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MILPERSMAN 1306-020 

ASSIGNMENT AND CLASSIFICATION OF ENLISTED PERSONNEL 
ASSIGNED A LIMITED DUTY DESIGNATOR 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 

Phone:        DSN 
COM 
FAX 

882-3229 
(901) 874-3229 

882-2622 

  
1.  Foreign Nationals.  Foreign nationals who are enlisted or 
inducted and subsequently designated by special program codes 
authorized by Navy Personnel Command (NAVPERSCOM) shall be 
assigned the limited duty designator (L-1) Foreign National - 
restricted by reason other than physical disqualification to 
duty assignments prescribed by NAVPERSCOM. 
 
2.  Enlisted Members Whose Physical Condition Falls below 
Standard.  Directives provide for retention on active duty of 
enlisted members whose physical condition falls below the 
standard normally acceptable for retention.  When such members 
are retained on active duty, they will be assigned to duty after 
classification by NAVPERSCOM into one of the following 
categories: 
 
Designator 
Number Status 
L-2 Disqualified for duty involving flying or for duty in 

submarines, but qualified for all other types of duty. 
L-3 Disqualified for all combatant vessels, duty involving 

flying, and submarine duty, but qualified for auxiliary 
vessels, foreign shore, and U.S. shore. 

L-4 Disqualified for all combatant vessels, duty involving 
flying, submarines, and auxiliary vessels, but qualified 
for foreign shore and U.S. shore. 

L-5 Disqualified for all combatant vessels, duty involving 
flying, submarines, and auxiliary vessels, and foreign 
shore, but qualified for U.S. shore. 

L-6 Disqualified for assignment from the area or activity to 
which last assigned, unless ordered by name by 
NAVPERSCOM, or administrative or type commander who 
issued last assignment. 
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Designator 
Number Status 
L-7 Disqualified for assignment to any duty, which involves 

exposure to ionizing radiation.  (This category may be 
assigned only to those members whose sodimeter reading, 
by reason of acute excessive exposure to ionizing 
radiation, has reached or exceeded the exposure level 
established by Chief, Bureau of Medicine & Surgery.) 

L-M Disqualified for duty in certain types of units, 
activities, or geographic locations for miscellaneous 
reasons, but qualified for all other duties afloat or 
ashore.  Disqualified for assignment to type of unit, 
activity or geographic area indicated. 

L-T Temporarily disqualified for all combatant vessels, duty 
involving flying, submarines, and auxiliary vessels, but 
qualified for foreign shore and U.S. shore.  The limited 
duty designator (L-T) is for internal personnel 
accounting by NAVPERSCOM only. 

L-W Disqualified for reassignment in a combat area due to 
wounds received in hostile action but qualified for all 
other duty.  Disqualified for assignment to a combat 
zone. 

 
3.  Members Restricted from Hostile Fire Zones.  Members who are 
restricted from serving in areas designated as hostile fire 
zones by reason of the death, capture or missing in action, or 
100% disability of a member of the same family resulting from 
serving in other areas designated as hostile fire zones on or 
after 1 January 1961 will be assigned the limited duty 
designator (L-V) by NAVPERSCOM. 
 
4.  Conscientious Objectors.  Conscientious objectors who are 
enlisted or inducted and previously classified as 1-A-0 by local 
induction boards and those subsequently designated by NAVPERSCOM 
in individual cases shall be assigned the limited duty 
designator (L-8) Conscientious Objector - to be assigned to 
noncombatant service as defined in MILPERSMAN 1900-020. 
 
5.  Sole Surviving Sons.  Sole surviving sons who are designated 
as such by NAVPERSCOM shall be assigned the limited duty 
designator (L-9) Sole Surviving Son - restricted to duty 
assignments normally not involving actual combat with the enemy. 
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6.  Updating the Service Record.  When a member has been 
assigned one of the above limited duty classification 
designators, an entry shall be made on NAVPERS 1070/613, 
Administrative Remarks of the service record indicating such 
assignment and the authority therefor. 
 
    a.  This designator shall be included as part of each 
enlisted and inducted member’s identification when transfer 
orders and correspondence regarding the member by name are 
prepared. 
 
    b.  These designators shall not be changed or removed unless 
authorized by NAVPERSCOM. 
 
    c.  Unless assigned to one of the above categories, a member 
shall be considered potentially qualified for all types of duty. 
 
    d.  Personnel assigned to one of the above categories shall 
not be permitted to extend their enlistment, reenlist, or to 
further obligate themselves for additional active duty, unless 
authorized by NAVPERSCOM.  A request for extension, 
reenlistment, or additional active duty shall be forwarded 
sufficiently in advance to permit determination prior to 
expiration of service and should be accompanied by a current 
report of physical condition, if appropriate. 
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MILPERSMAN 1306-100 
 

ENLISTED DISTRIBUTION MANAGEMENT SYSTEM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 
 

Phone:    DSN 
          COM 
          FAX 

      882-4187 
(901) 874-4187 
      882-2693 

 
  
References EPMAC Document 1080#4, Enlisted Distribution and 

  and Verification Report User's Manual (EDVRMAN) 
OPNAVINST 1000.16J 
Diary Message Reporting System User’s Manual 
  (DMRSMAN) 

 
1.  Purpose.  This article addresses the Enlisted Distribution 
Management System for active duty United States Navy (USN)/United 
States Naval Reserve (USNR) personnel. 
 
2.  Background 
 
    a.  Billet control, personnel procurement, training, and 
distribution are processes in the Enlisted Distribution 
Management System.  Authorized billets are the Navy's yardstick 
for measuring personnel management's ultimate objective of 
placing the right member in the right job. 
 
    b.  Procurement and training managers (manning control 
authorities (MCAs), major manpower claimants, fleet commanders) 
are continually striving to build the personnel base to support 
the requirements while personnel distributors (Navy Personnel 
Command (NAVPERSCOM), Enlisted Placement Management Center 
(EPMAC)) are faced with the challenge of how to best assign 
personnel excesses and shortages to most nearly meet the billet 
requirements. 
 
    c.  Other MILPERSMAN articles pertaining to Enlisted 
Distribution Management are as follows: 
 

Topic 
See 

MILPERSMAN 

Enlisted Assignment System 1306-101 

Type Duty Assignment Codes 1306-102 

Projected Rotation Date (PRD) 1306-104 
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Topic 
See 

MILPERSMAN 
Time on Station (TOS) and 
Retainability/Obligated Service (OBLISERV) 1306-106 

Enlisted Manning Inquiry Report 1306-108 

Enlisted Duty Preference 1306-110 

Enlisted Personnel Action Requests 1306-112 

Early Return For Cause (ERFC) of Enlisted 
Personnel 1306-114 

Prescribed Sea Tour (PST)/Normal Shore Tour 
(NST) 1306-116 

Activity Tour Upon Completion of an Overseas 
Department of Defense (DOD) Area Tour 1306-118 

Commanding Officer Shipboard Operational Holds 
(OPHOLD) 1306-120 

Permanent Change of Station (PCS) and 
Permanent Change of Activity (PCA) Move 
Determination 

1306-122 

Tour Extensions, Split Tours, and Inter-Fleet 
Transfers 1306-124 

First-Term Personnel Assignment Policy 1306-126 

Rotation for Construction Rating Personnel 1306-128 

Post-Confinement Assignment Procedures 1306-130 

Reassignment of Excesses Ashore (COMPTOUR) 1306-132 

Assignment Policy when not in Compliance with 
Physical Readiness Standards 1306-134 

Security Limitations for Surface Nuclear 
Powered Ships 1306-136 

Fleet Surgical Teams (FSTs) 1306-138 

Transfer of Enlisted Personnel to Operational 
Duty (Operational Screening) 1306-140 

 
3.  Distribution Management Controls 
 
    a.  Functions of Distribution Management Controls.  To 
support Deputy, Chief of Naval Personnel (DCNP) responsibility 
for controlling assignment of enlisted personnel, and fleet 
commander responsibility for readiness of activities under their 
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command, three distinct and separate functions of enlisted 
distribution management controls were established.  These are 
allocation control, manning control, and assignment control. 
 
        (1) Allocation Control.  Allocation control is the 
function of allocating available personnel resources to the four 
MCAs (NAVPERSCOM, Commander, Naval Reserve Force (COMNAVRESFOR), 
Commander, Pacific Fleet (COMPACFLT), and Commander, Atlantic 
Fleet (COMLANTFLT)). 
 
            (a) For Designated Strikers and Petty Officers.  This 
control is exercised by NAVPERSCOM, Distribution Management/ 
Allocation/Resources and Procedures Division (PERS-45) for all 
designated strikers and petty officers. 
 
            (b) For SN, FN, and AN.  Commanding Officer, EPMAC 
exercises allocation control for SN, FN, and AN. 
 
        (2) Manning Control.  Manning Control consists of two 
functions, manning and placement. 
 
            (a) Manning is the function of determining the 
quality, quantity, and priority for assignment of personnel to 
all billets within a composite. 
 
            (b) Placement is the function of communicating unit 
personnel vacancies to the assignment control authorities (ACAs) 
and directing the order in which these vacancies are to be 
filled. 
 
        (3) Assignment Control.  Assignment control is selecting, 
detailing, and ordering of particular members to fill billets per 
manning levels and priorities designated by the MCA. 
 
            (a) For Designated Strikers and all Petty Officers.  
NAVPERSCOM, Enlisted Assignment Division (PERS-40) is the ACA for 
designated strikers and all petty officers. 
 
            (b) For Enlisted TAR Personnel.  Naval Reserve 
Personnel Center (NAVRESPERSCEN) (N30) is the ACA for all 
enlisted TAR personnel. 
 
            (c) For SN, FN, and AN.  Commanding Officer, EPMAC is 
the ACA for SN, FN, and AN. 
 
            (d) Availability Time Table.  A member becomes an 
asset available to the ACA for detailing purposes 3 months prior 
to the member's projected rotation date (PRD). 
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    b.  Assignment of an Activity to a MCA.  All activities are 
assigned to one of the four MCAs.  Generally, continental United 
States (CONUS) shore activities are under one of two MCAs; ships, 
squadrons and activities in the Pacific Ocean area are under an 
MCA; and ships, squadrons, and activities in the Atlantic Ocean 
area are under another MCA.  The MCAs are: 
 
        (1) For Most CONUS Activities.  NAVPERSCOM, Manning 
Control Authority Branch (PERS-453) is MCA for most CONUS and 
overseas activities. 
 
        (2) For Most CONUS Activities Concerned with Naval 
Reservist Training.  COMNAVRESFOR (N02A) is MCA for most CONUS 
activities, which are primarily concerned with the training of 
naval reservists. 
 
        (3) For Activities in the Pacific Ocean Area.  COMPACFLT 
is MCA for activities in the Pacific Ocean area. 
 
        (4) For Activities in the Atlantic Ocean Area.  
COMLANTFLT is MCA for activities in the Atlantic Ocean area. 
 
        (5) Availability Time Table.  A member becomes an asset 
under the control of the MCA from the time of issuance of orders 
to transfer to an activity belonging to the MCA, until 3 months 
prior to the member's PRD. 
 
4.  Supporting Information Systems 
 
    a.  To support allocation, manning, and assignment control 
functions, three automated personnel management information 
systems have been developed.  They are as follows: 
 
        (1) Projection System, supporting the allocation control 
function. 
 
        (2) Navy Manning Plan (NMP), supporting the manning 
function. 
 
        (3) Personnel Requisition System, which supports the 
placement function.  
 
    b.  These systems assist personnel managers to allocate total 
Navy personnel resources to the major composites, apportion 
available personnel assets among activities within a composite, 
and measure personnel needs and establish an activity's priority 
for the assignment of personnel. 
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5.  Projection System 
 
    a.  Functions.  The Projection System has two major functions 
as follows: 
 
        (1) Personnel Strength Projection.  The first function is 
to predict what the Navy distributable personnel strength will be 
nine months in the future.  NOTE:  These predictions are based on 
the number of personnel already assigned to billets, a survey of 
members who are under orders to be transferred from one billet to 
another, and a measurement of personnel available for assignment. 
 
        (2) Personnel Allocation.  The second function is to 
equitably allocate available personnel assets to each composite. 
 
    b.  Distributable Communities.  For distribution purposes, 
Navy enlisted personnel are assigned to distributable 
communities.  Distributable communities are specified Navy 
Enlisted Classification (NEC) or rating communities composed of 
billets and personnel who are on board for duty, and not in the 
members' account as students, transients, patients, prisoners, or 
holdees, and who are counted using the assigned rate fields in 
Exhibit 1 or distribution NEC fields as shown on the Enlisted 
Distribution and Verification Report (EDVR). 
 
        (1) Management of Distributable Community.  NAVPERSCOM 
(PERS-45) exercises management control over all distributable 
communities by establishing the structure of all distributable 
communities, maintaining and publishing the structure of 
distributable communities, controlling the hierarchy of 
distributable communities, analyzing and coordinating actions on 
all recommended changes to the structure of distributable 
communities, and implementing approved changes to the structure  
of distributable communities. 
 
        (2) Management by Ratings or NEC.  Normally, personnel 
assets and billets are managed by ratings; however, because of 
highly specialized training, certain members and billets are 
managed by NEC independent of rating.  When NAVPERSCOM (PERS-45) 
determines that an NEC will be managed as a distributable 
community, independent of rating, the NEC is designated either 
"Closed Loop" or "Transitory".  The distinction between these two 
NEC categories is based on the manner in which personnel are 
projected for assignment. 
 
            (a) Closed Loop NEC.  The Closed Loop NEC 
distributable community consists of personnel who are projected 
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and assigned to consecutive tours within that NEC skill 
area.  NOTE:  A Closed Loop NEC distributable community is 
normally associated with one rating or group of ratings sharing a 
common occupational skill, and where the member has earned a 
highly specialized talent within member's general rating 
experience.  This member is managed based solely on this NEC 
skill. 
 
            (b) Transitory NEC.  The Transitory NEC distributable 
community consists of a variety of ratings sharing a common 
supplemental skill, which may not be generically associated with 
the member's actual rating. 
 
                1.  This member is managed by the NEC only during 
the period in which the member is serving in a billet requiring 
that NEC skill.  Upon completion of a Transitory NEC tour, the 
member is reassigned to a requirement within member's primary 
rating. 
 
                2.  A complete list of distributable community 
NECs and ratings is available through the Active Readiness 
Information System (ARIS) program. 
 
                3.  All enlisted personnel and billets belong 
either to an NEC distributable community or a rating 
distributable community. 
 
                4.  Rating distributable communities are normally 
established within both the sea and shore composites; however, 
NEC distributable communities may be established in either the 
sea composite, shore composite, or both. 
 
                5.  NECs which are not defined as distributable 
communities, but which are used to identify special categories of 
personnel assignments, are called pseudo distributable community 
NECs. 
 
                6.  NAVPERSCOM (PERS-45) also maintains the 
pseudo distributable community NEC listing.  See Exhibit 2. 
 
    c.  Billet Structure Subdivision 
 
        (1) Subdivision by Detailing Composites.  Having 
determined the members and billets, which will be managed by 
rating or NEC, the total Navy billet structure is subdivided into 
detailing composites. 
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            (a) Sea or Shore Subdivision.  The first division 
designates billets as either sea or shore.  This sea/shore 
division indicates whether a billet is counted as sea duty or 
shore duty for personnel rotation. 
 
                1.  Shore Composite.  If an activity has a 
sea/shore Type Duty Code "1" (CONUS shore duty) or "6" (overseas 
preferred shore duty), the activity's billets are placed in the 
shore composite. 
 
                2.  Sea Composite.  The remainder of the billets 
(in sea/shore Type Duty Codes "2," "3," and "4") are placed in 
the sea composite. 
 
            (b) Sea Composite Subdivisions.  The sea composite is 
further subdivided into the following: 
 
                1.  Submarine billets. 
 
                2.  Nonsubmarine billets.  The nonsubmarine 
composite is termed the "sea-surface/air" composite. 
 
            (c) Shore, Sea-Surface/Air, and Sea-Submarine 
Subdivisions.  The shore, sea-surface/air, and sea-submarine 
composites are again subdivided into seven paygrades (paygrades 
E-1 through E-3 are considered one paygrade in this division). 
 
            (d) Paygrade Subdivisions.  Finally, each paygrade is 
subdivided into four MCAs representing the billets for which each 
of the MCAs has responsibility. 
 
        (2) Categories for Members/Billets.  The subdivision 
process described above creates some 26,000 potential categories 
into which a member or billet could be counted.  Exhibit 3 
depicts these subdivisions. 
 
        (3) Strength Projection/Personnel Asset Allocation.  The 
end result is to project future personnel strength and allocate 
personnel assets to each MCA by paygrade within the rating or 
NEC.  Considering each rating and NEC distributable community and 
the subdivisions, the system is capable of projecting and 
allocating assets to some 3,300 distinct detailing composites.  
Exhibit 3 refers. 
 
6.  Navy Manning Plan (NMP).  Since personnel assets rarely equal 
manpower requirements, distribution managers are faced with the 
problem of how best to utilize assets, which are short, or in 
excess of manpower requirements. 
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    a.  Manning Plan for Distribution of Assets.  Solution of 
this problem requires a "manning plan" which will determine how 
shortages and excesses shall be distributed.  This plan is termed 
the NMP.  Using the projected level of assets for a composite and 
the billets authorized each activity, the NMP determines the most 
equitable level of manning an activity can expect for each 
detailing composite. 
 
    b.  Normal or Directed Manning Procedures.  The manning plan 
of a rating is determined under either "normal" or "directed" 
manning procedures. 
 
        (1) Normal.  Determination of an activity's NMP under 
normal procedures indicates the activity plan is representative 
of its "fair share" of the predicted personnel assets for the MCA 
and composite. 
 
        (2) Directed.  Directed manning indicates a Chief of 
Naval Operations (CNO) or MCA decision to man the activity at a 
level other than normal manning. 
 
    c.  NMP Procedure Determination Rule.  The procedure under 
which an activity's manning plan has been determined is indicated 
by the NMP rule displayed in Section 5 of the EDVR. 
 
        (1) A numeral 1 or 2 as the first digit of the NMP rule 
indicates the activity's manning plan was determined under 
directed manning procedures.  NOTE:  Numeral 1 indicates manning 
at a level other than 100 percent and numeral 2 indicates 
100 percent manning of billets authorized. 
 
        (2) The numeral 9 means the activity's manning was 
determined under normal (fair share) procedures.  Since directed 
manning reflects a CNO or MCA decision, no "fair share" 
computation techniques are applied to these plans. 
 
        (3) Prior to computing a normal manning plan, all 
directed manning billets and personnel assets committed to those 
billets are subtracted from the total number of billets and 
assets allocated to the MCA (See Exhibit 4). 
 
    d.  NMP Determination Constraints.  Three basic constraints 
are placed upon the determination of a NMP for a detailing 
composite at an activity. 
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        (1) Billets Authorized.  The first is that activities 
with the same total billets authorized will receive the same 
total manning plan. 
 
        (2) Same Paygrade Structure/Same Paygrade Manning Plan.  
The second is that, insofar as is possible, activities with the 
same billet paygrade structure will receive the same paygrade 
manning plan. 
 
        (3) Paygrade Substitution Limitation.  The third 
constraint is that substitution of manning plan paygrades will be 
limited to plus or minus one paygrade in relation to the billet 
paygrade. 
 
    e.  Normal Manning Determinations 
 
        (1) First Step - Compute Activity's Total Manning Plan.  
The first step in normal manning determinations is to compute an 
activity's total manning plan based on the activity's total 
billets authorized.  This computation conforms to the constraint 
those activities with like total billets authorized will have 
identical total manning plans. 
 
        (2) Second Step - Develop a Paygrade Target Manning Plan. 
The second step is to develop a paygrade target-manning plan 
based on the activity's billet paygrade structure.  Since the 
activity's total manning plan in relation to the total billets 
authorized represents a percentage of manning, then ideally, each 
paygrade within the billet structure should be manned at the same 
percentage.  This ideal manning of each paygrade within the total 
is termed a paygrade target-manning plan.  NOTE:  The sum of the 
paygrade target manning plans must equal the total manning plan 
for a composite.  Exhibit 5 refers. 
 
        (3) Third Step - Determine Actual Manning Plan based on 
the Target Manning Plan.  The third step is the determination of 
the actual manning plan based on the target-manning plan.  The 
target-manning plan assumes an equal percentage of assets for all 
paygrades, but the predicted percentage level of assets for each 
paygrade is rarely identical. 
 
            (a) Since sufficient assets are available to cover 
the total plan, it is necessary to determine how much of the 
paygrade target plan for a composite can be filled by assets of 
the same paygrade and how much of the remaining target plan must 
be filled by borrowing assets from an adjacent paygrade. 
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            (b) A target composition percentage is computed by 
balancing predicted paygrade assets against the paygrade target 
plan, adhering to a plus or minus one paygrade substitution 
constraint.  Exhibit 6 refers. 
 
            (c) The actual activity manning plan is determined by 
applying the target composition percentages to the paygrade 
target manning plan for each activity.  Exhibit 7 refers. 
 
            (d) The result is an activity manning plan which 
represents the activity's fair share of the total predicted 
assets and the most practical mix of paygrade assets within the 
total plan. 
 
    f.  Factors Influencing an Activity's NMP.  Every attempt is 
made to maintain a rating manning plan as stable as practicable; 
however, certain factors influencing the manning plan of an 
activity must be accommodated. 
 
        (1) Increase/Decrease in Assets Predicted.  The most 
obvious factor is that in which the ACA (NAVPERSCOM (PERS-45)) is 
predicting an increase or decrease in the total assets for a 
composite.  The normal manning plan of all ratings must be 
recomputed periodically to take into consideration increasing or 
decreasing asset levels.  Addition or deletion of CNO/MCA 
directed manning could require recomputation of NMP. 
 
        (2) Increase/Decrease in Authorized Billets.  Another 
factor is a change in an activity's billets authorized.  Any time 
there is an increase or decrease in the number of authorized 
billets for a paygrade, a new manning plan for the activity is 
computed. 
 
    g.  Effective Dates of Changes to NMP.  Unless otherwise 
directed by the MCA, all changes to an activity-manning plan 
become effective 9 months in the future.  This dampens the effect 
of changes in manning plans, providing detailers sufficient time 
to respond to increases, and allowing normal attrition to respond 
to decreases in manning plans.  It is desired that manning plan 
changes have the least disruptive influence possible on members 
and the command. 
 
7.  Personnel Requisition System.  The Projection System predicts 
the level of personnel assets and provides a base upon which the 
MCA can build a manning plan to apportion the assets to each 
activity.  Each MCA must communicate their activities' 
qualitative and quantitative personnel needs to the ACA.  This 
communication is provided by the Personnel Requisition System. 
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    a.  Personnel Requisition Functions 
 
        (1) Measure activity personnel needs to bring the 
activity first to its manning plan and second, if assets become 
available, from manning plan to full billets authorized.  These 
needs are communicated as personnel requisitions. 
 
        (2) Communicate to the ACA in what sequence personnel are 
to be assigned to activities to fill their requisitions. 
 
    b.  Measurement of Personnel Needs.  The Personnel 
Requisition System measures the personnel needs of each activity 
for the forthcoming 9 months by comparing projected on board 
assets to the NMP, and NMP to billets authorized. 
 
        (1) The result of this measurement is a personnel 
requisition indicating to the ACA the rating or NEC required by 
the activity and the month in which the member is required on 
board. 
 
        (2) The requisition specifies whether the member is 
needed to bring the activity to NMP ("N" requisition); billets 
authorized ("A" requisition); or represents a paygrade imbalance 
("P" requisition). 
 
    c.  Sequence of Assignments - Priority to Certain Activities 
for Personnel Assignment.  The CNO and the MCAs have directed 
that certain activities be given priority in the assignment of 
personnel assets.  These priorities are termed CNO Priority 1 and 
2, and MCA Priority 3. 
 
        (1) OPNAVINST 1000.16J contains a detailed explanation of 
these priorities, their usage and how personnel assets are 
allocated to meet the priorities. 
 
        (2) The priority that is assigned to a rating or NEC 
within an activity is indicated by the second digit of the NMP 
rule displayed in Section 5 of the EDVR. 
 
            (a) A "0" indicates no priority. 
 
            (b) A "1," "2," or "3" indicates a CNO priority 1 or 
2, and MCA priority 3. 
 
        (3) Within each priority, the MCAs have further directed 
that requisitions be arranged in a sequence based on such 
additional factors as the date the member is needed (take-up 
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month), the activity's percentage of manning, deployment status, 
and mission assignment. 
 
        (4) The result is an arrangement of all activity 
requisitions in a priority order, which indicates to the detailer 
the MCA's desired sequence in which the requisitions are to be 
filled. 
 
8.  System Dynamics.  The supporting systems for enlisted 
distribution operate to optimize future assignments considering 
all personnel transactions that are planned and recorded in the 
personnel management information system.  This information is 
constantly changing. 
 
    a.  Accurate Accounting is Critical.  Correct reflection of 
an activity's personnel needs in the personnel requisition is 
completely dependent on timely and accurate personnel and billet 
accounting.  It is extremely important that activities thoroughly 
review the EDVR and manpower authorization, to ensure their 
accounts are accurate and up to date. 
 
    b.  Reassignments.  The reassignment of personnel prior to 
established PRD impacts adversely on unit stability and member 
morale; therefore, reassignments will not be made solely for the 
purpose of "leveling" where excesses have been created as a 
result of advancements or minor changes to billets authorized. 
 
        (1) Efforts to achieve planned levels of manning (NMP) 
will be primarily concentrated on reduction of excesses by normal 
attrition and assignment of rotating personnel and accessions to 
NMP vacancies. 
 
        (2) Should normal rotation of personnel not satisfy a 
critical manning situation, reassignments of members prior to PRD 
may be required. 
 
        (3) Such reassignments shall be kept to a minimum and 
will be accomplished only upon the direction of EPMAC upon 
approval from the respective MCA. 
 
        (4) Reassignment due to decommissioning/inactivation or 
major billet reductions shall be per procedures set forth in 
MILPERSMAN 1306-1100. 
 
    c.  Operational Readiness is Paramount.  The ACA, in 
responding to the needs and desires of members, must issue orders 
as far in advance as practical.  The MCA, in evaluation of ever 
changing unit readiness, must continually refine vacancies and 
priorities.  These two goals sometimes operate in opposition to 
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each other; however, the readiness of operational units is 
paramount.  Although the ultimate assignment decision rests with 
the ACA, the operational requirements of the MCA will be a 
primary factor in the process. 
 
9.  Inquiries and Correspondence. 
 
    a. Point of Contact (POC) for Unit Enlisted Manning.  Since 
the ACA responds only to deficiencies and priorities identified 
and directed by the MCAs, activities must ensure that all 
inquiries and correspondence regarding unit enlisted manning are 
addressed to EPMAC, New Orleans, LA, which performs the placement 
function as agent for the MCAs. 
 
    b.  POC - For Enlisted Personnel Matters that affect Unit 
Manning.  Exhibit 8 provides the POC for correspondence 
concerning enlisted personnel matters that affect unit manning. 
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EXHIBIT 1 
 

DISTRIBUTABLE COMMUNITY RATINGS 
 
RATING RCN RATING RCN RATING RCN RATING RCN 
AB 6700 CTA 1622 GSE 4401 PN 1800 
ABE 6704 CTI 1666 GSM 4402 PR 7000 
ABF 6705 CTM 1633 HM 8000 QM 0200 
ABH 6706 CTO 1644 HT 4300 RP 2500 
AC 6600 CTR 1655 IC 4200 SH 2490 
AD 6200 CTT 1611 IM 1100 SK 2000 
AE 6800 CU 5080 IS 2300 SM 0250 
AF 6080 DC 4500 IT 1500 SN 3600 
AG 7100 DK 2100 JO 2600 STG 0401 
AM 6900 DM 3200 LI 3100 STS 0404 
AME 6903 DT 8300 LN 1750 SW 5700 
AN 7800 EA 5100 MA 0150 TM 0500 
AO 6500 EM 4100 MM 3700 UC 5280 
AS 7500 EN 3800 MN 0900 UT 5800 
AT 6300 EO 5410 MR 3900 YN 1700 
AV 6180 EQ 5380 MS 2200 MCPON 7900 
AW 6400 ET 1000 MT 0810 FLTCM 7901 
AZ 7400 EW* 0350 MU 3300 FORCM 7902 
BM 0100 FC 0700 NC 1400 CNOCM 7903 
BU 5600 FN 5000 OM 1200 CMDCM 7904 
CE 5300 FT 0800 OS 0300   
CM 5500 GM 0600 PC 2700   
CN 6000 GS 4400 PH 7600   
 
* Currently merging with the CTT Rate. 
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EXHIBIT 2 
 

PSEUDO DISTRIBUTABLE COMMUNITY NEC LISTING 
 
 
 
 
 
 

PSEUDO DNEC SPECIAL CATEGORY 
0051 Seaman, Male 
0052 Seaman, Female 
0053 Seaman, Excess (Male/Female) 
0071 Fireman, Male 
0072 Fireman, Female 
0073 Fireman, Excess (Male/Female) 
0091 Airman, Male 
0092 Airman, Female 
0093 Airman, Excess (Male/Female) 
00CA Conditional Assignment 
0054 Pregnant Females, Reassigned Sea to Shore 
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EXHIBIT 3 
 

DETAILING SUBDIVISION PROCESS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 - Distributable Communities:  102 ratings and 212 NECs  
                               (102 + 212 = 314) 
 - Composites:  Shore, Sea-Surface/Air, Sea-Submarine 

- MCAs:  NAVPERSCOM, COMLANTFLT, COMPACFLT, and 
-        COMNAVRESFOR 

 - Detailing Composites:  (314 X 3 X 4 = 3768) 
 - Paygrades:  7 paygrades (E1 – E3 combined) 

Surface 
Air 
Billets 

Submarine 
Billets 

E9---E8---E7---E6---E5---E4---E1/2/3 

MCAL 

MCAP MCAB 

MCAR 

Sea 
Billets 

Shore  
Billets 

TOTAL NAVY 
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EXHIBIT 4 
 

NORMAL MANNING BILLETS AND ASSETS 
 
 
 
 
 
 

 BILLETS PREDICTED 
ASSETS PERCENT 

MCA TOTAL 600 458 76.33 

COMMITTED TO DIRECTED MANNING 158 142 90.00 

AVAILABLE FOR NORMAL MANNING 442 316 71.49 
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EXHIBIT 5 
 

ACTIVITY TARGET MANNING PLAN 
 
 
 
 
 
 
PAYGRADE E-9 E-8 E-7 E-6 E-5 E-4 E-3 TOTAL 

BILLETS 
AUTHORIZED 

   05 23   28 

TOTAL NMP 
       

20 

TOTAL 
PERCENT 

       71.43 

PG TARGET 
MANNING 
PLAN 

   04 16   20 

 
(PAYGRADE TARGET MANNING PLAN IS COMPUTED AS FOLLOWS: 
TOTAL PERCENT X PAYGRADE BILLETS AUTHORIZED) 
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EXHIBIT 6 
BALANCE OF TARGET PLAN AND PREDICTED ASSETS 

 

PAYGRADE BILLETS 
AUTHORIZED 

PREDICTED 
NMP 

ASSET 
(+) EXCESS/ 

ASSETS 

TARGET 
(-) NMP 

(PG) SHORTAGE 

TARGET 
COMPOSITION 

PERCENT 
E-9 7 11 +  4     E-9   7 100 
        E-8  
      
        E-9   4 40 
E-8 10 22 +  12     E-8   6 60 
        E-7  
      
        E-8  16 24 
E-7 67 87 +  20     E-7  51 76 
        E-6  
      
        E-7  36 30 
E-6 120 101 -  19     E-6  84 70 
        E-5  
      
        E-6  17 21 
E-5 83 56 -  27     E-5  56 67 
        E-4  10 12 
      
        E-5  
E-4 21 16 -  5     E-4   6 29 
        E-3  15 71 
      
        E-4  
E-3 8 23 +  15     E-3   8 100 
      
TOTAL 316 316 0         316  

 
Note:  Assets are "passed down" to the next lower paygrade when 
excesses exist.  Assets are "borrowed" from the next lower 
paygrade, when shortages exist. 

July 2004 CD



  1306-100 
  CH-4, 16 September 2003 
  Page 20 of 21 
 

EXHIBIT 7 
 

DETERMINATION OF ACTUAL ACTIVITY MANNING PLAN 
 
 
 
 
 
 
 
PAYGRADE E-9 E-8 E-7 E-6 E-5 E-4 E-3 TOTAL 
BILLETS 
AUTHORIZED    5 23   28 

TARGET PLAN    4 16   20 

COMPOSITION 
PERCENT    30/70 21/67/12    

COMPOSITION   1 3     

    3 11 2   

ACTUAL NMP   1 6 11 2  20 
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EXHIBIT 8 
 

POLICY FOR INQUIRIES AND SUBMISSION OF 
CORRESPONDENCE CONCERNING ENLISTED PERSONNEL MATTERS 
 
SUBJECT SUBMIT TO REFERENCE 
Billets Authorized - 
Change, Revision or 
Correction 

NAVMAC 
Via:  Manpower Claimant 

OPNAVINST 1000.16J 

Priority Manning CNO (N130) 
Via:  Activity MCA 
      Other three MCAs 
      PERS-45 

OPNAVINST 1000.16J 

Directed Manning MCA 
Via:  TYCOM 
      EPMAC 

 

Navy Manning Plan 
(NMP) - Change, 
Revision or Correction 

MCA 
Via:  TYCOM 
      EPMAC 

 

Manning Deficiencies - 
Command Readiness or 
Replacement 

EPMAC 
Via:  MCA 
      TYCOM 

 

Enlisted Manning 
Inquiry Report (EMIR) 

EPMAC 
Via:  TYCOM 
      NAVPERSCOM 
      MCA 
Message per reference 

MILPERSMAN 1306-108 

Requisitions - Change, 
Revision, Correction, 
Priority 

EPMAC 
Via:  MCA 
      TYCOM 

 

Individual Requests ACA 
Via:  EPMAC 

MILPERSMAN 1306-110 
MILPERSMAN 1306-112 

Personnel Accounting 
(EDVR Corrections) 

EPMAC EDVRMAN 
DMRSMAN 

 
Definitions: 
 
ACA:         Assignment Control Authority 
NAVPERSCOM:  Navy Personnel Command 
EPMAC:       Enlisted Placement Management Center 
MCA:         Manning Control Authority 
NAVMAC:      Navy Manpower Analysis Center 
TYCOM:       Type Commander 
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MILPERSMAN 1306-101 
 

ENLISTED ASSIGNMENT SYSTEM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40) 
(PERS-451) 

Phone:    DSN 
          COM 
          FAX 

      882-4187 
(901) 874-4187 
      882-2693 

 
  
References DODD 1315.7 of 9 Jan 87 

OPNAVINST 1300.17 

 
1.  Policy 
 
    a.  Rotation Pattern 
 
        (1) The normal rotation pattern throughout a career is a 
repetition of assignments at sea and ashore.  The type of duty 
to which a member will be reassigned is dependent upon 
completion of the sea or shore tour as specified in this 
article.  To the maximum extent possible, initial assignments 
will be to sea duty afloat upon completion of initial entry 
training. 
 
        (2) This sea/shore rotation pattern may be modified in 
individual cases due to variables such as assignment to duty 
overseas (either at sea or ashore), or for an entire rating with 
a billet orientation that is primarily CONUS and outside 
continental United States (OCONUS).  Urgent service requirements 
sometimes dictate variance from the normal rotation pattern. 
 
    b.  Discipline/Reassignment/Detachment for Cause 
 
        (1) Detailers are guided by the basic policy that 
nonperformance of duty or “problem personnel” will not be 
sufficient reason to transfer members in response to command 
efforts "to get rid of them," when disciplinary or leadership 
action may be more appropriate. 
 
        (2) In all cases of reassignment/detachment for cause, 
full documentation and a determination of the advisability of 
separation processing will be made prior to reassignment.  Navy 
Personnel Command (NAVPERSCOM), Enlisted Assignment Division 
(PERS-40) must approve all transfers for cause. 
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        (3) When suitability for further service is a 
significant factor, NAVPERSCOM (PERS-40) and NAVPERSCOM, 
Progression, Performance, and Security Department (PERS-8) 
approval will be obtained prior to issuing orders. 
 
    c.  Assignment.  In discharging the responsibilities 
assigned to them by higher authority, assignment control 
authorities (ACAs) will adhere to the following policies 
pertaining to the assignment of enlisted members.  Race, creed, 
color, national origin, nor sex (except where stipulated in 
OPNAVINST 1300.17) will be factors in nomination and assignment 
of naval personnel. 
 
        (1) Required Skills.  The primary consideration in 
assignment of a member to a billet is that the member possesses 
the required skills necessary to fill that billet. 
 
        (2) Cost Factors.  Conservation of PCS funds is also of 
prime consideration in rotation plans and policies.  All cost 
factors involved in the execution of PCS orders will be 
considered by ACAs, with emphasis toward minimizing monetary 
expenditures while maximizing the effective use of personnel 
skills and qualifications. 
 
        (3) PCS Moves.  Assignments or reassignments involving 
PCS moves will not be made solely due to passage of time, but 
will be authorized only when required for national security, DOD 
specified tour lengths, or required by Navy's unique sea/shore 
rotation policies. 
 
        (4) Family Considerations.  To the maximum degree 
possible transfer members, who have family member(s) in primary 
or secondary school, during school breaks to reduce disruption 
of the school schedule. 
 
        (5) Equitable Distribution - Activity.  Members will be 
equitably distributed to all activities by experience and skill 
in proportion to billets authorized.  Manning of an activity in 
excess of authorized billets is not authorized unless Navy-wide 
excesses exist in a specific community. 
 
        (6) Equitable Distribution - Personal.  Members will be 
assigned to a variety of duty assignments to gain experience 
necessary to advance and excel within their rating, and to 
equitably share any hardship duty that exists. 
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2.  Background 
 
    a.  Rotation among sea, shore, and overseas activities is 
directly influenced by the number of personnel available for 
assignment, billets authorized, qualifications of members, time 
on station (TOS), and permanent change of station (PCS) funding.  
Obligated service (OBLISERV) is required for transfer to a new 
duty location to provide for both personnel and command manning 
stability.  Using projected authorizations, personnel inventory 
projections, and historical data, sea/shore tour lengths have 
been developed for all communities. 
 
    b.  Department of Defense (DOD) has established overseas 
tour lengths for all overseas areas where Navy personnel are 
stationed, and they generally reflect the desirability of duty 
in that area. 
 
    c.  These tour lengths, when applied to the sea duty 
commencement date (SDCD), shore duty commencement date (SHDCD) 
or date of departure from continental United States (CONUS), 
determine a member's projected rotation date (PRD).  The PRD is 
a planning date and reassignment may occur at other than the PRD 
due to participation in special programs, or as a result of 
unanticipated needs of the Navy. 
 
3.  Orders Negotiation.  The orders negotiation window is 
defined as the 9- to 6-month window prior to the first day of a 
member's PRD month. 
 
    a.  Early engagement prior to the negotiation window by the 
command retention team and detailer in evaluating career 
aspirations and requirements of a member will result in an 
informed and prepared member. 
 
    b.  At 9 months prior to PRD, members will begin negotiating 
with detailers and applying for jobs via the Jobs Advertising 
Selection System (JASS).  During this period members should 
apply for jobs in keeping with sea/shore rotation. 
 
    c.  If a member has not already negotiated orders 7 months 
prior to PRD, NAVPERSCOM will notify the member and member's 
command, via naval message, that member has 30 days remaining to 
make the next assignment selection. 
 
    d.  Members who fail to negotiate orders upon reaching the 
6-month mark prior to PRD will be contacted by the detailer to 
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make a choice.  Members making no job choice in alignment with 
established sea/shore rotation will be placed under orders per 
fleet balance and MCA priority. 
 
4.  Transfers Necessitated by, or Restricted as a Result of, 
Civil Involvement or Military Disciplinary Action.  When a 
member commits, or is accused of committing, a civil or military 
offense which necessitates the member's continued presence in 
the area for the purpose of conducting civil or military 
hearings, trials, etc., the member will not normally be 
reassigned from the area. 
 
    a.  For purposes of this article only, the following 
circumstances constitute reassignment: 
 
       (1) Transfer to a new duty station. 
 
       (2) Expiration of temporary additional duty (TEMADD) 
orders from a parent activity away from the area, which would 
require the member's return to the parent activity's locale.  
(In circumstances involving military offenses only, return to 
parent activity for disciplinary action may be appropriate.) 
 
       (3) If a member is attached to a mobile activity (ship, 
squadron, etc.), departure of the activity from the area. 
 
    b.  Strict control of transfers of this nature will be 
maintained by NAVPERSCOM.  Requests for disposition instruction 
in all such cases will be forwarded via the chain of command to 
NAVPERSCOM (PERS-40). 
 
    c.  Requests for nondesignated personnel (SN/FN/AN) will be 
addressed to Enlisted Placement Management Center (EPMAC), info 
NAVPERSCOM. 
 
    d.  Requests must include details of the circumstances 
surrounding the case, and recommended course of action. 
 
    e.  In the event a unit's departure is imminent, a message, 
including the aforementioned information, should be utilized. 
 
5.  Required Active Duty prior to Overseas Assignment.  
DODD 1315.7 states no member of an armed force may be assigned 
to active duty on land outside the United States and its 
territories and possessions, until the member has had 12 weeks 
basic training or its equivalent. 
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6.  Sea and Shore Tour Lengths and Variations.  The length of 
tours at sea and ashore for each rating depends primarily on the 
ratio of shore billets to sea billets.  To provide both personal 
and command stability, every effort is made to achieve a CNO 
goal of a 3-year-sea/3-year-shore rotation pattern. 
 
    a.  The current minimum tour at sea is 3 years; the maximum 
is 5 years. 
 
    b.  Tour lengths for all rates and certain Navy Enlisted 
Classifications (NECs) are contained in the latest effective 
NAVADMIN. 
 
7.  Sea Intensive Ratings 
 
    a.  A sea intensive rating is defined as a rating that has a 
sea/shore rotation of 48/36 or greater. 
 
    b.  Sea/shore rotation ratios of 47/36 or 48/37 are not 
classified as sea intensive. 
 
8.  Sea/Shore Rotation 
 
    a.  To ensure members do not experience excessive personal 
turbulence and to maintain fleet balances, changes in sea/shore 
rotation that involve increases or decreases in tour lengths 
will be implemented so that members within 6 months of PRD will 
not be affected. 
 
    b.  If a tour length is decreased, the change will be 
structured to ensure members whose PRD falls in the next fiscal 
year will remain in that fiscal year, and not be changed to a 
date which would require transfer in the current fiscal year. 
 
9.  Cross-Decking.  Cross-decking is the reassignment of members 
prior to PRD for the purpose of improving manning in critical 
skill areas, and must be approved by the cognizant MCA. 
 
    a.  Cross-decking should be considered as a last resort 
action when manning deficiencies cannot be resolved through the 
normal assignment process. 
 
    b.  PCS costs will be considered when cross-decking and the 
use of members already assigned in the same homeport will be 
maximized. 
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    c.  Cross-decking overseas is considered a consecutive 
overseas tour (COT) and entitles the member to leave and travel 
as described in MILPERSMAN 1300-308. 
 
    d.  A minimum period of 6 months between deployments is 
required for members who are cross-decked from one ship or 
squadron to another, except assignments to SSBNs. 
 
    e.  Because of the unique nature of SSBN operations, a 
minimum period of 30 days in an off-crew status is required for 
members who are cross-decked from an SSBN to another submarine. 
 
    f.  Members who volunteer may be reassigned earlier than the 
6-month period between deployments. 
 
10.  Diverts.  Diverts are order modifications of members due to 
the elimination or emergence of higher priority requirements.  
Diverts must have MCA concurrence. 
 
11.  TEMADD Assignments.  TEMADD is a short-term additional duty 
assignment directed and executed by the type commander, as 
authorized by the appropriate MCA. 
 
    a.  In the interest of personnel stability and to ensure 
minimal turbulence for the members affected by cross-decking, it 
is essential that TEMADD assignments be strictly controlled by 
the cognizant MCA.  Actions will be effected with the following 
criteria: 
 
       (1) Between units of generally similar type duty. 
 
       (2) Member has a minimum of 7 months OBLISERV remaining, 
except when the proposed transfer is a cost transfer outside the 
same homeport/corporate limits, in which case the member must 
have a minimum of 12 months OBLISERV remaining. 
 
    b.  Based on readiness requirements, the cognizant MCA may, 
with an approved NAVPERSCOM waiver, authorize cross-decks from 
new construction ships (after commissioning) prior to the member 
completing 24 months on board. 
 
12.  Partial Sea Duty Credit Compensation for TEMADD Periods 
Spent at Sea while Attached to Shore.  Members who are assigned 
to an activity classified as shore duty (sea/shore Type Duty 
Code "1" or "6"), and are directed by higher authority to 
perform TEMADD on board an activity classified as sea duty 
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(sea/shore Type Duty Code "2" and "4"), may request compensation 
in the form of partial sea duty credit from NAVPERSCOM, 
Distribution Management and Procedures Branch (PERS-451). 
 
    a.  TEMADD from Type Duty Code "1" or "6" to Type Duty Code 
"2" and "4."  Member may request extension of current PRD or 
reduction of prescribed sea tour (PST) upon return to sea duty. 
Each occurrence must meet the “days away” requirement based on 
the adjustment scale below.  Members under orders at time of 
request will have their PST reduced for the TEMADD period 
at sea. 
 

DAYS AWAY CREDIT MONTHS 
1-30 0 
31-60 1 
61-90 2 
91-120 3 
121-150 4 
151-180 5 
181-210 6 
211-240, etc. 7 

 
    b.  Each request must indicate the member’s choice of 
current PRD extension or reduction of PST, and the following 
substantiating documents are required: 
 
       (1) TEMADD orders detailing exact "from" and "to" dates. 
 
       (2) A letter signed by the member’s commanding officer 
(CO) (“By direction” not authorized) showing number of days 
actually on board a command classified as Type Duty Code "2" or 
"4" sea duty. 
 
    c.  Certified copies of TEMADD orders must show the exact 
departure and return dates, also the time onboard a command 
classified as Type Duty Code "2" or "4" sea duty for the days to 
count.  Member must have reported onboard a command classified 
as Type Duty Code "2" or "4" sea duty for the time to be 
credited as sea duty. 
 
    d.  Members will not normally receive sea duty credit if 
they are on full per diem (i.e., messing or berthing out in 
town). 
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    e.  Forward requests for PRD extension on shore duty to the 
member’s detailer with supporting documentation indicated above. 
 
    f.  Forward requests for PST reduction to NAVPERSCOM 
(PERS-451D4), info copies to the member’s detailer to allow 
sufficient time for orders negotiation. 
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MILPERSMAN 1306-102 
 

TYPE DUTY ASSIGNMENT CODES 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 

Phone:    DSN 
          COM 
          FAX 

      882-4186 
  (901) 874-4186 
      882-2693 

 
  
References OPNAVINST 1300.15 

OPNAVNOTE 5400 (Standard Naval Distribution List 
   (SNDL)) 

 
1.  Type Duty Classification Codes.  Five types of duty 
designations or “types” are used to identify commands for 
establishment of sea/shore rotation.  Each of these types of 
duty is credited as sea or shore duty for rotation purposes. 
 
    a.  The types of duty are reflected in each command's 
Enlisted Distribution and Verification Report (EDVR) as a 
sea/shore code (SSC). 
 
    b.  These codes are assigned and, when required, changed by 
Navy Personnel Command (NAVPERSCOM), Distribution Department 
(PERS-4). 
 
    c.  To determine Type Duty Codes, the following criteria 
applies: 
 
        (1) Shore Duty (Sea/Shore Type Duty Code "1"): 
 
            (a) Duty performed in United States (U.S.) 
(including Hawaii and Anchorage, Alaska) land-based activities 
where members are not required to be absent from the corporate 
limits of their duty station in excess of 150 days per year. 
 
            (b) Long term schooling of 18 or more months. 
 
        (2) Sea Duty (Sea/Shore Type Duty Code "2"): 
 
            (a) Duty performed in commissioned vessels and 
deployable squadrons homeported in the U.S. (including Hawaii 
and Alaska). 
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            (b) U.S. land-based activities and embarked staffs, 
which require members to operate away from their duty station in 
excess of 150 days per year. 
 
        (3) Overseas Remote Land-based Sea Duty (Sea/Shore Type 
Duty Code "3"):  Duty performed in a land-based activity, which 
does not require members to be absent more than 150 days per 
year, but is credited as sea duty for rotational purposes only 
due to the relative undesirability of the geographic area. 
 
        (4) Overseas Sea Duty (Sea/Shore Type Duty Code "4"): 
 
            (a) Duty performed in commissioned vessels and 
deployable squadrons homeported overseas. 
 
            (b) Overseas land-based activities and embarked 
staffs, which require members to operate away from their duty 
station in excess of 150 days per year. 
 
        (5) Overseas Shore Duty (Sea/Shore Type Duty Code "6"):  
Duty performed in overseas land-based activities, which are 
credited as shore duty for rotational purposes.  Members are not 
required to be absent from corporate limits of their duty 
station in excess of 150 days per year.  
 
2.  Type Duty Redesignation.  When the mission, functions, or 
the relative desirability of the location of an activity 
changes, it may be appropriate to submit a request for change in 
Type Duty Code as described below.  Periodic reviews of type 
duty designations will be requested to ensure compliance with 
the criteria established in para. 1. 
 
    a.  Submit the request to NAVPERSCOM, Distribution 
Management and Procedures Branch (PERS-451) via the appropriate 
chain of command. 
 
    b.  The appropriate immediate superior in the chain of 
command (ISIC) and manpower claimant must endorse all requests.  
Requests will be returned without action if not accompanied by 
the proper endorsements. 
 
    c.  Minimum supporting documentation must include the 
following: 
 
        (1) Mission description. 
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        (2) Individual personnel TEMPO (ITEMPO) concerns. 
 
        (3) For Sea/Shore Type Duty Code "3" requests, completed 
Tour Site Survey Data Sheet (included in OPNAVINST 1300.15). 
 
        (4) Tabulation of number of days away from parent 
command during the last 2 years (6 months for newly established 
commands), using the format below. 
 
NOTE:  Divide number of days away by the total number of billet 
incumbent(s).  24 hours = 1 day. 
 
SAMPLE FORMAT: 
 
UIC:  01234 
From:  1 October 2003          To: 1 October 2004 
 

BSC AUTH BILLETS #PERS ASSIGNED #DAYS AWAY 
0010-PNC 1 1 150 
0020-YNC 1 1 160 
0030-SK1 1 0 0 
TOTAL 3 2 310 
 
310/2 = 155 
 
3.  Type Duty Designation for Remote Land-Based Sea Duty.  
Relative desirability of a geographic area will be considered 
when establishing type duty designation for remote tours and for 
Navy billets assigned to non-DOD activities. 
 
    a.  Requests must be submitted using the OPNAVINST 1300.15 
Tour Site Survey Data Sheet in addition to the guidelines 
established in para. 2. 
 
    b.  When two or more activities are in the same geographic 
area, the area coordinator (OPNAVNOTE 5400, part 2 section 4) is 
responsible for submitting a coordinated request. 
 
    c.  The Tour Site Survey must include general information on 
the activity, population, geographic location, climate, housing, 
medical and dental support, education support, support services, 
transportation, social customs, and sociopolitical conditions. 
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MILPERSMAN 1306-104 
 

PROJECTED ROTATION DATE (PRD) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 

Phone:    DSN 
          COM 
          FAX 

      882-4185 
(901) 874-4185 
      882-2693 

 
1.  Policy.  A projected rotation date (PRD) for a member's next 
tour is established when assignment orders are written.  This 
PRD is based on a member's paygrade, or projected paygrade (in 
the case of selects) at the time orders are written, and the 
community in which member will serve at the new duty station. 
 
    a.  Once established, PRDs will not normally be affected by 
advancement or reduction in rate. 
 
    b.  A PRD will not normally be changed once established 
unless there is a change made to the sea/shore tours for an 
entire community. 
 
    c.  Navy Personnel Command (NAVPERSCOM), Distribution 
Department (PERS-4) is authorized to adjust a Projected Rotation 
Date (PRD) to that of the senior paygrade for members who are 
advanced in grade during their current tour. 
 
    d.  Decisions to adjust a PRD will be based on overall 
manning within the command, projection of future assets to fill 
to the new PRD, and most importantly, to enhance the career 
development of the incumbent at the new paygrade. 
 
2.  Establishing PRDs.  All PRD determinations are based upon 
distribution rates/Navy Enlisted Classification, except for 
spouse collocation and overseas area(s) that are based on 
Department of Defense requirements. 
 
    a.  PRD never exceeds Estimated Date of Loss to Navy. 
 
    b.  PRD is determined without regard to obligated service 
(OBLISERV), except for overseas tours. 
 
    c.  PRDs will be established to reflect an accompanied tour 
for members with primary family members, or the all others tour 
for those members who elect an unaccompanied tour. 
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    d.  PRDs are established as follows: 
 
       (1) Continental United States (CONUS) - Month member 
reports to new duty station. 
 
       (2) Outside continental United States - Month member 
departs CONUS. 
 
       (3) Sea Duty (Type 2) - Based on full prescribed sea tour 
(PST). 
 
    e.  For first-term members see MILPERSMAN 1306-126. 
 
3.  Recording PRDs.  When assignment orders are written, the PRD 
will be reflected in the ultimate activity's Enlisted 
Distribution and Verification Report (EDVR). 
 
4.  PRD Verification.  PRD verification is the responsibility of 
both the transferring and receiving activities.  Tour length 
options available to the member, whether made before transfer or 
after being received aboard the new duty station, directly 
affect the PRD; therefore, it is essential that all such 
decisions be reported immediately by the transferring command, 
or within 90 days after reporting for duty by the receiving 
command.  For enlisted members, reports shall be submitted to 
the cognizant Assignment Control Authority (ACA) including 
circumstances and a recommended PRD. 
 
    a.  PRDs will be verified in conjunction with service record 
and EDVR verification.  If a PRD has not been assigned or 
appears erroneous, submit a PRD adjustment request. 
 
    b.  A certified copy of NAVPERS 1070/605 (10/89), History of 
Assignments is to be forwarded to the ACA, Navy Personnel 
Command (NAVPERSCOM), Enlisted Assignment Division (PERS-40), or 
Enlisted Placement Management Center (EPMAC) for 
nondesignated/nonrated members. 
 
5.  PRD Adjustment/Change 
 
    a.  PRDs cannot be changed by personnel diary entry. 
 
    b.  EPMAC (Code 42) will continue to process requests for 
submarine-designated 1 and 2 members. 
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    c.  All inquiries for nondesignated SN/AN/FN will be 
addressed to EPMAC (Code 47). 
 
    d.  PRD inquiries for situations not listed above will be 
addressed to the appropriate NAVPERSCOM code. 
 
    e.  Request for PRD adjustment for the following reasons 
will be addressed to EPMAC Placement Coordinator (PC) listed on 
command's EDVR: 
 
       (1) Enlisted Manning Inquiry Report for a careerist 
indicating intention not to reenlist at expiration of active 
obligated service. 
 
       (2) Discrepancies found by EPMAC PCs when staffing Pre-
deployment Personnel Manning Report or Enlisted Distribution and 
Verification Report updates. 
 
       (3) Members assigned to new construction or transitioning 
units. 
 
    f.  Requests for adjustments of overseas tours PRDs shall be 
submitted by letter to NAVPERSCOM (applicable detailer).  Such 
requests must contain sufficient information to facilitate an 
accurate determination.  Examples of situations when PRDs 
require adjustments: 
 
       (1) Correction of erroneous PRDs. 
 
       (2) Members reporting without family members, with 
movement of family members subsequently authorized. 
 
       (3) Family members arriving in a "tourist status," or are 
newly acquired and subsequently become "command sponsored" 
family members. 
 
       (4) Return of family members not at the option of member 
or as a result of misconduct. 
 
       (5) Member voluntarily elects to serve accompanied tour. 
 
6.  PRD 7-Month Detailing Window.  Detailers may issue orders 
directing transfer up to 3 months prior to PRD and up to 4 
months after PRD is established.  This 7-month PRD detailing 
window provides flexibility for an individual to negotiate 
orders, and the detailer to accommodate duty preferences while 
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meeting enroute-training requirements.  It also provides a 
larger pool of members to match to requirements, improving fleet 
readiness by reducing billet gaps of key positions at sea and 
correcting sea/shore imbalances in some ratings. 
 
7.  Special Procedures for PRD Management of Advanced Electronic 
Field (AEF) Program Members.  AEF Program members may be 
assigned to sea after completion of "A" School for a period of 
18 months to gain at-sea experience prior to assignment to their 
guaranteed advanced training. 
 
    a.  PRDs for these members are phased to ensure that 
sufficient members return to training to fill established 
"C" School quotas. 
 
    b.  Consideration for adjustment of these PRDs will be given 
on a case basis (i.e., to complete a cruise, complete submarine 
qualifications) contingent upon favorable endorsement by the 
command and no resulting vacant "C" School seat. 
 
8.  PRD Adjustments/Order Modifications to Accommodate Delivery 
Dates for Family Member's Child (Baby Holds).  On a case basis, 
requests for PRD adjustments/modification of orders will be 
considered, and normally approved, to preclude family members 
travel within 6 weeks on either side of estimated delivery date. 
 
    a.  If special circumstances warrant, extensions beyond 6 
weeks may be granted.  A doctor's statement is not required by 
NAVPERSCOM; however, command approval should be based on locally 
available documentation. 
 
    b.  An UNODIR Message request shall be submitted to the 
appropriate ACA (EPMAC or NAVPERSCOM) (info all concerned), and 
shall provide estimated delivery date in addition to any 
substantiating information. 
 
9.  Broken Service.  Members separated from Naval Service while 
serving on sea duty and subsequently returned to active duty 
within 90 days, or within 6 months of separation if assigned 
RE-R1 reenlistment code, will be assigned as follows: 
 
    a.  0-6 months remaining on PST:  Assigned to shore duty. 
 
    b.  7 months or more remaining on PST:  Assigned to sea duty 
for a period of 12 months, or the completion of PST, whichever 
is greater. 
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    c.  For members serving ashore and electing to be separated 
from active duty, their shore tour will be considered completed, 
regardless of the amount of time remaining on their normal shore 
tour.  In the event such members later reenlist, they will 
normally be reassigned to sea duty. 
 
10.  Special Procedures for Surface Nuclear-Trained Members.  
While prescribed sea tours for surface nuclear-trained members 
remain unchanged, PRDs will be set at 36 months for all initial 
sea tour members. 
 
    a.  All sea returnees will have their PRDs set in accordance 
with prescribed sea tours. 
 
    b.  The effect of this policy is to provide more latitude in 
distributing sea-experienced surface nuclear assets, and permit 
redistribution of senior E5 and E6 assets to fill critical 
fleet, training, and support billets. 
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MILPERSMAN 1306-106 
 

TIME ON STATION (TOS) AND RETAINABILITY/OBLIGATED 
SERVICE (OBLISERV) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 

Phone:    DSN 
          COM 
          FAX 

      882-4185 
 (901) 874-4185 
      882-2693 

 
  
References OPNAVINST 1160.6A 

 
1.  Purpose.  When considering members for permanent change of 
station (PCS) transfer, time on station (TOS) and retainability 
must be reviewed. 
 
2.  Policy.  The following general policies apply to the 
assignment and reassignment of members unless exempted by other 
articles, or Navy Personnel Command (NAVPERSCOM) specifically 
approves a waiver.  Authority to deviate from these policies 
rests with NAVPERSCOM. 
 
    a.  Time on Station (TOS) Requirement for Reassignment.  TOS 
is the minimum amount of time a member is required to spend in 
the same geographic area (30-mile limit) within Continental 
United States (CONUS) before executing a PCS transfer. 
 
        (1) TOS requirement is established to stabilize the 
lives of members and their families, and to help reduce PCS 
costs. 
 
        (2) When all other factors are equal, TOS is the primary 
consideration in selecting members for reassignment. 
 
        (3) TOS requirement for all assignments within or from 
CONUS is 36 months, and may be satisfied by one or more tours 
within the same geographic location. 
 
            (a) A transfer before completing a 36-month tour 
from a command in Norfolk, VA to a command in Little Creek, VA 
would not break the TOS requirement because the areas are less 
than 30 miles apart. 
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            (b) A transfer before completing a 36-month tour 
from a command in Bremerton, WA to a command in Everett, WA 
would break TOS because the areas are over 30 miles apart. 
 
        (4) TOS is computed from the month of arrival to the 
month of departure, inclusive. 
 
        (5) Waivers of TOS requirements may be granted on a 
case-by-case basis by NAVPERSCOM. 
 
        (6) Members may also be reassigned within or from CONUS 
before completing the minimum TOS requirement under certain 
circumstances. 
 
        (7) In the case of two PCS transfers within the same 
fiscal year, see MILPERSMAN 1300-400 (Secretary of the Navy 
Finds (SECNAVFIND)) is required. 
 
        (8) Authorized exceptions to TOS requirements are as 
follows: 
 

TOS EXCEPTION REQUIRED TOS BEFORE 
TRANSFER NOTES 

DECOMMISSION OR DISESTABLISHMENT OF 
COMMAND 

NONE 
IF NO OTHER 
BILLETS EXIST IN 
THE AREA 

REASSIGNMENT TO AN OVERSEAS TOUR, SEA 
DUTY TOUR, OR DEPLOYMENT-DESIGNATED 
FMF UNIT TOUR 

NONE 
 

MEMBERS IN SEA-INTENSIVE SKILLS 
REASSIGNED TO SEA DUTY 

24 MONTHS 
SEA/SHORE 
ROTATION OF 
48/36 OR GREATER 

ACCESSED, REASSIGNED TO DIFFERENT 
DUTY STATION FOR INITIAL SKILL 
TRAINING, OR ARE SEPARATED 

NONE 
 

REASSIGNED TO DIFFERENT DUTY STATION 
FOR TRAINING OR EDUCATIONAL PURPOSES 

18 MONTHS FOR 1ST 
TERMERS.  24 MONTHS 
FOR CAREERISTS. 

 

REASSIGNED DUE TO MAJOR WEAPON-SYSTEM 
CHANGE OR UNIT CONVERSION  

NONE 

DOES NOT INCLUDE 
REPLACEMENT OF 
MEMBER SELECTED 
FOR NEW SYSTEMS 
OR UNIT 

RETRAIN INTO NEW SPECIALTY AND 
LOCATION IN CONJUNCTION WITH 
REENLISTMENT (I.E., SELECTED 
CONVERSION AND REENLISTMENT PROGRAM 
(SCORE)) 

12 MONTHS 
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TOS EXCEPTION REQUIRED TOS BEFORE 
TRANSFER NOTES 

SELECTS ANOTHER LOCATION AS A 
CONDITION OF REENLISTMENT 

24 MONTHS 
 

SPOUSE CO-LOCATION 12 MONTHS 
 

ASSIGNED TO A DEFENSE AGENCY WHERE 
TENURE IS LIMITED BY STATUE 

NONE 
 

SERVING UNDER A DOD PROGRAM WHICH 
PRESCRIBES DIFFERENT ASSIGNMENTS FOR 
STAFFING MANAGEMENT POSITIONS IN 
SUPPORT ACTIVITIES 

NONE 

 

REASSIGNED TO A HUMANITARIAN REASONS 
(HUMS) TOUR 

NONE 
 

REASSIGNED TO DIFFERENT DUTY STATION 
IN PREPARATION FOR A UNIT DEPLOYMENT 

NONE 
 

FIRST TERM MEMBER NONE 
 

DISQUALIFICATION (LOSS OF SECURITY 
CLEARANCE, CERTIFICATION, ETC.)  

NONE 
IF NO OTHER 
BILLETS EXIST IN 
THE AREA 

 
    b.  Retainability/OBLISERV Requirements for Reassignment.  
Retainability is the minimum amount of active obligated service 
(OBLISERV) a member must have upon arrival at a new duty station 
after a PCS transfer, both in CONUS and overseas. 
 
        (1) OBLISERV is required before reassignment to ensure 
members complete the prescribed tour.  Waivers of OBLISERV 
requirements may be granted on a case-by-case basis by 
NAVPERSCOM. 
 
        (2) Members shall not be transferred from their present 
duty station without obtaining the required OBLISERV for the 
prescribed tour. 
 
        (3) The transferring command is required to obtain the 
applicable OBLISERV, or report non-compliance via naval message 
to COMNAVPERSCOM (info COMNAVRESCRUITCOM) within 30 days of 
receipt of PCS orders.  If PCS orders do not specify any 
required OBLISERV, the minimum standards listed in this article 
will apply. 
 
        (4) OBLISERV will be acquired by reenlistment or 
extension of enlistment.  For members who could suffer possible 
monetary loss (Selective Reenlistment Bonus (SRB)/Enlistment 
Bonus (EB) entitlement), see para 2b(8) and 2b(9) below. 
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        (5) Early SRB reenlistment/extension can be granted for 
personnel in receipt of PCS orders to meet the OBLISERV 
requirement (see OPNAVINST 1160.6A). 
 
        (6) The following requirements are minimums only.  
Additional OBLISERV may be required for special programs or 
schools.  Fleet Reserve eligible personnel must comply with 
MILPERSMAN 1830-040. 
 

TRANSFER FROM TRANSFER TO OBLISERV 
CONUS Shore or Sea CONUS Shore Duty 2 Years 

CONUS Shore CONUS Sea Duty  1 Year 

Anywhere OVERSEAS Sea or Shore Duty DOD Area Tour 

Overseas CONUS Sea or Shore Duty 1 Year 

 
        (7) In certain circumstances, NAVPERSCOM, Distribution 
Management and Procedures Branch (PERS-451) will authorize the 
use of a NAVPERS 1070/613 (Rev. 10/81), Administrative Remarks 
entry in lieu of extension or reenlistment.  NAVPERS 1070/613 
may be requested by E-Mail (p451D1@persnet.navy.mil), naval 
message, letter, or facsimile (FAX) to DSN 822-2693 (E-Mail 
preferred). 
 
        (8) NAVPERS 1070/613s are not authorized without written 
approval from NAVPERSCOM (PERS-451).  OBLISERV requirements will 
only be satisfied by reenlistment or extension and not by 
NAVPERS 1070/613 for the following: 
 
            (a) Assignment to overseas duty (land-based or 
afloat). 
 
