMAN 1300- 316.| Point of contact is as follows:

Chi ef of Naval Operations

Mlitary Conpensation and

Pol i cy Coordination Branch (N130E)
COW  (703) 614-5635

DSN: 224-5635

d. More than Three Family Members. Enlisted nmenbers with
nore than three famly nmenbers will not normally be assigned to
acconpani ed overseas duty including Al aska and Hawaii unless an
urgent requirenent exists and a conscious decision is made,
based upon a thorough review of living conditions, availability
of adequat e housing, and other pertinent information which may
be peculiar to a specific |ocation.

6. Defense Enrollment Eligibility Reporting System (DEERS)
Check. DEERS checks nust be conducted on famlies of al
menbers being transferred overseas to ensure that potential
problenms will be resolved before they seek nedi cal

t r eat ment / CHAMPUS r ei nbur senent .

7. Custody Agreements. Divorce decrees concerning custody and
control of famly nmenber(s) can inpact on whether famly

menber (s) can be noved at governnment expense, and on entitl enent
to overseas station allowances. Divorce decrees issued by a
court of conpetent jurisdiction may require the nmenber/spouse
obtain court approval, if not stated in divorce decree, for
renmoval of famly nmenber(s) from CONUS

a. Forms Completion. Overseas screening cannot be
processed until NAVPERS 1070/ 602 (Rev. 7/72), Dependency
Appl i cation/ Record of Emergency Data, Parts | and Il are
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conpl eted per the Defense Joint Mlitary Pay System Procedures
Training Guide (DIMSPTG / Navy Standard | ntegrated Personnel
System (NSIPS). The nenber should bring in a copy of the

di vorce decree for review. NAVSO P-6034-1, volunme 1, chapter 7
para. U5203, item 18 contains further guidance.

b. Dependency Status Approved. Once dependency status is
approved by Navy Fam |y All owance Activity, overseas screening
can be processed and, if appropriate, famly nenber(s) entry
approval can be requested.

C. Detailed Information Required. The authority to grant
famly menber(s) entry approval lies with the overseas area
commander. The area commander may have questions concerning the
custody and control of fam |y nenber(s); therefore, this
i nformati on should be detailed in the famly nenber(s) entry
approval request.

d. Screening Refusal. Refer to M LPERSMAN 1300- 304 for
screeni ng wai vers when ex-spouse or separated spouse has custody

of any fam |y nenber(s) and refuses screening of famly
menber (s).

8. Waiver Requests. Upon conpletion of the overseas screening
interview, if a nenber is not qualified for overseas assignnent,
but the CO determ nes a waiver is in order, follow procedures
outlined in M LPERSVAN 1300- 304.
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MILPERSMAN 1300-304

SUITABILITY FOR OVERSEAS ASSIGNMENT SCREENING AND
REPORTING

Responsible | NAVPERSCOM Phone: DSN 882-4142
Office ( PERS- 451) COM| (901) 874-4142
FAX 882- 2693

References | OPNAVI NST 1300. 14C

BUMEDI NST 1300. 2

Uni form Code of MIlitary Justice (UCM),
Article 107

1. Procedures. The responsibility for determning suitability
for overseas service rests with the commandi ng officer (CO of
the transferring conmand who shall conplete the foll ow ng:

a. Time Requirements. Ensure that each nenber and famly
menber bei ng assi gned overseas is screened and an update nessage
Is sent wthin 15 days after receipt of the transfer directive.
The goal is to have all overseas screening requirenents
conpleted within 30 days. Report using the format provided in
Exhibits 1,| 2,| 3,| and| 4| as appl i cabl e.

b. Command Review. Conduct conmand revi ew per provisions
of this article and OPNAVI NST 1300. 14C, utilizing Exhibit 1 to
determine if the nmenber and famly nmenber(s) (if any) neet the
eligibility requirenents and additional criteria of M LPERSVAN
1300- 302.

C. Medical Screening. Ensure nedical screening is
conducted per BUMEDI NST 1300.2. Instruction and forns are
avai | abl e at

htt p: // navynedi ci ne. med. navy. ml/instructions/directives.

d. Briefing. Brief nenber and famly nenber(s) on Standard
Install ati on Topi ¢ Exchange Services (SITES) data avail abl e at
Fam |y Service Centers (FSCs) during conmand review. Provide
menber wi th nanme and nunber of Rel ocation Assistance Manager
(RAM at FSC to obtain a SITES data package containing living
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conditions information about the new overseas duty station. For
menbers who are assigned and have el ected an all others tour,
ensure nenber is famliar with M LPERSMAN 1300- 150 t hrough

1300- 210 concerni ng command sponsorship of famly nenbers.

€. Suitability/Unsuitability Determination. Determ ne
suitability/unsuitability based on nedical status, commuand
review, and any other reliable information (chain of conmand,
chaplain, famly advocacy representative, conmmand fi nanci al
specialist, etc.). |If waiver is required, submt per this
article.

f. Obligated Service (OBLISERV). Ensure all enlisted
menbers have sufficient OBLI SERV to conpl ete appropriate
acconpani ed/ unacconpani ed Departnent of Defense (DOD) area tour.
NAVPERS 1070/613 (Rev. 10/81), Adm nistrative Remarks entries
for OBLI SERV are not authorized (see M LPERSVMAN 1306-106). For
enlisted Sel ective Reenlistnent Bonus (SRB) issues, refer to the
| at est NAVADM N.

2. Reporting Procedures

a. Concurrent with the rel ease of overseas orders,

transferring commands wll receive a naval nessage from Navy
Per sonnel Command ( NAVPERSCOM), Distri bution Departnent (PERS-4)
that will direct a 15-day nandatory update. |If required,

readdress this nessage to the servicing nedical treatnent
facility (MIF).

b. Initiate the overseas screening process i medi ately.

(1) Suitable. If nenber/famly nenber(s) are determ ned
to be suitable, report using format provided in Exhibit |2.

(2) Unsuitable. |If nenber/famly nenber(s) are
determi ned to be unsuitable, report using format provided in
Exhibit 3.| If nenber or famly nenber(s) is determ ned
unsui tabl e, contact with the gaining command/ MTF is required.

(3) Interim Report. |f nenber/fam |y nenber(s)
suitability determ nati on cannot be conpleted within 15 days,
provide an interimreport of suitability message using formt
provided in Exhibit |4/ Continue to provide interimreports
every 30 days until suitability determ nation can be nade.
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(4) Copy - Enlisted/Officer. |In all cases, above
reports will also be filed in the enlisted field service record
or officer transfer package.

3. Screening Requirements for Personnel Assigned to Remote
Continental United States (CONUS) Locations

a. Remote Locations. Based on accessibility of health care
servi ces, Bureau of Medicine and Surgery (BUMED) and NAVPERSCOM
determined the followng locations in the United States are
consi dered renote and require an overseas screening per this
article and M LPERSMAN 1300- 302:

Al aska Adak, Juneau, Kodi ak

California Bri dgeport, San O enente |sland, San N chol as |sland
Fl ori da Key West

Hawai i Bar ki ng Sands

Mai ne Cutler, Wnter Harbor

Nevada Fal | on

West Virginia Sugar Grove

b. Members not Suitable. C ass Ill Dental status personne
normal Iy are not suitable for assignnent due to Iimted dental
capabilities.

4. Change of Suitability Determination. Once a nenber has been
successfully screened by the transferring command, if any
subsequent information, m sconduct, or emergent nedical

condi tion renders nenber unsuitable (occurring at the
transferring conmand or at any intermediate activity en route),
hol d orders in abeyance and notify NAVPERSCOM or Enli sted

Pl acenent Managenent Center (EPMAC) (in the case of non-

desi gnated SN FN AN) i nmmedi ately. Ensure the nenber (and famly
menber (s)) are aware of their responsibility to report any

ci rcunst ances that may change their suitability status

I mredi ately, to avoid prosecution under UCMI, article 107 for
failing to do so.

5. Waivers of Screening Requirements

a. CO Determination/Actions. Wile the inportance of
adherence to overseas screening requirenments cannot be
over - enphasi zed, waivers will be granted on a case-by-case basis
as conditions warrant. Individual COs are the best source of
| ocal /recent know edge and judgnent concerning the
qual i fications and potential of each menber. Upon conpletion of
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the overseas screening interview, if a nenber is not qualified
for overseas assignnent, but the CO considers a waiver in order,
submt an unsuitable report per Exhibit 3/and provide
justification/anmplifying informati on why a waiver is reconmended
in para. 1D. The nenber will be considered unsuitable and is
not authorized to transfer until a waiver authorization nessage
I's obtained from NAVPERSCOM or EPMAC (in the case of non-
designated SNFNNAN). File waiver in enlisted field service
record or officer transfer package.

b. Divorced Personnel. For divorced personnel whose
children are in | egal custody of the ex-spouse, or for the
famly nmenber(s) of a nenber separated fromthe spouse and the
spouse has custody of any fam |y nmenber children, or the
spouse/ ex- spouse refuses to cooperate in famly nenber overseas
screening, participation of those famly nenber(s) in the
over seas screening process nay be waived by the CO CO waivers
for legal custody do not require NAVPERSCOM endorsenent. |In al
such cases the follow ng actions are required:

(1) Record the results using NAVPERS 1300/ 16
(Rev. 01/03), Report of Suitability for Overseas Assi gnnent
(Exhibit [1) and interview the nmenber to identify existing
conditions that are likely to preclude the nenber from
conpl eti ng the overseas assi gnnent.
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(2) Make the followi ng entry on NAVPERS 1070/ 613:

"I understand that fam |y nmenber overseas screeni ng has been
wai ved due to refusal of nmy famly nenber(s) to participate in
the screening process. | have indicated all known conditions of
those famly nenber(s) that may interfere with nmy serving the
appropriate tour length. | understand that any pre-existing

di squalifying fam |y nenber screening factors cannot serve as
the basis for ny early return to CONUS from overseas. If later
ny famly nmenber(s) desire to acconpany or join me overseas,

| understand they nust be screened and famly nenber entry
approval granted (where applicable) before they | eave CONUS.

| understand I will be required to serve the appropriate tour

| engt h per M LPERSVAN 1300- 308. "

Menber's Signature
W t nessed:

L. Kinble
CDR, USN, Personnel Oficer

(3) In cases where famly nenber(s) refuse screening in
ot her than a divorce/separation situation, request a waiver as
outl i ned above. Menber should sign the sane NAVPERS 1070/ 613
entry as above if waiver is granted. Famly nenber(s) wll not
acconmpany nor join nmenber overseas unless they have been
properly screened, determned to be suitable, and fam |y nenber
entry approval is granted (if applicable).
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EXHIBIT 1

REPORT OF SUITABILITY FOR OVERSEAS ASSIGNMENT

SUPPORTI NG DOCUMENTATI ON OPNAVI NST 1300. 14C

MEMBER'S NAME : ‘SSN: DATE:

PRESENT SHIP/STATION: UIC: OVERSEAS LOCATION: UIC:

NUMBER OF DEPENDENTS:

PART I: COMMAND REVIEW - The purpose of the Command Review is to determine, via record
review and personal interview, member and spouse/family member(s)’ suitability for overseas
duty/life in the assigned overseas location. (To be completed by Commanding Officer of
transferring command.) Refer to MILPERSMAN Articles 1300-302 and 1300-304. Any questions
checked "YES" (with the exception of questions 11 and 15), disqualifies member for overseas
assignment. TIf command still recommends member should be considered for overseas
assignment, submit waiver request per MILPERSMAN 1300-302.

1. [ YES [] NO Has the nenber or any spouse/fanily nenber(s) previously been reassigned,
prior to normal tour conpletion, due to their unsuitability?

2. [J YES ] NO (For Enlisted Personnel) Does the nmenber refuse to obligate sufficient
service (OBLISERV) to conplete the prescribed tour? |[|f "NO', ensure
menber reenlists (NAVPERS 1070/621) to incur sufficient OBLISERV, per
M LPERSMAN 1306- 106.] Page 13 entries for OBLI SERV are prohibited.
(OBLISERVE MUST BE COMPLETED WITHIN 30 DAYS OF RECEIPT OF ORDERS). For
SRB i ssues, see the current NAVADM N.

3. [ YES ] NO (E5 and above) Does the nenber, spouse, or family nenber(s) have serious
probl ens of indebtedness, credit |oss or other financial problens which
have not been reconciled with the creditor(s) or interested parties
(i.e., bankruptcy)?

] YES[] NO a. (E4 and below) Menber nmust conplete debt-to-incone (DTI) ratio

screeni ng | AW OPNAVI NST 1740. 5A, (Conmmand Fi nanci al Speci al i st
Trai ni ng Manual 15608). |Is DTl ratio 30% or greater?

4. [ YES [J NO Has the nmenber been convicted for any civilian offense(s) (civil or
crimnal) within the last 24 nonths or had any invol venent in any ongoi ng
civil or crinminal action?

5. [ YES [J NO Has spouse or any fanily nenber(s) been convicted for any civilian
of fense(s) (civil or crimnal) within the last 24 nonths or have any
i nvol venent in any ongoing civil or crininal action?

6. [ YES [ ] NO Does the nenber have a record of any involvenent with illegal drugs or
al cohol within the past 24 nonths? For al cohol related cases, if nenber
has conpl eted an education or early intervention program they are
suitabl e for overseas assignnment and this question can be answered "NO'

7. [ YES [ ] NO Does the spouse/fanily nenber(s) have a record of any involvenent wth
illegal drugs or alcohol within the past 24 nonths?

8. [ YES ] NO Is the nenber or spouse/fanily nenber(s) involved in an open FAP (Fanily
Advocacy Program case that is still under investigation or for which
treatment is still ongoing? (Any case/cases that has/have been
adj udi cated “C osed,” shall not be considered disqualifying).

[J YES[] NO a. 1In any case, does the local FAP representative have any reason to NOT
favorably endorse nmenmber with famly nenbers for overseas duty?

9. [J YES

O
8

Was the nenber’s spouse previously a nenber of the arnmed forces and the
characterization of separation other than "Honorable”? Explain in the
remar ks secti on.

NAVPERS 1300/ 16 (02-03) S/'N: 0109- LF-983- 9400 PAGE 1 OF 4
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MEMBER'S NAME: | SSN: | DATE:

10. ] YES ] NO Are there any concerns whet her nenber/spouse has | egal custody of al
acconpanying nminor fanmly menbers?

11. [] YES [ ] NO Are any of the nmenber’'s fanily menbers covered in a custody agreenent?
If “NO " go to question 12

] YES [] NO a. Does agreenent prevent renoval of fanmily nenbers from CONUS wi t hout
prior court approval or agreenent between the interested parties? |If
“NO " go to question 12

] YES ] NO b. Has nenber obtained prior court approval of requisite agreenent from
other interested party for renmoval of famly nenbers from CONUS, if
required by state | aw? (Pl ease note: Navy policy does not require a
separate agreenent if not required by state |law.)

12. [J YES ] NO Single parents/nilitary couples with fanily nenbers. Are there any
reasons why famly nmenber care requirenents can not be nmet in accordance
wi t h OPNAVI NST 1740. 4A?

NOTE: While the unique situation of single parents with famly nenbers is not in itself

di squalifying, this fact should be pointed out upon submi ssion of nessage certification of
screeni ng to NAVPERSCOM ( PERS- 40) / ( EPVAC. )

13. []J YES [] NO (For Enlisted Personnel) Is nenber an initial accession enroute to their
first duty station with pre-service noral waiver(s) (drug, alcohol, or
crimnal)?

14. [] YES [] NO Does nenber have a history of unsatisfactory or bel ow standard
performance (any mark below 3.0) or any NJP's in the last tw years?

15. [] YES [ ] NO Has nmenber and adult dependents received “Level |” Antiterrorism Force
Protection (Level 1l for O5/ 06 Commandi ng O ficer Awareness Training),
prior to transfer, and recorded on Page 13? (Contact your local Famly
Service Center if training is not available at your conmand)

FOR PERSONNEL E-3 AND BELOW: Ensure the member has been counseled that personnel in these
paygrades, having family members, will not be assigned accompanied overseas duty. Members
can be assigned unaccompanied based on readiness needs. (NOTE: Single E-3 and below who
acquire (a) family member (s) en route and bring them without dependent entry
approval/command sponsorship, will most probably return them at personal expense and serve
the complete area tour unaccompanied.)

| have been counsel ed on the above: [] YES [] NO

MEMBER'S SIGNATURE: DATE:

REMARKS:

I, , amaware that the failure to divul ge disqualifying
information or anplifying informati on (nmedical, dental, personal) pertaining to the
questions on this checklist may ultimately result in disciplinary action puni shabl e under
t he UCMI.

MEMBER (NAME, RANK/RATE) : MEMBER (SIGNATURE) : DATE:

INTERVIEWER (NAME, RANK/RATE, INTERVIEWER (SIGNATURE) : DATE:
COMMAND TITLE) :

NAVPERS 1300/ 16 (02-03) S/'N: 0109- LF-983- 9400 PAGE 2 OF 4
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MEMBER'S NAME : |SSN: |DATE:

PART II: RECOMMENDATION OF COMMANDING OFFICER (OR OIC) OF MEDICAL TREATMENT FACILITY.

Based on the information available as a result of screening and on the capabilities of the
Medical/Dental Treatment Facility in the area of assignment to which ordered, the following
recommendation is forwarded:

1. Medical, dental and educational screening was conducted per BUMEDI NST 1300. 2.

2. Recommendation is based on a review of NAVMED 1300/1, Part | and Il. One form has been
compl eted for each service and fanily nenber screened

3. If a shaded block is checked on NAVMED 1300/1, coordination is required with the
gai ni ng MIF/ DTF supporting the overseas, renpte duty or operational location or with
the seni or nedical departnment representative of an operational platform Coordination

must indi cate whether or not required nedical, dental or educational capabilities are
avai | abl e.

4. Fanily nenber screening is not required if an unacconpani ed tour of 24 nonths or |ess
(Exception: Screening is required for Diego Garcial Souda Bay, Crete).

5. Do not forward sensitive nmedical or personal information with this form

The following recommendation(s) are made based on a review of each NAVMED 1300/1, Part I

and II, and if required, the response from the gaining MTF/DTF or senior medical department
representative of the gaining command:

(] YES [J] NO SERVICE MEMBER IS SUITABLE FOR THIS ASSIGNMENT.

FAMILY MEMBERS SUITABILITY FOR THIS ASSIGNMENT:

[J YES [J NO (NAMVE) [J YES [J] NO (NAMVE)
[J YES [J NO (NAME) [J YES [] NO (NAVE)
[J YES [J NO (NAME) [J YES [] NO (NAVE)

The following family member (s) were referred for Exceptional Family Member Program (EFMP)
enrollment (DO NOT DELAY SCREENING FOR ESM DETERMINATION) :

NAME (s) :

NAME OF CO/OIC OR DESIGNEE OF DATE: SIGNATURE OF CO/OIC OR DESIGNEE OF
MEDICAL TREATMENT FACILITY: MEDICAL TREATMENT FACILITY:

NAVPERS 1300/ 16 (02- 03) S/N. 0109- LF- 983- 9400 PAGE 3 OF 4
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MEMBER'S NAME : |SSN: |DATE:

PART III: CMC/COB/SEA ENDORSEMENT

On the basis of all available information, I endorse [ |/ I do not endorse [ | the member's
orders for the overseas assignment.

CMC/COB/SEA (NAME, RANK) CMC/COB/SEA (SIGNATURE) DATE

PART IV: COMMANDING OFFICER’S ENDORSEMENT

On the basis of all available information, I endorse [ |/ I do not endorse [ | the member’s
orders for the overseas assignment.

Commanding Officer (Name, Rank) Commanding Officer (Signature) Date

REMARKS :

PRIVACY STATEMENT: THE AUTHORITY TO REQUEST THIS INFORMATION IS CONTAINED IN 5 USC 301
DEPARTMENTAL REGULATIONS. THE INFORMATION WILL BE USED TO ASSIST OFFICIALS AND EMPLOYEES
OF THE DEPARTMENT OF THE NAVY IN

DETERMINING YOUR FUTURE DUTY ASSIGNMENT.

COMPLETION OF THE FORM IS MANDATORY EXCEPT FOR DUTY AND HOME PHONE NUMBERS OR FAILURE TO
PROVIDE REQUIRED INFORMATION, MAY RESULT IN DELAY IN RESPONSE TO OR DISAPPROVAL OF YOUR
REQUEST

NAVPERS 1300/ 16 (02-03) S/'N: 0109- LF-983- 9400 PAGE 4 OF 4
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EXHIBIT 2

REPORT OF SUITABILITY FOR OVERSEAS ASSIGNMENT

(Use proper message format containing the following:)

FM SCREENI NG COMVAND
TO COWNAVPERSCOM M LLI NGTON TN/ / PERS-40(enl i sted only)/
PERS- 451/ PERS- Code for Detailer//
EPMAC NEW ORLEANS LA/ / 47/ (for non-designated SN, FN & AN)
I NFO Gai ni ng Overseas Activity
Gai ni ng Medical Treatnent facility if nmedical problem
i dentifi ed.
BT
UNCLAS // N01300//
M5G DY GENADM N/ SCREENI NG COVIVANDY /
SUBJ/ REPORT OF SUI TABI LI TY FOR OVERSEAS ASSI GNMVENT | CO NAME,
RANK RATE, SSN/
REF/ A/ DOC/ DATE/ /
REF/ Bl GENADM N CNPC or EPMAC/ DATE/ /
REF/ C/ type i.e., DOC, LTR, CGENADM N ori gi nat or/ DATE or Date-
Ti me- G oup//
NARR/ REF A IS M LPERSMAN, REF B | S ORDERS (include TC no.), REF
CIS (i.e., correspondence to gaining nedical treatnment facility
for availability of service, etc., if applicable.)//
POC/ NAME/ RANK/ | DENTI FI ER/ LOCATI ON/ TEL: / / (MANDATORY)
RWKS/ 1. OVERSEAS ASSI GNVENT SUI TABI LI TY SCREENI NG PER REFS A
AND B HAS BEEN COVPLETED. SNM ( AND DEPENDENTS if appli cabl e)
ARE SUI TABLE FOR OVERSEAS ASSI GNMENT

A. COVPLETED NAVPERS 1300/ 16, REPORT OF SU TABILITY FOR
OVERSEAS ASSI GNMENT WAS FI LED I N MEMBER S SERVI CE RECORD AND
SI GNED BY NAME/ RANK/ TI TLE/ DATE

B. SNM HAS SUFFI CI ENT OBLI SERV (OR WLL INCUR) TO COVPLETE
DOD AREA TOUR LENGTH.

C. ANTI - TERRORI SM TRAI NI NG HAS BEEN COVPLETED AND FI LED I N
SERVI CE RECORD (| NCLUDI NG DEPENDENTS)
2.  __ NUMBER OF DAYS TO COVWPLETE SCREENI NG  (cal cul ate from
date of receipt of nessage or from SDS print date)//
BT
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EXHIBIT 3

REPORT OF UNSUITABILITY FOR OVERSEAS ASSIGNMENT

(Use proper message format containing the following:)

FM SCREENI NG COMVAND

TO COWNAVPERSCOM M LLI NGTON TN/ / PERS- 40( enl i sted only)/
PERS- 451/ PERS- Code for Detailer//

EPMAC NEW ORLEANS LA/ / 47/ (for non-designated SN, FN & AN)
Losi ng MCA

Gai ni ng MCA

| NTENDED OVERSEAS ACTIVITY

I NFO I ntended Medical Treatnent facility that cannot handl e
menber or famly

BUVED WASHI NGTON DC//31// (i f nedical unsuitability)

BT

UNCLAS // N01300//

M5G DY GENADM N/ SCREENI NG COMIVANDY /

SUBJ/ REPORT OF UNSUI TABI LI TY FOR OVERSEAS ASSI GNVENT | CO NAME,
RANK RATE, SSN/

REF/ A/ DOC/ DATE/ /

REF/ B/ GENADM N CNPC or EPNAC/ DATE/ /

REF/ C/ type i.e., DOC, LTR, CGENADM N ori gi nat or/ DATE or Date-
Ti me- Group//

NARR/ REF A IS M LPERSMAN, REF B | S ORDERS (include TC no.), REF
CIS (i.e., correspondence to gaining nedical treatnent facility
for availability of service, etc., if applicable.)//

POC/ NAME/ RANK/ | DENTI FI ER/ LOCATI ON TEL: / / (MANDATORY)

RWVKS/ 1. OVERSEAS ASSI GNVENT SUI TABI LI TY SCREENI NG PER REFS A
AND B HAS BEEN COVPLETED. SNM IS UNSU TABLE FOR OVERSEAS
ASSI GNMVENT:

A.  COWPLETED NAVPERS 1300/ 16, REPORT OF UNSUI TABILITY FOR
OVERSEAS ASSI GNMVENT WAS FI LED I N MEMBER S SERVI CE RECORD AND
SI GNED BY NAME/ RANK/ TI TLE/ DATE

B. APPROPRI ATE NAVPERS 1070/ 613, ADM NI STRATI VE REMARKS
ENTRY WAS COVPLETED AND SI GNED BY NAME/ RANK/ Tl TLE/ DATE.

C. Reason for unsuitability.

D. Request for waiver and state justification for waiver
request if applicable.

2.  __ NUMBER OF DAYS TO COVWPLETE SCREENI NG (cal cul ate from
date of receipt of nessage or from SDS print date)//
BT
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EXHIBIT 4

INTERIM REPORT OF SUITABILITY FOR OVERSEAS
ASSIGNMENT

(Use proper message format containing the following:)

FM SCREENI NG COMVAND

TO COWNAVPERSCOM M LLI NGTON TN/ / PERS-40(enl i sted only)/
PERS- 451/ PERS- Code for Detailer//

EPMAC NEW ORLEANS LA/ / 47/ (for non-designated SN, FN & AN)

I NFO Gai ni ng Overseas Activity

Gai ni ng Medical Treatnent facility if nmedical problem

i dentifi ed.

BT

UNCLAS // N01300//

M5G DY GENADM N/ SCREENI NG COVIVANDY /

SUBJ/ | NTERI M REPORT OF SUI TABI LI TY FOR OVERSEAS ASSI GNVENT | CO
NAME, RANK RATE, SSN//

REF/ A/ DOC/ DATE/ /

REF/ B/ GENADM N CNPC or EPMAC/ DATE/ /

REF/ C/type i.e. DOC, LTR, GENADM N ori gi nat or/ DATE or Dat e-

ti me-group//

NARR/ REF A | S M LPERSMAN, REF B | S ORDERS (i nclude TC no.), REF
CIS (i.e., correspondence to gaining nedical treatnent facility
for availability of service, etc., if applicable.)//

POC/ NAME/ RANK/ | DENTI FI ER/ LOCATI ON/ TEL: / / (MANDATORY)

RVKS/ 1. OVERSEAS ASSI GNVENT SUI TABI LI TY SCREENI NG PER REFS A
AND B IS I N PROCESS. Explain reason for delay (Medical, Dental,
etc.) and provide estinated conpletion date.

BT

NOTE: Provide an updated interimreport every 30 days until
suitability determ nati on can be nade.
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MILPERSMAN 1300-306

EARLY RETURN/REASSIGNMENT DUE TO UNSUITABILITY

Responsible | NAVPERSCOM Phone

Office (PERS-40DD for Enlisted) DSN 882- 3545
(Applicable Detailers COM| (901) 874-3545
for Oficers and FAX 882- 2647
Enli sted TARS)

References | OPNAVI NST 1754. 2A
OPNAVI NST 6000. 1A
OPNAVI NST 1740. 4A
OPNAVI NST 4650. 15

1. Purpose. The purpose of the Early Return/Reassignnment
Programis to ensure the availability and continuity of care for
mlitary dependents currently stationed outside the Continental
United States (OCONUS), or within the Continental United States
(CONUS), where required nedical care, treatnent, educationa
needs, or facilities are not available through mlitary or
civilian sources. The programis designed as a neans through
whi ch nenbers may be returned to CONUS from an OCONUS duty
station for unusual circunstances not covered under other

exi sting policies or regul ations.

2. Procedures

a. Report Submission

(1) Al requests for early return/reassi gnnent nust be
submtted as an Overseas Screening Deficiency Report
(OSDR) / Request for Early Return (Exhibit |1) by nessage.

(2) Ensure the transferring nmedical treatnment facility’'s
(MIF) name and unit identification code (U C) are provided in
para. 1C of the OSDR/ Request for Early Return nessage.

(3) Requests for early return/reassignnent will be
submtted expeditiously, within 10 working days of receipt of
I nformation justifying subm ssion, as these requests involve
situations requiring tinely nedical or other support services
intervention not readily available at the current duty station.
An understanding of all the factors that necessitated the
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request subm ssion are required prior to making a deci sion.
Subm ssion of a partial request is discouraged as it del ays the
tinmely processing of the request. Inclusion of additiona
information to ensure clarity and provide justification for
submtting the request is strongly recomrended.

b. Officers. For officers, provide a copy of NAVPERS
1300/ 6 (Rev. 01-03), Report of Suitability for Overseas
Assignnent to the applicable Detailer and Placenent Oficer.

C. Transfer/Assignment Decision. Navy Personnel Conmmand
( NAVPERSCOV), Enlisted Pl acenent Managenent Center (EPMAC), or
Naval Reserve Personnel Center (NAVRESPERSCEN), as appropriate,
wi |l decide each case on its nerits. |If request for early
return/reassignment is approved, ensure the appropriate service
record entry is conpleted on NAVPERS 1070/613 (Rev. 10/81),
Adm ni strative Remarks, indicating reason for subm ssion of
request .

(1) Requests submtted due to unsuitability/descreening
of famly nenber(s) wll result in the transfer of nenber and
famly nmenber(s) to an assignment for which eligible based upon
the Exceptional Fam |y Menber (EFM category assigned.

(2) Assignnment will be per requisition priority and
sea/ shore rotation to valid billets of nenber's rate.
Assi gnnents nmade due to EFM i ssues do not alter seal/shore
rotation. Assignnments will normally be nade within the sane
manni ng control authority (MCA), i.e., West Coast personnel to
West Coast billets.

(3) Orders directing transfer will normally be issued
within 21 days. Detachnment fromcurrent duty station will be
directed to take place within 60 days of orders being rel eased,
unl ess a specific detachnent date is requested.

d. Exceptional Family Member (s)

(1) Menbers with EFMs) will conplete fornms per
M LPERSMAN 1300- 700.| Enrollnment in the EFM programis mandatory
per OPNAVI NST 1754. 2A and nust be conpleted prior to subm ssion
of an early return/reassi gnnent request.

(2) Assignnment of an EFM category will be acconpli shed
by NAVPERSCOM| Personal and Fam |y Readi ness Branch (PERS-662)
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prior to a decision being made regarding a request for early
return/reassi gnnent.

€. Not a Discipline Substitute. This procedure shall not
be used as a neans of transferring personnel in lieu of
appropriate disciplinary or adm nistrative action, i.e.,
nonj udi ci al puni shnent (NJP), courts-martial, admnistrative
separation processing, etc., but shall be restricted to those
cases where transfer is the only feasible solution.

f. E-3 and below Personnel. As provided for el sewhere in
this article, E-3 and bel ow personnel with dependent(s) or E-3
and bel ow personnel who are pregnant will not normally be
assi gned OCONUS.

(1) I'mredi ately upon reporting, if it is determ ned the
menber, E-3 and bel ow, has acqui red dependent(s), appropriate
action as authorized in this article should be taken.

(2) Subm ssion of an OSDR/ Request for Early Return nust
be submtted i medi ately, if deenmed appropriate.

g. Medical Issues. Menbers with nedical issues for which
the |l ocal MIF cannot provide care or treatnent will utilize the
Medi cal Evacuation (MED VAC) process vice Early
Ret ur n/ Reassi gnnent Program

(1) For pregnancies of nenbers that occur after arrival
at new pernmanent duty station, submt a pregnancy avails
(DP availability) report.

(a) If a nenber detaches an ol d permanent duty
station while pregnant or becones pregnant enroute and reports
to the new overseas permanent duty station and an early
return/reassignnent is deened appropriate, submt a DP Avail and
OSDR ( Exhi bit [1).

(b) OPNAVI NST 6000. 1A contains policies and
procedures regardi ng pregnant nenbers.

(c) Information relative to single nmenbers and
mlitary married to mlitary with dependent(s) is contained in
OPNAVI NST 1740. 4A.

(2) Wen it is determined that fam |y nenber(s) of a
nmenber wi Il be descreened and novenent of the famly nmenber(s)
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only is appropriate, return famly nmenber(s) to the nearest
CONUS MTF capabl e of providing care/treatnent. Refer to
OPNAVI NST 4650. 15 for additional guidance.

4. Overseas Screening Deficiency Report

a. An OSDR will be submtted when an overseas conmand
receives inproperly screened personnel/famly nmenber(s). It is
a report of discrepancies in the screening process conducted by
the previous duty station that does not require an early return.
This nmessage is used to report discrepancies in the screening
conducted by the transferring command. The subject |ine shoul d
reflect OSDR ONLY when the noted discrepancy will not require
early return of the nmenber and/or fam |y nenber(s), but does
requi re addressing inproper screenings to prevent further
occurrences.

b. The MCA shall task the i medi ate superior in conmand
(I1SIC) of the transferring activity to correct those conditions

that caused the inproper screening

c. The OSDR (Exhi bit[1)

is sent to the foll ow ng:

Message
For... Addressee. .. And. .. Info...
Non- EPMAC Transferring/ COMNAVPERSCOM
desi gnat ed NEW ORLEANS LA Scr eeni ng Command M LLI NGTON TN
SN FN/ AN Transferring MCA ( PERS- 451/
Enlisted TARS | NAVRESPERSCEN PERS- 662)

only

NEW ORLEANS LA

Medi cal
Defi ci enci es

BUMED
WASHI NGTON DC
(31)

Servi ci ng Personne
Support Det achnent
(PSD)

Gai ni ng MCA
Gaining 1SIC
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5. Overseas Screening Deficiency Report/Request for Early
Return

a. This reports discrepancies in the screening process
conducted by the previous duty station that require an early
return of the nenber/famly nenber(s) after reporting to the
recei vi ng conmand.

b. It also requests early return of famly nenber(s) and
menbers who were properly screened at tine of transfer, but
after transferring devel oped problens resulting in unsuitability
for overseas duty and transfer is the only feasible solution.

C. Requests for early return will be subnmitted to the
fol | ow ng:
For. .. Message Addressee... And. .. Info...
Enlisted COVNAVPERSCOM M LLINGTON TN | . Area Cormander BUMED
Menber s ( PERS- 40/ PERS- 40DDY . MCA WASHI NGTON DC
PERS- 451/ PERS- 662) (31)

Last Per manent

Oficers COVNAVPERSCOM M LLI NGTON TN
( PERS- 451/ PERS- 662/
Applicable Detailer/

Pl acenent O ficer)

Duty Station

Non- EPMAC

desi gnat ed NEW ORLEANS LA
SN FN/ AN

Enlisted NAVRESPERSCEN
TARS NEW ORLEANS LA
only
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EXHIBIT 1
OVERSEAS SCREENING DEFICIENCY REPORT/REQUEST FOR EARLY RETURN

FM PARENT COVIVAND
TO COVWNAVPERSCOM M LLI NGTON TN/ / PERS- 40/ PERS- 40DD (Enli sted
Onl y) / PERS- 662/ PERS- 451/ PERS- code for Detail er/ PERS-code for Pl acenent
Oficer (Oficers Only)//
NAVRESPERSCEN NEW ORLEANS LA/ /N4// (Enlisted TARS Only)
EPMAC NEW ORLEANS LA/ /EPA7// (for non-designated SN, FN & AN)
PREVI QUS DUTY STATI ON/ /
I NFO MCA
PSD
ISIC
BUMED WASHI NGTON DC/ / 31/ /
O hers as appropriate
BT
UNCLAS // N01300//
MSG D/ GENADM N/ PARENT CMY /
SUBJ/ OVERSEAS SCREENI NG DEFI Cl ENCY REPORT/ REQUEST FOR EARLY / RETURN | CO
NAME/ RATE/ RANK/ DESI GNATOR/ SSN/ /
REF/ A/ DOC/ M LPERSMAN/ DATE/ /
AVMPN REF A | S M LPERSMAN 1300- 306/ /
POC/ NAME/ RANK/ RATE/ | DENTI FI ER/ LOCATI ON/ TEL: // (MANDATORY)
RWS/ 1. |TAWREF A, THE FOLLON NG | S SUBM TTED DUE TO | MPROPER SCREENI NG
AND/ OR REQUEST FOR EARLY RETURN FROM OVERSEAS DUTY:
A.  MEMBER  NAME, RATE/ RANK, and SSN
B. WAS REPCRT AND SUI TABI LI TY FOR OVERSEAS ASSI GNMVENT ( NAVPERS 1300/ 16)
FILED I N SERVI CE RECORD? G VE NAME/ RANK/ Tl TLE/ DATE OF | NDI VI DUAL SI GNI NG
NAVPERS 1300/ 16.
C. PREVIOUS DUTY STATION AND Ul C
PREVI QUS MEDI CAL TREATMENT FACILITY AND U C. (if medical)
D. EXPLAIN FULLY THE REASON SNM FAM LY MBR | S CONSI DERED | MPROPERLY
SCREENED. | NCLUDE THE FOLLOW NG  (MANDATORY)
(1) DI D THESE REASONS EXI ST PRI OR TO TRANSFER FROM CONUS?
(2) WAS MEMBER AWARE OF DI SQUALI FYI NG FACTORS PRI OR TO TRANSFER FROM
CONUS?
(3) SHOULD THESE REASONS HAVE BEEN DETECTED | N OVERSEAS SCREEN NG
PROCESS?
E. (If applicable) WAS ENROLLMENT | N THE EXCEPTI ONAL FAM LY MEMBER
PROGRAM | NI TI ATED M LPERSMAN [1300- 7007?
F. |F SNM WAS PROPERLY SCREENED; DI D PROBLEMS DEVELOP AFTER ARRI VAL
OVERSEAS? EXPLAI N FULLY
G IS SNM (AND) OR FAM LY MEMBER(S)) CONSI DERED MARGA NALLY UNSUI TABLE
BUT COULD CONTI NUE OVERSEAS DUTY? EXPLAIN FULLY
H.  ARE DI SQUALI FYI NG FACTORS SO SEVERE THAT SNM SHOULD BE REASSI GNED TO
CONUS EARLY? EXPLAIN FULLY. (MANDATORY)//
BT

NOTE: This formcan be utilized for overseas screening
deficiency reports/requests for early returns. Delete portions
that are not applicable. Include additional information as
appropriate to justify and support a decision to early
return/reassi gnnent.
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MILPERSMAN 1300-308

TOUR LENGTHS AND TYPES

Responsible | NAVPERSCOM Phone: DSN 882-4185
Office ( PERS- 451) COM| (901) 874-4185
FAX 882- 2693

References |DODD 1315.7 of 7 Jan 87

OPNAVI NST 1300. 15

OPNAVNOTE 4600

NAVSO P- 6034, Joint Federal Travel Regul ations
(JFTR)

1. Key Billets. Key/continuity billets shall be limted to
positions where the continued presence of a nmenber is determ ned
to be absolutely essential to the mssion of the activity or
unit, or to the U S. presence in that area. Such designations
shall require nenbers to serve 24 nonths even if they decline to
serve the tour acconpani ed, and shall be established only at
overseas duty stations per DODD 1315.7.

2. Overseas Tour Lengths. Overseas tour |engths are the nornmal
periods of time established for duty at specific |ocations

out side the contiguous 48 United States and the District of

Col unbi a per OPNAVI NST 1300. 15.

a. Commencement of Tour

(1) Time creditable on an overseas tour begins with the
day of departure fromthe 48 states, if nmenber is not taking
| eave outside the continental United States (OCONUS). For
menbers taking | eave OCONUS, the area tour will comence upon
term nation of |eave.

(2) I'n the case of nenbers whose overseas duty results
fromthe change of honeport of a vessel, or is with the
commi ssioning crew of a vessel to be honeported outside the
United States, the overseas duty commences on the effective date
of the overseas |ocation becom ng the honeport of the vessel,
regardl ess of |ocation of the vessel on that date. See
Exhi bit 1.
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b. Adjusted Tour Lengths. |n the case of nenbers who
report overseas without famly nenber(s) and the novenent of
famly nmenber(s) is subsequently authorized, upon arrival of
famly menber(s) and after being recogni zed as command- sponsor ed
famly menber(s) (per this chapter and any suppl enent al
instructions issued by the area conmander), COs shall report
such designation to NAVPERSCOM The tour |length shall be
adjusted to that prescribed for nenbers with famly nenber(s),
or to provide for 1 year of service at the overseas station
conputed fromthe date of recognition of fam |y nmenber(s) as
command- sponsored, whichever is considered to be in the best
interests of the service.