            (b) Initial enlistment school assignment programs.  
School guarantee, occupational specialty, nuclear field, 
advanced electronics field, programmed school input, non-school 
enlistee in recruit training, and obligating for school 
assignment. 
 
            (c) Selective Training and Reenlistment (STAR) 
program. 
 
            (d) “A” and some “C” schools and factory/contractor 
training. 
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            (e) Advancement to E-7, E-8, or E-9. 
 
            (f) Accelerated advancement program. 
 
            (g) Assignment to school as a reenlistment incentive 
per MILPERSMAN 1306-1000. 
 
            (h) Assignment to Navy/Marine Corps Intranet (NMCI) 
Network Operations (NOC) per MILPERSMAN 1306-967. 
 
        (9) Activities receiving personnel with insufficient 
OBLISERV shall report OBLISERV violations via a Personnel 
Arrival without OBLISERV Report message (Exhibit 1) to 
transferring command; info the transferring command’s immediate 
superior in command (ISIC), COMNAVPERSCOM (appropriate detailer 
and PERS-451), and cognizant manning control authority (MCA). 
 
NOTE:  The purpose of this monitoring effort is to eliminate the 
negative impact on unit readiness that results from short tours 
and to preclude the expenditure of PCS funds for less than 
prescribed tour lengths. 
 
    c.  Personnel Approaching Fleet Reserve/Retirement 
Eligibility.  Personnel who have completed 17 or more years 
active duty, in addition to OBLISERV requirements, must sign a 
NAVPERS 1070/613 entry in their service record agreeing to 
remain on active duty for the period of time required to 
complete the applicable tour prescribed for the overseas area to 
which assigned. 
 
        (1) Transfer to the Fleet Reserve or Retired List will 
not normally be authorized prior to completion of the prescribed 
overseas tour. 
 
        (2) Personnel approaching retirement eligibility are 
cautioned the requirement to complete the applicable tour for 
the overseas area may disallow their eligibility to request a 
twilight tour. 
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EXHIBIT 1 
 

PERSONNEL ARRIVAL WITHOUT OBLISERV REPORT 
 

(Use the proper message format containing the following.) 
 
 
FM RECEIVING COMMAND//JJJ// 
TO PREVIOUS DUTY STATION//JJJ// 
PREVIOUS DUTY STATION PSD (IF APPLICABLE)//JJJ// 
INFO ISIC for transferring activity//JJJ// 
Appropriate Manning Control Authority 
COMNAVPERSCOM MILLINGTON TN//Appropriate Detailer/PERS-451// 
EPMAC NEW ORLEANS LA (ICO NON RATED/DESIGNATED 
SN/AN/FN)//EP471// 
BT 
UNCLAS//NO1300// 
MSGID/GENADMIN/RECEIVING CMD// 
SUBJ:  PERSONNEL ARRIVAL WITHOUT OBLISERV// 
REF/A/DOC/NPC/01JAN03// 
AMPN/MILPERSMAN 1306-106, TOS AND OBLISERV REQUIREMENTS.// 
RMKS/1.  PER REF A, THE FOLLOWING IS SUBMITTED DUE TO 
TRANSFERRING COMMAND FAILURE TO OBTAIN OBLISERV PRIOR TO PCS 
MOVE TO THIS COMMAND: 
A. MEMBER:  NAME/RATE/SSN. 
B. TRANSFERRING COMMAND AND UIC. 
C. DATE RECEIVED. 
D. NAME/RANK/RATE/TITLE OF INDIVIDUAL SIGNING STANDARD TRANSFER 
   ORDER/DATE. 
E. DATE OF ORDERS (DTG/BUPERS ORDER #). 
F. OBLISERV REQUIREMENT IN ORDERS. 
G. HAS MEMBER ELECTED TO INCUR OBLIGATED SERVICE. 
H. AMPLIFYING REMARKS.// 
BT 
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MILPERSMAN 1306-108 
 

ENLISTED MANNING INQUIRY REPORT (EMIR) 
 

Responsible 
Office 

EPMAC 
(EP-40P) 

Phone:    DSN 
          COM 
          FAX 

      678-1538 
(504) 678-1538 
      678-1953 

 
1.  Purpose.  This article establishes a Navy-wide Enlisted 
Manning Inquiry Report (EMIR) for personnel shortages having a 
significant effect on unit readiness. 
 
2.  Policy 
 
    a.  All activities, except submarines and submarine support 
staffs, will submit an EMIR message report to EPMAC in the 
format of Exhibit 1 on the occasion of an enlisted personnel 
manning concern meeting the criteria outlined in this article. 
 
    b.  Enlisted Placement Management Center (EPMAC) serves as 
the manning control authority (MCA) agent for the following: 
 
        (1) Commander, U.S. Atlantic Fleet (COMLANTFLT) 
 
        (2) Commander, U.S. Pacific Fleet (COMPACFLT) 
 
        (3) Commander, Navy Personnel Command (COMNAVPERSCOM) 
 
        (4) Commander, Navy Reserve Force 
 
    c.  EPMAC evaluates the manning status and generates 
appropriate enlisted personnel requisitions to meet manpower 
requirements of all Navy activities, per policies established by 
the four MCAs, using personnel information available in the 
Enlisted Distribution Verification Report (EDVR), the Navy 
manning plan (NMP), Navy Personnel Command (NAVPERSCOM) 
personnel projection, and various other enlisted manning 
reports. 
 
    d.  EPMAC is cognizant of the projected enlisted personnel 
gains and losses to an activity through use of the foregoing 
reports, and this information is compared to each activity's 
billet authorization and NMP to determine the appropriate 
enlisted personnel requisitions to be submitted to the 
assignment control authority (ACA). 
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3.  Applicability 
 
    a.  The EMIR is applicable to all Navy activities with 
enlisted billets authorized, except submarines and submarine 
support staffs. 
 
    b.  Submarines and submarine support staffs, sea and shore, 
will report personnel deficiencies per fleet and force 
commanders' directives. 
 
4.  EMIR Procedures.  The following procedures are applicable to 
the EMIR: 
 
    a.  Shortage Notification and Criteria.  The EMIR notifies 
EPMAC of a unit's concern regarding significant enlisted 
personnel shortages.  To qualify for submission of an EMIR, the 
personnel shortage should meet one of the following criteria: 
 
        (1) Manning.  Current on board (COB) manning or 
projected on board (POB) manning in the applicable rating or 
closed loop/transitory Navy Enlisted Classification code (NEC) 
is below NMP or billets authorized (BA), whichever is less. 
 
        (2) Category.  Shortage is in one of the following 
categories: 
 
            (a) Careerist not reenlisting. 
 
            (b) Personnel being administratively separated. 
 
            (c) Death. 
 
            (d) Humanitarian reassignment. 
 
            (e) Non-volunteers removed from duty involved with 
flying, diving, explosive ordnance disposal (EOD), disquals, 
pregnancy, HIV, etc.  (Immed Avails) 
 
        (3) Readiness.  In the opinion of the commanding officer 
(CO), the personnel shortage has a significant effect on unit 
readiness. 
 
    b.  EMIR Limitation.  The EMIR is not to be used to report 
general manning problems in the activity, or for reporting 
unplanned loss of personnel who do not have a significant effect 
on unit readiness. 
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    c.  EMIR Submission 
 
        (1) Do not submit an EMIR until the member is a 
permanent loss from the activity.  The appropriate loss entry 
must be submitted via the Diary Message Reporting System (DMRS), 
the Source Data System (SDS), or Navy Standard Integrated 
Personnel System (NSIPS) to initiate appropriate personnel 
requisition action. 
 
        (2) During minimize submit reports by message (minimize 
considered) utilizing format outlined in Exhibit 1. 
 
    d.  EPMAC Acknowledgement.  Receipt of all manning inquiries 
will be acknowledged by EPMAC.  Such acknowledgement will 
contain a statement of the requisition status including a 
requisition fill date projected 5 months out (POB5) and will be 
based on the best information available at that time. 
 
    e.  Assignment of Replacement.  The actual assignment of a 
replacement is subject to the availability of personnel assets 
and will be consistent with established MCA manning priorities. 
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EXHIBIT 1 
 

ENLISTED MANNING INQUIRY REPORT (EMIR) MESSAGE FORMAT 
 
Action Addressee:  EPMAC NEW ORLEANS LA//*// 
* (Enter the placement coordinator code listed from the EDVR 
cover page of the command submitting the EMIR, or use codes from 
the list provided below.) 
 
Code for ... 
41 Surface Units 
42 Tender/IMA Commands 
43 Aircraft Carriers (CV/CVNs) and Sea Duty Aviation 

Squadrons 
442 Medical/Dental, Fleet Marine Force (FMF) Personnel 
4412 Seabees 
4413 EOD, Divers, Special Warfare 
4414 MA Rating, Physical Security, Navy Brigs, Corrections 
45 All shore commands 
 
Info Addressee:  COMNAVPERSCOM MILLINGTON TN//PERS-40/*// 
* (Select from the following desk codes.) 
 
Desk Code for ... 
PERS-22 Appropriate Enlisted Community Manager 
PERS-401 Seabee/SEAL/EOD/Fleet Divers 
PERS-402A Engineering/Hull Ratings 
PERS-402B Admin/Deck/Supply Support Ratings 
PERS-402C Technical Ratings 

PERS-402D Sea Special Programs Assignment, i.e., 
New Construction, Decommissioning, Homeport Changes, 
Women in Ships 

PERS-403 Surface/Nuclear Ratings 
PERS-404 Aviation Ratings/Aviation Transition 
PERS-407 Medical/Dental Ratings 
PERS-408 CT, IS Ratings 
PERS-453 COMNAVPERSCOM Manning Control Authority (as 

appropriate) 
PERS-4010 Shore Special Programs Assignment 
CINCLANTFLT or CINCPACFLT Manning Control Authority (as 
appropriate) 
COMNAVRESFOR Manning Control Authority (as appropriate) 
COMNAVSURFLANT or COMNAVSURFPAC (as appropriate) 
COMNAVAIRLANT or COMNAVAIRPAC (as appropriate) 
NAVRESPERCEN NEW ORLEANS LA (for TAR personnel) 
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EXHIBIT 1 (Continued) 
 

ENLISTED MANNING INQUIRY REPORT (EMIR) MESSAGE FORMAT 
 
Classification:  Normally UNCLAS unless classification is 
dictated by report content. 
 
Report Control Symbol:  COMNAVPERSCOM 1306-172. 
 
Subject:  ENLISTED MANNING INQUIRY REPORT (UIC ________).  (The 
activity unit identification code (UIC) is displayed in block 2 
of the EDVR.)  
 
Message Items: 
 

Item Definition 
ALPHA Rate of manning concern, i.e., SM manning. 

 
BRAVO This item is to reflect the rate or closed loop/ 

transitory NEC manning requirements as shown in the 
command's latest EDVR (columns 1 through 4) and actual 
current on board (ACOB) as computed locally 
(column 5); and projected on board (known gains and 
losses to the command) at POB4 and POB9 (columns 6 
and 7) shown in the command’s EDVR. 

CHARLIE A brief explanation of each difference occurring 
between the figures in columns (4) and (5) (COB 
compared to ACOB) of item BRAVO.  If this EMIR is 
submitted because of a recent personnel loss, include 
the member's name, SSN and Diary Message Reporting 
System (DMRS), Source Data System (SDS) or Navy 
Standard Integrated Personnel System (NSIPS) loss 
entry or other references (i.e., desertion reports, 
casualty reports, immediate availabilities, etc.). 
 

DELTA Comments the CO considers pertinent regarding the 
manning of this rating. 
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EXHIBIT 1 (Continued) 

 
ENLISTED MANNING INQUIRY REPORT (EMIR) MESSAGE FORMAT 

 
Glossary of Terms: 
 
Item Term Explanation 
(1) "RATE" or closed 

loop/transitory "NEC" 
designation. 

In the case of an NEC, the NEC 
designation will be followed 
by the pay grade, i.e., 
9518(E-6). 

(2) "P9BA" (Billets 
Authorized). 

Projected 9 months in the 
future. 

(3) "P9NMP" (Navy Manning 
Plan). 

Projected 9 months in the 
future. 

(4) "COB" (Current on Board) or 
"POB" (Projected on Board). 

As appropriate. 

(5) "ACOB" (Actual Current on 
Board). 

As calculated locally. 

(6) "POB4" (Projected on Board 
4 months from current 
month. 
 

Projected on board figures at 
P-4 includes all prospective 
gains and losses through the 
next 4 months. 

(7) "POB9" (Projected on Board 
9 months from current 
month). 
 

Projected on board figures at 
P-9 includes all prospective 
gains and losses through the 
next 9 months. 

 
 
 
 



 1306-108 
 CH-3, 01 May 2003 

 Page 7 of 7 
 

EXHIBIT 1 (Continued) 
 

SAMPLE ENLISTED MANNING INQUIRY REPORT 
(Use the proper message format containing the following.) 

 
FROM:    USS JONES 
 
TO:      EPMAC NEW ORLEANS LA//41XX/    // 
 
INFO:    COMNAVPERSCOM MILLINGTON TN//PERS-40/402B// 
 
         CINCLANTFLT NORFOLK VA //    // 
 
         COMNAVSURFLANT NORFOLK VA//    // 
 
         COMCRUDESGRU _______// 
 
         COMDESRON ________// 
 
         NAVRESPERSCEN NEW ORLEANS LA (for enlisted TAR personnel only) 
 
UNCLAS //N01306// 
 
MSGID/GENADMIN/(COMMAND PLAD)// 
 
SUBJ/ENLISTED MANNING INQUIRY REPORT (EMIR) (57024)// 
 
POC/(LAST NAME, FIRST AND LAST INITIALS)/(RANK)/(TITLE)/COMMAND NAME/ 
TEL:  DSN _____/TEL:  COM _______/EMAIL: __________)// 
 
RMKS/1.  ALPHA:  SM MANNING                                        
 
BRAVO:  RATE  BA  NMP  COB    ACOB        POB4      POB9 
 
        SMC       1      1           1           1           1         1 
 
        SM1       1      1           1           0           0         0 
 
        SM2       2      1           1           1           1         0 
 
        SM3       3      2           0           1           1         1 
 
        SMSN      0      0           1           1           1         1 
 
    SM TOTAL      7      5           4           4           4         3 
 
CHARLIE:  SM1:  SM1 SMITH TRF'D TEMDU NAVHOSP PORTSMOUTH FOR TREATMENT (DMRS 
02135, 121600Z AUG 02) 
 
          SM3:  SM3 RILEY PG JUL 02 - REPORTED 29 JUL 02 (DMRS 02133, 301600Z 
JUL 02) 
 
DELTA:  THE LACK OF AN SM1 FILL WILL SIGNIFICANTLY IMPACT VISUAL 
COMMUNICATIONS CAPABILITY DURING FORTHCOMING DEPLOYMENT.// 
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MILPERSMAN 1306-110 
 

ENLISTED DUTY PREFERENCE 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Policy.  Recognizing that sea/shore rotation requirements of 
naval service necessitate permanent changes of station during a 
career, the Navy has provided a vehicle, the Enlisted Duty 
Preference, by which members may express reassignment desires to 
their assignment control authority (ACA). 
 
    a.  The Enlisted Duty Preference provides the ACA with 
valuable, timely information to consider when effecting their 
reassignment decisions. 
 
    b.  Detailers often have a range of reassignment options 
available in a given circumstance.  In cases where members have 
no Enlisted Duty Preference on file and do not take advantage of 
team detailing, assignments may be made to the highest priority 
requirement. 
 
2.  Submitting Enlisted Duty Preference.  Detailing is a process 
whereby the detailer matches available personnel assets and 
their desires with existing Navy-wide requirements.  The 
preferred submission of desires is through the Job Advertising 
and Selection system (JASS) teaming spreadsheet between the 
member's 13- to 10-month projected rotation date (PRD) window; 
however, the Enlisted Duty Preference can be submitted at any 
time to convey the member's duty desires.  In the event a 
short-fused requirement is levied, detailers would prefer to 
offer the billet to a member desiring the billet/location, vice 
forcing someone else into it. 
 
    a.  Member's Responsibility.  It is emphasized that 
submission of Enlisted Duty Preference is a member's 
responsibility. 
 
    b.  Submission Method.  The method of submitting Enlisted 
Duty Preference is online via 
https://www.bupersaccess.navy.mil/.  This submission method 
updates the Enlisted Assignment Information System (EAIS), 
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requires no manual intervention, and is readily displayed by the 
detailers. 
 
    c.  Provide Additional Information.  The remarks section has 
been incorporated to allow members to indicate any information 
for which no provision is available and which would be useful to 
the detailer.  Examples of such information are as follows: 
 
        (1) Any skills possessed by the member not identified by 
Navy Enlisted Classification (NEC). 
 
        (2) Exceptional Family Member (EFM) and Individual 
Education Plan (IEP) affected family members. 
 
        (3) Expected delivery date if wife is pregnant. 
 
    d.  Submission Time.  It is recommended Enlisted Duty 
Preference be submitted at the mid-tour point, or no later than 
13 months prior to PRD, in conjunction with the Team Detailing 
Program, and anytime thereafter when changes in significant 
personal data occur (family member status, location of household 
goods, etc.). 
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MILPERSMAN 1306-112 
 

NAVPERS 1306/7 (REV. 1-03), ENLISTED PERSONNEL 
ACTION REQUEST 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
  (901) 874-3510 
      882-2640 

 
1.  Background.  NAVPERS 1306/7 (Rev. 1-03), Enlisted Personnel 
Action Request was devised and automated to provide a standard 
Navy-wide format for the submission of requests to cognizant 
Assignment Control Authorities (ACA).  It is imperative that 
personal data, i.e., name, SSN, etc., be verified for accuracy. 
 
2.  Submission of Requests.  Multiple requests on the same form 
are not allowed.  All requests shall be processed and forwarded 
to the cognizant ACA by authorized command representatives. 
 
    a.  Transmission Method.  Requests to Navy Personnel Command 
(NAVPERSCOM), Enlisted Placement Management Center (EPMAC), or 
Navy Reserve Personnel Center (NRPC) can be submitted via 
http://www.buperaccess.navy.mil/, mail, or facsimile. 
 
       (1) BUPERS ACCESS provides pull-down menus to aid in 
submitting requests to the correct department and provides a 
copy to the submitting command.  An electronic (on-line) 
submission provides personnel security and eliminates mailing or 
facsimile transmission of requests.  The electronic submission 
is the preferred method of submission, except for “A” School 
requests, rate conversion, and extension of enlistment 
cancellation requests which must be submitted via hardcopy due 
to required documentation. 
 
       (2) Attachments for the electronic NAVPERS 1306/7 can be 
made after the “submit request” has occurred.  The command point 
of contact (POC) line will be used by the system to generate a 
return copy of the text version.  Once this has been received by 
the command, attachments can be scanned and forwarded with the 
request to the cognizant NAVPERSCOM assignment desk. 
 
       (3) If mailed or sent via facsimile, addresses, office 
codes, and facsimile numbers can be located in PERSPECTIVE/LINK, 
or online at http://www.bupers.navy.mil. 
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    b.  Addressees.  Requests are to be sent directly to the 
following: 
 
       (1) EPMAC for non-designated personnel. 
 
       (2) NAVPERSCOM, Shore Special Programs Assignment Branch 
(PERS-4010S) for “A” school requests (only hardcopies accepted). 
  
       (3) NAVPERSCOM, Nuclear Power/Submarine Assignment Branch 
(PERS-403) for Submarine program volunteers. 
 
       (4) NAVPERSCOM, Active/Reserve Enlisted Career Programs 
Division (PERS-81) for the Selective Training and Reenlistment 
(STAR), Selected Conversion and Reenlistment (SCORE), or Lateral 
Conversion Programs, whether the command endorsement is 
favorable or unfavorable. 
 
       (5) NAVPERSCOM, Enlisted Retirement Branch (PERS 823) for 
High Year Tenure waivers. 
 
3.  Resubmission of Requests.  Although resubmission is by no 
means discouraged, consideration should be given to the 
processing time required and the large volume of correspondence 
processed by each office.  The possibility of a member's request 
being lost is an unfortunate reality.  When a reasonable length 
of time (30 days from receipt date) has passed since original 
submission and no reply has been received, recommend contacting 
the responsible office prior to resubmitting the request. 
 
4.  Cancellation of Requests.  To cancel a request, submit a new 
NAVPERS 1306/7 requesting cancellation.  The request should 
provide specifics as the member may have more than one request 
on file (do not include new requests).  This requirement is 
specifically intended to eliminate confusion with new desires 
and cancellation requests. 
 
5.  Limitations of NAVPERS 1306/7 Usage.  Although the title 
“Enlisted Personnel Action Request” implies universal 
application for requests of any nature, in many cases the form 
is used incorrectly. 
 
    a.  As a general guideline, the form is to be used to 
request any program, school, reassignment or special duty for 
which a particular requesting format is not already specified.  
(Some examples for which particular formats are specified are 
humanitarian assignment and reenlistment incentives.) 

July 2004 CD



  1306-112 
  CH-2, 27 Feb 2003 
  Page 3 of 3 
 
 
    b.  The most common misuse of NAVPERS 1306/7 is the 
unsubstantiated request for reassignment.  Unless a member has 
sufficient justification to warrant reassignment prior to 
Projected Rotation Date, such desires are properly brought to 
the cognizant detailing authority's attention via 
NAVPERS 1306/63 (10/86), Enlisted Duty Preferences. 
 
6.  Endorsement Considerations.  This article will not dictate 
the command’s in-house process for submitting NAVPERS 1306/7s.  
Commands are responsible for prescreening members for program 
eligibility prior to endorsing the request.  Requests submitted 
by the command’s designated representative will be considered 
endorsed by the commanding officer unless otherwise indicated in 
the comments section.  To prevent manning presumptions, 
endorsements should address acceptable gap, relief requirement, 
and waiver issues, as applicable.  Unless otherwise held by 
factors contained in the command endorsement, detailers will 
attempt to fulfill the request for the period indicated in the 
“Requested Action” block. 
 
7.  Additional Clerical Instructions.  To ensure a timely and 
correct response is afforded each request, the information 
contained therein must be complete, current, and verified for 
accuracy.  The below items are a source of inordinate delay and 
may result in an inappropriate or delayed response: 
 
    a.  Invalid Points of Contact address, incorrect phone 
numbers, and incorrect E-Mail addresses.  These cause serious 
problems when the command cannot be contacted and missed 
opportunities occur. 
 
    b.  Request is submitted to the wrong department.  This 
severely impacts submissions that require deadlines.  
NAVPERSCOM, EPMAC, and NRPC are large organizations with many 
departments that handle various administrative tasks.  Correct 
department information can be located via PERSPECTIVE/LINK and 
online sites (i.e., http://www.bupers.navy.mil/). 
 
    c.  Inaccurate personal data (name, rate, SSN, etc.).  
Verification of the member's SSN is an absolute must as the 
Enlisted Master File searches by SSN vice name. 
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MILPERSMAN 1306-114  
 

EARLY RETURN FOR CAUSE (ERFC) OF ENLISTED 
PERSONNEL 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40DD for Active 
Duty Rated Enlisted) 
(Applicable Detailers 
for Enlisted TARs) 

Phone: 
DSN 
COM 
FAX 

 
882-3545 

(901) 874-3545 
882-2647 

 
1.  Policy 
 
    a.  Servicemembers assigned duty overseas act as ambassadors 
of the United States (U.S.) and the U.S. Navy.  As such their 
performance within a host country must continue to bring credit 
and maintain the highest standards of personal behavior.  Early 
Return for Cause (ERFC) is the removal of enlisted personnel 
from an overseas tour, before their normal projected rotation 
date (PRD), as a result of proven unfavorable interactions with 
the host nation, or as a result of disciplinary action that 
calls into question the ability of a member to continue in an 
overseas assignment. 
 
    b.  ERFC is one of the strongest administrative actions used 
and should only be requested when all other efforts (i.e., 
training, counseling, guidance, treatment, etc.) are exhausted.  
ERFC will not be used in lieu of disciplinary action or 
administrative discharge, nor is it an excuse to transfer a 
problem Sailor to another command.  It will not be used to 
transfer a member with sub-standard work performance or 
evaluation marks.  ERFC is not necessarily a bar to either 
retention or reenlistment eligibility. 
 
    c.  Commands requesting ERFC of members should understand 
that approval of their request will result in a gapped billet 
until a relief can be identified.  Judicious use of the article 
is cautioned since all approvals of ERFCs will require the use 
of unexpected and unplanned permanent change of station (PCS) 
funds and which could result in delay or cancellation of some 
other priority manning action.  
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2.  Procedures 
 
    a.  Report Submission 
 
        (1) All requests for Fault Early Returns must be 
submitted as an Early Return for Cause Request (ERFCR) 
(Exhibit 1) by message. 
 
        (2) Ensure the ERFCR is submitted in the format provided 
in Exhibit 1 including all “to” and “info” addressees.  Failure 
to comply could result in unnecessary processing delays. 
 
        (3) Requests for early return will be submitted 
expeditiously and ensuring all required information is provided.  
These requests may involve situations requiring timely action to 
be taken due to the nature of the circumstances involved.  An 
understanding of all the factors that necessitated the request 
submission is required prior to making a decision.  Submission 
of a partial request is discouraged as it delays the timely 
processing of the request.  Inclusion of additional information 
to ensure clarity and provide justification for submitting the 
request is strongly recommended. 
 
        (4) Requests for ERFC, except for Training and 
Administration of Reserve (TARs) and General Details (GENDETs), 
will be submitted to Navy Personnel Command (NAVPERSCOM), 
Enlisted Assignment Division (PERS-40DD).  Type commanders 
(TYCOMs) must notify NAVPERSCOM (PERS-40DD) within 5 days of 
requesting commander’s message date/time/group of their 
concurrence or non-concurrence with the submitting commander’s 
request. 
 
            (a) TARS.  Requests for early return of TAR 
personnel will be submitted to Naval Reserve Personnel Center 
(NAVRESPERSCEN) for appropriate action. 
 
            (b) GENDETS.  SN/FN/AN requests will be submitted  
to Enlisted Placement Management Center (EPMAC) for appropriate 
disposition. 
 
    b.  Transfer/Assignment Decision.  NAVPERSCOM, EPMAC, or 
NAVRESPERSCEN, as appropriate, will decide each case on its 
merits.  If request for early return is approved, ensure the 
appropriate service record entry is completed on 
NAVPERS 1070/613 (Rev. 10/81), Administrative Remarks, 
indicating reason for submission of request. 

July 2004 CD



  1306-114 
  CH-4, 17 Sep 2003 
  Page 3 of 4 
 
 
        (1) Approved requests will result in the transfer of 
member and family member(s) to an assignment for which eligible, 
based upon requisition priority and sea/shore rotation to valid 
billets of member's rate.  Assignments made due to ERFC issues 
do not alter sea/shore rotation.   
 
        (2) Orders directing transfer will normally be issued 
within 21 days.  Detachment from current duty station will be 
directed to take place within 60 days of orders being released.  
 
    c.  Improper Overseas Screening.  Ensure all facts related  
to an improper screening are documented and reported in an 
Overseas Screening Deficiency Report (OSDR) as required by 
MILPERSMAN 1300-306 prior to submitting an ERFCR.  The OSDR will 
be listed as a reference in the EFRCR. 
 
    d.  Host Nation Relationship.  Incidents whereby the Navy’s  
relationship with the host nation is discredited or there is a 
negative reflection on the U.S. because of a Sailor’s behavior 
in the local community will not be tolerated.  Such incidents 
will be given prompt attention and ERFCRs will be acted on 
immediately.  Our Sailors represent not only the Navy overseas, 
but are also ambassadors of the U.S..  Their conduct in the 
local civilian community must be above reproach. 
 
3.  Early Return for Cause Request (ERFCR) 
 
    a.  An ERFCR will be submitted when an overseas command 
determines that justification exists to meet the criteria 
established in paragraph 1.   
 
    b.  The ERFCR (Exhibit 1) is sent to the following: 
 

For... Message Addressee... And... Info... 

Enlisted 
Members 

COMNAVPERSCOM MILLINGTON TN 
(PERS-40/PERS-40DD) 

Non-
designated 
SN/FN/AN 

EPMAC 
NEW ORLEANS LA 

Enlisted 
TARs only 

NAVRESPERSCEN 
NEW ORLEANS LA 

* MCA 
 

* TYCOM 
 

* Fleet 
Commander 
 
* ISIC 
 
* EPMAC NEW 
ORLEANS LA 

 
* Last 
Permanent 
Duty Station 
(improper 
screening) 
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EXHIBIT 1 
 

EARLY RETURN FOR CAUSE REQUEST (ERFCR) 
(Use the proper message format containing the following.) 

 
FM PARENT COMMAND 
TO COMNAVPERSCOM MILLINGTON TN//PERS-40/PERS-40DD (Enlisted Only)/PERS-code 
for Detailer// 
NAVRESPERSCEN NEW ORLEANS LA//N4// (Enlisted TARS Only) 
EPMAC NEW ORLEANS LA//EP47//(for non-designated SN, FN and AN) 
MCA 
TYPE COMMANDER//N13// 
INFO FLEET COMMANDER 
ISIC 
EPMAC NEW ORLEANS LA 
PREVIOUS DUTY STATION//(improper screening cases) 
Others as appropriate 
BT 
UNCLAS //N01300// 
MSGID/GENADMIN/PARENT CMD// 
SUBJ/EARLY RETURN FOR CAUSE REQUEST ICO RATE/NAME/SSN// 
REF/A/DOC/MILPERSMAN/DATE//  
AMPN/REF A IS MILPERSMAN 1306-114 (THIS ARTICLE).// 
POC/NAME/RANK/RATE/IDENTIFIER/LOCATION/TEL: //   (MANDATORY) 
RMKS/1.  IAW REF A, THE FOLLOWING IS SUBMITTED TO SUPPORT REQUEST FOR EARLY 
RETURN FOR CAUSE:  
     A.  MEMBER:  NAME, RATE/RANK, and SSN 
     B.  REASON FOR REQUEST:  EXPLAIN CLEARLY AND CONCISELY REASON FOR 
SUBMITTING THIS REQUEST, I.E., DISCIPLINARY, UNFAVORABLE INTERACTONS, ETC. 
     C.  BACKGROUND INFORMATION:  CIRCUMSTANCES LEADING TO THIS REQUEST. (DO 
NOT LIST NAMES, PERSONAL INFORMATION) 
     D.  COUNSELING DOCUMENTED IN SERVICE RECORD:  YES/NO 
     E.  WAS MEMBER PROPERLY SCREENED FOR CURRENT ASSIGNMENT:  YES/NO 
         (1) IS REPORT OF OVERSEAS SUITABILITY SCREENING (NAVPERS 1300/16) 
FILED IN MEMBER’S SERVICE RECORD?  YES/NO GIVE/NAME/RANK/TITLE/DATE OF 
INDIVIDUAL SIGNING SCREENING) 
     F.  IF MEMBER PROPERLY SCREENED, DID PROBLEMS DEVELOP AFTER ARRIVAL? 
EXPLAIN FULLY. 
         (1) SHOULD THESE PROBLEMS HAVE BEEN DETECTED IN SCREENING PROCESS?  
     G.  HAVE ALL APPROPRIATE ADMINISTRATIVE/DISCIPLINARY/COUNSELING ACTIONS 
BEEN COMPLETED? 
     H.  ADDITIONAL INFORMATION AS APPROPRIATE. 
     I.  COMMANDING OFFICER’S COMMENTS/RECOMMENDATION:  (MANDATORY).// 
BT 

 
NOTE:  All appropriate information necessary to make an informed 
decision MUST be provided.  Incomplete or inconsistent 
information will cause unnecessary delays in processing of 
request.  
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MILPERSMAN 1306-116 
 

PRESCRIBED SEA TOUR (PST)/NORMAL SHORE TOUR (NST) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 

Phone:       DSN 
COM 
FAX 

882-4185 
(901) 874-4185 

882-2693 
 
1.  Prescribed Sea Tour (PST).  Sea tours are prescribed for 
communities as reflected in current NAVADMINs.  Normally, the 
sea tour shall not exceed 5 years or be less than 3 years in 
duration. 
 
    a.  Once members commence a sea tour, they are expected to 
complete the PST for the rate/rating held (or selectee 
rate/rating held) at time of the initial assignment to sea duty 
regardless of subsequent advancement (i.e., an IT3 ordered to 
sea duty will complete a 45-month PST, even though subsequently 
advanced to IT2 and reassigned to a new duty station during that 
sea tour). 
 
    b.  Sea tours listed in latest effective NAVADMIN are 
subject to revision as manning considerations allow. 
 
    c.  See MILPERSMAN 1306-104 for PRD changes when sea/shore 
rotation changes for an entire community. 
 
    d.  Prescribed Sea Tour for first-term personnel will be 
established in accordance with MILPERSMAN 1306-126. 
 
    e.  Rotation for female personnel is outlined in MILPERSMAN 
1306-114. 
 
2.  Sea Duty Commencement Date (SDCD).  A tour of sea duty 
starts when an individual reports to a permanent duty station 
classified as sea duty. 
 
    a.  Once the sea tour has started, the SDCD will be adjusted 
forward for periods of 30 days or more served in the following 
types of duty: 
 
        (1) Unauthorized Absence. 
 
        (2) Duty Under Instruction (DUINS). 
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        (3) Temporary Duty as student (TEMDUINS). 
 
        (4) Limited Duty (LIMDU). 
 
        (5) Temporary Duty in a Pre-Commissioning Status. 
 
        (6) Humanitarian Assignment. 
 
        (7) Temporary Duty in Disciplinary Status. 
 
        (8) Temporary Duty as a patient. 
 
        (9) Continuous periods of Temporary Additional Duty, 
6 months or more. 
 
        (10) Separation from active naval service for a period 
of up to 3 months. 
 
        (11) Pregnancy tour. 
 
        (12) Special programs. 
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    b.  The adjustment period is computed from the day member 
departs from a sea duty command to the day member reports back 
to a sea duty command.  Only full 30-day periods will be 
counted.  For example: 
 

DETACH 
DATE 

REPORT 
DATE 

TOTAL TIME 
SPENT 

ORIGINAL  
SDCD NEW SDCD 

11 NOV 01 08 FEB 02 
2 months, 
28 days 

OCT 99 
(+) 2 months 
 =  DEC 99 

25 FEB 02 28 MAR 02 
1 month, 
3 days 

JAN 02 
(+) 1 month 
 =  FEB 02 

05 APR 99 17 FEB 02 

2 years, 
10 months, 
13 days 
 

DEC 97 
(+) 2 years 
(+) 10 months 
 =  OCT 00 

 
    c.  Sea tours will be terminated upon a members’s transfer 
to a permanent duty station classified as shore duty (type 1, 
type 6, or duty including DUINS 18 months or longer), or 
separation from active naval service for more than 3 months. 
 
    d.  Historically, members reverting to enlisted status from 
warrant or limited duty officer have been immediately assigned 
to sea duty to start the PST for their rating. 
 
        (1) Since new warrant or limited duty officers are 
initially assigned to sea duty, this will result in a double sea 
tour in some cases. 
 
        (2) Members reverting to enlisted status will receive 
consideration for sea duty served as an officer. 
 
    e.  The SDCD must be recorded on NAVPERS 1070/605 (10/99), 
History of Assignments in the service record.  In block 2 of 
NAVPERS 1070/605 record SDCD (e.g., USS NEVERSAIL (DD-101) NORVA 
SDCD:  99NOV). 
 
    f.  To correct SDCD, forward requests by letter, facsimile, 
or E-Mail to NAVPERSCOM, Distribution Management and Procedures 
Branch (PERS-451D4) using the sample format in Exhibit 1 (E-Mail 
is the preferred method). 
 
       (1) A point of contact with E-Mail address and/or phone 
number is required on all requests. 
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       (2) Copies of NAVPERS 1070/605 are not required, nor 
desired, unless specifically requested by NAVPERSCOM 
(PERS-451D4). 
 
       (3) Address requests to: 
 
               Navy Personnel Command 
               5720 Integrity Drive 
               Millington, TN 38055 
 
               Fax:  (DSN)       882-2693, or 
               (COM) (901) 874-2693 
 
               E-Mail:  P451D4@persnet.navy.mil 
 
3.  Normal Shore Tour (NST).  Normal shore tours are prescribed 
for each rate and some Navy Enlisted Classifications as 
reflected in the latest effective NAVADMIN. 
 
    a.  The tour length is directly affected by the ratio of sea 
billets to shore billets. 
 
    b.  In order to provide stability and an opportunity for a 
reasonable period of time ashore with family and friends, a 
minimum normal continental United States shore tour of 24 months 
is established. 
 
    c.  For First-Term personnel, see MILPERSMAN 1306-126. 
 
4.  Shore Duty Commencement Date (SHDCD).  Tours of shore duty 
commence when members first report for duty at an activity 
designated type 1 or 6 duty, and terminate when members complete 
the NST for their rating, or voluntarily return to sea duty 
prior to completion of NST. 
    a.  If last permanent duty station was classified sea duty 
(type 2, 3, or 4 duty), SHDCD will be established as month and 
year reported. 
 
    b.  If last permanent duty station was classified shore duty 
(type 1 or 6 duty), SHDCD should already be recorded in service 
record and no further entry need be made.  If SHDCD is not 
recorded, request determination from NAVPERSCOM (PERS-451D4). 
 
    c.  Shore Duty Commencement Dates will be automatically 
updated when the member is diaried on board, however, commands 
should enter newly established SHDCDs on NAVPERS 1070/605 in the 
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Enlisted Service Record upon the member's reporting aboard.  The 
date should be verified once reflected in the Enlisted 
Distribution and Verification Report (EDVR). 
 
    d.  Shore Duty Commencement Date will be reviewed when 
service record is verified. 
 
       (1) In the event SHDCD cannot be determined, or it 
appears to be erroneous, request determination from NAVPERSCOM 
(PERS-451D4). 
 
       (2) When SHDCD is reflected in the EDVR, make entry on 
NAVPERS 1070/605 in the Enlisted Service Record, citing EDVR as 
authority.  No diary entry required. 
 
5.  Shore Duty Curtailment.  Personnel serving on a NST who 
desire to return to sea duty may submit NAVPERS 1306/7 (1/03), 
Enlisted Personnel Action Request to NAVPERSCOM via their 
commanding officer for shore tour curtailment.   
 
    a.  Favorable consideration will be given such requests 
provided 
  
        (1) member is not serving in a critical billet, (i.e.,
MAGG, Joint Command, Company Commander, etc); 
 
        (2) member is serving on type duty classified as 
Sea/Shore Code 1 or 6; 
 
        (3) non-career member agrees to obligate for at least 24 
months from date of reporting on board new command; 
 
        (4) member will have completed at least 24 months 
onboard at transfer; and 
 
        (5) such transfer is in the best interest of the Navy. 
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    b.  Requirement of remaining onboard current shore duty for 
2 years will be waived on a case-by-case basis.  Factors that 
will affect a waiver of the 2-year onboard requirement are 
 
        (a) projected manning at present duty station. 
 
        (b) sea-to-shore manning of member's rate/rating. 
 
        (c) permanent change of station (PCS) costs for member 
and required relief. 
 
        (d) whether or not a Secretary of the Navy Find 
(SECNAVFIND) is required. 
 
    c.  Members whose approved early reassignment would create a 
vacancy at current activity, requiring PCS move for relief, will 
not normally be approved unless by command endorsement; a 
gapping of billet will be acceptable. 
 
    d.  Members who voluntarily terminate their tour of shore 
duty by executing the option to return to sea, as specified in 
this article, will commence a new PST on reporting to their new 
sea command. 
 
    e.  Requests for voluntary shore duty curtailment by members 
on recruiting duty shall be submitted by members via their chain 
of command to NAVPERSCOM, Shore Special Programs Assignment 
Branch (PERS-4010). 
 
       (1) Each case will be evaluated by NAVPERSCOM based upon 
available PCS funds and overall manning at sea in the member’s 
rating. 
 
       (2) Upon approval, the member will be transferred to sea 
duty without a relief. 
 
       (3) The command will not receive a relief prior to the 
member’s original PRD. 
 
6.  Chief Petty Officer (E-7/8/9) Sea/Shore Rotation.  Sea/Shore 
rotation for Chief Petty Officers (E-7/8/9) with 19 years active 
service consists of the rate tours as listed in the current 
NAVADMIN, but the shore tour will not be less than 36 months. 
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7.  GENDETS Advance to an Aviation Rating, Sea/Shore Rotation.  
GENDETS advanced to aviation ratings in activities where no 
billets exist will be reassigned.  Upon notification of 
advancement, members should contact their rating detailer to 
determine their options.  If no contact is made within 60 days, 
it will be assumed member is not willing to OBLISERV and will be 
assigned accordingly. 
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EXHIBIT 1 
 

Sample SDCD Correction Letter 
(Use proper letter format.) 

 
 
 
From:  Commanding Officer, USS NEVERDOCK (USS 00) 
To:    Commander, Navy Personnel Command (PERS-451D3) 
 
Subj:  REQUEST FOR SEA DUTY COMMENCEMENT DATE (SDCD) CORRECTION 
 
Ref:   (a) MILPERSMAN 1306-116 
 
1.  Request adjustment of the following SDCDs per reference (a): 
 

RATE NAME SSN FROM TO REMARKS 

MM2 Sailor, John Q. 123-45-6789 98 12 99 03 
TEMDU  ACC 330 
03SEP01 – 
17DEC01 

SK3 Jones, Bob J. 012-34-5678 01 06 01 12 
LIMDU ACC 105 
06JAN02 – 
20JUL02 

AT1 Smith, Slim D. 987-65-4321 01 04 01 07 

TEMDUINS ACC 
341 
01OCT01 – 
13JAN02 

 
2.  Point of Contact:  PN1 J. P. Jones, DSN 444-1234. 
E-Mail:  jonesjp@neverdock.navy.mil. 
 
 
 

I. M. UNDERWAY 
By direction 
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MILPERSMAN 1306-118 
 

ACTIVITY TOUR UPON COMPLETION OF AN OVERSEAS 
DEPARTMENT OF DEFENSE (DOD) AREA TOUR 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 

Phone:       DSN 
          COM 
          FAX 

882-4185 
(901) 874-4185 

882-2693 
 
 
Governing 
Directives 

DODINST 1315.7 of 9 Jan 87 

 
1.  Policy.  Members in certain ratings who have otherwise 
completed the required DOD area tour identified in DODD 1315.7 
may still have time remaining on their Prescribed Sea Tour (PST) 
or Normal Shore Tour (NST).  The following procedures are in 
effect for the reassignment of such members. 
 
2.  Procedures for Members Completing DOD Area Tour (Type Duty 
Code "3" and "4").  Members who complete a DOD area tour and have 
time remaining on their PST will be reassigned per the following: 
 
    a.  0-6 months. 
 
        (1) Remain on board to complete PST or longer tour. 
 
        (2) Transfer to shore duty for normal tour.  Members must 
have, or agree to acquire, a minimum 12 months obligated service 
(OBLISERV) to be eligible for assignment ashore. 
 
        (3) Members who do not desire to acquire necessary 
OBLISERV will be extended on board to complete PST or expiration 
of active obligated service (EAOS), whichever is less.  
 
    b.  7-11 months. 
 
        (1) Remain on board to complete PST or longer tour. 
 
        (2) Transfer to continental United States (CONUS) sea 
duty to complete 12-month minimum tour.  For members with a 
5-year PST, the activity tour will be 12 months or completion of 
PST, whichever is longer.  The remaining PST may be waived by 
Navy Personnel Command (NAVPERSCOM), Distribution Department 
(PERS-4) for additional OBLISERV. 
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        (3) Members must have, or agree to acquire, a minimum of 
12 months OBLISERV at new command to be eligible for assignment 
to CONUS.  If member elects a Chief of Naval Operations (CNO) 
Priority 2 shore assignment (i.e., recruiting, physical security, 
recruit division commander (RDC) billet), a waiver of up to 
24 months PST will be considered.   
 
    c.  12 months or more. 
 
        (1) Remain on board to complete PST or longer tour. 
 
        (2) Transfer to CONUS sea duty with projected rotation 
date (PRD) established to provide 12 months at new command or to 
complete PST, whichever is longer. 
 
        (3) Members must have, or agree to acquire, a minimum of 
12 months OBLISERV at new command to be eligible for assignment 
to CONUS.  If member has less than 24 months remaining on PST, a 
waiver of up to 24 months will be considered if member elects a 
CNO Priority 2 shore assignment (i.e., recruiting, physical 
security, RDC billet). 
 
    d.  The maximum involuntary extension for sea duty aboard a 
unit homeported in any overseas area will not exceed PST or EAOS, 
whichever is less. 
 
    e.  Members whose EAOS is within 11 months after the PRD from 
the members' current area tour will be automatically extended to 
EAOS if necessary OBLISERV is not acquired for normal rotation. 
 
    f.  Members assigned from overseas units (Type Duty Code "4" 
less Hawaii) to CONUS-based sea duty to complete their PST will 
be ordered for a period of 1 year or time required to complete 
PST, whichever is longer.  Members must have, or agree to 
acquire, a minimum of 12 months OBLISERV at new command to be 
eligible for assignment to CONUS. 
 
3.  Procedures for Members Completing DOD Area Tour (Type Duty 
Code "6" less Hawaii).  Members who complete a DOD area tour and 
have time remaining on their NST will be offered the following 
options: 
 
   a.  1-6 months. 
 
        (1) Remain on board to complete NST. 
 
        (2) Transfer to sea duty to start PST.  Requires 
12 months retainability per MILPERSMAN 1306-106. 
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    b.  7-11 months. 
 
        (1) Remain on board to complete NST. 
 
        (2) Transfer to sea duty to start PST.  Requires 
12 months retainability per MILPERSMAN 1306-106. 
 
        (3) Transfer to shore duty to complete their NST; 
however, in the interest of cost effectiveness this would be a 
move to a fleet concentration area where the member can expect to 
receive orders for follow-on assignment to sea duty.  Members 
must have, or agree to acquire, a minimum of 12 months OBLISERV 
at new command to be eligible for assignment to CONUS. 
 
    c.  12 months or more. 
 
        (1) Remain on board to complete NST. 
 
        (2) Transfer to sea duty to start PST. 
 
        (3) Transfer to another shore duty activity near a fleet 
concentration area for completion of NST. 
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MILPERSMAN 1306-120 
 

COMMANDING OFFICER SHIPBOARD OPERATIONAL HOLDS 
(OPHOLD) 
 
Responsible 
Office 

EPMAC 
(EP-40P) 

Phone:       DSN 
          COM 
          FAX 

678-1538 
(504) 678-1538 

678-1953 
 
1.  Policy.  This policy applies to members serving in any 
Type 4 duty unit (considered deployed at all times) or in a 
deploying Type 2 duty unit who are being transferred to another 
activity.  For purposes of this article, a deployment is an 
absence (excluding overhaul periods) from homeport of at least 
120 days. 
 
    a.  Commanding officers (COs) of Type 2 duty units may hold 
in abeyance orders received for members scheduled to be 
transferred during the period starting 3 months preceding 
deployment (departure from continental United States (CONUS) or 
homeport) and ending the month deployment will be completed. 
 
    b.  Orders for members serving in Type 4 duty units may be 
held in abeyance at any time, but operational holds (OPHOLDs) in 
these cases shall not extend more than 2 months beyond the area 
tour applicable to the member.  OPHOLD requests will be 
submitted as outlined below. 
 
    c.  An OPHOLD message must be sent per guidance in 
paras. 2 and 3 below, simultaneous with any decision to hold 
orders in abeyance.  OPHOLD requests will be referred to the 
appropriate manning control authority (MCA) by Enlisted 
Placement Management Center (EPMAC) for concurrence. 
 
2.  OPHOLD Guidance.   
 
    a.  COs may request OPHOLD status for members in the 
following circumstances: 
 
        (1) When loss of the member results in or exacerbates a 
C-3 personnel readiness condition on a deployed (120 days from 
homeport) Type 2/Type 4 unit. 
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        (2) When the loss of a member results in or exacerbates 
a C-3 personnel readiness condition on a deployable (excluding 
overhaul periods) Type 2 unit. 
 
        (3) When, in the opinion of the CO, other appropriate 
justification exists. 
 
    b.  COs should not request OPHOLD in the following 
circumstances: 
 
        (1) If the services of the member can be spared without 
affecting mission accomplishment. 
 
        (2) Members may not be involuntarily extended beyond 
their expiration of active obligated service (EAOS) without 
specific approval.  MILPERSMAN 1160-050 refers. 
 
        (3) For non-designated SN, FN, and AN. 
 
3.  OPHOLD Reporting.  COs who wish to delay orders per this 
article will request such action by message to EPMAC 
(appropriate desk code from para. 4 below) with a copy to unit 
commander, type commander, fleet commander, Navy Personnel 
Command (NAVPERSCOM) (appropriate detailer), and receiving 
command if member is under orders.  This report is to be made as 
soon as the necessity for an OPHOLD is determined. 
 
    a.  Except in emergency situations, this report should be 
made at least 60 days prior to transfer month. 
 
    b.  This report will indicate the month and year orders 
should be delayed. 
 
    c.  OPHOLDS submitted for personnel under orders issued to 
honor a reenlistment incentive shall note this fact and contain 
comment concerning the member's desire to delay, cancel, or 
request an alternate incentive. 
 
    d. The effecting of an OPHOLD will not by itself be 
justification for order cancellation. 
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4.  Use Appropriate Desk Code from Table below: 
 

Desk Code Type Command 

EP-41 Surface Units 

EP-42 Submarines, Submarine Tenders, and IMA Commands 

EP-43 
Aircraft Carriers (CV/CVN2) and Aviation 
Squadrons 

EP-44 
Specialized Placement (Medical/Dental, FMF, 
Seabees, EOD, Divers, Special Warfare, and MA 
Rating) 
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MILPERSMAN 1306-122 
 

PERMANENT CHANGE OF STATION (PCS) AND PERMANENT 
CHANGE OF ACTIVITY (PCA) MOVE DETERMINATION 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-454) 

Phone:    DSN 
          COM 
          FAX 

      882-4198 
  (901) 874-4198 
      882-2693 

 
1.  General Information  
 
    a.  Permanent Duty Station (PDS) is defined as follows: 
 
        (1) The post of duty or official station, including a 
ship to which a member is assigned or attached for duty other 
than "temporary duty" or "temporary additional duty." 
 
        (2) The limits of such posts of duty or official station 
will be the ship, or the corporate limits of the city or town in 
which the member is stationed. 
 
    b.  Moves are classified as either permanent change of 
station (PCS) or permanent change of activity (PCA) as defined 
below: 
 
        (1) PCS:  The assignment, detail, or transfer of a 
member of a unit to a different PDS under competent orders that 
do not specify the duty as temporary nor provide for further 
assignment to a new PDS, or direct return to the old PDS. 
 
        (2) PCA:  Any no-cost (zero cost) assignment, detail, or 
transfer of a member from one unit identification code (UIC) to 
another UIC within the same PDS. 
 
2.  Classification of Moves.  Moves are further classified 
according to their associated costs as follows: 
 
    a.  Cost PCS Move 
 
       (1) A change of PDS for which the PCS costs exceed $500. 
 
       (2) This type of move always requires the follow-on 
assignment of full Department of Defense or Secretary of the 
Navy prescribed tour length, as applicable. 
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    b.  Low-cost PCS Move 
 
       (1) Any change of PDS for which the PCS costs do not 
exceed $500 and there is no change in projected rotation date. 
 
       (2) There is never a no-cost PCS. 
 
    c.  No-Cost PCA Moves 
 
       (1) A reassignment which does not involve a change of 
PDS.  For example, an In-Place Consecutive Overseas Tour (IPCOT) 
or a reassignment from the Navy Annex (Arlington) to the 
Pentagon (Arlington). 
 
       (2) There are no entitlements associated with PCAs, 
except for Consecutive Overseas Tour leave travel in the case of 
IPCOT. 
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MILPERSMAN 1306-124 
 

TOUR EXTENSIONS, SPLIT TOURS, AND INTER-FLEET 
TRANSFERS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40) 

Phone:       DSN 
          COM 
          FAX 

882-3510 
(901) 874-3510 

882-2647 
 
1.  Voluntary Tour Extensions.  Members desiring to extend their 
current tour of duty should initiate a NAVPERS 1306/7 (Rev. 
1/03), Enlisted Personnel Action Request to Navy Personnel 
Command (NAVPERSCOM), Enlisted Assignment Division (PERS-40).  
The request should be submitted between 9 to 12 months prior to 
the member's PRD and be recommended by the member's commanding 
officer (CO). 
 
    a.  To be eligible for consideration of tour extension under 
the provisions of this article, personnel must 
 
       (1) not be in receipt of permanent change of station (PCS) 
orders. 
 
       (2) have CO's recommendation. 
 
    b.  Requests from personnel serving on types 3, 4, and 6 duty 
must contain a statement concerning suitability for continued 
overseas service in accordance with MILPERSMAN 1300-300.  The 
suitability determination shall include family member 
considerations if on an accompanied tour. 
 
2.  Voluntary Tour Extension Approval Criteria.  Extensions will 
normally be granted in 12-month increments on a case basis, 
considering fleet/sea/shore balances for each rating.  After 
approval of an extension by NAVPERSCOM (PERS-40), the extension 
will not normally be canceled unless an exceptional hardship 
exists. 
 
    a.  Extensions of less than 12 months in length may be 
approved in special circumstances (e. g., to complete deployment, 
etc.). 
 
    b.  Request for extension in current command (type 2, 3, or 4 
duty) will normally be approved so long as such extension does 
not result in manning in excess of billets authorized in the 
command's manpower authorization for the member's rating. 

July 2004 CD



  1306-124 
  CH-2, 28 Feb 2003 
  Page 2 of 4 
 
    c.  Request for extension in current command (type 1 and 6) 
is normally not solicited nor approved, except in times of PCS 
constraints. 
 
    d.  Non-career designated personnel must incur sufficient 
obligated service requirements (OBLISERV) to complete tours as 
extended. 
 
    e.  If extension on board is not feasible due to manning in 
excess, member will be offered the option of transferring to 
another sea duty command in the same homeport/area. 
 
    f.  If another command in the same homeport/area is not 
available, member may extend for assignment to a command in 
another homeport/area with the following stipulations: 
 
       (1) A minimum of 2 years OBLISERV will be required. 
 
       (2) Where en route training in excess of 4 weeks is 
necessary, a minimum of 2 years OBLISERV plus training time will 
be required. 
 
    g.  To avoid the inequity that could result from an 
individual serving for an extended period in a preferred 
assignment, extensions will always be considered on a case basis. 
 
    h.  Requests to extend overseas are covered in MILPERSMAN 
1300-310 and 1306-300. 
 
    i.  Personnel shall submit NAVPERS 1306/7 via the chain of 
command to request sea tour extensions. 
 
3.  Involuntary Tour Extensions 
 
    a.  During periods of PCS funding constraints, NAVPERSCOM may 
be required to extend personnel involuntarily on tours in the 
same unit or homeport/area. 
 
    b.  Maximum Department of Defense (DOD) area tour for 
accompanied by family member/all others will not be exceeded, 
except as provided per MILPERSMAN 1300-308. 
 
4.  Split Tour.  Split tours are defined as PCS assignment 
between two activities in the same geographic location. 
 
    a.  Same geographic location is defined as any PCS move for 
which the total expected cost, including member's travel and 
transportation entitlements, does not exceed $500.00. 
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    b.  Any PCS move that exceeds the $500.00 becomes a cost move 
and is considered as an assignment outside of the geographic 
location. 
 
    c.  Except as indicated below, members may request split tour 
reassignments effective at any time after they have served 
24 months at the same activity, and provided at least 24 months 
remain on their current sea or shore tour, or continental 
United States (CONUS) or outside continental United States 
(OCONUS) tour.  
 
        (1) Members whose sea or shore, CONUS or OCONUS, tour is 
less than 49 months may request a split tour after 24 months, if 
they agree to serve 24 months (regardless of prescribed sea 
tour/normal sea tour) at the second assignment and have 
sufficient obligated service to complete the 24 months. 
 
        (2) Split tour assignments will be made at no cost to the 
government. 
 
5.  Split Tour Eligibility Requirements 
 
    a.  The following requirements must be met prior to 
submission of request for a split tour: 
 
       (1) Overall evaluation of no lower than 3.0 for the past 
24 months. 
 
       (2) No mark below 3.0 in the past 24 months. 
 
       (3) Have a clear record, no non-judicial punishment during 
the previous 24 months. 
 
       (4) Recommended for advancement and retention. 
 
    b.  Favorable consideration of the above request is 
contingent upon manning level at present command, availability of 
billet requested within the geographic location of present duty 
station, training and/or travel costs involved, and 
recommendation by the CO. 
 
    c.  Eligible personnel should submit requests on NAVPERS 
1306/7. 
 
    d.  An approved request will be effected 5 to 7 months after 
receipt of request in order to program a relief. 
 
    e.  Split tour assignment is contingent upon  
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        (a) member's prior execution of NAVPERS 1070/613 (10/81), 
Administrative Remarks entry acknowledging the conditions of the 
assignment, and  
 
        (b) executing NAVPERS 1070/621 (9/87), Agreement to 
Extend Enlistment to acquire sufficient OBLISERV, if required, 
prior to transfer. 
 
    f.  Split tour requests should not be confused with 
inter-fleet transfer requests. 
 
6.  Inter-Fleet Transfers.  Inter-fleet transfers are part of the 
Enlisted Assignment System and requests for such assignments are 
submitted using NAVPERS 1306/63 (10/86), Enlisted Duty 
Preference. 
 
    a.  Conservation of limited PCS funds dictates that 
inter-fleet transfers be strictly limited to those required to 
support fleet readiness and as may occur in conjunction with 
overseas assignments and assignments to duty under instruction 
for greater than 20 weeks. 
 
    b.  Preference for inter-fleet transfers will be considered 
by NAVPERSCOM (PERS-40) for petty officers and designated 
strikers as a normal process of assignment. 
 

July 2004 CD



  1306-126 
  CH-2, 28 Feb 2003 
  Page 1 of 4 
 

MILPERSMAN 1306-126 
 

FIRST-TERM PERSONNEL ASSIGNMENT POLICY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 
 

Phone:    DSN 
          COM 
          FAX 

      882-4185 
(901) 874-4185 
      882-2693 

 
  
References DODD 1315.7 of 9 Jan 87 

OPNAVINST 1300.15 
 
1.  Policy.  First-term members are those who are serving on 
their first enlistment contract including operative extensions 
(other service veterans and Navy veterans are not first 
termers). 
 
    a.  Members on a 3-year or less contract will be given no 
more than one assignment (exclusive of initial basic and skills 
training) before their expiration of active obligated service 
(EAOS).  If required to serve in a restricted tour overseas, 
they will be assigned to no more than two different geographic 
locations before their EAOS. 
  
    b.  Members on an initial enlistment of more than 3 but less 
than 4 years will be given no more than one continental United 
States (CONUS) assignment before their EAOS following initial 
basic and skills training.  If assigned overseas, members will 
be given no more than two assignments before their EAOS. 
 
    c.  Members on an initial enlistment of 4 or more years will 
be given no more than two assignments in different locations 
before their EAOS following initial basic and skills training, 
regardless of tour length or location. 
 
    d.  Members on their second assignment can be ordered 
overseas if they have the required obligated service (OBLISERV) 
for the Department of Defense (DOD) area tour. 
 
    e.  Members electing to reenlist will complete their 
prescribed sea tour (PST), unless authorized to curtail their 
sea tour by negotiating through a reenlistment incentive 
program. 
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    f.  Members with 6 years initial OBLISERV, assigned to a sea 
duty activity for their first permanent duty station and 
guaranteed advanced training, will be reassigned to receive 
training upon completion of a special 18- to 24-month sea tour.  
Upon completion of training and reassignment to sea duty, sea 
duty commencement date and projected rotation date (PRD) 
adjustments (to coincide with their EAOS or completion of PST, 
whichever is less) should be requested by the gaining activity, 
per MILPERSMAN 1306-101. 
 
2.  PRD and Tour Lengths 
 
    a.  CONUS 
 
       (1) Members initially assigned to CONUS shore duty will 
be assigned a 24-month tour.  PRD will be set for a 24-month 
shore tour.  Members will be assigned to sea duty (type 2 or 4) 
upon completion of an initial assignment to a 24-month shore 
tour. 
 
       (2) Members assigned to sea duty homeported in CONUS will 
be assigned a tour length to either match their EAOS as 
extended, or PST, whichever is less. 
 
           (a) PRD will be set to match whichever is less – EAOS 
as extended, or PST. 
 
           (b) Exceptions to this rule are ships and units 
homeported in CONUS, but operating in an overseas area for 1 
year or more.  PRD will be set for a 1-year tour for these types 
of units. 
 
    b.  Overseas 
 
        (1) Members assigned to overseas type 2 or 4 duty 
(including Hawaii) will be assigned a PRD of 36 months unless 
otherwise specified.  Set PRD for a 36-month sea tour unless 
otherwise directed for specific locations/commands. 
 
            (a) After completion of the 36-month tour, 
first-term members will be assigned per first-term limitations 
outlined in this article and OPNAVINST 1300.15. 
 
            (b) Exception:  First-term members assigned to type 
duty 4 in Bahrain will be assigned a tour length of 24 months.  
Set PRD for a 24-month tour. 
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        (2) Members assigned to overseas type 3 or 6 duty will 
be assigned a tour length to match the applicable DOD tour 
established by DODD 1315.7.  Set PRD for the applicable 
(accompanied or unaccompanied) DOD area tour.  Extensions will 
not normally be authorized. 
 
        (3) First term members may be eligible for Overseas Tour 
Extension Incentive Program benefits.  See MILPERSMAN 1306-300. 
 
    c.  Ratings without sea/shore rotation.  Ratings identified 
as having a CONUS/outside continental United States (OCONUS) 
rotation (i.e., AG, CT, LN, and certain NECs for HM and DT), 
vice sea and shore, will be assigned per the latest effective 
NAVADMIN for sea/shore rotation tour lengths.  All OCONUS shore 
duty assignments must comply with DOD area tour lengths listed 
in DODD 1315.7. 
 
    d.  Tour length for members ordered to shore duty for their 
first tour will normally be for a maximum of 24 months.  With 
some exceptions, the assignment process goal is for first-term 
members to be available for assignment to sea duty during their 
first enlistment. 
 
3.  Floating Dry Dock Assignment 
 
    a.  4 year obligation personnel.  First 2 years of 
enlistment will encompass entry level training (Recruit Training 
Center and "A" School) and floating dry dock duty.  Last 2 years 
of enlistment, member will be assigned to sea duty. 
 
    b.  3 year obligation personnel.  Will not be detailed to 
floating dry dock. 
 
4.  HM "A" School Graduates.  Members assigned an initial tour 
for clinical experience in CONUS will be reassigned to 
sea/OCONUS after completion of 24 months active service.  HM’s 
assigned initial OCONUS tour will be available for reassignment 
to sea upon completion of the DOD area tour. 
 
5.  Members Under Age 18.  At no time will an enlisted member 
under the age of 18 be issued orders that require reporting to 
an operational command (Type Duty Code 2, 3, or 4). 
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    a.  When practical, use the training pipeline to ensure 
members will reach their 18th birthday before reporting (diaried 
aboard) to their permanent duty station. 
 
    b.  In situations where using the training pipeline will not 
satisfy the age requirement, assign member to Type Duty Code 1 
or 6, per this article. 
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MILPERSMAN 1306-128 
 

ROTATION FOR CONSTRUCTION RATING PERSONNEL 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-401) 

Phone:       DSN 
          COM 
          FAX 

882-3571 
(901) 874-3571 

882-2716 
 
1.  Policy.  Every Naval Mobile Construction Battalion (NMCB) 
member (Seabee) can expect to complete an isolated tour sometime 
during a career.  Members assigned to isolated tours can expect 
a split sea tour by beginning a prescribed sea tour on isolated 
duty, and then completing a follow on sea tour, generally in a 
NMCB. 
 
    a.  Based on the nature of Seabee assignments, 
occupation field 13 members assigned to isolated tours are no 
longer eligible for advanced assignment guarantee per 
MILPERSMAN 1306-200. 
 
    b.  Personnel shall be assigned to the sea components of 
Amphibious Construction Battalion (ACB) without regard for 
gender. 
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MILPERSMAN 1306-130 
 

POST-CONFINEMENT ASSIGNMENT PROCEDURES 
 
Responsible 
Office 

EPMAC 
(EP-47) 

Phone:       DSN 
          COM 
          FAX 

678-1432 
(504) 678-1432 

882-1122 
 
1.  Policy.  MILPERSMAN 1626-030 and 1640-060 through 1640-100 
state members who are confined for 31 days or more will normally 
be returned to their previous duty station, and members confined 
while en route to a new duty station will be reassigned to 
another comparable duty assignment.  Occasionally there will be 
circumstances in which the return of a released prisoner would 
not be in the best interest of the command or the individual. 
 
    a.  In these cases commanding officers (COs) should, at the 
time of confinement, submit a message to Navy Personnel Command 
(NAVPERSCOM) (applicable detailer)/Enlisted Placement Management 
Center (EPMAC) (EP-47) requesting the member not be returned to 
the command.  NAVPERSCOM/EPMAC will institute action for 
reassignment of the member to another comparable duty 
assignment.  The message shall be submitted per the below 
guidelines: 
 
        (1) For Rated/Designated members the message shall be 
sent to NAVPERSCOM (applicable detailer) with an information 
copy to EPMAC (EP-47). 
 
        (2) For Non-Rated/Non-Designated members the message 
shall be sent to EPMAC (EP-47). 
 
        (3) The activity where the brig is located and the local 
Discipline/Pass Office which serves the brig must be information 
addressees to allow for proper submission of the availability 
report. 
 
        (4) The message must state the date the member was 
confined or transferred TEMDU for confinement and the reason why 
the member should not be returned to the command, e.g., loss of 
security clearance, loss of Navy Enlisted Classification (NEC) 
qualification, morale, and/or member's return would cause high 
security risk of member’s well-being. 
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2.  Type of Transfers 
 
    a.  Members transferred to a Naval Consolidated Brig are 
divided into the following two separate types of transfers: 
 
        (1) Members being transferred for 30 days or less, who 
are assigned under Temporary Additional Duty (TAD) orders. 
 
        (2) Members who are assigned for 31 days or more who are 
assigned under Temporary Duty (TEMDU) orders. 
 
3.  Members pending Punitive Discharge.  Chief of Naval 
Personnel may suspend a punitive discharge of members confined 
in Naval Consolidated Brigs. 
 
    a.  The CO of a consolidated brig will request reassignment 
of such member to a duty station other than the member's duty 
station at the time of court-martial. 
 
    b.  If applicable, a reassignment request by the brig will 
address loss of security clearance, loss of NEC qualifications, 
and change in rate. 
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MILPERSMAN 1306-132 
 

REASSIGNMENT OF EXCESSES ASHORE (COMPTOUR) 
 
Responsible 
Office 

EPMAC 
(EP-40P) 

Phone:       DSN 
          COM 
          FAX 

678-1538 
(504) 678-1538 

678-1953 
 
1.  Policy.  A COMPTOUR is the reassignment of excess personnel 
prior to Projected Rotation Date (PRD) from one shore activity to 
another shore activity for the purpose of resolving a critical 
manning situation. 
 
    a.  It is used as a last resort action when manning 
deficiencies cannot be resolved through the normal process. 
 
    b.  A rating is in excess when the number of personnel 
projected on board is above the BA/NMP and is projected to remain 
there through the P12 window. 
 
    c.  A nominee for this type of reassignment must be in the 
requested paygrade and have 12 or more months remaining until 
PRD. 
 
    d.  All attempts will be made to make the reassignments no 
cost Permanent Change of Station (PCS) moves. 
 
    e.  Reassignments that incur PCS cost must be per MILPERSMAN 
1306-106 
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MILPERSMAN 1306-134 
 

ASSIGNMENT POLICY WHEN NOT IN COMPLIANCE WITH 
PHYSICAL READINESS STANDARDS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40) 

Phone:       DSN 
          COM 
          FAX 

882-3510 
(901) 874-3510 

882-2640 
 
 
References OPNAVINST 6110.1G 

 
1.  Policy.  OPNAVINST 6110.1G and NAVADMINs describe the 
administrative action to be taken for members who are in 
noncompliance with physical readiness standards. 
 
    a.  Failure of physical fitness assessments will not limit 
assignments except when a member cannot obligate for the minimum 
obligated service. 
 
    b.  Members who are out of standards may transfer; however, 
assignment to certain duties (e.g., instructor, recruiting, 
etc.) will continue being restricted to members who are within 
standards. 
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MILPERSMAN 1306-136 
 

SECURITY LIMITATIONS FOR SURFACE NUCLEAR POWERED 
SHIPS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:       DSN 
          COM 
          FAX 

882-3633 
(901) 874-3633 

882-2638 
 
1.  Policy.  Personnel who are not United States (U.S.) citizens 
will not be assigned to surface nuclear powered units in 
commission, overhaul, or new construction with exception of 
personnel from the following ratings:  ABE, ABH, AD, AM, AK, AME, 
AMH, AMS, AS, AF, PR, and DK. 
 
    a.  Non-U.S. citizens shall not have access to naval nuclear 
propulsion information (NNPI) and nuclear propulsion plant 
spaces.   
 
    b.  The above ratings, if assigned to an NNPI unit 
identification code (UIC), shall only be assigned to aircraft 
carriers (nuclear) (CVNs). 
 
2.  Security Limitations For Nuclear Repair Facilities.  
Personnel who are not U.S. citizens will not be assigned to 
nuclear repair facilities, including the repair departments of 
nuclear capable submarine and destroyer tenders (AS/AD). 
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MILPERSMAN 1306-138 
 

FLEET SURGICAL TEAMS (FSTS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-407) 

Phone:       DSN 
          COM 
          FAX 

882-3806 
(901) 874-3806 

882-2645 
 
1.  Policy.  Fleet Surgical Teams are freestanding units 
attached to the operating forces of the Atlantic and Pacific 
Fleet. 
 
    a.  Tour lengths for all enlisted personnel assigned to FST 
will be 2 years. 
 
    b.  Assignment to an FST will satisfy the prescribed sea 
tour for all enlisted members. 
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MILPERSMAN 1306-140 
 

TRANSFER OF ENLISTED PERSONNEL TO OPERATIONAL DUTY 
(OPERATIONAL SCREENING) 
 

NAVPERSCOM 
(PERS-40BB) 

Phone:       DSN 
          COM 
          FAX 

882-3510 
(901) 874-3510 

882-2647 

Responsible 
Office 

BUMED-M3M125 Phone:       DSN 
          COM 
          FAX 

762-3107 
(202) 762-3107 

762-3743 
 
 
References BUMEDINST 1300.2 

 
1.  Policy 
 
    a.  Personnel being transferred to operational commands (Type 
Duty Code 2) must be screened to ensure they are able to perform 
the duties to which they are being assigned. 
 
    b.  An operational suitability screening will be completed 
for the servicemember only, on a priority basis per BUMEDINST 
1300.2.  
 
        (1) The suitability screening process and report will be 
completed within 30 days of receipt of orders. 
 
        (2) The transferring command will notify the gaining 
command and Navy Personnel Command (NAVPERSCOM) of the screening 
results using Exhibit 1. 
 
        (3) If a delay is anticipated beyond the 30-day deadline, 
notify the gaining command and NAVPERSCOM with a “status pending” 
message, stating the reason for delay and anticipated completion 
date. 
 
2.  Significant Medical Issues.  For significant medical issues 
identified during screening, contact the gaining command for 
acceptance per BUMEDINST 1300.2. 
 
    a.  Any reports of unsuitability will require that the 
transferring command provide detailed reason(s) for the finding. 
 
    b.  Recommendation from both the transferring command and the 
screening medical treatment facility (MTF) for probable suitable 
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assignment locations or other type units for any member found to 
be unsuitable for assignment to a specific location are highly 
desirable. 
 
    c.  Provide any administrative action taken (i.e., MED HOLD, 
MEDBOARD, LIMDU, or ADSEP etc.). 
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EXHIBIT 1 
 

OPERATIONAL SUITABILITY REPORT 
(Use proper message format containing the following.) 
 
 
FM Transferring Command 
TO COMNAVPERSCOM MILLINGTON TN//PERS-40BB AND APPLICABLE 
DETAILER// 
INFO EPMAC NEW ORLEANS LA//44/47/48// 
GAINING COMMAND (IF APPLICABLE) 
BUMED WASHINGTON DC//MED-02// 
BT 
UNCLAS//N01300// 
MSGID/GENADMIN// 
SUBJ/SUITABILITY FOR OPERATIONAL DUTY ICO NAME, RATE, SSN// 
REF/A/DOC/MPM/YMD// 
REF/B/DOC/BUMED/17FEB00// 
REF/C/DOC/BUPERS ORDERS/YMD// (IF APPLICABLE) 
NARR/REF A IS MILPERSMAN 1306-140 OPERATIONAL SCREENING PROCESS. 
REF B IS BUMEDINST 1300.2 OPERATIONAL SCREENING REQUIREMENTS.  
REF C IS ORDERS DTG// 
POC/NAME/RANK/UNIT IDENTIFIER/TEL:DSN/COMM/EMAIL IF APPLICABLE. 
RMKS/1.  OPERATIONAL SCREENING PER REFS A THRU C COMPLETED.  
MEMBER IS SUITABLE. 
2.  REASON FOR SCREENING: 
    A.  ORDERS IN HAND TO TYPE 2, 3, OR 4 DUTY. 
    B.  12 MOS PRIOR TO PRD/PCS TO TYPE 2, 3, OR 4 DUTY. 
    C.  CONCLUSION OF TLD AND IF WITHIN 12 MOS OF COMPLETION OF 
SHORE TOUR AS ADJUSTED. 
    D.  FOUND "FIT FOR DUTY” BY PEB AND IF WITHIN 12 MOS OF 
COMPLETION OF SHORE TOUR AS ADJUSTED. 
    E.  12 MOS PRIOR TO EAOS AND PRIOR TO OBLISERV. 
3.  REASON FOR DELAY OF SCREENING, IF APPLICABLE.// 
BT 
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EXHIBIT 2 
 

OPERATIONAL UNSUITABILITY REPORT 
(Use proper message format containing the following.) 

 
 
FM Transferring Command 
TO COMNAVPERSCOM MILLINGTON TN//PERS-40BB AND APPLICABLE 
DETAILER// 
INFO EPMAC NEW ORLEANS LA//44/47/48// 
GAINING COMMAND (IF APPLICABLE) 
GAIN MTF (IF APPLICABLE) 
BUMED WASHINGTON DC//MED-02// 
BT 
UNCLAS // N01300// 
MSGID/GENADMIN// 
SUBJ/UNSUITABILITY FOR OPERATIONAL DUTY ICO NAME, RATE, SSN// 
REF/A/DOC/MPM/YMD// 
REF/B/DOC/BUMED/17FEB00// 
REF/C/DOC/BUPERS ORDERS/YMD// (IF APPLICABLE) 
NARR/REF A IS MILPERSMAN 1306-140 OPERATIONAL SCREENING PROCESS. 
REF B IS BUMEDINST 1300.2 OPERATIONAL SCREENING REQUIREMENTS.  
REF C IS ORDERS DTG// 
POC/NAME/RANK/UNIT IDENTIFIER/TEL:DSN/COMM/EMAIL IF APPLICABLE// 
RMKS/1.  OPERATIONAL SCREENING PER REFS A THRU C COMPLETED.  
MEMBER IS UNSUITABLE FOR (LIST SPECIFIC UIC/BILLET - THIS WILL 
APPLY TO 2(A) BELOW) OR (OPERATIONAL DUTY IN GENERAL - THIS WILL 
APPLY TO 2(B) BELOW.) 
2.  REASON FOR SCREENING: 
    A.  ORDERS IN HAND TO TYPE 2, 3, OR 4 DUTY. 
    B.  12 MOS PRIOR TO PRD/PCS TO TYPE 2. 3. OR 4 DUTY. 
    C.  CONCLUSION OF TLD AND IF WITHIN 12 MOS OF COMPLETION OF 
SHORE TOUR AS ADJUSTED. 
    D.  FOUND "FIT FOR DUTY" BY PEB AND IF WITHIN 12 MOS OF 
COMPLETION OF SHORE TOUR AS ADJUSTED. 
    E.  12 MOS PRIOR TO EAOS AND PRIOR TO OBLISERV. 
3.  REASON FOR UNSUITABILITY:  (MEDICAL OFFICER'S DIAGNOSIS.  
UTILIZE ICD-9 CODES WHEN APPLICABLE.) 
4.  RECOMMENDATION FROM MTF, CO, AND FLEET MEDICAL OFFICER (PER 
REF B): 
    A.  ALTERNATE OPERATIONAL PLATFORM. 
    B.  OTHER OVERSEAS ASSIGNMENT/LOCATION. 
    C.  CONUS SHORE DUTY. 
    D.  LIMDU. 
    E.  PEB. 
5.  COMMANDING OFFICER’S RECOMMENDATION:// 
BT 
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MILPERSMAN 1306-200 
 

ISOLATED DUTY TOURS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 
 

Phone:    DSN 
          COM 
          FAX 

      882-4142 
 (901) 874-4142 
      882-2693 

 
  
References OPNAVNOTE 4600 (annual) 

 
1.  General Information.  Overseas isolated duty consists of the 
geographical areas noted in MILPERSMAN 1300-304 where family 
members are not authorized, and USNS ships (except USNS COMFORT 
and USNS MERCY) and units listed in OPNAVNOTE 4600. 
 
    a.  Members assigned to the units identified above will be 
offered the option of reassignment to their previous continental 
United States (CONUS) duty station area, or given an advanced 
assignment to the next duty station area in CONUS if they 
complete the tour to projected rotation date (PRD) as assigned. 
 
    b.  Reassignment shall be based on valid requirements and in 
consonance with the appropriate sea/shore rotation. 
 
    c.  Enlisted members residing in government quarters in a 
CONUS fleet concentrated area, who elect an overseas 
unaccompanied tour where accompanied tours are authorized, are 
entitled to a home basing guarantee per this article, and may 
maintain residences for their families in government quarters 
while serving their unaccompanied tours. 
 
    d.  Upon selection for an overseas isolated duty tour, 
members may elect from the following options, subject to 
eligibility for available billets: 
 
       (1) Return to area of previous CONUS duty station.  
Members electing this option may return to the area of their 
previous CONUS duty station.  The intent is to permit geographic 
stability for member's family over three assignment periods. 
 
       (2) Choice of the top half of the current requisition.  
Members electing this option must specify a requisition 
(LANT/PAC/COMNAVPERSCOM/RESERVE) and may choose an assignment 
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for which they are eligible, or qualify for prerequisite 
training, from the top half of that requisition. 
 
    e.  Options should be submitted by message or 
NAVPERS 1306/63 (Rev. 10-86), Enlisted Duty Preferences within 
30 days of member's arrival at isolated duty tour. 
 
    f.  Seabees are not eligible for the above options. 
 
    g.  The requisition process will provide visibility of 
available requirements 9 months prior to the member's PRD.  
Detailers will be able to negotiate assignments, based on 
elected options, after that point. 
 
    h.  Upon notification of guaranteed assignment, make the 
following entry on NAVPERS 1070/613 (10/81), Administrative 
Remarks: 
 
 
"I understand that my guaranteed assignment may be canceled or 
changed as the needs of Navy dictate if I execute my any of the 
following family member travel entitlements:  Shipment of 
household goods (HHG) (except those shipped to my isolated duty 
station for my use); non-temporary storage of HHG (except 
members without family members); and receipt of with family 
member dislocation allowance.” 
 
                                ________________________ 
                                Member's Signature 
 
 
Witnessed:  ___________________________ 
            C. J. WIRTZ 
            CDR, USN, Personnel Officer 
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MILPERSMAN 1306-300 

OVERSEAS TOUR EXTENSION INCENTIVES PROGRAM (OTEIP) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40CC) 

Phone:    DSN 
COM 
FAX 

882-3550 
(901) 874-3550 

882-2647 
 
 
References DOD 7000.14-R, Financial Management Regulations 

SECNAVINST 1306.3 
NAVSO P-6034-1, Joint Federal Travel Regulations 
10 U.S.C. 705 (B) (2) 
OPNAVINST 4650.15 

 
1.  Policy.  OTEIP offers eligible enlisted members the 
opportunity to receive their choice of one of four incentive 
options for extension of the Department of Defense (DOD) tour 
length for 12 months or more. 
 
    a.  The following options are available: 
 
       (1) Option A -- $80 per month special pay for each month 
during the period of the extension. 
 
       (2) Option B -- 30 days rest and recuperation (R&R) 
absence during the period of extension. 
 
       (3) Option C -- 15 days R&R absence plus round trip 
transportation at government expense from the location of the 
extended tour of duty to the port of debarkation in continental 
United States (CONUS) and return during the period of extension. 
 
       (4) Option D -- $2,000 lump sum payment on the first day 
of the 12-month extension. 
 
    b.  The elected OTEIP option may not be affected prior to 
the projected rotation date (PRD) extension becoming operative. 
 
    c.  An extension overseas required for command sponsorship 
of family member(s) will not be used as an extension for 
eligibility under this program 
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2.  Eligible Members.  The following enlisted members are 
eligible for OTEIP. 
 
    a.  Members serving on Type Duty Code "3" or "4," or members 
assigned to overseas duty, will complete a Department of Defense 
(DOD) tour (accompanied for those taking family member(s), 
unaccompanied for those who do not take family member(s)) before 
being eligible for OTEIP. 
 
    b.  Type Duty Code "6" (members reporting on or after 
January 1, 1998 are eligible for OTEIP on Type Duty Code "6" 
duty which was previously 6N) and Type Duty Code "2" units in 
Hawaii. 
 
    c.  Members serving outside these areas on TAD in excess of 
150 days during any 12 months period will not be eligible for 
OTEIP. 
 
    d.  A member assigned to a family-member-restricted tour 
location (NA/12 tour length) may elect either the OTEIP or 
consecutive overseas tour (COT) leave travel.  This is the only 
circumstance when a member has a choice. 
 
    e.  COT leave entitlement is earned when a member is 
assigned a complete DOD tour.  OTEIP is earned for extensions of 
at least 12 months of the current DOD tour. 
 
    f.  The authority for the OTEIP incentives is SECNAVINST 
1306.3 and DOD 7000.14-R, volume 7A. 
 
    g.  A request for extension in an overseas area need not be 
for the same command.  An extension of at least 12 months may be 
granted for a new command or permanent duty station (PDS) if the 
new assignment meets the criteria of prescribed DOD tour length.  
This exception only is used in conjunction with a 
decommissioning or billet reduction when a member is not being 
reassigned for a full DOD tour.  In these circumstances, the 
extension must be for a minimum of 12 months or the 
unaccompanied tour length at the new area, whichever is greater. 
 
    h.  Requests for extensions are to be requested from Navy 
Personnel Command (NAVPERSCOM), Enlisted Assignment Division 
(PERS-40CC).  No incentive option is to be granted without prior 
approval from NAVPERSCOM (PERS-40CC). 
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3.  OTEIP Benefits for First-Termers.  All first-term members 
assigned to an overseas PDS will be eligible for OTEIP following 
completion of the prescribed DOD area tour if they do not have 
command sponsored dependents on station.  This policy is 
modified to include all members whose Secretary of the Navy 
(SECNAV) assigned sea tour exceeds the DOD tour length by at 
least 12 months.  Hence, a member assigned to Type Duty Code "4" 
duty in Bahrain for a 24-month unaccompanied sea tour, where the 
DOD unaccompanied tour is 12 months, could request OTEIP 
benefits at the 12-month point of the tour.  OTEIP benefits in 
this case are not automatic and must be requested. 
 
4.  Request Procedures.  To provide for centralized management 
and monitoring of the OTEIP, all requests for voluntary 
extensions of 12 or more months will be submitted to NAVPERSCOM 
(PERS-40CC) not more than 12 months, or less than 9 months, 
prior to current PRD. 
 
    a.  The preferred method of submission is via BUPERS Access 
by command-authorized users. 
 
    b.  For commands without BUPERS Access capability, requests 
may be submitted via naval message (Exhibit 1) or NAVPERS 1306/7 
(Rev. 5-02), Enlisted Personnel Action Request. 
 
    c.  Processing times using naval message or NAVPERS 1306/7 
is greater than with BUPERS Access.  Use one method for 
submission and do not resubmit requests unless the request is 
verified not received by NAVPERSCOM (PERS-40CC). 
 
    d.  Requests via naval message or NAVPERS 1306/7 must 
include the following: 
  
       (1) Recommendation by the command. 
 
       (2) The specific time frame of the requested extension 
period or the specific time frame of OTEIP eligibility if 
requesting OTEIP benefits only when no PRD adjustment is needed. 
  
       (3) Member's elected option (A, B, C, or D). 
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5.  Approval Factors.  Approval of all requests will be based on 
the following factors: 
 
    a.  Current manning and priorities (needs of the Navy). 
 
    b.  Need for member at a Type Duty Code "2" or "4" unit 
(shipboard duty), if on Type Duty Code "3" duty. 
 
    c.  Status of relief/current availability. 
 
    d.  Timeliness of request submission (not more than 
12 months or less than 9 months prior to PRD). 
 
    e.  Need for member at a Chief of Naval Operations (CNO) 
priority billet (instructor, recruiter). 
 
6.  Approval by NAVPERSCOM.  NAVPERSCOM will endeavor to approve 
all extension requests for overseas duty stations, but approval 
is not automatic and must be based on manning needs as outlined 
above. 
 
    a.  For elected incentive Option A, authorize payment citing 
DOD 7000.14-R, volume 7A as authority.  Make the following entry 
on NAVPERS 1070/613 (Rev. 10-81), Administrative Remarks: 
 
 
"Authorized by SECNAVINST 1306.3, I desire to exercise incentive 
Option A, payment of which is authorized by DOD 7000.14-R, 
volume 7A for my overseas extension of ____ months for 
period ______-______." 
 
 
                                             __________________ 
                                             Member’s Signature 
 
 
Witnessed:  __________________________ 
            J. D. Doe 
            PNC, USN, Personnel Officer 
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    b.  For elected incentive Option B, authorize R&R absence 
citing SECNAVINST 1306.3 as authority.  Make the following entry 
on NAVPERS 1070/613: 
 
 
"As authorized by SECNAVINST 1306.3, I desire to exercise 
incentive Option B, for my overseas extension of ______ months 
for period _____-_____." 
 
 
                                             __________________ 
                                             Member’s Signature 
 
 
Witnessed:  ___________________________ 
            J. D. Doe 
            PNC, USN, Personnel Officer 
 
 
        (1) Eligible members who elect incentive Option B may 
take 30 days during one period of absence, or over not more than 
three periods of absence, at the commanding officer's (CO's) 
discretion. 
 
        (2) Option B must be used during operative period of 
extension and not to be used in conjunction with permanent 
change of station (PCS) transfer or separation leave. 
 
    c.  For elected incentive Option C, accounting data will be 
provided in NAVPERSCOM OTEIP approval message.  For members 
who elect to change from Option B to Option C, request 
appropriate option change via NAVPERS 1306/7, letter, or message 
to NAVPERSCOM (PERS-40CC) not less than 30 days prior to 
commencement of travel.  For members serving on Type Duty Code 
"4" units electing incentive Option C, travel will originate 
from and return to the unit’s homeport/base. 
 
        (1) For elected incentive Option C authorize 15 days R&R 
absence plus round trip transportation at government expense 
from the location of the extended tour of duty to the port of 
debarkation CONUS and return during period of extension, citing 
SECNAVINST 1306.3 as authority.  Make the following entry on 
NAVPERS 1070/613: 
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"As authorized by SECNAVINST 1306.3, I desire to exercise 
incentive Option C for my overseas extension of ____ months for 
period _____-_____.  I plan to travel during the period ______ 
-______.  I understand that no per diem, meals, or lodging are 
authorized in connection with this travel and that no 
transportation or per diem has been authorized for family 
member(s).  I have read NAVSO P-6034-1, volume 1, Chapter 7, 
Part J." 
 
 
                                             __________________ 
                                             Member’s Signature 
 
 
Witnessed:  ___________________________ 
            J. D. Doe 
            PNC, USN, Personnel Officer 
 
 
        (2) Upon receipt of the accounting data, local command 
will prepare necessary travel orders citing the authority for 
15 days R&R absence per 10 U.S.C. 705 (B) (2). 
 
        (3) TEMADD orders will reflect "Travel by government air 
is directed where available; otherwise, commercial air 
authorized as arranged by a Navy Passenger Transportation Office 
(NAVPTO) or other designated direct port-call activity."  In 
this regard, transportation will be obtained per normal 
procedures as specified in OPNAVINST 4650.15. 
 
        (4) Leave will commence/terminate at the appropriate 
CONUS port of debarkation/embarkation.  Free baggage allowance 
is 2 pieces of checked baggage, each piece not to exceed 62 
linear inches nor 70 pounds, and 1 "carry-on" bag not to exceed 
45 linear inches.  No excess baggage is authorized. 
 
        (5) Return transportation should be arranged prior to 
departure of member from the overseas location.  This may be 
accomplished by the overseas NAVPTO or other designated direct 
port-call activity. 
 
        (6) Member is entitled to transportation under 
provisions of NAVSO P-6034-1, para. U7300-B from the location of 
the extended tour of duty to the nearest port of embarkation 
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providing travel to the United States (U.S.), then to the 
nearest port of debarkation in the U.S. and return. 
 
    d.  For elected incentive Option D, authorize payment citing 
DOD 7000.14-R as authority.  Make the following entry on NAVPERS 
1070/613: 
 
 
"Authorized by SECNAVINST 1306.3, I desire to exercise incentive 
Option D, payment of which is authorized by DOD 7000.14-R, for 
my overseas extension of _____ months for period ______-______." 
 
 
                                             __________________ 
                                             Member’s Signature 
 
 
Witnessed:  __________________________ 
            J. D. Doe 
            PNC, USN, Personnel Officer 
 
 
7.  Changing of Incentive Options.  Due to operations, 
schedules, and personal preference sometimes a member may not, 
or cannot, use the originally elected option. 
 
    a.  A member authorized monetary OTEIP Options A or D will 
not be authorized option change to C or B once the extension 
period has commenced. 
 
    b.  If a member does not take advantage of the previously 
elected option, the incentive option may be changed by providing 
the following information to NAVPERSCOM (PERS-40CC): 
 
       (1) Member has signed NAVPERS 1070/613 agreement stating 
no portion of previously elected option has been received. 
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“As authorized by MILPERSMAN 1306-300, I desire to change my 
previously elected option from ____ to ____.  I certify that I 
have used no portion of my previously elected option for the 
period of extension ________ to __________." 
 
 
                                         __________________ 
                                         Member’s Signature 
 
 
"Member authorized change of option from ____ to ____ for period 
of extension from ________ to ________." 
 
 
_____________________ 
K. Denson, LCDR, USN 
PERSOFF, BY DIR OF CO 
 
 
    c.  Command authorized representatives may submit OTEIP 
change requests via naval message, NAVPERS 1306/7, BUPERS Access 
1306/7 version, or letter.  Option change requests submitted by 
these methods must include time frame of the previously 
authorized OTEIP period as verified by NAVPERSCOM authorization 
message, along with statement certifying that member has not 
used any portion of previously authorized OTEIP benefits. 
 
    d.  BUPERS Access OTEIP Program should not be used to 
request OTEIP option changes. 
 
8.  Canceling Extensions 
 
    a.  Cancellation requests may be submitted via BUPERS 
Access.  For commands without BUPERS Access capability, forward 
a naval message, NAVPERS 1306/7, or  BUPERS Access 1306/7 
version to NAVPERSCOM (PERS-40CC) requesting cancellation of 
OTEIP extension.  Cancellation requests must include 
justification and statement that member has not used any portion 
of the OTEIP benefits.   
 
    b.  Members who elect Option D and do not complete the 
12-month extension shall refund to the government a pro rata 
recoupment of the unearned portion of the benefits.  SECNAV may 
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waive the obligation of a member to reimburse the Navy if 
determined that circumstances warrant the waiver. 
 
    c.  Every effort must be made to ensure the member uses the 
entitled incentive option during the operative period of 
extension. 
 
       (1) Incentive options involving R&R absence cannot be 
used retroactively. 
 
       (2) Monetary benefits are the only retroactive 
entitlements and only payable with authorization from NAVPERSCOM 
(PERS-40CC). 
 
       (3) Requests for retroactive payment will be determined 
on a case basis and must include reason why option was not used 
during the period of extension. 
 
       (4) Members are to sign NAVPERS 1070/613 acknowledging 
non-receipt of OTEIP benefits: 
 
 
"I acknowledge that I have received no benefits for the period 
_____ - _____ under the Overseas Tour Extension Incentives 
Program (OTEIP).” 
 
 
                                        __________________ 
                                        Member’s Signature 
 
 
Witnessed:  __________________________ 
            J. D. Doe 
            PNC, USN, Personnel Officer 
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EXHIBIT 1 
 

OVERSEAS TOUR EXTENSION INCENTIVES PROGRAM (OTEIP) REQUEST 
(Use the proper message format containing the following.) 

 
 
ZNR UUUUU (ONLY) 
R DDHHMMZ MMM YY ZYB 
FM   
TO  COMNAVPERSCOM MILLINGTON TN//PERS-40CC// 
INFO  EPMAC NEW ORLEANS LA//70// (FOR GENDETS ONLY) 
BT 
UNCLAS  //N01306// (UNCLAS ONLY) 
MSGID/GENADMIN/       /-/MMM// 
SUBJ/OVERSEAS TOUR EXTENSION INCENTIVE PROGRAM (OTEIP)// 
REF/A/DOC/CNPC/YYMMDD// 
AMPN/REF A IS MILPERSMAN 1306-300// 
POC/NAME/RATE OR RANK/TITLE/TEL:         /E-Mail address// 
Mandatory (Note 1) 
RMKS/1.  REQUEST OTEIP FOR THE FOLLOWING SERVICE MEMBER: 
A.  NAME/RATE:   
B.  SSN:   
C.  COMMAND UIC:   
D.  EXTENSION PERIOD:  (Note 2) 
E.  OTEIP OPTION:   
F.  COMMANDING OFFICER’S RECOMMENDATION:   
// 
BT 
 
 
 
 
 
Note 1:  POC line is mandatory.  List E-Mail address if 
possible. 
 
Note 2:  For extension period, enter dates of extension 
(i.e., 07JUL2000-07JUL2001) or indicate the period of 
eligibility if requesting OTEIP benefits when no PRD adjustment 
is necessary. 

July 2004 CD



  1306-400 
  CH-2, 05 Mar 2003 
  Page 1 of 2 
 

MILPERSMAN 1306-400 
 

SUBMARINE DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
1.  Purpose.  To provide information and procedures pertaining 
to submarine duty.  For information concerning instructor duty, 
overseas area assignments, etc., for submarine qualified 
personnel refer to the applicable article for general 
procedures.  Other MILPERSMAN articles pertaining to submarine 
duty are 
 

Topic See 
MILPERSMAN 

Qualification for Assignment 1306-402 

Request for Submarine Training and Assignment 1306-404 

Reassignment of Qualified Submariners 1306-406 

Performance Monitoring Team (PMT) 1306-408 

Chief of the Boat 1306-410 

New Construction/Overhaul/Decomm 1306-412 

Special Procedures for SSBN Personnel 1306-414 

Personnel Disqualified from Submarine Duty 1306-416 

NR-1 and DSU Duty 1306-418 

Assignment to Flag Writer Training for Submarine 
Qualified Yeoman 

1306-420 

Assignment to Electronic Surveillance/Support 
(SSEP) Groom Teams 

1306-422 

Physical Qualifications for Submarine Duty 1306-424 

 
2.  Initial Submarine Training.  Initial submarine training is a 
5-week basic course of instruction conducted at Naval Submarine 
School, Groton, CT. 
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    a.  The purpose of the school is to provide basic training 
to assist personnel of all ratings to successfully complete the 
transition to submarine duty. 
 
    b.  Enlisted personnel who volunteer for submarine duty are 
normally assigned to this school prior to reporting to their 
first submarine. 
 
    c.  Waivers of attendance at Submarine School may only be 
granted by Navy Personnel Command, Nuclear Power/Submarine 
Assignment Branch (NAVPERSCOM) (PERS-403) with the approval of 
Commander, Submarine Force U.S. Atlantic Fleet or Commander, 
Submarine Force U.S. Pacific Fleet, as applicable. 
 
    d.  Graduates of Submarine School are assigned to duty 
aboard a submarine in commission or under construction. 
 
    e.  Nuclear trained personnel will not normally attend 
Submarine School.
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MILPERSMAN 1306-402 
QUALIFICATION FOR ASSIGNMENT TO SUBMARINE DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
 
References SECNAVINST 5510.35 

NAVMED P-117, Manual of the Medical Department 
SECNAVINST 5510.30A 
SECNAVINST 5510.36 
COMNAVCRUITCOMINST 1130.8D, Enlisted Recruiting 
  Manual 

 
1.  Policy.  Candidates must exhibit the highest standards of 
personal conduct and reliability involving the operation and 
maintenance of submarines.  With the exception of nuclear 
trained personnel who are otherwise screened, all personnel 
being initially screened for submarine duty should be evaluated, 
using the standards of eligibility for the Personnel Reliability 
Program (SECNAVINST 5510.35). 
 
2.  Qualification Requirements 
 
    a.  Time.  All volunteers for duty in submarines are 
required to complete not less than a 36-month initial sea tour 
prior to being eligible for shore duty, regardless of prior sea 
time.  This commitment will ensure that all new submariners are 
given adequate experience in submarines. 
 
    b.  Statement 
 
        (1) All candidates must make the following entry on 
NAVPERS 1070/613 (10-81), Administrative Remarks prior to 
transfer to submarine training: 
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"I hereby volunteer for duty in any type of submarine in the 
Atlantic or Pacific Fleet.  I understand my minimum initial sea 
tour will be 36 months, regardless of prior sea duty.  I also 
agree to extend my enlistment or to reenlist, if necessary, to 
meet obligated service (OBLISERV) requirements per MILPERSMAN 
1306-604.” 
 
 
                                 _____________________________ 
                                 Member’s Signature 
 
Witnessed:  ______________ 
            N. J. Weaver 
            LCDR, USN 
 
 
        (2) If member refuses to sign this entry or is not a 
volunteer, hold orders in abeyance and notify Navy Personnel 
Command (NAVPERSCOM), Nuclear Power/Submarine Assignment Branch 
(PERS-403). 
 
    c.  Rate/Rating 
 
        (1) The following criteria is required for initial 
training or initial assignment to submarine duty: 
 
            (a) Be in paygrade E-1 through E-6.  Personnel in 
paygrade E-7 will be considered on a case basis by NAVPERSCOM 
(PERS-403). 
 
            (b) Source ratings:  HM (Navy Enlisted 
Classification (NEC 8402)), MM, MS, SK, YN, ET, MT, FT, STS, and 
non-rated personnel. 
 
            (c) Nuclear-trained personnel:  ET, EM, and MM. 
 
        (2) Volunteers into Advanced Electronics Field (AEF) 
(MT) and Advanced Electronics Computer Field (AECF) (ET, FT, 
STS) ratings must incur the OBLISERV for entry into these 
ratings as necessary. 
 
        (3) Personnel not currently in a submarine source rating 
must include a rating conversion request (lateral or Selected 
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Conversion and Reenlistment Program) in the submarine volunteer 
request. 
 
        (4) Personnel in the HM rating must have completed 
6 years total active service with a minimum of 2 years in 
paygrade E-5. 
 
    d.  Armed Services Vocational Aptitude Battery (ASVAB).  
Candidates must meet ASVAB criteria for the following ratings 
(minimum VE for all rates is 42): 
 

RATING AR+MK+EI+GS VE+AR+MK+MC 
ET(SS) 222 222 
FT(SS) 222 222 
MM(SS) N/A 210 
MS(SS) 200 200 
MT(SS) 222 222 
SK(SS) 200 200 
STS(SS) 222 222 
YN(SS) 200 200 
SN(SS) 200 200 
SECF 222 222 
HM 200 200 

 
    e.  Physical.  Candidates shall be physically qualified for 
submarine duty per NAVMED P-117, article 15-69, except as set 
forth herein. 
 
        (1) A physical for submarine duty must specifically 
state, "Qualified (or "Not Qualified) for Submarine Duty" in 
block 77 on SF 88 (Rev. 10-94), Report of Medical Examination. 
 
        (2) Physical examinations more than 1 year old will not 
be accepted. 
 
        (3) Individual commands are authorized to grant a 
conditional waiver for normal color perception for members in 
the HM, YN, SK and MS ratings. 
 
            (a) This conditional waiver carries with it the 
authority to consider the member physically qualified for 
submarine duty prior to final review of the records by 
NAVPERSCOM (PERS-403). 
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            (b) When granted, the member shall be so advised and 
the conditional waiver shall be reported on the reverse side of 
SF 88.  The reporting procedure is identical to that applicable 
to a recommendation for a waiver. 
 
            (c) Recommendations for waiver of visual defects, in 
excess of the standards prescribed in NAVMED P-117, article 15, 
must be forwarded to NAVPERSCOM (PERS-403), via Bureau of 
Medicine and Surgery (BUMED) (MED-21) for determination.  This 
is applicable also for all borderline or questionable cases. 
 
        (4) The visual acuity standards for submarine duty have 
been greatly relaxed.  Applicants concerned about their physical 
eligibility for submarine duty in this regard should consult 
NAVMED P-117, article 15.  Questions should be referred to 
NAVPERSCOM (PERS-403), via BUMED (MED-21). 
 
        (5) Some activities will not have all the facilities 
necessary to conduct the entire submarine physical as required 
by NAVMED P-117, article 15.  To prevent undue delay in 
preparing a request for submarine training, those portions of 
the submarine physical which cannot be performed due to lack of 
facilities may be noted on SF 88 and SF 93 (Rev. 6-96), Report 
of Medical History and forwarded with NAVPERS 1306/7 (5/02), 
Enlisted Personnel Action Request.  These portions of the 
physical will be performed upon arrival at Enlisted Basic 
Submarine School.  Although not required, it is strongly 
recommended an Undersea Medical Officer review the physical. 
 
    f.  Age.  Personnel commencing submarine training may not be 
more than 30 years of age.  NAVPERSCOM (PERS-403) will consider 
age waivers on a case basis. 
 
    g.  Discipline.  Candidates must have a clear record that 
does not contain official entries indicating a conviction by 
court-martial or non-judicial punishment (NJP) awarded during 
the past 24 months.  Requests for clear record waivers must be 
forwarded to NAVPERSCOM (PERS-403) and will be considered on 
past performance and commanding officer's (CO's) recommendation.  
A single case of NJP may be waived without reference to 
NAVPERSCOM (PERS-403) when, in the opinion of the applicant's 
CO, the offense was minor and not typical of the member's 
projected performance profile. 
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    h.  Security Clearance 
 
        (1) The course of instruction taught at Enlisted Basic 
Submarine School requires a CONFIDENTIAL security clearance, and 
duty in nuclear-powered submarines requires a SECRET clearance.  
For well-motivated candidates who unquestionably meet all other 
eligibility requirements for submarine duty, a National Agency 
Check (NAC) request should be initiated simultaneously with 
submission of NAVPERS 1306/7, providing an Entrance National 
Agency Check has not previously been completed.  If it is 
apparent that this NAC cannot be completed prior to transfer, a 
request for an ONI-NAVPERSCOM Record Check, to be used as a 
basis for interim clearance, must accompany the request forms.  
All requests for investigation shall be submitted per the Navy 
Supplement to the Department of the Navy Information and 
Personnel Security Program Regulations (SECNAVINST 5510.30A and 
SECNAVINST 5510.36).  Also, see MILPERSMAN 5510-010.  Strict 
compliance with the security requirements of this article is 
mandatory. 
 
        (2) Personnel in the ratings or programs of QM, YN, RM, 
and ET (ESM Technicians), must have had a Background 
Investigation completed in the past 5 years, or have initiated a 
request for same. 
 
    i.  Performance.  Candidates must have a consistent record 
of above average performance, or a demonstrated trend towards 
improved performance.  No mark below 3.0 is allowed.  This 
requirement is applicable to the last two regular enlisted 
evaluations only.  Special evaluations on poor performers, 
submitted only for the purpose of increasing performance marks 
in order to qualify for submarine duty, will not be accepted.  
In special cases, NAVPERSCOM (PERS-403) may grant waivers to 
this paragraph. 
 
    j.  Drug Use 
 
        (1) Personnel with a history of in-service drug abuse 
will not be accepted for submarine duty. 
 
        (2) Personnel with a history of pre-service experimental 
use of marijuana may be waived for submarine duty in the 
following situations: 
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            (a) Disclosure is made and has been waived by 
Commanding Officer Naval Recruiting District, per 
COMNAVCRUITCOMINST 1130.8D. 
 
            (b) Any disclosure of experimental pre-service use 
of marijuana after enlistment can be waived only by NAVPERSCOM 
(PERS-403). 
 
           (c) Personnel with a history of pre-service drug 
abuse other than marijuana will not be accepted for submarine 
duty. 
 
    k.  Citizenship.  Only United States citizens are eligible 
for duty in the submarine force.
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MILPERSMAN 1306-404 
 

REQUEST FOR SUBMARINE TRAINING AND ASSIGNMENT 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 
 

Phone:    DSN 
          COM 
          FAX 

    882-3633 
(901) 874-3633 

    882-2638 
 
1.  Submission of Requests for Submarine Training.  Enlisted 
personnel who meet the requirements of MILPERSMAN 1306-402 may 
submit their requests via their commanding officer to Navy 
Personnel Command (NAVPERSCOM), Nuclear Power/Submarine 
Assignment Branch (PERS-403) on NAVPERS 1306/7 (5/02), Enlisted 
Personnel Action Request (with current SF 88, Report of Medical 
Examination and SF 93, Report of Medical History attached). 
 
    a.  In the "REQUEST ACTION" section of NAVPERS 1306/7, 
insert "INITIAL SUBMARINE TRAINING."  Commanding officers shall 
include specific comments on factors listed in MILPERSMAN 
1306-402.  All applicable blocks must be completed. 
 
    b.  The physical examinations cannot be older than 1 year 
and must state, "qualified for submarine duty." 
 
    c.  Copies of the last two enlisted performance evaluations 
should be included. 
 
2.  On Board for Duty.  All personnel who are on board for duty 
at an activity and are not in receipt of orders may apply for 
Enlisted Basic Submarine School. 
 
    a.  With the exception of submarine candidates ordered 
direct from Class "A" schools and recruit training, personnel 
must serve at least 1 year onboard their current activity before 
they can be ordered to Enlisted Basic Submarine School. 
 
    b.  It is desirable that applications be submitted 
approximately 9 months early to permit ordering relief. 
 
3.  Transient Status 
 
    a.  Members in a transient status, other than those 
available to NAVPERSCOM for assignment, are ineligible to apply 
for initial submarine training/duty until after reporting to 
their ultimate duty station. 
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    b.  Members awaiting assignment by NAVPERSCOM or Enlisted 
Placement Management Center may, if qualified per MILPERSMAN 
1306-402, indicate their desire for submarine training in 
availability reports. 
 
4.  Attending Naval Schools.  Personnel attending naval schools 
in a nonreturnable status, who desire to volunteer for initial 
submarine training, may volunteer for initial submarine training 
per MILPERSMAN 1306-402. 
 
5.  Submarine Duty Assignment.  Personnel selected for submarine 
training will be ordered to the Naval Submarine School, 
Groton, CT, for the 5-week basic course of instruction.  Orders 
to the school will read "For temporary duty under instruction 
and for further assignment by NAVPERSCOM to duty in submarines 
in the Atlantic or Pacific Fleet," or will be issued for 
ultimate assignment to a submarine via 5 weeks of Enlisted Basic 
Submarine School. 
 
6.  Inability to Comply with Orders.  Noncompliance with orders 
to submarine training for any of the following reasons shall be 
reported as indicated: 
 
    a.  Insufficient obligated service and member refuses to 
extend or reenlist as necessary.  Submit message request to 
NAVPERSCOM (PERS-403) for cancellation of orders, with an 
information copy to all concerned.  Include an explanation of 
relevant circumstances. 
 
    b.  Operational commitments or other factors preclude 
reporting by date specified.  Hold orders in abeyance.  Request 
modification of the reporting date from NAVPERSCOM (PERS-403) by 
message, explaining the circumstances. 
 
    c.  Member no longer eligible for training because of 
physical or other reason.  Request cancellation of orders by 
message from NAVPERSCOM (PERS-403) with an information copy to 
all concerned.  Include a brief explanation of relevant 
circumstances. 
 
7.  Assignment upon Graduation.  During the fourth week of 
submarine training, students will receive their ultimate duty 
station orders.  Graduates will be assigned to duty aboard a 
submarine in commission, or to a submarine under construction 
for a period of not less than a 36-month tour, regardless of 
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present sea duty commencement date.  This does not preclude 
assignment of submarine school graduates to a service school 
prior to initial assignment to a submarine. 
 
8.  Submarine Qualification Program.  The submarine 
qualification program leading to the designation "Qualified in 
Submarines" is addressed in MILPERSMAN 1220-040. 
 
9.  Reenlistment of Submarine Qualified Navy Veterans (NAVETS).  
Chief of Naval Operations (CNO), Submarine Non-Nuclear Enlisted 
Community Manager (N132D9) approval is required for an (SS) 
qualified NAVET to reenlist. 
 
    a.  These personnel are screened to determine if they will 
be assigned within the submarine community.  Personnel not 
screened, or disapproved for submarine duty prior to 
reenlistment, are assigned by the surface detailer and are not 
eligible for Continuous Submarine Pay. 
 
    b.  If a member was reenlisted without CNO (N132D9) 
screening and approval, member must submit a reinstatement 
request per MILPERSMAN 1306-416. 
 
    c.  Assignment detailers are not authorized to discuss 
possible assignment with NAVETS until they have been screened 
and approved by CNO (N132D9) and have returned to active duty. 
 
    d.  Personnel not approved for return to submarine duty are 
entitled to wear the Enlisted Submarine Warfare Breast Device. 
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MILPERSMAN 1306-406 
REASSIGNMENT OF QUALIFIED SUBMARINERS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
  
References NAVMED P-117, Manual of the Medical Department 

SECNAVINST 7220.80 

 
1.  Policy.  Navy Personnel Command (NAVPERSCOM), Nuclear 
Power/Submarine Branch (PERS-403) desires that submarine 
qualified members be assigned duty within the submarine force if 
valid manning requirements exist. 
 
2.  Reassignment of Qualified Submariners to Submarine Duty 
 
    a.  Enlisted members serving on duty outside the submarine 
force will be ordered to duty within the force at their 
projected rotation date (PRD), provided such manning 
requirements exist. 
 
    b.  NAVPERS 1306/63 (10/86), Enlisted Duty Preferences may 
be used to identify submarine duty preferences.  Submarine 
qualified members who no longer hold an Enlisted Designator 1 
(Divers, Explosive Ordnance Disposal, Sea-Air-Land, Career 
Recruiter, etc.) must submit NAVPERS 1306/7 (Rev. 1/03), 
Enlisted Personnel Action Request for reinstatement of Enlisted 
Designator 1 and return to submarine duty. 
 
    c.  Members who converted to a non-submarine source rating 
(MA, NC, etc.) must include a request for lateral conversion 
back to a submarine source rating, and if applicable, 
NAVPERS 1221/1 (6/92), Navy Enlisted Classification (NEC) 
Change/Recommendation for assignment of submarine specific Navy 
Enlisted Classification(s) (NEC(s)).  See MILPERSMAN 1306-416 
for amplifying instructions on how to apply for submarine 
reinstatement. 
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3.  Qualification in Submarines by Members in Non-Submarine 
Source Ratings 
 
    a.  MILPERSMAN 1220-040 specifies the criteria to be 
designated "Qualified in Submarines." 
 
    b.  Waivers may be granted by NAVPERSCOM (PERS-403) for 
members serving Temporary Additional Duty on board a submarine 
who complete the on board requirements for qualification.  
A request for such a waiver must include an endorsement by the 
submarine commanding officer and submarine type commander.  
Members approved for such a waiver will be assigned Submarine 
Designator 7 (SG).  NOTE:  Members in this category are not 
entitled to Continuous Submarine Pay (CONSUBPAY). 
 
4.  Return to Submarine Duty following Limited Duty.  
Non-nuclear trained submarine designated members on limited 
duty, found fit for full duty by a Physical Evaluation Board, 
require further medical screening in accordance with NAVMED 
P-117, article 18 to ensure the member is qualified for 
submarine duty. 
 
    a.  Prior to submitting a class “YJ” Availability Report the 
member's medical record must be screened by an Undersea Medical 
Officer to verify physical qualification per MILPERSMAN 
1306-1200 through 1306-1210.  The doctor's name and the 
statement "found physically qualified for submarine duty" must 
appear in the remarks section of the YJ Availability Report.  A 
class “YJ” Availability Report submitted without this 
information will be canceled.  If an Undersea Medical Officer is 
not available, a submarine physical must be completed per NAVMED 
P-117, article 15. 
 
    b.  Nuclear trained submarine members are addressed 
separately in MILPERSMAN 1306-1206. 
 
5.  Transfer out of the Submarine Force.  Members approved for 
permanent transfer to a community outside the submarine force, 
or assigned a rating or NEC which is non-submarine specific 
(i.e., HM training, Career Recruiter Force, Second Class Diver 
training, etc.), will be assigned Submarine Designator 7 (SG). 
 
    a.  This entitles the member to wear the submarine warfare 
breast insignia, but member is no longer eligible for CONSUBPAY.  
The assignment of Submarine Designator 7 (SG) is made effective 
the date of the rating change or NEC assignment. 
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    b.  If a member requests release from the non-submarine 
community and desires to return to submarine duty, member must 
include a request for reinstatement to the submarine force. 
 
    c.  Reinstatement to submarine duty for these members is not 
automatic and is approved only by NAVPERSCOM (PERS-403); or for 
HM Submarine Independent Duty Corpsman (IDC), NAVPERSCOM 
(PERS-403) and Chief of Naval Operations, Enlisted Community 
Manager (N132D). 
 
6.  Maximum Tour Length away from Submarine Duty.  
SECNAVINST 7220.80 allows submarine designated members to draw 
CONSUBPAY while not serving on board a submarine if they 
maintain an obligated service of 14 months beyond the 
non-submarine duty PRD (if otherwise eligible), in order for the 
member to rotate back to submarine duty. 
 
    a.  The intent of this requirement is that submarine 
qualified members return to submarine duty on a normal sea/shore 
rotation throughout their career. 
 
    b.  Members who remain away from submarine duty for more 
than 5 years maximum, by virtue of an additional non-submarine 
tour of duty or PRD extension, will be screened by NAVPERSCOM 
(PERS-403) prior to returning to submarine duty. 
 
    c.  Members who elect to remain on non-submarine duty will 
be assigned Submarine Designator 5 (SQ).  This entitles a member 
to continue to wear the enlisted submarine warfare breast 
insignia, but member is no longer entitled to CONSUBPAY and is 
not to be assigned to submarine duty without NAVPERSCOM 
(PERS-403) approval. 
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MILPERSMAN 1306-408 
PERFORMANCE MONITORING TEAM (PMT) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
  (901) 874-3633 

      882-2638 
 
1.  Purpose.  To provide information and guidance for submission 
of request for assignment to Performance Monitoring Team (PMT). 
 
2.  Background.  Performance Monitoring Teams (PMTs), formerly 
Ship System Maintenance Monitoring Support Detachments, were 
established in the early 1970s to assist in development and 
operation of the SSBN Extended Operating Cycle and the 
accompanying Extended Refit Period.  Because this concept proved 
so successful, additional detachments have been established to 
support SSN submarines.  All detachments have been redesignated 
as PMTs.  Performance Monitoring Teams are located at all 
submarine homeports. 
 
3.  Tour Length 
 
    a.  Non-nuclear personnel.  Due to technical expertise and 
close contact with civilian technical engineers, PMT tours for 
non-nuclear personnel will be 36 months.  For sea/shore duty 
determination, the tour will be the same as for the 
corresponding submarine staff. 
 
    b.  Nuclear personnel.  They will be assigned to a 36-month 
PMT tour in the continental United States to count as shore duty 
for rotation.  Upon completion, they will be reassigned to an 
operational nuclear powered ship for the prescribed sea tour. 
 
4.  Eligibility Requirements.  Members requesting assignment to 
a PMT must be eligible for the type duty at the location 
requested. 
 
    a.  Nuclear trained personnel must complete a minimum of 
48 months at sea in an operational billet prior to assignment. 
 
    b.  Due to the nature of the evaluation and data collection 
procedures used in a PMT, members in paygrades below those of 
MILPERSMAN 1306-408 will not normally be assigned to a PMT. 
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    c.  All members requesting assignment to a PMT should be of 
high professional quality and adept at communicating effectively 
with both civilian and military personnel.  Navy Personnel 
Command (NAVPERSCOM), Nuclear Power/Submarine Assignment Branch 
(PERS-403) will screen each volunteer prior to assignment. 
 
5.  Submission of Requests.  Requests should be submitted to the 
member's respective detailer on NAVPERS 1306/7 (Rev. 1/03), 
Enlisted Personnel Action Request approximately 9 months prior 
to member's projected rotation date.  In conjunction with 
submission of NAVPERS 1306/7, the applicant should arrange an 
interview with an officer in charge of a PMT whenever possible. 
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MILPERSMAN 1306-410 
CHIEF OF THE BOAT 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
  (901) 874-3633 
      882-2638 

 
  
References NAVPERS 18068F, Navy Enlisted Manpower and 

   Personnel Classifications and Occupational 
   Standards, Volume II, Navy Enlisted 
   Classifications 
OPNAVINST 1306.2D 

 
1.  Policy 
 
    a.  Chief of the Boat (COB) is assigned by billet and 
identified by Navy Enlisted Classification (NEC) 9579 as 
described in NAVPERS 18068F, Volume II. 
 
    b.  COB tour lengths are normally 36 months.  Extensions of 
COB tours are normally not approved except for special cases 
such as overhaul/change of homeport stability. 
 
2.  Eligibility.  Assets to fill COB billets are members who 
hold secondary NEC 9579. 
 
    a.  Submarine members must be E-9, E-8, or E-8 selectee to 
be eligible for this NEC. 
 
    b.  Nuclear-trained members 
 
        (1) For nuclear-trained members to be assigned to a COB 
billet, member must be E-9; or if E-8, must be eligible for 
transfer to the Fleet Reserve. 
 
        (2) Nuclear-trained members who are assigned as COB will 
not be assigned duties in connection with supervision, 
operation, maintenance, or training in nuclear propulsion 
plants.  They will concurrently be assigned primary NEC 3359.  
Strategic Weapons System members assigned as COB will 
concurrently be assigned primary NEC 3349. 
 

July 2004 CD



  1306-410 
  CH-2, 05 Mar 2003 
  Page 2 of 4 
 
3.  Identification/Selection.  Commanders (CDRs)/commanding 
officers (COs)are responsible for identifying outstanding 
members who have demonstrated excellence in leadership and 
managerial qualities for assignment of COB NEC 9579. 
 
    a.  Upon initial selection of an eligible candidate, 
CDRs/COs will submit NAVPERS 1221/1 (6/92), Navy Enlisted 
Classification (NEC) Change Recommendation, recommending 
assignment of secondary NEC 9579: 
 

Via To Copy to 
parent submarine 
group/squadron 
commander 
 
NOTE:  For shore-
based activities, 
NAVPERS 1221/1 
should be submitted 
via the submarine 
group/squadron 
commander 
geographically 
located nearest the 
member's current 
command. 

NAVPERSCOM, Nuclear 
Power/Submarine 
Assignment Branch 
(PERS-403) 

• Commander 
Submarine Force 
U.S. Atlantic 
Fleet (00A) or 
Commander 
Submarine Force 
U.S. Pacific  
Fleet (003)     
(as appropriate) 

 
• Enlisted Placement 

Management Center 
(EPMAC) (Code 42) 

 
    b.  Justification required in NAVPERS 1221/1.  Block 7 is 
the commanding officer's recommendation of suitability which 
verifies the member meets selection requirements outlined in 
OPNAVINST 1306.2D, section C, and MILPERSMAN 1306-900 for 
assignment as Command Master Chief. 
 
    c.  A statement must be made that a NAVPERS 1070/613 
(10/81), Administrative Remarks entry has been executed, stating 
the member is a volunteer for assignment as COB per needs of the 
Navy. 
 
4.  Interview/Screening/Assignment 
 
    a.  The submarine group/squadron commander will form an 
interview/screening board, which should include the Command 
Master Chief and two currently serving COBs. 
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    b.  The board will conduct the required interviews/screening 
and forward a recommendation for the submarine group/squadron 
commander's recommendation and comments. 
 
    c.  The group/squadron will subsequently forward the 
endorsed NAVPERS 1221/1 to NAVPERSCOM (PERS-403). 
 
    d.  NAVPERSCOM (PERS-403) will formally screen each 
recommendation and NAVPERS 1221/1 by reviewing the member's 
service record, the Enlisted Master File, and Navy Central 
Registry to certify the member meets all qualifications listed 
in OPNAVINST 1306.2D, section C. 
 
    e.  Upon assignment as COB, OPNAVINST 1306.2D, sections E, 
F, G, and I apply. 
 
    f.  Once assigned NEC 9579, member is eligible for 
assignment to a COB billet, per needs of the Navy.  Assignment 
to a COB billet is not assured.  
 
5.  Projected Loss.  Since COB reliefs are programmed 
approximately 6 to 9 months in advance, it is essential that 
NAVPERSCOM (PERS-403) be advised of the command's intentions and 
those of the incumbent COB.  The following procedures must be 
utilized to minimize the possibility of gapping this critical 
billet. 
 
    a.  If incumbent COBs desire to extend their projected 
rotation date on board, they must submit NAVPERS 1306/7 (Rev. 
01/03), Enlisted Personnel Action Request with the command's 
endorsement, to NAVPERSCOM (PERS-403) via the appropriate chain 
of command. 
 
    b.  If an early relief from NAVPERSCOM (PERS-403) assets is 
desired/required a message or letter must be submitted per 
MILPERSMAN 1306-104.  Ensure desired reporting date is included. 
 
    c.  Extensions of COB tours require type commander's 
approval. 
 
    d.  Fleet-up to COB from on board assets will not be 
approved.  Should the unplanned loss of the incumbent COB 
necessitate a temporary fleet-up of an on board asset while a 
permanent replacement is being located, approval of the type 
commander is required. 
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    e.  Whichever procedure is elected, prompt correspondence 
with NAVPERSCOM (PERS-403) is essential to facilitate an orderly 
and timely relief. 
 
6.  Removal of COB Designation NEC 9579 
 
    a.  In the event it becomes necessary to disqualify a member 
from further duty as COB (either for administrative or other 
reasons), the CO shall submit NAVPERS 1221/1 recommending 
removal of NEC 9579 to NAVPERSCOM (PERS-403), via the parent 
submarine group/squadron commander and type commander, together 
with justification to support NEC removal. 
 
    b.  In the event NEC removal is derogatory in nature, 
members will be afforded an opportunity to make a statement in 
their own behalf. 
 
        (1) This statement will be appended to NAVPERS 1221/1. 
 
        (2) In lieu thereof, member may signify acknowledgment 
on NAVPERS 1221/1, block 7. 
 
        (3) Removal of a serving COB's NEC requires submission 
of a “Detachment for Cause” request, per MILPERSMAN 1616-010. 
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MILPERSMAN 1306-412 

NEW CONSTRUCTION, OVERHAUL (OVHL)/DEPOT 
MODERNIZATION PROGRAM (DMP)/CONVERSION OR 
DEACTIVATION/DECOMMISSIONING (DECOM) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
  (901) 874-3633 
      882-2638 

 
  
References NAVSO P-6034-1, Joint Federal Travel Regulations 

   (JFTR), Volume 1 
DOD 7000.14-R, Financial Management Regulations, 
   Military Pay Policy and Procedures-Active Duty 
   and Reserve Pay, Volume 7A 
COMSUBLANT/COMSUBPACINST 1306.1 
OPNAVINST 3111.14V 

 
1.  Policy 
 
    a.  Members will be ordered to crews of nuclear powered 
submarines under construction and to SSBNs undergoing overhaul 
(OVHL) in two or more discrete increments. 
 
    b.  Certain members of crews of submarines under 
construction or OVHL should be stabilized, so the submarine 
commences the construction or OVHL with an adequate number of 
members who will remain on board throughout the shipyard period, 
and a reasonable period thereafter, to provide necessary 
continuity and a training base for members reporting later in 
the construction or OVHL period.  Members who are stabilized 
will commence rotation off the ship per the following schedule: 
 
        (1) SSN new construction -- in the 12 months after 
commissioning. 
 
        (2) SSBN Trident new construction -- in the 18 months 
after commissioning. 
 
        (3) SSN OVHL -- in the 12 months after OVHL completion. 
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        (4) SSBN (All) OVHL -- in the 13 months after OVHL 
completion. 
 
2.  References.  Commanding officers (COs) and executive 
officers of new construction, OVHL/depot modernization program 
(DMP)/conversion or deactivation/decommissioning (DECOM) units 
should review this article for specific requirements.  The 
following additional references should also be reviewed: 
 

Topic Reference 
Member's travel and/or per diem NAVSO P-6034-1, Volume 1, 

chapters 4 & 5 
Family member(s) travel NAVSO P-6034-1, Volume 1, 

chapter 5, part C 
Transportation of household 
goods 

NAVSO P-6034-1, Volume 1, 
chapter 5, part D 

Dislocation allowance NAVSO P-6034-1, Volume 1, 
chapter 5, part G 

Trailer allowance NAVSO P-6034-1, Volume 1, 
chapter 5, part F 

Family separation allowance DOD 7000.14-R, Volume 7A, part 3 
Manning requirements COMSUBLANT/COMSUBPACINST 1306.1 
Manning requirements OPNAVINST 3111.14V 
 
3.  Manning Procedures for New Construction Submarines.  Navy 
Personnel Command (NAVPERSCOM) will exercise assignment control 
and manning control for all enlisted manning requirements, with 
the exception of non-designated SN/FN, until manning control is 
shifted to Enlisted Placement Management Center (EPMAC) at 
commissioning.  Thereafter, manning requirements will be handled 
in the normal fashion by the designated Manning Control 
Authority (MCA). 
 
    a.  Filling Requirements.  Enlisted manning requirements for 
new construction submarines will be filled by volunteers and 
other eligible members who become available for assignment from 
sea/shore activities in the appropriate time frame. 
 
    b.  Nominating Additional Members.  When these sources are 
exhausted, the gaining MCA will be required to nominate 
additional members from the MCA's assets to complete the 
manning.  NAVPERSCOM, Nuclear Power/Submarine Assignment Branch 
(PERS-403) will issue a modified Personnel Deficiency Report to 
EPMAC, with a copy to the gaining MCA, type commander (TYCOM), 
and present immediate superior in command (ISIC). 
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    c.  Screening.  All rated members and designated SN/FN 
volunteers or nominees for assignment to new construction 
submarines will be screened per this article and approved by 
NAVPERSCOM (PERS-403) prior to issuance of orders. 
 
    d.  EPMAC Responsibility.  EPMAC will ascertain eligibility 
and issue assignment directives for non-designated SN/FN. 
 
    e.  Control Arrival at Submarines.  To provide for efficient 
utilization of critical, highly trained and skilled manpower, 
NAVPERSCOM will ensure that members do not arrive at the 
submarines significantly earlier than when they can be 
effectively utilized. 
 
    f.  Modify Manning Directives.  The status of the submarines 
will be monitored by NAVPERSCOM, and manning directives will be 
modified as dictated by changes in the construction schedule. 
 
    g.  Issue Manning Directives.  To provide timely manning for 
submarines, NAVPERSCOM (PERS-403) will issue manning directives 
to EPMAC per the following schedule: 
 
        (1) Twelve months prior to first increment manning date, 
NAVPERSCOM will issue manning directives for new construction 
submarines to the MCA and EPMAC. 
 
        (2) Nine months prior to reporting date for each 
increment, EPMAC will ensure manning requirements reflect in the 
personnel requisition. 
 
        (3) Six months prior to the reporting date for each 
increment, NAVPERSCOM (PERS-403) will identify all members who 
have been approved for assignment.  Should NAVPERSCOM (PERS-403) 
exhaust all options to identify qualified members to meet 
requirements, EPMAC will be tasked to initiate action to obtain 
additional qualified members to fill remaining requirements. 
 
        (4) Four months prior to the reporting date for each 
increment, NAVPERSCOM will issue assignment directives for 
members who have been approved for assignment utilizing 
requisition numbers from the personnel requisition. 
 
        (5) Thereafter, assignment directives will be issued as 
additional members are identified. 
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        (6) When manning of the precommissioning unit has been 
completed, and in conjunction with the commissioning of the 
submarine, NAVPERSCOM will notify EPMAC, and the MCA will be 
shifted to the respective fleet commander effective upon the 
date of commissioning. 
 
4.  Engineering Department Manning 
 
    a.  The first increment engineering department allowance of 
each new construction nuclear submarine will be filled with a 
majority of sea experienced nuclear propulsion plant operators. 
 
    b.  The reporting date for these members is keyed to 
propulsion plant construction events.  The remaining nuclear 
propulsion plant operators will report at a later increment 
date. 
 
5.  Members Approaching Fleet Reserve Eligibility.  Members with 
over 17 years active service (as of their tentative reporting 
date to a new construction submarine) who are volunteers for 
this duty shall be required to execute the following NAVPERS 
1070/613 (Rev. 10-81), Administrative Remarks entry and forward 
a copy with their request for this duty: 
 
 
"If selected for new construction submarine duty in a ship with 
a reporting date of ________, I agree to remain on active duty 
until 12 (18 months for a Trident submarine) months subsequent 
to the commissioning date of the submarine to which I am 
assigned." 
 
 
                                        __________________ 
                                        Member's Signature 
 
 
            ____________________________ 
Witnessed:  C. J. WIRTZ 
            LCDR, USN, Personnel Officer 
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6.  Establishing or Adjusting Projected Rotation Dates (PRD).  
While every command should establish a comprehensive PRD 
management plan, the following guidelines are provided:   
 
    a.  New Construction Submarines.  Members must understand 
they will be required to remain ordered to crews of nuclear 
powered submarines under construction, on board for the 
following: 
 
        (1) SSN New Construction:  12 months after 
commissioning. 
 
        (2) SSBN New Construction:  18 months after 
commissioning. 
 
    b.  OVHL/DMP/Conversion Submarines 
 
        (1) Members ordered to a submarine undergoing OVHL, 
DMP, or conversion will normally be assigned for at least 
24 months. 
 
        (2) PRDs should thereafter be adjusted to reflect at 
least 12 months on board after completion for an SSN, and 
13 months after completion for an SSBN. 
 
        (3) Since a submarine may be delayed in construction or 
completing a shipyard period, COs should establish 
department/division rotational plans to ensure an equitable 
portion of the crew rotates at any one time during and after the 
shipyard period. 
 
    c.  As discussed further in this article, the CO will submit 
a letter to NAVPERSCOM (PERS-403) and will include as an 
enclosure a personnel manning status which will recommend PRDs 
for all enlisted members attached to the unit.  The forwarding 
cover letter should contain the "in service" date. 
 
7.  Submission of Requests by Nuclear-Trained Members for 
assignment to New Construction Submarines.  Except for a small 
number of prototype graduates ordered directly to new 
construction duty, nuclear-trained members must complete at 
least 12 months in an operational nuclear billet prior to being 
ordered to new construction duty. 
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    a.  Members who are sea-experienced should have qualified 
for watch stations, which are commensurate with their rate and 
Navy Enlisted Classification (NEC). 
 
    b.  In addition to meeting the minimum requirements for new 
construction set forth in this article, nominations will be 
reviewed in light of the billet for which recommended and the 
records of members already accepted for that billet. 
 
    c.  Normally, members awaiting Selective Training and 
Reenlistment (STAR) or other reenlistment benefits will not 
receive that benefit until at least 12 months after 
commissioning (18 months for SSBNs). 
 
    d.  Obligated service (OBLISERV) requirements associated 
with a particular benefit must still be met when the member 
ultimately resubmits a request for the benefit that was 
previously guaranteed as a reenlistment incentive. 
 
    e.  COs are requested to furnish NAVPERSCOM the following 
information with respect to each nominee: 
 
        (1) Extent of watch qualifications attained. 
 