C. Fleet Marine Forces (FMF). Naval nenbers assigned to
duty with units of the FMF will be toured per pertinent Marine
Corps directives.

d. Units Transitioning. Detail ed gui dance concerning tour
| engths for nenbers assigned to units transitioning to Type Duty
Code “4” or Type Assignnment Code “D’ is provided in M LPERSVAN
1300- 312

€. Ships/Activities Permanently Homeported Overseas - Out
of Homeport. Menbers serving on ships or activities permanently
homeported overseas usually experience personal hardshi ps when
executing a permanent change of station (PCS) order while out of
homeport.

(1) These nenbers nust use |eave and travel tinme to
return to honeport, arrange househol d goods shipnment and await
transportation to CONUS.

(2) During | eave period, the nenber is not entitled to
tenporary | odging allowance (TLA) and is required to bear
out - of - pocket expenses while awaiting transportation.

(3) To alleviate these problens when transferring a
menber under PCS orders while out of homeport, the COis
aut horized to include on orders "Tenporary Duty for Further
Transfer (TEVMDU FFT)" for a period not to exceed 10 days at
homeport of ship awaiting transportation to ultimate duty
station.
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f. Shortened Tour Length. Tours shall neet DOD overseas
tour | engths; however, overseas tours 60 days short of the
prescribed tour |ength do not require waivers. Menbers may be
reassi gned within 60 days before conpletion of the full tour
| ength and be considered as having conpleted the full DOD Area
Tour. This 60-day w ndow does not exenpt the requirenent, if
applicable, for subm ssion of other type waivers (e.g.,
obligated service (OBLISERV), m ninmumtour for separation,
etc.). Wiivers for curtail nment of overseas tours nust be
approved per M LPERSMAN 1300- 304.

g. Officer only:

(1) Overseas Homeports. Tour length for ships and
squadrons honeported overseas will normally be the Departnent of
Defense (DOD) tour length prescribed in Exhibit|1l, Exceptions
include officers assigned to duty afloat and to depl oyable units
stationed ashore, which are set by Secretary of the Navy
( SECNAV) .

(2) Overseas Commanding Officer (CO) Ashore. Overseas
CO ashore tour lengths will be witten so the initial PRD
conplies with the applicable DOD overseas tour |ength.

(3) Hawaii and Alaska. Hawaii and Al aska have a m ni num
tour of 36 nonths with no mandatory rotati on date established.
Shore tours will be 36 nonths (or other DOD area tour
specified). Sea tour lengths will be per Navy policy.

(4) DOD Area Shore Tour. All officers assigned to
overseas duty nust be ordered to serve the DOD area shore tour
for unit identification codes (U Cs) having Type Assi gnnment
(T/A) codes of "O" "H " "A " or the SECNAV prescribed sea tour
for UCs having a T/ A Code of "C'" or "D."

(5) Overseas Non-Rotating Ships, Staffs, and Aviation
Squadrons. O ficers assigned to overseas non-rotating ships,
staffs, and aviation squadrons will serve a tour length
prescri bed by NAVPERSCOM based upon the recomrendati on of fl eet
commanders, regardless of location of the officer’s famly
menber (s).

(a) Tour lengths prescribed by Exhibit 1 will be

adhered to as closely as possible to naintain personnel
stability within fleet units.
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(b) Such tour lengths will not normally exceed those
prescri bed by Exhibit|1 for acconpani ed/ unacconpani ed nenbers
assigned to land stations in the sane overseas areas.

(6) Orders - ATEXT or PTEXT. O ficer orders to overseas
activities wll contain either ATEXT A65003 or PTEXT P73013.
This action will elimnate confusion regarding tour |ength
differences for overseas shore duty, overseas honeported ships,
and avi ati on squadron/afl oat staffs.

h. Enlisted only:

(1) Hawaii Tour Lengths. Projected rotation dates
(PRDs) for enlisted nmenbers assigned to duty in Hawaii w ||
coincide with their prescribed sea tour or normal shore tour as
appropriate, but in no case for less than 3 years. For first-
term nmenbers refer to M LPERSMAN (1306- 126

(2) Nuclear-Qualified/Trident Technicians. Tour | engths
for enlisted nuclear-qualified operators and enlisted Trident
technicians are currently excluded fromthe provisions of this
article. Tour lengths for such nenbers will be dictated by
si tuational requirenents.

(3) Submarines Permanently Homported in Guam. Tour
I ength for career enlisted nenbers assigned to submarines
permanently honmeported in Guamw ||l be 36 nonths. Foll ow ng
conpletion of the first 24 nonths of their prescribed sea tour,
menbers will be eligible for Overseas Tour Extension |Incentive
Program (OTEI P) benefits (nust be requested).

(4) Continental United States (CONUS) Homeports
Tour |engths for ships and squadrons that are honmeported in
CONUS, but operate in an overseas area for 1 year or nore are
12 nonths. These units are listed in OPNAVNOTE 4600.

(5) First-Term Members. For first-termenlisted nenbers
see M LPERSMAN 1306- 126

3. Overseas Tour Length Types and Options. During the

i nterview conducted per M LPERSMAN| 1300- 300 t hrough 1300- 304,
menbers shall be given the opportunity to el ect whether they
desire to be acconpanied by famly nenber(s), serve in an
unacconpani ed status, or postpone their decision until after
reporting to their overseas duty station. Delayed decisions
must be made not | ater than 90 days after reporting. Menbers
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not meking a tour election within 90 days after reporting wll
be presuned to have elected to serve in an acconpani ed status.

a. Types. Overseas tour length types are as foll ows:

(1) Accompanied (with Family Member(s)). Assigned to
menber s acconpani ed by comrand-sponsored famly nmenber(s), and
to some nenbers who have no famly nenber(s).

(2) Unaccompanied (All Others). Assigned to nenbers not
acconpani ed by command- sponsored famly menber(s).

b. Service Record Entries. The CO shall cause the
foll ow ng service record entries to be nade when the nenber
i ndi cates a deci sion has been reached regardi ng options
avai |l abl e.

(1) For accompanied tours neke the follow ng entry on
NAVPERS 1070/613 (Rev. 10/81), Adm nistrative RemarKks:

“I fully understand the contents of M LPERSMAN 1300- 308 and have
el ected the acconpanied (with famly nmenber(s)) tour prior to ny
transfer frommy present duty station.”

Menber’s Signature

W t nessed:

L. Kinble
CDR, USN, Personnel Oficer
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(2) For unaccompanied (all others) tours nake the
follow ng entry on NAVPERS 1070/ 613:

“I fully understand the contents of M LPERSMAN 1300- 308 and

have el ected the unacconpanied (all others) tour prior to ny
transfer fromnmny present duty station. | also understand per
NAVSO P-6034-1, famly nenber(s) travel to overseas duty station
at governnent expense is not authorized.”

Menber’s Signature

Wt nessed:

J. Christopher
CDR, USN, Personnel Oficer

(3) For postponed decisions nmake the follow ng entry on
NAVPERS 1070/ 613:

“I fully understand the contents of M LPERSMAN 1300- 308 and
desire to make ny el ection of an acconpanied (wth famly
menber (s)) or unacconpani ed (all others) tour within 90 days
after | report to nmy new duty station.”

Menber’s Signature

Wt nessed:
C Wrtz
CDR, USN, Personnel Oficer
C. Change from Unaccompanied to Accompanied. |If, after

choosi ng an unacconpani ed (all others) tour and orders have been
endorsed accordingly, the nenber desires the | onger acconpanied
(with famly menber(s)) tour, submt a request to NAVPERSCOM

(1) The request will normally not be approved in any
i nstance where the nenber has al ready been furni shed
transportation of famly nenber(s)/household effects at
gover nnment expense to a place designated by the nenber, or has
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received a trailer allowance in connection with nenber's first
el ection to serve unacconpani ed.

(2) If the request is approved, a nodification of the
menber’ s orders and a NAVPERS 1070/ 613 entry shall be made. The
menber may then request entry approval and transportation of
famly menber(s) in the normal manner.

d. Tour after Early Return of Family Member (s). Menbers
whose fam |y nenber(s) were furnished early return
transportation fromthe nenber’s overseas duty station under the
provi si ons of NAVSO P-6034-1, volunme 1, chapter 5, part U wll
be required to conplete the prescribed acconpani ed tour.

4. Tour Adjustments

a. Requests for adjustnents of overseas tours shall be
submitted by letter to the assignment control authority (ACA)
reflected in M LPERSMAN [1300- 310.

b. Such requests nust contain sufficient information to
facilitate an accurate determ nation. Exanples of situations
when PRDs require adjustnents are as foll ows:

(1) Correction of erroneous PRDs.

(2) Menmbers reporting without famly nenber(s), with
movenent of famly nenber(s) subsequently authorized.

(3) Famly nmenber(s) arriving in a “tourist status” or
are newy acquired and subsequently becone “conmmand sponsored”
famly menber(s).

(4) Return of famly nmenber(s) not at the option of
menber, nor as a result of m sconduct.

(5) Menber voluntarily elects to serve acconpani ed tour.

5. Consecutive Overseas Tour (COT). A COT occurs when a nenber
is noved PCS from one overseas duty station to another. It may
be an in-place, intra-theatre, or inter-theater reassignnent as
defined in DODD 1315.7.

a. Serve Full Tours. Menbers under COT orders wil
normal ly serve the full DOD area tour on both the initial and
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foll ow-on shore tour(s) (either acconpanied or all others, as
appropriate).

b. Involuntary COTs in Different Areas. In the case of
involuntary COlIs in different areas, travel of famly nenber(s),
command- sponsor shi p, and shi pnent of househol d goods to the
foll ow-on area are authorized at governnent expense, provided
the nenber has at least 12 nonths to serve in the area after
schedul ed arrival of fam |y nmenber(s)/househol d goods.

C. Overseas-to-Overseas Assignments. For al
over seas-t o-overseas assignnents, transferring conmands must
re-screen nenbers and famly nenber(s) to determne their
suitability. The screening CO nmay wai ve the nedical portion of
the overseas screening if the transferring and gai ni ng commands
are serviced by the sane nedical treatnent facility (MIF) and no
medi cal disqualifying issues exist.

d. Leave Travel. Menbers assigned to COls may be eligible
for | eave travel between assignnments under provisions of NAVSO
P-6034-1. The followi ng policy applies to COT | eave travel
eligibility:

(1) An in-place consecutive overseas tour (IPCQOT)
(no-cost permanent change of activity (PCA) nove) nust include
two full DOD or SECNAV prescribed tours (acconpanied or
unacconpani ed, as appropriate), or their equivalent. Qur goal
is to approve as many | PCOTl requests as possible while
consi dering manni ng concerns, fleet bal ance, and readi ness

i npact .

(2) For intra-theater and inter-theater COIs (cost PCS),
the two tours nust be at | east the equivalent of two
unacconpani ed tour |lengths. The second tour will normally be
ordered for the full DOD or SECNAV tour |ength (acconpani ed or
unacconpani ed, as appropriate). Requests for COTls are al so
encouraged and wi ||l be approved when possi bl e.

(3) Menbers reassigned under | ow cost nove provisions
are not entitled to COT |eave travel if they are not assigned to
a full DOD foll owon tour.

(4) If a nenber is reassigned on a COT and the aggregate
of the tour lengths is |less than the equivalent of two
unacconpani ed tours, an overseas tour |ength waiver nust be
obtained fromthe SECNAV to authorize COT | eave travel; however,
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the second tour nust be for a full DOD area tour, either
acconpani ed or unacconpani ed.

(5) To be entitled to COT | eave travel the nmenber nust
conplete the appropriate DOD or SECNAV area tours listed in
Exhi bit [I,] whether assigned to a | and-base activity or afl oat
unit. Famly nenber(s) are entitled to COT | eave travel only
when they are residing wwth their sponsor who will serve
consecutive acconpani ed by famly nenber(s) tours. Famly
menber (s) may be authorized to travel with their sponsor at the
time the sponsor is granted | eave travel, or they may travel
i ndependently of the sponsor. COT |eave travel will normally be
performed between the two consecutive overseas tours involved;
however, the menber may el ect to defer COT | eave travel between
the two tours of duty for up to 1 year after reporting to the
second overseas tour of duty.

(6) As an exception, a nenber on PCS orders requiring
menber and/or famly nmenber(s) to traverse CONUS to conplete the
PCS nust performthe COT |eave travel at that tinme unless a
defernment is authorized or approved by NAVPERSCOM
O ficer/Enlisted PCS/ TEVMDU NS/ TAD Fi scal Managenent Branch
(PERS-454). Requests will only be approved for unusual
ci rcunst ances whi ch preclude the nenber and/or fam |y nenber(s)
fromtaking COT | eave while in CONUS and nust be submtted, and
aut hori zation received, prior to nenber’s transfer.

(7) I'n all cases, the |eave travel prescribed by NAVSO
P-6034-1 nust be perfornmed before the expiration of 1 year after
date on which the nmenber begins the consecutive tour of duty at
the sanme permanent duty station (PDS) or reports to any
Per sonnel Support Detachnent (PSD) OCONUS. NAVPERSCOM
(PERS-454) authority not required for defernment of COT |eave
travel when nenber is not traversing CONUS.

(8) COT |leave travel to a location nore distant than the
menber’s honme of record (HOR) will be authorized by NAVPERSCOM
Executive Services and Transportation Branch (PERS-322) for
unusual circunstances, i.e., nenber's old and new PDS and HOR in
same geographic location, or travel to HOR in conjunction with
travel via designated |ocation of famly nenber(s) when both HOR
and designated |l ocation of famly nenber(s) is in the sanme
country. Request nust be submtted and authorization received
prior to nmenber’s transfer.
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(9) COT leave travel within CONUS is nornmally perforned
via common carrier (rail, bus or air) procured at governnent
expense. Travel via privately owned vehicle (POV) should be
request ed from NAVPERSCOM and aut hori zation received prior to
menber’ s transfer.

6. Overseas Assignments for Nuclear-Trained Members. Nucl ear -
trained nenbers are presently being assigned to overseas duty on
Perf ormance Monitoring Teans (PMIs), in radiol ogical control
(RADCON) divisions, and nucl ear planner or nuclear repair
billets in overseas tenders.

a. Nuclear-trained nmenbers and engi neering | aboratory
technicians (ELTs) will be assigned to those billets for the
prescri bed area tour as foll ows:

ACCOMPANIED UNACCOMPANIED

LOCATION (W/FAMILY MEMBERS) (ALL OTHERS)
Holy Loch, Scotl and 24 24
La Maddal ena, Sardini a 24 24
Quam 24 24

b. Extension of duty beyond above tour lengths wll be
consi dered on a case-by-case basis.
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EXHIBIT 1

OVERSEAS DUTY TOUR LENGTHS FOR PERSONNEL PERMANENTLY
LoCcATED OUTSIDE THE CONTINENTAL LIMITS OF THE
UNITED STATES OR IN ALASKA OR HAWAII (OTHER THAN
THE DEFENSE ATTACHE SYSTEM)

Tours in Months (See Note A)
Accompanied Unaccompanied
Country or Area (W/Family Members) (All Others) Notes
ALASKA (except as | ndicated) 36 36 B
ADAK N A 12 G
ALBANI A 24 12
ANTARCTI C REG ON N A TBD
AVERI CAN SOVOA N A 12
ARGENTI NA 36 24
ASCENSI ON | SLAND 24 12
AUSTRALI A (except as indicated) 36 24
ALl CE SPRI NGS AND WOOVERA 24 15
EXMOUTH 24 24
AUSTRI A 36 24
BAHAVAS
ANDRGCS | SLAND 24 24
BAHRAI N 24 12 C,F
BELGUI M 36 24
BEATRI X N A 12
BEL| ZE 24 12
BENI N 24 12
BERMUDA 36 24
BOLI VI A 24 18
BOSNI A N A 12
BRAZ| L 36 24
BRI TI SH | NDI AN OCEAN TERRI TORY (as i ndi cat ed)
BOTSWANNA 24 12
DI EGO GARCI A N A 12
CAMBODI A N A 12
CANADA (except as indicated) 36 24
NANOCSE, GOCSE BAY, LABRADOR 24 12
NEWFOUNDLAND (except as i ndi cat ed) 24 12
ARGENTI A 24 18
CHAD 24 12
CHI LE 36 24
COLOMVBI A 24 18
CUBA
GUANTANAMD 30 18 G
MARI NE BARRACKS 24 12
CYPRUS 24 18
DENMARK (except as indicated) 36 24
GREENLAND ( KALAALLI T NUAAT) N A 12
EQUADOR N A 12
EGYPT (except as indicated) 24 18
S| NAI N A 12

July 2004 CD




1300-308
CH-4, 06 Aug 2003
Page 12 of 15

Accompanied Unaccompanied
Country or Area (W/Family Members) (All Others) Notes
EL SALVADOR N A 12
FRANCE 36 24
GERMANY (except as indicated) 36 24
DONAUESCHI NGEN 24 12
G BRALTAR 36 24
GREECE (except as indicated) 24 15
LARI SSA 24 12
ARAXCS, ARGYROUPOLI' S, DRAMA, N A 12
HORTI ATI S
LEVKAS, PERI VOLAKI, YI ANNI TSA N A 12
CRETE (except as indicated) 24 18
SOUDA BAY N A 12
GUAM (except as indicated) 24 24 F
EODMJ FI VE (Ul C 30215) 36 36
SUBVARI NES 36 36 D
GUATEMALA 36 24
HAWAI | (except as indicated) 36 36 B,E,F
BARKI NG SANDS, KAUAI, KMC KI LAUEA 30 18
POHAKULOA TRAI NI NG AREA 24 18
HONDURAS N A 12
HONG KONG 36 24
| CELAND (except as indicated) 30 18 G
MARI NE BARRACKS 24 12
HOFN N A 12
I NDI A 24 12
| NDONESI A 24 12
| SRAEL 24 12
I TALY (except as indicated) 36 24 F
GHEDI, MARTI NA FRANCA, MI. CORNA 24 18
MI. VENDA, RIM NI 24 18
M. VERG NE 24 15
MI. FINALE LI GURE, M. LI MBARA,
MI. NARDELO, MI. PAGANELLA, N A 12
Pl ANO DI CORS
SARDI NI A (as i ndi cat ed)
LA MADDALENA 24 24
DECI MOVANNU AB 24 15
SICILY (as indicated)
PACH NO TARGET RANGE MARZA N A 12
(Ul C 47201)
COM SO 24 12
S| GONELLA 36 24
CDR TASK FORCE 67 DET NAPLES 24 18
(Ul C 47125)
JAMAI CA 24 12
JAPAN (except as indi cated) 36 24 F
AKI ZUKI  KURE 24 12
I E SH MA, OKUMA, SEBURI YANVA N A 12
KUMA SHI MA, Ul C 41654, U C 41975 N A 12
WAKKANAI 24 15
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Accompanied Unaccompanied
Country or Area (W/Family Members) (All Others) Notes
JAPAN ( CONTD)
OKI NAWA (RYUKYU |I'S) (except as 36 24
i ndi cat ed)
MCAS FUTEMA, MCB BUTLER 36 12
3 MARINE DIVISION, 111 MAF N A 12
PHI BGRU ONE 24 18 F
U Cs 44577, 44578, 48094, 55211, 36 12
57079, 67360, 67436
JOHNSTON ATOLL N A 12
JORDAN (except as indicated) 24 12

AVVAN 24 18
KENYA (as i ndi cat ed)

NAI ROBI 24 18
MONVBASA 24 12
KOREA (except as indicated) N A 12

CAMP CARROLL, CAMP HUWMPHREYS,

CAMP MARKET, CAMP RED CLOUD,

CAMP WALKER, CHI NHAE, H ALEAH, o 12

K-2 AB, KIMHAE, OSAN AB, PUSAN,

PYONGTAEK, SEQUL, SUWON, TAEQU,

AND YONGSAN
KUWAI T 24 12
LACS N A 12
LI BERI A 24 18
MALAYSI A 36 24
MEXI CO 24 18
M DWAY | SLAND N A 12
MONGOLI A 24 24
MOROCCO (except as indicated) 24 12

CASABL ANCA 24 12

ERRACHI DI A N A 12
NETHERLANDS (except as i ndi cat ed) 36 24

ARUBA 24 18

CURACAN N A 12
NEW ZEALAND 36 24
NI CARAGUA 24 18
NI GER 24 12
NORVWAY 24 24
PAKI STAN 24 18
PANAMA (except as indicated) 36 24