        (2) Certified copies of the last two NAVPERS 1616/26 
(Rev. 03-02), Evaluation Report and Counseling Record  
(E-1/E-6). 
 
        (3) Whether STAR or other reenlistment benefit is 
pending and whether candidate is willing to defer it, if 
applicable. 
 
8.  Submission of Requests from Non-Nuclear-Trained Members for 
Assignment to New Construction Submarines.  Petty Officers and 
designated strikers who meet the qualifications of this article 
may submit their requests NAVPERS 1306/7 (Rev. 01-03), Enlisted 
Personnel Action Request to NAVPERSCOM.  Requests from non-
designated SN/FN members shall be forwarded to EPMAC via the CO.  
In the Requested Action section insert "NEW CONSTRUCTION 
SUBMARINES".  A non-career applicant must indicate his 
willingness to extend his enlistment or reenlist, if necessary, 
to obtain the required OBLISERV of 24 months or meet OBLISERV 
required by this article whichever is longer.  When extensions 
are executed, insert the following in the reason block of 
NAVPERS 1070/621 (Rev. 01-00), Agreement to Extend Enlistment:  
“New Construction Manning." 
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    a.  Previous Assignment Benefits 
 
        (1) Members awaiting STAR and/or reenlistment assignment 
benefits must indicate in writing they are willing to waive or 
delay such assignment benefits until they have been onboard 12 
months after commissioning (or 18 months for Trident 
submarines). 
 
        (2) OBLISERV requirements associated with a particular 
benefit must be met when the member ultimately resubmits a 
request for the benefits, which were previously guaranteed as a 
STAR and/or other reenlistment incentive. 
 
    b.  Additional Information on Requests.  In the CO's 
comments and recommendations section of NAVPERS 1306/7, the CO 
shall provide complete information on the items listed below 
plus any other relevant comments desired: 
 
        (1) Security clearance. 
 
        (2) Special training (service schools attended and 
completion dates of each). 
 
        (3) Extent of watch qualifications attained. 
 
9.  Training En route to New Construction Crews 
 
    a.  Categories.  En route training requirements for members 
assigned to the precommissioning crew of a submarine completing 
construction are classified in distinct categories as follows: 
 
        (1) NEC Training:  Courses of instruction that assign a 
specific NEC upon completion of training which is required to 
meet the skill requirements specified in the unit's manpower 
authorization. 
 
        (2) Factory Training:  Courses of instruction on 
maintenance and operation of new systems and equipment which are 
taught only by contractor personnel and which may or may not 
yield an NEC upon completion.  Members will only receive this 
training en route if class convening dates are available prior 
to increment manning dates. 
 
        (3) Precommissioning Training:  Non-NEC producing 
courses of instruction available at fleet training centers (FTC) 
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which are required to meet designated TYCOM requirements, such 
as fire fighting, damage control, refresher training, personnel 
qualification standards (PQS), and human resources management. 
 
        (4) Non-NEC Producing Maintenance, Operator, and Team 
Training:  Courses of instruction on maintenance and operation 
of systems and equipments, which are taught in Navy FTCs and do 
not assign the member an NEC upon completion of training. 
 
    b.  Assignment to en route training pipeline.  To insure 
effective management of permanent change of station (PCS) funds 
(military personnel, Navy (MPN)); temporary duty under 
instruction (TEMDUINS) funds (training less than 20 weeks); and 
per diem funds (operations and maintenance, Navy (O&MN)); the 
following pertains to the assignment of members to the en route 
training pipeline. 
 
        (1) NAVPERSCOM assumes the responsibility for primary 
NEC training and factory training for equipment and systems to 
be installed on new construction submarines.  With the exception 
of nuclear-power-trained members, some civilian factory training 
class convening dates are not available prior to established 
increment manning dates.  Rather than gap those billets, 
NAVPERSCOM (PERS-403) will directly transfer the member to the 
new construction submarine, and the member will attend that 
training on a TAD basis.  Precommissioning units should closely 
monitor and liaison with their TYCOM and ISIC to ensure those 
members receive training as soon as practical. 
 
        (2) NAVPERSCOM will not normally include non-NEC 
producing maintenance, operator, and team training TEMDUINS 
assignments in PCS orders.  It is assumed this training will be 
accomplished on a TAD basis (funded by appropriate TYCOM or 
warfare sponsor) after member's arrival at the permanent duty 
station; however, in the case of submarines completing 
construction, non-NEC producing operator and maintenance 
training may be provided for members assigned to 
precommissioning crews on an individual case basis.  This will 
be done if it can be reasonably determined the member concerned 
has not previously had this training or received on the job 
instruction in these systems. 
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10.  Qualifications to be met Prior to Transfer to New 
Construction 
 
    a.  Disciplinary Record.  The transferring command will 
conduct a records review of enlisted members ordered to ships 
under construction to ensure no prior conviction by court-
martial or nonjudicial punishment (NJP) and no civil violation 
other than minor traffic offenses for the previous 12 months. 
 
    b.  Minimum Requirements.  The following minimum 
requirements must be met: 
 
        (1) No indebtedness problem of a serious or chronic 
nature (i.e., the receipt of more than one letter regarding a 
delinquent account). 
 
        (2) No history of instability or serious health problems 
of a probable recurrent nature during the past 12 months. 
 
        (3) No evaluation/fitness report mark below 3.0 in any 
category for the past 12 months. 
 
        (4) For members who have received significant training 
en route to a new construction unit, a minor deviation from the 
above standards while undergoing training will not normally 
result in cancellation of orders to the new construction ship. 
 
    c.  OBLISERV.  COs shall notify NAVPERSCOM (PERS-403), 
within 10 days of receipt of the assignment directive, if the 
member does not desire to acquire OBLISERV for such assignment. 
 
    d.  Disqualification.  If a member fails to meet any of the 
above minimum requirements, COs shall notify the appropriate 
assignment control authority (ACA), NAVPERSCOM, and EPMAC within 
10 days of receipt of the assignment directive, of the specific 
disqualifying factors and hold the assignment directive in 
abeyance pending direction from the ACA. 
 
    e.  Disqualification Waivers 
 
        (1) A waiver of disqualifying criteria may be requested 
from the appropriate ACA if recommended by the CO. 
 
        (2) In other cases where critical skill areas are 
involved, the ACA may waive disqualifying criteria. 
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11.  Procedures for Splitting New Construction SSBN Crews.   
The following procedures will be followed in determining the 
split of the new construction crewmembers for assignment of 
either Blue or Gold crews upon commissioning of the submarine. 
 
    a.  Unique Situations.  While each member assigned to a new 
construction SSBN is issued orders to a certain crew, there may 
develop situations that require moving a few members to the 
other crew. 
 
    b.  Six months prior to scheduled commissioning of an SSBN, 
both COs will ensure the following is received by NAVPERSCOM 
(PERS-403): 
 
        (1) Forward letter.  An SSBN manning letter in the 
format contained in Exhibit 1 for both Blue and Gold crews.  
This letter must be forwarded via the SUBGRU Commander and 
EPMAC, with a copy to the parent TYCOM. 
 
        (2) Recommend PRD.  A PRD will be recommended for each 
member assigned.  Equitable distribution of members between both 
crews by paygrades and experience shall be considered.  Three 
principal assignment constraints should be observed in the 
recommendation of PRDs: 
 
            (a) Members must have completed a minimum 24-month 
activity tour. 
 
            (b) PRDs must conform to the patrol schedule (PRD 
month in which the 15th day subsequent to exchange of command 
date falls). 
 
            (c) Recommended PRD may not exceed the maximum sea 
tour (5 years) unless the affected member has signed a NAVPERS 
1070/613 entry volunteering to extend his sea tour as required. 
 
    c.  Issue Orders.  PCS orders will be issued by NAVPERSCOM 
(PERS-403) for every enlisted member assigned prior to 
commissioning of the SSBN. 
 
    d.  Moving Members and Families.  Trident submarines will 
not move members and families from new construction location to 
established homeport on "Homeport Change Certificates." 
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12.  Procedures For New Construction SSN Crews.  The following 
action will be completed by the CO of new construction SSNs. 
 
    a.  Six months prior to the scheduled commissioning of an 
SSN, the CO will ensure the SSN manning letter (in the format of 
Exhibit 1) is forwarded to NAVPERSCOM (PERS-403) via the parent 
ISIC and EPMAC.  The ISIC should ensure a copy is forwarded to 
the parent submarine group (SUBGRU) and TYCOM at that time. 
 
    b.  Recommend PRD.  A PRD will be recommended for each 
member assigned, utilizing the following three principal 
assignment constraints: 
 
        (1) Members must have completed a minimum of 24 months. 
 
        (2) PRDs should support the ship's schedule as known at 
that time. 
 
        (3) Recommended PRD may not exceed the maximum sea tour 
(5 years) unless the affected member has signed a NAVPERS 
1070/613 entry volunteering to extend his sea tour as required. 
 
    c.  Two months prior to the scheduled commissioning of the 
SSN, the following actions should occur: 
 
        (1) NAVPERSCOM will reply to the SSN manning letter.  
Included in this reply will be PRD adjustments and deviations 
with an explanation should a requested PRD be disapproved. 
 
        (2) Crewmembers and their families will be authorized to 
move to the newly established homeport per OPNAVINST 3111.14V. 
 
13.  Special Procedures for SSN OVHL/DMP.  To the maximum extent 
possible, members selected for assignment to an SSN OVHL/DMP 
should have sufficient OBLISERV to complete the shipyard period, 
plus 12 months thereafter. 
 
    a.  Rotate Personnel.  The CO of the OVHL/DMP period should 
plan to rotate some members during the shipyard period to avoid 
high personnel turnover at the completion of the OVHL/DMP. 
 
    b.  Pending STAR/Selective Conversion and Reenlistment 
(SCORE) Benefits.  Members with pending STAR/SCORE benefits 
should not be assigned to OVHL/DMP if such assignment will cause 
undue delay in receiving their benefits and the members are 
unwilling to accept such a delay. 
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    c.  Fifteen months prior to the DMP or 13 months prior to 
the OVHL commencement date, the following actions should occur: 
 
        (1) TYCOM should request augment billets be assigned to 
the unit by the MCA. 
 
        (2) EPMAC should ensure the necessary requisitions are 
in place to reflect the detailer's 9-month requisitions. 
 
    d.  Six months prior to the OVHL/DMP commencement date, SSN 
CO must ensure a letter recommending OVHL/DMP crew makeup is 
received at NAVPERSCOM (PERS-403) via parent SUBGRU commander 
and EPMAC, with a copy to the parent TYCOM. 
 
        (1) As an enclosure to this letter, use Exhibit 1 that 
will list every billet, including the additional OVHL/DMP 
augment billets listed in COMSUBLANT/COMSUBPACINST 1306.1. 
 
        (2) When submitting this letter, nominate non-selectees 
for a pre-OVHL/DMP PRD which is consistent with the ship's 
present schedule and which will either coincide with their end 
of active obligated service (EAOS) or permit completion of 24 
months for those members upon their reassignment. 
 
    e.  Response.  NAVPERSCOM (PERS-403), EPMAC for non-
designated SN/FN, will reply to this letter indicating members 
who will remain aboard for OVHL/DMP and will adjust recommended 
PRDs as appropriate. 
 
    f.  Augments 
 
        (1) Augment members shall be ordered to report 6 months 
prior to commencement for SSN OVHL or 4 months prior to 
commencement of DMP.   
 
        (2) The OVHL/DMP executive officer should maintain 
liaison with NAVPERSCOM (PERS-403) OVHL/DMP coordinator to 
ensure augment members are identified. 
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14.  Procedures for SSBN Deactivation/DECOM.  The DECOM crew of 
an SSBN is comprised of selected members from the pre-DECOM Blue 
and Gold crews. 
 
    a.  OBLISERV.  To the maximum extent possible, members 
selected for assignment to a DECOM should have sufficient 
OBLISERV to complete the period of the DECOM. 
 
    b.  Pending STAR/SCORE Benefits.  The members with pending 
STAR/SCORE benefits should not be assigned to the DECOM period 
if such assignment will cause undue delay in receiving their 
benefits and the members are unwilling to accept such a delay. 
 
    c.  Ten months prior to DECOM commencement date, EPMAC 
should ensure the necessary requisitions are in place to reflect 
in the detailers 9-month requisition. 
 
    d.  Six months prior to DECOM commencement date, the 
following actions should occur: 
 
        (1) SSBN COs must ensure a joint letter recommending 
DECOM crew makeup is received at NAVPERSCOM (PERS-403) via 
parent SUBGRU command and EPMAC, with a copy to parent TYCOM.  
Use Exhibit 1 as an enclosure to this letter to list every 
billet on the most recent Blue crew Enlisted Distribution 
Verification Report (EDVR), whether or not members can be 
identified from either crew. 
 
        (2) When submitting this crew makeup letter, nominate 
non-selectees for a pre-DECOM PRD which is consistent with the 
patrol schedule and which will either coincide with their EAOS 
or permit completion of a minimum activity tour (24 months) for 
those members upon their reassignment. 
 
        (3) NAVPERSCOM (PERS-403), and EPMAC for non-designated 
SN/FN, will reply to this letter indicating members who will 
remain on board for DECOM and will adjust PRDs as appropriate. 
 
15.  Special Procedures for SSN Deactivation/DECOM.  To the 
maximum extent possible, members selected for assignment to an 
SSN DECOM should have sufficient OBLISERV to complete the 
shipyard period. 
 
    a.  Pending STAR/SCORE Benefits.  Members with pending 
STAR/SCORE benefits should not be assigned to the DECOM period 
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if such assignment will cause undue delay in receiving their 
benefits and the members are unwilling to accept such a delay. 
 
    b.  Ten months prior to the DECOM commencement date, EPMAC 
should ensure the necessary requisitions are in place to reflect 
in the detailers 9-month requisition. 
 
    c.  Six months prior to the DECOM commencement date, SSN COs 
must ensure a letter recommending DECOM crew makeup is received 
at NAVPERSCOM (PERS-403) via parent SUBGRU Commander and EPMAC, 
with a copy to the parent TYCOM.   
 
        (1) Use Exhibit 1 as an enclosure to this letter to list 
every billet. 
 
        (2) When submitting this letter, nominate non-selectees 
for a pre-DECOM PRD which is consistent with the ship's present 
schedule and which will either coincide with their EAOS or 
permit completion of 24 months for those members upon their 
reassignment. 
 
        (3) NAVPERSCOM (PERS-403) and EPMAC for non-designated 
SN/FN will reply to this letter indicating members who will 
remain aboard for DECOM and will adjust PRDs as appropriate. 
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EXHIBIT 1 

SSBN/SSN MANNING FOR SHIP’S OVHL/DMP/DECOM 
SSBN CREW CONSOLIDATION/CREW SPLIT FOR SHIP’S OVHL/DECOM 

NEW CONSTRUCTION CREW 
 

(Use appropriate title.) 
 
 
 

Crew:  (Blue)/(Gold)   USS ___________________ (SSN/SSBN _____) 
 
____________________DIVISION 
 
 
ALW (1)        ALW (1)        ACTUAL 
VOL (2)        REQ            REQ (3) 
 
RATE NEC RATE NAME SSN N/VOL EAOS PRD PRD SDCD 
          
          
          
          
          
          
 
REMARKS 
 

 

 

 

 

 

 
NOTES:   
 
(1) Denotes augment or additional personnel for OVHL/DMP. 
(2) Enter “V” or “N” as appropriate. 
(3) In remarks enter: 
 
    1:  NAVPERS 1070/613, agreeing to exceed maximum sea tour. 
    2:  NAVPERS 1070/613, waiver/delay STAR school. 
    3:  NAVPERS 1070/613, agreeing not to transfer to 
        Fleet Reserve until completion of OVHL + 1 patrol. 
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MILPERSMAN 1306-414 
 

SPECIAL PROCEDURES FOR ASSIGNMENT OF SSBN PERSONNEL 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:      DSN 
            COM 
            FAX 

882-3633 
(901) 874-3633 

882-2638 
 
1.  Background.  National priorities accorded the fleet 
ballistic missile strategic weapons system and the nuclear power 
program dictate an exceptional degree of combat readiness. 
 
    a.  The unique nature of nuclear submarine operations 
demands a personnel allowance, which provides a delicate balance 
between requirements for special skills, watch stations, and 
submarine safety. 
 
    b.  To ensure the stability necessary to maintain that 
balance, special procedures for crew rotation have been 
established. 
 
2.  SSBN and SSN Tour Adjustments.  Unanticipated losses caused 
by illness, disqualification, humanitarian reassignment, etc., 
may necessitate extending projected rotation dates (PRDs) of 
remaining members in the same rating or technical experience 
level to maintain manning stability. 
 
    a.  Requests for changes to PRDs should be submitted to Navy 
Personnel Command (NAVPERSCOM), Nuclear Power/Submarine 
Assignment Branch (PERS-403) per MILPERSMAN 1306-104. 
 
    b.  All requests for PRD extensions shall indicate whether 
the member is a volunteer/nonvolunteer, and whether the member 
has a Selective Training and Reenlistment (STAR)/Selected 
Conversion and Reenlistment (SCORE) benefit pending. 
 
    c.  When sufficient qualified/sea-experienced volunteers are 
not available to fill certain high priority shore duty/new 
construction requirements in the case of nuclear trained and 
Trident/Poseidon personnel, NAVPERSCOM (PERS-403) will order 
personnel from nuclear submarine crews at PRD as necessary to 
fill these billets. 
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3.  Action by the SSBN Commanding Officer (CO).  Members who, 
upon completion of a deterrent patrol, have insufficient 
obligated service (OBLISERV) to complete the subsequent patrol 
must be identified.  (Insufficient OBLISERV applies to those 
cases wherein a member's end of active obligated service (EAOS) 
is earlier than 5 days subsequent to the post-patrol exchange of 
command date.) 
 
    a.  To improve the number of days members are assigned to 
operational units in the billet for which they are trained, the 
procedure described below is to be followed. 
 
    b.  During on-crew period A, SSBN COs review noncareer 
designated members whose EAOS occurs more than 90 days after 
period C, and who have insufficient OBLISERV to complete period 
E (see table below for identification of periods A through E). 
 

A B C D E 
ON-CREW OFF-CREW ON-CREW OFF-CREW ON-CREW 
REVIEW/COUNSEL NOMINATE  TRANSFER  
 
    c.  The following sequence of events should take place: 
 
        (1) During on-crew period A, members are identified who 
do not have sufficient active OBLISERV to complete on-crew 
period E. 
 
        (2) Members who decline to OBLISERV to complete on-crew 
period E will be nominated by the end of the first week of 
training of off-crew period B for transfer after on-crew 
period C. 
 
        (3) Members will complete on-crew period C and within 
15 days of return to homeport be transferred by NAVPERSCOM 
(PERS-403).  Every effort will be made to assign these members 
to another submarine in the same homeport. 
 
        (4) When the SSBN is establishing its PRD management 
plan, the following rule will be adhered to: 
 
            (a) If the SSBN crew returns from patrol between the 
1st through 15th of a month, the member's PRD will be 
established as the same month of return from patrol. 
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            (b) If the SSBN crew returns from patrol after the 
15th of the month, the member's PRD will be established for the 
following month. 
 
    d.  COs must submit a PRD change request for all members 
identified by the review, or request authority from NAVPERSCOM 
(PERS-403) to unconditionally extend a member for a period of 
less than 24 months per MILPERSMAN 1160-040. 
 
    e.  All applicable members shall be informed of the policy 
and, after approval of the PRD change request or the 
unconditional extension by NAVPERSCOM (PERS-403), be required to 
extend their enlistments to coincide with their newly 
established PRD or for the period of the authorized 
unconditional extension, as applicable. 
 
    f.  Extensions will be executed by a NAVPERS 1070/621, 
(Rev. 01-00), Agreement to Extend Enlistment.  Such extensions 
will not be beyond the month in which the 15th day after change 
of command falls. 
 
4.  SSBN Post Patrol Personnel Planning Message/Report.  Upon 
completion of the above review and at the beginning of period B, 
the CO will submit an SSBN Patrol Personnel Planning Message or 
Report, as contained in Exhibits 1 or 2, to support personnel 
manning for period E as shown in the above paragraph. 
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EXHIBIT 1 
 

POST-PATROL SSBN MANNING MESSAGE 
(Use the proper message format containing the following.) 

 
FROM:  COMSUBGRU ______________//N1// 
TO:    EPMAC NEW ORLEANS LA //42// 
INFO:  COMNAVPERSCOM MILLINGTON TN//PERS403// 
(AS APPROPRIATE) COMLANTFLT NORFOLK VA//N1// 
                 COMPACFLT PEARL HARBOR HI//N1// 
                 COMSUBLANT NORFOLK VA//N1// 
                 COMSUBPAC PEARL HARBOR HI//N1// 
                 USS ____________________//  // 
BT 
UNCLAS //N01306// 
MSGID/GENADMIN/      /      // 
SUBJ/POST-PATROL MANNING IN USS _______________ (SSBN)____)/ 
(BLUE)/GOLD) (REPORT SYMBOL _____________)// 
REF/A/DOC/MPM/YMD// 
AMPN/REF A IS MILPERSMAN 1306-414.// 
RMKS/1.  THE FOLLOWING PERSONNEL ARE KNOWN UNPLANNED LOSSES DURING 
THIS OFF-CREW PERIOD: 
NAME           RATE/NEC       SSN         LOSS DATE     REASON 
 
2.  THE FOLLOWING PERSONNEL ARE POTENTIAL UNPLANNED LOSSES: 
NAME           RATE/NEC       SSN         LOSS DATE     REASON 
 
3.  REPLACEMENT PERSONNEL HAVE NOT BEEN IDENTIFIED FOR THE FOLLOWING 
BILLETS.  RELIEFS REQUIRED PRIOR TO PATROL: 
    A.   
    B.   
    C.   
 
4.  THE FOLLOWING PERSONNEL ARE PG AFTER COMMENCEMENT OF TEAM 
TRAINING: 
NAME           RATE/NEC       SSN         PG DATE 
 
5.  THE FOLLOWING PERSONNEL HAVE BEEN DESIGNATED AS INDICATED: 
NAME           DESIG RATE     SSN 
 
6.  THE FOLLOWING NON-CAREER DESIGNATED PERSONNEL WILL HAVE 
INSUFFICIENT OBLISERV TO COMPLETE THE SUBSEQUENT PATROL: 
    A.  LESS THAN 90 DAYS OBLISERV: 
        NAME          RATE        NEC       SSN        EAOS 
    B.  GREATER THAN 90 DAYS OBLISERV: 
        NAME          RATE        NEC       SSN        EAOS 
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EXHIBIT 1 (Continued) 
 
7.  THE FOLLOWING PERSONNEL ARE NOMINATED FOR TRANSFER AFTER THE 
FORTHCOMING PATROL HAVING DECLINED TO INCUR ADDITIONAL OBLISERV PER 
REFERENCE (A) TO COMPLETE THE NEXT TWO PATROLS: 
NAME           RATE        NEC       SSN        EAOS 
 
8.  PROJECTED MANNING FOR COMMENCEMENT OF REFIT AND FOR EACH MONTH 
THEREAFTER THROUGH DEPLOYMENT IS: 
 
GRADE       POB 9106       9107       9108       9109 
E-7 - E-9 
E-6 
E-1 - E-9 
 
9.  EXCESS E-6 - E-9 PERSONNEL ON BOARD: 
NAME       RATE/NEC       SSN       PRD       REMARKS 
 
10.  REQUEST FOLLOWING PRD ADJUSTMENTS TO MATCH FUTURE PATROL CYCLES: 
NAME       RATE/NEC       SSN       CUR PRD   REQ PRD   VOL/NVOL 
 
11.  THE FOLLOWING PERSONNEL ARE PLANNED LOSSES AFTER NEXT PATROL FOR 
WHICH A RELIEF HAS NOT BEEN IDENTIFIED: 
NAME       RATE/NEC       SSN       ACCEPTABLE RELIEF 
 
PRDS WILL BE SUBMITTED BY USS _______________(BLUE)/(GOLD) IF RELIEFS 
ARE NOT IDENTIFIED PRIOR TO CREW'S DEPARTURE FOR PATROL. 
 
12.  USS ________________(BLUE/GOLD) IS PROJECTED TO BEGIN OFF-CREW 
TRAINING ON __________ WITH AN ASSIGNED ENLISTED PERSONNEL STRENGTH OF 
______ PERSONNEL. 
 
13.  POC COMSUBGRU _______________ IS ________________ AUTOVON:  
__________.   
 
14.  CO COMMENTS/CONCERNS: 
BT 
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EXHIBIT 2 
 

POST-PATROL SSBN MANNING REPORT 
(Use the proper letter format containing the following.) 

From:  Commander, Submarine Group _______________ 
To:    EPMAC 
 
Subj:  POST-PATROL MANNING IS USS ______________ (SSBN______) 
       (BLUE/GOLD) 
 
Ref:   (a) MILPERSMAN 1306-414 
 
1.  The following personnel are known to be unplanned losses during 
this off-crew period: 
 
NAME       RATE/NEC       SSN       LOSS DATE       REASON 
 
2.  The following personnel are potential unplanned losses: 
 
NAME       RATE/NEC       SSN       LOSS DATE       REASON 
 
3.  Replacement personnel have not been identified for the following 
billets.  Reliefs are required prior to patrol for: 
 
    a. 
 
    b. 
 
    c. 
 
4.  The following personnel are prospective gains after commencement 
of team training: 
 
NAME       RATE/NEC       SSN       PG DATE 
 
5.  The following personnel have been designated as indicated: 
 
NAME       DESIG RATE       SSN 
 
6.  The following noncareer designated personnel will have 
insufficient OBLISERV to complete the next patrol. 
 
    a.  Less than 90 days OBLISERV: 
 
NAME       RATE/NEC       SSN       EAOS 
 
b.  Greater than 90 days OBLISERV: 
 
NAME       RATE/NEC       SSN       EAOS 
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EXHIBIT 2 (Continued) 
 
7.  The following personnel are nominated for transfer after the 
forthcoming patrol having declined to incur additional obligated 
service per reference (a) to complete the next two patrols: 
 
NAME       RATE/NEC       SSN       EAOS 
 
8.  Projected manning for commencement of refit and for each month 
thereafter through deployment is: 
 
GRADE       POB 9206       9207       9208       9209 
E-7 - E-9 
E-6 
E-1 - E-9 
 
9.  Excess E6-E9 personnel on board: 
 
NAME       RATE/NEC       SSN       PRD       REMARKS 
 
10.  Request the following PRD adjustments match future patrol cycles: 
 
NAME       RATE/NEC       SSN       PRD       REQ PRD   VOL/NVOL 
 
11.  The following personnel are planned losses after the next patrol 
for which a relief has not been identified: 
 
NAME       RATE/NEC       SSN       ACCEPTABLE RELIEF 
 
PRDS WILL BE SUBMITTED BY USS ____________(BLUE/GOLD) IF RELIEFS ARE 
NOT IDENTIFIED PRIOR TO CREW'S DEPARTURE FOR PATROL. 
 
12.  USS ___________ (BLUE/GOLD) is projected to begin off-crew 
training on ___________ with an assigned enlisted personnel strength 
of ____ personnel. 
 
13.  Point of contact at Commander Submarine Group ______ is 
___________ Autovon:  ________________. 
 
14.  Commanding officer's comments/concerns: 
 
Copy to: 
COMNAVPERSCOM (PERS-403) 
CINCLANTFLT (N1) 
CINCPACFLT (N1) 
COMSUBLANT (N1) 
COMSUBPAC (N1) 
USS ________________ 
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MILPERSMAN 1306-416 

PROCESSING OF PERSONNEL DISQUALIFIED FROM SUBMARINE 
DUTY 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
 (901) 874-3633 
      882-2638 

 
 
References NAVMED P-117, Manual of the Medical Department 

SECNAVINST 5510.3A 
SECNAVINST 5510.35A 
NAVPERS 18068F, Navy Enlisted Manpower and 
   Personnel Classifications and Occupational 
   Standards, Volume II, Navy Enlisted 
   Classifications 
OPNAVINST 5355.3B 
SECNAVINST 7220.80E 

 
1.  Policy.  Because of the special safety and reliability 
aspects of operating submarines, the need to provide for 
disqualification for duty in submarines in certain instances is 
clear.  Disqualification for duty in submarines is an 
administrative procedure invoked to preclude reassignment of a 
member to another submarine command. 
 
    a.  Disqualification for duty in submarines supplements the 
disciplinary and administrative actions that may be required to 
effect satisfactory performance, and is not an end in itself. 
 
    b.  There are a few situations where a member is unable to 
meet the physical standards for submarine duty through no fault 
or lack of diligence on the member's part.  In these few cases, 
disqualification is an appropriate course of action by itself. 
 
    c.  Disqualification for duty in submarines shall not be 
used as a substitute for required disciplinary and/or 
administrative action.  Particular care shall be exercised to 
ensure that disqualification is not used to effect the transfer 
of members to other duty when they do not clearly meet the 
established high standards for continued Naval Service. 
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2.  Categories and Reasons.  There are two categories of 
disqualification for duty in submarines, one of which must be 
cited in every disqualification recommendation. 
 
    a.  Disqualified Category.  Members removed from submarine 
duty in the disqualified category are not normally eligible for 
return to submarine duty at any future date.  Reasons for 
disqualification are as follows: 
 
        (1) Inability to qualify or failure from a training 
pipeline leading to assignment to submarine duty. 
 
        (2) Inability to requalify (SS) members only. 
 
        (3) As a result of disciplinary and/or administrative 
action resulting in (list one) 
 
            (a) disqualification prior to separation,  
 
            (b) discharge detachment for cause,  
 
            (c) unauthorized absence in excess of 30 days,  
 
            (d) classification as a conscientious objector or 
homosexuality, 
 
            (e) a change in rating, 
 
            (f) Navy Enlisted Classification (NEC) removal,  
 
            (g) security clearance,  
 
            (h) substantiated family advocacy sexual abuse case,  
 
            (i) ineligibility for the Personnel Reliability 
Program (PRP) when such action precludes further service in 
submarines, or 
 
            (j) other such disqualifying action (specify). 
 
        (4) Unreliability due to drug/alcohol abuse. 
 
        (5) Stress reaction, emotional instability, or suicide 
attempts/gestures. 
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        (6) Environmental unadaptability (including 
claustrophobia). 
 
NOTE:  Disqualification for stress reactions, emotional 
instability, suicide attempts/gestures, or for environmental 
unadaptability must include psychiatric/psychological 
consultation 
 
    b.  Physically not Qualified Category 
 
        (1) Members found not physically qualified may reapply 
for return to submarine duty when they again meet the physical 
requirements set forth in NAVMED P-117, article 15. 
 
        (2) Requests for reinstatement must be submitted via the 
chain of command and Bureau of Medicine and Surgery (BUMED) 
(MED-21) to Navy Personnel Command (NAVPERSCOM), Nuclear 
Power/Submarine Assignment Branch (PERS-403).  Reasons for 
disqualification are as follows: 
 
            (a) Failure to meet the physical requirements for 
submarine duty contained in NAVMED P-117, article 15.  For 
administrative purposes, physical disqualification will be 
limited to members with a duly diagnosed medical condition such 
as an ulcer, lung disorder, neurosis, etc.  Organic brain 
syndrome may also be used for physical disqualification. 
 
            (b) All too often the medical problem, which renders 
a member not physically, qualified for submarine duty also 
renders the member not physically qualified for all duties of 
the member's rate at sea or on foreign service (full duty).  
When considered appropriate, recommendations for medical board 
action or administrative separation will be initiated in 
addition to disqualification for duty in submarines. 
 
        (3) A waiver of the physical standards for submarine 
duty should be considered in all appropriate cases.  Waivers may 
be recommended with qualified and documented medical advice.  
Considered action will be on the basis of the member's 
condition, the risk it places on the member's continued health 
and safe reliable submarine operations. 
 
        (4) Waiver requests should be submitted to NAVPERSCOM 
(PERS-403) via BUMED (MED-21).  For members assigned to 
submarine duty, submit waiver request via immediate superior in 
command (ISIC), type commander (TYCOM), and BUMED (MED-21). 
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        (5) Questionable Cases.  When the category or reason to 
be cited in a disqualification recommendation cannot be 
determined, guidance should be requested from NAVPERSCOM 
(PERS-403). 
 
3.  Disqualification Authorities.  NAVPERSCOM and Commander, 
Submarine Force, U.S. Atlantic Fleet (COMSUBLANT)/Commander, 
Submarine Force, U.S. Pacific Fleet (COMSUBPAC) are the ultimate 
authorities for submarine disqualification. 
 
    a.  Submarine commanders will act only on the cases of 
members who are under their administrative or operational 
command. 
 
    b.  NAVPERSCOM (PERS-403) will act on all other cases such 
as members in transit, in school commands not under the force 
commander's control, or in nonsubmarine shore commands for duty. 
 
    c.  Except for disqualification involving physical 
disqualification; or disqualification of submarine-qualified 
members by reason of environmental unadaptability, stress 
reaction, or emotional instability which have not been resolved 
by administrative action; the following commanders are 
authorized to approve disqualifications: 
 
        (1) Submarine group/squadron commanders.   
 
NOTE:  Disqualification authority may be delegated in writing to 
chief of staff/chief of staff officer. 
 
        (2) Submarine base commanding officers (COs). 
 
        (3) COMSUBLANT Deputy Chief of Staff Personnel 
Readiness. 
 
        (4)COMSUBPAC Assistant Chief of Staff (ACOS) for 
Personnel and Training. 
 
    d.  NAVPERSCOM (PERS-403) and COMSUBLANT/COMSUBPAC, as the 
disqualification authority, will review each disqualification 
action and retain the prerogative to direct final action and to 
disqualify members in either disqualification category. 
 
    e.  In an effort to minimize delays in processing submarine 
disqualification cases, NAVPERSCOM (PERS-403) has been 
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designated the NAVPERSCOM point of contact (POC) for these 
matters. 
 
        (1) All message traffic to NAVPERSCOM concerning 
disqualification matters should be sent to NAVPERSCOM 
(PERS-403F), who will monitor timely completion of actions. 
 
        (2) Procedures for removal of security clearances and 
eligibility for PRP require written acknowledgments from the 
member.  Correspondence concerning these matters should be 
addressed to  
 
            (a) NAVPERSCOM, Personnel Performance, Security and 
Separations Division (PERS-83), for security clearance issues 
per SECNAVINST 5510.3A, and  
 
            (b) Chief of Naval Operations (CNO), Special 
Assistant for Naval Investigation Matters and Security (N09N) 
for Personal Reliability Program (PRP) issues per SECNAVINST 
5510.35A. 
 
4.  Assignment of Designator 8 (SP).  All members disqualified 
from submarine duty will normally be assigned to a submarine 
support command for a 2-year tour, or to complete prescribed sea 
tour (PST) or normal shore tour (NST), whichever is longer.  
Submarine Designator 8 (controlled by NAVPERSCOM (PERS-403)) 
will be assigned. 
 
    a.  Nuclear-trained members found physically disqualified 
from submarine duty, but remain qualified for the nuclear field, 
will be assigned to surface nuclear duty. 
 
    b.  Members who require forced rating conversion by virtue 
of PRP decertification or security clearance revocation will 
normally be converted to a rating consistent with assignment to 
a submarine support billet. 
 
    c.  Assignment to submarine support can only be made to a 
valid billet, and normally in the same geographic area. 
 
        (1) If forced rating conversion is not required, members 
will retain their submarine source rating and, if applicable, 
Navy Enlisted Classification (NEC) codes. 
 
        (2) If there is no valid submarine support billet 
available, or the cognizant surface detailer has a valid billet 
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which can be filled by a member, the submarine detailer must 
receive approval from the manning control authority (MCA) via 
Enlisted Placement Management Center (EPMAC) to assign a 
submarine disqualified member directly to duty in the surface 
fleet. 
 
        (3) If authorization is granted by the MCA, the 
submarine Designator 8 will be removed. 
 
    d.  Members assigned to a submarine support billet will be 
assigned a 2-year projected rotation date (PRD).  At the 
completion of the 2-year submarine support tour the following 
options are available: 
 
        (1) Retain Designator 8 and continued assignment to 
submarine support duty. 
 
        (2) Release from Designator 8 and made available for 
general detailing by the surface community.  This may require 
forced rating conversion.  If member decides to be released, 
member must submit NAVPERS 1306/7 (Rev. 01-03), Enlisted 
Personnel Action Request, requesting release to surface 
community and removal of Designator 8 and, if applicable, forced 
rate conversion.  If approved for release, member's command must 
submit NAVPERS 1221/1 (Rev. 06-92), Navy Enlisted Classification 
(NEC) Change/Recommendation per NAVPERS 18068F, volume II for 
NEC removal if NECs are submarine related. 
 
        (3) Request reinstatement to submarine duty, as 
explained in this article. 
 
        (4) In cases where members are being administratively 
separated, a submarine disqualification package (Exhibit 1) will 
be utilized and forwarded to NAVPERSCOM (PERS-403F) prior to 
separation. 
 
    e.  For all members not under disqualification authority of 
COMSUBLANT or COMSUBPAC (shore commands outside the submarine 
community, school commands, recruiting, etc.), the 
recommendation for disqualification will be submitted directly 
to NAVPERSCOM (PERS-403) in the format of Exhibit 1. 
 
5.  Correspondence.  All correspondence to NAVPERSCOM (PERS-403) 
or CNO, Nuclear Power Program Manager (N133) relating to 
submarine disqualification (and associated NEC removals or 
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rating change) of enlisted members shall also be addressed to 
NAVPERSCOM (PERS-403F). 
 
    a.  To speed processing of disqualification cases, message 
notification of each case must be sent to NAVPERSCOM (PERS-403) 
as soon as the decision to disqualify has been finalized. 
 
    b.  Exhibit 2 provides the format for this message.  
NAVPERSCOM (PERS-403) will act as the NAVPERSCOM POC for all 
submarine disqualification matters. 
 
    c.  Correspondence (or copies thereof) to activities 
external to NAVPERSCOM shall continue to be sent per applicable 
instructions.  NAVPERSCOM (PERS-403) will be notified of all 
submarine disqualifications.  This is a critical tool for 
management of the submarine enlisted community.  All messages or 
letters for final submarine disqualification must be sent "info" 
or "copy to" to NAVPERSCOM (PERS-403). 
 
6.  Rating Changes.  When rating changes are required as part of 
the disqualification process or the removal of a Designator 8, a 
rating change recommendation should be submitted to NAVPERSCOM 
(PERS-403) as soon as disqualification action has been approved. 
 
    a.  To best match the member's previous training, 
experience, and needs of the Navy, choices should normally be 
made per the guidance in Exhibit 3. 
 
    b.  Recommendations from the CO are encouraged in addition 
to the choices submitted by the member. 
 
    c.  It is strongly recommended that choices submitted by the 
member be realistic.  Members who have received extensive 
training in their present rating will not normally be assigned 
to ratings requiring extensive additional training or to those 
overmanned in rating and paygrade. 
 
    d.  If none of the choices made by the member are feasible, 
a rating selection will be made by NAVPERSCOM per needs of the 
Navy and recommendations submitted by the CO.  NOTE:  With few 
exceptions, disqualified members are assigned to a submarine 
support billet and rating conversion must be consistent with 
ratings normally assigned to such billets. 
 
    e.  Rate changes should not be submitted until the following 
actions have been completed (as applicable): 
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        (1) Permanently PRP decertified. 
 
        (2) Security clearance removed/revoked. 
 
        (3) Submarine disqualification package received by 
NAVPERSCOM (PERS-403). 
 
    f.  Rate change submission should not be included in an 
availability report. 
 
7.  Availabilities.  Members being disqualified shall be made 
available as follows: 
 
    a.  Availabilities should not be submitted until the 
submarine disqualification package has been forwarded to 
NAVPERSCOM (PERS-403). 
 
    b.  Nonsubmarine designated E-3 and below.  Should be made 
available to EPMAC as soon as the disqualification is finalized 
and the member is available for transfer. 
 
    c.  All availability correspondence for submarine designated 
E-3 and above shall be addressed to NAVPERSCOM (PERS-403) using 
class DG avail code.  Any other submissions may cause further 
delay in transfer of disqualified members. 
 
    d.  Upon receipt of availability, NAVPERSCOM (PERS-403) will 
ensure the following administrative actions have been completed 
prior to entering the availability: 
 
        (1) Receipt of submarine disqualification package. 
 
        (2) Removal of submarine enlisted designator. 
 
        (3) NEC removal/change, if applicable. 
 
        (4) Rate conversion, if applicable. 
 
        (5) Assignment of Designator 8(SP), if applicable, 
(assigned by NAVPERSCOM (PERS-403)). 
 
8.  Striker Identification Removal.  There is no requirement to 
convert disqualified E-3 submarine members to another rating if 
they are designated strikers.  Striker designator removal may be 
required for submarine specific ratings.  Approval must be 
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obtained from NAVPERSCOM, Active Enlisted Advancements/ 
Incentives Branch (PERS-811) for striker designator removal. 
 
9.  PRP/Security Clearance/NEC Removal.  Removal of a member 
from the PRP or revocation of the member's security clearance 
can significantly decrease the member's ability to function at a 
subsequent duty station or in another rating. 
 
    a.  Removal from the PRP and revocation of security 
clearance should not be performed automatically as part of the 
disqualification process, but should be based solely upon the 
merits of each case.  Similarly, NECs, which are not unique to 
the submarine force, should not automatically be recommended for 
removal. 
 
    b.  Submarine disqualification by reason of NEC removal will 
require approval of NAVPERS 1221/1 by EPMAC via NAVPERSCOM 
(PERS-403), prior to processing for submarine disqualification.  
Nuclear NEC removal will require approval by CNO (N133D) prior 
to submarine disqualification. 
 
    c.  In cases where members are submarine disqualified when 
forced rating conversion is required and hold a submarine 
related NEC, submission of NAVPERS 1221/1 is required after 
submarine disqualification has been completed and forwarded to 
NAVPERSCOM (PERS-403). 
 
10.  Procedures for Requesting Reinstatement to Submarine Duty.   
Members previously assigned the submarine designator (SS)/(SU) 
may request reinstatement to submarine duty. 
 
    a.  Time Frame.  Requests for reinstatement to submarine 
duty must be submitted within 5 years from the date of 
disqualification. 
 
    b.  Authority.  NAVPERSCOM (PERS-403) is the submarine 
reinstatement authority in all cases and will assign the 
(SS)/(SU) submarine designator, as appropriate. 
 
    c.  Recertification.  HM Submarine IDC's must request 
reinstatement from NAVPERSCOM (PERS-403), via CNO, Enlisted 
Plans and Career Management Branch (N132D), and "clinically" 
recertify prior to "refresher training" to be eligible for PCS 
orders to a submarine and reinstatement. 
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    d.  Submarine Designator Assignment Date.  If approved, the 
submarine designator will be assigned the date the reinstatement 
approval letter is signed for members who were medically 
disqualified.  For all others, the submarine designator will be 
assigned upon reporting on board an operational submarine for 
duty. 
 
    e.  Reinstatement for "Physically not Qualified" Members.  
Members who were physically disqualified may request 
reinstatement if the medical problem no longer exists, or has 
remained asymptomatic for a minimum of 2 years without benefit 
of medication, special diet, or continuing therapy.  In all 
cases, a waiver of the medical standards must be submitted.  The 
format for requesting reinstatement is as follows: 
 
        (a) Submit NAVPERS 1306/7 requesting reinstatement of 
the (SS)/(SU) designator and waiver of physical standards for 
submarine duty to NAVPERSCOM (PERS-403F) via local chain of 
command and BUMED (MED-21). 
 
        (b) As enclosure (1) include all applicable medical 
documentation and a current submarine physical as required by 
NAVMED P-117, article 15-69. 
 
    f.  Reinstatement for Alcohol Abuse 
 
        (1) Members disqualified by reason of alcohol abuse per 
this article may be considered for return to duty in submarines 
after fulfilling the provisions of OPNAVINST 5355.3B. 
 
        (2) A request for reinstatement to submarine duty after 
disqualification for alcohol abuse must be submitted strictly 
per OPNAVINST 5355.3B using the format of Exhibit 4. 
 
        (3) If reinstated, the member will be assigned to 
submarine duty in a submarine unqualified (SU) status at PRD 
using normal assignment procedures.  The (SU) designator will be 
assigned effective the date of reporting to a submarine. 
 
    g.  Reinstatement for All Others (Demonstrated 
Unreliability, Security Clearance Removal, etc.).  Submit 
NAVPERS 1306/7 requesting reinstatement of the (SS)/(SU) 
designator and provide a statement concerning the reason for 
disqualification.  Members will include a copy of a current 
(within 6 months) submarine physical and copies of their last 
three performance evaluations as enclosures. 
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11.  Pre-Service Drug Abuse Waivers for Previously Undisclosed 
and/or Undocumented Usage 
 
    a.  If, subsequent to assignment to submarine duty, a pre-
service drug abuse is disclosed or identified and there is no 
documented waiver, a waiver request must be submitted to 
NAVPERSCOM (PERS-403), info to the ISIC and TYCOM (directly 
to NAVPERSCOM (PERS-403) for members not assigned under a 
submarine TYCOM). 
 
    b.  A waiver will be considered only for experimental use of 
marijuana.  A signed statement from the member defining the 
extent of usage is required. 
 
12.  Limited Waiver of the Physical Standards for Submarine 
Duty.  Senior enlisted members (generally construed to mean 
senior E-7 and above), found not physically qualified for 
submarine duty may be granted a limited waiver of the physical 
standards for submarine duty. 
 
    a.  This limited medical waiver will be granted by 
NAVPERSCOM (PERS-403), only on the advice of BUMED (MED-21) on a 
case-by-case basis, so the member will be able to ride a 
submarine for short periods of time (i.e., sea trials, weekly 
operations). 
 
    b.  Members will be considered for a limited waiver only if 
recommended by the cognizant squadron or group commander, TYCOM, 
and BUMED (MED-21), and only if a valid need for the member's 
services exists. 
 
    c.  The member, if approved, shall not be assigned to 
submarine duty, will be assigned submarine Designator 8(SP), and 
shall not be eligible for continuous submarine pay (CONSUBPAY).  
The limited medical waiver will be granted by letter to the 
member's parent command. 
 
    d.  If granted a limited medical waiver, members must notify 
the staff to which assigned of their medical status, and the 
staff shall be responsible for ensuring members are physically 
able to ride a submarine on a limited basis. 
 
    e.  A verification of the member's medical condition must be 
made by a submarine medical officer at least annually. 
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    f.  Members will be eligible for Operational Submarine Duty 
Incentive Pay (OPSUBPAY) per SECNAVINST 7220.80E, as they shall 
be considered "Qualified in Submarines with Limited Medical 
Waiver."  A member granted a limited waiver will not be eligible 
for assignment to a precommissioning unit or to a submarine in 
overhaul unless NAVPERSCOM (PERS-403) and the responsible group 
and TYCOM concur. 
 
    g.  An member granted a limited waiver currently serving in 
a precommissioning unit or in a submarine in overhaul may remain 
aboard that ship until post-shakedown availability (PSA) sea 
trials or post-overhaul sea trials have been completed. 
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EXHIBIT 1 
RECOMMENDATION FOR DISQUALIFICATION FROM DUTY IN SUBMARINES AND, 
WHEN APPLICABLE, RELATED ADMINISTRATIVE ACTIONS FOR COMMANDS NOT 
UNDER COMSUBPAC OR COMSUBLANT DISQUALIFICATION AUTHORITY. 
(Use proper letter format containing the following.) 
 
 
From:  Commanding Officer, ______________________________ 
To:    Commander, Navy Personnel Command (PERS-403) 
 
Subj:  RECOMMENDATION FOR DISQUALIFICATION FROM DUTY IN 
       SUBMARINES 
 
Ref:   (a) NAVPERS 15560D, Naval Military Personnel Manual, 
           Article 1220-040 
       (b) NAVPERS 15560D, Naval Military Personnel Manual, 
           Article 1306-416 
       (c) SECNAVINST 5510.35A (when applicable for PRP) 
       (d) SECNAVINST 5510.3A (when applicable for security 
           clearance) 
       (e) Current CREO/REGA NAVADMIN 
 
Encl:  (1) Member's statement (not required for "physically not 
           qualified" category) 
       (2) Copy of NAVPERS 1221/1 (Rev. 06-92), Navy Enlisted 
           Classification (NEC) Change/Recommendation (if a 
           nuclear-trained operator, mail original to CNO 
           (N133D)) 
       (3) Copy of last three enlisted evaluation reports (not 
           required for "physically not qualified" category) 
       (4) Copies of enlisted service record pages documenting 
           substandard performance and disciplinary action (not 
           required for "physically not qualified" category) 
       (5) Medical data (for "physically not qualified" category 
           only) 
       (6) Any other pertinent data 
       (7) Copies of counseling sheets (or summary if not 
           available) 
 
1.  Per references (a) and (b), (rate/designator, full name, 
branch, SSN, NECs) is recommended for disqualification from duty 
in  
submarines.  Disqualification category is ____________.  When 
applicable, the last sentence in this paragraph should read,  
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EXHIBIT 1 (Continued) 
 
"Member's signed statement concerning disqualification and the 
associated administrative actions listed below are contained in 
enclosure (1)." 
 
2.  The following actions have been taken in this case: 
 
    a.  Temporarily/Permanently (omit one) decertified for duty 
under the Personnel Reliability Program per reference (c). 
 
    b.  Personnel security clearance for (indicate level of 
clearance) has been denied/revoked (omit one) per para. 17-208 
of reference (d).  Cite applicable portion(s) of para. 16-102.2 
which describe the reason(s) for such action.  If the member's 
clearance has been changed from a higher to a lower category for 
cause other than purely administrative reasons, so state and 
give specifics. 
 
    c.  Change of rating to (1)_______, (2)_______, (3)________, 
in order of priority, is recommended.  The "open rates" list 
contained in reference (e) has been considered in making this 
recommendation.  Rate/Member's last name, state member's 
preferences, and commanding officer's concurrence or reason for 
not recommending them. 
 
    d.  Recommend enclosure (2) NAVPERS 1221/1 be approved. 
 
3.  Detailed comments on this recommendation are as follows: 
 
4.  By reference (cite letter or message) subject member is 
being processed for a discharge per NAVPERS 15560D, article 
(state appropriate article).  Enclosures (1) through (7) refer.  
If member is not being processed for discharge, a statement is 
required stating reason for not processing member for discharge. 
 
 
      Signature 
 
Copy to: 
CNO (N133D) (Nuclear-trained members only (Advance) 
EPMAC (EP-42) 
Service Record (Transient holding activity if applicable) 
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EXHIBIT 2 
 

SAMPLE DISQUALIFICATION MESSAGE 
 (Use the proper message format containing the following.) 

 
FROM:  Originating Activity  
TO:    COMNAVPERSCOM MILLINGTON TN//PERS403// 
INFO:  EPMAC NEW ORLEANS LA//   // 
BT 
UNCLAS //NO1306// 
MSGID/GENADMIN/       / 
SUBJ/SUBMARINE DISQUALIFICATION NAVPERSCOM (PERS403)// 
RMKS/1.  RATING, NAME, SSN, NEC DISQUALIFIED FROM SUB DUTY ON DATE BY 
REASON OF _________.  SNM PERMANENTLY REMOVED FROM PERSONNEL 
RELIABILITY PROGRAM.  SECURITY CLEARANCE REMOVED/REVOKED.  
RECOMMENDED/NOT RECOMMENDED FOR ASSIGNMENT TO SUBMARINE SUPPORT 
ACTIVITY. 
BT 
 
 
NOTES: 
1.  The disqualification message should not be submitted until the 
submarine disqualification package has been forwarded to NAVPERSCOM 
(PERS-403). 
 
2.  Only applicable information in para. 1 need be submitted.  Not all 
of the actions in the sample will be applicable in every case. 
 
3.  Members disqualified from submarine duty, but not processed for 
discharge from the Naval Service will normally be assigned to a 
submarine support activity for a minimum of 2 years.  Members 
unsuitable for such assignment should be processed for discharge from 
the Naval Service. 
 
4.  In cases where NEC removal is being recommended for a reason other 
than drug abuse, for non-nuclear members, submission of 
NAVPERS 1221/1 is required per NAVPERS 18068F, volume II. 
 
5.  Availability Report.  After all administrative actions (i.e., 
rating change, NEC removal, PRP decertification, and security 
clearance removal/revocation, as appropriate), submit 
the enlisted availability to NAVPERSCOM (PERS-403) (and other 
necessary addressees). 
 
6.  For nuclear-trained members a NAVPERS 1221/1 must be submitted, 
for cases other than drug related disqualification, prior to 
submission of the disqualification message.  Do not submit 
disqualification message or availability report until removal of NEC 
is approved. 
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EXHIBIT 3 
RATING CONVERSION 

 
1.  Members being disqualified from submarine duty who are in 
ratings that are unique to the submarine force or that normally 
require PRP eligibility must convert to other ratings when 
disqualified.  The choice should normally be made using the 
following guidance: 
 

MT STS TM FT 
  OS  *STG OS OS 
#*AT   OS MS FC 
  EM   EM BM IC 
 *IC #*AT BT EM 
 *ASE   OT ABE MM 
  MS  *ASE MM GM 
  BM   MS AK DS 
#*AE (E-4)   BM   
  BT (E-4) #*AE (E-4)   
  MM (E-4)   BT (E-4)   
  AK (E-4)   MM (E-4)   
   AK (E-4)   
 
*  Must normally be eligible for PRP. 
 
#  When member requests and is recommended for conversion 
to these ratings.  Exhibit 1 must provide additional 
remarks/information. 
 

 
2.  Rating conversions should normally be to those ratings 
consistent with submarine support assignments. 
 
3.  The above choices should be forwarded to NAVPERSCOM 
(PERS-403), in the format of Exhibit 1, by the applicable 
activity as soon as the disqualification decision has been 
finalized. 
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EXHIBIT 4 
SAMPLE REQUEST FOR REINSTATEMENT IN SUBMARINE (DRUG/ALCOHOL) 

(Use proper letter format containing the following.) 
 
 
From:  Name/Rate/SSN 
To:    Commander, Navy Personnel Command (PERS-403) 
Via:   (1) Commanding Officer, 
       (2) Commander Submarine Force, U. S. Pacific Fleet/ 
           U. S. Atlantic Fleet (as applicable) 
 
Subj:  REINSTATEMENT IN SUBMARINES 
 
Encl:  (1) Most recent Drug/Alcohol Abuse Report on member 
       (2) List of dates and results of urinalysis tests (if 
           applicable) since submarine disqualification 
 
Ref:   (a) OPNAVINST 5355.3B 
 
1.  I request reinstatement in submarines. 
 
2.  I was disqualified from submarines due to alcohol dependency 
on ________.  Since that time I have been made aware of the 
physical and mental effects of alcohol abuse and I reject abuse 
of alcohol. 
 
3.  To substantiate my freedom from substance abuse I volunteer 
for participation in a urinalysis screening program for 1 year 
after reassignment to a submarine. 
 
 
 
      Member's Signature 
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MILPERSMAN 1306-418 

SUBMARINE NR-1 AND DEEP SUBMERGENCE UNIT (DSU) 
DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
  (901) 874-3633 
      882-2638 

 
1.  Submarine NR-1 Duty.  Submarine NR-1 is a nuclear-powered, 
deep-diving oceanographic vessel home ported in Groton, CT. 
 
    a.  The crew is composed of 4 officers and 22 enlisted 
members.  Fifteen of the enlisted billets are for 
nuclear-trained, enlisted members.  The remaining seven enlisted 
billets are for one submarine qualified yeoman, one senior 
storekeeper (Navy Enlisted Classification (NEC) 2815), one 
junior storekeeper, one independent duty corpsman, and three 
submarine-qualified electronic technicians. 
 
    b.  Tour length on Submarine NR-1 is 3 years for all 
personnel. 
 
    c.  All nuclear-trained enlisted billets are for active 
nuclear NECs.  All nuclear operators assigned qualify as 
Engineering Officer of the Watch. 
 
    d.  Prerequisites for Submarine NR-1 duty for 
nuclear-trained enlisted members: 
 
       (1) Upper-half class standing at Nuclear Power School and 
Nuclear Power Training Unit (no waivers will be considered). 
 
       (2) No performance trait evaluation marks in the lower 
two marking areas (1.0 and 2.0) in all categories for the last 
three reporting periods. 
 
       (3) Qualified in submarines and as Engineering Watch 
Supervisor (senior-in-rate watch station qualification will be 
considered on a case basis). 
 
       (4) Paygrade:  E-5 or E-6. 
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       (5) Approximately 5 to 12 years experience in the Navy.  
Approximately 3 years sea experience on an operational nuclear 
propulsion plant. 
 
       (6) Favorable commanding officer (CO) endorsement. 
 
    e.  Naval Reactors headquarters personnel perform final 
selection of nuclear-trained enlisted members for duty on 
Submarine NR-1 through a series of interviews. 
 
    f.  Requests for Submarine NR-1 duty, including support 
personnel, should be submitted to Navy Personnel Command 
(NAVPERSCOM), Nuclear Power/Submarine Assignment Branch 
(PERS-403) on NAVPERS 1306/7 (Rev. 01/03), Enlisted Personnel 
Action Request. 
 
2.  Deep Submergence Unit (DSU).  DSU is a highly specialized 
command under the cognizance of Commander Submarine Development 
Squadron 5, based in San Diego, CA. 
 
    a.  DSU consists of several unique detachments tasked with 
submarine rescue, oceanographic research, search and recovery 
operations and diving/salvage operations. 
 
    b.  DSU organization is as follows: 
 
        (1) DSU Deep Submergence Unit (parent command). 
 
        (2) DET MYSTIC Deep Submergence Rescue Vehicle (DSRV-1). 
 
        (3) DET AVALON Deep Submergence Rescue Vehicle (DSRV-2). 
 
        (4) DET TURTLE Deep Submergence Vehicle (DSV-3). 
 
        (5) DET SEA CLIFF Deep Submergence Vehicle (DSV-4). 
 
        (6) DET UMV Detachment Unmanned Vehicles. 
 
    c.  Prerequisites.  The following requirements are 
prerequisites for assignment to DSU: 
 
       (1) Have successfully completed a prescribed submarine 
tour (where billet requires). 
 
       (2) Be qualified in submarines (where billet requires) 
and qualified on senior-in-rate watch station. 
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       (3) For assignment to DSRVs or DSVs, be qualified in all 
respects to attend Navy Scuba School.  All candidates must be 
screened prior to detaching from present command. 
 
       (4) For divers assigned to DET UMV, hold required NEC and 
be current in all required qualifications. 
 
       (5) Favorable CO endorsement. 
 
    c.  Requests for DSU duty should be submitted to NAVPERSCOM 
(PERS-403) for submarine personnel, and NAVPERSCOM, 
Seabee/UDT/EOD/SEAL Assignment Branch (PERS-401) for divers, on 
NAVPERS 1306/7. 
 

July 2004 CD



  1306-420 
  CH-2, 05 Mar 2003 
  Page 1 of 1 
 

MILPERSMAN 1306-420 
 

ASSIGNMENT TO FLAG WRITER TRAINING FOR SUBMARINE 
QUALIFIED YEOMAN 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:      DSN 
       COM 

         FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
1.  Policy.  Submarine qualified yeomen requesting assignment to 
flag writer training will be screened per MILPERSMAN 1306-900.  
In the event a member is approved for assignment to flag writer 
training, they will be assigned Submarine Designator 5(SS).  
Flag writers desiring reentry into the submarine force will be 
rescreened, and if manning permits, will be allowed reentry. 
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MILPERSMAN 1306-422 
 

ASSIGNMENT TO ELECTRONIC SURVEILLANCE/SUPPORT 
(SSEP) GROOM TEAMS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
1.  General Information 
 
    a.  Electronic Surveillance/Support Groom Teams (SSEP) 
certify and calibrate electronic support, periscope, and sonar 
systems on deploying Atlantic and Pacific fleet submarines.  
They also install, test, and certify special mission support 
equipment and recording systems in support of type commander and 
Office of Naval Intelligence missions. 
 
    b.  SSEP Groom Teams are located in Groton, CT and 
Pearl Harbor, HI.  Both have sea duty (for rotational purposes 
only) and shore duty billets. 
 
2.  Tour Lengths.  All assignments to SSEP Groom Teams are for a 
tour length of 36 months for shore duty and 42 months for sea 
duty, which provides a 6-month on-site training period followed 
by a full 36-month tour.  Obligated service to complete the tour 
length is required prior to transfer. 
 
3.  Eligibility Requirements.  The following criteria must be 
met to be qualified for SSEP duty: 
 
    a.  Submarine-qualified E-5 or above (ET/STS). 
 
    b.  Warfare-qualified E-4 or above (PH) (E-4 can be waived). 
 
    c.  Minimum 2 years at-sea experience in the maintenance and 
operation of an SSN electronic surveillance or sonar system 
(ET/STS). 
 
    d.  Be eligible for a TOP SECRET Sensitive Compartmental 
Information clearance based on a favorable Single Scope 
Background Investigation (ET/PH). 
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    e.  Be positively recommended by your commanding officer and 
department head/officer in charge of the SSEP Groom Team 
(ET/PH/STS). 
 
    f.  No nonjudicial punishment for previous 36 months. 
 
4.  Submission of Requests 
 
    a.  Requests for assignment to SSEP shall be submitted to 
Navy Personnel Command, Nuclear Power/Submarine Assignment 
Branch (PERS-403) for ET and STS; or Aviation Assignment Branch 
(PERS-404) for PH via the department head/officer in charge of 
the SSEP Groom Team. 
 
    b.  Requests shall include  
 
        (1) copies of all NAVPERS 1070/604 (7/91), Enlisted 
Qualifications History from the member's service record; 
 
        (2) NAVPERS 1070/605 (10/89), History of Assignments (if 
applicable); and 
 
        (3) all NAVPERS 1616/26 (Rev. 03/02), Evaluation Report 
and Counseling Records/evaluations for 5 years prior to 
submission of the request. 
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MILPERSMAN 1306-424 
 

PHYSICAL QUALIFICATIONS FOR SUBMARINE DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
  
References NAVMED P-117, Manual of the Medical Department 

 
1.  Policy.  All submarine designated personnel, including those 
recruited for or who volunteer for submarine duty, must be found 
physically qualified for submarine duty per NAVMED P-117, 
chapter 17. 
 
2.  Procedures 
 
    a.  Prior to transfer to a submarine or to submarine 
training, the transferring command must ensure a submarine 
physical has been completed, or is up to date, and no medical 
waivers are required or pending. 
 
    b.  Periodic tests, shots, etc., must be complete. 
 
    c.  All orders issued by Navy Personnel Command, Nuclear 
Power/Submarine Assignment Branch (PERS-403) for submarine duty, 
or to initial submarine training, must specify the above 
requirements and be completed prior to transfer. 
 
3.  Noncompliance 
 
    a.  Personnel transferred without meeting the above physical 
standards are a detriment to the readiness of the fleet, or may 
cause the loss of training quotas. 
 
    b.  The transferring command, receiving command, Enlisted 
Placement Management Center, and type commander will be notified 
immediately, by message, of any transfer not in compliance with 
this article. 
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MILPERSMAN 1306-500 
NUCLEAR POWER TRAINING PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
1.  Purpose.  To provide information and procedures pertaining 
to the Nuclear Power Training Program.  Other MILPERSMAN 
articles pertaining to the Nuclear Power Training Program are as 
follows: 
 

Topic 
See 

MILPERSMAN 

Qualification for Assignments 1306-502 

Requests for Assignment 1306-504 

 
2.  Policy.  Highly motivated and trained technicians are 
required to maintain and operate the Navy's nuclear powered 
submarines and surface ships, and shore based training 
facilities.  To meet those requirements, the Navy has 
established a nuclear power training program through which 
qualified volunteers may attain the necessary expertise. 
 
3.  Naval Nuclear Propulsion Program (Surface/Submarine) 
 
    a.  This program consists of approximately 12 months 
academic training, followed by approximately 6 months 
operational and maintenance training at a land-based reactor 
prototype site. 
 
    b.  Applicants volunteering for this program should be 
advised that most of the training will be in a new technical 
field and is not limited to the professional aspects of any 
particular rating. 
 
    c.  Training is divided into the following three major 
phases: 
 
        (1) Nuclear Field “A” School. Each candidate is 
classified into one of three ratings: Electronics Technician 
(ET), Electricians Mate (EM) or Machinist Mate (MM). Each has a 
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class “A” school with varying course lengths. These courses are 
taught at the Naval Nuclear Power Training Command in 
Charleston, South Carolina.  The courses cover in-rate theory 
and equipment specific to a Naval nuclear propulsion plant.     
 
       (2) Basic Nuclear Power Course.  This course is 24 weeks 
long and is taught at the Naval Nuclear Power Training Command 
in Charleston, South Carolina. Students receive a theoretical 
background in nuclear propulsion technology and other subjects 
required for the operational training phase which follows. 
 
       (3) Nuclear Propulsion Plant Operator Course.  This 
26-week operational training course is conducted at one of the 
nuclear propulsion reactor prototype plants (Nuclear Power 
Training Unit) located at Ballston Spa, NY, or Charleston, SC.  
At the Nuclear Power Training Unit, students gain realistic 
practical experience by operating the prototype propulsion plant 
as a member of a watch section, while working with experienced 
nuclear propulsion plant operators and supervisors. 
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MILPERSMAN 1306-502 
 

QUALIFICATIONS FOR ASSIGNMENT TO NUCLEAR PROPULSION 
PROGRAM SCHOOLS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
(901) 874-3633 
      882-2638 

 
 
References NAVMED P-117, Manual of the Medical Department 

NAVMED P-5055, Radiation Health Protection Manual 
Manual for Courts-Martial, United States (2000 
   Edition) 
SECNAVINST 5510.30A 

 
1.  Suitability for the Nuclear Propulsion Program 
 
    a.  Academic Prerequisites.  The Nuclear Propulsion Program 
schools are academically difficult and a sound understanding of 
mathematics, physics, and chemistry is necessary for successful 
completion. 
 
    b.  Motivation.  Strong motivation, interest in the program, 
and willingness to work diligently in the academic and 
operational training phases are important prerequisites for the 
program. 
 
    b.  Reliability.  While the highest standards of personal 
conduct and reliability are required of all members of the Naval 
Service, it is especially important that members assigned to 
duty involving operation, maintenance, and supervision of naval 
nuclear propulsion plants are of unquestioned reliability. 
 
    c.  Applicant Evaluation.  Conscientious efforts are 
necessary to examine and evaluate each applicant's character, 
background and potential for meeting program requirements. 
 
2.  Requirements for Assignment to the Nuclear Propulsion 
Program.  Responsibility for determining members' qualifications 
rests with the commanding officer (CO).  Prior to recommending 
members for the Naval Nuclear Propulsion Program, COs interview 
and evaluate nominees per the following requirements: 
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    a.  Paygrade/Occupational Area.  Be paygrade E-2 through E-6 
on active duty in the occupational areas of Electronic and 
Mechanical/Electrical Equipment Repair (DG-9710 and DG-9760). 
 
       (1) Members selected for the program will be placed in 
one of three nuclear operator categories (Mechanical, Electrical 
or Reactor Operator) at the beginning of basic Nuclear Power 
School based on experience and needs of the program. 
 
       (2) Members will be converted to the source rating 
appropriate to their operator training (MM, EM or ET) upon 
successful completion of the Nuclear Field "A" School course. 
 
    b.  Motivation.  Be motivated for the program and aware of 
the demanding academic effort required to complete the training 
program (e.g.; general study and class time usually totals at 
least 12 hours per day). 
 
    c.  Scores.  Have a minimum combined VE plus AR score of 
113. 
 
    d.  High School Diploma.  Be a high school diploma graduate. 
 
    e.  Algebra.  Have completed at least 1 year of high school 
level algebra with no less than a "C" (70 - 79% on a 100% base). 
 
    f.  Chemistry, Physics, or other Sciences.  Should have 
completed high school level or higher instruction in chemistry, 
physics, or other sciences. 
 
    g.  Age.  Have not reached 25th birthday on class convening 
date at Nuclear Power School. 
 
    h.  Physical.  Be physically qualified per 
 
        (1) NAVMED P-117, article 15-32 and NAVMED P-5055 for 
members applying for the Nuclear Submarine Program, or  
 
        (2) NAVMED P-117, article 15-33 and NAVMED P-5055 for 
personnel applying for the Nuclear Surface Ship Program. 
 
    i.  Academic Performance.  Have demonstrated good 
academic performance at Class "A" and other service schools 
(evidenced by a standing within the upper half of the class).   
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NOTE:  Members who did not stand in the upper half of the above 
schools will be considered on a case basis if other evidence of 
academic achievement clearly indicates potential to successfully 
complete nuclear propulsion training. 
 
    j.  Citizenship.  Be a U. S. Citizen. 
 
    k.  Active Service.  Not have completed more than 4 years 
active service on class convening date for Nuclear Power School.  
Waivers will be considered on a case basis for particularly 
outstanding candidates. 
 
    l.  Disciplinary Record.  Have a clear record for at least 
1 year insofar as the CO can determine by inspection of current 
service record, and not more than one minor offense during the 
past 2 years.  (A minor offense is defined in the Manual for 
Courts-Martial, chapter 128.b.]) 
 
       (1) Convictions.  Members convicted of a serious offense 
will not be accepted.  (A serious offense is one that may 
jeopardize eligibility for security clearance, such as theft or 
an offense that suggests unreliability.) 
 
       (2) Drug Abuse.  Evidence of drug abuse is disqualifying; 
however, a waiver may be granted for pre-service experimental 
use of marijuana.  This waiver policy applies only to 
pre-service use of marijuana which was of a clearly experimental 
nature and was acknowledged by the individual during 
recruitment. 
 
        (3) Other.  Cases may arise which, in the judgment of 
the CO, do not clearly fall within the disciplinary guidelines 
provided above.  In such cases, recommendations containing 
supporting information should be submitted to Navy Personnel 
Command (NAVPERSCOM), Nuclear Power/Submarine Assignment Branch 
(PERS-403F) for decision. 
 
    m.  Performance.  Must have overall performance marks of 3.4 
or better, with no individual performance trait marks below 3.0 
for 2 years prior to entry into Nuclear Power School, except for 
cases in which one minor offense has resulted in an evaluation 
trait mark below 3.4.  Selection for nuclear propulsion training 
will depend on the nature of the minor offense and an evaluation 
of the member's overall performance record. 
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    n.  Security Clearance.  A Security Investigation and 
Clearance is required for the Nuclear Propulsion Program. 
 
        (1) A SECRET clearance is required for all students 
prior to the commencement of training in the Naval Nuclear 
Propulsion Program.  The requirements for granting a SECRET 
clearance are contained in SECNAVINST 5510.30A. 
 
        (2) Prior to completion of the CO's endorsement on 
member's request for entry into the Naval Nuclear Propulsion 
Program, it must be determined if the appropriate security 
documents are available in the service record.  If they are not, 
a National Agency Check Request must be submitted simultaneously 
with the submission of member's NAVPERS 1306/7 (Rev. 1/03), 
Enlisted Personnel Action Request. 
 
        (3) The member cannot be ordered to Nuclear Power School 
until a satisfactory National Agency check is completed and 
documented in his service record. 
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MILPERSMAN 1306-504 
 

REQUESTS FOR ASSIGNMENT TO NUCLEAR PROPULSION 
TRAINING 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3633 
  (901) 874-3633 
      882-2638 

 
1.  Policy 
 
    a. Requests for assignment to nuclear propulsion training 
and ultimate assignment to surface ship or submarine duty shall 
be submitted by qualified members (per MILPERSMAN 1306-502) to 
Navy Personnel Command (NAVPERSCOM), Nuclear Power/Submarine 
Assignment Branch (PERS-403F) on NAVPERS 1306/7 (01/03), 
Enlisted Personnel Action Request. 
 
    b.  Members may indicate they are volunteers for submarine 
duty; however, ultimate assignment to submarine duty cannot be 
guaranteed unless the applicant is already qualified in 
submarines (SS designator). 
 
2.  Service Record Entry.  The following entry must be made on 
NAVPERS 1070/613 (10/81), Administrative Remarks in the member's 
service record prior to submitting a request for assignment to 
the Naval Nuclear Propulsion Program: 
 
 
Date:  "I understand the requirements that I must fulfill if 
selected for the Naval Nuclear Propulsion Program per provisions 
of MILPERSMAN 1160-040, 1160-080, 1306-502 and 1510-030.” 
 
                                        __________________ 
                                        Member's Signature 
 
            ____________________________ 
Witnessed:  J. ELLIS 
            LCDR, USN, Personnel Officer 
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3.  Forwarding Endorsement.  The following information must be 
included in the forwarding endorsement: 
 
    a.  Member has/has not been selected for officer status. 
 
    b.  Member has/has not been previously selected for the 
Naval Nuclear Propulsion Program. 
 
    c.  Statement that applicant has been determined to be 
physically qualified and that additional physical examination 
records (SF 88 (Rev. 10-94), Report of Medical Examination and 
SF 93 (Rev. 6-96), Report of Medical History) have been 
completed and are submitted as enclosure (1). 
 
    d.  Copy of high school transcripts, and college transcripts 
(if applicable). 
 
    e.  Copy of NAVPERS 1070/604 (Rev. 7/91), Enlisted 
Qualifications History. 
 
    f.  Copy of NAVPERS 1616/26 (Rev. 7/95), Evaluation Report 
and Counseling Record covering the last 2 years. 
 
    g.  Justification for waiver of any program eligibility 
requirements. 
 
    h.  Commanding officer's statement as to the applicant's 
potential to successfully complete Nuclear Propulsion Training. 
 
4.  Previously Assigned to Nuclear Training and Disenrolled for 
Alcohol Dependency 
 
    a.  Requests for reassignment to nuclear propulsion training 
for members who were disenrolled for alcohol dependency prior to 
completion of training may be considered after successful 
rehabilitation and a 180-day observation period, at least 
90 days of which must be at the member's endorsing command. 
 
    b.  During this period the member must demonstrate exemplary 
performance and freedom from alcohol abuse.  The following 
additional information must be included with the request: 
 
       (1) Member's statement that he has been made aware of the 
physical and psychological effects of alcohol abuse, rejects any 
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further abuse, and supports the Navy and Nuclear Power Program 
drug and alcohol policy. 
 
       (2) A copy of the latest NAVPERS 1616/26 or special 
evaluation documenting the member's performance and attitude 
toward further alcohol abuse. 
 
       (3) A statement of the type treatment received by member. 
 
5.  Requirements to be Met prior to Transfer.  The member's 
command shall ensure the requirements listed below are met prior 
to transfer. 
 
    a.  Obligated Service (OBLISERV) 
 
        (1) Members selected for assignment to nuclear 
propulsion training must have a minimum of 48 months active 
OBLISERV at time of reporting to Nuclear Power School. 
 
        (2) Members who will have completed less than 2 years 
active service on reporting to Nuclear Power School must extend 
or reenlist to ensure a minimum aggregate active service of 6 
years. 
 
        (3) Members may reenlist or extend their enlistments, if 
qualified in all other respects, to obtain the required active 
OBLISERV. 
 
        (4) United States Naval Reserve must convert to United 
States Navy. 
 
        (5) Instructions concerning reenlistment and voluntary 
extensions of enlistment are contained in MILPERSMAN 1160-030 
and 1160-040. 
 
            (a) Members extending to meet OBLISERV requirements 
and selected for Nuclear Surface Ship assignment will have the 
opportunity to reenlist at the completion of prototype training, 
dropping the inoperative extensions executed to obtain 
sufficient OBLISERV for nuclear surface operators to compute 
Selective Reenlistment Bonus. 
 
            (b) If an extension would become operative prior to 
completion of nuclear propulsion training, then two extensions 
should be utilized; one extension to allow completion of the 
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training and a second extension to complete the 48-month 
OBLISERV requirement. 
 
    b.  Documentation.  When NAVPERS 1070/621 (1/00), Agreement 
to Extend Enlistment or NAVPERS 1070/622 (1/00), Agreement to 
Recall or Extend Enlistment is executed to attain active 
OBLISERV required, the following entry shall be made as the 
NARRATIVE REASON for extension: 
 
 
"Training - Nuclear Field Program (MILPERSMAN 1306-500 and 
1510-030).  I understand this extension becomes binding upon 
execution and thereafter may not be cancelled except as set 
forth in MILPERSMAN 1160-040 and 1160-080." 
 
 
6.  Cancellation.  If a member does not desire to obligate 
himself as required, retain member on board and submit message 
notification to NAVPERSCOM (PERS-403F), who will then issue 
cancellation orders. 
 
7.  Preparation for Nuclear Power School 
 
    a.  Members interested in the Naval Nuclear Propulsion 
Program should complete a refresher course in basic mathematics. 
 
    b.  Additional review in basic physics and chemistry should 
also be accomplished.  Completion of this study, while not 
mandatory, will assist in the successful completion of Nuclear 
Propulsion Training. 
 
8.  Assignment to Nuclear Field "A" School.  Members who are 
selected for Nuclear Propulsion Training will be assigned to 
Nuclear Field "A" School for up to 28 weeks training. 
 
    a.  Members whose present rating is EM or ET will be 
required to successfully complete abbreviated courses covering 
topics essential to support the Nuclear Power School curriculum. 
 
    b.  MM3 and members in other ratings will be required to 
successfully complete the entire "A" School curriculum prior to 
commencing Nuclear Power School. 
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MILPERSMAN 1306-600 
 

SERVICE SCHOOLS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
COM 
FAX 

882-2373 
(901) 874-2373 

882-2670 
 
1.  Scope.  This article and its subarticles provide information 
and procedures pertaining to service schools: 
 

 
Topic 

See 
MILPERSMAN 

Eligibility requirements. 1306-602 
Determining obligated service requirements. 1306-604 
Service School quotas. 1306-606 
Class “A” school opportunities. 1306-608 
Implementing the Guaranteed Targeted Enlistment 
Program. 

1306-610 

Foreign nationals and immigrant aliens. 1306-612 
Granting leave in conjunction with such orders, 
family members' travel, and shipment of household 
goods incident to orders to service schools. 

1306-614 

Determining the disposition of ineligible 
candidates who report to service schools. 

1306-616 

Listing of “A” school requirements. 1306-618 
 
2.  Assignment upon Completion of Course of Instruction 
 
    a.  Assignment after training will be determined by the 
member's eligibility for sea or shore duty. 
 
    b.  Members who reported to TEMDUINS or DUINS from sea duty, 
who have more than 6 months remaining until completion of their 
prescribed sea tour, shall normally be returned to sea duty for 
a period of at least 12 months, or until completion of their 
prescribed sea tour, whichever is longer. 
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MILPERSMAN 1306-602 
 

SERVICE SCHOOL ELIGIBILITY REQUIREMENTS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
COM 
FAX 

882-2373 
(901) 874-2373 

882-2670 
 
 
References NAVEDTRA 12061, Catalog of Nonresident Training 

   Courses  
NAVMED P-117, Manual of the Medical Department 
OPNAVINST 1160.5C 
OPNAVINST 1514.1B 

 
1.  Eligibility Requirements.  Service school candidates must 
meet the general requirements described herein and the specific 
prerequisites for each school as set forth in NAVEDTRA 12061 or 
other appropriate directives. 
 
    a.  Entrance Standards/Security Clearance.  Commanding 
officers (COs) must screen candidates to ensure they meet school 
entrance standards, including appropriate security clearance 
requirements. 
 
    b.  Physical.  Members must be physically qualified for 
transfer per NAVMED P-117, article 15-30. 
 
       (1) Those requiring medical attention, that will not 
allow uninterrupted completion of course of instruction, shall 
not be transferred to school. 
 
       (2) Refer to MILPERSMAN 1306-114 for assignment of 
pregnant Navy members to school.  Recommendation from the 
medical officer must be forwarded to Navy Personnel Command 
(NAVPERSCOM), Shore Special Programs Assignment Branch 
(PERS-4010S). 
 
    c.  Education.  When high school graduation is a 
prerequisite for a particular service school, successful passing 
of the high school level General Educational Development (GED) 
test will be accepted for qualification. 
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    d.  Suitability Evaluation.  COs must ensure that members 
selected for transfer to Navy service schools are well suited to 
the course of instruction as well as the type of work associated 
with the training. 
 
       (1) The basis for evaluation should include performance 
and military behavior, physical characteristics, mental 
aptitude, applicable scores on Navy tests, civilian occupations, 
previous training, experience, hobbies, and interests. 
 
       (2) Initiative in pursing college education, completing 
Navy courses, and participation in Post-Secondary, Adult, and 
Continuing Education Program courses should be factors in 
recommending a member for a specific “A” School.  Grades 
received in any of the courses completed will also be considered 
during the screening process. 
 
       (3) All commands are reminded that fleet “A” School 
candidates will make a permanent impression on recruit 
accessions who make up most of the “A” School population; 
therefore, all COs are urged to endorse only the best in the 
fleet for assignment. 
 
    e.  Disciplinary Record.  Candidates shall not have a record 
of conviction by any court-martial and not more than one 
nonjudicial punishment (NJP) during the 18 months preceding 
assignment to school.  Waivers for more than one NJP should be 
submitted to NAVPERSCOM (PERS-4010S). 
 
    f.  NAVEDTRA 12061 School Requirements.  Candidates and COs 
should be cognizant of specific school requirements as set forth 
in NAVEDTRA 12061 prior to submission of documentation to 
support waiverable selection requests. 
 
    g.  Time on Board 
 
        (1) Fleet applicants may submit request after completion 
of 12 months on board permanent duty station. 
 
        (2) Members assigned to first duty station must have a 
minimum of 12 months on board prior to submission of requests 
for Temporary Duty under Instruction (TEMDUINS) or Duty under 
Instruction (DUINS) assignment to class "A" schools, and must 
have a minimum of 18 months on board prior to transfer. 
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            (a) Rated personnel must have 24 months on board 
prior to transfer, with the exception of training in hospital 
corps Navy Enlisted Classifications (NEC) 8402, 8403, 8425, 
8491, and 8494 which is reduced from 24 to 18 months. 
 
            (b) Participation in Navy-wide advancement 
examinations for open ratings and assignment via returnable 
quota (ACC 341 schools only) remain an option for overseas 
commands.  Waivers for up to 12 months of the required 
Department of Defense tour will be handled on a case-by-case 
basis and must be fully justified on NAVPERS 1306/7 (Rev. 1/03), 
Enlisted Personnel Action Request. 
 
    h.  Incur Active Obligated Service.  Candidates must be 
willing to incur active obligated service per MILPERSMAN 
1306-604 and MILPERSMAN 1050-300.  NOTE:  They must be eligible 
to extend or reenlist per OPNAVINST 1160.5C, Reenlistment 
Quality Control Program, and MILPERSMAN 1050-300. 
 
    i.  Pending “A” School Request/Advancement Examination 
Participation.  COs' attention is directed towards MILPERSMAN 
1440-050 which states, “non-designated personnel who have an “A” 
School request pending, or have been approved for attendance at 
an “A” school, are not authorized to participate in an 
advancement examination for any other rating until completion of 
the “A” school.”  Once a member participates in an advancement 
examination, member may not request an “A” school for a 
different rating until the results of the Navy-wide advancement 
examination are released. 
 
2.  Recruit Input.  Recruits are assigned to "A" school by 
NAVPERSCOM. 
 
    a.  Based on NAVPERSCOM established standards, some recruits 
are granted an Armed Services Vocational Aptitude Battery 
(ASVAB) test score waiver for assignment to class "A" school. 
 
    b.  Service record entries or reports of ineligibility set 
forth in this article are not required for recruits. 
 
3.  Submission of Requests 
 
    a.  Fleet applicants should submit their request to 
NAVPERSCOM, Shore Special Programs Assignment Branch (PERS-4010) 
and their respective detailer on NAVPERS 1306/7. 
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    b.  Submit requests for "A" schools to NAVPERSCOM 
(PERS-4010S); requests for other schools should be addressed to 
the NAVPERSCOM code specified in NAVEDTRA 12061. 
 
    c.  Members requesting temporary additional instruction 
(TEMADDINS) (returnable quota) assignment to "A" schools may 
submit their NAVPERS 1306/7 as soon as the CO determines the 
assignment is warranted.  NOTE:  Commands will not be authorized 
a returnable quota if manning levels for that specific rating is 
at, or exceeds, 100 percent (e.g., current on board equals or 
exceeds Navy Manning Plan (NMP)). 
 
4.  Requests for Waiver of Eligibility Requirements.  Waiver of 
eligibility requirements (except requirements involving security 
clearance, obligated service, requisite training/physical 
standards for personal safety) may be requested for members who 
have exceptional potential. 
 
    a.  Waiver requests shall be submitted in the CO's 
endorsement to the quota request and shall include the 
following: 
 
       (1) Specific deficiency and full justification for 
waiver.  In cases of test score waiver, list all available 
scores separately. 
 
       (2) Length of time the member has been striking for the 
rating for which training is requested, and comments concerning 
the member's civilian experience as it relates to the requested 
course of instruction. 
 
       (3) Evaluation of the member's overall potential to the 
Navy, including the member's career intentions and leadership 
potential. 
 
       (4) Courses the member has completed which will enhance 
the prospect of successful school completion. 
 
       (5) NAVPERS 1306/7 must specify if member is applying via 
the Job Oriented Basic Skills Program (JOBS).  Refer to waiver 
requirements in OPNAVINST 1514.1B.  NOTE:  The JOBS program is a 
perfect opportunity for ASVAB deficient applicants to obtain an 
“A” school upon satisfactory completion of the JOBS course of 
instruction.  If approved, a follow-on “A” school will be added 
onto the member's orders. 
 

July 2004 CD



  1306-602 
  CH-3, 01 May 2003 
  Page 5 of 5 
 
    b.  When a waiver has been granted, an appropriate NAVPERS 
1070/613 (10/81), Administrative Remarks entry must be made 
prior to the candidate's transfer to school. 
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MILPERSMAN 1306-604 
ACTIVE OBLIGATED SERVICE (OBLISERV) FOR SERVICE 
SCHOOLS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-451) 

Phone:    DSN 
COM 
FAX 

       882-4186 
 (901) 874-4186 
       882-2693 

 
 
References OPNAVINST 1160.5C 

OPNAVINST 1160.6A 
BUPERSINST 1306.78 

 
1.  Policy.  Active obligated service (OBLISERV) for "A" and "C" 
schools and factory/contractor training is computed from the 
class convening date and must be incurred prior to PCS, TAD, or 
TEMDUINS transfer to the school by executing either 
NAVPERS 1070/621 (Rev. 1/00), Agreement to Extend Enlistment or 
NAVPERS 1070/601 (Rev. 1/00), Immediate Reenlistment Contract.  
If the length of the service member’s current enlistment 
contract is sufficient to cover the OBLISERV required in 
paragraph 3b below, additional OBLISERV is not required.  This 
policy also applies to returnable quotas. 
 
    a.  A NAVPERS 1070/613 (Rev. 10/81), Administrative Remarks 
entry in lieu of hard OBLISERV is not authorized without written 
permission from Pers-451.  Forward requests via email to Pers-
451. 
 
    b.  If monetary loss of Selective Reenlistment Bonus (SRB) 
will result from hard OBLISERV, review OPNAVINST 1160.6A and 
most recent SRB NAVADMIN award message for details on Obligated 
Service to Train (OTT) requirements. 
 
2.  Procedures 
 
    a.  Members are required to submit NAVPERS 1306/7 
(Rev. 1/03), Enlisted Personnel Action Request to Navy Personnel 
Command (NAVPERSCOM), Active Enlisted Advancements/Incentives 
Branch (PERS-811) to request permission to use the OTT option. 
 
    b.  When preparing the NAVPERS 1070/621, the reason will 
be "To meet minimum tour requirements upon graduation from (name 
of course) course of instruction per MILPERSMAN 1306-604.” 
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NOTE:  Commanding Officers (COs) of transferring activities will 
ensure the OBLISERV outlined in this article is completed prior 
to transfer to the critical Navy Enlisted Classification (NEC) 
course of instruction.  Waivers of this requirement normally 
will not be approved. 
 
    c.  In the event a student completes the course of 
instruction in less than scheduled course length, initial 
OBLISERV may be reduced to that corresponding to the actual time 
spent under instruction.  NOTE:  Correspondence requesting 
adjustment of OBLISERV under such circumstances shall be 
forwarded to NAVPERSCOM (PERS-811) with certified copies of all 
NAVPERS 1070/604 (Rev. 7/91), Enlisted Qualification History, 
both front and back. 
 
    d.  In addition to above requirements, a member acquiring an 
additional OBLISERV for a course of instruction will also 
execute and sign a NAVPERS 1070/613 entry of understanding 
concerning OBLISERVE payback for disenrollment.  An example is 
as follows: 
 
 
“Having executed an extension of my current enlistment to obtain 
sufficient OBLISERV for (Course of Instruction/Course 
Identification Number), I understand that in case of 
disenrollment prior to completion of that course of instruction, 
upon approval of the Deputy, Chief of Naval Personnel, the 
extension may be cancelled and a new extension executed per the 
service requirements of MILPERSMAN 1160-080 and 1306-604 (as 
applicable).” 
 
 
                               ____________________ 
                               Member's Signature 
 
Witnessed:  ___________________________ 
            L. Kimble 
            CDR, USN, Personnel Officer 
 
 
3.  Active OBLISERV for Schools.  OBLISERV requirements for 
members assigned to single service schools, or consecutive 
service schools, will be determined by using the below chart 
with the total number of weeks of schooling involved. 
 
    a.  Active OBLISERV shall in no case exceed 72 months. 
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    b.  The following table outlines required OBLISERV for 
schools not identified in MILPERSMAN 1306-618: 
 
Course Length OBLISERV Course Length OBLISERV 
01-03 weeks 06 months 15-22 weeks 30 months 
04-06 weeks 12 months 23-30 weeks 36 months 
07-08 weeks 18 months 31-38 weeks 42 months 
09-10 weeks 20 months 39-46 weeks 48 months 
11-12 weeks 22 months 47-52 weeks 54 months 
13-14 weeks 24 months 53-60 weeks 60 months 
 
    c.  The following notes apply to 30-60 months OBLISERV: 
 
        (1) The total active OBLISERV requirement for those 
entering a course of instruction for a critical NEC that is 
listed in a current NAVOP as SRB eligible will be 36 months from 
graduation from the NEC course of instruction. 
 
        (2) This provision does not apply to "C" schools of less 
than 11 weeks in duration for which 24 months from graduation is 
required for SRB eligible NECs. 
 
        (3) This provision is not applicable to nuclear power 
NECs 3353-3396, or to training pipelines associated with initial 
6-year obligor recruiting programs (Advanced Electronics Field 
(AEF)/Advanced Technical Field (ATF)) for those who have either 
converted to a rating to be eligible for this training, or for 
those non-designated members who later strike for a rating to be 
eligible for this pipeline training. 
 
4.  Independent Duty Corpsmen (IDC).  All IDC (HM-8402, 8403, 
8425, 8491, and 8494) who are under permanent change of station 
(PCS) orders to a ship/submarine, isolated duty station, 
operational or deployable activity, or duty independent of a 
medical officer must attend the respective "en route" 
Independent Duty Refresher Training (REFTRA) course, who have 
not served onboard a ship for the past 2 years. 
 
    a.  They will receive a 2-day type commander, 
squadron/group, or parent organization (as appropriate) 
indoctrination en route to the ultimate independent duty 
activity. 
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b.  NAVPERSCOM, Medical/Dental Assignment Branch (PERS-407) has 
authority to remove Independent Duty Corpsmen NECs when 
 
       (1) microfiche record reveals member is no longer 
qualified to retain NEC. 
 
       (2) the IDC has a documented psychological problem, a 
substance abuse incident, or a substantiated Family Advocacy 
sexual abuse case where treatment is refused or member is 
designated not eligible for treatment, and which adversely 
reflects on the member's integrity, professional conduct, or 
moral character.  NOTE:  Such deviations from acceptable 
behavior or strong moral character may warrant, if retained, 
removal of the member from a patient care environment, removal 
of NECs, and forced conversion to an appropriate rating. 
 
       (3) NEC removal "for cause" is recommended and supported 
by the CO, or a command requested NEC removal subsequent to 
documented incompetency. 
 
       (4) An IDC fails to maintain "Certification," and the IDC 
is not assigned/utilized as an IDC for 3 or more years, and 
there is no opportunity for reassignment to an IDC billet at 
sea. 
 
       (5) An IDC receives disciplinary action by military or 
civilian authorities for conduct, which reflects adversely upon 
the member’s reliability, integrity, trustworthiness, or moral 
character. 
 
5.  6-Year Programs.  Various programs require a total of 
6 years active duty obligation.  The AEF, ATF, and Nuclear Field 
programs require a 4-year enlistment and a concurrent 2-year 
extension of active duty obligation.  These programs are set 
forth in MILPERSMAN 1510-030. 
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6.  5-Year Programs.  In addition to academic requirements, all 
members must acquire an aggregate of 5 years total active 
OBLISERV to qualify for "A" School training in the following 
ratings, regardless of "A" School length: 
 
(AC) Air Traffic Controller (ETS) Electronic Technician Sub 
(AW) Aviation Antisubmarine 
     Warfare Operator 

(FT) Fire Control Technician 

(BU) Builder (HM) Hospital Corpsman 
(CE) Construction Electrician (JO) Journalist 
(CM) Construction Mechanic (PH) Photographer’s Mate 
(DT) Dental Technician (STS) Sonar Technician Sub 
(EA) Engineering Aid (SW) Steelworker 
(EO) Equipment Operator (UT) Utilitiesman 
 
    a.  Members with an aggregate of 5 years active OBLISERV, 
who will not have at least the minimum OBLISERV remaining on 
their enlistment as set forth in this article, must agree to 
extend their enlistment for the required minimum obligation to 
become eligible for one of the above schools. 
 
    b.  The Surgeon General has waived the HM “A” school 
requirement for members entering the HM-SEAL training pipeline. 
NOTE:  This waiver is only for HM-SEAL candidates. 
 
    c.  Fleet inputs; or lateral conversion for Hospital 
Corpsman (HM), Dental Technician (DT), and Air Traffic 
Controller (AC) 5-year program "A" school candidates; require 48 
months minimum OBLISERV as of class convening date. 
 
    d.  Fleet inputs or lateral conversion Master-at-Arms (MA) 
and Legalman (LN) candidates require 36 months minimum OBLISERV 
upon graduation from course of instruction. 
 
7.  Acquiring Active OBLISERV.  Members may reenlist or extend 
their enlistments, if qualified in all respects, in order to 
obtain the required active OBLISERV. 
 
    a.  Instructions concerning reenlistment and voluntary 
extensions of enlistment are contained in MILPERSMAN 1160-040 
and 1160-080, and OPNAVINST 1160.5C. 
 
    b.  Hard OBLISERV is required for all members attending 
"A" and "C" schools and factory/contractor training, except 
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those attending "A" and "C" schools under the Selective 
Conversion and Reenlistment and Lateral Conversion programs. 
 
    c.  Waivers of OBLISERV normally will not be approved. 
 
    d.  Members who fail to incur sufficient OBLISERV as 
required will be dropped from the school upon reporting, or at 
the time discrepancy is discovered, if they refuse to incur 
OBLISERV. 
 
       (1) At that time, they will be made available for general 
duty assignment. 
 
       (2) If a member is designated and reports to a new 
command where the OBLISERV discrepancy is discovered, notify 
NAVPERSCOM (PERS-811) for authority to remove striker 
designation. 
 
           (a) If member is in excess as a non-designated 
Seaman/Airman/Fireman, make member available. 
 
           (b) Under no circumstance will a member be allowed to 
remain in school, or become or remain designated without 
fulfilling the requirements for OBLISERV as set forth in this 
article. 
 
           (c) All members should be counseled that they will 
require NAVPERSCOM approval to reenlist. 
 
8.  Extensions of Enlistment.  When NAVPERS 1070/621 or NAVPERS 
1070/622 (Rev. 1/00), Agreement to Recall or Extend Active Duty 
s/are executed to attain active OBLISERV required for a course 
of instruction, one of the following entries (as appropriate) 
shall be made as NARRATIVE REASON. 
 
    a.  Other than Nuclear Field: 
 
"Training for Advanced Electronics Field (AEF), Advanced 
Technical Field (ATF), Five-Year Obligor (5YO) Program, or other 
training (cite applicable authority, e.g., PERS-TC, etc.).  I 
understand this agreement becomes binding upon enrollment in the 
course of instruction for which it is executed, and thereafter 
may not be cancelled except as set forth in MILPERSMAN 1160-040 
and 1160-080.” 
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    b.  Nuclear Field: 
 
"Training (Nuclear Field (NF) Program, BUPERSINST 1306.78 and 
accelerated advancement to E-4, MILPERSMAN 1160-040, 1160-080 
and 1430-010).  I understand this extension becomes binding upon 
execution and thereafter may not be cancelled except as set 
forth in MILPERSMAN 1160-040 and 1160-080.” 
 
    c.  Cancellation or Adjustments of Extensions:  Refer to 
MILPERSMAN 1160-040.  For non-6-year obligor members disenrolled 
from "A" or "C" schools, payback will be computed from the table 
in this article. 
 
    d.  OBLISERV of Six-year Obligor Program disenrollees:  
Refer to MILPERSMAN 1160-040, 1160-080, and 1510-030. 
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MILPERSMAN 1306-606 
 

QUOTA TYPES AND PROCUREMENT 
 
Responsible 
Office 

CNO (N132) Phone:    DSN 
COM 
FAX 

225-3936 
(703) 695-3936 

224-6502 
 
1.  Definitions of Types of Quotas.  Types of quotas assigned to 
attend service schools are as follows: 
 
    a.  Temporary Additional Duty under Instruction (TEMADDINS).  
These quotas are assigned only for members ordered to course(s) 
of instruction of less than 20 weeks duration, when it is 
appropriate the member be returned to the originating command.  
If a valid billet will exist at the current command for the 
member upon completion of training, the assignment will normally 
be made on a TEMADDINS quota. 
 
    b.  Temporary Duty under Instruction (TEMDUINS).  Members 
assigned quotas to course(s) of instruction of less than 
20 weeks duration in connection with a permanent change of 
station (PCS) are assigned to their ultimate permanent duty 
station in one of two ways: 
 
           (a) Transfer directives, which indicate the ultimate 
duty station, will be assigned upon completion of schooling.  
These members are transferred for TEMDUINS and are made 
available upon completion of schooling for further assignment by 
Navy Personnel Command (NAVPERSCOM). 
 
           (b) Transfer directives which include a permanent 
duty station.  These members are transferred upon completion of 
schooling to the permanent duty station included in the transfer 
directives. 
 
    c.  Duty under Instruction (DUINS).  All members assigned 
quotas to a course(s) of instruction of 20 weeks duration or 
longer are transferred for DUINS, which is considered a PCS.  
Upon completion of schooling these members are assigned a new 
permanent duty station by NAVPERSCOM. 
 
    d.  Determination in Change of Status from TEMDUINS to DUINS 
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       (1) Orders to a course scheduled for less than 20 weeks 
constitute a temporary assignment.  In some instances, 
unforeseen delays will extend a scheduled course beyond 
20 weeks.  The possibility of unforeseen delays does not change 
the fact the orders, based upon the scheduled length of the 
course, constitute a temporary assignment. 
 
       (2) Temporary duty allowances are no longer payable after 
receipt of an order modification to DUINS, as this constitutes a 
PCS.  NAVPERSCOM is the determining authority for cases not 
covered by the above paragraph. 
 
2.  Rotation Credit while Attending Course of Instruction.  
Rotation credit while attending a course of instruction shall be 
determined on the basis of type duty assigned while under 
instruction as follows: 
 
    a.  TEMADDINS.  Rotation credit continues to accrue in the 
same category as PCS. 
 
    b.  TEMDUINS.  No credit for rotation credit. 
 
    c.  DUINS.  Rotation credit is determined utilizing previous 
duty assignment as follows: 
 
       (1) For members reporting for DUINS from activities 
classified as shore duty for rotation, the course of instruction 
is considered to be a continuation of their shore tour. 
 
       (2) For members reporting for DUINS from activities 
classified as sea duty for rotation, the course of instruction 
receives no rotation credit (exception - combined schooling of 
18 months or more is considered shore duty). 
 
3.  Quota Procurement.  Quota procurement is as follows: 
 
    a.  TEMADDINS Quota Assignment.  Fleet activities may 
request TEMADDINS quotas per type commander's instructions.  For 
quotas controlled by NAVPERSCOM, Shore Special Programs 
Assignment Branch (PERS-4010), see para. 3d of this article. 
 
    b.  TEMDUINS Quota Assignment.  TEMDUINS quotas for "A" and 
"C" schools may be requested for members being reassigned when 
training is required by new duty station. 
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    c.  DUINS Quota Assignment.  Members are normally assigned 
to "C" schools on a DUINS basis upon normal rotation from shore 
duty to sea duty, or as a reenlistment incentive per MILPERSMAN 
1306-1000. 
 
    d.  NAVPERSCOM Quota Control Assignment 
 
       (1) TEMADDINS school requests for which NAVPERSCOM 
(PERS-4010) exercises quota control shall be submitted to 
NAVPERSCOM (PERS-4010) per appropriate type commander 
instructions, with an information copy to Enlisted Placement 
Management Center (Code 49). 
 
       (2) Requests for DUINS and TEMDUINS courses are submitted 
directly to NAVPERSCOM (PERS-4010) via NAVPERS 1306/7 (1/03), 
Enlisted Personnel Action Request.  All quota requests shall 
contain the following information: 
 
           (a) Last three evaluations. 
 
           (b) Armed Services Vocational Aptitude Battery 
(ASVAB) scores. 
 
           (c) Correspondence or college course completion. 
 
           (d) Statement identifying if member participated in 
the last Navy-wide advancement examination, and for what rating. 
 
           (e) Any specific waivers required as outlined in 
MILPERSMAN 1306-602. 
 
           (f) For returnable quotas, command E3/E4 navy manning 
plan (NMP) and current on board must be specified for the rating 
requested. 
 
           (g) Name, rate, social security number, Navy Enlisted 
Classification (NEC), Sea Duty Commencement Date/Projected 
Rotation Date, as appropriate, and Expiration of Active 
Obligated Service (EAOS) (as extended) of the candidate. 
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MILPERSMAN 1306-608 
 

CLASS "A" SCHOOL OPPORTUNITIES 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
COM 
FAX 

882-2373 
(901) 874-2373 

882-2670 
 
 
References OPNAVINST 1160.5C 

NAVSO P-117, Manual of the Medical Department 
SECNAVINST 5510.30A 
SECNAVINST 6420.1D 
CNETINST 1500.9C 

 
1.  Policy.  Qualified personnel in paygrades E-1, E-2, and E-3 
will be assigned to class "A" school on an individual request 
basis.  With the exception of rating conversion, designated 
personnel and those who are to be advanced, or who have advanced 
to E-4, will not normally be considered for class "A" school. 
 
2.  Procedures/Information Requirements.  Requests for class 
"A" schools should be forwarded to Navy Personnel Command 
(NAVPERSCOM), Shore Special Programs Assignment Branch 
(PERS-4010S) using NAVPERS 1306/7 (Rev. 1-03), Enlisted 
Personnel Action Request and shall include the following 
information: 
 
    a.  Armed Services Vocational Aptitude Battery (ASVAB) 
Scores.  All scores in the ASVAB test indicated on 
NAVPERS 1070/604 (Rev. 7-91), Enlisted Qualifications History.  
NOTE:  If the member has undergone an ASVAB retest, forward a 
certified copy of the new NAVPERS 1070/604 as an enclosure to 
the member's request. 
 
    b.  Waiver(s).  Waiver(s) requested and justification 
included, if applicable (See MILPERSMAN 1306-602). 
 
    c.  Eligibility.  Certification that member is eligible to 
extend/reenlist for the requested school per OPNAVINST 1160.5C 
(Reenlistment Quality Control Program) and MILPERSMAN 1050-300. 
 
    d.  Obligated Service (OBLISERV).  Expiration of active 
OBLISERV. 
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    e.  Comments.  Include month member is available for school 
if ship or unit will be deployed in near future.  Quota requests 
should be planned to preclude cancellations due to deployment. 
 
    f.  Evaluations.  Three most recent NAVPERS 1616/26 
(Rev. 7-95), Evaluation Report and Counseling Record (E-1/6). 
 
3.  Information Requirements per Type School.  The following 
additional information will be provided based upon the type 
school requested: 
 
    a.  For AC "A" school 
 
        (1) Members must be physically qualified per 
NAVSO P-117, article 15-69 within 120 days of the class 
convening date. 
 
        (2) NAVPERSCOM (PERS-4010) will notify the command of 
selection and request the physical be completed.  It is 
imperative to notify NAVPERSCOM (PERS-4010), before the member 
transfers, if the physical cannot be completed and/or if the 
member is not qualified. 
 
    b.  For AW “A” school.  Forward copy of completed NAVPERS 
1070/613 (10/81), Administrative Remarks per MILPERSMAN 1220-010 
pertaining to the aircrew program. 
 
    c.  For CT/IS "A" school 
 
        (1) All requests for CT and IS "A" school must include a 
copy (not original) of a newly prepared SF 86 (Rev. 9-95), 
Questionnaire for National Security Positions and a personal 
screening interview by a special security officer (SSO).  See 
SECNAVINST 5510.30A for general form preparation. 
 
        (2) Fingerprint cards are not desired.  These items are 
used solely for screening for the CT/IS ratings.  Do not 
initiate a Single Scope Background Investigation (SSBI) at this 
time.  Once selected, orders to school will direct initiation of 
an SSBI, at which time a complete set of SSBI forms must be 
completed.  Submit an SSBI as soon as orders to CT/IS “A” school 
are received.  Any delay in submission of required paperwork to 
Department of the Navy, Central Adjudication Facility (DONCAF), 
Washington, D.C. will preclude student from convening on the 
scheduled class convening date. 
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        (3) Both the applicant and applicant's immediate family 
member(s) must be U.S. citizens.  A waiver for U.S. citizenship 
requirement for immediate family may exist due to a “compelling 
need.”  Include an Intelligence Risk Assessment and a Foreign 
Contact Interview with the waiver.  Only DONCAF may authorize 
this based on CT enlisted community manager's (ECM’s) 
recommendation for severely undermanned CT branches. 
 
        (4) Moral turpitude offense(s) are generally 
disqualifying. 
 
        (5) Former members of the Peace Corps are not eligible. 
 
        (6) Must be a high school graduate or equivalent 
(General Educational Development (GED), College Prepatory 
Training (CPT), home study, or other equivalency).  If not a 
diploma graduate, applicant must provide a high school 
transcript verifying successful completion of the 10th grade. 
 
    d.  For CTI “A” school (in addition to above) 
 
        (1) Males may be assigned to duty in submarines or duty 
involving aerial flight. NAVSO P-117, chapter 15 and SECNAVINST 
6420.1D pertain. 
 
        (2) Females may be assigned duty involving flight.  
NAVSO P-117, chapter 15 and SECNAVINST 6420.1D pertain. 
 
        (3) Defense Language Aptitude Battery (DLAB) requirement 
for all languages is 95 or better.  This minimum score may be 
waived on a case-by-case basis for native speakers of certain 
languages.  Request DLAB tests through Naval Education and 
Training Professional Development and Technology Center (NETPDC) 
Pensacola, FL.  The Defense Language Proficiency Test (DLPT) 
requires a minimum score of Listening 2+/Reading 2+ to qualify 
for direct conversion as a native linguist.  Only candidates 
applying for direct conversion who are fluent in a foreign 
language need to take this exam per CNETINST 1500.9C. 
 
    e.  For RP "A" school.  All requests must include a 
Chaplain's endorsement, the commanding officer's (CO's) 
endorsement, copies of all NAVPERS 1616/26, and copy of 
NAVPERS 1070/604 reflecting ASVAB scores. 

July 2004 CD



  1306-608 
  CH-3, 01 May 2003 
  Page 4 of 5 
 
    f.  For MN "A" school 
 
        (1) Have no uncorrectable condition, which precludes 
assignment overseas per MILPERSMAN 1306-600 through 1306-618. 
 
        (2) Request shall include specific remarks from the CO 
on the member's suitability for overseas duty. 
 
        (3) Temporary medical or dental problems that can be 
corrected prior to "A" school are not disqualifying. 
 
    g.  For HM/DT "A" school 
 
        (1) Applicants must be informed they will be assigned to 
duties involving direct patient care and clinical services and 
may be assigned to the Fleet Marine Force for duty. 
 
        (2) Command endorsement must certify the candidate has 
no history of in-service or prior service alcohol or drug abuse, 
or an offense involving the introduction, possession, or use of 
marijuana, narcotics, or other controlled substances.  Waivers 
for pre-service experimental (one-time) use of marijuana will be 
considered on a case-by-case basis.  Preservice or in-service 
use of other drugs or any abuse of alcohol will not be waived.  
Required certification may be provided in the comment section of 
NAVPERS 1306/7, via memorandum, or message.  A memorandum must 
be signed by the commanding officer (CO) or “by direction” as 
authorized by the CO. 
 
        (3) HM/DT “A” school requests must also include a copy 
of all NAVPERS 1616/26. 
 
        (4) COs are encouraged to consult with local medical 
department representatives to further determine a candidate’s 
suitability for medical duty. 
 
        (5) A letter of recommendation from the senior 
medical/dental department representative is required for all 
HM/DT “A” school requests. 
 
        (6) A licensed physician or dentist, or any graduate of 
a medical or dental school in any country, is not eligible for 
entrance into either the HM or DT rating. 
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        (7) Applicants must be of highest standards as 
requirements are strictly adhered to for accession into the 
HM/DT community. 
 
    h.  For Submarine Ratings 
 
        (1) Member must be a volunteer for submarine duty 
per MILPERSMAN 1306-400, and meet physical standards per 
NAVSO P-117. 
 
        (2) Moral turpitude offenses are generally 
disqualifying. 
 
        (3) No history of drug abuse. 
 
        (4) Closed to women. 
 
        (5) Command endorsement must certify the candidate has 
no history of in-service or prior-service alcohol or drug abuse.  
Waivers for preservice experimental/casual use of marijuana will 
be considered on a case basis.  Preservice or in-service use of 
other drugs or any abuse of alcohol will not be waived.  
NAVPERSCOM, Nuclear Power/Submarine Assignment Branch 
(PERS-403F) is designated as the point of contact (POC) for 
these matters. 
 
4.  Reinterview/Reclassification.  For reinterview or 
reclassification of personnel disenrolled from a class “A” 
school, read MILPERSMAN 1236-020.  Briefly, reclassification to 
a second “A” School will only be approved if applicant is fully 
qualified and recommended to a less technical/demanding class 
“A” school program.  NOTE:  Voluntary drops will be availed to 
the fleet as General Detail(GENDET) members. 
 
5.  Temporary Duty under Instruction (TEMDUINS)/Duty under 
Instruction (DUINS).  All assignments to AW/CT/HM/DT "A" school 
will be made on a TEMDUINS/DUINS (non-returnable) basis due to 
follow-on training requirements. 
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MILPERSMAN 1306-610 
 

GENERAL DETAIL (GENDET) TARGETED ENLISTMENT 
PROGRAM (GTEP) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
COM 
FAX 

882-2373 
(901) 874-2373 

882-2670 
 
  
References COMNAVCRUITCOMINST 1130.8F 

 
1.  Policy 
 
    a.  General Detail (GENDET) Targeted Enlistment Program 
(GTEP) program is designed to enhance GENDET manning in the 
fleet while guaranteeing assignment to “A” School after serving 
approximately 9 to 18 months at a permanent duty station.  
NOTE:  Legal/Law Enforcement GTEP Program requires 18 months on 
board at first duty station prior to submission of NAVPERS 
1306/7 (Rev. 1/03), Enlisted Personnel Action Request. 
 
    b.  Members enlisted in GTEP will incur a 4-year obligation, 
unless they are applying for the medical or controller/guidance 
field, which incur a 5-year obligation. 
 
2.  Background.  GTEP was implemented 1 June 1999 as a follow-on 
to the Targeted “A” School Program (TASP) to offer a field of 
ratings, vice one specific rating, and include an enlistment 
bonus for some (paid upon completion of apprentice training). 
 
3.  Qualifications 
 
    a.  Maintain Eligibility.  GTEP members must maintain 
eligibility for the prospective rating or field of ratings. 
 
    b.  Screening.  Members will be screened during enlistment 
for qualification into either one or possibly all of the ratings 
within a field. 
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  c.  Not Qualified Determination.  GTEP personnel may be 
checked for eligibility at any time during their enlistment.  
If determined not qualified for the particular field because of 
any of the following, the member shall request either 
reassignment to another “A” School within the GTEP guidelines 
for which member is qualified, or disenrollment from GTEP. 
 
       (1) Information disclosed on the enlistment application 
for conditions that existed prior to enlistment. 
 
       (2) Physical or psychological disqualification. 
 
       (3) Reasons due to member's own fault, negligence, or 
conduct. 
 
    d.  Reclassification.  NAVPERS 1070/613 (Rev. 10/81), 
Administrative Remarks shall be prepared for personnel who are 
reclassified into a different field or disenrolled from the 
program. 
 
    e.  Obligated Service (OBLISERV).  The member may be 
required to obtain additional OBLISERV if the requested 
“A” School mandates a 5-year obligation or 6-year obligation.  
Personnel enlisting in either the legal or law Enforcement field 
will serve for 18 months on board their first permanent duty 
station prior to attending “A” School, and, if eligible in all 
respects, will be advanced to E-4 upon successful completion of 
“A” School.  NOTE:  Members entering the LN and MA fields must 
have 36 months OBLISERV remaining to go to school; this will 
mean at least a 12-month extension for anyone requesting the 
school. 
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    f.  Fields.  GTEP applicants are guaranteed assignment to an 
“A” School for a rating for which qualified within the field in 
which they enlisted.  The different fields with associated 
ratings are as follows: 
 

FIELD RATING CODE INCLUDES 
Administration ADMN DK, PN, RP, YN 
Controller/Guidance CONT AC 
Engineering ENGR EN, GSM, MM 
Machine Repair REPR MR 
Electronics ELCT STG 
Electrical ELCL EM, GSE, IC 
Hull/Combat Systems HCMB DC, HT, MN 
Navigation NAV QM 
Operations OPCM OS 
Communications COMM IT 
Ordnance ORDN GM 
Aviation Ordnance AORD AO 
Special Services SPSV MS, SH 
Mechanical (Aviation) MCHA AM, AME, PR 
Medical MED HM, DT 
Boatswain’s Mate (Aviation) BMA ABE, ABF, ABH 
Legal LEGL LN 
Law Enforcement LENF MA 

 
4.  Disqualification.  Substandard performance or disciplinary 
problems are causes for cancellation of a member’s GTEP 
guarantee. 
 
    a.  Command Recommendation.  Commands are required to submit 
appropriate recommendations to Navy Personnel Command 
(NAVPERSCOM), Shore Special Programs Assignment Branch 
(PERS-4010S) when performance or disciplinary actions affect the 
GTEP guarantee. 
 
    b.  Deviation from Guaranteed Field.  While personnel are 
highly encouraged to participate in Navy-wide examinations for 
advancement, deviations from the guaranteed field must be 
approved by NAVPERSCOM (PERS-4010S). 
 
    c.  Message Notification.  Notify NAVPERSCOM (PERS-4010S) by 
message if any circumstances arise that preclude the member from 
attending the guaranteed “A” School. 
 

July 2004 CD



  1306-610 
  CH-4, 8 Oct 2003 
  4 of 4 
 
5.  GTEP Enrollment Procedures.  Members are enrolled in GTEP 
upon enlistment in the Navy.  Upon graduation from Recruit 
Training Command (RTC), members enrolled in GTEP will be issued 
orders specifying accounting category code (ACC) 108 from 
Enlisted Placement Management Center (EPMAC).  It is imperative 
that gaining commands ensure personnel enrolled in GTEP are 
assigned the appropriate ACC 108. 
 
    a.  Request for "A" School.  After 6 months on board, 
GENDETS within GTEP are required to submit NAVPERS 1306/7, with 
the assistance of their command career counselor, to NAVPERSCOM 
(PERS-4010S) requesting assignment to “A” School.  NOTE:  Prior 
to submitting NAVPERS 1306/7 the member must qualify via Armed 
Services Vocational Aptitude Battery (ASVAB) scores for the rate 
being requested. 
 
    b.  Transfer Orders/Time Frame.  NAVPERSCOM (PERS-4010S) 
will issue orders for the member to transfer after 1 year on 
board (plus or minus 3 months to account for school seat 
availability).  Legal and law enforcement programs require 
18 months onboard. 
 
    c.  Documentation.  NAVPERS 1306/7 must include a copy of 
the GTEP contract, ASVAB scores, and any other required 
documents listed in MILPERSMAN 1306-600 and its subarticles, or 
COMNAVCRUITCOMINST 1130.8F. 
 
    d.  Disenrollemnt Request.  Personnel who do not desire to 
attend “A” School, or desire a different “A” School outside the 
guaranteed field, may request to be disenrolled from GTEP by 
submitting NAVPERS 1306/7 to NAVPERSCOM (PERS-4010S). 
 
    e.  Orders after Graduation.  Upon graduation from 
“A” School, the appropriate rating detailer will, if a valid 
billet exists, issue orders to the member’s previous duty 
station; otherwise, the member will receive orders per needs of 
the Navy. 
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MILPERSMAN 1306-612 
 
FOREIGN NATIONALS AND IMMIGRANT ALIENS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
COM 
FAX 

882-2373 
(901) 874-2373 

882-2670 
 
1.  Policy 
 
    a.  Foreign nationals, except those who are classified as 
immigrant aliens and who have declared intent to become 
United States citizens, are not eligible for any type of 
security clearance. 
 
    b.  Immigrant aliens erroneously recruited for any school 
program requiring a security clearance will have the following 
options: 
 
       (1) Retention in a program or rate/rating for which 
member is qualified. 
 
       (2) Honorable discharge for convenience of the government 
by reason of erroneous enlistment. 
 
           (a) Approval of Navy Personnel Command (NAVPERSCOM), 
Enlisted Separations Branch (PERS-832) is required for discharge 
under this provision, except for recruits. 
 
           (b) MILPERSMAN 1910-130 is the governing instruction 
for this type of separation. 
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MILPERSMAN 1306-614 
 

TRANSFER ORDERS, FAMILY MEMBER TRAVEL, HOUSEHOLD 
GOODS INFORMATION, AND LEAVE 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-455) 

Phone:    DSN 
COM 
FAX 

882-4198 
(901) 874-4198 

882-2693 
 
 
References NAVSO P-6034-1, Joint Federal Travel Regulations 

  (JFTR) 
 

 
1.  Transfer Orders.  Personnel approved for school quotas will 
be transferred per provisions of MILPERSMAN 1320-300 and its 
subarticles.  The Standard Transfer Order (STO) should be 
prepared per MILPERSMAN 1320-300 and its subarticles, and the 
transfer directive.  Information to be included in the STO is as 
follows: 
 
    a.  Type Quota/Convening Date/Authority.  The STO must 
specify the type of quota (Temporary Duty under Instruction 
(TEMDUINS) or Duty under Instruction (DUINS)), convening date of 
the class for which member is being transferred, and authority 
for transfer. 
 
    b.  Transportation.  Government transportation shall be 
used, where practicable, as outlined in MILPERSMAN 1320-300 and 
its subarticles. 
 
    c.  Travel.  Where applicable, travel is authorized per 
MILPERSMAN 1320-100. 
 
    d.  Travel for Family Members/Shipment of Household Goods.  
Entitlement to travel for family members and shipment of 
household goods, where applicable, shall be per NAVSO P-6034-1. 
 
    e.  Report Date.  To keep expenditures to a minimum, 
personnel ordered to TEMDUINS/Temporary Additional Duty under 
Instruction (TEMADDINS) shall be transferred to report no 
earlier than the day preceding the class convening date of the 
school, except when transportation dictates otherwise and 
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greater economy can be effected by use of other modes of travel 
(i.e., available government transportation). 
 
2.  Family Member Travel and Household Goods Information.  
Entitlement to travel of family members and movement of 
household goods under examples of types of quotas listed in 
MILPERSMAN 1306-606 is as follows: 
 
    a.  TEMDUINS quotas do not constitute a permanent change of 
station (PCS). 
 
       (1) Entitlement to family members' transportation and 
movement of household goods at government expense are not 
authorized. 
 
       (2) A temporary change of station weight allowance for 
members of eligible paygrade may be authorized at government 
expense from the member's permanent duty station to the 
temporary duty station, and then to the new permanent duty 
station. 
 
    b. DUINS quotas are a PCS, and movement of family members 
and shipment of household goods at government expense are 
authorized, if otherwise eligible. 
 
    c.  Commands must ensure that enlisted personnel are 
properly advised, prior to transfer to school, as to whether or 
not transportation of family members and shipment of household 
goods at government expense are authorized. 
 
3.  Granting of Leave 
 
    a.  Fifteen days leave will normally be granted upon 
detachment from apprenticeship training, fundamental training, 
"A" or "C" schools, as appropriate. 
 
    b.  Schools will only grant leave to personnel received on 
TEMADDINS orders upon completion of course of instruction when 
it is specifically authorized in the transfer order. 
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MILPERSMAN 1306-616 
 

INELIGIBLE STUDENTS RECEIVED BY TRAINING ACTIVITY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
COM 
FAX 

882-2373 
(901) 874-2373 

882-2760 
 
1.  Policy.  When a member reports to a school command who is 
not fit for full duty, is not qualified for the course of 
instruction (and waiver has not been granted), requires medical 
attention that will not allow for an uninterrupted course 
completion, or has administrative action pending from the last 
duty station, the following procedures shall be followed: 
 
    a.  Report circumstances to Navy Personnel Command 
(NAVPERSCOM), Shore Special Programs Assignment Branch 
(PERS-4010S), by message with an information copy to the 
member's last duty station. 
 
    b.  Provide all information required in the availability 
report and include one of the following recommendations for 
disposition of the member: 
 
       (1) Retain on board for course of instruction. 
 
       (2) Do not enroll in course of instruction and ensure the 
following information is reported: 
 
           (a) Type of administrative action pending. 
 
           (b) If unfit for medical reasons, include diagnosis, 
extent of disability, date problem was recorded in Health 
Record, the expected duration of the illness, and whether a 
transfer physical was received. 
 
           (c) Present location of family members. 
 
           (d) Whether or not dislocation allowance was paid. 
 
2.  Student Identified as a Drug User.  Any student who is found 
guilty of a drug-related offense (i.e., as having illegally used 
drugs or possessed drugs/related paraphernalia) while enrolled 
in an "A" school training pipeline, including prerequisite 
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courses, will be disenrolled from the course of instruction 
immediately. 
 
    a.  Upon completion of appropriate disciplinary action, 
these members are to be made available for reassignment based on 
needs of the Navy. 
 
    b.  Waivers of this policy will not be approved. 
 
    c.  Members will not be considered eligible for 
reclassification except as follows: 
 
       (1) Forced/Special Conversions.  Designated/rated members 
who are not eligible for retention in their current ratings must 
notify NAVPERSCOM, Active Enlisted Advancements/Incentives 
Branch (PERS-811) by message of circumstances, results of 
disciplinary action, and rating choices.  Members will be 
considered for direct conversion only. 
 
       (2) Recruiting Selective Conversion and Reenlistment 
(RESCORE)/Prior Service (PRISE) III Program 
 
           (a) Members attending "A" school in conjunction with 
enlistment guarantee conversion under the RESCORE/PRISE III 
program and fail, or are no longer qualified for the specific 
“A” school, notify NAVPERSCOM (PERS-4010S) as required by 
MILPERSMAN 1133-060. 
 
           (b) Training commands are required to have dropped 
students undergo a professional development board, endorsing 
further assignment to another “A” school. 
 
           (c) A designated classifier at the school command 
must screen for ratings for which the student is fully qualified 
and report recommendations via availability. 
 
           (d) School classifiers must provide a minimum of 
three choices from which NAVPERSCOM (PERS-4010S) will assign a 
school based on needs of the Navy.  Assignment to another “A” 
school is not guaranteed. 
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MILPERSMAN 1306-618 
 

CLASS “A” SCHOOL AND RATING ENTRY REQUIREMENTS 
 
Responsible 

Office 
NAVPERSCOM 
(PERS-4010) 

Phone:       DSN 
          COM 
          FAX 

882-2373 
(901) 874-2373 

882-2670 
 
 
References SECNAV 5510.35A 

COMNAVCRUITCOMINST 1130.8F 
NAVMED P-117, Manual of the Medical Department 
OPNAVINST 1440.1C 
Uniform Code of Military Justice (UCMJ) 
JAGINST 1440.1C 
SECNAVINST 6420.1D 

 
1.  Criteria.  Minimum Armed Services Vocational Aptitude 
Battery (ASVAB) test scores are based on extensive and on-going 
studies of students and curricula at class "A" schools.  Studies 
also indicate that test scores are linked to striker success in 
chosen rating. 
 
    a.  Although motivation is a major factor in completing many 
courses of instruction, there is a direct correlation between 
test scores and the success rate in completing schools required 
for career progression. 
 
    b.  The test scores in this article are minimum criteria, 
and command career counselors should use these scores in 
conjunction with the Rating Entry for General Apprentices 
(REGA)/Career Reenlistment Objectives (CREO) message when 
guiding members to careers via class "A" schools and on-the-job 
training (OJT). 
 
2.  Waivers.  In cases where a member has shown a particular 
aptitude for a rating and is considered an exceptional 
candidate, the commanding officer (CO) may use the following 
general guidelines to recommend a test score waiver for class 
“A” school.  The CO may also use these established limits to 
locally approve rating entry by undesignated strikers. 
 
    a.  Based on command endorsement and quota availability, 
Navy Personnel Command (NAVPERSCOM), Shore Special Programs 
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Assignment Branch (PERS-4010S) will consider granting waivers on 
a case basis using the following general guidelines: 
 
        (1) No waivers authorized for single score minimum 
requirement, i.e., Minimum WK = 45. 
 
        (2) Six points on two test score combinations, i.e., 
VE + AR. 
 
        (3) Nine points on three test score combinations, 
including those where one score is doubled, i.e., AR + 2MK + GS. 
 
        (4) Twelve points on a four score combination. 
 
        (5) Rating entry ASVAB waivers beyond the limits 
established herein shall be submitted to the respective enlisted 
community manager (ECM). 
 
    b.  Retest of ASVAB.  Although this paragraph provides an 
avenue for members who do not meet class “A” school or rating 
entry requirements, retesting is advised to meet minimum scores.  
See MILPERSMAN 1200-050. 
 
3.  Test Scores for Class "A" Schools 
 
    a.  The following notes, acronyms, and abbreviations apply 
to the below tables: 
 
        (1) NOTE 1:  Vision correction 20/20.  Visual acuity 
must be correctable to 20/20.  When specified, uncorrected 
visual acuity must not be greater than that indicated 
(i.e., 20/100), and must be correctable to 20/20. 
 
        (2) NOTE 2: Normal hearing required.  Frequency (Hz) 
3000, 4000, 5000, 6000.  Average hearing threshold level in 
these four frequencies must be less than 300b, with no level 
greater that 45b in any one frequency.  If hearing level exceeds 
these limits, the applicant is ineligible for the rating. 
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        (3) The following abbreviations are used in the charts 
below. 
 
Abbreviation Definition 
BI Background Investigation 
BUDS Basic Underwater Demolition School 
BVE Binocular Vision Equivalent 
CPT College Prepatory Training 
DLAB Defense Language Aptitude Battery 
DONCAF Department of the Navy, Central Adjudication 

Facility 
ECM Enlisted community manager 
GED General Education Development 
HS High school 
HSDG High school diploma graduate 
HSG High school graduate 
MOS OBLISERV Months obligated service 
NCP Normal color perception 
NETPDC Navy Education and Training Professional 

Development Center 
NFQT Nuclear Field Qualification Test 
NH Normal hearing 
NSI No speech impediment 
PRP Personnel Reliability Program 
SCR Security clearance eligible 
SSBI Single Scope Background Investigation 
SUB QUAL Submarine qualification 
US CIT United States (U.S.) citizenship 
VIS CORR Vision Correction 
WPM Words per minute 
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    b.  Advanced Electronics Field (AEF) Program 
 
        (1) Qualifications for candidates for the AEF program 
are set forth in MILPERSMAN 1510-030. 
 
        (2) All candidates must be HS graduates or equivalent 
with successful completion of 10th grade. 
 
        (3) Must meet the program and rating criteria set forth 
below: 
 

RATING/SCHOOL ASVAB TEST SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI- 
SERV 

US 
CIT 

AT Aviation 
Electronics 
Technician 

MK + EI + GS = 156 
 + AR, Total = 218 
Minimum MK   = 57 

 X   X  72 X 

CTM 
Cryptologic 
Technician 
Maintenance 
 

MK + EI + GS = 156 
 + AR, Total = 218 
Minimum MK   = 57 
Minimum AR   = 57 

 X X  SSBI  72 X 

CTM SPECIAL REQUIREMENTS:  Both the applicant and immediate family member(s) must be 
U.S. citizens.  A waiver for U.S. citizenship requirement for immediate family may exist 
due to “compelling need.”  Only DONCAF may authorize this based on CT ECM’s 
recommendation for severely undermanned CT branches.  Moral turpitude offense(s) are 
generally disqualifying.  Personal security screening interview will be conducted by a 
Naval Security Group Command special representative.  Former members of the Peace Corps 
are not eligible.  Must be HSG or equivalent (GED, CPT, home study, or other 
equivalency).  If not a diploma graduate, applicant must provide a HS transcript 
verifying successful completion of the 10th grade. 
ET Electronics 
Technician 

MK + EI + GS = 156 
 + AR, Total = 218 
Minimum MK   = 57 
Minimum AR   = 57 

 X X  X  72 X 

EW Electronics 
Warfare 
Technician  

MK + EI + GS = 156 
 + AR, Total = 218 
Minimum MK   = 57 
Minimum AR   = 57 

X 
Note 
(1) 

X X X X  72 X 

EW SPECIAL REQUIREMENTS:  Repairs and operates EW equipment.  Minimum auditory 
requirements: 
Frequency (hz)  500  1000  2000  4000  8000 
Standard (db)    35    30    30    40    45 
FC Fire 
Controlman 

MK + EI + GS = 156 
 + AR, Total = 218 
Minimum MK   = 57 
Minimum AR   = 57 

X 
Note 
(1) 

X   X  72 X 

MT Missile 
Technician 
(Submarine) 

AR + MK + EI + GS 
= 222     or 
VE + AR + MK + MC 
= 222 

X X X X SSBI/
PRP 

X 72 X 

MT SPECIAL REQUIREMENTS:  Requires PRP screening per SECNAVINST 5510.35A.  Must 
volunteer for submarines per MILPERSMAN 1306-400 and meet physical standards per 
NAVMED P-117.  BI required.  Moral turpitude offense(s) are generally disqualifying.  
Closed to women.  No history of drug abuse. 
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RATING/SCHOOL ASVAB TEST SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

STG Sonar 
Technician 
(Surface) 

MK + EI + GS = 156 
 + AR, Total = 218 
Minimum MK   = 57 
Minimum AR   = 57 

X X X X X X 72 X 

STG SPECIAL REQUIREMENTS:  
Minimum auditory requirements:   
Frequency (hz)  500     1000 
Standard (db)    35       30 
Maximum auditory levels:  Frequency (hz)   3000    4000   5000    6000   
Average hearing threshold level in these four frequencies must be less than 30db, 
with no level greater that 45db in any one frequency.  If hearing level exceeds these 
limits, the applicant is enlistment ineligible for the rating. 

 
    c.  Advanced Technical Field (ATF) Program 
 
        (1) Qualifications for candidates for the ATF program 
are set forth in MILPERSMAN 1510-030. 
 
        (2) All candidates must be HS graduates or equivalent 
with successful completion of 10th grade. 
 
        (3) Must meet the program and rating criteria set forth 
below: 
 

RATING/SCHOOL ASVAB TEST SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

EN Engineman AR + MK + EI + GS 
= 210 

  Note 
(2) 

   72  

HT Hull 
Maintenance 
Technician  

AR + MK + EI + GS 
= 212 

 X Note 
(2) 

 X  72 X 

IC Interior 
Communications 
Electrician  

AR + MK + EI + GS 
= 212 

 X   X  72 X 
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    d.  Nuclear Field (NF) Program 
 
        (1) All candidates for ratings in the NF program must 
meet test score criteria set forth below (no waivers) and other 
criteria set forth in COMNAVCRUITCOMINST 1130.8F. 
 