GALETA | SLAND 24 18

FORT SHERMAN N A 12

U Cs 32112, 47560, 52520, 54035, 24 12

47215
PARAGUAY 24 18
PERU 30 18
PH! LL! NPI NE | SLANDS (except as N A 12

i ndi cat ed)

JUSVMAG, METRO MANI LA 24 18
PORTUGAL (except as indicated) 36 24

AZORES | SLANDS 24 15
PUERTO RI CO (except as indi cated) 36 24 F

PONCE (FT. ALLEN), | SABELA 36 18

VI EQUES | SLAND N A 12
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Accompanied Unaccompanied
Country or Area (W/Family Members) (All Others) Notes
QATAR 24 12
ROMANI A BUCHAREST 24 24
SAUDI ARABI A 24 12

USMIM SELECTED PGSI TI ONS N A 12
SENEGAL 24 12
SEYCHELLES (as i ndi cat ed)

MAHE | SLANDS 24 12
S| NGAPORE 36 24
SOVALI A 24 12
SPAI N (except as indicated) 36 24 F

ALCOY, CONSTANTI NA, ELI ZONDO 30 18

RCSAS, VI LLATOBAS

EL FERROL 24 24

SONSECA 24 18

MORAN AB 24 15

SANTI AGO N A 18

BALEARI C | SLANDS, GORREMANDI N A 15

ADAMJZ, Cl UDAL REAL, ESTACA N A 12

DEVARES
SUDAN 24 12
SWEDEN 36 24
THAI LAND (except as indicated) 24 18

BANGKOK 36 24
TUNI SI A 24 18
TURKEY (except as indicated) 24 15

ELMADAG KARATAS, MALATYA 24 12

BALI KESI R, CAKMAKLI, CORLU, ERHAC

ESKI SEHI R, ERZURURUM | STANBUL

1 ZUM T, MJRTED, ORATAKOY, N A 12

Pl RI NCLI K, SAHI HTEPE, SI NOP,

YUMURTALI K, 1ZM R, OP NORTHERN

WATCH
UKRAI NE 24 12
UNI TED ARAB EM RATES 24 12
UNI TED KI NGDOM (except as i ndi cated) 36 24 B

RAF FLYI NGSDALE, MACHRI HANI SH

(SCOTLAND), BARRY ( SOUTH WALES), 24 18

LONDONDERRY (| RELAND)

UPPER VOLTA 24 12
URUGUAY 36 24
U.S. TRUST TERRI TORY OF THE PACI FI C | SLANDS (as i ndi cat ed)

NORTHERN MARI ANAS (as i ndi cat ed)

SAl PAN 24 | 12

MARSHALL | SLANDS (as i ndi cat ed)

ENEVEETAK ATOLL N A 12
KWAJALEI N ATOLL 24 18
U.S. OTHERS (as indicated)

SAN CLEMENTE | SLAND, CALI FORNI A N A 24

SAN NI CHOLAS | SLAND, CALI FORNI A N A 18
VENEZUELA 24 18
VI ETNAM N A 12
VI RA N | SLANDS 36 24
WAKE | SLAND N A 12
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Accompanied Unaccompanied
Country or Area (W/Family Members) (All Others) Notes

VEEST | NDI ES (as i ndi cated)

ANTI GUA 24 12

ANGUI LLA 24 18

BARBADOS 36 24

ST. LUCI A N A 12
YUGCSLAVI A 24 18
ZAl RE (as indicated)

BUKAVA, KI NSHASA, LUBUVBASHI 24 12
NOTES:

(A) Where the tour length specified in a governnent-to-
governnment contract differs fromthe specified tour |length, the
menber concerned wll serve for the contract period. For
exanpl e, officers assigned to the Personnel Exchange Program
(PEP) serve a tour length as nutually agreed between the
participating services. The above tour |engths, therefore,
woul d not be applicable to PEP personnel.

(B) Mnimumtour is 36 nonths, regardless of acconpanied or
unacconpani ed status. No maxi mumtour length is prescribed.

(C) Tour length for enlisted first-term nmenbers assigned to Type
4 duty permanently honeported in Bahrain will be 24 nonths.

(D) Tour length for enlisted career nenbers assigned to
submari nes permanently honeported in Guamw || be 36 nonths.

(E) Tour length for enlisted nmenbers assigned to duty in Hawaii
will coincide wwth their prescribed sea tour, or normal shore
tour as appropriate, but in no case for less than 3 years.

(F) Oficers assigned to overseas non-rotating ships, staffs,
and avi ation squadrons will serve a tour length prescribed by
NAVPERSCOM r egar dl ess of el ection for comrand sponsorshi p.

(G) Newl y accessed nedical corps officers are normally assigned
a 1-year tour at a CONUS MIF to allow for adequate
credentialing, but may be assigned directly to an outside
continental United States (OCONUS) facility for a 1-year or
2-year tour when at |east one other fully privileged provider of
the assignee’ s specialty is stationed at the facility and the
appropriate specialty advisor concurs with the assignnent.
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MILPERSMAN 1300-310

OVERSEAS EXTENSIONS

Responsible | NAVPERSCOM Phone: DSN 882- 4142
Office ( PERS- 451) COM| (901) 874-4142
FAX 882- 2693

References | CJCSM 1600.01, Joint Manpower Program Procedures
of 30 Apr 98
OPNAVNOTE 4600

1. Voluntary Overseas Tour Extensions. An extension of an
overseas tour is an authorized voluntary/involuntary increase
beyond the appropriate (acconpani ed or unacconpani ed) tour
prescri bed for the area.

a. Officer and Enlisted:

(1) Requests for overseas extensions are encouraged, but
nmust be considered on a case-by-case basis. An inportant factor
to be considered is whether other nmenbers of the sane
rank/rating desire rotation overseas and are otherw se
qual i fi ed.

(2) Requests should be submtted 8-12 nonths, but not
| ess than 6 nonths, prior to current projected rotation date.
Al requests nust include a positive recommendation by the
commandi ng officer indicating the desirability of the nenber's
conti nued service overseas.

b. Enlisted only:

(1) For extensions of |ess than 12 nonths, forward
requests on NAVPERS 1306/7 (01/03), Enlisted Personnel Action
Request to Navy Personnel Conmmand ( NAVPERSCOM or Enli sted
Pl acenent Managenent Center (EPMAC), as appropriate.

(2) The Overseas Tour Extension Incentive Program
(OTEIP) may apply for enlisted personnel requesting extensions
beyond 12 nonths. Refer to M LPERSMAN 1306- 300 for additiona
i nformati on.
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(3) Enlisted personnel (first terners are not eligible)
attached to Guam or La Maddal ena honeported ships, who extend
their tours by at least 1 year on Guam or La Maddal ena
honmeported ships, will receive double sea days credit for the
period of the 1-year extension. Additionally, nenbers nay be
eligible to receive OTEIP benefits for the 1-year extension as
outlined in M LPERSVMAN 1306- 300.

Cc. Officer only: Forward requests to the appropriate
assi gnnent officer.

2. Involuntary Overseas Tour Extensions. Before involuntary
extensions are inposed, nenbers shall be given the opportunity
to extend voluntarily their enlistnment or contract periods to
provi de sufficient obligated service to conplete a m ninmumtour
of duty. Involuntary overseas tour extensions may be assigned
only by NAVPERSCOM under the follow ng circunstances:

a. The voluntary or involuntary extension of a nmenber
serving an overseas tour of duty in a "key Mlitary Assistance
Advi sory Group position" (as defined in CICSM 1600. 01, Joint
Manpower Program Procedures) will be subject to the approval of
Assi stant Secretary of Defense (International Security Affairs).

b. The voluntary or involuntary extension of a nmenber
serving an overseas tour of duty with a defense agency under the
above provisions will be subject to the concurrence of the
def ense agency.

c. The maxi mum nenbers may be involuntary extended at an
overseas site is 180 days.

d. Maximuminvoluntary extension of sea duty aboard vessels
whi ch operate in an overseas area for a contenpl ated peri od of
1 year or nore, despite having continental United States (CONUS)
honeports, will be 3 nonths. OPNAVNOTE 4600 contains the ful
listing of such vessels.
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MILPERSMAN 1300-312

UNITS TRANSITIONING TO OVERSEAS LOCATIONS

Responsible | NAVPERSCOM Phone: DSN 882-4142
Office ( PERS- 451) COM| (901) 874-4142
FAX 882- 2693
1. Policy
a. As soon as it beconmes known that a sea unit will change

status, the Manning Control Authority (MCA) or Enlisted

Pl acenent Managenent Center (EPMAC) wi Il direct the commandi ng
officer of the unit to provide to Navy Personnel Conmand

( NAVPERSCOM) and EPMAC a listing of all personnel who are

pl anned to be on board on the effective date of the change.

b. The listing will identify personnel who

(1) do desire to remain on board to conplete an overseas
tour (volunteer (VQL)),

(2) do not desire to remain on board (non-vol unteer
(NON-VQL) ), and

(3) are not qualified for overseas service per this
article and applicable directives (non-qualified (NO\QUAL)).

c. In each case, special procedures will be devel oped
bet ween NAVPERSCOM and EPMAC to provide replacenents for al
NON- QUALs and as nmany NON-VOLs as possi bl e.

2. Transitioning Categories. Transitioning of units to
overseas | ocations shall be considered in two distinct
categori es:

(1) category 1. Transition fromcontinental United
States (CONUS) to an overseas | ocation

(2) Category 2. Transition froman overseas |location to

CONUS i ncident to overhaul, conversion, or aircraft transition,
and return to previous overseas |ocation.
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3. Manning

a. It is desirable that units transitioning to overseas
| ocati ons be manned with VOLs to the maxi num extent feasible;
however, it is often necessary to retain some NON-VOLs on board
to fill key billets during the transition period, to maintain
crew stability, and to man units per specified manpower | evel
when sufficient VOLs are not avail abl e.

b. Detailed guidance for determ ning VOL/ NON-VOL status of
personnel, tour |engths, obligated service (OBLI SERV)
requi renents, phased rotation plans, and eligibility for
transportation of famly nmenbers will be provided to the
transitioning unit by letter or during a Crew Manni ng
Conf er ence.

4. Tour Lengths

a. Category 1. The follow ng guidelines pertain to tour
| engt hs for personnel assigned to transitioning units in
category |I.

(1) voLs. Personnel who desire to acconpany the
transitioning unit to the new overseas |ocation will conplete
the appropriate acconpanied (wth fam |y nenbers) tour, or
unacconpanied (all others) tour for the area.

(a) Menbers who elect to bring their famly
nmenber (s), privately owned vehicles (POV), or househol d goods
(HHG must remain attached to the unit for a mninum period of 1
year subsequent to the scheduled arrival of famly
menber s/ POV/ HHG at the overseas | ocation, to receive these
entitl enents.

(b) Enlisted personnel will ensure OBLI SERV
requi renents have been net per M LPERSMAN 1306-106 and will be
based on the effective date of the change of honeport/per manent
duty station (HP/PDS). It is enphasized that personnel shal
have sufficient OBLISERV, prior to departure of the
transitioning unit from CONUS, for the tour length el ected
(i.e., Acconpanied or All Ohers).

(2) NON-VOL personnel who are required to remain on

board during the transition period will not have their projected
rotation date (PRD) involuntarily extended.
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(a) NON-VOLs who choose to have their famly
menber (s) acconpany themto the new overseas |ocation will be
consi dered VOLs and have their PRDs adjusted to reflect an
acconpanied (wth famly nenber(s)) tour, or prescribed sea
tour, whichever is |east.

(b) NON-VOLs who elect to bring their POV or HHG
must remain attached to the unit for a mninmumperiod of 1 year
subsequent to the scheduled arrival of POV or HHG at the
overseas |l ocation, to receive these entitlenents.

b. Category 2. Since overhaul, conversion, or aircraft
transition periods vary from®6 nonths to a period in excess of
17 nonths, transitioning units in category 2 nust be consi dered
an exception to the normal transition policy. Normally, units
returning to CONUS will receive a change of HP/ PDS notice which

will assign, for the purpose of travel entitlenents, a CONUS
HP/ PDS. Specific guidelines and procedures for personnel in
category 2 will be provided to the transitioning unit by letter,

or during the Crew Manni ng Conference.
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MILPERSMAN 1300-314

DIEGO GARCIA ASSIGNMENTS

Responsible | NAVPERSCOM Phone: DSN 882-4142
Office ( PERS- 451) COM| (901) 874-4142

FAX 882- 2693
1. Policy

a. Navy's practice of not assigning both nenbers of a
service couple to Diego Garcia sinmultaneously wll continue.

b. Al menbers currently assigned or under orders to
Diego Garcia will be counsel ed that acconpani ed quarters are not
avai l able, nor will provisions for joint occupancy be nmade.

C. Enlisted only:

(1) Al followon assignnent guarantees per provisions
of M LPERSMAN 1306-200 will be void if action on part of the
menber (e.g., marriage) prevents the nenber from conpleting a
normal tour on D ego Garcia.

(2) Al menbers currently assigned or under orders to
Diego Garcia will be required to nake the follow ng entry on
NAVPERS 1070/613 (10/89), Adm nistrative Remarks:

"I have read and fully understand the provisions of MLPERSVAN
1300-314. | amaware that foll owon assi gnment guarantee,

aut hori zed by M LPERSMAN 1306-200, will be invalid should an
action on ny part (e.g., marriage) prevent ny conpletion of a
normal tour on Diego Garcia as prescribed.”

Menber's Signature

W t nessed:

J. Christopher
CDR, USN, Personnel Oficer
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2. Marriages on Diego Garcia

a. Although marriage between mlitary personnel on Di ego
Garcia is not prohibited as a matter of policy, continued
assi gnment of both nmenbers on Diego Garcia cannot be
accomuodat ed.

b. The follow ng guidelines regarding marri ages are
est abl i shed:

(1) Waen narriages occur between Navy nenbers assi gnhed
on Diego Garcia, including marriages entered into during
off-island visits and continental United States | eave, husband
or wife will be imedi ately reassigned off-island duty based on
servi ce needs.

(2) If marriage occurs between Navy nenber and nenber of
anot her service, Navy nenber will be immedi ately assi gned
of f-island duty based on service needs.

(3) If marriage occurs between Navy nenber and host
national, third country national, civil service enployee, or
civilian contractor enployee, Navy nenber will be immediately
assigned off-island duty based on service needs.
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MILPERSMAN 1300-316

DEPENDENT ENTRY APPROVAL INFORMATION

Responsible | NAVPERSCOM Phone: DSN 882-4142
Office ( PERS- 451) 00 (901) 874-4142

FAX 882- 2693
References | OPNAVI NST 1740. 3A

OPNAVI NST 3111. 14V
OPNAVI NST 4650. 15

1. General Information. For nore information regarding

dependent entry approval

refer to OPNAVI NST 4650. 15.

For nore

detailed information regardi ng command sponsorship refer to

M LPERSMAN 1300- 150 t hrough 1300-210
overseas with the Personnel

Navy personnel
Exchange Program (PEP) shoul d

ordered

liaison with the gaining conmand to determne if dependent entry

approval

2.
areas require dependent entry approval.

Areas Requiring Dependent Entry Approval.

is required.

para. 3.

Submi t

The foll ow ng
requests per

Area/Command

Submit Message Request to

Info Copy to New Duty
Station and

Alaska

HQ ALCOM ELMENDORF AFB AK

PERSUPP DET EVERETT WA

Andros Island

AMEMBASSY NASSAU

PERSUPP DET NTC ORLANDO FL
NAVUNSEAWARCEN DET AUTEC
ANDRGCS | SLAND BAHANAS

Australia

Sydney

Al l other areas

USDAO CANBERRA ACT AS

COWNAVNVARI ANAS GUAM
PERSUPP DET PEARL HARBOR HI

PERSUPP DET PEARL HARBOR H

Bahrain NAVSUPPACT BAHRAI N COMUSNAVCENT

Cuba COWAVBASE GUANTANAMO BAY PERSUPPDET GUANTANAMO BAY
CcU CcU

Egypt Activity to which ordered

France (Note 1)

Germany Activity to which ordered

Augsburg (Bad Ai bling)

NAVSECCRUACT AUGSBURG GE

Ber |l i n/ Frankfurt/Minich

Activity to which ordered

Br ener haven

M5CO NOREUR BREMERHAVEN GE

Pi r masens

CDR USAMVCE PI RMASENS GE

Stuttgart

EUCOM SUPPORT ACTY
VAI Hl NGEN
GE/ | AETSSTG U- HDY /

USN PERSUPPDET VAHI NGEN GE

July 2004 CD




1300-316
16 June 2003
Page 2 of 6

CH-3,

Command

Submit Message Request to

Info Copy to New Duty Station
and

Greece

Dependent travel

not authorized except for

Lari ssa

Lari ssa (Tyrnavos)

USNSE/ JCSC LARI SSA CR

New Duty Station

PERSUPP DET CUSERVDESK SOUDA
BAY GR

Hawaii
Bar ki ng Sands

PACM SRANFAC HAWAREA
BARKI NG SANDS HI

Iceland (Note 2)

NAS KEFLAVI K | CE
ATTN. CODE 90

PERSUPP DET KEFLAVIK |IC

Indonesia

For duty with DAO

For duty with OVADP

For duty w th NAVRU2

USDAO JAKARTA | D

PERRSUPP DET WASHI NGTON DC

PERSUPP DET PEARL HARBOR HI

PERSUPP DET CUSERVDESK
S| NGAPORE

Italy (Note 3)

NAVUPSSACT GAETA I T

COVSI XTHFLT

Gaeta COMFAI RVED NAPLES I T
La Maddal ena COVFAI RVMED NAPLES I T
NAVSUPPACT LA NMADDALENA COVFAI RVED NAPLES I T
sardinia " COVBUBGRU EI GHT
Japan

At sugi / Kam  Seya/
Tot suka, CW% and al |
squadr ons

PERSUPP DET CUSERVDESK
ATSUG JA

PERSUPPACT PACI FI C YOKOSUKA
JA

PERSUPPACT PACI FI C YOKOSUKA

M sawa PERSUPP DET M SAWA JA e
PERSUPPACT PACI Fl C YOKOGUKA
| wakuni MCAS | VAKUNI JA JA

PERSUPPDET CUSERVDESK | WAKUNI
JA

i nawa (except Canp
But | er)

PERSUPP DET OKI NAWA
KADENA JA

PERSUPPACT PACI FI C YOKOSUKA
JA

Canp Butler/Third FSSG
FMF PAC

CG MCB CAMP BUTLER JA

PERSUPPACT PACI FI C YOKOSUKA
JA
PERSUPP DET OKI NAWA KADENA JA

Sasebo (including ships)

PERSUPP DET SASEBO JA

PERSUPPACT PACI FI C YOKOSUKA

Yokosuka/ Yokohana/ Ti kyo/
Yokota (all ships)

PERSUPP DET YOKOSUKA JA

JA

Kenya
Monbasa

KUSLO NAI ROBI KE

Korea

Seoul / Pohang/ Pyongt aek/
Yechon/ Taego

COWNAVFORKOREA SEQUL KOR

PERSUPPACT FE YOKOSUKA JA
PERSUPP DET SEOUL KOR

Chi nhae

COVFLEACT CHI NHAE KOR

PERSUPPACT FE YOKOSUKA JA
PERSUPP DET CUSERVDESK CHI NHAE
KCR

Kuwait

AVEMBASSY KUWWAI T

Malaysia (Note 4)

USDAO KUALA LUMPUR MY

New Zealand
Al |l areas

USDAO WVEELLI NGTON NZ
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Command

Submit Message Request to

Info Copy to New Duty
Station and

Puerto Rico
COWNAVFORCARI B
COVWNAVBASE ROOS RDS
USCOMSOLANT
ROCSEVELT ROADS PR

NAVCOMVBTA PUERTO RI CO
NAVSECGRUACT SABANA SECA

NAVSTA ROOSEVELT ROADS RQ

PERSUPP DET ROOSEVELT ROADS
RQ

Republic of China

Activity to which ordered

Saudi Arabia

CHUSMIM MEDI DHAHRAN SA

CHNAVSECMIM Rl YADH SA

Singapore (Note 5)

NAVREGCONTCEN S| NGAPORE

PERSUPPACT PACI FI C YOKOSUKA
JA

PERSUPP DET CUSERVDESK

S| NGAPORE SN

USDAO SI NGAPORE

Spain
Madri d

PERSUPP DET ROTA SP

ODC MADRI D SP

Sri Lanka

USDAO COLOVBO CE

Thailand (see Notes 1 and 6)

Turkey
Ankar a ODC ANKARA TU/ / ALD- A
lzmr COVSTRI KFORSOUTHREPI ZM R

JSG | ZM R

United Kingdom

M T denhal | NAF RAF M LDENHALL UK
St. Mawgan NAVWPNSFAC ST MAWGAN UK
Note 1: Dependent travel to France is not authorized.
Note 2: Concurrent travel and dependent entry approval w Il be

aut horized for the follow ng Iceland Navy billets:

COM CEDEFOR/ COVFAI RKE CO NAS
CH EF OF STAFF FLEET Al R KEF
CO NAVCOMVSTA (0-6 ONLY)

XO NAS

Concurrent travel

and dependent entry approval

wll be

aut horized for the follow ng Icel and non-Navy billets:

CH EF OF STAFF | DF and NATO EXCHANGE OFFI CERS OF CANADA
DENMARK, NORWAY, HCOLLAND and GREAT BRI TAIN

For those command billets |isted above,

entry approval

wi |

automatically be forwarded to the detachi ng conmand by separate
nmessage upon recei pt of orders by the appropriate command in

| cel and.

Note 3:
for all

traveling to Italy.

Passports with appropriate Italian Visas are required
per sonnel
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CH-3,

requi red for personnel assigned

to the U S. Defense Attach®e Ofice (DAO or Security Assistance
Ofice of the DAO

Note 5:
to Si ngapore.

Passport

Passports are required for al
information for all

famly menbers traveling
famly menbers

traveling to Singapore is required to be included in famly

entry approval

request.

Note 6: For area entry approval of all personnel assigned to
MAAG M SSI ONV M LI TARY GROUPS, submt request to the new duty
station.
3. Dependent Entry Approval Message Format. Dependent entry
approval requests will be submtted utilizing the foll ow ng
formt:

Item Information Required Remarks

A Rank/rate/civilian rating. Navy rank/rate or civilian rating. (If E-4,

state date of rate.)

B Nane. Conpl ete last nane, first name, middle initial
C Date of marriage, nanmes of For exanple, DOM Sep 83; HUSBAND; Terry;
fam |y nenber(s), and dates SON; Matthew, DOB 21 Jul 86; SON;, Chri stopher,
of birth of children. For DOB 17 Nov 87; MOTHER, Eileen, 4 Jan 31.
dependent parents enter date Excl ude sponsor.
of letter from Defense
Fi nance and Accounting
Servi ce (DFAS) approving
dependency.
D Nationality of sponsor and Enter current citizenship of sponsor and famly
fam |y nenber(s). nmenber (s).

E Oigin duty station. Ent er geographical |ocation of present duty
station. In the case Ships, enter the
honeport. See OPNAVI NST 3111. 14V (NOTAL).

F Address of family nenber(s). Enter tel ephone nunber and current mailing
address, including ZI P Code and country where
fam |y menber(s) are now | ocat ed.

G Dat e departed continental If serving on overseas duty, enter date nenber

United States (CONUS).

departed CONUS for present
consecutive overseas tour,
voluntary or involuntary.
indicate “N A ")

duty. |If second
i ndi cat e whet her
(I'f not applicable
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Item Information Required Remarks
H Mont hs separated fromfamly 1. Serving in a fleet unit and deployed ** for

nmenber (s). 6 or nore consecutive nonths during the
previous 12 nmonths, or for 3 or nore

**Applies only to personnel consecutive nonths during the previous 6

assigned to a conmmand or unit nmont hs, enter the nunber of nonths separated

that is physically separated fromfamly by deploynment during past year. |If

from honeport for operational not depl oyed per the above criteria enter

or training purposes. “NA”

Depl oynent does not include

tenmporary additional duty 2. Serving an unacconpani ed overseas tour

(TEMADD) or shipyard tine wher e dependents are authorized. Enter nunber

away from honeport. of months separated fromfanily if dependent(s)
wer e deni ed entry approval because of |ack of
required nmedical facilities. |If entry approva
not denied for this reason, enter “NA."
3. Serving an acconpani ed overseas tour, enter
nunber of nonths separated fromfamly because
of delayed granting of famly entry approval
due to non-availability reasons. |If famly
entry approval not del ayed, enter “NA."
4. Serving an unacconpani ed overseas tour
where fam |y menber(s) are not authorized,
enter the nunber of nonths separated from
famly. |If not applicable, enter “NA"”

| Transfer directive authority. Enter Bureau of Naval Personnel (BUPERS)/ Navy
Per sonnel Command ( NAVPERSCOM) transfer code
(TC nunber, or other activity as authority.

J Det achnment date. Enter date nenber will detach current permanent
duty station.

K Utimte duty station. In the case of ships, include the honeport. See
OPNAVI NST 3111. 14V (NOTAL) .

L Estimated date of arrival at Best estimate as to when the nenmber will arrive

new duty station.

M Housi ng preference. I ndicate preference for civilian or government
housing. Indicate acceptability of civilian
housi ng until government housi ng becones
available and limt of rental paynent
aut hori zed. State whether nenber
desires sponsor per OPNAVI NST 1740. 3A and
whet her the sponsor is or is not authorized to
act as agent for civilian rental housing

N Passports. Advise if appropriate no-fee passports in

possessi on and provi de passport nunbers.
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Item Information Required Remarks
(@) Expiration of active 1. Estimated nonth/year famly nenber(s) are
obl i gated service (EACS) of schedul ed to depart CONUS
nmenber or obligated service 2. Department of Defense (DOD) prescribed
date of Naval Reserve related | acconpanied tour length as indicated in
i nformation. M LPERSMAN [1300- 308.
NOTE: |If menber nmust extend 3. EACs.
for obligated service, menber
nmust actually sign an
extension. A NAVPERS
1070/ 613 (Rev. 10-81),
Admi ni strative Remarks entry
in the enlisted nmenber’s
service record is not
acceptable for travel
entitlements.

P Certification of suitability. Menber and fam |y nenber(s) suitability for
overseas duty nust be established. For exanple,
if famly nenber(s) are suitable for overseas
duty, enter “per M LPERSMAN 1300-304,| (rmenber’s
nane) and residency overseas.”

Q Remar ks. Enter other appropriate information such as

“spouse is an accredited teacher,” etc.
Li st known nedical ailnents or physica
disabilities of famly nmenber(s) and any
fam |y menber(s) who displays a physical
enotional or intellectual handicap
requiring nedically related services.
Include fam |y nenber(s) who are enrolled
in the Exceptional Fanmily Menber (EFM
Program and fam |y menber(s) who require

speci al education in DOD school s outside
the United States. Pregnancy should be
l'isted.
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MILPERSMAN 1300-400

DISLOCATION ALLOWANCE (DLA) AND SECRETARY OF THE
Navy FINDS (SECNAVFIND)

Responsible | NAVPERSCOM Phone: DSN 882-4198
Office ( PERS- 454C) COM (901) 874-4198
FAX 882- 2693

References | NAVSO P-6034-1, Joint Federal Travel Regul ations,
Chapter 5

1. Policy
a. A Dislocation Allowance (DLA) is payable to

(1) a nmenber with fam |y nenbers, when famly nenbers
perform an authorized nove in connection wth a Permanent Change
of Station (PCS);

(2) a nmenber without fam |y nenbers, when not assigned
adequat e governnment quarters upon reporting at a new Per manent
Duty Station (PDS) and occupies private quarters; or

(3) incident to an evacuati on.

b. A nmenber is not entitled to nore than one DLA paynent
during any fiscal year unless Secretary of the Navy finds
( SECNAVFI ND) exi gencies of the service require nore than one PCS
nmove during the sane fiscal year.

c. Requests for a SECNAVFI ND nust be submtted at an early
date, as approxinmately 4 weeks are required for processing.

2. SECNAVFIND not required. Secretary of the Navy (SECNAV) has
determ ned the follow ng events are exigencies required by the
Navy and when a second or subsequent PCS results fromthem
paynent of DLA can be nmade wi t hout a SECNAVFI ND

a. Change of honeport, including the initial honmeport
assignnment, of a ship or afloat staff. The Chief of Naval
QOper ati ons nessage pronul gating the honeport/PDS change is the
SECNAVFI ND approval and is to be referenced as such in any
Honeport Change Certifi cate.
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b. Deactivation of a ship or activity.

c. Transfer of a nenber from outside the United States to a
hospital in the United States for observation and treatnent.

d. Transfer of a nenber within the United States to a
hospital in the United States for observation and treatnment,
provi ded

(1) the commanding officer (CO of the receiving
hospital issues a statenent the treatnment will be of a prol onged
duration, and

(2) the nenber’s CO requests a permanent replacenent for
the hospitalized nenber as an operational necessity.

e. Transfer of a nenber to, from or between Duty under
I nstruction at courses of instruction at mlitary installations,
or civilian educational institutions controlled and managed by
one or nore of the uniforned services.

f. Wen the PCS transfer order states "SECNAVFI ND NOT
REQUI RED, " or energency evacuation of famly nmenbers as provided
i n NAVSO P-6034-1

3. SECNAVFIND Submittal Procedures for Navy Personnel Command
(NAVPERSCOM) . Detailers and assignnent officers with PCS order
witing authority are required to determne the need for a
SECNAVFI ND f or each assi gnnent.

a. |If required, they will submt a SECNAVFI ND r equest
(see Exhibit [I) to NAVPERSCOM O ficer/Enlisted PCS/ TEMDU NS/ TAD
Fi scal Managenent Branch (PERS-454C) and obtai n approval before
i ssui ng PCS orders.

b. NAVPERSCOM ( PERS-454C) will staff the SECNAVFI ND and
submt it to SECNAV via

(1) Assistant Conmander, Navy Personnel Conmmand ( ACNPC)
for Distribution (PERS-4), and

(2) Commander, Navy Personnel Comrand ( COVNAVPERSCOM
c. Wien SECNAV' s response is received, NAVPERSCOM

(PERS-454C) will informthe detail er/assignnment officer so the
appropri ate SECNAVFI ND st atenent can be included in the orders.
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d. When a PCS order is issued that would entitle a nenber
to a second or subsequent paynent of DLA in the sane fisca
year, one of the following statenments will be included in the
accounting section of the orders:

(1) "SECNAVFI ND APPROVED' when t he approval is obtained
before the orders are issued.

(2) "SECNAVFI ND PENDI NG' when orders mnust be issued
before the SECNAV approval is received. Wen the approval is
received, the nenber will be notified via nessage or |letter of
t he SECNAVFI ND appr oval

(3) "SECNAVFI ND NOT REQUI RED' when it is determ ned a
SECNAVFI ND is not required.

4, SECNAVFIND Submittal Procedures for Individual Commands

a. Wien PCS orders are received for a nenber and it is
determ ned at the command | evel that a SECNAVFIND is required,
but the PCS orders do not indicate a SECNAVFI ND i s approved,
pendi ng, or not required, the nmenber's COw Il request a
SECNAVFI ND from NAVPERSCOM ( PERS- 454C) utilizing Exhibit [1.

b. Under no circunstances will any PCS order entitling a
menber to a second or subsequent DLA paynent in one fiscal year
be executed w thout a SECNAVFI ND determ nation stated in the
orders, or until specifically approved in advance by NAVPERSCOM
( PERS- 454C) .

5. SECNAVFIND Master File. NAVPERSCOM ( PERS-454C) will

mai ntain the master file of SECNAVFI ND requests for statistica
and record purposes. Each record in the master file wll
contain the foll ow ng:

a. Copy of all requests for SECNAVFI NDs.

b. Copy of all correspondence bet ween NAVPERSCOM
(PERS- 454C), detailers, assignnment officers, and external
activities pertaining to each SECNAVFI ND

c. Coneback copy of all SECNAVFI ND requests returned from
ACNPC ( PERS- 4) .
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EXHIBIT 1

SECNAVFIND REQUEST

(Use proper letter format containing the following:)

From Activity, Division Director, or Branch Head

To: Commander, Navy Personnel Command, (PCS Fiscal and
Program Managenent Branch (PERS-454C))

Subj: REQUEST FOR A SECNAVFI ND

Ref : (a) M LPERSMAN 1300-400

1. Per reference (a), request a SECNAVFIND for the menber nanmed
below. The follow ng information is provided:

a. Nane, rank/rate, SSN, designator, corps, and service.

b. Date of each detachnment and activity’s name and | ocation
from whi ch detached in same fiscal year where entitlenent to DLA
was i nvol ved.

c. Present duty station.

d. New duty station

e. Entitled to with/without famly nenbers’ paynent.

e. Date of detachnment from present duty station.

f. Reason for transfer to new duty station.

g. Oher pertinent information (state why transfer has to

occur this fiscal year, special circunstances SECNAV woul d need
to make a decision, etc.).
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MILPERSMAN 1300-500

REASSIGNMENTS FOR HUMANITARIAN REASONS (HUMS)

Responsible | NAVPERSCOM Phone: DSN 882- 3542
Office ( PERS- 40HH) COM| (901) 874-3542
FAX 882- 2647

References OPNAVI NST 1754. 2A

NAVSO P-6034-1, Joint Federal Travel Regul ations
Vol une 1

1080 #1, UM 02, Diary Message Reporting System
Users Manual ( DMRSMAN)

1. Policy

a. Detailing authorities are aware of the hardshi ps which
confront Navy famlies and of the additional aggravation inposed
by | ong absences of nmenbers fromtheir famlies. Energency
| eave frequently provides sufficient tinme to alleviate such
har dshi ps; however, when a nenber requires nore tinme than | eave
can provide and has a chance of resolving the hardship within a
reasonable time frame, reassignnent for humanitarian reasons
(HUMS) may be requested.

b. A request for reassignment will not be disapproved
because a nenber is needed in assigned duties. This article
contai ns the general guidelines concerning application and
assi gnment options avail abl e.

2. Screening by Member's Command

a. Prior to considering HUVMS reassi gnnment for nenbers
assi gned overseas, review M LPERSMAN 1300-306/ to see if it m ght
be a nore appropriate course of action.

b. Assignnment procedures and resources avail able to nenbers
whose fam |y nenber(s) require continued access to specialized
treatment or educational facilities are contained in OPNAVI NST
1754. 2A.
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c. If timeis a significant factor in a nenber's hardship,
the need for expeditious handling is evident. 1In this regard,
commandi ng officers (COs) can render inval uabl e assistance by
establishing an internal screening process to determ ne whet her
a request for HUMS assignnent is warranted.

(1) This screening process, tailored to the individual
command' s size, should include nmenbers such as chapl ai ns,
doctors, senior officers, and chief petty officers to evaluate
t he case, provide command assi stance, and recomend required
action.

(2) If it is determined that a request for HUVS
assignment is warranted, the preparation of such requests nust
be screened for clarity, accuracy, and conprehensiveness to
precl ude unnecessary delays in adm nistrative processing.

3. Processing by Navy Personnel Command (NAVPERSCOM)

a. Upon receipt of a HUMS assi gnnment request within
NAVPERSCOM] enlisted requests will be adm nistratively
control |l ed by NAVPERSCOM HUMS Assi gnnent/ Hardshi p D scharge
Section (PERS-40HH). Officer requests will be admnistratively
controlled by respective detail ers/placenment officers.

b. Al cases are reviewed by a board consisting of senior
officers and chief petty officers and are considered on an
i ndi vidual basis with the final determ nation based solely on
t he informati on/ docunentati on submtted.

4. Basic Criteria for Determining Humanitarian/Hardship
Situations. The nenber’s request nust show the hardship neets
the followi ng established criteria for eligibility for HUMS
reassi gnment :

a. A severe hardship exists, not normally encountered and
resol ved by other nenbers of the Naval Service.

b. The hardship occurred or has been excessively aggravated
si nce the nenber has been serving on active duty.

c. The problemaffects the nenber's imediate famly.
| mediate famly is defined as spouse, son, daughter, stepchild
(i1f the stepchild is in fact dependent upon the menber), parent,
parent-in-law, brother, sister, stepparent or other person
acting in loco parentis for a period of 5 years before the
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menber becane 21 years of age, or any bona fide dependent to the
menber.

d. There are no other fam |y nmenber(s) or relative(s) who
are capabl e of providing necessary assi stance.

e. The nenber has made every reasonable effort to alleviate
the hardship and it cannot be reasonably alleviated through the
medi a of | eave (including energency |eave if the nenber is
overseas), correspondence, power of attorney, or by other
pr of essi onal people such as | awers, counselors, clergy,
doctors, psychiatrists, etc.

f. The nenber's presence is required for specific reasons
ot her than for norale or financial purposes al one.

g. The hardship is resolvable within a reasonable tine
frame (normally 6 nonths).

h. 1If hardship involves illness of a dependent of the
menber, enrollnent in the Exceptional Fam |y Menber Program
(EFM nust be initiated prior to subm ssion of HUVS reassi gnnent
request .

5. Special Considerations. The follow ng circunstances

i nvol ving nmenbers of the applicant’s famly normally warrant
speci al consideration when it is established the nenber’s
presence is essential to alleviate the problem and it is
solvable within a reasonable tinme frame (not a concl usive
listing):

a. Death of applicant's spouse or child.

b. Divorce when the nenber has court awarded custody of the
children and tinme is needed to make arrangenents for their
per manent care.

c. Severe illness (physical or nental) resulting in the
af fected person's hospitalization, or schedul ed hospitalization.
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6. Humanitarian Reassignments not considered within the Purview
of this Article. Requests based on the follow ng reasons only
are not considered within the purview of this article and wll
not be approved:

a. For financial or business reasons (including the
operation of famly business).

b. For indebtedness.
c. For personal conveni ence.

d. For the purpose of attending to or assisting persons not
identified as imediate fam|ly.

e. For the purpose of children in school (exception is nmade
to children requiring specialized education).

f. For part-tinme enploynent of nenber/enpl oynent of spouse.
g. Because of the nenber's physical or nental condition.

h. For settling of estates (use |eave/liberty, other famly
menber (s), or a | awyer).

i. For the sole reason of being a single parent. Raising
children is considered a |long-termsituation and should normally
be considered for a hardshi p di scharge/ parent hood di scharge
(M LPERSMAN 1910-110 and 1910-124 refer).

] . Because the nenber has bought or owns a hone.

k. The death of a parent where other famly nenber(s) are
survi vi ng.

|. The threatened separation, or threatened divorce action,
or normal anxiety/depression due to mlitary assignnents.

m  Normal pregnancy, threatened m scarriage, breech birth,
cesarean section, or RH inconpatibility.
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7. Short Period Humanitarian Reassignment. Wen it is

determ ned that energency leave will not alleviate the problem
but resolution may be expected within a reasonabl e period of
time, a special tenporary reassignnent may be authori zed.
Variance from assi gnment policy may be authorized dependi ng on
the nenber's eligibility and nature of the hardship.

a. Members Serving on Sea Duty

(1) If a nmenber is within 6 nonths of prescribed sea
tour (PST) conpletion, early assignnent to shore duty at the
duty station requested will be considered. |If there is no
billet in the area desired, the nmenber may be reassigned in
excess of billet requirenents for a reasonable period of tine to
tenporary duty (TEMDU) HUMS. Upon conpl etion of TEMDU HUMS, the
menber will normally be reassigned for shore duty to another
activity where an authorized billet is available.

(2) A nmenber who has nore than 6 nonths remaining on a
PST may be reassigned TEVMDU HUMS at the desired |ocation in
excess of billet requirenents for a reasonable tinme. Upon
conpl etion of TEMDU HUMS, reassignnent will be either to a sea
or shore duty activity. The type of reassignnent will be based
on the amount of time the nenber has remaining on the sea tour.

(3) All enlisted nmenbers will have their sea duty
comencenent date (SDCD) adjusted for periods of HUMS
assi gnnent .

b. Members Serving on Shore Duty

(1) If within 6 nonths of projected rotation date (PRD),
t he nmenber may be reassigned to the desired |ocation in excess
of billet requirenments for a reasonabl e anmount of tine,
determ ned on a case-by-case basis, to TEMDU HUVS. Upon
conpl etion of TEMDU HUMS t he menber will normally be reassigned
to a sea duty activity.

(2) If nore than 6 nonths from PRD, nenbers nmay be
reassigned to the desired | ocation for conpletion of tour if an
available billet exists for their rank/rate, designator/NEC,
etc.