        (2) All candidates must be HS graduate (GED not 
acceptable), and have completed at least 1 year of algebra with 
a minimum grade of "C."  Transcripts (or certified copies) must 
be filed in service record when enlisted. 
 
        (3) Must meet the program and rating criteria set forth 
below: 
 

RATING/SCHOOL ASVAB TEST SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI- 
SERV 

US 
CIT 

SN Seaman 
(Submarine) 

AR + MK + EI + GS 
= 210     or 
VE + AR + MK + MC 
= 200 

X X X X X X  X 

SN SPECIAL REQUIREMENTS:  Closed to women. Must meet physical requirements per NAVMED 
P-117 and pass BUDS physical screening test.  See MILPERSMAN 1210-220.  No history of 
drug abuse. 
EM 
Electricians 
Mate 

AR + MK + EI + GS 
+ NAPT = 290  or 
VE + AR + MK + MC 
 + NAPT = 290  or 
AR + MK + EI + GS 
= 252     or 
VE + AR + MK + MC 
= 252 

 X X  X  72 X 

ET Electronics 
Technician 

AR + MK + EI + GS 
+ NAPT = 290  or 
VE + AR + MK + MC 
 + NAPT = 290  or 
AR + MK + EI + GS 
= 252     or 
VE + AR + MK + MC 
= 252 

 X X  X  72 X 

MM Machinists 
Mate 

AR + MK + EI + GS 
+ NAPT = 290  or 
VE + AR + MK + MC 
 + NAPT = 290  or 
AR + MK + EI + GS 
= 252     or 
VE + AR + MK + MC 
= 252 

 X X  X  72 X 

MM SPECIAL REQUIREMENTS:  Minimum auditory requirements: 
Frequency (hz)   500    1000   2000   3000   4000   6000 

Standard (db)     30      30     30     45     60   None 
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    e.  Aircrew Program 
 
        (1) Must be HSG. 
 
        (2) Must volunteer for duty involving aerial flight as 
crew member and be physically qualified and psychologically 
adapted for flight per NAVMED P-117, article 15-77. 
 
        (3) Must be certified as Class II Swimmer before 
completion of recruit training with potential to achieve Class I 
Swimmer during aircrew training.  Rescue swimmer requirements 
are physically demanding; therefore, strong swimmers only. 
 
        (4) No history of drug abuse. 
 
        (5) Normal depth perception required for rescue swimmer. 
 
        (6) Must meet the program and rating criteria set forth 
below: 
 

RATING/SCHOOL 
ASVAB TEST 

SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI- 
SERV 

US 
CIT 

AD, AE, AM, 
AO, AT, AW, 
AM, AME 

AR + 2MK + GS 
 = 196 

X 
20/200 
Note 
(1) 

X Note 
(2) 

 X  60 X 

 
    f.  Naval Special Warfare (BUDS) 
 
        (1) Closed to women. 
 
        (2) Must meet physical requirements per NAVMED P-117 and 
pass BUDS physical screening test.  See MILPERSMAN 1210-220. 
 
        (3) No history of drug abuse. 
 
        (4) Must meet the program and rating criteria set forth 
below: 
 
RATING/SCHOOL ASVAB TEST SCORE 

QUALIFICATIONS 
VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI- 
SERV 

US 
CIT 

Naval Special 
Warfare (BUDS) 

VE + AR = 104 
   and 
MC = 50 

20/70 
Note 
(1) 

X   X  72 X 
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    g.  Diver 
 
        (1) Must meet physical requirements per NAVMED P-117 and 
pass BUDS physical screening test.  See MILPERSMAN 1210-220. 
 
        (2) No history of drug abuse. 
 
        (3) Must meet the program and rating criteria set forth 
below: 
 

RATING/SCHOOL 
ASVAB TEST 

SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI- 
SERV 

US 
CIT 

Diver VE + AR = 104 
   and 
MC = 50 

20/100 
Note 
(1) 

X   X  72 X 

 
    h.  Explosive Ordnance Disposal (EOD) 
 
        (1) Must meet physical requirements per NAVMED P-117 and 
pass BUDS physical screening test.  See MILPERSMAN 1210-220. 
 
        (2) No history of drug abuse. 
 
        (3) Must meet the program and rating criteria set forth 
below: 
 

RATING/SCHOOL ASVAB TEST SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI- 
SERV 

US 
CIT 

Explosive 
Ordnance 
Disposal 
(EOD) 

VE + AR = 110 
   and 
MC = 50  or 
GS + MC + EI = 165 

20/200 
Note 
(1) 

X   X  72 X 

 
    i.  Special  Warfare Combatant Craft Crewman (SWCC).  Must 
meet the program and rating criteria set forth below: 
 

RATING/SCHOOL ASVAB TEST SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

Special 
Warfare 
Combatant 
Craft Crewman 
(SWCC) 

VE + AR =104 
   and 
MC = 50 
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    j.  General Service Rating Requirements for “A” School 
 
RATING/SCHOOL ASVAB TEST SCORE 

QUALIFICATIONS 
VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

ABE Aviation 
Boatswain 
Mate (Launch 
and Recovery 
Equipment) 

AR + MC + AS 
 = 130 

20/100 
UNCORR 
Note 
(1) 

X Note 
(2) 

     

ABE SPECIAL REQUIREMENTS:  Requires normal stereoscopic vision/full field of vision. 
ABF Aviation 
Boatswain 
Mate (Fuel) 

AR + MC + AS 
 = 130 

20/100 
UNCORR 
Note 
(1) 

X Note 
(2) 

     

ABH Aviation 
Boatswain 
Mate 
(Aircraft 
Handling) 

AR + MC + AS 
 = 130 

20/100 
UNCORR 
Note 
(1) 

X Note 
(2) 

     

ABH SPECIAL REQUIREMENTS:  Requires normal stereoscopic vision/full field of vision. 
AC Air 
Traffic 
Controller 

AR + 2MK + GS 
 = 210 

20/200 
Note 
(1) 

X X X X  60 X 

AC SPECIAL REQUIREMENTS:  Must be 18 years old upon school entry.  Be physically 
qualified per NAVMED P-117.  No history of drug abuse.  Persons convicted by 
federal/state statutes for drug offense(s) are not eligible.  No waivers authorized. 

AD Aviation 
Machinists 
Mate 

AR + MK + EI + GS 
= 190 

 X Note 
(2) 

     

AE Aviation 
Electricians 
Mate 

AR + MK + EI + GS 
= 218 

 X   X   X 

AG 
Aerographers 
Mate 

VE + MK + GS 
 = 165 

 X   X   X 

AM Aviation 
Structural 
Mechanic 

AR + MC + AS 
 = 164   

 X Note 
(2) 

     

AME Aviation 
Structural 
Mechanic 
(Safety 
Equipment) 

AR + MC + AS 
 = 164   

 X Note 
(2) 

     

AO Aviation 
Ordnanceman 

AR + MK + EI + GS 
= 190   

20/100 
Note 
(1) 

X Note 
(2) 

 X   X 

AS Aviation 
Support 
Equipment 
Technician 

AR + MK + EI + GS 
= 200 

 X       

AT Aviation 
Electronics 
Technician 

MK + EI + GS 
 = 156 
 + AR, TOTAL 
 = 218 

 X   X   X 

July 2004 CD



  1306-618 
  CH-3, 01 May 2003 
  Page 10 of 15 
 
 
RATING/SCHOOL ASVAB TEST SCORE 

QUALIFICATIONS 
VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

AW Aviation 
Anti-Submarine 
Warfare 
Operator 

AR + 2MK + GS 
 = 196 

20/200 
Note 
(1) 

X X X X  60 X 

AW SPECIAL REQUIREMENTS:  Volunteer for flight duty/flight physical.  No history of 
drug abuse. 
AZ Aviation 
Maintenance 
Administration
-man 

VE + AR = 103     X   X 

BU Builder AR + MC + AS = 
140 

  Note 
(2) 

   60  

CE 
Construction 
Electrician 

AR + MK + EI + GS 
= 200 

Note 
(1) 

X     60  

CM 
Construction 
Mechanic 

AR + MC + AS 
 = 158 

      60  

CTA 
Cryptologic 
Technician 
Administration 

VE + MK = 105     SSBI   X 

CTI 
Cryptologic 
Technician 
Interpretive 

VE + MK + GS 
 = 150 
(DLAB Qual) 

  X  SSBI   X 

CTI SPECIAL REQUIREMENTS: Males may be assigned to duty in submarines or duty 
involving aerial flight.  Females may be assigned duty involving flight.  NAVMED 
P-117, chapter 15 and SECNAVINST 6420.1D pertain.  DLAB requirement for all languages 
is 95.  Request for DLAB tests through NETPDC Pensacola, FL. 
CTO 
Cryptologic 
Technician 
Communications 

VE + AR = 103   X  SSBI   X 

CTR 
Cryptologic 
Technician 
Collections 

VE + AR = 110   X  SSBI   X 

CTT 
Cryptologic 
Technician 
Technical 

VE + MK + GS 
 = 165 

  X  SSBI   X 

SPECIAL REQUIREMENTS FOR CTA, CTI, CTO, CTR, and CTT:  SSBI originated at Recruit 
Training Center (RTC).  Both the applicant and immediate family member(s) must be U.S. 
citizens.  A waiver for U.S. citizenship requirement for immediate family may exist 
due to “compelling need.”  Only DONCAF may authorize this based on CT ECM’s 
recommendation for severely undermanned CT branches.  Moral turpitude offense(s) are 
generally disqualifying.  Personal security screening interview will be conducted by a 
Naval Security Group Command special representative.  Former members of the Peace 
Corps are not eligible.  Must be HSG or equivalent (GED, CPT, home study, or other 
equivalency).  If not a diploma graduate, applicant must provide a HS transcript 
verifying successful completion of the 10th grade. 
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RATING/SCHOOL ASVAB TEST SCORE 

QUALIFICATIONS 
VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

DC Damage 
Controlman 

VE + MC + AS 
 = 158 

 X       

DK Disbursing 
Clerk 

VE + AR = 105         

DK SPECIAL REQUIREMENTS:  Have not been convicted or received punishment for any crime 
incident to larceny or fraud by a court-martial under UCMJ, article 15 or by a 
civilian court within the previous 36 months. 
DT Dental 
Technician 

VE + MK + GS 
 = 149 
or 
VE + MK + CS 
 = 153 

 X     60  

DT SPECIAL REQUIREMENTS:  Applicants must be informed that they will be assigned to 
duties involving direct patient care and clinical services and may be assigned to the 
Fleet Marine Force for duty.  A licensed physician or dentist, or graduate of a 
medical or dental school in any country is not eligible for this rating.  No history 
of drug abuse or commission of offenses involving alcohol, narcotics or other 
controlled substances with the exception of experimental or casual use of marijuana.  
Applicants must be of highest standards as requirements are strictly adhered to before 
accession into the HM/DT community. 
EA Engineering 
Aid 

AR + 2MK + GS 
 = 210 

      60  

EA SPECIAL REQUIREMENTS:  Must have completed 1/2 year of HS or 1/4 semester of 
college Trigonometry.  Minimum grade of "C" required.  Course title must be 
specifically Trigonometry. 
EM 
Electricians 
Mate 

AR + 2MK + GS 
 = 196 

 X       

EN Engineman MK + AS = 96   Note 
(2) 

     

EO Equipment 
Operator 

AR + MC + AS 
 = 140 

 X Note 
(2) 

   60  

EO SPECIAL REQUIREMENTS: Must have stereoscopic vision.  No Driving under the 
Influence of Alcohol (DUI) within a 1-year period of attending “A” School.  Must hold 
a valid state driver’s license.  No major vehicle accidents to include damages to 
private, state, or government property in excess of $5,000.00, or hitting a 
pedestrian. 
ET Electronic 
Technician 

MK + EI + GS 
 = 156  + AR, 
Total      = 218 
Minimum AR = 57 
Minimum MK = 57 

 X X  X   X 

ET(SS) 
Electronic 
Technician 
(Submarine) 

AR + MK + EI + 
GS = 222     or 
VE + AR + MK + 
MC = 222 

X X X X SSBI X 60 X 

ET(SS) SPECIAL REQUIREMENTS:  Must be volunteer for submarine and meet physical 
standards per NAVMED P-117.  No history of drug abuse.  Closed to women.  Background 
investigation required. 
EW Electronic  
Warfare 
Technician 

VE + MK + GS 
 = 165 

Note 
(1) 

X X X X   X 

EW SPECIAL REQUIREMENTS:  Operates EW equipment.  Minimum auditory requirements: 
Frequency (hz)   500   1000   2000   4000 
Standard  (db)    35     30     30     40 
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RATING/SCHOOL ASVAB TEST SCORE 

QUALIFICATIONS 
VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

FT(SS) Fire 
Control 
Technician 
(Submarine) 

AR + MK + EI + 
GS = 222     or 
VE + AR + MK + 
MC = 222 

X X X X SSBI/
PRP 

X 60 X 

FT(SS) SPECIAL REQUIREMENTS: Requires PRP screening per SECNAVINST 5510.35A.  
Background investigation required.  Must volunteer for submarine duty per MILPERSMAN 
1306-400 and meet physical standards per NAVMED P-117.  Moral turpitude offense(s) are 
generally disqualifying.  No history of drug abuse.  Closed to women. 
GM Gunners 
Mate (GMG, 
GMM) 

AR + MK + EI + 
GS 
 = 204 

 X Note 
(2) 

 X   X 

GM SPECIAL REQUIREMENTS:  Selection for GMG, GMM, by Service School Command (SSC), 
Great Lakes, IL.  No history of drug abuse. 
GSE Gas 
Turbine 
Systems 
Technician 
(Electrical) 

AR + MK + EI + 
GS = 204 

 X       

GSM Gas 
Turbine 
Systems 
Technician 
(Mechanical) 

AR + MK + EI + 
GS = 204 

 X       

HM Hospital 
Corpsman 

VE + MK + GS 
 = 149 

      60  

HM SPECIAL REQUIREMENTS:  Applicants must be informed that they will be assigned to 
duties involving direct patient care and clinical services and may be assigned to the 
fleet medical facility (FMF) for duty.  A licensed physician or dentist, or graduate 
of a medical or dental school in any country is not eligible for this rating.  No 
history of drug abuse or commission of offenses involving alcohol, narcotics, or other 
controlled substances with the exception of experimental or casual use of marijuana.  
Applicants must be of highest standards as requirements are strictly adhered to before 
accession into the HM/DT community. 
HT Hull 
Maintenance 
Technician 

VE + MC + AS 
 = 158 

 X Note 
(2) 

 X   X 

IC Interior 
Communications 
Electrician 

AR + MK + EI + 
GS = 212 

 X Note 
(2) 

 X   X 

IS 
Intelligence 
Specialist 

VE + AR = 108 Note 
(1) 

X   SSBI   X 

IS SPECIAL REQUIREMENTS:  Both the applicant and immediate family member(s) must be 
U.S. citizens.  A waiver for U.S. citizenship requirement for immediate family may 
exist due to “compelling need.”  Only DONCAF may authorize this based on ECM’s 
recommendation based on severe manning shortages.  Moral turpitude offense(s) are 
generally disqualifying.  Personal security screening interview will be conducted by a 
Naval Security Group Command special representative.  Former members of the Peace 
Corps are not eligible.  Must be HSG or equivalent (GED, CPT, home study or other 
equivalency).  If not a diploma graduate, applicant must provide a HS transcript 
verifying successful completion of the 10th grade. 
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RATING/SCHOOL ASVAB TEST SCORE 

QUALIFICATIONS 
VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

IT Information 
Systems 
Technician 

AR + 2MK + GS 
 = 222 or 
AR + MK + EI + 
GS = 222 

 X Note 
(2) 

X BI   X 

JO Journalist VE + AR = 110     X  60 X 
JO SPECIAL REQUIREMENTS:  HSDG or equivalent with successful completion of 10th grade.  
Must type 20 WPM when enlisted. 
LI 
Lithographer 

VE + AR = 103     X   X 

LN Legalman VE + MK = 105   X X X   X 
LN SPECIAL REQUIREMENTS:  HSDG or equivalent.  Must be able to type 40 WPM.  Must have 
no record of conviction by civil court for any offense other than minor traffic.  
Apply via NAVPERSCOM (PERS-811) (do not send to NAVPERSCOM (PERS-4010S)).  See 
JAGINST 1440.1C for application procedures and other eligibility requirements. 
MA Master-at-
Arms 

WK + AR = 100 
Minimum WK = 45 

Note 
(1) 

X X X X   X 

MA SPECIAL REQUIREMENTS:  Must be HSG.  Must have no record of conviction by 
court-martial; nonjudicial punishment (NJP); conviction by civil court for any 
offense, other than minor traffic, within the past 24 months.  Must posses a valid 
driver's license or be eligible to obtain one.  See OPNAVINST 1440.1C for application 
procedures and other eligibility requirements. 
MM Machinists 
Mate 

MK + AS = 96   Note 
(2) 

     

MM(SS) 
Machinists 
Mate 
(Submarine) 

VE + AR + MK + MC 
 = 210 

X X X X X X  X 

MM(SS) SPECIAL REQUIREMENTS:  Must volunteer for submarine duty per MILPERSMAN 
1306-400 and meet physical standards per NAVMED P-117.  Moral turpitude offenses are 
generally disqualifying.  No history of drug abuse.  Closed to women.  May require PRP 
screening. 
MN Mineman VE + MC + AS = 158  X   X   X 
MN SPECIAL REQUIREMENTS:  Must be able to pass overseas screening per 
MILPERSMAN 1300-300. 
MR Machinery 
Repairman 

AR + MC + AS = 158 Note 
(1) 

 Note 
(2) 

     

MS Mess 
Management 
Specialist 

VE + AR = 89         

MS(SS) Mess 
Management 
Specialist 
(Submarine) 

AR + MK + EI + CS 
 = 200     or 
VE + AR + MK + MC 
 = 200 

X X X X X X  X 

MS(SS) SPECIAL REQUIREMENTS:  Must volunteer for submarine duty per MILPERSMAN 
1306-400 and meet physical standards per NAVMED P-117.  Moral turpitude offenses are 
generally disqualifying.  No history of drug abuse.  Closed to women.  NOTE:  Normal 
color perception may be waived - see NAVMED P-117. 

MU Musician Selection based on personal audition at School of Music Navy Band.  
Contact MU Detailer for more information. 

NC Navy 
Counselor  

VE + AR = 105 
   and 
AR = 50 

Submit request directly to NAVPERSCOM 
(PERS-811).  See MILPERSMAN 1440-020 for more 
information. 
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RATING/SCHOOL ASVAB TEST SCORE 

QUALIFICATIONS 
VIS 
CORR 
20/20 

NCP NH NSI SCR SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

OS Operations 
Specialist 

AR + 2MK + GS 
 = 210 or 
VE + MK + CS = 157 

 X X X X   X 

PC Postal 
Clerk 

VE + AR = 108     X   X 

PC SPECIAL REQUIREMENTS:  HSDG or equivalent with successful completion of 10th grade.  
Valid driver’s license required. 
PH 
Photographers 
Mate 

VE + AR = 103 Note 
(1) 

X   X  60 X 

PN 
Personnelman 

VE + MK = 105   or 
VE + MK + CS = 157 

        

PR Aircrew 
Survival 
Equipmentman 

VE + MC + AS = 158 Note 
(1) 

X       

PR SPECIAL REQUIREMENTS:  Visual acuity must be correctable to 20/20.  Oculomotor 
balance:  No obvious Heterotrophia or symptomatic Heterophoria (NOHOSH).  Must have 
normal color perception. 
QM 
Quartermaster 

VE + AR = 97 Note 
(1) 

X   X   X 

RP Religious 
Program 
Specialist 

VE + MK = 105   or 
VE + MK + CS = 157 

   X     

RP SPECIAL REQUIREMENTS:  Must have favorable interview by chaplain/RP Screening 
Committee.  HSDG or equivalent with successful completion of 10th grade.  Repeat 
military offenders and personnel convicted by military or civilian authorities of any 
criminal offense reflecting unfavorably upon their character or integrity are 
ineligible for the RP rating.  Moral turpitude offense(s) are disqualifying.  
Ministers, priests, or rabbis are not eligible for this rating. 
SH Ships 
Serviceman 

VE + AR = 96         

SH SPECIAL REQUIREMENTS:  No conviction for any crime of larceny or fraud within 
previous 36 months. 
SK Storekeeper VE + AR = 103         
SK(SS) 
Storekeeper 
(Submarine) 

AR + MK + EI + GS 
 = 200 or 
VE + AR + MK + MC 
 = 200 

X X X X X X  X 

SK(SS) SPECIAL REQUIREMENTS:  Must volunteer for submarine duty per MILPERSMAN 1306-400 
and meet physical standards per NAVMED P-117.  No history of drug abuse.  Closed to 
women.  Normal color perception may be waived see NAVMED P-117. 
SM Signalman AR + 2MK + GS 

 = 190 or 
VE + MK + CS = 147 

Note 
(1) 

X   X   X 

STG Sonar 
Technician 
(Surface) 

MK + EI + GS = 156 
 + AR, Total = 218 
Minimum MK   = 57 
Minimum AR   = 57 

 X Note 
(2) 

 PRP   X 
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RATING/SCHOOL 
ASVAB TEST SCORE 
QUALIFICATIONS 

VIS 
CORR 
20/20 NCP NH NSI SCR 

SUB 
QUAL 

MOS 
OBLI-
SERV 

US 
CIT 

STS(SS) Sonar 
Technician 
(Submarine) 

AR + MK + EI + GS 
 = 222 or 
VE + AR + MK + MC 
 = 222 

X X Note 
(2) 

 SSBI X  X 

STS(SS) SPECIAL REQUIREMENTS:   
Minimum auditory requirements:   
Frequency (hz)    500      1000 
Standard  (db)     35        30 
Must be a volunteer for submarines and meet physical standards per NAVMED P-117.  No 
history of drug abuse.  Must volunteer for submarine duty per MILPERSMAN 1306-400 and 
meet physical standards per NAVMED P-117.  Closed to women.  Normal color perception 
may be waived.  See NAVMED P-117. 
SW Steel 
Worker 

AR + MC + AS = 
140 

      60  

TM Torpedoman AR + 2MK + GS = 
196 

 X   X   X 

UT 
Utilitiesman 

AR + MC + EI + GS 
 = 200 

      60  

YN Yeoman VE + MK = 105   
or 
VE + MK + CS = 
157 

    X   X 

YN(SS) Yeoman 
(Submarine) 

AR + MK + EI + GS 
 = 200     or 
VE + AR + MK + MC 
 = 200 

X X X X SSBI X  X 

YN(SS) SPECIAL REQUIREMENTS:  Must be volunteer for submarines and meet physical 
standards per NAVMED P-117.  No history of drug abuse.  Must volunteer for submarine 
duty per MILPERSMAN 1306-400 and meet physical standards per NAVMED P-117.  Closed to 
women.  Normal color perception may be waived.  See NAVMED P-117. 
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MILPERSMAN 1306-700 
 

EXCHANGES OF DUTY (SWAPS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
  (901) 874-3510 
      882-2640 

 
 
References DODD 1315.7 of 9 Jan 87 

 
1.  Policy.  There are occasions when reassignment of a member 
to a specific area would be highly beneficial to the member from 
a morale standpoint, but not justifiable in view of the 
expenditure of government funds required.  Permanent change of 
station (PCS) transfers of this nature must be made on a low- or 
no-cost-to-the-government basis. 
 
    a.  Low-cost exchange of duty must meet the costing criteria 
of a low-cost PCS move set forth in DODD 1315.7 (currently 
$1,000 or less). 
 
    b.  No-cost exchange of duty must meet the mileage criteria 
of no more than 30 miles away from servicemember's present duty 
station (geographic location). 
 
2.  Eligibility Requirements 
 
    a.  Complete at least 12 months on board present duty 
station at the time the exchange of duty actually occurs. 
 
    b.  Not in receipt of PCS orders. 
 
    c.  Identical rate and rating, serving in the same type duty 
classification code, or if present assignment is based on a Navy 
Enlisted Classification (NEC) code requirement, the same NEC. 
 
    d.  Approval by each servicemember’s commanding officer (CO) 
and Navy Personnel Command (NAVPERSCOM). 
 
    e.  Exchange of duty are not authorized for transfers from 
continental United States (CONUS) to overseas, or vice versa.  
Exchange of duty for personnel stationed overseas are only 
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authorized when no change of entitlements will occur.  Check 
with the Command Financial Specialists for assistance. 
 
3.  Waivers.  If both COs involved approve of the exchange of 
duty, Assignment Control Authorities (ACA), Enlisted Placement 
Management Center (EPMAC), and NAVPERSCOM may authorize waivers 
of paygrade and/or NECs on a case-by-case basis.  Refer to the 
command’s Enlisted Distribution Verification Report to verify if 
specific NECs are required for the billet(s). 
 
4.  Criteria.  Personnel serving on shore duty are eligible for 
exchange of duty only with personnel serving on shore duty, and 
those serving on sea duty are eligible for exchange of duty only 
with those serving on sea duty. 
 
    a.  Both service members involved must have sufficient time 
remaining on their normal shore tour (NST) or prescribed sea 
tour (PST) to have a minimum of 12 months at the new command. 
 
    b.  Due to the lengthy qualification time involved with 
nuclear propulsion plants, nuclear-trained personnel are 
required to have sufficient time remaining to complete a 
24-month tour at the receiving command. 
 
    c.  Submission and approval of a request for exchange of 
duty will constitute a voluntary extension on sea duty in cases 
where insufficient time remains on the member’s current PST. 
 
    d.  Exchange of duty requests involving males swapping with 
females and vice versa must be approved by the Women in Ships 
Coordinator, Navy Personnel Command (NAVPERSCOM) (PERS-402D) due 
to limited female berthing on board some vessels. 
 
    e.  Travel outside CONUS via Air Mobility Command is not 
authorized.  Fleet commanders may authorize utilization of fleet 
units for transportation where practicable and feasible. 
 
5.  Procedures.  NAVPERSCOM will provide a database on the 
BUPERS Access web site WWW.BUPERSACCESS.NAVY.MIL.  Servicemembers can 
log on and enter their request or search for possible exchange 
of duty.  Once a exchange of duty is found, each member desiring 
to exchange of duty must submit an NAVPERS 1306/7 (1/03), 
Enlisted Personnel Action Request per MILPERSMAN 1306-112. 
 
    a.  The following data is necessary to complete an online 
exchange of duty request: 
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       (1) Rate (and prospective rate if authorized 
advancement). 
 
       (2) Homeport location (geographic location of current 
duty station). 
 
       (3) Three choices for the new location where you wish to 
serve. 
 
       (4) Primary Navy Enlisted Classification (PNEC) code and 
Secondary Navy Enlisted Classification (SNEC) code if required 
per your command’s EDVR.  Do not enter NEC(s) if your billet 
does not require them, as it can eliminate others from being 
able to exchange duty with you. 
 
       (5) Expiration of Active Obligated Service (EAOS) - year 
and month. 
 
       (6) Projected Rotation Date (PRD) - year and month. 
 
    b.  Exchange of duty information will be deleted from the 
BUPERS Access data base 12 months prior to your PRD. 
 
6.  Submission of Request for Exchange of Duty.  Once a match is 
found, submit a request at least 30 days prior to the desired 
date of transfer on NAVPERS 1306/7 to the appropriate detailer 
via both COs, info copy to EPMAC. 
 
    a.  Submit requests from non-designated SN/FN/AN personnel 
to CO, EPMAC (Code 47). 
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    b.  Make the following entry on NAVPERS 1070/613 (10/81), 
Administrative Remarks, prior to submitting a NAVPERS 1306/7 
request for a no-cost-to-the-government travel authorization: 
 
 
"I understand if my request for travel authorization by reason 
of exchange of duty is authorized, it will be as a result of my 
own request for my personal convenience, and be made at no-cost-
to-the-government.  I shall not be entitled to reimbursement for 
any expenses connected therewith (travel, household goods 
shipment, or privately-owned conveyance shipment) and government 
transportation.  Use of Air Mobility Command is not authorized 
for myself and/or my family members.  I shall not be entitled to 
payment of dislocation allowance and my transfer will be made 
during a leave period with no proceed or travel time 
authorized." 
 
 
 
                                _______________________ 
                                Member's Signature 
 
 
Witnessed:  ___________________________ 
            C. J. WIRTZ 
            CDR, USN, Personnel Officer 
 
 
7.  Forwarding Endorsement on Request for Exchange of Duty.  In 
the forwarding endorsement, each CO must include the following 
information: 
 
    a.  A definite recommendation indicating approval or 
disapproval.  If disapproval is recommended, state reason(s). 
 
    b.  Certification the service record entry required above 
has been made. 
 
    c.  Any pertinent command-related dates (i.e., scheduled 
change in homeport, deployment schedules, etc.). 
 
8.  Submission of Expedient Request for Exchange of Duty  
 
    a.  In certain instances, the time involved may preclude 
forwarding exchange of duty requests as delineated above (e.g., 
deployed units, units facing imminent deployment, and other rare 
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instances where, in the judgment of the CO involved, speed is 
essential). 
 
    b.  In these instances, after approval of both COs involved, 
approval may be obtained from the ACA, Detailer, NAVPERSCOM, or 
EPMAC via message.  Allow a minimum of 5 working days for 
responses. 
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MILPERSMAN 1306-800 
 

SPECIAL PROCEDURES FOR UNITS UNDERGOING 
CONSTRUCTION, CONVERSION 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402D) 
(PERS-404) 
(PERS-403) 
(PERS-4010) 
EPMAC 
(EP-40) 

Phone:        DSN 
              COM 
              FAX 

882-4987 
(901) 874-4987 

882-2734 

 
1. Policy 
 
    a.  Navy Personnel Command (NAVPERSCOM), Sea, Special 
Programs Branch (PERS-402D) is the placement monitor for surface 
ships under construction, conversion or reactivation. 
 
    b.  Navy Personnel Command (NAVPERSCOM), Aviation Assignment 
Branch (PERS-404) is the placement monitor for newly established 
aircraft squadrons or those transitioning to new model aircraft. 
 
    c.  Navy Personnel Command (NAVPERSCOM), Submarine/Nuclear 
Power Assignments Branch (PERS-403) details personnel to new 
construction submarines and to new construction surface ship 
billets requiring nuclear power Navy Enlisted Classification 
codes (NECs).  Specific information regarding assignment to new 
construction submarines is contained in MILPERSMAN 1306-412. 
 
    d.  Enlisted Placement Management Center (EPMAC), Assignment 
Department (Code 40) assigns all non-rated/non-designated 
personnel to units under construction, conversion, reactivation 
or transition. 
 
    e.  NAVPERS 1300/18 (7-02), New Construction Screening Form, 
Exhibit 1, will be utilized for all Pre-Commissioning 
(PRECOM)/Conversion screenings. 
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    f.  Other MILPERSMAN articles pertaining to New Construction 
Conversion are as follows: 
 

Topic See MILPERSMAN 
Surface Ships Undergoing 
Construction/Conversion 

1306-802 

Newly Established/Transitioning Aircraft 
Squadrons 

1306-804 

 
2.  Manning Levels.  Ships under construction and newly 
established and transitioning aviation squadrons are manned to 
levels directed by the Fleet Commanders.  The only exceptions 
are: 
 
        (1) Units, which receive Chief of Naval Operations (CNO) 
priority manning and 
 
        (2) Nuclear powered surface ships, which have all 
nuclear power billets filled. 
 
3.  Manning Increments 
 
    a.  Surface Ships. Personnel assigned to all new 
construction surface ships (with the exception of nuclear 
trained personnel) will first report to the ship's 
Pre-Commissioning (PRECOMMUNIT), located at either Fleet 
Training Center (FTC) Norfolk, VA, or FTC San Diego, CA, 
depending on the ship's prospective homeport.  After a two-month 
training period, most personnel will report to their respective 
shipyard. 
 
        (1) Nucleus Crew.  The Nucleus Crew consists of selected 
experienced or specialized personnel.  It is normally subdivided 
into two or more increments (NUC-1, NUC-2 etc.) 
 
            (a) NUC-1 personnel, called Operating Space Item 
Team (OSI) on amphibious ships, receive PRECOM training at the 
appropriate FTC and then report to the shipyard 4 to 12 months 
prior to the ship being placed "In Service."  They are 
responsible for the establishment of the ship's organization and 
will observe and monitor the installation and checkout of their 
respective systems. 
 
            (b) NUC-2 personnel, after receiving PRECOM 
training, report to the shipyard 2 to 8 months prior to the ship 
being placed "In Service."  On certain ship classes, this 
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increment will include one propulsion watch section and the 
Combat Systems Team Trainer personnel. 
 
        (2) Balance Crew.  Personnel who are part of the balance 
crew report to the PRECOMM UNIT at the appropriate FTC for 
approximately two months of PRECOM training.  Balance crew 
personnel report to the shipyard 2 to 4 weeks prior to the ship 
being placed "In Service." 
 
    b.  Nuclear Power Trained Personnel.  Personnel assigned to 
nuclear power billets on board surface ships will report 
directly to the shipyard in increments that correlate to surface 
ship increments.  These personnel will receive all their PRECOM 
training at the shipyard. 
 
    c.  Aviation Squadrons.  The phased manning of newly 
established/transitioned aviation squadrons is keyed directly to 
the delivery of aircraft to the squadron and training 
requirements.  As aircraft are delivered, personnel will be 
ordered to report directly to the squadron via appropriate 
pipeline training. 
 
4.  Reassignment for Administration/Disciplinary Reasons of 
Personnel Assigned to PRECOMMUNITs.  Upon receipt at the PRECOMM 
UNIT, personnel shall be rescreened to determine their 
suitability for assignment. 
 
    a.  Members determined not to be qualified for assignment, 
report by message the circumstances to NAVPERSCOM (appropriate 
code), or EPMAC (EP-40) as applicable, info the transferring 
activity.  NAVPERSCOM/EPMAC retains final assignment authority. 
 
    b.  Personnel who become disciplinary/administrative 
problems after reporting to the PRECOMM UNIT will not be 
reassigned.  Only in extraordinary circumstances, such as 
substance abuse, serious moral turpitude, or severe disciplinary 
cases, will waivers to this policy be considered.  
NAVPERSCOM/EPMAC retain final waiver and assignment authority in 
these cases. 
 
    c.  Each request will be reviewed and adjudicated on its 
merits.  This procedure SHALL NOT be used as a means of 
transferring personnel in lieu of appropriate disciplinary 
action, but rather will be restricted to those specific cases 
for which transfer is the only feasible solution. 
 
    d.  If the member's transfer is approved, NAVPERS 1070/613 
(Rev. 10-81), Administrative Remarks, shall be made indicating 
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the member was found unsuitable for PRECOM duty and stating the 
reason for disqualification. 
 
5.  En route Training.  The en route training requirements for 
personnel assigned to the PRECOM crew of surface ships 
completing construction or reactivation, and aviation training, 
are classified into the following categories: 
 
    a.  Navy Enlisted Classification (NEC) Training.  Courses of 
instruction that assign a specific NEC upon completion of 
training and are required by the activities manning documents. 
 
    b.  Factory Training.  Courses of instruction on the 
maintenance and operation of new systems and equipment, which 
are not taught by Navy schools and which are not assigned an NEC 
upon completion.  Factory training is arranged by Naval Sea 
Systems Command/Naval Air Systems Command and is certified as a 
requirement by the CNO. 
 
    c.  Team Training.  Courses of instruction on the 
maintenance and operation of systems and equipment, in which all 
personnel scheduled to receive the training must be taught 
together as a team (for example CIC Team Training).  Completion 
of a team trainer may or may not result in a NEC. 
 
    d.  PRECOM Training.  Non-NEC producing courses of 
instruction, which are required to meet Type Commander 
requirements or can be completed at the FTC.  These courses 
include fire-fighting, fire fighting team training, damage 
control, 3M and others. 
 
6.  Funding Policy.  To ensure effective management of Permanent 
Change of Station (PCS) and training funds, the following 
pertains to the assignment of personnel to en route training 
pipelines: 
 
    a.  NAVPERSCOM will only fund en route NEC, and Team 
Training.  Additionally, NAVPERSCOM will order most personnel 
reporting to new construction surface ships to the appropriate 
FTC for approximately eight weeks of PRECOMM training. 
 
    b.  NAVPERSCOM will not authorize any additional training 
for personnel who have already reported to their ultimate duty 
station for Duty Commissioning and Fitting Out (DUTY CFO). 
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Exhibit 1  
 

NEW CONSTRUCTION SCREENING FORM 
 

SUPPORTING DIRECTIVE MILPERSMAN 1306-800 

RATE/RANK:      NAME:      

SSN:      PROPOSED DETACHMENT DATE:      

PROPOSED DUTY STATION:      
SECTION A: GENERAL CRITERIA 

INTERVIEWER'S 
INITIALS 

 YES   NO   1.  Has member had any prior conviction(s) by   
                    courts-martial?       
 YES   NO   2.  Has member had any NJP, civil violations (other  

                    than minor traffic offenses) in the past 12                        
                    months?     
 YES   NO   3.  Performance Evaluation (NAVPERS 1616/26):  Has 

                    member received at least 3.0 on all traits,  
                    been recommended for retention, and promotable  
                    or higher for advancement for the past 24  
                    months?      
 YES   NO   4.  Has member had any involvement with illegal 

                    drugs in the past 12 months?     
 YES   NO   5.  Has member had any alcohol related incidents in  

                    the past 12 months?     
 YES   NO   6.  Has member signed the required OBLISERV for this 

                    program?     
 YES   NO   7.  Is Member currently within height, weight or 

                    body fat standards, and has member passed the 
                    most recent, regularly scheduled Physical 
                    Fitness Assessment (PFA)?     

 YES   NO   8.  Does member have required security clearance  
                   (Nuclear powered ships only)?     
PERSONNEL OFFICER'S NAME AND RANK: 
                                     

PERSONNEL OFFICER'S SIGNATURE: 
 

DATE: 
      

SECTION B:  MEDICAL/DENTAL SCREENING 
INTERVIEWER'S 

                                                          INITIALS 
 YES   NO   1a.  Is member suitable for Operational Duty per  

                     BUMEDINST 1300.2?       
 YES   NO   1b.  If member is not suitable for Operational Duty  

                     per BUMEDINST 1300.2, has waiver request been   
                     submitted? 

 
    

 YES   NO   2.   Is member in proper dental class for PCS 
                     transfer?     
MEDICAL OFFICER'S NAME AND RANK:   
                                    

MEDICAL OFFICER'S SIGNATURE: DATE: 
      

DENTAL OFFICER'S NAME AND RANK:    
                                   

DENTAL OFFICER'S SIGNATURE: DATE: 
      

NAVPERS 1306/92 (Rev. 05-03) S/N:  0106-LF-986-1000 Page 1 of 2 
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Exhibit 1 continued 
 

NEW CONSTRUCTION SCREENING FORM (CONTINUED) 
 

SUPPORTING DIRECTIVE MILPERSMAN 1306-800 

SECTION C:  FINANCIAL SCREENING 
INTERVIEWER'S 

                                                          INITIALS 

 YES   NO   1.  Has the member been interviewed by the Command  
                    Financial Specialist per OPNAVINST 1740.5A, and  
                    is the member financially stable?     
COMMAND FINANCIAL SPECIALIST'S  
NAME AND RANK:  
                                    

COMMAND FINANCIAL SPECIALIST 
SIGNATURE: 

DATE: 
 
      

SECTION D:  MEMBER CERTIFICATION 
ALL OF THE ABOVE INFORMATION IS CERTIFIED TO BE TRUE TO THE BEST OF MY KNOWLEDGE.  By 
signing this form I acknowledge that I must maintain my suitability throughout my 
assignment. 
MEMBER’S NAME AND RANK: 
      

MEMBER’S SIGNATURE DATE: 
      

SECTION E.  COMMAND CO/XO/OIC/COS/DIRECTOR ENDORSEMENT 
 YES   NO   1.  Are there any other compelling reasons why service member should 

                    not be transferred? 
 
Remarks:        

 APPROVAL   DISAPPROVAL 

ENDORESEMENT OF THIS SCREENING REPRESENTS FULL RECOMMENDATION OF THIS CANDIDATE BY 
TRANSFERRING COMMAND.  ALL INFORMATION IS CERTITIED TO BE TRUE TO THE BEST OF MY 
KNOWLEDGE.  A COPY OF THIS FORM HAS BEEN FILED IN MEMBERS SERVICE RECORD. 

NAME AND RANK: 
      

SIGNATURE DATE: 
      

PRIVACY STATEMENT:  THE AUTHORITY TO REQUEST THIS INFORMATION IS CONTAINED IN 5 USC 
301 DEPARTMENTAL REGULATIONS.  THE INFORMATION WILL BE USED TO ASSIST OFFICIALS AND 
EMPLOYEES OF THE DEPARTMENT OF THE NAVY IN DETERMINING YOUR FUTURE DUTY ASSIGNMENT.   
 
COMPLETION OF THE FORM IS MANDATORY EXCEPT FOR DUTY AND HOME PHONE NUMBERS OR FAILURE 
TO PROVIDE REQUIRED INFORMATION, MAY RESULT IN DELAY IN RESPONSE TO OR DISAPPROVAL OF 
YOUR REQUEST. 

NAVPERS 1306/92 (Rev. 05-03) S/N:  0106-LF-986-1000 Page 2 of 2 
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MILPERSMAN 1306-802 
 

SURFACE SHIPS UNDERGOING CONSTRUCTION/CONVERSION 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402D) 
EPMAC 
(EP-40) 

Phone:       DSN 
          COM 
          FAX 

882-4987 
(901) 874-4987 

882-2734 

 
 
References NAVSO P-6034, Joint Federal Travel Regulations 

  (JFTR), Chapters 4 and 5 
OPNAVINST 6110.1G 
SECNAVINST 4650.19C 

 
1.  Policy.  Personnel assigned to all new construction surface 
ships will first report to the ship's Pre-Commissioning Unit 
(PRECOMMUNIT), located at either Fleet Training Center (FTC) 
Norfolk, VA, or FTC San Diego, CA, depending on the ship's 
prospective homeport.  After a two-month training period, most 
personnel will report to their respective shipyard. 
 
2.  Entitlements 
 
   a.  Personnel Ordered "For Duty In Connection With Fitting 
Out" (DUTY CFO)(ACC-106).  A member ordered to either the 
PRECOMMUNIT or to the shipyard for a period in excess of 6 months 
will report DUTYCFO.  This will entitle the member to move family 
members/household goods to that location. 
 
        (1) Approximately 4 months prior to the ship being placed 
"In Service," a second set of Permanent Change of Station (PCS) 
orders will be issued entitling the member to move family 
members/household goods to the ship's homeport. 
 
        (2) Members will receive sea duty credit for the time 
served in ACC 106, up to a maximum of 12 months. 
 
        (3) Members ordered FORDUCFO are not entitled to per 
diem. 
 
        (4) For specific entitlement information, consult the 
NAVSO P-6034, chapter 5, part B. 
 
    b.  Personnel Ordered For "Temporary Duty In Connection With 
Fitting Out" (TEMDU CFO)(ACC-352).  Personnel who are assigned to 

July 2004 CD



  1306-802 
  CH-3, 27 May 2003 
  Page 2 of 11 
 
the PRECOMMUNIT for less than 6 months prior to the ship's 
placement "In Service" will report to that site TEMDU CFO. 
 
        (1) Personnel who report TEMDU CFO may be authorized to 
draw per diem.  The authorization for per diem will cease when 
the member reports to an activity for duty. 
 
        (2) Personnel who report TEMDU CFO are only authorized to 
move family members/household goods to the post-commissioning 
homeport of the activity where they are reporting for duty, if 
prior to the promulgation date.   
 
        (3) Members will not receive any sea duty credit for the 
time served in ACC 352. 
 
        (4) Members will not be entitled to move family 
members/household goods to the ship's prospective homeport until 
CNO makes the official homeport announcement. 
 
        (5) For specific entitlement information, consult the 
NAVSO P-6034, chapter 4, part C. 
 
3.  Qualifications for Assignment.  The Pre-commissioning period 
of a unit undergoing new construction/conversion is a fast paced, 
demanding period that requires the highest level of performance 
from each individual assigned. 
 
    a.  This period requires intensive effort to establish the 
administrative and training readiness of the unit for future 
operations.  Additionally, the PRECOMMUNIT is not equipped to 
handle excessive personnel-related administrative burdens.  In 
view of this, all personnel ordered to duty on new construction 
surface ships must meet the following minimum standards: 
 
        (1) No prior conviction by courts-martial. 
 
        (2) No non-judicial punishments (NJP) or civil 
violations, other than minor traffic offenses, for the past 12 
months. 
 
        (3) Is member currently within height, weight or body fat 
standards, and has member passed the most recent regularly 
scheduled Physical Fitness Assessment (PFA) per OPNAVINST 
6110.1G. 
 
        (4) No indebtedness problems of a serious or chronic 
nature. 
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        (5) No significant history of serious physical or mental 
health problems of a probable recurrent nature. 
 
        (6) No evidence of drug abuse in the past 12 months. 
Pre-service drug experimentation is not a disqualifying factor. 
 
        (7) No alcohol related incidents in the past 12 months. 
 
        (8) Must be a U.S. citizen if assigned to a nuclear 
powered ship. 
 
        (9) Performance marks at least 3.0 on all traits, been 
recommended for retention and promotable or higher for the 
previous 24 months. 
 
        (10) Member must be able to complete obligated service 
(OBLISERV) requirements for current or prospective paygrade prior 
to High Year Tenure.  Waivers to High Year Tenure must be 
approved prior to issuance of orders/authorization to transition. 
 
4.  Volunteering for Assignment to Ships Under Construction.  
Personnel desiring to volunteer for assignment to ships under 
construction should contact their respective rating detailers 
regarding new construction billet availability and to obtain 
further guidance on requesting new construction duty. 
 
    a.  Nuclear Power Trained Personnel.  Except for a small 
number for prototype graduates ordered directly to new 
construction duty, nuclear power trained personnel must complete 
at least 12 months in an operational nuclear power billet prior 
to being assigned to new construction duty.  Members who are sea 
experienced must be qualified for those watch stations that are 
commensurate with their rate and NEC. 
 
    b.  Previous Benefits.  Members awaiting Selected Training 
and Retention (STAR)/reenlistment assignment benefits must 
indicate in writing that they are willing to waive or delay such 
assignment benefits until they have been on board 24 months after 
ship's placement "In Service.”  OBLISERV requirements associated 
with a particular benefit must be met when the individual 
ultimately resubmits a request for the benefits, which were 
previously guaranteed as a STAR/other reenlistment incentive. 
 
    c.  Commanding Officer (CO) Endorsement.  COs are required to 
make comments concerning the member’s suitability for assignment 
utilizing the criteria set forth in paragraph 3.  Additionally, 
COs are requested to provide the following information regarding 
the member: 
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        (1) Extent of watch qualifications attained. 
 
        (2) Special Training (service school attended and 
completion date of each). 
 
        (3) Agreement to incur sufficient OBLISERV, if 
applicable. 
 
        (4) Security clearance. 
 
        (5) Whether STAR/other reenlistment benefits are pending, 
and whether the member is willing to waive or defer it, if 
applicable. 
 
        (6) For nuclear power trained personnel, include 
certified copies of last two NAVPERS 1616/26 (7-95), Evaluation 
Report and Counseling Record. 
 
5.  Suitability Determination and Reporting Requirements.  The 
transferring command will determine suitability/unsuitability for 
assignment to new construction duty within 10 days of receipt of 
the assignment directive, and submit a report of 
suitability/unsuitability to Navy Personnel Command (NAVPERSCOM) 
(PERS-402D)/EPMAC (EP-40). 
 
    a.  Determination of suitability/unsuitability will be based 
on the criteria identified in paragraph 3 and will include a 
review of service and medical records. 
 
    b.  If a member fails to meet any of the minimum standards 
that are outlined in paragraph 3, submit a report of 
unsuitability to NAVPERSCOM (PERS-402D)/EPMAC (EP-40) specifying 
the disqualifying factors and hold the assignment directive in 
abeyance pending direction from NAVPERSCOM/EPMAC. 
 
    c.  Should circumstances following an initial finding of 
suitability later make member unsuitable for assignment, submit a 
report of unsuitability as soon as possible.  (Note:  Transfer 
evaluation marks below the minimum standards identified in 
paragraph 5 are disqualifying and a report of unsuitability is 
required.) 
 
    d.  Use of MILPERSMAN 1306-800 Exhibit 1, New Construction 
Screening Form is required. 
 
6.  Waivers.  If a member fails to meet the minimum requirements, 
a waiver of disqualifying criteria may be requested from 
NAVPERSCOM (PERS-402D)/EPMAC (EP-40) if recommended by the 

July 2004 CD



  1306-802 
  CH-3, 27 May 2003 
  Page 5 of 11 
 
transferring command, Commanding Officer.  NAVPERSCOM/EPMAC 
retains waiver authority. 
 
7.  Personnel Stability.  Members who have completed their 
Prescribed Sea Tour (PST) will only be considered for assignment 
to ships under construction if they indicate their volunteer 
status in writing, or in response to a request submitted to 
NAVPERSCOM (PERS-402D) and have approval granted to extend at sea 
for the additional time required to meet the Projected Rotation 
Date (PRD). 
 
    a.  OBLISERV Requirements.  Personnel assigned to ships under 
construction/conversion will be required to incur sufficient 
OBLISERV to complete a minimum 24 months on board after ship's 
placement "In Service" or minimum DoD Area Tour for those units 
assigned overseas.  A slippage in the date will not incur 
additional OBLISERV.   
 
        (1) Requests for transfer to Fleet Reserve will not be 
favorably endorsed for effective dates prior to 24 months after 
ship's placement "In Service." 
 
        (2) Must possess required OBLISERV appropriate for the 
length of training as per MILPERSMAN 1306-604. 
 
        (3) Must possess required OBLISERV prior to execution of 
orders per MILPERSMAN 1306-106. 
 
    b.  Assigning PRDs.  In all cases PRDs will be assigned for 
not less than 24 months from the date of ship's placement "In 
Service," additionally: 
 
        (1) For personnel without prior sea duty, PRDs are 
assigned: 
 
            (a) To PST for members on second or subsequent 
enlistment.  
 
            (b) To PST for members on first enlistment. 
 
        (2) For personnel with prior sea duty, PRDs are assigned 
to PST, but not less than 24 months after ship's placement "In 
Service." 
 
8.  Permanent Change of Station (PCS) Orders to Ships Under 
Construction at Civilian Shipbuilding Companies or Yards.  A 
PRECOMMUNIT for each ship under construction at a civilian 
shipbuilding company or yard has been established with its 
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assigned location the same as the civilian shipbuilding company 
or yard. 
 
    a.  These units allow processing of electronic PCS orders for 
members assigned to, and detached from, DUTY CFO or TEMDU CFO at 
the ships construction site. 
 
    b.  Reporting and detaching procedures for PCS orders to 
ships under construction are provided in Exhibit 1. 
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EXHIBIT 1 
 

REPORTING AND DETACHING PROCEDURES FOR PCS 
ORDERS TO SHIPS UNDER CONSTRUCTION 

 
1.  DUTY CFO (6 MONTHS OR MORE) 
 
    a.  Two (2) sets of PCS orders will be issued by NAVPERSCOM 
when it is determined by the detailer that the delivery date of 
the vessel will be 6 months or more from the member's EDA at the 
ship's PRECOMMUNIT based on the Current Ships Phasing Plan 
(CSPP). 
 
    b.  The following procedures apply: 
 
        (1) Member's first PCS orders will be to the ship's 
PRECOMMUNIT, located at the construction/conversion site.  Upon 
arrival the member will report to the appropriate reporting 
senior for "DUTY CFO AT  (shipbuilding company/yard)."  No per 
diem entitlements exist.  PCS entitlements are to the 
PRECOMMUNIT's assigned permanent duty station (PDS).  Members 
assigned to DUTY CFO (ACC: 106) may be entitled to transportation 
costs from ship's construction site to the assigned initial 
homeport (if different than the construction site) or to where 
the family members are residing per NAVSO P-6034, para. U7115-B. 
 
        (2) Member's second PCS orders will be issued upon 
release of the CNO message assigning the initial homeport for the 
vessel.  The UIC of the PRECOMMUNIT will be activated and 
assigned the area city code (ATC) as of the date of the CNO 
message.  The orders will include the following Personnel Text 
(PTEXT) (P62038): 
 
“ON _________ CNO ASSIGNED (city, state/country) AS THE HOMEPORT 
FOR (vessel’s name and hull number) EFFECTIVE UPON COMMISSIONING. 
 A COPY OF THIS MODIFICATION MUST BE IMMEDIATELY DELIVERED TO THE 
PERSONAL PROPERTY TRANSPORTATION OFFICE ARRANGING SHIPMENT OF 
HOUSEHOLD GOODS; ALSO TO THE NAVY PASSENGER TRANSPORTATION OFFICE 
ARRANGING DEPENDENT TRAVEL.” 
 
    c.  These orders will detach the member from "DUTY CFO" 
(ACC-106) with the PRECOMMUNIT and direct the member to report to 
the vessel for duty (ACC-100) on board when placed "IN SERVICE." 
 No per diem entitlements exist.  PCS entitlements are to the 
homeport as assigned by the CNO, or designated place if assigned 
to unusual arduous sea duty under NAVSO P-6034, para. 5222-d and 
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SECNAVINST 4650.19C.  These orders to sea duty meet DoD Time on 
Station exemption and no waiver is required. 
 
2.  TEMDU CFO (LESS THAN 6 MONTHS) 
 
    a.  Members will be issued one (1) PCS order by NAVPERSCOM 
when it is determined by the detailer that the delivery date of 
the vessel will be less than 6 months from the member's EDA at 
the ship's PRECOMMUNIT based on the CSPP. 
 
    b.  When orders are issued after the CNO message has been 
released assigning the ship's initial homeport, the member will 
be ordered to report to the PRECOMMUNIT UIC (intermediate 
activity) for "TEMDU CFO (ACC-352) AT (shipbuilding company or 
yard.)”  Upon detachment from TEMDU CFO the member will be "DUTY 
(ACC-100) ON BOARD WHEN PLACED IN SERVICE." The orders will 
include the following PTEXT (P62038): 
 
“ON _________ CNO ASSIGNED (city, state/country) AS THE HOMEPORT 
FOR (vessel’s name and hull number) EFFECTIVE UPON COMMISSIONING. 
 A COPY OF THIS MODIFICATION MUST BE IMMEDIATELY DELIVERED TO THE 
PERSONAL PROPERTY TRANSPORTATION OFFICE ARRANGING SHIPMENT OF 
HOUSEHOLD GOODS; ALSO TO THE NAVY PASSENGER TRANSPORTATION OFFICE 
ARRANGING DEPENDENT TRAVEL.” 
 
    c.  Per diem cost will incur if the initial homeport of the 
vessel is not the same as the construction site.  If the initial 
homeport and the construction site are the same, per diem stops 
as soon as permanent quarters are occupied, or on the date the 
member's assignment is changed from TEMDU CFO (ACC-352) to DUTY 
(ACC-100), per NAVSO P-6034, para. U4105-A.  Also see 
NAVSO P-6034, para. U4102-G.  PCS entitlements are to the 
vessel's initial homeport as assigned by CNO, or to designated 
place if assigned to unusual arduous sea duty under NAVSO P-6034, 
para. U5222-D and SECNAVINST 4650.19C. 
 
    d.  If the member occupies permanent quarters in anticipation 
of the construction site and the homeport being the same, per 
diem ceases when the homeport is assigned and it is the same as 
the construction site.  Entitlements to dependents’ 
transportation are not to exceed the cost of that from the old 
permanent duty station to the initial homeport unless the vessel 
will be designated unusually arduous sea duty when commissioned. 
 TEMDU CFO is not considered indeterminate temporary duty under 
purview of the NAVSO P-6034, chapter 4, part G. 
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3.  ORDERS TO A VESSEL REMAINING AT THE CONSTRUCTION SITE FOR 6 
MONTHS OR MORE AFTER COMMISSIONING (FOR POST COMMISSIONING WORK) 
AND CNO ASSIGNS THAT SAME SITE AS SHIP’S INITIAL HOMEPORT. 
 
    a.  Procedures for assigning members to TEMDU CFO (ACC-352) 
or DUTY CFO (ACC-106) are same as previously specified. 
 
    b.  In PCS orders detaching member from DUTY CFO (ACC-106) 
and directing them to report for DUTY CFO (ACC-100) and the 
initial homeport assignment location is the same as the 
PRECOMMUNIT (construction site) no PCS entitlements should incur. 
However, in some situations they may incur, depending upon 
decisions made by the member (regarding transportation of family 
members/household goods) under previous PCS orders to DUTY CFO 
(ACC-106).  These orders to sea duty meet DoD TOS exemption and 
no waiver is required. 
 
    c.  In orders where member is directed, upon completion of 
TEMDU CFO (ACC-352), to report for DUTY (ACC-100) on board when 
placed in service, PCS entitlements, if any, are from the old 
permanent duty station to the initial homeport (same as the 
PRECOMMUNIT UIC location/construction site).  Again, once the 
member occupies permanent quarters, or on the date the member's 
assignment is changed from TEMDU CFO (ACC-352), OR TAD, to 
DUTY CFO (ACC-100) per NAVSO P-6034, para. U4105-A 
 
    d.  6 months prior to completion of the post-commissioning 
work, CNO promulgates a homeport "change" from first (initial) 
homeport (same as construction site) to the ultimate homeport.  
When appropriate, members on board will receive a homeport change 
certificate, which entitles them to a PCS move from the initial 
homeport (construction site) to the new homeport. 
 
4.  PROCEDURES IN CONNECTION WITH SHIP DELIVERY SLIPPAGES 
 
    a.  All personnel ordered to TEMDU (ACC-352) in connection 
with precommissioning training at FTCs, or TEMDU CFO (ACC-352) 
with the PRECOMMUNIT at the construction site, are so ordered 
with the understanding that "no period of TEMDU at any one 
location, from the best information available at the time orders 
are written, is anticipated to be in excess of 6 months.”  When 
it is officially determined by appropriate authority that a 
slippage in ship delivery of the vessel will occur, NAVPERSCOM 
will be notified by the Program Office. 
 
    b.  To ensure that per diem payments to members assigned to 
TEMDU (ACC-352) at FTCs, or TEMDU CFO (ACC-352) are not suddenly 
terminated; NAVPERSCOM, EPMAC, or CO, PRECOMMUNIT/PCO, will be 
responsible for the following procedures: 
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        (1) Additional Period "Exceeds" 6 Months.  When slippage 
occurs after personnel have reported for TEMDU (ACC-352) Pre-
commissioning training at FTCs, or TEMDU CFO (ACC-352) with 
PRECOMMUNIT at the construction site, and the remaining time from 
the date the determination is made until the new projected 
commissioning date will exceed 6 months.  NAVPERSCOM (PERS-402D) 
and EPMAC (Code 40) for non-designated enlisted personnel, will 
issue appropriate order modifications changing the member's 
status at: 
 
            (a) FTCs:  Status from TEMDU (ACC-352) Pre-
commissioning training to DUTY (ACC-106) commissioning training; 
or 
 
            (b) PRECOMMUNITS:  From TEMDU CFO (ACC-352) to DUTY 
(ACC-106) 
 
            (c) FTCs and PRECOMMUNITS:  disband the 
precommissioning detail in the case of extreme slippage of ship's 
delivery date. 
 
        (2) Additional Period is "Less" Than 6 Months.  When 
slippage occurs after personnel have reported to Fleet Training 
Centers for TEMDU (ACC-352) Pre-commissioning training, or 
PRECOMMUNITS for TEMDU CFO (ACC-352) and the remaining period of 
time until the vessel's commissioning, or placement in service 
(for USNS ships), date is less than 6 months, the following 
procedures will apply for: 
 
            (a) FTCs:  NAVPERSCOM (PERS-402D) and EPMAC (Code 40) 
for non-rated/designated enlisted personnel, will issue 
appropriate order modifications.  These modifications will either 
change the member's status from TEMDU (ACC-352) Pre-commissioning 
training to DUTY (ACC-100) Pre-commissioning training, or extend 
present period of TEMDU (ACC-352) Pre-commissioning training for 
an additional period (not to exceed 6 months from date of 
NAVPERSCOM or EPMAC order modification). 
 
            (b) PRECOMMUNITS:  the PCO of the vessel under 
construction is authorized, under MILPERSMAN 1320-030 to modify 
NAVPERSCOM or EMPAC orders of military personnel under their 
command to extend their present period of TEMDU CFO (ACC-352).  
The modification will be an endorsement to member's orders to 
extend their present period of TEMDU CFO for an additional period 
not to exceed 6 months from date of endorsement.  The endorsement 
will include: 
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                1.  Date the TEMDU CFO is extended; 
 
                2.  Reason for such extension; 
 
                3.  New estimated date of completion of TEMDU CFO 
(which cannot exceed 6 months (or 180 days) from the date the 
TEMDU CFO is extended); and 
 
                4.  Copies of endorsement modification(s) will be 
forwarded to: NAVPERSCOM (PERS-402D) or EPMAC (Code 40) of all 
non-rated/designated enlisted personnel.  NAVPERSCOM will use 
these copies to "manually" update the member's master record/file 
accordingly. 
 
    c.  In order to account and protect payments of per diem, 
orders which specify any kind of TEMDU (including CFO) followed 
by the words "FOR APPROXIMATELY      DAYS" must be modified to 
reflect any additional, or expanded period of assignment.  This 
is not necessary for relatively insignificant extensions of 7 
days or less when the period of TEMDU or TEMDUINS is more than 30 
days, or 3 days or less when the period of TEMDU or TEMDUINS is 
less than 30 days. 
 
    d.  If any additional slippage of commissioning, or placement 
in service of USNS ships date occurs, appropriate action(s) 
outlined above will again be required. 
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MILPERSMAN 1306-804 
 

NEWLY ESTABLISHED OR TRANSITIONING AIRCRAFT 
SQUADRONS  
 
Responsible 
Office 

NAVPERSCOM 
(PERS-404EL) 
EPMAC 
(EP-40) 

Phone:       DSN 
          COM 
          FAX 

882-3689 
(901) 874-3689 

882-2642 

 
1.  Policy.  The procedures outlined in this article are 
applicable to newly established squadrons, squadrons 
transitioning to a new model aircraft and the introduction of 
prototype aircraft into the fleet. 
 
    a.  Transitioning and newly established squadrons will be 
manned in accordance with fleet manning levels except in those 
cases where priority manning has been authorized by the Chief of 
Naval Operations (CNO). 
 
    b.  In some instances, aviation units faced with major 
configuration changes having an effect on manning requirements in 
selected ratings do not fall into the above categories.  Examples 
would be the installation of a new fire control system or Anti-
Submarine Warfare (ASW) sensor system.  In these cases, Type 
Commanders (TYCOMs) should request that Navy Personnel Command 
(NAVPERSCOM) implement the special stability options discussed 
later in the article for those ratings or Navy Enlisted 
Classification codes (NECs) most affected by the update. 
 
    c.  NAVPERSCOM (PERS-404EL) and Enlisted Placement Management 
Center (EPMAC) (EP-40) are the points of contact concerning 
assignments and manning for newly established and transitioning 
aircraft squadrons. 
 
    d.  In transitioning aircraft squadrons, all personnel will 
remain on board to complete Prescribed Sea Tour (PST)/Normal 
Shore Tour (NST) except those personnel in ratings receiving 
transition training.  These personnel are subject to other 
criteria as outlined in this article. 
 
2.  Assignment Qualifications.  Assignment criteria set forth 
herein will apply to personnel reporting to newly established or 
transitioning aircraft squadrons within 12 months of 
establishment or commencement of transition. 
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    a.  Reassignment under the provisions of this article will 
not normally be approved once an individual has reported on board 
a newly established or transitioned squadron for duty. 
 
    b.  Members volunteering for/ordered to duty in newly 
established or transitioning aircraft squadrons must meet the 
following requirements: 
 
        (1) Indebtedness.  No indebtedness problem of a serious 
or chronic nature (waiverable). 
 
        (2) Health.  No history of instability or serious health 
problems of a probable recurrent nature during the past 12 
months. 
 
        (3) Performance.  No mark below 3.0 in any category or 
below 3.0 overall during the previous 24 months.  Evaluation 
marks received from recruit training command, service school 
commands, on members who have never served at a permanent duty 
station, or marks received during active duty for training for 
USNR members, are not considered disqualifying for duty in newly 
established or transitioning aircraft squadrons. 
 
        (4) Disciplinary History.  No prior conviction by 
courts-martial, non-judicial punishment (NJP), and no civil 
violations other than minor traffic offenses for the past 12 
months. 
 
        (5) Obligated Service (OBLISERV).  Members must be able 
to complete OBLISERV requirements for current or prospective 
paygrade prior to High Year Tenure.  Waivers to High Year Tenure 
must be approved prior to issuance of orders/authorization to 
transition. 
 
3.  OBLISERV Requirements.  The following applies to personnel 
being assigned to an establishing or transitioning aircraft 
squadron. 
 
    a.  OBLISERV for a newly establishing aircraft squadron: 
 
        (1) Minimum OBLISERV of 24 months from establishment date 
or completion of transition is required for personnel being 
assigned to an establishing/transitioning aircraft squadron. 
 
        (2) Prior to transfer the individual is required to incur 
the required additional obligated service. 
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    b.  OBLISERV for a transitioning aircraft squadron.  The 
following applies to personnel that elect to remain on board a 
transitioning aircraft squadron and receive transition training: 
 
        (1) Amount of OBLISERV requirement/extension of Projected 
Rotation Date (PRD) in order to receive transition training is 
computed from class graduation date and is dependent on the 
length of training received.  The following is to be utilized 
when calculating OBLISERV/PRD extension requirements. 
 

Length of Training 
Amount of required 

OBLISERV/PRD extension 
1-3   weeks 6  months 
4-6   weeks 12 months 
7-8   weeks 18 months 
9-10  weeks 20 months 
11-12 weeks 22 months 

13 or more weeks 24 months 
 
        (2) Personnel who volunteer to remain on board to 
complete the transition and receive additional training must 
incur additional obligated service and agree to extend on board 
if required in accordance with the above chart up to a maximum of 
24 months.   
 
        (3) The following NAVPERS 1070/613 (Rev. 10-81), 
Administrative Remarks entry must be made for personnel who 
require an extension beyond their normal PST. 
 