(3) If no billets exist, nenbers may be assi gned TEMDU

HUMS in excess of billet requirenents for a reasonable tine.
Upon conpl etion of TEMDU HUMS, nenbers will normally be

July 2004 CD



1300-500
CH-3, 01 May 2003
Page 6 of 22

reassi gned to another shore duty activity in an authorized
billet if sufficient tinme remains on their original PRD

8. Medium Period Humanitarian Reassignment. When there is
evidence to indicate that a severe hardship wll exist |onger
than 12 nont hs, authorization of a cost transfer in approved
cases will be dependent upon qualifications outlined in this
article.

a. Members Serving on Sea Duty

(1) If within 6 nonths of conpletion of a PST, a nenber
may be reassigned in the area desired for a normal shore duty
tour, if an authorized billet is available.

(2) If a nmenber has nore than 6 nonths renai ni ng on PST,
consi deration may be given for assignnment to a special tour for
HUVS on a case-by-case basis; however, in such cases an
aut hori zed billet nust exist for the menber in the area desired.
Such assignnment will be approved only when there is anple
evi dence the hardship can be resolved in a reasonabl e period of
tine.

(3) Upon conpletion of the special tour the nmenber wll
be reassigned to either a sea or shore duty activity. The
reassi gnnment decision will be based on the anobunt of tine the
menber has remai ni ng on PST, seal/shore requirenments etc.

(4) Al enlisted nmenbers will have their SDCD adj usted
for periods of HUVS assi gnnent.

b. Members Serving on Shore Duty

(1) Consideration nmay be given for an extension beyond
the normal tour at the present duty station. Such extensions
W Il be determ ned on a case-by-case basis, but wll not
normal |y exceed 6 nonths.

(2) Consideration may be given for reassignnment to a
desired shore activity for the remai nder of a nornal tour
provided there is an authorized billet available in the area
desired. Wen such reassignnent is authorized, the nenber's PRD
will be adjusted, if applicable, to allow a m ninumof 12 nonths
at the new command.
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9. 1Indefinite Hardship. When there is evidence that a severe
har dshi p cannot be resolved wthin a reasonable period of tine
such as a year or nore, or when the demands of the hardship
situation will not permt nmenbers to performtheir duties in a
proficient manner, they should consider requesting a hardship
di scharge, release fromactive duty, retirenent (if eligible),
or resignation, as appropriate, per MLPERSVAN 1910-110,

1920- 080, | and 1920- 090.

10. Inter/Intra-Fleet Transfers. |f a nmenber is encountering a
hardship that an inter/intra-fleet transfer could resolve, and
menber is otherwise ineligible for such inter/intra-fl eet
transfer, nenber may receive an eligibility requirenment waiver
under the criteria established for HUMS assi gnnment.

11. Reassignment while in Limited Duty (LIMDU) Status. HUMS
reassi gnments will not be approved for nenbers while in ACC 105
LI MDU st at us.

12. HUMS Reassignments beyond Expiration of Active Obligated
Service (EAOS). Enlisted nenbers may not reenlist or extend
whil e serving on a HUMS assi gnnment w t hout approval from
NAVPERSCOM ( PERS- 40HH) .

13. Procedures for Urgent Hardship Cases

a. Emergency Leave. Energency |leave will normally be
authorized for all hardship cases of an urgent nature. Wen
granting energency | eave, especially fromoverseas, COs should
ensure menbers are aware of the contents of this article and
that, in the event they subsequently desire to request HUVS
reassi gnnment, they may contact any naval activity in the area of
their | eave address.

b. Letter Request. Message requests are di scouraged, as
they generally do not contain sufficient information for proper
eval uation and determ nation. Normally, the i medi ate urgency
will be satisfied by granting enmergency |eave, with instructions
to submt a letter request fromthe nmenber via the nava
activity nearest the nenber's | eave address. Comands shoul d
revi ew NAVSO P-6034-1, volunme 1, chapter 7, part H and chapter
5, part C, where applicable, in conjunction wth energency
| eave.

C. Requests while in Leave Status. Requests submtted
while in a |l eave status will be submtted to NAVPERSCOM vi a t he
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CO of any naval activity in the vicinity of the nmenber's | eave
address. Information copies (less enclosures) will be submtted
to the nmenber's CO and others as appropriate. The CO of the
menber's parent conmand is encouraged to endorse a request
(message endorsenents are acceptable).

(1) If the amount of |leave granted is insufficient to
enabl e subm ssion of a request for HUMS reassignnent, the
assisting activity should direct a request for extension of
| eave to the nmenber's parent conmand or, in applicable cases, to
the next intermedi ate reporting station as directed in the
menber's | eave authorization or transfer order. Do not request
| eave extensions from NAVPERSCOM

(2) When a bona fide energency hardship exists which
nmeets the criteria for reassignnent and insufficient tinme
remai ns to request extension of |eave, or further |eave would
cause the nenber to be in excess of |eave (nore than 30 days or
in excess of that which could be earned in nenber's remaining
obl i gated service (OBLISERV)), the assisting conmand will send a
nmessage to the nmenber's parent conmand with the foll ow ng
i nformation:

(a) A brief, meaningful explanation of the hardship
and state "unl ess otherw se directed, the nmenber will be
retai ned on board 15 days in a no-cost tenporary additional duty
(TEMADD) status pendi ng deci sion of NAVPERSCOM "

(b) Gve effective tinme and date of retention
(3) Final determnation of a nmenber's retention at an

assisting command rests with the nmenber's CO at the permanent
duty station.

(4) If retention is authorized, the nmenber will be
i ssued TEMADD orders or an endorsenent of present orders, which
will include the statenent above concerni ng no-cost.

(5) TEMADD wi Il not exceed 15 days. Every effort wll
be made to ensure the request is prepared and forwarded in a
tinmely manner. Final disposition will be attenpted on each case
prior to expiration of |eave/departure fromleave address or
det achnent from TEMADD
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(6) If the nmenber does not have service, health, and
dental records in possession, DO NOT request these fromthe
parent conmand prior to receiving disposition of the request.

(7) In the case of a disapproved request, the nenber
w Il be detached in a |leave status within 3 working days to
return to the parent command or to report to the new duty
station. If immedi ate detachnent is not possible (e.g., port
calls), all concerned should be notified by nmessage of the
reason why the nmenber is not being detached.

(8) This article is not authorization for a COto issue
TEMADD or TEMDU orders to a nenber for the purpose of proceeding
to the area of a hardship and gathering docunentation for
submtting a request. The nenber nust use |eave for that
pur pose.

14, Submission of Requests for HUMS

a. Requests for HUMS reassignment will be addressed as
fol |l ows:

(1) officer. WII| be addressed to the cognizant
assi gnment division within NAVPERSCOM Distribution Departnent
( PERS- 4) .

(2) Enlisted. WI| be addressed to NAVPERSCOM
(PERS-40HH) with a copy (less enclosures) to Enlisted Pl acenent
Managenent Center (EPMAC).

(3) Enlisted Training and Administration of Reserve
(TAR). Requests fromall enlisted TAR nenbers shall be
forwarded to NAVPERSCOM ( PERS-40HH) with a copy (Il ess
encl osures) to Naval Reserve Personnel Center (NAVRESPERSCEN)

b. Required information and formats for requests and
endorsenents are provided in Exhibits |1l and 2.| Wen service
records are not avail able, necessary information should be
obt ai ned by interview ng the nenber involved. The endorsenent
shoul d reflect this. Requests, which are inconplete or contain
insufficient information on which to base a decision, wll be
held in abeyance at NAVPERSCOM until the information is
provi ded.
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15. Supporting Statements Required for Member's Basic Letter
Request for HUMS. Prior to initiating a request for HUVS

reassi gnnent, the nenber will obtain the follow ng statenents as
encl osures to the basic request. This is not an inclusive list.
Each statenment nade in the request nmust be backed with a witten
statenent from a professional aware of the hardship.

a. A statenent fromthe imediate famly nenber(s)
experiencing the hardship indicating the nature of the hardship
and why the nenber's presence is considered nmandatory.

b. Statenents fromall imrediate famly nmenber(s) stating
what assistance they can/are providing, or reason assistance is
unavai | abl e.

c. Statements fromone or nore responsible citizens who
have personal know edge of the situation.

d. If illness is involved, a current (wWwthin 2 nonths)
statenent is required fromthe attendi ng physician. Medical
term nol ogy within the statenent should be defined to a degree
sufficient to allow a layman to understand the nature of the
illness. The statenment nust include the diagnosis and prognosis
and, if hospitalization is involved, the probable |ength of
hospitalization. |If applicable, the Iife expectancy of the
fam |y menber concerned shoul d al so be included. Wen nental
illness is involved, the physician's statenent shoul d include
pertinent background information concerning the patient's nental
health and the possibility/probability of recurrence at a |ater
date. Allergies suffered by nenber(s) of the famly due to
climatic conditions normally will not constitute a basis for a
change of assignnent. Evaluation will include the foll ow ng:

(1) Current norbidity/nortality trends for the disease
or nedi cal condition.

(2) Prognosis for recovery fromthe disease or solution
of medi cal condition.

(3) Expected results to be achieved fromthe assi gnnent
and whet her the problemcan be satisfactorily resolved w t hout
assi gnnent .

e. |If the request is based upon a physically or nentally

handi capped dependent, the sponsor will be counseled to consult
with the local health benefit counsel or (HBC) at the nearest
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naval mnedical center (or nedical center of service involved if
treatment is other than Navy). The HBC can work with the
attendi ng physician(s) to determ ne where treatnent or special
schooling prescribed can be obtained. 1In all such cases, a
statenment fromthe HBC will also be included. Conmands shoul d
ensure menbers are briefed that HBCs are avail able to assi st
them  OPNAVI NST 1754. 2A provi des gui dance as to |long-term
probl ens invol vi ng handi capped dependents.

f. \Were applicable, statenments are to be forwarded from
soci al workers who have investigated the hone situation. |If
necessary and appropriate, conmands should initiate such
i nvestigations through the |ocal health welfare agency or the
American Red Cross.

g. |If the hardship involves divorce action and custody of
dependent children, a current statenent fromthe attorney
i nvol ved, indicating court dates, if applicable, and a copy of
all previous and current separation, divorce, and custody
docunments wi |l acconpany the request.

h. |If release fromactive duty or resignation is requested,
statenents of prospective enploynent and current financi al
situation will be included.

i. Statenents from|aw enforcenent agencies, schools,
| awyers, etc., will be included as the request warrants.

16. Contents of Member's Basic Letter Request for HUMS. The
basic request will be submtted in naval letter format and
contain the information and encl osures indicated in Exhibit 1.

a. Paragraph and subparagraph headings will be included in
all cases.

b. If information is not available or not applicable,
i ndi cate so under the appropriate headi ng.

c. If the nmenber is in a |leave status and the service
record is not avail able, copies, for the purpose of subm ssion,
will be conpleted by interview ng the nenber concerned and a
notation nmade to this effect.

d. The basic request nmust contain the follow ng
i nformation:
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(1) The locality where the assignnent is requested and
type of assignment being requested.

(2) A description of the hardship/humanitarian probl em

(3) A detailed description of what has been done to
all eviate this hardshi p/ humani tarian problem prior to
subm ssion of this request.

(4) A brief statenment outlining how reassi gnnent of
the menber will either alleviate or resolve the hardship/
humani t ari an probl em

(5) The nanes, addresses, and ages of the nmenber and
menber's fam |y nmenber(s).

(6) The nanes, addresses, ages, and relationship of al
other imediate fam |y nenber(s). (This includes parents,
brothers, and sisters regardl ess of |ocation.)

(7) The location of househol d goods and rough estimate
of total weight.

(8) The attendi ng physician's nanme, area code, and
t el ephone nunber.

(9) The dates of any previous requests for reassignnent
for HUVSE and/ or hardshi p di scharge.

(10) A statenment as to whether or not a hardship
di scharge is requested in the event the request for HUVS
reassi gnment i s not approved. Ensure that nmenber is briefed on
t he provisions of MLPERSMAN 1910-110,| 1920-080,| and 1920- 090.

(11) Location of records and personal effects.
(12) Tel ephone nunber where nenber can be contacted.

17. Enclosures to be forwarded with Member's Basic Letter
Request. In addition to the statements required in para. 15,
the follow ng enclosures will be attached to the basic request:
(I'f menber is in a |leave status and the service record i s not
avai |l abl e, copies, for the purpose of subm ssion, shall be
conpleted by interview ng the nenber concerned and notation nmade
to this effect.)
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a. An up-to-date NAVPERS 1070/ 602 (Rev. 7-72), Dependency
Appl i cation/ Record of Emergency Dat a.

b. Conplete copies, with all enclosures, of any previous
requests submtted for HUVS reassignnent or hardship di scharge.

18. CO's Endorsement. The CO s endorsenent will be submtted
in the format indicated in Exhibit 2 and nust contain the
following informati on. Requests, which are inconplete or
contain insufficient infornmation on which to base a deci sion,
will be held in abeyance at NAVPERSCOM until the information is
provi ded.

a. A definite recomendation, i.e., approval, disapproval,
for consideration, etc.; or, if in the COs opinion, assignnment
to TEMDU HUMS and/or assignnent for HUMS is not the answer to
the problem recommendation as to the proper course of action.
The nenber's performance of duty should not be the basis for
recommendi ng approval / di sapproval, nor is that factor considered
by the board.

b. A brief synopsis of applicant's case and any new
information not contained in the applicant's request which the
CO has | earned by personal interview or other contact.

(1) I'nclude a statenent as to what assi stance has been
provi ded by the command and | ocal Navy and civilian agenci es,
i.e., clergy, social workers, HBC, Navy Wves C ub, Navy Relief,
American Red Cross. Ensure these agencies, when appropriate,
have been contacted to give assistance.

(2) Provide information if nenber has required previous
speci al consideration/leave, etc., due to this problemor
sim | ar circunstances.

c. Applicant's disciplinary status or pending disciplinary
action. Cases of nmenbers awaiting disciplinary action will be
hel d in abeyance by NAVPERSCOM until disciplinary action has
been resol ved.

d. Applicant's current duty status, i.e., on board for
duty, on board in a | eave status, on board for further
assignment or for further transfer, etc.

e. M scellaneous personal data to include date nenber
reported on board present duty station, date reported aboard
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assisting conmand (if applicable), active duty service date
(ADSD), and PRD. |If service record not avail able, obtain data
by interview ng nenber involved and so indicate in this

par agraph. NOTE: For enlisted nenbers ensure EACS, SDCD, and
shore duty commencenent date (SHDCD) is included.

f. If on |eave, give date | eave comenced and date, tine,
and place of expiration; estimated tine and date of departure
fromleave address in order to conply with | eave orders; |eave
address; area code and tel ephone nunber where applicant nay be
reached; whether or not |eave extension requested; and status of
request. Provide statenment of current |eave bal ance. NOTE: |If
applicant is not on | eave, but granting | eave is anticipated,

i ncl ude the above data.

g. Information concerning OBLI SERV remai ning as a result of
advancenent, school, etc., if any.

h. Honmeport or permanent duty station.

i. Activity dates such as dates of forthcom ng depl oynents,
conpl etion of deploynent, etc. Do not classify endorsenent, use
approxi mate dates if necessary.

] . Wiether or not the command assisting in subm ssion of
the request has facilities to effect separation of nenber, and
if not, the nearest separation activity that could effect
separati on

k. |If applicant desires consideration for hardship
di scharge, include a breakdown of earnings and w thhol dings from
current pay record.

. Name and tel ephone nunber (DSN Commercial with area
code) for point of contact (POC)

19. Request for Reconsideration. |If the nenber desires
reconsi deration of a disapproved request, a formal letter
request fromthe nmenber with conmand endorsenent and additi onal
substantiati ng docunentation is required. Disapproved requests
will be on file with NAVPERSCOM for a period of 6 nonths.
Reconsi derati on requests need not contain docunents submtted
with original request if the 6-nonth period has not passed. |If
over 6 nonths has passed, the request for reconsideration nust
contain a copy of original request as an encl osure.
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20. Request for Assignment on Permissive Orders. Menbers whose
request for transfer at governnent expense cannot be approved
may request an assignnment on perm ssive orders. Such requests,
wi th substantiating docunents, should indicate expected period
of hardship, whether the transfer will alleviate the hardship,
whet her the duty station is within conmuting distance of the

pl ace where the hardship exists, and that nenber agrees to bear
al | expenses invol ved.

21. Assignment Procedures

a. TEMDU HUMS Orders. Menbers who receive reassignnent on
a pernmanent change of station (PCS) basis under the provisions
of this article, but do not qualify for directive travel orders,
will be issued no-cost travel authorizations. Since assignnent
to TEMDU HUVS is at the nmenber's request and is for the nenber's
own conveni ence, travel authorizations to TEMDU HUMS are on a
perm ssive (no-cost to the governnent) basis. The follow ng
applies to the issuance of TEMDU HUMS or ders:

(1) No dislocation allowance is authorized.

(2) Dependent travel will be at the nenber's expense,
not subject to reinbursenent.

(3) Travel authorizations will not authorize the nenber
to ship househol d goods at governnment expense.

(4) Transfers nust be effected during a period of |eave
and no proceed or travel tinme is authorized.

(5) Menbers serving on TEMDU HUMS will not be authorized
per diemat their TEMDU stations.

(6) Al travel authorizations for TEMDU HUVS wil |
contain the follow ng statenent:

"TH S PERM SSI VE TRAVEL CRDER | S | SSUED W TH THE UNDERSTANDI NG
THAT YOU W LL NOT BE ENTI TLED TO REI MBURSEMENT FOR
TRANSPORTATI ON, PER DIEM OR M SCELLANEOUS EXPENSES | N
CONNECTI ON W TH EXECUTI ON. | F YOU DO NOT DESI RE TO BEAR THESE
EXPENSES PERSONALLY, YOU MAY CHOOSE NOT TO EXECUTE THI S

PERM SSI VE TRAVEL ORDER AND I T WLL BE CONSI DERED CANCELED. "
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b. Directive (Cost) Orders. Directive (cost) orders wll
be i ssued when a nenber is being permanently reassigned and the
follow ng conditions are net:

(1) The nenber is being assigned to a vacant billet
requiring nmenber's rank/rate or designator/navy enlisted
cl assification code (NEC)

(2) The nenber has been assigned at the current duty
station 1 year or nore.

22. Extension of TEMDU HUMS. Requests for extension of TEMDU

HUVS will be granted on a case-by-case basis. Requests nust be
submtted at least 1 nonth prior to expiration of current TEVDU
HUVS assignnent and will utilize the same format prescribed

above. They wll be forwarded by the conmmand to which the
menber is attached for TEMDU HUMS, to NAVPERSCOM It is
essential that included substantiation be current. An

avai lability report will be enclosed with the extension request.

23. Administration of Members on TEMDU HUMS

a. Activities receiving nenbers on board for TEMDU HUVS
will enter theminmediately on the personnel diary per
1080 #1 UM 20 (DVRSVAN), in a TEMDU st at us.

b. Wen the hardship ceases to exist or has been alleviated
before conpletion of the period of TEMDU assigned, the activity
to which the nmenber is assigned for TEMDU HUMS wi Il pronptly
submt an availability report to NAVPERSCOM or NAVRESPERSCEN as
appropri ate.

24. Members on TEMDU HUMS Desiring to Remain on Active Duty

a. Officers. O ficers who desire to remain on active duty
will forward their requests to NAVPERSCOM (assi gnment officer),
via their COs, 6 weeks prior to conpletion of the assignnent.
NOTE: Unl ess the hardship, which generated the TEMDU HUMS, has
been all eviated or has ceased to exist, retention on active duty
will normally not be authorized.

b. Enlisted. Enlisted nenbers will not be allowed to

reenlist or voluntarily extend their enlistnment unless
specifically authorized by NAVPERSCOM
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(1) This restriction is applicable to nenbers whose
enlistnment, or enlistnent as extended, expires within 6 nonths
after PRD of TEMDU HUMS assignnent. Prior to obligating for
further assignment, such menbers nmust be authorized per the
fol | ow ng:

(2) Menbers who desire to reenlist or extend their
enlistnment shall forward their requests to NAVPERSCOM
(PERS-40HH), via their CO 6 weeks prior to conpletion of
assi gnment .

(3) Unless the hardship, which generated the TEMDU HUVS,
has been alleviated or has ceased to exist, reenlistnment or
extension will normally not be authorized.

(4) When NAVPERSCOM has directed the CO to nmake a
NAVPERS 1070/613 (Rev. 10-81), Adm nistrative Remarks entry,
stating that a nenber's record is to be flagged and that nenber
is not to be reenlisted or extended on active duty w thout prior
NAVPERSCOM ( PERS- 40HH) approval, the follow ng applies:

(a) Such an entry does not autonmatically preclude
the nenber's reenlistnent, but is intended to require NAVPERSCOM
to reeval uate cases which invol ve hardshi ps of sufficient
duration to jeopardize the nenber's future assignability.

(b) I'f the nmenber does not desire reenlistnent and
is separated at EACS, COs shall ensure that reenlistnent code
RE-4 is issued unless otherw se directed by NAVPERSCOM

25. Reassignment of Members at Expiration of TEMDU HUMS

a. Menbers on TEMDU HUMS w || be considered for
reassi gnnment approxinmately 1 nonth prior to the schedul ed
conpletion of their tenporary assignnents.

b. Six weeks prior to the nenber’s PRD, activities wll
interview the nenber to determine if the hardshi p has been
resol ved before submtting an availability nessage to
NAVPERSCOM
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EXHIBT 1

BASIC LETTER FOR HUMS REASSIGNMENT/EXTENSION
(Use the proper letter format containing the follow ng.)

From

To: Navy Personnel Command ( PERS-40HH for enlisted nmenbers,
PERS- 4 for officers)

Vi a: Commandi ng O ficer,

Subj: REQUEST FOR REASSI GNVENT/ EXTENSI ON FOR HUMANI TARI AN
REASONS ( HUVB)

Ref:  (a) M LPERSMAN 1300- 500

Encl: (1) Copy of updated NAVPERS 1070/ 602 (Rev. 7-72),
Dependency Application/ Record of Enmergency Data
(2) Conplete copies with all enclosures of any previous
requests submtted for HUMS reassi gnment or
har dshi p di scharge (if applicable)

(List all letters/docunents as individual enclosures.)
1. Request: It is requested that | be assigned/ extended in the
area of ( ) for (tenporary duty (TEMU)

humani tari an reasons (HUMS)/ normal tour of shore duty/speci al
shore tour) for the reasons indicated bel ow

a. Description of hardship: (A conplete and neani ngf ul
description of the hardship w thout reference to encl osures,
whi ch ensures that all informati on addressees are adequately
advi sed of the existing hardship.)

b. Description of action taken: (A detailed description of
what has been done to alleviate this hardshi p/humanitarian
problem prior to subm ssion of this request.)

c. How applicant expects to alleviate or resolve the
hardship if request is approved: (A brief statenment outlining
how reassi gnnment of the menber will either alleviate or resol ve
t he hardshi p/ humani tari an problem)

July 2004 CD




1300-500
CH-3, 01 May 2003
Page 19 of 22

EXHIBIT 1 (Continued)
2. Necessary information to facilitate decision:

a. Nanes, addresses, and ages of the nenber and
dependent (s).

b. Nanmes, addresses, and ages of all other imrediate famly
menber (s): (Parents, brothers, and sisters are to be listed
regardl ess of |ocation.)

c. Location of househol d goods and rough estimate of total
wei ght .

d. Menber’s work and honme area code and tel ephone nunber.

e. Attendi ng physician's nane, area code, and tel ephone
nunber .

f. Dates of any previous requests for reassignnent for HUVS
and/or release fromactive duty, or resignation for HUVS.

g. "l understand that if nmy request for TEMDU HUMS is
granted, my assignment will be effected at no cost to the
governnment and | am aware of the restrictions stated in
M LPERSMAN 1300-500. "

h. Hardship discharge statenent: "Having been briefed on
the contents of M LPERSMAN 1910-110 and 1920-200,| I desire/do
not desire release fromactive duty, resignation, or retirenent
shoul d this request for reassignnent/extension for HUMS be
denied."” If nmenber has sufficient mlitary service that would
allow retirenent, transfer to the Fleet Reserve, or is within
6 months of eligibility for retirement or transfer to the Fl eet
Reserve, include statenent: "I desire/do not desire
consideration for retirenment or transfer to the Fl eet Reserve
shoul d this request for reassignnent/extension be denied."

i. Include application for retirenent or Fleet Reserve as
an encl osure if nenber desires consideration.

J. Location of records and personal effects.
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EXHIBIT 1 (Continued)
3. PRIVACY ACT STATEMENT.

The authority to request this information is derived from

5 U. S.C. 301 and departnental regulations. The purpose of this
request is to request transfer and/or discharge due to
dependency or hardship reasons. The information is used to
determ ne approval or disapproval for the requested status. The
application is conpletely voluntary; however, failure to provide
the required information will result in an inability to process
the request and the nenber will not be able to receive the
request ed st at us.

Menber's Signature

Copy to: (Commanding O ficer, if request submtted while in a
| eave or TEMADD st atus.)
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EXHIBIT 2

CO's ENDORSEMENT OF HUMS REASSIGNMENT/EXTENSION REQUEST
(Use the proper letter format containing the follow ng.)

FIRST ENDORSEMENT on (Basic letter - conpletely identified.)

From Commandi ng O fi cer,
To: Navy Personnel Command ( PERS-40HH for enlisted nmenbers,
PERS-4 appropriate detailer for officers)

Subj: REQUEST FOR REASSI GNVENT/ EXTENSI ON FOR HUMANI TARI AN
REASONS ( HUMVS)

1. CO s reconmendation. A definite recommendation (i.e.
approval, disapproval, for consideration, etc.). [If, in the

CO s opinion, assignnent to tenporary duty (TEMDU) hunanitarian
reasons (HUMS) and/or assignnment for HUMS is not the answer to
the problem a recommendation as to the proper course of action
shoul d be provided. The nenber's performance of duty shoul d not
be the basis for recomendi ng approval / di sapproval, nor is that
factor considered by the board.

2. CO s synopsis, assistance provided thus far, and other
pertinent information. A brief synopsis of nenber's case and
any new i nformati on not contained in the nmenber's request, which
was obtained fromthe CO s personal interview or other contact.

I nclude a statenent as to what assistance has been provi ded by

t he command and | ocal Navy and civilian agencies (i.e., clergy,
soci al workers, health benefits counselor (HBC), Navy Wves

Cl ub, Navy Relief, Anerican Red Cross, etc.). Ensure that these
agenci es, when appropriate, have been contacted to give
assistance. Provide information if the nmenber has required
previ ous special consideration/leave, etc., due to this problem
or simlar circunstances.

3. Menber's disciplinary status or pending disciplinary action.
Cases of nenbers awaiting disciplinary action will be held in
abeyance by Navy Personnel Command ( NAVPERSCOM) unti l

di sciplinary action has been resol ved.

4. Menber’s current duty status (i.e., on board for duty, on

board in a | eave status, on board for further assignnment or for
further transfer, etc.
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EXHIBIT 2 (Continued)

5. M scell aneous personal data. |[If service record is not
avai |l abl e, obtain data by interview ng nmenber involved and so
indicate in this paragraph.

a. Permanent duty station and date nenber reported on
board, date nenber reported on board assisting conmrand, or
termnated leave (if applicable). Activity long title and U C
of assisting command (if applicable).

b. Active duty service date (ADSD):
c. Projected rotation date (PRD)

d. Leave data. |If on |eave, give date | eave comenced and
date, tine, and place of expiration; estimated tinme and date of
departure fromleave address in order to conply with | eave
orders; |eave address; area code and tel ephone nunber where
menber may be reached; whether or not | eave extension has been
requested; and status of request. |If nenber is not on | eave,
but granting | eave is anticipated, include the above data.
Provi de a statenment of current |eave bal ance.

e. Honmeport or permanent duty station of ship or unit.

f. Activity data. |If applicable, provide dates of
forthcom ng depl oynments or conpletion of deploynents, changes in
honmeports, etc. Do not classify.

g. Separation activities. \Wether or not the conmand
assisting in the subm ssion of the request has facilities to
ef fect separation of the nenber and if not, the nearest
separation activity.

h. Financial statenment. |f applicant desires consideration
for hardship discharge, include a breakdown of earnings and
wi t hhol di ngs from current pay record.

i. Point of contact (POC). Nane, tel ephone nunber
(DSN Commercial with area code), and E-Mai|l address.

C. WRTZ

Copy to: EPMAC (for enlisted)
NAVRESPERSCEN
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MILPERSMAN 1300-600

TWILIGHT TOURS

Responsible | NAVPERSCOM Phone: DSN 882- 3510
Office ( PERS- 40) COM| (901) 874-3510
FAX 882- 2647

1. Purpose. This article sets forth eligibility criteria for
requesting assignnment to the area of nenber's choice, for the |ast
tour of active duty, for nenbers who will conplete 30 or nore years
active duty at the conpletion of that tour.

2. Eligibility

a. Officers. Oficers eligible for voluntary nondisability
retirement per M LPERSMAN 1810-020, with 27 or nore years service,
are eligible for assignnent under the provisions of this article.

b. Enlisted. Enlisted nmenbers eligible for voluntary
nondi sability retirenment per M LPERSVMAN 1810-010 (i.e., who wll
conplete either 30 years active duty day-for-day or 30 years active
servi ce conputed by including constructive service, |less mnority
enlistnment constructive service credit, earned prior to 1 January
1978) are eligible for assignnment under the provisions of this
article.

(1) Menbers previously transferred to the Fleet Reserve, who
are serving on active duty, are placed on the Retired List w thout
application per M LPERSVAN 1820-010.

(2) Fleet Reservists on active duty are ineligible for
reassi gnment under the provisions of this article even though they
have been on continuous active duty for their entire period of
servi ce.

(3) Menbers approaching retirenent eligibility who are
currently serving a tour of overseas duty are cautioned that
requi renent to conplete the Departnment of Defense (DOD) area tour
may disallowtheir eligibility to request a twilight tour, if it
will result in exceeding 30 years and their rate/rating i s not
approved for retention beyond 30 years.

3. Choice of Assignment. Although needs of the Navy nust prevail,
menbers may request assignment to the geographic area of their
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choice (specific cities, localities, or units may be identified).
Overseas areas may be requested; however, nenbers will be required
to conplete the applicable DOD acconpanied or all others tour for
the area to which assigned.

a. Officers: The final tour of duty prior to retirenment should
refl ect personal preference, provided a billet requirenment exists in
t he area request ed.

(1) Normally, assignnents will be to duty at sea or overseas
(except when officers are conpleting normal tours of shore duty and
their services are required at sea or overseas).

(2) Oficer shortages preclude assignnment in excess of
al | owance.

b. Enlisted: Menbers will be assigned per their nornal
sea/shore rotation to an activity within the geographic area of
their choice, provided a requirenent for their rate/rating is
avai | abl e.

NOTE: Detailers are authorized to nake a one-paygrade substitution
bet ween the nenber's paygrade and the requirenent in nmaking such
assi gnnment s.

4. Request Procedures

a. Regular Navy. Menbers eligible for voluntary retirenent who
desire reassi gnnment under the provisions of this article shal
submt applications for retirenment as prescribed in M LPERSVAN
1810- 010 and 1810- 020 as applicabl e.

(1) Oficer Requests for reassignnent shall be submtted via
NAVPERS 1301/85 (Rev. 04-02), Oficer Personnel Action Request, with
copy of retirenent request in the formof a signed copy of Source
Data System (SDS) Event 38.

(2) Enlisted Requests for reassignnment shall be submtted
vi a NAVPERS 1306/7 (Rev. 01-03), Enlisted Personnel Action Request,
with copy of retirement request in the formof a signed copy of
Source Data System (SDS) Event 38.

(3) Requests should be forwarded at |east 9 nonths, but no

nmore than 12 nonths, in advance of the requested commencenent of
tw light tour.
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b. Reserve. Menbers designated as Training and Adm ni stration
of Reserve (TAR) who will conplete at |east 30 years active duty
service, and desire reassignment under the provisions of this
article, must submit applications for transfer to the Fl eet Reserve
as prescribed in M LPERSMAN 1830- 040.

(1) Requests for reassignnent shall be submitted in letter
format and forwarded as an enclosure to the nenber's request for
transfer to the Fleet Reserve (copy to Conmanding O ficer, Naval
Reserve Personnel Center, Code 30).

(2) Requests should be submtted at |east 4 nonths, but no
nmore than 8 nonths, in advance of the desired commencenent of the
tw light tour.

5. Commanding Officer (CO) Responsibility. COs shall pronptly
forward all requests fromeligible nenbers submtted per this
article to Navy Personnel Comrand ( NAVPERSCOM (applicabl e detailer).

a. Enlisted High Year Tenure (HYT) Waiver. Approval of
twilight tours comrencing after the 28th year constitutes approval
of continuation beyond 30 years only for that period of tine
required to conplete the appropriate activity/area tour; however, a
separate NAVPERS 1306/ 7 requesting a HYT wai ver for the anmount of
time a menber will exceed 30 years is required. |If a HYT waiver is
denied, the twilight tour request will not be granted.

b. Questionable Eligibility. Should doubt exist as to the
menber's eligibility, the request will be pronptly forwarded and a
determ nation will be nmade by NAVPERSCOM (applicable detailer). |If
the CO s endorsenent recommends di sapproval of such request, the
reason for such reconmendati on nust be stated in the endorsenent to
assi st NAVPERSCOM (applicable detailer) in nmaking a decision.

6. Cancellation or Modification of Date of Retirement. Request s
for cancellation or nodification of date of retirenent, or requests
for retention on active duty in a retired status, submtted by
menbers who have been reassi gned under the provisions of this
article will not normally be approved.

NOTE: Only in exceptional circunstances involving severe hardship
or critical designator/rating shortage will Secretary of the Navy
(SECNAV) revise the date of retirenment, or NAVPERSCOM retain retired
personnel on active duty.
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MILPERSMAN 1300-700

EXCEPTIONAL FAMILY MEMBER (EFM) PROGRAM

Responsible | NAVPERSCOM Phone: DSN 882-4394
Office ( PERS- 662) COoM (901) 874-4392
FAX 882- 2629

References | SECNAVI NST 1754. 5A
OPNAVI NST 1754. 2B
BUVEDI NST 1300. 2

1. Policy. Detailing authorities are sensitive to hardships
that confront Navy famlies, and difficulties inposed by the
| ong absence of nenbers fromtheir famlies.

a. Energency leave normally allows sufficient tine to
address fam |y probl ens; however, when a famly situation
requires nore tine to resolve than | eave can provide,
reassi gnnment for humanitarian reasons may be requested.

b. Wen a problem cannot be resolved in a reasonable tine
frame due to a long-term nedi cal or special education need of a
famly menber, the nenber will enroll in the Exceptional Famly
Menber (EFM Program

c. Enrollnent in the EFM Programis mandatory. The
i ndi vidual enrolled nmust be an authorized famly nenber who
resides with the nmenber and who has a physical, intellectual or
enotional disability, or long-termchronic nedical condition
that requires special nedical or educational services.
Enrol Il ment hel ps ensure the availability of required nedical and
educational services at future assignnment |ocations. Additional
i nformati on regardi ng the EFM Program can be found in SECNAVI NST
1754. 5A and OPNAVI NST 1754. 2B.

d. The location and tim ng of an assignnent of a nenber
with an EFMw || be carefully managed. O ficer and enlisted
detailers will work with the Navy nenber to devel op a career
path that permits normal sea/shore rotation

e. Wile not always feasible, every attenpt will be made to
mat ch career and special famly needs. The EFM Program does not
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precl ude nenbers fromsea duty, normal seal/shore rotation, or
accepti ng unacconpani ed tours.

2. Background

a. The Exceptional Famly Menber (EFM Program was
established in conpliance with the Individuals with Disabilities
Educati on Act (I DEA) and Departnent of Defense (DOD) policy
which requires early intervention, special education, and
rel ated services for children with disabilities attending, or
eligible to attend, DOD schools overseas.

b. In Septenber 1988 the Navy expanded t he EFM Program
to include all authorized family members (spouse, child,
stepchil d, adopted child, foster child, or dependent parent)
residing wwth the nenber who have a physical, intellectual, or
enotional disability, or long-termchronic nedical condition
that requires special nedical or educational services.

c. Enrollnent in the EFM Program ensures confirmation of
the availability of nmedical, early intervention, or special
education services at overseas |locations; ensures availability
of medical services at isolated continental United States
(CONUS) | ocations; identifies nmenbers requiring assignnent to
CONUS facilities adjacent to major nedical facilities; and
identifies nenbers eligible for honesteadi ng.

3. Enrollment Procedures. Menbers shall enroll using

DD 2792 (3-00), Exceptional Famly Menber Medical and

Educati onal Summary, and appropriate addenda. Forns are
avai l abl e fromthe command point of contact (POC) or the nedical
treatnment facility (MIF) EFM coordi nator who will assist the
menber with the enroll ment process. The formis also avail able
on the Internet at http://webl.whs.osd.mil/forms/DD2792.pdf

a. DD FORM 2792 Application. To be conpl eted and signed by
t he nenber or spouse and verified by an MIF EFM coor di nat or.
A personal note/additional information may be included.

(1) Addendum A (Medical Summary). To be conpleted and
signed by a nedical provider, mlitary or civilian, if the
fam |y menber has a physical disability or |ong-term chronic
medi cal condition. A signed Medical Summary nust be incl uded
for all children, even when no nedical condition is apparent.
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(2) Addendum A-1 (Asthma/Reactive Airway Disease
Summary). To be conpleted and signed by a nedical provider,
mlitary or civilian, if the famly nenber has a history of
asthma or reactive airway disease.

(3) Addendum A-2 (Mental Health Summary). To be
conpleted by the nental health provider, mlitary or civilian,
if the famly nenber has a history associated with nental
heal t h.

(4) Addendum B (Special Educational/Early Intervention
Summary). To be conpleted and signed by an early intervention
or school official. A legible copy of the current
I ndi viduali zed Fam ly Service Plan (I FSP) or Individualized
Education Plan (I EP) nust be submitted. A letter or report from
the school nmay be included. |If enrolling a school-age child
with medi cal needs only, page 1 of the Special Education
Wor ksheet must be endorsed by a school official to confirmthat
speci al education is not required.

b. Menbers nmust review the formand addenda prior to
signature to ensure the information is accurate and conpl ete,
and retain a copy for future update requirenents.

c. If the nenber is stationed within an area serviced by a
MIF, the MIF EFM coordinator will forward the form addenda, and
any acconpanyi ng docunents, after review ng themfor accuracy
and conpl eteness, to the appropriate Central Screening Commttee
(CSO) .

d. If the nmenber is stationed wthin an area not serviced
by a MIF and a civilian physician conpletes the forns, the
menber may forward the EFMforns directly to the appropriate
CSC.

4. Submission Procedures. EFM enrollnment applications wll be
forwarded to one of the follow ng CSCs based on the nenber's
current duty | ocation.

a. For nenbers with EFMs who resi de east of the
M ssi ssippi; in the European, M ddle Eastern, and African areas;
and in the Atlantic/Caribbean region:
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EFM Central Screening Conmittee (Code 0505A)
Exceptional Fam |y Menber Program

Naval Medical Center

620 John Paul Jones Circle

Portsmout h, VA 23708-5900

b. For nmenbers with EFMs who reside west of the M ssissippi
in CONUS and Al aska:

EFM Central Screening Conmittee
Naval Medical Center Suite 100
34520 Bob W/l son Drive

San Di ego, CA 92134-2100

C. For menbers with EFMs who reside in countries in the
South Pacific, Asia, and Hawaii :

EFM Central Screening Conmittee
U.S. Naval Hospital Yokosuka
PSC 475, Box 1, Code 342

FPO AP 96350- 1600

d. MIF health care providers will refer famly nenbers for
EFM Program enrol | nent whenever a condition is identified that
warrants enrol | ment (BUMEDI NST 1300.2 contains a list of
enrol l ment conditions). This may occur during routine
heal thcare, suitability screening, or when an i ndividual
self-identifies a condition.

e. The CSCw !l promptly review the EFM applicati ons;
recommend enrol | nent/ non-enrol | mrent and an EFM cat egory, and
forward the application to Navy Personnel Comrand ( NAVPERSCOM)
Exceptional Fam |y Menber Program ( PERS-662F) for final action.

f. Further program gui dance and general information can be
obt ai ned by contacting the EFM Program manager at the foll ow ng
address and phone nunbers:

Navy Personnel Command

Exceptional Famly Menber Program ( PERS- 662F)
5720 Integrity Drive

MI1lington, TN 38055

Toll Free: 1 (800) 527-8830

COwWM (901) 874-4391

DSN: 882- 4391

July 2004 CD



1300-700
CH-2, 21 Feb 2003
Page 5 of 7

5. Categories. The CSC validates that enrollnent is
appropriate and recommends one of the follow ng categories:

a. Category 1. Enrollnent for nonitoring purposes for
medi cal or educational needs.

b. Category 2. Limted overseas/renote CONUS assi gnnents.
Care is usually avail able at nost |ocations, except for sone
i sol ated CONUS/ overseas areas. |If orders are for overseas duty,
the fam |y nust successfully conpl ete overseas screening.