 
Date:    "In consideration for assignment to _______________ 
transition program, I agree to remain on sea duty for a period of 
(refer to chart above) months from completion of transition 
training, unless such requirement is specifically waived by 
NAVPERSCOM." 
 
        ______________________ 
        Member’s Signature 
 
WITNESSED:  ______________________________ 
            Name, Rank and Title of Witnessing Officer 
 
 
        (4) Additional OBLISERV requirements for personnel who 
volunteer to remain on board to receive transition training 
cannot be satisfied by a NAVPERS 1070/613 entry in members 
service record. 
 

July 2004 CD



  1306-804 
  CH-3, 27 May 2003 
  Page 4 of 8 
 
4.  Stability Period.  To afford maximum stability, personnel who 
arrive onboard a newly established or transitioning aircraft 
squadrons will not normally be eligible for transfer until they 
have completed 24 months on board after transition or 
establishment.  This requirement may be waived where members are 
on board in excess of both rating/NEC allowances, with the 
approval of the Manning Control Authority (MCA). 
 
5.  Previous Assignment Benefits.  Members guaranteed previous 
assignment benefits (Selective Training and Reenlistment (STAR), 
Selected Conversion and Reenlistment Program (SCORE), 
Reenlistment Incentive, etc.) must indicate in writing that they 
are willing to waive or delay such benefits until they have been 
on board 24 months after transition or establishment. 
 
    a.  OBLISERV requirements associated with a particular 
benefit must be met when the member ultimately resubmits a 
request for the benefits previously guaranteed. 
 
    b.  A copy of the member's waiver/delay shall be forwarded to 
NAVPERSCOM (PERS-404EL). 
 
6.  Request Procedures.  Personnel desiring to volunteer for 
newly established or transitioning aircraft squadron duty shall 
submit requests utilizing the NAVPERS 1306/7 (Rev. 01-03), 
Enlisted Personnel Action Request.  The "NEW CONSTRUCTION" block 
should be checked and the type aircraft squadron desired entered 
in the "TYPE SHIP" block. 
 
    a.  Commanding Officers are required to make comments 
concerning the member's suitability for assignment utilizing 
criteria set forth in this article. 
 
    b.  Additionally, include comments concerning member's 
special training (service schools attended and completion dates) 
and agreement to incur sufficient OBLISERV, if applicable. 
 
7.  Transferring Commands Responsibility.  The transferring 
command will conduct a review of the member's service record to 
ensure that the member meets the criteria and OBLISERV set forth 
in this article. 
 
    a.  Commanding Officers shall notify NAVPERSCOM (PERS-404EL) 
within 10 days of receipt of the assignment directive if a member 
fails to meet the minimum requirements or does not desire to 
acquire OBLISERV (specify disqualifying factors). 
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    b.  Hold assignment directive in abeyance pending NAVPERSCOM 
(PERS-404EL) determination.  If NAVPERSCOM (PERS-404EL) reply is 
not received within 30 days, initiate tracer action. 
 
8.  Transitional Assets.  Commanding Officers of transitioning 
aircraft squadrons shall screen all on board personnel to 
determine that the requirements of this article have been 
complied with.  Personnel not qualified for transitioning 
aircraft squadrons shall be made available for reassignment.  
 
9.  Adjustment of Sea Duty Commencment Date (SDCD).  SDCDs will 
be established and reported per MILPERSMAN 1306-116.  Commanding 
Officers of units undergoing construction, conversion or 
transition should refer to MILPERSMAN 1306-116 for adjustment 
procedures. 
 
10.  Adjustment of PRD.  PRDs of all personnel assigned to newly 
established or transitioning aircraft squadrons will be 
established to allow for required 24 months after establishment 
or completion of transition or member's PST for their rating/NEC, 
whichever is greater. 
 
    a.  In order to ensure that all key members are not 
transferred immediately at the end of the stabilization period, 
12 months prior to the end of the stabilization period, the 
Commanding Officer shall review the command's Enlisted 
Distribution and Verification Report (EDVR) and make PRD 
adjustment recommendations, with a certified copy of NAVPERS 
1070/605 (Rev. 10-89), History of Assignments to NAVPERSCOM 
(PERS-40), with information copy to EPMAC. 
 
    b.  PRD adjustments will be a maximum plus or minus 90 days 
from the original PRD. 
 
    c.  When recommending PRD adjustments, such factors as time 
remaining on active duty, time remaining on PST, and the desires 
of the individual should be considered. 
 
    d.  Waiver requests must be made to NAVPERSCOM (PERS-404EL) 
and include justification. 
 
    e.  Adjustment of OBLISERV requirements will be handled on a 
case-by-case basis. 
 
11.  Assignment of Personnel to Activities Involved in the 
Introduction of Protype Aircraft.  NAVPERSCOM (PERS-404EL) will 
assign all personnel to duties directly related to the 
introduction of prototype aircraft, which will include factory 
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training, acceptance, evaluation trials, and fleet introduction 
phases. 
 
    a.  NST lengths will be adjusted to ensure that critical 
skills continue to be used where required. 
 
    b.  Personnel specially selected/trained for new basic model 
aircraft introduction will be distributed apart from normal 
rotation since their assignment to duties directly related to the 
new aircraft program is essential. 
 
    c.  NAVPERSCOM (PERS-404EL) will promulgate a notice 
soliciting volunteers, establishing eligibility requirements and 
specifying the method of submitting requests for duty in the 
introduction of prototype new basis model aircraft.  The notice 
will be distributed approximately 24 months prior to fleet 
introduction of the aircraft. 
 
13.  Newly Established or Transitioning Aircraft Squadrons Time 
Table 
 
Legend:  BTD – Beginning Transition Date  
         MCT – Member Completes Training 
         CTD – Complete Transition Date 
         ED  - Establishment Date 

Date Action Responsibility 
12 months prior to 
BTD/ED 

Determination of ED or BTD, 
BTD/CTD and Official Notification 
of ALCON 

Cognizant Type 
Commander 

12 months prior to 
BTD (transition 
only) 

Screen on board personnel for 
transition eligibility and 
desires. 
 
Submit message to NAVPERSCOM 
(PERS-404) and EPMAC of 
transitioning personnel and non-
transitioning personnel with avail 
date for reassignment. (Refer to 
Exhibit 1 for proper format) 
 
Execute OBLISERV agreement for 
transitioning personnel and notify 
NAVPERSCOM and EPMAC 

Squadron C.O. 
 
 
 
Squadron C.O. 
 
 
 
 
 
 
 
Squadron C.O. 

9 months prior to 
BTD/ED  

Generate requisitions to fill 
vacancies created by non-
transition personnel and new 
billets as provided by OPNAV. 

EPMAC 
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Legend:  BTD – Beginning Transition Date  
         MCT – Member Completes Training 
         CTD – Complete Transition Date 
         ED  - Establishment Date 

Date Action Responsibility 
9-6 months prior 
to BTD 

Assign personnel to squadron via 
appropriate training pipeline or 
direct (as required) to fill any 
vacancy not filled by on board 
assets. 

NAVPERSCOM 

BTD/ED Begin transition/establishment SQUADRON C.O. 
BTD/ED & 12 months Screening requirement for newly 

assigned personnel terminate per 
MILPERSMAN 1306-804. 

NAVPERSCOM 

CTD Complete transition SQUADRON C.O. 
CTD/ED & 12 months OBLISERV requirements from CTD/ED 

& 24 months for prospective gains 
ceases. 
 
Review unit EDVR and make 
staggered PRD adjustment 
RECOMMENDATIONS TO NAVPERSCOM VIA 
EPMAC. 

NAVPERSCOM 
 
 
 
SQUADRON C.O. 
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EXHIBIT 1 
 

SAMPLE FORMAT FOR INITIAL PHASE-IN-PLAN 
 

 (Use the proper message format containing the following:) 
 

 
FROM ORIGINATING ACTIVTY 
TO EPMAC NEW ORLEANS LA//43// 
INFO APPROPRIATE FLEET COMMANDER 
COMNAVPERSCOM MILLINGTON TN//404EL// 
APPROPRIATE MCA 
APPROPRIATE TYCOM 
APPROPRIATE FUNCWING 
APPROPRIATE PSA/PSD  
Others as appropriate 
UNCLAS //NO1306// 
SUBJ:  INITIAL PHASE-IN-PLAN FOR TRANSITIONING UNIT.  VFA- (UIC:       )//  
MSGID/GENADMIN/COMMAND PLA// 
REF/A/RMG/TYCOM PLA/MSG DTG// 
AMPN/TYCOM TASKING MSG// 
REF/B/DOC/COMNAVPERSCOM/01JUL03// 
NARR/REF A TRANSITION SCHEDULE.  REF B IS MILPERSMAN 1306-804.// 
RMKS/1.  THIS ACTY IS SCHEDULED FOR TRANSITION TO F-18 AIRCRAFT FROM AUG 03 TO 
SEP 04. 
 
    A.  COMMANDING OFFICER HAS SCREENED THE FOLPERS FOR TRANSITION IAW REF A, 
APPROP OBLISERV HAS BEEN INCURRED AND NAVPERS 1070/613 ENTRY MADE IAW REF B: 
NEW TRANSITION BILLET 
RATE  NAME         SSN              MBR WILL FILL (RATE/NEC) 
AT1   HORNET       123-45-6789      AT1/8345 
 
    B.  THE FOLPERS WILL NOT TRANSITION, AND ARE MADE AVAIL FOR ORDS AS FOLS: 
DETACHMENT/DUPREFS 
RATE NAME    SSN         EAOS   EXT  CUR PRD DATE 3 CHOICES 
AT2  PHANTOM 222-22-2222 861101 12MO 8802    8510 SAN DIEGO 
 
    C.  FOLPERS ARE BEING PROCESSED FOR SEPARATION. 
RATE     NAME           SSN         DATE LTR MAILED/DTG FOR MSG 
 
    D.  FOLPERS IN RECEIPT OF FLTRES AUTH/SELECTED FOR OFFICER PROMOTION WITH 
TRF/PROMOTION DATE AS INDICATED: 
RATE     NAME           SSN         FLTRES/PROMOTION DATE 
 
2.  COMMENTS.  (INCLUDE ANTICIPATED SPECIAL NEC/MANNING REQRMTS NOT COVERED BY 
SQMD OR OPNAV 1000/2 COMD MANNING DOCUMENT.  SPECIAL PROBLEM CAUSED BY 
TRANSITION.  CO'S COMMENTS.)// 
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MILPERSMAN 1306-900 
 

ASSIGNMENT OF ENLISTED PERSONNEL TO SPECIAL PROGRAMS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3451 
  (901) 874-3451 
      882-2646 

 
 
References OPNAVINST 6110.1G 

SECNAVINST 5510.30A 
 
1.  Policy.  To request assignment to a special program, submit 
a NAVPERS 1306/7 (Rev. 01-03), Enlisted Personnel Action Request 
to Navy Personnel Command, (NAVPERSCOM) (applicable detailer), 
via the appropriate chain of command approximately 9-12 months 
prior to member’s Projected Rotation Date (PRD). 
 
    a.  Applications for non-designated SN/FN/AN should be sent 
to Enlisted Personnel Management Center, (EPMAC) (EP-47). 
 
    b.  It is the responsibility of the Commanding Officer (CO), 
as well as, several other key personnel to ensure all applicants 
are fully qualified for the specific program. 
 
    c.  This article provides basic procedures for screening, 
reporting, and requesting information for transfer to a special 
program.   
 
        (1) Exhibit 1, NAVPERS Rev. 12-03), Special Program 
Screening Form, will be completed as required. 
 
        (2) Exhibit 2, Special Program Suitability/Unsuitability 
Report, will be submitted for all Special Program applicants 
once a suitability determination has been made. 
 
        (3) Exhibit 3, Special Program Waiver Request, will be 
utilized when a wavier is warranted. 
 
        (4) Exhibit 4, Special Program Screening Deficiency 
Report will be submitted as required when deficiencies in the 
screening process are noted. 
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2.  Background 
 
    a.  In order to provide for the ever increasing complexity 
of the Navy’s mission, it is frequently necessary to establish 
special programs to perform support functions requiring skills 
not identified by existing ratings. 
 
    b.  The following MILPERSMAN articles provide information on 
specific programs and their additional requirements: 
 

Topic 
See 

MILPERSMAN 

Navy Food Management Teams (NFMTs) 1306-901 

Fleet Technical Support Center (FTSC) Program 1306-902 

Physical Security/Law Enforcement Specialist 1306-903 

Brig/Transient Personnel Unit (TPU) Staff 1306-904 

Command Career Counselor Program 1306-905 

Naval Intelligence Support Center 1306-906 

Navy Ceremonial Guard 1306-907 

Enlisted Placement Management Center (EPMAC) 
Detachment, Transient Monitoring Unit (TMU) 

1306-908 

SEAL (Naval Special Warfare) Program 1306-909 

Explosive Ordnance Disposal (EOD) Program 1306-910 

Deep Sea Diver Program 1306-911 

SEABEE Underwater Construction Technician 
(UCT) Program 

1306-912 

Flag Officer Writer and Staff Writer 
(NEC 2514) 

1306-913 

Military Assistance Advisory Groups (MAAGS), 
North Atlantic Treaty Organization (NATO) 
Commands, Joint Staffs, Attaché (Embassy) Duty 
and Similar Activities 

1306-914 

Navy Leadership Continuum (NAVLEAD) Instructor 1306-915 
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Topic 
See 

MILPERSMAN 

Navy Drug and Alcohol Counselor and Intern 1306-916 

Navy Equal Opportunity Assistants (EOA) 1306-917 

Naval Support Unit, State Department 1306-918 

Navy Flight Demonstration Squadron (BLUE 
ANGLES) 

1306-919 

USS CONSTITUTION 1306-920 

Personnel Exchange Program (PEP) 1306-921 

Housing Management Teams (HMTs) 1306-922 

Pay and Personnel Administrative Training Team 
(PPAT) and the Personnel Administrative 
Training Group (PATG) 

1306-923 

Mobile Utilities Support Equipment (MUSE) 
Program 

1306-924 

Senior Enlisted Academies (SEAs) 1306-925 

Joint Staff Duty with Military Entrance 
Processing Stations (MEPS) 

1306-926 

Navy Harbor Pilot Program 1306-927 

Navy Music Program (MU) 1306-928 

Navy Manpower Analysis Center (NAVMAC) 1306-929 

Historic Ship Nautilus (SSN 571) 1306-930 

Navy Absentee Collection and Information 
Center (NACIC) 

1306-931 

Staff Duty with the Broadened Opportunity for 
Officer Selection and Training (BOOST) Program 

1306-932 

Training and Administration of Reserve (TAR) 
Conversion Program 

1306-933 

Nuclear Trained Personnel Assigned to Nuclear 
Capable Intermediate Maintenance Activities 
(IMA) 

1306-934 

Command Master Chief (CMC) Program 1306-935 

Advancement Examination and Rate Training 
Manual Writer 

1306-936 
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Topic 
See 

MILPERSMAN 
Flag/Staff Duty for Mess Management 
Specialists 

1306-937 

Naval Surface Force, Readiness Support Group 
Supply Readiness Teams 

1306-938 

White House Communications Agency (WHCA) 1306-939 

Naval Reserve Officer Training Corps Training 
(NROTC) and Support Personnel 

1306-940 

Fleet and Family Support Centers (FFSCs) 1306-941 

USS ARIZONA Memorial 1306-942 

Mobile Environmental Teams (METs) 1306-943 

Naval Special Warfare Mobile Communications 
Teams (MCT) 

1306-944 

Flag Officer (Staff) Duty 1306-945 

Navy Tugmaster Program 1306-946 

Fleet Assistance Teams 1306-947 

Fleet Aviation Specialized Operational 
Training Group (FASOTRAGRU) Atlantic/Pacific 
Fleet Aviation Maintenance Management Team 
(AMMT) 

1306-948 

Landing Craft, Air Cushion (LCAC) 1306-949 

Marine Helicopter Squadron One (HMX-1) 
(NIGHTHAWKS) 

1306-950 

Assignments Outside the Department of Defense 
(DoD) 

1306-951 

COMLANTFLT Non-Developmental Items (NDI) Staff 1306-952 

Instructor Duty 1306-953 

Recruit Division Commander (RDC) Duty 1306-954 

Survival, Evasion, Resistance, and Escape 
(SERE) Instructor 

1306-955 

Naval Reserve Instructor Duty 1306-956 

Nuclear Propulsion Training Activities 1306-957 
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Topic 
See 

MILPERSMAN 
Academic Remedial Training (ART) Instruction 
Duty 

1306-958 

Afloat Training Groups (ATGs) 1306-959 

Instructor Duty at Field Medical Service 
School (FLDMEDSERVSCOLs) 

1306-960 

Cryptologic Technician Interpreter (CTI) 
Language Instructor Candidates 

1306-961 

Instrumental Instructor Duty at the School of 
Music 

1306-962 

Instructor Duty at Community College of the 
Air Force (CCAF) 

1306-963 

Recruiting Duty 1306-964 

Career Recruiter Force (CRF) 1306-965 

Enlisted Rating Detailer 1306-966 

Navy/Marine Corps Intranet (NMCI) Network 
Operations Center (NOC) 

1306-967 

Camp David (Naval Support Facility, Thurmont, 
MD) 

1306-968 

Mobile Security Detachments (MSDs) 1306-969 

 
3.  Qualifications.  Commands will also ensure the following 
requirements are met prior to transfer: 
 
    a.  Members requesting a special program must understand 
that these programs can not be used to evade normal sea/shore 
rotation.  If member is up for sea duty, the special program 
will be a sea going program and vice-versa.  
 
    b.  Member must be released by their rating detailer to 
qualify for a special program. 
 
    c.  Individuals selected for special programs are expected 
to meet or exceed all Navy physical readiness standards in 
accordance with OPNAVINST 6110.1G. 
 
    d.  Any person selected for a special program involving the 
education or orientation of military or civilian personnel shall 
have been the subject of a favorable National Agency Check 
(NAC), or Entrance National Agency Check (ENAC).  Many special 
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programs will require a security clearance and member is to 
acquire the security clearance specified in the program 
description prior to transfer per SECNAVINST 5510.30A. 
 
    e.  Individuals qualified for a special program shall have 
the required obligated service (OBLISERV) to complete the normal 
tour of duty. 
 
        (1) Members who do not have the required OBLISERV must 
either reenlist or extend prior to transfer. 
 
        (2) If a member cannot extend enlistment due to 
selective reenlistment bonus (SRB) or other rating requirements, 
which may cause financial loss, submit a waiver. 
 
        (3) Careerist with 15 or more years of active service 
will not be authorized to transfer to the Fleet Reserves prior 
to completing the minimum tour of duty.  A NAVPERS 1070/613 
(Rev. 10-81), Administrative Remarks entry shall be made 
certifying the member both understands and agrees. 
 
        (4) Members who are unwilling to incur required OBLISERV 
are not eligible for transfer to a special program.  Retain 
member on board and send an unsuitability report to NAVPERSCOM 
(appropriate code) via message. 
 
    f.  COs shall ensure members are qualified.  The CO’s 
signature on Exhibit 1, of the NAVPERS 1306/92 is the 
endorsement. 
 
        (1) Report Suitability/Unsuitability determinations 
utilizing Exhibit 2 and; 
 
        (2) Submit a waiver if warranted, utilizing Exhibit 3. 
 
4.  Waivers.  Special screening qualifications are required for 
all special programs; however, waivers are granted on a 
case-by-case basis. 
 
    a.  With the exception of security clearances and 
prerequisite training required for personal safety, waivers of 
published requirements will be considered if the member has 
exceptional potential for success in a given program. 
 
    b.  Waivers are submitted to NAVPERSCOM (applicable Code or 
specified special program manager). 
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    c.  Supporting documentation and the CO’s endorsement should 
accompany all waiver requests. 
 
    d.  Use the message format in Exhibit 3 for waiver messages.   
 
NOTE:  Several qualifications will indicate non-waiverable.  
These requirements cannot be waived for that specified program. 
 
5.  Unsuitable After Transfer to a Special Program.  After a 
member has been transferred to a special program and has been 
determined unsuitable due to no fault of the member (i.e. 
medical, program disestablishment, etc.), the member will be 
released back to their rating detailer via message to NAVPERSCOM 
(PERS-40 and rating detailer). 
 
    a.  Negotiations with member and detailer for reassignment 
will occur for the remainder of the prescribed sea/shore tour 
(if member is within 12 months of completion of Normal Shore 
Tour, the member will return to sea duty). 
 
    b.  If the reassignment is the fault of the member, then the 
member will be reassigned by the in-rate detailer based on 
requisition priority. 
 
6.  Special Programs Screening Deficiency Report (SPSDR).  
Exhibit 3 provides the format for submitting a SPSDR. This 
message is used to report discrepancies discovered as a result 
of the screening, conducted by the transferring command.  It is 
sent to the transferring command info NAVPERSCOM (PERS-4010 and 
applicable detailer). 
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EXHIBIT 1  

SPECIAL PROGRAM SCREENING FORM 
 

SUPPORTING DIRECTIVE MILPERSMAN 1306-900 

RATE/RANK:      NAME:      

SSN:      PROPOSED DETACHMENT DATE:      

PROPOSED PROGRAM/DUTY STATION:      
SECTION A: GENERAL CRITERIA 

INTERVIEWER'S 
                                                         INITIALS 

 YES   NO   1.  Within the past 36 months, has member been found 
                    unsuitable or disqualified for any previous 
                    special program(s)?       
 YES   NO   2.  Performance Evaluation (NAVPERS 1616/26):  Has 

                    member received at least 3.0 on all traits,  
                    been recommended for retention and promotable or 
                    higher for advancement for the past 36 months?      
 YES   NO   3.  Has member had any NJP, courts-martial, civil 

                    conviction, or significant involvement with 
                    civil authorities within the past 36 months?     
 YES   NO   4.  Has member had any alcohol related incidents in 

                    the past 36 months?     
 YES   NO   5.  Has member had any involvement with illegal 

                    drugs in the past 36 months?     
 YES   NO   6.  Has member signed the required OBLISERV for this 

                    program?     
 YES   NO   7.  Is member currently within height, weight, or 

                    body fat standards, and has member passed the 
HT     INCHES       most recent, regularly scheduled Physical 
WT     POUNDS       Fitness Assessment (PFA)? 
BF     %     
PERSONNEL OFFICER'S NAME AND RANK: 
                                     

PERSONNEL OFFICER'S SIGNATURE: 
 

DATE: 
      

SECTION B:  MEDICAL/DENTAL SCREENING 
INTERVIEWER'S 

                                                          INITIALS 
 YES   NO   1.  Has member completed required medical screening 

                    for this program?  If "no", will the gaining 
                    MTF accept?     
 YES   NO   2.  Is member in proper dental class for PCS 

                    transfer?     
MEDICAL OFFICER'S NAME AND RANK:   
                                    

MEDICAL OFFICER'S SIGNATURE: DATE: 
      

DENTAL OFFICER'S NAME AND RANK:    
                                   

DENTAL OFFICER'S SIGNATURE: DATE: 
      

SECTION C:  FINANCIAL/COMMAND MASTER CHIEF SCREENING 
 YES   NO  Has the member been interviewed by the Command Financial Specialist    

               per OPNAVINST 1740.5A, and is the member financially stable? 
COMMAND FINANCIAL SPECIALIST'S  
NAME AND RANK:  
                                    

COMMAND FINANCIAL SPECIALIST 
SIGNATURE: 

DATE: 
 
      

NAVPERS 1306/92 (Rev. 12-03) S/N: 0106-LF-132-1100  Page 1 of 3 

July 2004 CD



1306-900 
CH-3, 16 June 2003 

Page 9 of 13 
EXHIBIT 1 CONTINUED 

 

SPECIAL PROGRAM SCREENING FORM (CONTINUED) 
 

SUPPORTING DIRECTIVE MILPERSMAN 1306-900  

 YES   NO   This member meets requirement and assignment to Special   
                Programs and is appropriate. 
COMMAND MASTER CHIEF  
NAME AND RANK:  
                                    

COMMAND MASTER CHIEF SIGNATURE: DATE: 
 
      

SECTION D:  ADDITIONAL REQUIREMENTS (AS APPLICABLE) 
INTERVIEWER'S 

                                                          INITIALS 
 YES   NO   1.  Does member have required NEC/School/ASVAB for 

                    this program?     

 YES   NO   2.  Does member have required security clearance? 
    

 YES   NO   3.  Does member have valid driver's license? 
 
State:         License Number:        Expiration Date:           
 YES   NO   4.  Has member completed swim qualification for this 

                    program?     

 YES   NO   5.  Does member have visible tattoos?     
 YES   NO   6.  Has member completed one successful tour working 

                    in rate?     
COMMAND CAREER COUNSELOR'S NAME 
AND RANK: 
                                     

COMMAND CAREER COUNSELOR'S  
SIGNATURE: 

DATE: 
 
      

Master Training Specialist/Senior Enlisted Instructor Recommendation:  (Include a 
personal interview statement from a Master Training Specialist or Senior Enlisted Instructor.) 
 
      

 

MASTER TRAINING SPECIALIST/SENIOR 
ENLISTED INSTRUCTOR NAME AND RANK: 
                                     

MASTER TRAINING SPECIALIST/SENIOR 
ENLISTED INSTRUCTOR SIGNATURE: 

DATE: 
 
      

ALL OF THE ABOVE INFORMATION IS CERTIFIED TO BE TRUE TO THE BEST OF MY KNOWLEDGE. By signing this form I 
acknowledge that I must maintain my suitability throughout my assignment to Special Programs. 
MEMBER'S NAME AND RANK:      
 
                                 

MEMBER'S SIGNATURE: DATE: 
 
      

NAVPERS 1306/92 (Rev. 12-03) S/N: 0106-LF-132-1100    Page 2 of 3 
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EXHIBIT 1 CONTINUED 

 

SPECIAL PROGRAM SCREENING FORM (CONTINUED) 
 

SUPPORTING DIRECTIVE MILPERSMAN 1306-900  

COMMAND CO/XO/OIC/COS/DIRECTOR ENDORSEMENT 

 YES   NO   1.  Are there any other compelling reasons why servicemember should 
                    not be transferred? 

Initial certification upon 
nomination. 
 
 
 APPROVAL   DISAPPROVAL 

RE-CERTIFICATION WITHIN FIVE WORKING DAYS OF TRANSFER.  
MEMBER CONTINUES TO MEET ALL REQUIREMENT.  INITIALS 
BELOW ARE REQUIRED. 
 
_______ FINAL APPROVAL    ________ FINAL DISAPPROVAL 

Command Endorsement: (A summary statement evaluating the applicant is required.  Provide written 
recommendation from Commanding Officer indicating member’s potential to perform and excel in an instructor 
billet.) 
 
      

 APPROVAL   DISAPPROVAL 

ENDORSEMENT OF THIS SCREENING REPRESENTS FULL RECOMMENDATION OF THIS CANDIDATE BY 
TRANSFERRING COMMAND.  ALL INFORMATION IS CERTIFIED TO BE TRUE TO THE BEST OF MY 
KNOWLEDGE.  A COPY OF THIS FORM HAS BEEN FILED IN MEMBER’S SERVICE RECORD. 

NAME AND RANK: 
 
      

SIGNATURE: DATE: 
 
      

PRIVACY STATEMENT:  THE AUTHORITY TO REQUEST THIS INFORMATION IS 
CONTAINED IN 5 USC 301 DEPARTMENTAL REGULATIONS.  THE INFORMATION WILL 
BE USED TO ASSIST OFFICIALS AND EMPLOYEES OF THE DEPARTMENT OF THE 
NAVY IN DETERMINING YOUR FUTURE DUTY ASSIGNMENT.   
 
COMPLETION OF THE FORM IS MANDATORY EXCEPT FOR DUTY AND HOME PHONE 
NUMBERS.  FAILURE TO PROVIDE REQUIRED INFORMATION MAY RESULT IN DELAY 
IN RESPONSE TO, OR DISAPPROVAL, OF YOUR REQUEST. 

 
 
 
 
 
 
 
NAVPERS 1306/92 (Rev. 12-03) 

 
 

 
 
 
 
 

S/N: 0106-LF-132-1100    
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EXHIBIT 2 
 

SPECIAL PROGRAM SUITABILITY/UNSUITABILITY 
REPORT  

(Use proper message format containing the following:) 
 
 
FM TRANSFERRING COMMAND 
TO COMNAVPERSCOM MILLINGTON TN//PERS40/PERS (DETAILER)// 
EPMAC NEW ORLEANS LA (ONLY FOR NON-RATED SN, FN, AN)//47// 
INFO INTENDED GAINING ACTIVITY//JJJ// 
BT 
UNCLAS //N01300// 
MSGID/GENADMIN/REQUESTING CMD/-/MMM// 
SUBJ/SPECIAL PROGRAM SUITABILITY (OR UNSUITABILITY), ICO NAME, 
RATE, SSN// 
REF/A/DOC/NPC/DATE// 
REF/B/GENADMIN/ORGINATOR/DDHHMMZMMYY// (IF APPLICABLE) 
NARR/REF A IS MILPERSMAN ARTICLE 1306-XXX, REF B IS WAIVER 
REQUEST (IF APPLICABLE).// 
POC/NAME/RATE/UNIT IDENTIFIER/LOCATION/TEL:// (MANDATORY) 
RMKS/1. IAW REF A AND B, SNM IS SUITABLE (OR UNSUITABLE) FOR 
___________ PROGRAM. 
     A.  REASON FOR UNSUITABILITY: (EXPLAIN WITH SPECIFIC 
DETAILS). 
     B.  REPORT OF SUITABILITY WAS FILED IN SERVICE RECORD. 
     C.  SNM HAS __ MONTHS OF OBLISERV FOR SPECIFIED PROGRAM.// 
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EXHIBIT 3 
 

SPECIAL PROGRAM WAIVER REQUEST 
(Use proper message format containing the following:) 

 
 
FM REQUESTING COMMAND 
TO COMNAVPERSCOM MILLINGTON TN//PERS40/PERS (DETAILER)// 
EPMAC NEW ORLEANS LA (ONLY FOR NON-RATED SN, FN, AN)//47// 
INFO INTENDED GAINING ACTIVITY//JJJ// 
BT 
UNCLAS //N01300// 
MSGID/GENADMIN/REQUESTING CMD/-/MMM// 
SUBJ/SPECIAL PROGRAM WAIVER ICO NAME, RATE, SSN// 
REF/A/DOC/NPC/DATE// 
AMPN/REF A IS MILPERSMAN ARTICLE 1306-900.// 
POC/NAME/RATE/UNIT IDENTIFIER/LOCATION/TEL:// (MANDATORY) 
RMKS/1. IAW REF A, REQUEST A WAIVER FOR SNM FOR THE 
_____________ PROGRAM. 
     A. SECTION __, ITEM NO ___ (FROM SPECIAL PROGRAM SCREENING 
FORM) 
     B. EXPLAIN/SPECIFICS 
2. CO'S JUSTIFICATION/RECOMMENDATION: (3 LINES MAX)// 
 
 
 

July 2004 CD



  1306-900 
  CH-3, 16 June 2003 
  Page 13 of 13 
 

EXHIBIT 4 
 

SPECIAL PROGRAM SCREENING DEFICIENCY REPORT 
(SPSDR) 

(Use proper message format containing the following:) 
 
 
FM  
TO  
INFO 
BT 
UNCLAS //N01300// 
MSGID/GENADMIN/(receiving cmd)// 
SUBJ/SPECIAL PROGRAM SCREENING DEFICIENCY REPORT ICO 
NAME/RATE/SSN//         
REF/A/DOC/COMNAVPERSCOM/DATE//  
AMPN/REF A IS MILPERSMAN ARTICLE 1306-XXX.// 
POC/NAME/RANK/IDENTIFIER/LOCATION/TEL://   (MANDATORY) 
RMKS/1.  IAW REF A, THE FOLLOWING IS SUBMITTED DUE TO IMPROPER 
SPECIAL PROGRAM SCREENING FOR (list program title):  
     A.  MEMBER:  NAME, RATE/RANK, AND SSN 
     B.  WAS SCREENING FORM FILED IN SERVICE RECORD?  GIVE 
NAME/RANK/TITLE/DATE OF INDIVIDUAL SIGNING SCREENING FORM. 
     C.  TRANSFERRING COMMAND AND UIC. 
     D.  EXPLAIN FULLY THE REASON SNM IS CONSIDERED IMPROPERLY 
SCREENED.  
     E.  IF SNM WAS PROPERLY SCREENED, DID PROBLEMS DEVELOP 
AFTER ARRIVAL?  EXPLAIN FULLY. 
     F.  IS SNM CONSIDERED MARGINALLY UNSUITABLE BUT COULD 
CONTINUE SPECIAL PROGRAM DUTY?  EXPLAIN FULLY. 
     G.  ARE DISQUALIFYING FACTORS SO SEVERE THAT SNM SHOULD BE 
REASSIGNED?  EXPLAIN FULLY.// 
 
NOTE: This report is sent to the transferring command info 
COMNAVPERSCOM (PERS-4010 and applicable detailer).    
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MILPERSMAN 1306-901 

NAVY FOOD MANAGEMENT TEAMS (NFMTS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
  (901) 874-3737 
      882-2637 

 
1.  Background.  Navy Food Management Teams (NFMTs) provide 
technical and management assistance to Mess Management 
Specialists (MS) in operation of enlisted messing facilities and 
afloat officer messing facilities, with on-the-job instruction 
in areas of food preparation and service, mess management, and 
sanitation. 
 
    a.  Their mission is to assist both fleet units and shore 
activities in improvement of food service operations staffed 
with Navy MSs.  These teams are located at Norfolk, VA; 
New London, CT; Yokosuka, JA; Bremerton, WA; Mayport, FL; 
San Diego, CA; and Pearl Harbor, HI. 
 
    b.  Tour length will be normal MS shore tour or Department 
of Defense (DoD) area tour for overseas assignments. 
 
2.  Requirements/Qualifications 
 
    a.  NFMTs are composed of MSs in paygrades E-7 and above who 
have completed MS "C" School, Management Principles Course, and 
Instructor’s Training prior to reporting for team duty. 
 
    b.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form (Exhibit 1 of MILPERSMAN 
1306-900). 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-902 

FLEET TECHNICAL SUPPORT CENTER (FTSC) PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402A) 
(PERS-402C) 

Phone:    DSN 
          COM 
          FAX 

      882-3610 
  (901) 874-3610 
      882-2734 

 
1.  Policy 
 
    a.  Duty assignments at FTSC include fleet concentration 
areas both continental United States (CONUS) and overseas. 
 
    b.  Duty with FTSCs will be classified as shore duty with 
the exception of FTSC detachments in Naples, IT; Yokosuka, JA; 
Sasebo, JA; and Singapore; which are non-rotated sea duty, 
Type Duty Code “4.” 
 
2.  Background 
 
    a.  Fleet Technical Support Centers (FTSC) provide a cadre 
of versatile, technical personnel to improve fleet engineering, 
electronics, logistics, and weapons readiness through informal 
classroom training at the FTSC site, and by providing technical 
assistance through on-the-job training on board fleet units. 
 
    b.  Tour length will be prescribed rating shore tour or 
Department of Defense (DOD) area tour for overseas assignments. 
 
3.  Requirements/Qualifications 
 
    a.  Members in paygrades E-6 and above who have at least 
8 years Naval Service may apply for this program. 
 
    b.  Applicants must first be screened and approved by the 
local FTSC based on the following: 
 
        (1) Broad background in various type hulls, mechanical, 
electrical, weapons, or electronics equipment, as appropriate. 
 
        (2) Excellent technical ability; ability to work on own 
initiative and with others. 
 

July 2004 CD



  1306-902 
  CH-3, 27 May 2003 
  Page 2 of 2 
 
        (3) Suitability for duty; no record of drug or alcohol 
abuse, or any other matter that in the opinion of the commanding 
officer (CO) would disqualify the member for such duty. 
 
        (4) Overall performance evaluations of 3.5 or better for 
the past 4 years. 
 
        (5) Instructor/facilitator training prerequisite as 
required. 
 
    c.  Complete sections A, C, and D2 of NAVPERS 1306/92 (Rev. 
04-03), Special Program Screening Form (Exhibit 1 of MILPERSMAN 
1306-900). 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months or DOD area tour length. 
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MILPERSMAN 1306-903 

PHYSICAL SECURITY/LAW ENFORCEMENT SPECIALIST 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010E) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3877 
  (901) 874-3877 
      882-2646 

 
1.  Policy.  Personnel selected for assignment to Physical 
Security Duty will be ordered to the 6-week Law Enforcement 
Specialist Training School located at Local Training Authority 
(LTA) Hampton Roads, VA or LTA San Diego, CA.  All graduates 
will earn the Law Enforcement Specialist NEC 9545. 
 
2.  Background.  Physical Security/Law Enforcement Specialist 
duties are as follows: 
 
    a.  Performs specialized duties in internal security at 
naval installations and facilities worldwide as a member of the 
Navy Internal Security Force (NISF). 
 
    b.  Provides security for restricted areas. 
 
    c.  Controls entry and exit at access points to restricted 
areas. 
 
    d.  Patrols concentration areas on foot and using vehicles. 
 
    e.  Conducts auto accident scene and traffic control, crime 
investigation, crime scene control, and criminal apprehension, 
and submits written reports. 
 
    f.  Enforces general and special orders and regulations 
applicable to area operations. 
 
    g.  Performs convoy escort and defense against intrusion by 
hostile elements, riot, or other unusual circumstances. 
 
    h.  Tour length will be 36 months. 
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4.  Requirements/Qualifications 
 
    a.  Personnel of all ratings, except HMs and DTs may apply 
for assignment. 
 
    b.  Personnel who are requesting spouse collocation cannot 
be assigned to the same UIC. 
 
    c.  Pregnancy will delay entry into program. 
 
    d.  Due to member’s job requirements, which authorize the 
possession of weapons, members with open Family Advocacy Program 
(FAP) cases are ineligible. 
 
    e.  No record of NJP conviction within the last 36 months 
from the date of attending school. 
 
    f.  Must be a U.S. citizen (non-waiverable). 
  
    g.  Members must possess a valid state-issued driver’s 
license (non-waiverable). 
 
    h.  Members who possess and are serving as an NEC 9545 must 
continue to meet screening requirements.  Members who no longer 
meet these requirements may have their NEC removed.  

  
        (1) Commanding officers (COs) may, at their discretion, 
submit NAVPERS 1221 (Rev. 6-92), Navy Enlisted Classification 
(NEC) Change/Recommendation to Enlisted Placement Management 
Center (EPMAC) (EP-49) (copy to Navy Personnel Command 
(NAVPERSCOM) (PERS-4010)) with sufficient documentation for 
removal of NEC 9545. 
 
        (2) Upon removal of 9545 NEC, the command will submit an 
availability report. 
 
    i.  Complete sections A, B, D2, and D3 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form (Exhibit 1 of 
MILPERSMAN 1306-900). 
 
    j.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-904 

BRIG/TRANSIENT PERSONNEL UNIT (TPU) STAFF 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010E3) 

Phone:    DSN 
          COM 
          FAX 

      882-3869 
 (901) 874-3869 
      882-2646 

 
1.  Background.  Brig/Transient Personnel Unit (TPU) staff has 
facilities located throughout the United States and at a few 
overseas locations. 
 
    a.  Assignment to Brig/TPU staff provides exceptional 
opportunities for members to enhance their leadership qualities 
without regard to their military specialty. 
 
    b.  Tour length will be 36 months or Department of Defense 
(DoD) area tour for overseas assignments. 
 
3.  Requirements/Qualifications.  Members in paygrades E-4 and 
above who have completed at least 24 months active duty, who are 
mature and emotionally stable, no history of financial 
difficulties, no civil court convictions since joining the 
military other than minor traffic violations, and no documented 
in-service drug use are eligible for assignment. 
 
    a.  TPU.  Members being screened for TPU should demonstrate 
leadership and supervisory abilities. 
 
    b.  Brig Staff only.  Members contemplating brig staff 
should be aware that any obvious disfigurement, physical or 
speech impediment, might subject them to contempt or ridicule by 
prisoners or undermine their control of prisoners.  Members 
selected for assignment to a brig staff will be ordered via 
Corrections Specialist Training (NEC 9575) at NTTC Lackland AFB. 
 
    c.  Correctional Counselor.  In addition to the general 
selection criteria for Corrections Specialist (NEC 9575) or 
Correctional Custody Unit (CCU) staff, members being considered 
for duty as a Correctional Counselor must  
 
        (1) have 6 months experience on a brig or CCU staff,  
 
        (2) be in paygrade E-5 or above,  

July 2004 CD



  1306-904 
  CH-3, 27 May 2003 
  Page 2 of 2 
 
 
        (3) have at least 1 year remaining on board upon 
completion of training, and  
 
        (4) be screened by the brig or correctional custody 
officer prior to being ordered to Correctional Counselor 
Training (NEC 9516) at NTTC Lackland AFB. 
 
    d.  Complete sections A, B, (and D3 for TPU) of NAVPERS 
1306/92 (Rev. 04-03), Special Program Screening Form (Exhibit 1 
of MILPERSMAN 1306-900). 
 
    e. Required obligated service (OBLISERV) for this program is 
36 months. 
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MILPERSMAN 1306-905 

COMMAND CAREER COUNSELOR PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
 (901) 874-3737 
      882-2637 

 
 
References NAVPERS 15878H, Retention Team Manual 

 
1.  Background 
 
    a.  The Command Career Counselor Program allows members in 
ratings other than Navy Counselor to assume full-time command 
career counselor billets.  These members are assigned to assist 
commanding officers (COs)/unit commanders in maintaining an 
effective career counseling program as outlined in 
NAVPERS 15878H. 
 
    b.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  To qualify for selection as a command career counselor, 
the member must be in a paygrade E-6 through E-9. 
 
    b.  Required Armed Services Vocational Aptitude Battery 
(ASVAB) scores: 
 
        (1) VE + AR = 105. 
 
        (2) Minimum AR = 50. 
 
    c.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form (Exhibit 1 of MILPERSMAN 1306-
900). 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-906 

NAVAL INTELLIGENCE SUPPORT CENTER 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402C) 
(PERS-403D) 

Phone:    DSN 
          COM 
          FAX 

      882-3792 
 (901) 874-3792 
      882-2643 

 
 
References NAVPERS 18068F, Manual of Navy Enlisted Manpower 

   and Personnel Classifications and Occupational 
   Standards, Volume 1, Navy Enlisted  
   Occupational Standards 
OPNAVINST 1510.9F 

 
1.  Background.  The requirement exists for a small number of 
the following submarine and surface qualified members to 
participate in the Acoustic Intelligence (ACINT) Specialist 
program: 
 
    a.  Sonar Technicians (STG), at the Office of Naval 
Intelligence (ONI), Suitland, MD (Washington D.C. area). 
 
    b.  Submarine Sonar Technicians, at the Submarine 
Surveillance Equipment Program (SSEP) at Pearl Harbor, HI and 
New London, CT.  
 
    c.  Tour length will be 48 months. 
 
2.  Requirements/Qualifications 
 
    a.  Applicants for assignment to this program must do the 
following: 
 
        (1) Meet requirements set forth in NAVPERS 18068F, 
volume 1. 
 
        (2) Be in a paygrade E-5 through E-8 with 15 years or 
less active service. 
 
        (3) Interview/screen with a qualified ST-0416. 
 
        (4) Have outstanding command of oral and written English 
language.  Refer to OPNAVINST 1510.9F. 
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    b. Complete sections A and C of NAVPERS 1306/92 (Rev. 04-
03), Special Program Screening Form (Exhibit 1 of MILPERSMAN 
1306-900). 
 
    c.  Required obligated service (OBLISERV) for this program 
is 48 months. 
 

July 2004 CD



  1306-907 
  CH-3, 27 May 2003 
  Page 1 of 3 
 

MILPERSMAN 1306-907 

NAVY CEREMONIAL GUARD 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010F) 

Phone:    DSN 
          COM 
          FAX 

      882-3880 
 (901) 874-3880 
      882-2643 

 
 
References DODD 5210.55 of 15 Dec 98 

DODI 5210.87 of 30 Nov 98 
 
1.  Policy 
 
    a.  Non-petty officers are assigned directly from Recruit 
Training Command (RTC).  Recruits who volunteer and are accepted 
for Ceremonial Guard duty must execute NAVPERS 1070/613 (10-81), 
Administrative Remarks acknowledging the delayed entry into 
whatever guaranteed program they enlisted for, until completion 
of the prescribed tour with the Ceremonial Guard. 
 
    b.  Members who did not enlist for a guaranteed program may 
request any program for which they qualify within 9 months prior 
to their tour.  This does not preclude any member of the 
Ceremonial Guard from subsequently requesting “A” School or 
transfer to sea duty.  Requests of this nature can be expected 
to receive favorable consideration if the member is otherwise 
eligible and a requirement exists. 
 
    c.  Petty officers are selected from those eligible for 
shore duty. 
 
2.  Background 
 
    a.  The U.S. Navy Ceremonial Guard, a component of Naval 
District Washington (NDW), is the official ceremonial unit of 
the Navy. 
 
    b.  Tour lengths for Ceremonial Guard personnel are as 
follows: 
 
        (1) E-1 to E-3 volunteers will serve 24 months. 
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        (2) E-4 to E-9 personnel will serve 36 months or the 
normal shore tour for their ratings, whichever is longer. 
 
        (3) Members successfully completing a Ceremonial Guard 
assignment, and having an initial 4-year enlistment with 
guaranteed “A” School training, must have at least 18 months of 
remaining obligated service (OBLISERV) upon completion of 
training. 
 
        (4) Members successfully completing “A” School will not 
incur any additional OBLISERV for training.  Members who were 
not guaranteed “A” School training upon initial enlistment must 
have the required OBLISERV remaining for the course of 
instruction desired. 
 
3.  Requirements/Qualifications 
 
    a.  Prospective members of the Ceremonial Guard, E-1 to E-9 
except administrative support personnel (YN, SK, and SH), shall 
meet the following minimum qualifications: 
 
        (1) Height 
 
            (a) Male.  Minimum 6'0". 
 
            (b) Females.  Minimum 5'10” (waivers considered). 
 
        (2) Be able to participate in public ceremonies without 
glasses (contact lenses are acceptable). 
 
        (3) Be capable of strenuous marching, drilling, and 
prolonged standing. 
 
        (4) Have outstanding appearance and military bearing. 
 
        (5) Possess facial features free of acne, scars, and 
other unusual distinguishing features. 
         
    b.  Prospective petty officers and E-4 to E-9 members must 
have the following additional qualifications: 
 
        (1) No trait below 3.0 for the past three evaluation 
periods. 
 
        (2) Be high-caliber individuals to serve as sharp 
military role models for junior members. 
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    c.  All prospective members of the Ceremonial Guard must 
meet the criteria for nomination to Presidential Support 
Activities, per DODI 5210.87, enclosure 4 and DODD 5210.55. 
 
    d.  Commanding officers (COs) will verify, via 
administrative entry in the member’s service record, that 
candidate meets requirements for nomination to Presidential 
Support Activities. 
 
    e.  Members must have a favorably completed National Agency 
Check with Local Check (NACLC) within the last 36 months 
preceding nomination to Presidential Support Activities. 
 
    f.  Special instructions are as follows for electronic 
transmission of the Security Officer form to Defense Security 
Service: 
 
        (1) Item 1, “Return Results to:”  “Director, Department 
of Navy Central Adjudication Facility, 716 Sicard Street SE, 
WNY Building 176, Washington, DC  20388-5389.” 
 
        (2) Item 2, under Type of Investigation, Select “5” 
(NAC other, enter “NACLC”). 
 
        (3) Item 6, “Reason for Access:”  (1) Select, “Secret,” 
(2) Select, “XX (other)”, then enter “Initial Assignment for 
Presidential Support Activity as member of USN Ceremonial Guard 
(YANKEE WHITE) Washington, DC EDA ().”  “Indicate estimated date 
of arrival (EDA).” 
 
    g.  Required Armed Services Vocational Aptitude Battery 
(ASVAB) scores: 
 
        (1) GCT = 50. 
 
        (2) WK = 50. 
 
    h.  Complete sections A, B, D1, D2, and D5 of NAVPERS 
1306/92 (Rev. 04-03), Special Program Screening Form (Exhibit 1 
of MILPERSMAN 1306-900). 
 
    i.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-908 

ENLISTED PLACEMENT MANAGEMENT CENTER (EPMAC) 
DETACHMENT, TRANSIENT MONITORING UNIT (TMU)  
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 
(PERS-407) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
 (901) 874-3737 
      882-2737 

 
1.  Background.  The Enlisted Placement Management Center 
(EPMAC) Detachment Transient Monitoring Unit (TMU) was 
established to monitor the movement of personnel through the 
Transient, Patient, Prisoner, Holdee (TPPH) and Student 
Pipelines. 
 
    a.  As the agent for the Chief of Naval Personnel, TMU 
conducts on-site visits of transient and limited duty (LIMDU) 
personnel processing activities to ensure proper administration 
and management procedures are in place. 
 
    b.  TMU is located in New Orleans, LA.  Assignment to this 
unit is classified as Type 2 sea duty. 
 
    g.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications  
 
    a.  To qualify for assignment to TMU, the applicant must: 
 
        (1) Be a Personnelman (PN) in paygrade E6 or above. 
 
        (2) Be a Hospital Corpsman (HM) in paygrade E6. 
 
        (3) Be warfare qualified. 
 
        (4) Possess and demonstrate a superior degree of rating 
knowledge and competence.  PN applicants must possess an expert 
working knowledge of the Navy Standard Integrated Personnel 
System (NSIPS) as well as functional knowledge of the Defense 
Joint Military Pay System (DJMS). 
 
        (5) Have demonstrated the ability to communicate 
effectively. 
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            (a) Must be able to verbally articulate in a logical 
and coherent manner and must possess the tact and composure to 
brief senior enlisted and officer personnel. 
 
            (b) Must be able to write reports using proper 
sentence structure, correct noun/verb agreement and punctuation. 
 
        (6) Be willing to sign a NAVPERS 1070/613 (Rev. 10-81), 
Administrative Remarks, stating that the applicant understands 
that any abuse or misuse of the government travel card or 
associated payments will result in immediate reassignment to a 
fleet activity for completion of prescribed sea tour (PST) as 
appropriate. 
 
    b.  Request for assignment to TMU shall be submitted to Navy 
Personnel Command (NAVPERSCOM) (PERS-402B) for PN personnel and 
NAVPERSCOM (PERS-407) for HM personnel via: 
 
     Officer-in-Charge 
     Transient Monitoring Unit 
     4400 Dauphine Street 
     New Orleans, LA  70159-4400 
 
    c.  Complete sections A, C, and D3 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months 
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MILPERSMAN 1306-909 

SEAL (NAVAL SPECIAL WARFARE) PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-401D) 

Phone:    DSN 
          COM 
          FAX 

      882-3564 
 (901) 874-3564 
      882-2716 

 
 
References NAVMED P-117, Manual of the Medical Department 

NAVPERS 18068F, Navy Enlisted Manpower and 
  Personnel Classifications and Occupational 
  Standards, Volume II, Navy Enlisted 
  Classifications 

 
1.  Background 
 
    a.  The Naval Special Warfare Community includes enlisted 
personnel qualified for and assigned Secondary Navy Enlisted 
Classifications (SNECs) 5320, 5323, and 5326.  Additionally, 
these personnel carry the enlisted designator (SEAL).  Once 
qualified, personnel perform special warfare operations as SEAL 
combatant swimmers. 
 
    b.  Tour lengths and rotational patterns for SEAL team 
personnel are as follows: 
 
        (1) Sea/shore rotation is based on a ratio of sea duty 
to shore duty billets.  Currently this ratio dictates  
5-year sea/2-year shore tour lengths within the SEAL team 
(SNEC 532X). 
 
        (2) Department of Defense (DoD) area tour for overseas 
assignments. 
 
2.  Requirements/Qualifications 
 
    a.  Personnel desiring to become members of the SEAL 
Community must meet the qualifications contained in the 
following: 
 
        (1) NAVPERS 18063F, volume II, section II. 
 
        (2) MILPERSMAN 1220-100 through 1220-330. 
 
        (3) NAVMED P-117, article 15-30. 
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    b.  Completion of NAVPERS 1306/92 (Rev. 04-03), Special 
Program Screening Form, Exhibit 1 of MILPERSMAN 1306-900 is not 
required. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 51 months. 
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MILPERSMAN 1306-910 

EXPLOSIVE ORDNANCE DISPOSAL (EOD) PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-401D) 

Phone:    DSN 
          COM 
          FAX 

      882-3564 
 (901) 874-3564 
      882-2716 

 
 
References NAVPERS 18068F, Navy Enlisted Manpower and 

  Personnel Classifications and Occupational 
  Standards, Volume II, Navy Enlisted 
  Classifications 
NAVEDTRA 12061, Catalog of Navy Training Courses 
  (CANTRAC) 
NAVMED P-117, Manual of the Medical Department 
  (MANMED) 

 
1.  Background 
 
    a.  The Explosive Ordnance Disposal (EOD) Community includes 
enlisted personnel qualified for and assigned Secondary NEC's 
(SNEC) 5332 through 5339.  Additionally, these personnel carry 
the enlisted designator (EOD).  Once qualified, personnel 
perform Explosive Ordnance Disposal Operations as EOD 
Technicians. 
 
    b.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications  
 
    a.  Personnel desiring to become members of the EOD 
community must meet the qualifications contained in: 
 
        (1) NAVPERS 18086F 
 
        (2) NAVEDTRA 12061 
 
        (3) MILPERSMAN 1220-100 through 1220-210. 
 
        (4) NAVMED P-117, article 15-30. 
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    b.  Completion of NAVPERS 1306/92 (Rev. 04-03), Special 
Program Screening Form, Exhibit 1 of MILPERSMAN 1306-900 is not 
required. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-911 

DEEP SEA DIVER PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-401D) 

Phone:    DSN 
          COM 
          FAX 

      882-3564 
 (901) 874-3564 
      882-2716 

 
 
References NAVMED P-117, Manual of the Medical Department, 

  (MANMED) 
NAVPERS 18068F, Manual of Navy Enlisted Manpower 
  And Personnel Classifications and Occupational 
  Standards, Volume II, Navy Enlisted 
  Classifications 
NAVEDTRA 12061, Catalog of Navy Training Courses, 
  (CANTRAC) 

 
1.  Background.  This program includes all enlisted personnel 
qualified and assigned a Secondary Navy Enlisted Classification 
(SNECs) code 5311, 5341, 5342, 5343, and 5346.  Additionally, 
these personnel carry the enlisted designator Diver (DV). 
 
    a.  Deep Sea Divers plan, supervise, and execute salvage, 
repair, and rescue diving operations for various periods of time 
at various locations.  They are responsible for the maintenance 
and safe operation of diving equipment and tools. 
 
    b.  Applicants can expect duty in various Submarine and 
Service Force Ship types (AS, AD, AR, ASR, ARS, ATF, ATS) and at 
overseas and CONUS stations. 
 
    c.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications  
 
    a.  Personnel desiring to become a member of the Deep Sea 
Divers program must meet the qualifications contained in: 
 
        (1) NAVPERS 18086F 
 
        (2) NAVEDTRA 12061 
 
        (3) MILPERSMAN 1220-100 through 1220-210. 
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        (4) NAVMED P-117, article 15-30. 
 
    b.  Completion of NAVPERS 1306/92 (Rev. 04-03), Special 
Program Screening Form, Exhibit 1 of MILPERSMAN 1306-900 is not 
required. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-912 

SEABEE UNDERWATER CONSTRUCTION TECHNICIAN (UCT) 
PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-401D) 

Phone:    DSN 
          COM 
          FAX 

      882-3571 
 (901) 874-3571 
      882-2716 

 
 
References NAVMED P-117, Manual of the Medical Department 

  (MANMED) 
NAVPERS 18068F, Manual of Navy Enlisted Manpower 
  and Personnel Classifications and Occupational 
  Standards, Volume II, Navy Enlisted 
  Classifications 
NAVEDTRA 12061, Catalog of Navy Training Courses 
  (CANTRAC) 

 
1.  Background.  A limited number of Construction Rating 
personnel are needed as Underwater Construction Technicians 
(UCT) for underwater construction, repair, maintenance, and 
inspection. 
 
    a.  Candidates are assigned Navy Enlisted Classification 
(NEC) 5933 Basic Underwater Construction Technician Candidate 
upon entering formal diver training to qualify as a NEC 5343 
Diver Second Class. 
 
    b.  Seabee underwater construction divers then attend an 
underwater construction techniques course qualifying them as 
NEC BU-5932 Basic Underwater Construction Technician.  Basic 
Underwater Construction Technician personnel are eligible for 
formal training as NEC 5342 Diver First Class, then an 
underwater construction techniques course qualifying them as 
NEC 5931 Advanced Underwater Construction Technician.  NEC 5931 
personnel may later continue formal training as NEC 5341 Master 
Diver. 
 
    c.  Rotational Patterns for UCT Personnel. 
 
        (1) Rotation of UCTs is in a “Closed Loop” of billets 
for NECs 5931 or 5932.  Billets outside the UCT Primary Navy 
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Enlisted Classification Code (PNEC) community are available on 
an exception basis to enhance construction rating skills. 
 
        (2) These limited assignments are made jointly by the 
UCT and rating detailers.  While in one of these billets the 
member may retain his PNEC if they return to diving duty at 
Projected Rotation Date (PRD) and maintains diving 
qualifications in accordance with MILPERSMAN 
1220-100 through 1220-210. 
 
    d.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications  
 
    a.  Personnel desiring to become members of the UCT 
community must meet the qualifications contained in: 
 
        (1) NAVPERS 18086F 
 
        (2) NAVEDTRA 12061 
 
        (3) MILPERSMAN 1220-110 
 
        (4) NAVMED P-117, articles 15-10, 15-13, 15-30, 15-38 
and 15-66. 
 
    b.  The following additional requirements must also be met: 
 
        (1) 30 years old or less upon admission to Second Class 
Diver School. 
 
        (2) E-5 or below in one of the following Seabee Ratings: 
BU, SW, EA, UT, CE, EO, and CM. 
 
        (3) 2 years in rate experience in a NMCB or PHIBCB.  
Exceptions will be considered based on performance and 
experience.  All exceptions must be approved by Navy Personnel 
Command (PERS-401), UCT Detailer. 
 
    c.  Complete sections A and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-913 

FLAG OFFICER WRITER AND STAFF WRITER (NEC 2514) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010F3) 

Phone:    DSN 
          COM 
          FAX 

      882-3732 
 (901) 874-3732 
      882-2737 

 
1.  Background 
 
    a.  Flag Officer Writers (NEC 2514) are assigned to personal 
staffs of flag officers for the purpose of assisting those 
officers and senior level civilians with administrative details 
so they may devote a larger portion of their time to other 
important matters.  Personnel requesting Flag Officer Writer 
positions should expect long hours. 
 
    b.  Assignments will be made without regard to sea/shore 
rotational considerations.  Assignments to sea billets will be 
made as requirements dictate, with consideration given to 
enhancing future advancement opportunities in each individual 
case. 
 
    c.  Flag Officer Writer projected rotation dates (PRDs) are 
initially established to coincide as closely as possible with 
the anticipated rotation of the incumbent flag officer. 
 
    d.  Tour length will be 42 months. 
 
2.  Requirements/Qualifications.  To qualify for selection as a 
Flag Officer Writer, a member must possess the following 
qualifications.  Waivers of the minimum qualifications will not 
normally be granted. 
 
    a.  Be a YN1, warfare qualified, with a minimum of 6 years 
total service or at least 1 year time in rate or above on active 
duty in the regular Navy, and be on second or subsequent 
enlistment.   
 
    b.  Required Armed Services Vocational Aptitude Battery 
(ASVAB) scores:  VE + NO + CS = 165. 
 
    c.  Have outstanding verbal communications ability, free of 
speech impediment. 
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    d.  Be emotionally able to handle stressful situations and 
possess the flexibility to work arduous hours.  Applicants 
married to other military members and military single parents 
should give due consideration to assignment policies governing 
Flag Officer Writers before applying for this program. 
 
    e.  Completed a college level English composition course, or 
College Level Entry Preparation (CLEP) examination, with a 
minimum of 3.0 GPA. 
 
    f.  Complete sections A, B, D1, and D2 (SBI) of NAVPERS 
1306/92 (Rev. 04-03), Special Program Screening Form, Exhibit 1 
of MILPERSMAN 1306-900. 
 
    g.  Required obligated service (OBLISERV) for this program 
is 42 months. 
 
3.  Requests 
 
    a.  Requests shall be submitted to NAVPERSCOM, 
Admin/Deck/Supply/Assignment Branch (PERS-402B) via the 
administrative chain of command utilizing NAVPERS 1306/7 
(Rev. 1-03), Enlisted Personnel Action Request.  Packages will 
include: 
 
        (1) Full front and side view black and white photographs 
(8x10) in summer/winter dress uniform or khaki. 
 
        (2) A biography, listing all duty stations with dates, 
duties, and names of reporting seniors. 
 
        (3) Last 5 years of evaluations/fitness reports. 
 
    b.  Selected candidates will be required to attend the 
5-week Flag Officer Writer Course at Naval Technical Training 
Center, Meridian, MS.  Upon completion of the course, students 
will be awarded NEC 2514 and detailed to a Flag Officer Writer 
billet. 
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MILPERSMAN 1306-914 

MILITARY ASSISTANCE ADVISORY GROUPS (MAAGS), 
MILITARY GROUPS, NORTH ATLANTIC TREATY ORGANIZATION 
(NATO) COMMANDS, JOINT STAFFS, ATTACHÉ (EMBASSY) 
DUTY, AND SIMILAR ACTIVITIES 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010G) 

Phone:    DSN 
          COM 
          FAX 

      882-3872 
 (901) 874-3872 
      882-2646 

 
1.  Background 
 
    a.  This article prescribes the procedures by which enlisted 
members may request assignment to duty in Military Assistance 
Advisory Groups (MAAGS), Military Groups, North Atlantic Treaty 
Organization (NATO) commands, Joint Staffs, Attaché (Embassy) 
Duty, and similar activities. 
 
    b. The largest percentage of billets presently established 
within these special activities are for the YN, IT, and ET 
ratings (paygrades E-4 thru E-8). 
 
    c.  Some requirements do exist, however, for a variety of 
other ratings/Navy Enlisted Classifications (NECs) and 
interested members may contact the MAAGS desk at Navy Personnel 
Command (NAVPERSCOM), Shore Special Programs Assignment Branch 
(PERS-4010G) to determine whether a requirement exists for a 
particular rating, paygrade, or NEC. 
 
    d.  Tour lengths will be 36 months in the continental 
United States (CONUS), or Department of Defense (DoD) area tour 
for overseas assignment. 
 
2.  Requirements/Qualifications 
 
    a.  For assignment to some activities, foreign language 
qualifications are desirable but not mandatory.  Members 
assigned to billets with mandatory foreign language 
qualifications will be assigned a course of instruction at 
Defense Language Institute (DLI). 
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    b.  Members being considered for assignment to embassy duty 
shall meet the following minimum qualifications: 
 
        (1) Paygrade E-5 or higher. 
 
        (2) Must be able to obtain a Top Secret Sensitive 
Compartmented Information (SCI) security clearance. 
 
        (3) No nonjudicial punishment (NJP) or civilian 
convictions within the last 36 months. 
 
        (4) No record of drug or alcohol abuse. 
 
        (5) Excellent moral character and sound judgment. 
 
        (6) No financial problems. 
 
        (7) Member and all immediate family member(s) must be 
United States (U.S.) citizens. 
 
        (8) Member and family member(s) must be screened for 
isolated overseas duty. 
 
        (9) Minimum Defense Language Aptitude Battery (DLAB) 
score of 100 (for countries requiring language training).  If 
qualified, members will be required to submit a nomination 
package to Office of Naval Intelligence (ONI), Washington, D.C. 
for final approval. 
 
    c.  Complete sections A, B, C, and D of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-915 

NAVY LEADERSHIP CONTINUUM (NAVLEAD) INSTRUCTOR 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010D1) 

Phone:    DSN 
          COM 
          FAX 

      882-3862 
 (901) 874-3862 
      882-2646 

 
1.  Background 
 
    a.  This program requires assignment of members to full-time 
instructor duty ashore, earning Navy Enlisted Classification 
(NEC) 9518. 
 
    b.  Tour lengths will be 36 months or Department of Defense 
(DoD) area tour for overseas assignments. 
 
2.  Requirements/Qualifications 
 
    a.  Required Armed Services Vocational Aptitude Battery 
(ASVAB) Scores:  Combined WK-GCT/AR-ARI of 101 or 2-year college 
degree or higher. 
 
    b.  Must have a warfare designator. 

 
    c.  Must be a petty officer E-6 through E-9. 
 
    d.  Must present a sharp military appearance and obtain a 
personal interview with the nearest Navy Leadership Continuum 
(NAVLEAD) facility. 
 
    e.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-916 

NAVY DRUG AND ALCOHOL COUNSELOR AND INTERN 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010D1) 

Phone:    DSN 
          COM 
          FAX 

      882-3862 
 (901) 874-3862 
      882-2646 

 
 
References OPNAVINST 5350.4C 

NAVEDTRA 12061, Catalog of Nonresident Training 
   Courses (CANTRAC) 
OPNAVINST 6110.1G 

 
1.  Program Background 
 
    a.  This program requires assignment of personnel to 
full-time counselor duty afloat and ashore.  Members first earn 
Secondary Navy Enlisted Classification Code (SNEC) 9522 as a 
Navy Drug and Alcohol Counselor Intern.  After serving as a SNEC 
9522 for a minimum of 12 months and meeting all qualifications 
per the Naval School of Health Science (NSHS), members may 
submit approval documentation to NSHS for assignment of SNEC 
9519, Navy Drug and Alcohol Counselor.  Once SNEC 9519 is 
assigned, component SNEC 9522 will be automatically dropped. 
 
    b.  Personnel rotating from an existing counselor shore 
billet will be screened by Navy Personnel Command (NAVPERSCOM), 
Shore Special Programs Assignment Branch (PERS-4010D1) for a 
counselor sea billet (Type Duty Code “2,” “3,” “4”).  If one is 
available, the member may be assigned to that billet.  If no 
counselor sea billet is available, the member will be returned 
to the rating detailer for an in-rate assignment. 
 
    c.  When certified counselors approach their projected 
rotation date (PRD) while in non-counselor billets, the rating 
detailers will nominate them to NAVPERSCOM (PERS-4010D1) for 
assignment to valid counselor billets.  If no billets exist, 
members will be returned to their detailer for assignment. 
 
    d.  Initial counselor tour length with a SNEC of 9522/9519 
will be 36 months or Department of Defense (DOD) area tour 
length. 
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2.  Requirements/Qualifications 
 
    a.  Qualifications for duty as a Navy Drug and Alcohol 
Counselor Intern SNEC 9522 are as follows: 
 
        (1) Express a desire and willingness to perform the 
required duties and tasks. 
 