C. Category 3. No overseas assignnments. The EFM s nedi cal
condi tion/ educati onal needs preclude assignnent to overseas
| ocati ons where services to neet those needs are not avail abl e.

d. Category 4. Myjor nedical areas within CONUS only. The
EFM s nedi cal / educati onal condition requires assignnent to
billets near major nedical facilities. This can be a major MIF
or acivilian TRICARE facility.

e. Category 5. Honestead Program The EFM s needs are
hi ghly specialized as to conplexity/severity requiring
continuity of care. The nenber receives a | ong-term assi gnnment
to an area that can support nultiple sea-shore rotations,
typically in the geographic areas of Norfolk, VA
Jacksonville, FL; San Diego, CA, Bremerton, WA, and
Washi ngt on, DC

f. Category 6. Tenporary category. The EFM s condition
requires a stable environnent for 6 nonths to 1 year due to
ongoi ng treatnent or diagnostic assessnents. Mist be updated in
1 year to receive a permanent category or to be disenrolled.

g. Assignnents are based on the information contained in
the application. Information in the application needs to be
current and accurate to ensure an appropriate category is
assi gned.

h. After making a recomrendation, the CSC wll forward the
application to NAVPERSCOM ( PERS- 662F) if warrant ed.

6. Final Process. NAVPERSCOM (PERS-662F) EFM Program manager
will do the foll ow ng:
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a. Review the application category recommendati on nmade by
the CSC and nmake a final determi nation on enrollnent and
cat egory.

b. Flag the detailing record, which notifies the detailer
of EFM st at us.

c. Reviewthe EFMfil e when permanent change of station
(PCS) orders are issued to ensure the availability of services
at the assignnment |ocation.

7. Updating Enrollments. Enrollnment updates are due every
3 years fromthe date the enroll nent application is approved by
NAVPERSCOM  Exceptions are as foll ows:

a. Category 6 (tenporary category) nust be updated within
1 year of enroll nent.

b. There is a change in nedical diagnosis or new di agnosis.

c. There is a change in early intervention or special
educati on needs.

d. If an update is due at the time of a projected rotation
date (PRD), initiate the update at |least 9 nonths prior to PRD.

8. Disenrollments. Disenrollnent may be requested when any of
the followi ng situations occur:

a. Special nedical, early intervention, or educational
services are no longer required for a famly nenber as validated
by a physician/ school official.

b. Divorce or loss of custody of the enrolled famly
menber. Forward official court ordered decrees to NAVPERSCOM
( PERS- 662F) .

c. Death of the famly nmenber. Forward a copy of the death
certificate to NAVPERSCOM ( PERS- 662F) .

9. Family Members Identified after Issuance of Orders

a. |f NAVPERSCOM assi gnnment orders were already issued,
overseas/renote duty suitability screening is conducted
concurrent with EFM enrol | nent.
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b. If suitability screening cannot be conpleted prior to
transfer of the nmenber, the nenber's conmmand shall notify
NAVPERSCOM ( PERS- 4, PERS-40, PERS-451, appropriate detailer, and
PERS- 662) by message and request the orders be held in abeyance
pendi ng conpl eti on of overseas/renpte duty suitability
screening. The nessage wll indicate whether or not EFM
application has been submtted, and its status.

10. Early Return of Exceptional Family Members. Wen an EFMis
identified overseas or at a renote duty |ocation, requests for
early return/reassignnent of the nmenber and famly nust be
initiated if the medical or educational condition exceeds the
avai lability of required services at the overseas/renote duty

| ocation. Refer to M LPERSMAN 1300-306 for additiona

i nformati on.
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MILPERSMAN 1300-1000

MILITARY COUPLE AND SINGLE PARENT ASSIGNMENT POLICY

Responsible | NAVPERSCOM Phone: DSN 882-4185
Office ( PERS- 451) Com (901) 874-4185
FAX 882- 2693

1. Policy. Chief of Naval Personnel (CHNAVPERS) supports the
col l ocation of Navy menbers married to other mlitary nenbers.
Every reasonable effort will be made for mlitary couples to
nove toget her/serve together whenever possible.

a. Assignnents will normally be made to fill valid Navy
requi renents, considering the needs of the mlitary famly as
wel |l as the manning of the |osing and gaining activities;
therefore, collocation/imredi ate reassi gnnent may not al ways be
possi bl e.

b. Collocation of Navy nmenbers with nmenbers of other
uni formed services or services of other countries are much nore
difficult and may not always be possible. Spouse collocation
policy does not provide for assignment to duty near a civilian
spouse, including civilian governnment enpl oyees.

2. Requests. Mlitary couples desiring collocation nust
separately submt a request to their detailers with command
endorsenment, noting their mlitary couple status and includi ng
t he nane, rank/rate, service, and SSN of spouse, and nunber of
current dependents.

a. Officer requests should be submtted on NAVPERS 1301/ 85
(Rev. 4-02), Oficer Personnel Action Request.

b. Enlisted requests should be submtted on NAVPERS 1306-7
(Rev. 1-03), Enlisted Personnel Action Request.

C. Agreement Required. FEach nenber nust submt a copy of
their spouse’s request with their request to expedite
comuni cati on between the respective detailers. Both nenbers
must be in agreenent that collocation is desired. If not in
agreenent, each nenber will be detailed in per their desires,
consi stent with needs of the Navy.
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d. Collocation - High Priority. \Wen requested, spouse
col | ocation becones the highest priority and main duty
preference consistent with needs of the Navy.

€. Collocation - not always Possible. Menbers shoul d be
aware that due to the difficulties involved in spouse
collocation, fulfilling duty preferences for geographi cal
| ocation or type of duty/unit may not be possi bl e.

f. Couples not presently Collocated. MIlitary coupl es not
presently collocated, recently married, or not previously
identified as a “mlitary couple,” can request reassignnent
consi deration to achieve collocation, providing the follow ng
Criteria are net:

(1) Menber requesting to be transferred has conpl eted at
| east 1 year on board current duty station at the tinme of the
transfer and, if required, a contact relief is available. Every
effort wwll be made to achieve collocation within 1 year of
request; however, requirenents regarding prescribed sea tours,
obligated service/retainability, recently acquired skills, and
training will all be considerations in processing of the
request .

(2) Neither nmenber is currently under orders to go into
a training status. |If one or both nmenbers are going into a
training status, requests will be kept on file to facilitate
spouse collocation at the conpletion of the training assignnment.

(3) Avalid billet/requisition for which the nenber is
qualified is avail abl e.

(a) Seal/shore rotations will be maintai ned whenever
possi bl e.

(b) When both nmenbers are eligible for sea duty, the
spouse with the | east anount of sea duty will normally be
assigned sea duty; however, mlitary couples conprised of new
accession or first-termnenbers may be involuntarily assigned to
si mul t aneous sea duty.

(c) Mlitary couples with dependents are required to
mai ntain a current, workabl e dependent care pl an.
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g. Outside Continental United States (OCONUS). When one
menber is already on an OCONUS Departnment of Defense (DOD) tour
that menber's projected rotation date (PRD) will be extended to
mat ch the PRD of the joining spouse.

h. Changes after Orders Issued. |ssued orders may remain
in effect when a marriage occurs/requests for nodification have
been subm tted.

(1) Modification will be considered if it will not
result in a gapped billet, adversely affect the gaining
command’ s readi ness, or preclude use of recently acquired
skill/training.

(2) If the menber is required to execute their orders,
collocation action will be considered after 1 year, if
collocation is still desired.

i. Collocation after Training. Menbers requesting training
must be advised that they may not be eligible for spouse
col l ocation consideration in conjunction with this training
assignnent. Menbers conpleting training will be assigned to an
appropriate tour for these newy acquired skills, which may
preclude or limt spouse collocation consideration for the
duration of this post-training assignnment.

3. Restrictions. Mlitary couples will not be permanently
assigned to the sanme ship or the sanme shi pboard depl oyabl e
command (e.g., tender with nultiple unit identification codes
(U Cs) or carrier and its associated carrier air w ng).

a. Same Reporting Senior. Menbers will not be assigned to
t he sane command ashore with the sane reporting senior wthout
t he gai ni ng commandi ng officer’s (CO s) concurrence.

(1) Unusual circunmstances may result in a coupl e being
tenporarily assigned to the sane afloat activity.

(2) This paragraph does not require transfer of the
menbers to rectify such a tenporary situation

b. Same Ship/Shipboard Embarking Command. In the case of a
menber on shipboard duty who nmarries anot her nenber assigned to
the same ship or the sane shi pboard enbar ki ng comrand, the
menber who has conpleted the | arger percentage of their
prescri bed sea duty tour (PST) will normally be reassigned as
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soon as possi ble, however, adverse inpact on the ship’s
readi ness may necessitate the transfer of the other spouse.

C. Involuntary Assignment. Mlitary couples will not
normal Iy be involuntarily assigned to a sinultaneous sea duty
tour (Type Duty Code "2" or "4").

(1) Mlitary couples conprised of first-term nenbers or
initial accessions may require assignnment to sinultaneous sea
duty consistent with needs of the Navy and the nenber’s
trai ni ng.

(2) Menbers who get nmarried while on sea duty will be
required to conplete their sea tour, unless assigned to the sane
ship or the sane shipboard enbarked conmand.

d. One on Sea Duty/One on Shore Duty. Wenever possi bl e,
one nmenber will be on sea duty while the spouse is on shore duty
and their PRDs will be matched to facilitate future collocation
requests.

(1) PRDs will reflect a 36-nonth rotation, regardl ess of
PST or normal shore tour (NST).

(2) It is inperative that mlitary couples maintain a
current, workabl e dependent-care plan, which can be utilized
when needed.

e. Simultaneous Sea Duty. Menbers requesting spouse
collocation that results in sinultaneous sea duty nust forward a
copy of the follow ng appropriate NAVPERS 1070/613 (10/89),

Adm ni strative Remarks entry with their spouse collocation
request. A copy is to be retained in the nmenber’s service
record.
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(1) NAVPERS 1070/613 entry for mlitary couples with
dependents i S:

Date: “I| have read and understand the mlitary couple

assi gnnment policy contained in M LPERSVAN 1300-1000.

| understand that sinultaneous sea duty (Type Duty Code "2" or
"4") with ny spouse requires ne to conplete the nornmal tour

l ength of ny assignnment. My spouse and | have devel oped a
dependent-care plan which will be utilized when necessary.”

Menber's Signature

Wt nessed by:

C. J. WRTZ
LCDR, USN, Personnel Oficer

(2) NAVPERS 1070/613 entry for mlitary coupl es without
dependents i S:

Date: “I have read and understand the mlitary couple

assi gnment policy contained in M LPERSVAN 1300- 1000.

| understand that sinultaneous sea duty (Type Duty Code "2" or
"4") with ny spouse requires ne to conplete the normal tour

| ength of ny assignnment and that basic allowance for quarters

(BAQ entitlements will only be paid to the senior nenber (if

E-5 or below) for that period.”

Menber's Signature

Wt nessed by:

C. J. WRTZ
LCDR, USN, Personnel O ficer

4. Options if Assignment within Immediate Area of Spouse is not
Available. |In the event reassignnent of applicant to area of
spouse is not feasible and spouse’s reassignnent is not desired
(or also not feasible), Navy Personnel Command ( NAVPERSCOM) wi ||
normal |y di sapprove applicant’s request. The follow ng options
may be of fered:
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a. Resubm ssion in 6 nonths for reconsideration.

b. Assignnment to the nearest available requirenent within
area of spouse’s present assignnent. NOTE: Acceptance of this
option wll require that applicant serve a m ni num 24-nonth tour
at the activity and would, therefore, not be eligible for
reassi gnment during that period in the event a requirenent
nearer to spouse’s duty station becones avail abl e.

5. Assignment of Husband and Wife to Isolated Duty Stations.
The assignnment of married Navy couples to isolated duty stations
where an unacconpanied tour is directed may be authorized on a
vol untary basis (except Diego Garcia).

a. Such assignnment is with the understandi ng that both
husband and wife will be treated as individual service nenbers,
and quarters for joint residence may not be avail abl e.

b. Isolated duty areas are dependent-restricted, and
dependent children are not authori zed.

c. Requests for collocation will not be considered unl ess
the nenbers are married at the tinme of request. Exceptions may
be granted in those rare cases when nenbers engaged to be
married are assigned to a command where marriage i s not allowed
(e.g., Diego Garcia), and the couple desires collocation on
their foll owon tour.

6. Reassignment To Different Activities. Requests for

reassi gnnment from nenbers of an imediate famly serving

toget her on active duty at the sanme activity who no | onger
desire to serve together shall receive favorabl e consideration
provided there are no overriding mlitary needs for the
retention in the sanme unit.

a. Requests for reassignnents to be separated froma nenber
of the same famly shall reference this article.

(1) Officer requests should be submtted on
NAVPERS 1301/ 85.

(2) Enlisted requests should be submtted on
NAVPERS 1306/ 7.

b Unless specifically requested, nenbers of an inmedi ate
famly serving together shall not be reassigned until they
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becone eligible for normal rotation, or until their reassignnent
is required to neet needs of the service.

7. Single Parents. Single parents are assigned utilizing the
sane procedures as other servicenenbers.

a. NAVPERSCOM recogni zes the uni que situations that occur
when single parents are assigned to sone types of duty/duty
| ocations; however, a preferential assignnment policy regarding
single parents would be discrimnatory toward ot her nenbers.

b. Wen it is determ ned that assignnment to sea duty would
i nvol ve hardship not normally encountered by other nenbers of
t he naval service, a request for discharge/release to inactive
duty nmay be submtt ed.

(1) For hardship discharges, refer to M LPERSVAN
1910-110.

(2) For parenthood discharges refer to M LPERSMAN
1910- 124.
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MILPERSMAN 1300-1100

IMMEDIATE FAMILY MEMBER ASSIGNMENT OR REASSIGNMENT
PoLIcy

Responsible | NAVPERSCOM Phone: DSN 882- 4185
Office ( PERS- 451) cov (901) 874-4185
FAX 882-2693

Governing OPNAVI NST 1300. 15

Directives
1. Policy. This article outlines the procedures for subm ssion

of requests for assignnment or reassignnment of nenbers of the sane
i medi ate fam |y serving on active duty in the U S. Navy in other
than hostile fire areas and establishes requirenents to be net
for subm ssion of such requests.

a. Policies governing defernment of Navy personnel from duty
in hostile fire zones are contained in OPNAVI NST 1300. 15.

b. For the purposes of this article, famly nenbers include;
father, nother, sons and daughters, and all sisters and brothers
in the follow ng categories:

(1) A brother or sister of whole blood.
(2) A brother or sister of half bl ood.
(3) A brother or sister by adoption.

c. Al personnel desiring shipboard famly duty are required
to sign the followi ng NAVPERS 1070/ 613, Adm nistrative Remarks
page entry:

Date: "I understand the potentially hazardous inplication of
famly duty but desire this assignnent.”

Menber's Signature

Wtnessed by: L. Ward
CDR, USN, Personnel Oficer
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d. Commander Navy Personnel Command ( COWAVPERSCOV) has no
objection to assignnent in the sane area of two nenbers of the
sane i mediate famly where an officer and enlisted person are
i nvol ved, providing the transfer is not to the sane mlitary
command, and there are at |east two conmands in the i mediate
ar eas.

2. Requirements For Cost Transfer. Chief of Naval Personnel
supports the assignnent of nenbers of the sane imediate famly
serving on active duty in the U S. Navy. Every reasonable effort
wll be made for sanme imediate famly nenbers to serve together
whenever possi bl e.

a. Assignnents will normally be made to fill valid Navy
requi renents, considering the needs of the mlitary famly as
wel |l as the manning of the |losing and gaining activities.
Therefore, imredi ate reassi gnnent may not al ways be possi bl e.
Menbers requesting transfer to serve with a nenber of an
i medi ate famly nust be otherw se eligible for reassignnment
under current distribution directives (i.e., near projected
rotation date (PRD)) and neet the followng criteria.

(1) Urgent service requirenents do not preclude approval.

(2) The receiving activity has an authorized requirenent
for the rate/rating/Navy Enlisted C assification code (NEC
concer ned.

(3) The nmenber requesting transfer has sufficient
obl i gated service (OBLISERV) or m ninum service retainability to
serve the applicable tour at the activity requested.

(4) Neither nmenber is in receipt of permanent change of
station (PCS) orders.

(5) Menber nust have a clear record for the previous
12 nont hs.

b. Except for personnel in recruit or student status, 1 year
at the current duty station prior to the requested date of
transfer.

c. Requests submtted nore than 6 nonths in advance of
eligibility for transfer will be returned to originator.

3. Requirements For No-Cost-To-The-Government Transfer. Wen
menbers would not normally receive the reassignnent requested due
to other considerations, such as PCS constraints or insufficient
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time in present fleet to neet inter-fleet transfer requirenents,
COWNAVPERSCOM has no objection to the issuance of no-cost-to-the-
governnment transfer directives by distribution authorities.

a. The following criteria nust be net:
(1) Urgent service requirenents do not preclude approval.

(2) The receiving activity has an authorized requirenent
for the rate/rating/ NEC concer ned.

(3) Where duty ashore is involved, the nenber requesting
reassignment is eligible for shore duty and has sufficient tine
remai ning on their normal shore tour to provide 24 nonths service
at the receiving activity.

(4) The nmenber requesting transfer has sufficient
OBLI SERV or mi ninmum service retainability to serve the applicable
tour at the activity requested.

(5) Neither nmenber is in receipt of PCS Orders.

(6) Menber nmust have a clear record for the previous
12 nont hs.

b. Due to the lengthy qualification time involved with
nucl ear propul sion plants, nuclear trained personnel are required
to have sufficient OBLISERV renmaining to conplete a 24 nonth tour
at the receiving conmand.

c. Except for personnel in recruit or student status, nenber
requesting transfer nust conplete a mninum 1 year at current
duty station prior to the requested date of transfer.

d. Requests submtted nore than 6 nonths in advance of
eligibility for transfer will be returned to originator.

e. Travel outside the continental United States via Mlitary
Airlift Command is not authorized on no-cost-to-the-government
transfer due to industrial funding regulatory restrictions.

f. Fleet Commanders nay authorize utilization of fleet units
for transportation where practical and feasible.

4. Request. Request for assignnment to duty with another nenber
of the immediate famly shall be submtted to the appropriate
Assi gnnent Control Authority (ACA), via both nmenber's comandi ng
of ficers, and the non-requesting nmenber.
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a. Oficers will submt requests via NAVPERS 1301/7, O ficer
Per sonnel Action Request.

b. Enlisted personnel will submt requests via NAVPERS
1306/ 7, Enlisted Personnel Action Request.

c. Requests from non-designated (SN FN AN) personnel shal
be addressed to EPMAC via the Commandi ng O fi cer.

d. Al requests nmust include the follow ng information:
(1) Requested date of transfer.

(2) Name, rate, social security nunber, PRD, duty station
and honeport (if applicable) of the other famly nenber.

e. \Wen the nenber originating the request for transfer is
not eligible for reassignnment under cost conditions, the
foll ow ng statenent shall be executed on the NAVPERS 1070/ 613,
Admi ni strative Remarks.

Date: “I1 understand that if ny request for transfer by reason of
assignment to be with (relation of famly menber) is authorized,
it will be as a result of my own request for ny personal

conveni ence, and is to be made at no-cost-to-the-government. |
shall not be entitled to reinbursenent for any expenses connected
therewith (travel, househol d goods shipnment, or POV shipnent) and
government transportation. The use of Mlitary Airlift Conmand
is not authorized for nyself or ny dependents. | shall not be
entitled to paynent of dislocation allowance and ny transfer wll
be made during a | eave period with no proceed or travel tine

aut hori zed. "

Menber's Signature

Wtnessed by: L. S Ward
CDR, USN, Personnel Oficer

5. Forwarding Endorsement. Each conmandi ng officer shall make
positive conmments and recommendations as to desirability of
having the famly nenbers serve together. Additionally, they
wi |l ensure required NAVPERS 1070/ 613 entry(s) have been

conpl eted as applicabl e.
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