        (2) Be a petty officer E-5 through E-9. 
 
        (3) Be able to communicate well in both oral and written 
formats and able to successfully complete college-level courses 
of instruction. 
 
        (4) If recovering from substance dependency, must have 
2 years continuous sobriety and be actively involved in a 
recovery program.  If member has a history of substance abuse 
and treatment, there must be no indications of abuse in past 
2 years. 
 
        (5) Have no non-judicial punishments (NJP)/ 
court-martial in past 3 years. 
 
        (6) Demonstrated stability in personal affairs and 
present a positive role model. 
 
        (7) Be mentally and medically fit for duty. 
 
        (8) Meet applicable military physical fitness standards 
per OPNAVINST 6110.1G. 
 
        (9) Must be interviewed and recommended by a certified 
Substance Abuse Rehabilitation Program (SARP). 
 
        (10) Complete the Navy Drug and Alcohol Counselor School 
in San Diego, CA.  The course description and class convening 
dates are included in NAVEDTRA 12061. 
 
    b.  To qualify for assignment as a Navy Drug and Alcohol 
Counselor SNEC 9519, member must serve as a SNEC 9522 for 
minimum of 12 months, meet all requirements per NSHS, and submit 
approval documentation to NSHS.  Once SNEC 9519 is assigned, 
component SNEC 9522 will be automatically dropped. 
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    c.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-917 

NAVY EQUAL OPPORTUNITY ASSISTANTS (EOAS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010D1) 

Phone:    DSN 
          COM 
          FAX 

      882-3862 
 (901) 874-3862 
      882-2646 

 
1.  Background.  Navy Equal Opportunity Assistants (EOAs) serve 
as subject matter experts on equal opportunity, discrimination, 
and harassment issues. 
 
    a.  They are assigned to selected Echelon Two and Echelon 
Three staffs, Navy Personnel Command (NAVPERSCOM), Chief of 
Naval Education and Training (CNET), and Defense Equal 
Opportunity Management Institute (DEOMI). 
 
    b.  Assignment to an EOA billet is contingent upon 
successful completion of the 15-week course of instruction at 
DEOMI and awarding of Navy Enlisted Classification (NEC) 9515. 
 
    c.  This program requires assignment of members to full-time 
counselor duty afloat and ashore. 
 
    d.  Members rotating from an existing EOA shore billet will 
be screened by NAVPERSCOM, Shore Special Programs Assignment 
Branch (PERS-4010D1) for an EOA sea duty (Type Duty Code “2,” 
“3,” or “4”) billet.  If one is available, the member may be 
assigned to that billet.  If no EOA sea duty is available, the 
member will be returned to the rating detailer for an in-rate 
assignment. 
 
    e.  When EOAs approached their projected rotation date from 
non-EOA billets, the rating detailer will nominate them to 
NAVPERSCOM (PERS-4010D1) for assignment to valid EOA 
requirements.  If no billets exist, members will be returned to 
their detailer for assignment. 
 
    f.  Tour length will be per rating sea/shore rotation or 
Department of Defense (DoD) area tour for overseas assignment. 
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2.  Requirements/Qualifications 
 
    a.  To be eligible for selection for EOA training, members 
must be E-6 or above and be interviewed by an EOA.  If an EOA is 
not stationed within a reasonable commuting distance, request 
waiver interview from NAVPERSCOM (PERS-4010D1) or contact the 
EOA Community Manager in NAVPERSCOM, Navy Equal Opportunity 
Office (PERS-00H3) to arrange for a telephone interview 
(Commercial (901) 874-4271/DSN 882-4271). 
 
    b.  DEOMI/NAVPERSCOM/Chief of Naval Operations (CNO) billets 
will be filled with experienced (prior tour) EOA. 
 
        (1) They will be graduates of a military instructor 
course or civilian equivalent. 
 
        (2) Nomination packages will be submitted to appropriate 
commands by NAVPERSCOM (PERS-4010D1). 
 
        (3) Members selected for assignment to NAVPERSCOM will 
obtain an endorsement from NAVPERSCOM, Navy Equal Opportunity 
Office (PERS-00H3) prior to selection for this position. 
 
    c.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-918 

NAVAL SUPPORT UNIT, STATE DEPARTMENT 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-401) 

Phone:    DSN 
          COM 
          FAX 

      882-3556 
 (901) 874-3556 
      882-2716 

 
 
References NAVMED P-117, Manual of the Medical Department 

  (MANMED) 
SECNAVINST 5510.30A 
NAVSO P-6034, Joint Federal Travel Regulations, 
  Volume I 

 
1.  Background.  The Naval Support Unit, State Department 
provides Seabee support to the Department of State security 
program on a continuing basis.   
 
    a.  This program assignment involves the security 
surveillance of foreign contract construction and the 
performance of construction, renovation, maintenance, and repair 
work in the secure spaces within the Department of State Foreign 
Service establishments. 
 
    b.  Seabees selected for duty with this unit will undergo 
approximately eight weeks of specialized training and 
indoctrination in Washington, DC prior to onward assignment.   
 
    c.  Sea duty tours with this unit typically consist of a one 
year unaccompanied tour followed by a two year overseas 
accompanied tour.  Choice of duty locations cannot be made prior 
to reporting.   

    d.  Shore duty billets exist for five Fleet personnel E-4 
thru E-7 (YN, PN, and DK) to serve with the Naval Support Unit 
Staff in Washington, D.C., some temporary duty travel overseas 
and CONUS could be required.  Additionally, two billets exist 
for Seabee personnel, one E-9 Assistant Officer In Charge 
(AOIC), and one E-8 (Operation).  All other personnel assigned 
to Naval Support Unit, State Department will be on sea duty 
(Sea/Shore Coded) during their entire tour. 
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    e.  All personnel assigned to the unit are required to wear 
civilian clothing at all times unless otherwise directed, and a 
civilian clothing allowance will be paid by the detaching 
activity upon the execution of orders. 
 
    f.  Applications for assignment to the unit are invited from 
selected construction rating (Seabee) and fleet (YN, PN and DK) 
personnel. 
 
    g.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications  
 
    a.  Personnel desiring assignment to The Naval Support Unit, 
State Department, must meet the following requirements: 
 
        (1) All overseas screening requirements for the member 
and member’s dependents per MILPERSMAN 
1300-300 through 1300-316. 
 
        (2) If married, have no more than three (3) dependents. 
 
        (3) E-5 and above in one of the following ratings:  BU, 
CE, UT, or SW. 
 
        (4) E-5 through E-7 in one of the following ratings (5 
billets available):  YN, PN or DK. 
 
        (5) Be a U.S. citizen and speak English clearly. 
 
        (6) Special program screening shall refer back 60 months 
vice 36 months. 
 
        (7) Physically qualified in accordance with the NAVMED 
P-117, article 15-50.  Personnel must have a recent physical no 
more than six months prior to transfer.  
 
    b.  Applications should initially be submitted to Navy 
Personnel Command (NAVPERSCOM) (PERS-401C) for review. 
 
        (1) Upon completion, records will be forwarded to 
Officer-in-Charge, Naval Support Unit, State Department for the 
final determination. 
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        (2) Appropriate endorsements will be made concerning 
qualification and shall be forwarded to NAVPERSCOM (PERS-401C) 
for appropriate action. 
 
    c.  Applicants should assure that their microfiche and 
electronic service records (ESRs) are up-to-date and accurate, 
to assure full consideration in the screening process. 
 
    b.  Complete sections A, B, C, and D2 (SSBI) of NAVPERS 
1306/92 (Rev. 04-03), Special Program Screening Form, Exhibit 1 
of MILPERSMAN 1306-900.  Screening must cover 60 months vice 36 
months. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
 
3.  Special Security Requirements.  Applicant’s service record 
must be screened to determine if it contains valid documentation 
of a complete satisfactory Single Scope Background Investigation 
(SSBI) requesting Top Secret clearance with Sensitive 
Compartmented Information (SCI) access within the past five 
years. 
 
    a.  If not, the detaching command will initiate the 
investigation package, per NAVADMIN 085/02. 
 
    b.  Investigation Packages must be submitted within 10 
working days after receipt of orders in accordance with 
SECNAVINST 5510.30A. 
 
    c.  The complete investigation package must be submitted 
electronically via the Electronic Personnel Security 
Questionnaire 2.2 (EPSQ) system to Defense Security Service 
(DSS). 
 
        (1) The electronic submission of the complete security 
package must be forwarded with the following addresses listed 
below: 
 
Forward Results to:    Thru: 
Naval Support Unit    Department of the Navy 
Attn:  Security Manager    Central Adjudication Facility 
SA14 Ste 210 (DS/STO/NSU)  ATTN: Special Programs 
Washington, D.C. 20522-1403        Washington, DC 20388-5389 
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        (2) Forward two original fingerprint cards (FD-258), 
along with the completed original request DD Form 1879, 
Personnel Security Investigation and signature pages of the 
(SF 86), Security Clearance Application to the address provided 
in NAVADMIN 085/02.  A copy of the printed and signed DD Form 
1879 and SF-86 must be forwarded to Naval Support Unit, ATTN: 
Security Manager. 
 
        (3) If the EPSQ system is not an applicable method of 
submission for the applicant’s security package, contact the 
Naval Support Unit Security Manager immediately at 
(703) 312-3567 or E-mail clarkr@state.gov. 
 
4.  Additional Special Requirements 
 
    a.  Prior to an applicant’s arrival at Naval Support Unit, 
State Department they must complete NEETS Modules 1-4 with no 
less than 3.0 average.   
 
    b.  Forward a statement to Officer-in-Charge, Naval Support 
Unit, State Department within 15 working days from the date that 
the applicant has been determined as physically qualified in 
accordance with the NAVMED P-117, article 15-50 and that 
Standard Forms 88 and 93, Physical Examination records have been 
completed and are submitted as enclosure (1).  Insert in Block 5 
of SF-88 and SF-93 the purpose of examination, "NAVSUPPU STATE 
DEPT CANDIDATE”. 
 
    c.  Housing Recommendations for Dependents. 
 
        (1) The entire tour at the Naval Support Unit (UIC: 
30002) is considered “SEA DUTY” (sea/shore code 2).  When a 
member initially reports to the Naval Support Unit, they are 
assigned to the Temporary Duty (TDY) Pool.  While the member is 
not considered as stationed overseas, the member will spend very  
few days stateside, specifically in the Washington, DC area to 
attend to administrative functions in between TDY assignments.   
 
        (2) Upon receiving an assignment to post at a specific 
overseas location for the remainder of the Naval Support Unit 
tour, the member will receive a set of in-house Permanent Change 
of Station (PCS) orders.  These orders are unique to the Naval 
Support Unit and do not change the official Navy status of the 
member:  The member is still assigned to UIC:  30002, located in 
Washington, DC, serving on sea duty (sea/shore code 2).  The 
member and all dependents are entitled to only those benefits 
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under the NAVSO P-6034, which apply to members serving on sea 
duty (sea/shore code 2).  Members serve overseas within the 
Department of State, but are considered as serving in 
Washington, DC for any and all Navy purposes.   
 
        (3) NAVSO P-6034, chapter 5, describes entitlements and 
is the correct reference for transportation of dependents and 
household goods (HHG) for personnel assigned to the Naval 
Support Unit. 
 
        (4) Ensure sailors understand NAVSO P-6034, chapter 5 
before making any arrangements to move dependents/HHG.  Members 
do not qualify for any benefits that are granted to personnel 
assigned overseas duty under normal Navy orders.  Members remain 
assigned to Washington, DC for their full tour at the Naval 
Support Unit even though they will be residing overseas within 
the Naval Support Unit. 
 
        (5) It is recommended that upon initial assignment to 
the Naval Support Unit, the member either leave all dependents 
at their present location, or move them to a location that is 
equal to or less than the mileage distance from the member’s 
last permanent duty station (PDS) to Washington, DC (member’s 
new PDS).  If the member decides to move dependents to a 
location that exceeds the mileage from last PDS to Washington, 
DC, the member will incur any costs that are over and above the 
entitlements of in-house PCS orders issued by the Naval Support 
Unit.  The member and all dependents are only entitled to move 
once either from Washington, DC, or to the post location 
overseas. 
 
        (6) If dependents have moved, the member will incur all 
costs above the amount needed to move member and dependents from 
Washington, DC to the overseas post.  To summarize:  Members 
assigned to duty at the Naval Support Unit (UIC: 30002) are 
serving on SEA DUTY (Sea/Shore Code 2) for their entire tour 
onboard.  Overseas allowance is not applicable to any portion of 
the member’s tour at the Naval Support Unit. 
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MILPERSMAN 1306-919 

NAVY FLIGHT DEMONSTRATION SQUADRON 
(NAVFLIGHTDEMRON) (BLUE ANGELS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-404) 

Phone:    DSN 
          COM 
          FAX 

      882-3692 
 (901) 874-3692 
      882-2642 

 
1.  Background.  The permanent duty station of Navy Flight 
Demonstration Squadron (NAVFLIGHTDEMRON) (Blue Angels) is Naval 
Air Station, Pensacola, FL. 
 
    a.  Normally, applicants will be interviewed and their 
records screened by a representative of the Blue Angels. 
 
    b.  Most billets are for paygrades E-5 and E-6; however, 
qualified, highly motivated personnel of lower paygrades will be 
considered. 
 
    c. Requirements exist for personnel in the AD, AE, AME, AM, 
AO, AS, AT, AZ, DM, PH, PR, SK, and YN ratings. 
 
    d.  Tour lengths will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  The Blue Angels or the approving authority will contact 
Navy Personnel Command. 
 
    b.  Detailed application information is available at 
www.navy.com/blueangels. 
 
    c.  Complete sections A, B, C, D3, and D5 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-920 

USS CONSTITUTION 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background.  USS CONSTITUTION is an important part 
of American heritage and the history of our United States (U.S.) 
Navy.  Having earned her nickname "Old Ironside" during the 
War of 1812, USS CONSTITUTION is the oldest commissioned warship 
afloat in the world. 
 
    a.  USS CONSTITUTION is permanently berthed in Boston, MA.  
The crew of USS CONSTITUTION maintains and presents her to 
approximately one million visitors annually. 
 
    b.  Any pertinent comments concerning qualifications 
should be so addressed on NAVPERS 1306/7 or via telephone:  
USS CONSTITUTION (617) 242-5670 or DSN 955-4965.  
USS CONSTITUTION will be approving authority and will contact 
Navy Personnel Command (NAVPERSCOM). 
 
    c.  Tour lengths will prescribed rating shore tour. 
 
2.  Requirements/Qualifications.  Volunteers seeking duty aboard 
USS CONSTITUTION must be able to interact with the public with 
maturity, tact, and as a model representative of today's Navy. 
 
    a.  Non-petty officers (E-3 and below) should preferably 
have fleet experience, but may be assigned directly from recruit 
training or academic (non-disciplinary) attrition from Class 
"A" School.  Petty officers should be eligible for shore duty. 
 
    b.  Members being considered for assignment to 
USS CONSTITUTION shall meet the following minimum 
qualifications:  
 
        (1) Required Armed Services Vocational Aptitude Battery 
(ASVAB) scores are as follows: 
 
            (a) Minimum GCT 50. 
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            (b) Minimum WK 50. 
 
            (c) Minimum VE 50. 
 
        (2) Non-petty officers must be unmarried and without 
dependents and have prior sea duty service. 
 
        (3) No physical disabilities that would preclude service 
onboard ship. 
 
    c.  Normally, applicants will be interviewed and their 
records screened by USS CONSTITUTION.  When an interview is not 
possible, it is requested that the last three performance 
evaluations be submitted with NAVPERS 1306/7 (Rev. 01-03), 
Enlisted Personnel Action Request.  In the case of newly 
recruited personnel, a copy of NAVPERS 1070/601 (Rev. 01-00), 
Immediate Reenlistment Contract; or for new enlistees 
DD 4, (Rev. 01-03), Enlistment/Reenlistment Document Armed 
Forces of the U.S.; should be forwarded to USS CONSTITUTION. 
 
    d.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    e.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-921 

PERSONNEL EXCHANGE PROGRAM (PEP) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010G) 

Phone:    DSN 
          COM 
          FAX 

      882-3872 
 (901) 874-3872 
      882-2646 

 
1.  Background.  The Personnel Exchange (PEP) Program provides 
the opportunity for United States (U.S.) Navy personnel to 
become an integrated part of the overseas host country's 
service. 
 
     a.  The intent of the program is to provide a better 
understanding and appreciation of our allies, allowing foreign 
nations to become better acquainted with the U.S. through 
personal contact, and to provide interesting overseas duty 
assignments. 
 
     b.  Eligible ratings, Navy Enlisted Classifications (NECs), 
Type Duty Codes, and locations are listed in the below table: 
 

Country Type 
Duty Country Type 

Duty Country Type 
Duty 

AUSTRALIA  GERMANY  UNITED KINGDOM  
  STGC (0402/9502) 6   GSEC (4123) 4   OSCM (9502) 6 
  OSC  (0317/9502) 6   STGCS(9502) 4   AE1  (8377) 6 
  PRC  (5326) 4   STGC (0452) 4   YN1  (0000) 6 
  BM1  (5332) 4   YNC  (0000) 6   YNCM (0000) 6 
  YN1  (0000) 6   ETC  (1435) 4   EM1  (5326) 4 
  GSCS (4206/9502) 6   AMHC (8251) 4   CTRC (9125) 6 
  FCC  (1102/1169) 6   AWC  (7821) 4   MNC  (5332) 6 
BELGIUM    FCC  (1153) 4   PR1  (9502/9505) 6 
  RM1  (2743/2714) 6   EWC  (9502) 6   CTMC (9281) 6 
CANADA    BMC  (5334) 4   
  YNCM (0000) 6 ITALY    
  CTRCS(0000) 6   SKC  (2815) 3   
  CTRC (9112) 6   ETC  (0000) 3   
  CTR2 (9302) 6   OSC  (0317/9502) 3   
  CTR2 (9153) 6   RM1  (5327) 4   
  CTR3 (9148) 6 NETHERLANDS    
  CTR3 (9112) 6   AXC  (8263) 4   
  CTR3 (9203) 6   AT1  (6313) 6   
  CTM1 (9259) 6   AMS2 (8251) 4   
  CTA2 (9190) 6 NORWAY    
  CTM3 (9252/9258) 6   STGC (0626) 6   
  CTM1 (9252/9258) 6 PORTUGAL    
  CTT2 (9141) 6   DCC  (9502) 3   
  STGC (9502) 6     
  PN1  (0000) 6     
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     c.  The billets currently authorized and their geographic 
locations listed in the above table occasionally change.  
Updated information on billet requirements can be obtained by 
contacting Navy Personnel Command (NAVPERSCOM), Shore Special 
Programs Assignment Branch (PERS-4010G). 
 
     d.  Personnel assigned to Sydney (UIC 44028) and 
Perth (UIC 44030) Australian Exchange commands, which are 
geographically separated from their administrative commanding 
officer (CO) and Personnel Support Detachment, must report to 
U.S. Naval Attaché, USDAO Canbera (UIC 00537) for an 
in-processing period of 2 days TEMDU (ACC 350) prior to 
reporting to their ultimate duty stations.  
 
     e.  Tour length for PEP duty is 24 months, based on the 
date members report to their ultimate PEP command.  One-year 
tour extensions may be, and frequently are, authorized. 
 
2.  Requirements/Qualifications  
 
     a.  Volunteers will be considered only for those 
rates/ratings for which PEP billet requirements exist; however, 
requirements change frequently. 
 
     b.  Language proficiency required.  Selected members must 
be fluent in the native dialect or be trained via a Defense 
Language Institute (DLI) course prior to reporting for duty in 
these countries. 
 
     c.  Administrative support; such as pay, advancements, 
examinations, record maintenance, and official correspondence 
for PEP personnel; will be provided by the U.S. Defense Attaché 
Office or designated supporting activity frequently remote from 
the PEP duty stations. 
 
     d.  In non-English speaking PEP countries, family member(s) 
may find themselves in areas where few if any local inhabitants 
speak English. 
 
     e.  Billets are designated  
 
        (1) Type Duty Code “3” (overseas shore duty, sea duty 
for rotational purposes),  
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        (2) Type Duty Code “4” (nonrated sea duty, sea duty for 
rotational purposes), and  
 
        (3) Type Duty Code “6” (preferred overseas shore duty, 
shore duty for rotational purposes). 
 
     f.  Members will be required to wear their U.S. Navy 
uniform. 
 
     g.  PEP members will continue being paid their normal pay 
and allowance by the U.S. Government and any special allowance 
currently authorized, such as Cost of Living Allowance 
(COLA)/Overseas Housing Allowance (OHA), or by billet 
authorization. 
 
     h.  The host service may provide single or family-type 
quarters (if available) for PEP members on the same basis and 
the same extent to which they provide quarters for their own 
members.  Married members are encouraged to take their family 
member(s) so that a family unit may be represented.  
 
     i.  Provided a standard advancement examination score of 50 
for E-7 candidates is achieved, members are required to 
participate in only one advancement examination, for the next 
higher paygrade, during an assignment to a PEP billet.  When 
members have been accepted for PEP assignment every effort 
should be made to participate in a current Navy-wide examination 
for the applicable grade prior to reporting for duty.  
Candidates who have achieved the applicable standard score, and 
who have not previously been selected for advancement, shall 
have their service records automatically placed before the next 
selection board.  This procedure will continue until the 
candidates are advanced or until they are no longer serving in a 
PEP billet. 
 
     j.  Complete sections A, B, C, and D of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
     k.  Required obligated service (OBLISERV) for this program 
is 24 months. 
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MILPERSMAN 1306-922 

HOUSING MANAGEMENT TEAMS (HMTS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
 (901) 874-3737 
      882-2637 

 
1.  Background.  Housing Management Teams (HMTs) provide 
technical and managerial assistance to the staff of the Bachelor 
Quarters (Permanent Party), Visitors Quarters (Transients), and 
Navy Family Housing. 
 
    a.  Members are tasked with submitting evaluations, making 
recommendations and providing on-the-job instruction in the 
areas of building maintenance, assignment desk, room control, 
sanitation, safety, furnishings management, financial 
management, and guest services. 
 
    b.  The HMT is the program manager for Bachelor 
Accreditation Program (BHAP) and the Admiral Elmo R. Zumwalt 
Award. 
 
    c.  The primary mission of the HMT is to improve 
habitability and reduce operating cost through effective 
management.  
 
    b.  Tour length will be prescribed rating shore tour. 
 
2.  Requirements/Qualifications  
 
    a.  To be eligible for selection to HMTs, Mess Management 
Specialists (MS) must be E-8 and above. 
 
    b.  Completed Bachelor Quarters Management Class "C" School 
and Instructors School prior to reporting for team duty. 
 
    c.  Complete sections A and D of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-923 

PAY AND PERSONNEL ADMINISTRATIVE TRAINING TEAM 
(PPAT) AND THE PERSONNEL ADMINISTRATIVE TRAINING 
GROUP (PATG) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
 (901) 874-3737 
      882-2637 

 
1.  Background.  Pay and Personnel Administrative Training Team 
(PPAT) and the Personnel Administrative Training Group (PATG) 
visit ships, aviation squadrons and other fleet/shore units.   
 
    a.  They provide training to Yeoman (YN), Personnelman (PN) 
and Disbursing Clerks (DK) personnel in general administration, 
publications/directives, correspondence/reports control, Officer 
Distribution and Control Report (ODCR)/Enlisted Distribution and 
Verification Report (EDVR), Diary Message Reporting System 
(DMRS), MANPOWER/NEC management, Non-Judicial Punishment 
(NJP)/Administrative Separations (ADSEPS), Educational Services 
Office (ESO), EVALS/FITREPS, and all pay/personnel functions 
such as: receipts/transfers, leave accounting, 
reenlistment/separations, Basic Allowance for Housing 
(BAH)/Basic Allowance for Subsistence (BAS)/Family Separation 
Allowance (FSA), career sea pay/premium, Selective Reenlistment 
Bonus (SRB), payrolls, ATM, travel claims, financial returns and 
public/collection vouchers. 
 
    b.  PPAT is part of the Afloat Training Group (ATG), 
Pacific, and is located in San Diego, CA. 
 
    c.  PATG is part of the Afloat Training Group (ATG), 
Atlantic, located in Norfolk, VA. 
 
    d.  Tour length will be 36 months.  
 
2.  Requirements/Qualifications  
 
    a.  To qualify for assignment to either PPAT or PATG, an 
individual must: 
 
        (1) Be a YN/PN/DK, E-6 or above. 
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        (2) Have previous operational and supervisory 
shipboard/squadron experience.  
 
        (3) Be serving as a supervisor in a 
Personnel/Administrative/Disbursing Office for a minimum of one 
year at time of assignment to a PPAT or PATG on independent 
duty. 
 
        (4) Possess and demonstrate a superior degree of rating 
knowledge and competence, and applicant must have expert working 
knowledge of the Defense Joint Military Pay Systems (DJMS), pay 
entitlement and procedures. 
 
        (5) Have demonstrated ability to communicate effectively 
in the English language.  Must be able to verbally articulate in 
a logical and coherent manner and must possess the composure to 
brief senior officers.  Must be able to write reports using 
proper sentence structure, correct noun/verb tense agreement and 
punctuation.  Legible penmanship is also required. 
 
    b.  Requests for assignment to PPAT or PATG shall be 
submitted to Navy Personnel Command (NAVPERSCOM) (PERS-402B) 
via: 
 
PPAT:  Commander 
       Afloat Training Group, Pacific (Code N-2) 
       Harbor Drive and Nimitz Boulevard 
       San Diego, CA 92147-5000 
 
PATG:  Officer in Charge 
       Afloat Training Group Personnel Admin Training 
       8870 First Street STE 150 
       Norfolk, VA 23511-3788 
 
    c.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-924 

MOBILE UTILITIES SUPPORT EQUIPMENT (MUSE) PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-401C) 

Phone:    DSN 
          COM 
          FAX 

      882-3571 
 (901) 874-3571 
      882-2716 

 
1.  Background.  The Navy's Mobile Utilities Support Equipment 
(MUSE) Program supports shore establishment utility systems and 
cold-iron services throughout the world with supplemental 
equipment capable of steam and electrical generation, electrical 
transformation, and water treatment.  MUSE teams provide siting, 
hookup, training and inspection of this equipment.  Skill areas 
include the mechanical, electrical and instrumentation 
professions. 
 
    a.  Accepted applicants will undergo a rigorous 48 weeks of 
intensive training in the Primary Power Production Specialist 
Course conducted at Fort Belvoir, VA and 17 weeks of technical 
indoctrination after transfer to the Naval Facilities 
Engineering Command (NAVFACENGCOM) DET Port Hueneme, CA. 
 
    b.  The Prime Power Production Specialist Course at Fort 
Belvoir, VA consists of: 
 
        (1) Academic Training - 17 weeks.  Includes algebra 
review, introduction to physics, fundamentals of electrical and 
mechanical engineering, chemistry and process and corrosion 
control. 
 
        (2) Specialty Training - 19 weeks.  Based on program 
requirements and the students’ previous training, students enter 
the mechanical or electrical specialty phase.  Each phase is 
designed to provide intensive training in the specialty area as 
it relates to equipment used in both the Army Prime Power and 
Navy MUSE Programs. 
 
        (3) Operator Training - 12 weeks.  Includes hands-on 
training in operating, maintaining and troubleshooting diesel 
and gas turbine driven power plants, steam systems and other 
power station systems. 
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    c.  Upon successful course completion, NEC 5633 is awarded.  
Graduates will then receive orders to Naval Construction 
Battalion Center (NCBC), Port Hueneme, CA or one of several 
overseas locations.  Needs of the program and previous duty will 
dictate the initial duty assignment. 
 
    d.  Tour length will be 36 months or Department of Defense 
(DoD) area tour for overseas assignments. 
 
2.  Requirements/Qualifications  
 
    a.  Applications for assignment to this program are invited 
from Seabee personnel who meet the following criteria: 
 
        (1) Pay grades E-4 through E-6 in the CE, UT, CM, EO, 
BU, EA and SW ratings. 
 
        (2) No more than 12 years active duty. 
 
        (3) Required Armed Services Vocational Aptitude Battery 
(ASVAB) scores:  WK + AR = 110. 
 
        (4) Have completed at least a one year course in algebra 
during high school or through another accredited school, or an 
equivalent course through DANTES.  This requirement will not be 
waived. 
 
    b.  A secret clearance is required for all trainees prior to 
the commencement of the Primary Power Production Specialist 
Course.  
 
    c.  The Prime Power Production Specialist Course convenes 
two classes a year, one in January and one in August.  Student 
selection boards are convened in February for the August class 
and in May for the January class.  The selection board will be 
comprised of a minimum of four Chief Petty Officers (CPOs) with 
the 5633 NEC.  It will meet at CBC Port Hueneme, CA MUSE DEPT 
and screen all available Navy Personnel Command (NAVPERSCOM) 
endorsed applications.  Selections will be made in accordance 
with manning requirements of the program.  Results of this board 
are then forwarded to NAVPERSCOM (PERS-401C) to screen for final 
approval and orders.  
 
    d.  Applications not selected will be retained at CBC Port 
Hueneme, CA MUSE DEPT for further review at subsequent boards. 
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        (1) Personnel are most often not selected due to failure 
to meet Projected Rotation Date (PRD) obligation with their 
current command. 
 
        (2) Applications will be reviewed semi-annually for up 
to 3 years. 
 
        (3) Applicants are invited to update their applications 
with schools, awards, copy of NAVPERS 1616/26 (Rev. 7-95) 
Evaluation Report and Counseling for the last 2 years, grade 
transcripts for education, applicant’s hand-written statement, 
NAVPERS 1070/603 (Rev. 10-89), Administrative Remarks, NAVPERS 
1070/604 (Rev. 7-91), Enlisted Qualifications History and 
NAVPERS 1070/605 (10-89), History of Assignments or any other 
pertinent data during this period.   
 
        (4) Any such information should be certified as a true 
copy and sent via the member’s command to: 
 
OIC MUSE DEPT 
CBC Port Hueneme,  
4111 San Pedro Street 
Port Hueneme, CA 93043-4410 
 
    e.  Complete sections A, B, C, D1 and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 60 months after the completion of MUSE training. 
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MILPERSMAN 1306-925 
 

SENIOR ENLISTED ACADEMIES (SEAS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40FF) 

Phone:    DSN 
          COM 
          FAX 

      882-4560 
 (901) 874-4560 
      882-2647 

 
1.  Background.  Senior Enlisted Academies (SEAs) provide an 
opportunity for Master and Senior Chief Petty Officers to engage 
in studies, which broaden their educational experience and 
assist in fulfilling leadership and managerial responsibilities. 
 
    a.  The curriculum is designed to be demanding, challenging, 
diversified and comprehensive as possible, giving the student a 
broad exposure to all facets of leadership and management 
functions. 
 
    b.  There are currently 3 SEAs.  Location, class convening 
dates, and the number of seats available are as follows: 
 
        (1) Navy Senior Enlisted Academy – Navy Education and 
Training Center (NETC) Newport, RI.  50 seats per class 
convening in JAN, MAR, MAY, AUG and OCT.  Class time 9 weeks. 
 
        (2) Air Force Non-Commissioned Officers (NCO) Academy - 
Gunter AFB, AL.  3 seats per class convening in JAN, MAR, MAY, 
JUL, SEP and OCT.  Class time 6 weeks. 
 
        (3) Army Sergeants Major Academy - Fort Bliss, TX.  7 
seats per class convening in AUG.  Class time 9-months. 
Permanent Change of Station (PCS) move.  No geographical 
bachelor quarters available. 
 
    c.  Confirmed quotas are granted in connection with 
PCS/Temporary Duty Under Instruction (TEMDUINS) transfer.  
Temporary Additional Duty (TEMADD) Stand-by quotas are also 
available utilizing own command funding.  
 
    d.  Follow on tour lengths will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Pay grades E-8/E-9 (Selectees for E-8 must be frocked or 
advanced prior to the class convening (date)). 
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    b.  Senior Enlisted Academy Selection Board convenes once 
per year in January in conjunction with the Command Master Chief 
(CMC) selection board.  Date of application is due NLT 01 
December.  
 
    c.  Although every effort will be made to place those 
personnel selected in the desired academy, individuals will be 
placed in accordance with available seats.  Selection Board 
results will be published by message upon completion of the 
board. 
 
    d.  Submit a NAVPERS 1306/7 (Rev. 01/03), Enlisted Personnel 
Action Request to Navy Personnel Command (NAVPERSCOM) 
(PERS-40FF), via the appropriate chain of command. 
 
    e.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 1306-900 
and Command Endorsement. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-926 

JOINT STAFF DUTY WITH MILITARY ENTRANCE PROCESSING 
STATIONS (MEPS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010D) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3878 
 (901) 874-3878 
      882-2646 

 
1.  Background.  Military Entrance Processing Stations (MEPS) 
are responsible for aptitude testing, medical evaluations, 
administrative processing, enlistment, and shipment of 
applicants for the Armed Forces. 
 
    a.  Joint Staff Duty billets within headquarters, U.S. 
Military Entrance Processing (USMEPCOM) whose nation-wide 
mission is to qualify applicants medically, aptitudinally, and 
morally for enlistment into the Armed Forces. 
 
    b.  The billets within MEPS activities are open to all 
ratings in pay grades E-5 to E-9. 
 
    c.  Many MEPS activities are in remote locations or in the 
center of a major city; therefore, members should be advised 
that financial stability is a must to successfully complete a 
tour at a MEPS duty station. 
 
    d.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Applicants must complete a financial screening form with 
a certified Family Service Center (FSC) Financial Counselor or 
Command Financial Counselor.  Submit a certified copy of 
completed financial screening form to: HQ, USMEPCOM, Attn: 
HR-PE/Navy, 2834 Green Bay Rd, North Chicago, IL 60064-3094. 
 
    b.  Complete sections A, C, and D3 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-927 

NAVY HARBOR PILOT PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
 (901) 874-3737 
      882-2637 

 
1.  Background.  A Navy Harbor Pilot pilots naval ships of all 
classes and tonnage in and out of harbors and naval bases or to 
and from docks and berths. 
 
    a.  Supervises naval and civilian personnel in docking, 
berthing and mooring of all classes of vessels, floating docks, 
cranes, and barges. 
 
    b.  Directs operation of pusher boats (YTLs, YTMs, YTBs) in 
the movement of ships and tows to and from sea, and in harbors. 
 
    c.  Navy Harbor Pilots are routinely on standby to move at 
short notice to areas of political unrest or strikes to ensure 
smooth flow of military cargo and ships. 
 
    d.  Tour length will be 36 months or Department of Defense 
(DoD) area tour for overseas assignments. 
 
2.  Requirements/Qualifications 
 
    a.  Personnel in paygrades E-6 and above in BM, QM, and SM 
ratings are eligible.  
 
    b.  Member must be interviewed and subsequently recommended 
by an active Navy Harbor Pilot, unlimited tonnage. 
 
    c.  If accepted and upon completion of training, the 
applicant should expect at least two consecutive overseas tours 
before being assigned to duty in CONUS.  One tour of 
unaccompanied duty can be anticipated. 
 
    d.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    e.  Required obligated service (OBLISERV) for this program 
is 72 months (6 years). 
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MILPERSMAN 1306-928 

NAVY MUSIC PROGRAM (MU) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-64) 

Phone:    DSN 
          COM 
          FAX 

      882-4316 
 (901) 874-4316 
      882-2614 

 
1.  Background 
 
    a.  The Navy Musician Rating (MU) is comprised of personnel 
who possess musical skills in varying styles, to include 
martial, classical, jazz, rock and country/western. 
 
    b.  Tour lengths will be per rating sea/shore rotation. 
 
2.  Requirements/Qualifications.  Members must audition and be 
certified as musically qualified by Navy Personnel Command 
(NAVPERSCOM), Navy Music Program Management Division, (PERS-64) 
prior to submitting requests for lateral conversion/assignment 
to MU "A" School. 
 
   a.  This audition constitutes the official assessment of the 
member's overall musical performance ability.  Auditions may be 
administered by any of the 14 official Navy bands located 
throughout the continental United States (CONUS), overseas, and 
on board the School of Music.  Contact NAVPERSCOM (PERS-64) for 
assistance or location of audition sites. 
 
    b.  Individual commands may issue "cost" Temporary 
Additional Duty (TEMADD) orders, but funded travel is not 
required.  Special-liberty, leave or no-cost TEMADD orders may 
be required by the member to properly affect the audition.  
Following the audition, members will return to their parent 
command. 
 
    c.  Members auditioning for this program must demonstrate 
competent performance ability on one primary instrument or 
voice, and basic knowledge and performance ability on a 
secondary instrument, if required, as indicated below: 
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NEC PRIMARY INSTRUMENT SECONDARY INSTRUMENT 
3801 Flute/Piccolo Saxophone 
3802 Oboe None 
3803 Clarinet Saxophone 
3804 Bassoon None 
3805 Saxophone Clarinet or Flute 1 
3806 Trumpet None 
3807 French Horn None 
3808 Euphonium (Baritone) Trombone 
3809 Trombone None 
3811 Tuba None 
3812 Guitar Note 2 
3813 Percussion (Drums) None 
3814 Piano/keyboard Note 2 
3815 Electric/String Bass Note 2 
3825 Vocalist/Entertainer Note 2 

 
      NOTES: 
 
         1 Guitar, keyboard, electric/string bass instrumentalists, 
and vocalists receive basic skills instruction in Percussion 
Techniques during “A” School, and perform on auxiliary 
percussion instruments for ceremonial band, parade band, and 
similar performance requirements (i.e., bass drum, cymbals, 
Latin-percussion instruments). 
 
         2 Determined by NAVPERSCOM, based on current manning 
requirements. 
 
    d.  Completion of NAVPERS 1306/92 (Rev. 04-03), Special 
Program Screening Form, Exhibit 1 of MILPERSMAN 1306-900 is not 
required. 
 
    e.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-929 

NAVY MANPOWER ANALYSIS CENTER (NAVMAC) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background.  Navy Manpower Analysis Center (NAVMAC) 
is responsible for developing and documenting wartime manpower 
requirements for all Navy fleet and shore activities and 
reviewing documentation for total force manpower requirements of 
the shore establishment, both peacetime and wartime. 
 
    a.  NAVMAC conducts detailed analysis of workload, manning 
standards, and mission statements to determine optimum levels of 
manpower required for units to meet their respective wartime 
missions. 
 
    b.  NAVMAC conducts extensive on-site surveys of workload on 
ships, staffs, and aviation squadrons and uses collected data to 
develop ship, squadron, or fleet manpower documents. 
 
    c.  NAVMAC develops and applies various industrial 
engineering techniques designed to increase an organization's 
capability, proficiency, and productivity without increasing 
resources or existing workload. 
 

d. Ratings assigned to NAVMAC include the following: 
 

AB Aviation Boatswain’s Mate  
AD Aviation Machinist’s Mate 
AE Aviation Electrician’s Mate 
AM Aviation Structural Mechanic 
AT Aviation Electronics Technician 
AZ Aviation Maintenance Administrationman 
BM Boatswain’s Mate 
CT Cryptological Technician 
DK Disbursing Clerk 
EM Electrician’s Mate 
EN Engineman 
ET Electronics Technician 
FC Fire Controlman 
GM Gunner’s Mate 
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GS Gas Turbine Systems Technician 
HM Hospital Corpsman 
HT Hull Maintenance Technician 
IC Interior Communications Electrician 
IS Intelligence Specialist 
IT Information Systems Technician 
MM Machinist’s Mate 
MS Mess Management Specialist 
OS Operations Specialist 
PN Personnelman 
SH Ships Serviceman 
SK Storekeeper 
STG Sonar Technician (Surface) 
STS Sonar Technician (Submarine) 
YN Yeoman 

 
    e.  Tour length will be 36 months.  
 
2.  Requirements/Qualifications  
 
    a.  Personnel assigned to NAVMAC manpower analysts’ billets 
must be eligible for a Secret security clearance. 
 
    b.  Complete sections A and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
 

July 2004 CD



  1306-930 
  CH-3, 30 May 2003 
  Page 1 of 2 
 

MILPERSMAN 1306-930 

HISTORIC SHIP NAUTILUS (SSN 571) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403C) 

Phone:    DSN 
          COM 
          FAX 

      882-3624 
 (901) 874-3624 
      882-2638 

 
1.  Background.  The Historic Ship NAUTILUS (SSN 571) is an 
important part of U.S. Navy history.  The ship is located in 
Groton, Connecticut and hosts more than 250,000 visitors each 
year. 
 
    a.  The crew of the NAUTILUS is in constant contact with the 
public, requiring an outstanding personal appearance, free of 
obvious skin blemishes and excellent natural posture and 
military bearing. 
 
    b.  Good moral character with respect to authority, as well 
as a clear, distinct speaking voice (free from any impediment) 
is a must. 
 
    c.  Members fluent in the following languages are highly 
desired; French, Spanish, German, Arabic, Japanese, Chinese, or 
Tagalog. 
 
    d.  Tour length will be prescribed rating shore tour. 
 
2.  Requirements/Qualifications 
 
    a.  Member must be submarine (SS) qualified, however, 
nuclear-trained females who have completed appropriate warfare 
qualification may be considered upon completion of an AS/CVN 
tour and favorable endorsement as having the ability to perform 
Radiological Control (RADCON) duties. 
 
    b.  E6 personnel not qualified Engineering Watch Supervisor 
(EWS) or Chief of the Watch (COW) must be recommended by the 
Commanding Officer (CO) as having the potential to rapidly 
qualify for the appropriate watch upon returning to sea 
following the NAUTILUS tour. 
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    c.  As required, some nuclear-trained personnel will be 
ordered via Radiological Control Technician Qualification 
School, Norfolk Naval Shipyard, VA. 
 
    d.  COs must personally interview applicants prior to 
certifying eligibility.  This responsibility may not be 
delegated. 
 
    e.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-931 

NAVY ABSENTEE COLLECTION AND INFORMATION CENTER 
(NACIC) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010E) 

Phone:    DSN 
          COM 
          FAX 

      882-3864 
 (901) 874-3864 
      882-2646 

 
 
References NAVMED P-117, Manual of the Medical Department 

  (MANMED) 
 
1.  Background.  Navy Absentee Collection and Information Center 
(NACIC) assigned personnel transport apprehended 
deserters/absentees to points throughout the United States and 
overseas. 
 
    a.  NACIC personnel represent the U.S. Navy as well as the 
Nation, often in extremely high positions of visibility in both 
civilian and military communities.   
 
    b.  NACIC personnel have independent duty responsibilities 
and therefore, must possess the highest levels of maturity, 
sound judgement, and integrity. 
 
    c.  NACIC duty involves extensive Temporary Additional Duty 
(TEMADD) travel, often with very little notice.  Prospective 
personnel shall be apprised of this requirement. 
 
    d.  NACIC tour lengths will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Medical and dental screening.  Members must be medically 
fit for extensive air travel.  Health and Dental records are to 
be screened following guidance in NAVMED P-117, and documented 
in the member’s health record.  Prior to transfer members are to 
be at a minimum, Class II, Dental status. 
 
    b.  Candidates shall be counseled/evaluated by the Command 
Personal Financial Manager (PFM).  Serious financial problems/ 
indebtedness, which are considered, unresolved, or a documented 
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history of indebtedness over the last 3 years is disqualifying 
for duty at NACIC. 
 
    c.  Single parents must have a child care-provider available 
at all times.  NAVPERS 1740/6 (4-96), Family Care Plan 
Certificates must be validated prior to Command Special Program 
Screening endorsement. 
 
    d.  Complete sections A, B, C, and D3 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-932 

STAFF DUTY WITH THE BROADENED OPPORTUNITY FOR 
OFFICER SELECTION AND TRAINING (BOOST) PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background 
 
    a.   Broadened Opportunity for Officer Selection and 
Training (BOOST) is a Navy upward mobility program that allows 
educationally disadvantaged young men and women to prepare 
themselves to gain entrance to the Naval Academy or to accept 
Naval Reserve Officer Training Corps (NROTC) scholarships. 
 
    b.  Tour length will be 36 months.  
 
2.  Requirements/Qualifications 
 
    a.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-933 

TRAINING AND ADMINISTRATION OF RESERVE (TAR) 
CONVERSION PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-913) 
NRPC 
(N41/N42) 

Phone:    DSN 
          COM 
          FAX 

      882-4510 
 (901) 874-4510 
      882-2673 

 
1.  Background.  Increased emphasis has been placed on 
integration of the Naval Reserve into the operating forces, by 
making Reserve commands substantially more capable for rapid 
mobilization and augmentation.  In addition to new hardware, 
aircraft, and ships, growth of the Reserve force requires a 
constant influx of talented, career-oriented personnel. 
 
    a.  Conversion of Navy members currently on active duty is 
essential to meet the manning requirements of the Training and 
Administration of Reserve (TAR) Conversion Program. 
 
    b.  The following table identifies those ratings included in 
the TAR Conversion Program: 
 

Ratings Paygrades Male, Female, Both 
EM, EN, HT, IC, MM, MR, IT, and MS All Males only 
HM E-4 through E-7 Both 
AC, AD, AE, AM, AME, AO, AW, ASE, 
ASM, AT, AW, AZ, JO, NC, PH, PN, PR, 
SK, and YN 

E-4 and E-5 Both 

 
    c.  Members must take into consideration that an 
administrative reduction in rate may occur if recalled to active 
duty. 
 
    d.  Tour length will be 48 months.  
 
2.  Requirements/Qualifications  
 
    a.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 48 months. 
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MILPERSMAN 1306-934 

NUCLEAR TRAINED PERSONNEL ASSIGNED TO NUCLEAR 
CAPABLE INTERMEDIATE MAINTENANCE ACTIVITIES (IMA) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-4696 
 (901) 874-4696 
      882-2638 

 
 
References NAVPERS 18068F, Manual of Navy Enlisted Manpower 

  and Personnel Classifications and Occupational 
  Standards, Volume II, Navy Enlisted 
  Classifications 

 
1.  Program Background.  Each nuclear capable Intermediate 
Maintenance Activity (IMA) has a Radiological Control (RADCON) 
Division consisting of Electronic Laboratory Technician (ELT) 
and non-ELT nuclear trained personnel, and a Nuclear Planner 
Division consisting of non-ELT nuclear trained personnel.  
Certain nuclear capable IMA's also have a Nuclear Repair 
Division consisting of non-ELT nuclear trained personnel. 
 
    a.  Billets in AS tenders count as sea duty for rotation. 
 
        (1) Locations include the following: 
 

GUAM LA MADDELENA, SARDINIA 
SAN DIEGO, CA NORFOLK, VA 
NEW LONDON, CT KINGS BAY, GA 
PEARL HARBOR, HI BANGOR, WA 

 
        (2) Tour length will be prescribed rating sea tour. 
 
    b.  Tour length for shore IMAs will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Nuclear trained personnel interested in requesting 
assignment to a nuclear capable IMA must be qualified on those 
watch stations required by NAVPERS 18068F for assignment of the 
Nuclear Propulsion Plant Supervisor Navy Enlisted Classification 
(NEC) codes. 
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    b.  E-6 personnel requesting assignment as Nuclear Planner 
must be Engineering Watch Supervisor qualified. 
 
    c.  Requests should include the following: 
 
        (1) Nuclear Power School (NPS) class standing (overall 
standing, not in-rate standing). 
 
        (2) Highest nuclear watch station qualification. 
 
        (3) Nuclear Instructor Duty screening for personnel 
requesting follow-on assignment to NPS. 
 
        (4) Commanding officers (CO’s) comments for IMA 
suitability and any requested waivers. 
 
    d.  Complete sections A and D1 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    e.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-935 
 

COMMAND MASTER CHIEF (CMC) PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40FF) 

Phone:    DSN 
          COM 
          FAX 

      882-4560 
 (901) 874-4560 
      882-2647 

 
 
References OPNAVINST 1306.2D 

 
1.  Background.  Fleet, Force, and Command Master Chiefs are the 
principal Enlisted Advisors to their Commanders/Commanding 
Officers in stimulating better communications, and fostering a 
better understanding of needs and viewpoints of enlisted 
members. 
 
    a.  They assist their Commanders/Commanding Officers in the 
formulation and implementation of policies concerning morale, 
welfare, utilization, job satisfaction, training, and discipline 
of the Navy's men and women. 
 
    b.  In the discharge of their duties, Fleet, Force and 
Command Master Chiefs report directly to Commanders/Commanding 
Officers, working within the Chain of Command as directed by the 
Commander/Commanding Officer. 
 
    c.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Specific screening requirements are contained in 
OPNAVINST 1306.2D. 
 
    b.  Submit a NAVPERS 1306/7 (Rev. 01/03), Enlisted Personnel 
Action Request to Navy Personnel Command (NAVPERSCOM) 
(PERS-40FF), via the appropriate chain of command. 
 
    c.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900, and Command Endorsement. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-936 

ADVANCEMENT EXAMINATION AND RATE TRAINING MANUAL 
WRITER 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background 
 
    a.  Members assist with preparation of advancement exams and 
updating of rate training manuals. 
 
    b.  Tour length is 36 months.  
 
2.  Requirements/Qualifications 
 
    a.  Must be an E-7 or above. 
 
    b.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-937 

FLAG/STAFF DUTY FOR MESS MANAGEMENT SPECIALISTS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010F2) 

Phone:    DSN 
          COM 
          FAX 

      882-3871 
 (901) 874-3871 
      882-2646 

 
 
References SECNAVINST 1306.2C 

 
1.  Background.  Flag Mess and Enlisted Aides are normally 
assigned to personal staffs of Flag Officers, executive level 
activities and joint staffs.  A description of the program can 
be found in SECNAVINST 1306.2C. 
 
    a.  Assignment to this duty is highly competitive.  
Historically, personnel selected for these assignments possess 
superior performance records, special culinary skills often 
gained through off duty education or experience, impeccable 
appearance and a strong recommendation from their Commanding 
Officer (CO). 
 
    b.  Tour length is normally 36 months or Department of 
Defense (DoD) area tour for overseas assignment, however, 
assignments as Flag Mess/Enlisted Aide can be up to eight 
consecutive years of duty.  PRDs for personnel in public 
quarters are determined by the tour length of the Flag Officer. 
 
2.  Requirements/Qualifications  
 
    a.  An individual must possess the following qualifications 
for nomination as a Flag Mess or Enlisted Aide.  Waivers of 
these qualifications will not be granted.   
 
        (1) Highly motivated for assignment and strongly 
recommended by CO. 
 
        (2) Ability to work effectively with senior officers. 
 
        (3) Must have at least 2 years experience in food 
preparation and meal service. 
 

July 2004 CD



  1306-937 
  CH-3, 30 May 2003 
  Page 2 of 2 
 
        (4) In some cases, experience in bookkeeping or 
automated accounting is a plus. 
 
        (5) A clear record, free from conviction by 
courts-martial, civil court (except minor traffic offenses) and 
non-judicial punishment (NJP) in the past three years. 
 
        (6) Able to meet security clearance requirements. 
 
        (7) Emotionally stable and able to work arduous hours. 
 
        (8) No evaluation marks below 3.0 for past 3 years. 
 
    b.  Complete sections A, B, D2, and D3 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
 
3.  Requests.  Request for assignment as a Flag Mess or Enlisted 
Aide will be submitted to Navy Personnel Command (PERS-4010F2) 
via the administrative chain of command on NAVPERS 1306/7 
(Rev. 01-03), Enlisted Personnel Action Request.  When 
submitting a NAVPERS 1306/7 include copies of the last three 
evaluations and your COs endorsement on letterhead. 
 
    a.  Requests should be submitted at least 8-10 months prior 
to member’s Projected Rotation Date (PRD) to allow sufficient 
time for review of nominees, personal interviews (if required), 
and final selection. 
 
    b.  Personnel serving as Enlisted Aides must volunteer in 
writing prior to execution of orders and may choose to terminate 
Enlisted Aide at any time. 
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MILPERSMAN 1306-938 

NAVAL SURFACE FORCE, READINESS SUPPORT GROUP SUPPLY 
READINESS TEAMS (NSFRGSRT) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
 (901) 874-3737 
      882-2637 

 
1.  Background.  The Naval Surface Force, Readiness Support 
Groups Supply Readiness Teams (NSFRSGSRT) provides technical and 
management assistance to Supply Officers, Storekeepers, Mess 
Management Specialists, and Ship's Servicemen in the daily 
operation of afloat supply departments. 
 
    a.  These personnel provide classroom seminar training in 
numerous fields of Supply including SNAP I, SNAP II, Food 
Service Management (FSM), Retail Operations Management (ROM), 
A-SNAP I, Food Service Records and Returns, Ship's Store Records 
and Returns, Private Mess, etc.  
 
    b.  Tour length will be prescribed rating shore tour. 
 
2.  Requirements/Qualifications 
 
    a.  Completion of NAVPERS 1306/92 (Rev. 04-03), Special 
Program Screening Form, Exhibit 1 of MILPERSMAN 1306-900 is not 
required. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-939 

WHITE HOUSE COMMUNICATIONS AGENCY (WHCA) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010F) 

Phone:    DSN 
          COM 
          FAX 

      882-3451 
 (901) 874-3451 
      882-2646 

 
 
References DoDD 5210.55 of 15 Dec 1998 

DoDI 5210.87 of 30 Nov 1998 
SECNAVINST 5312.12B 

 
1.  Background. The White House Communications Agency (WHCA) 
provides premier communication systems that enable the President 
and the Presidential staff to lead the nation effectively. 
 
    a.  The WHCA manages a worldwide screening program to 
identify personnel for assignment to the agency by traveling to 
various naval bases.  The screening team conducts a record 
screen of those personnel that meet the initial qualification 
criteria. 
 
    b.  Eligible candidates selected from the record screen will 
then attend an orientation and continue on with personal 
interviews and further security clearance processing. 
 
    c.  Considering the intense training received at the WHCA, 
all tour lengths will be 4 years with the following exceptions: 
 
        (1) Electronics Technicians (ET), Information Systems 
Technician (IT) and Photographer’s Mate (PH) will be assigned 
for 5 years. 
 
        (2) Personnel assigned to WHCA who are Submarine 
Qualified (SS) will be assigned for 4 years.  Limitations placed 
on (SS) personnel regarding time away from submarine duty and 
CONSUBPAY preclude granting extensions and set their PRDs at the 
maximum of 4 years. 
 
2.  Requirements/Qualifications.  Pay grade E4 may not have more 
than 7 years total active military service, pay grade E5 may not 
have more than 10 years total active military service and pay 
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grade E6 may not have more than 15 years total active military 
service. 
 
    a.  The following additional requirements must also be met:  
 
        (1) Must be in the following ratings:  CTA, CTI, CTM, 
CTO, CE, EM, ET, IC, PH, PN (E6), IT. 
 
        (2) A U. S. citizen. 
 
        (3) Eligible for assignment to a Presidential Support 
Duty in accordance with DoDD 5210.55, DoDI 5210.87 and 
SECNAVINST 5312.12B. 
 
    b.  Complete sections A, C, and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 48 months. 
 
3.  “A” School Recruiting.  Prior to receiving orders to the 
WHCA, volunteers to participate in a recruiting program will be 
assigned to an initial 24 month tour at sea upon completion of 
their advanced electronics class C” school. 
 
    a.  Personnel will not be eligible to attend advanced 
training for any of the following NECs: 1413, 1415, 1419, 1428, 
1429, 1458, 1466, 1479, 1480, 1493, 1494, 1495, 1568, 1570, 
1571, 1572, 1578, 1579, 1580, 1589, 1590, 1613, 1646, 1654, 
1657, 1676, 1685, 4749, 9597, 9602, 9606, 9610, and 9611. 
 
    b.  Assignment to the WHCA is contingent on the successful 
completion of a special background investigation for 
presidential duty, qualifying as an Enlisted Surface/Aviation 
Warfare Specialist, and the availability of an authorized 
billet. 
 
    c.  If member is not placed on orders to the WHCA, they will 
complete the full initial prescribed sea tour at the sea command 
to which they were initially assigned. 
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MILPERSMAN 1306-940 

NAVAL RESERVE OFFICER TRAINING CORPS (NROTC) 
TRAINING AND SUPPORT PERSONNEL 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background 
 
    a.  Personnel selected for duty as instructors at any Naval 
Reserve Officer Training Corps (NROTC). 
     
    b.  Tour lengths are 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-941 

FLEET AND FAMILY SUPPORT CENTERS (FFSCS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-660) 

Phone:    DSN 
          COM 
          FAX 

      882-4328 
 (901) 874-4328 
      882-2785 

 
1.  Background.  Fleet and Family Support Centers (FFSCs) 
provide a full range of counseling, education and training, and 
information and referral services for service members and their 
families. 
 
    a.  Information and Referral Specialist (I&R) Counselors 
perform specialized Information and Referral/Crisis Intervention 
duties. 
 
    b.  Hotline responses range from individual information 
requests, to shipboard crisis or world crisis, and potential 
suicide situations. 
 
    c.  I&R Specialists act as an initial contact for service 
members and their families providing the following: 
 
        (1) Information on, and referral to established federal, 
state and local programs available to aid military families.  
Information and referral includes, but is not limited to: health 
care resources, personal/family/marital counseling, housing, 
child care, legal assistance, education resources, religious 
service/pastoral counseling, and other family support services. 
 
        (2) Crisis and suicide intervention.  Evaluates each 
situation, calms caller and makes appropriate 
referrals/coordinates local law enforcement/medical intervention 
when required. 
 
    d.  Tour length will be prescribed rating shore tour. 
 
2.  Requirements/Qualifications 
 
    a.  Required Armed Services Vocational Aptitude Battery 
(ASVAB) scores:  Combined VE + AR OF 110. 
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    b.  Have NO history of child or spouse maltreatment.  Due to 
the close working relationship with Navy families in crisis, 
members currently involved in Family Advocacy Program (FAP) are 
not eligible. 
 
    c.  Complete sections A and C of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-942 

USS ARIZONA MEMORIAL 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010D) 

Phone:    DSN 
          COM 
          FAX 

      882-3451 
 (901) 874-3451 
      882-2646 

 
1.  Background.  USS ARIZONA Memorial is a premier tourist 
attraction in Hawaii.  More than 1 million visitors annually pay 
their respects to the ship and her crew. 
 
    a.  Volunteers seeking duty at USS ARIZONA Memorial must be 
able to deal with the public.  Non-petty officers (E-3 and 
below) should preferably have fleet experience.  Petty officers 
should be warfare qualified. 
 
    d.  Tour length will be Department of Defense (DoD) area 
tour. 
 
2.  Requirements/Qualifications. 
 
    a.  Required minimum Armed Services Vocational Aptitude 
Battery (ASVAB) scores: 
 
        (1) GCT of 50. 
 
        (2) WK of 50. 
 
        (3) VE of 50. 
 
    b.  Meet the following additional requirements: 
 
        (1) No obvious skin blemishes or tattoos that when 
viewed would bring discredit upon the Naval service. 
 
        (2) Clear distinct speaking voice, free from any 
impediment or heavy accent. 
 
        (3) Non-petty officers must be unmarried and without 
dependents. 
 
        (4) No physical disabilities that would preclude service 
onboard ship. 
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    c.  Applicants will be interviewed and their records 
screened by the USS ARIZONA Memorial. 
 
        (1) When an interview is not possible, the last three 
NAVPERS 1616/26 (Rev. 3-02), Evaluation Report and Counseling 
Records will be submitted with the NAVPERS 1306/7 (Rev. 1-03), 
Enlisted Personnel Action Request. 
 
        (2) In the case of new accessions, a copy of the DD Form 
4, Enlistment Contract should be forwarded to the USS ARIZONA 
Memorial. 
 
    d.  Complete sections A and D of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    e.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-943 

MOBILE ENVIRONMENTAL TEAMS (METS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-404DH) 

Phone:    DSN 
          COM 
          FAX 

      882-3656 
 (901) 874-3656 
      882-2642 

 
 
References SECNAVINST 5510.30A, Appendix F 

 
1.  Background.  Mobile Environmental Teams (METs) provide short 
term, on-scene tactical environmental support to operating 
units, which do not have meteorological, and oceanographic 
support personnel assigned. 
 
    a.  METs are equipped to provide a wide variety of support 
including meteorological and oceanographic forecasts and 
observations and upper air observations using portable 
computers, facsimile equipment, satellite receiving equipment, 
communications and other equipment. 
 
    b.  In addition, they provide training in observing, 
recording and reporting surface weather and oceanographic 
observations. 
 
    c.  There are currently eight METs located at Norfolk, VA; 
Rota, SP; Jacksonville, FL; Pearl Harbor, HI; San Diego, CA; 
Yokosuka, JA; Bahrain and Whidbey Is., WA. 
 
    d. Duty with METs is classified as Type 2 or 4 sea duty.  
Tour length is prescribed rating sea tour or Department of 
Defense (DoD) area tour for overseas assignments. 
 
2.  Requirements/Qualifications 
 
    a.  Possession of or eligibility to obtain a SECRET security 
clearance or higher in accordance with SECNAVINST 5510.30A, 
appendix F is a requirement.  
 
    b.  Complete sections A and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-944 

NAVAL SPECIAL WARFARE MOBILE COMMUNICATION TEAMS 
(MCT) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402C) 

Phone:    DSN 
          COM 
          FAX 

      882-3792 
 (901) 874-3792 
      882-2649 

 
1.  Background.  Naval Special Warfare Mobile Communication Team 
(MCT) billets require duty in arduous field environments (many 
times isolated and independent) supporting special warfare 
operations. 
 
    a.  Units are homeported at Naval Amphibious Base Coronado, 
CA and Little Creek, VA but make continuous deployments to 
overseas locations. 
 
    d. Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Eligible for a top-secret clearance.  Member's command 
will initiate a Background Investigation (BI). 
 
    b.  Complete sections A, B, C, and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-945 

FLAG OFFICER (STAFF) DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background 
 
    a.  Flag Officer Staff duty in various billets is open to 
all ratings and paygrades.  
 
    b. Tour length is 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  All screening requirements are to be completed by 
member’s current command prior to issue of permanent change of 
station (PCS) orders. 
 
    b.  Commanding Officers will take action as directed by Navy 
Personnel Command (NAVPERSCOM), Enlisted Assignment Division 
(PERS-40) nominating message and report completion to specific 
NAVPERSCOM detailing code, info gaining command. 
 
    c.  Complete sections A, D2, and D3 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-946 

NAVY TUGMASTER PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3737 
 (901) 874-3737 
      882-2637 

 
 
References OPNAVINST 3171.2 

 
1.  Background.  Operates YTM/YT tugs to assist in mooring, 
docking, getting underway, and cold iron moves. 
 
    a.  Directs use of head, breast, powerlines and stern tow 
makeups. 
 
    b.  Employs International and Inland Rules of the Road, 
navigational, visual and radio communications procedures.   
 
    c.  Directs the operation and maintenance of engineering 
plant, deck machinery firefighting and other emergency 
equipment. 
 
    d.  Assists in sea/air rescue and Mission of Mercy 
operations. 
 
    e.  Directs the movement of non-self-propelled Yard Craft 
within the boundaries of harbors, bays and sounds. 
 
    f. Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Applicants must meet the following criteria: 
 
        (1) Must be in paygrade E6 and above in the BM, QM and 
SM rating. 
 
        (2) Be a qualified Enlisted Surface Warfare Specialist 
(ESWS). 
 
        (3) Must not be color blind.  
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    b.  Meet qualifications contained in OPNAVINST 3171.2. 
 
    c.  Complete sections A, D2, and D3 of NAVPERS 1306/92 (Rev. 
04-03), Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-947 

NAVY EXCHANGE SERVICE COMMAND OFFICE FLEET 
ASSISTANCE TEAMS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402A) 
(PERS-402B) 

Phone:    DSN 
          COM 
          FAX 

      882-3610 
 (901) 874-3610 
      882-2734 

 
1.  Background.  Navy Exchange Service Command Office, Fleet 
Assistance Teams, provide technical and managerial assistance to 
Ship's Servicemen (SHs) in ships store retail and service 
operations, as well as, provide in-depth assistance in 
accountable records maintenance.  They also provide technical 
and managerial assistance to Engineering personnel in the 
Electricians Mate (EM) and Machinists Mate (MM) rating in 
laundry and dry cleaning operations, and the Navy 3M system. 
 
    a.  These teams are located at Norfolk, Mayport, San Diego, 
Naples, Italy and Yokosuka, Japan. 
 
    b.  Tour length will be 36 months, or Department of Defense 
(DoD) area tour for overseas assignments. 
 
2.  Requirements/Qualifications 
 
    a.  Requirements for SH: 
 
        (1) SH Team Leader: E8 or E9. 
 
        (2) SH member: E5-E7 with at least one sea tour. 
 
        (3) Completed Retail Operations Management (ROM) “C” 
school and SH Personnel Qualification Standards (PQS) prior to 
reporting for duty. 
 
        (4) Completed Instructor School (NEC 9502). 
 
    b.  Requirements for EM/MM: 
 
        (1) EM/MM member:  E6-E7 with at least one sea tour. 
 
        (2) Completed Instructor School (NEC 9502). 
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    c.  Complete section A of NAVPERS 1306/92 (Rev. 04-03), 
Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-948 

FLEET AVIATION SPECIALIZED OPERATIONAL TRAINING 
GROUP (FASOTRAGRU) ATLANTIC/PACIFIC FLEET 
AVIATION MAINTENANCE MANAGEMENT TEAM (AMMT)  
 
Responsible 
Office 

NAVPERSCOM 
(PERS-404) 

Phone:    DSN 
          COM 
          FAX 

      882-3685 
 (901) 874-3685 
      882-2642 

 
1.  Program Background.  Fleet Aviation Specialized Operational 
Training Group (FASOTRAGRU) Atlantic/Pacific Fleet Aviation 
Maintenance Management Teams (AMMTs) are responsible for 
conducting maintenance management evaluations throughout the 
Fleet and providing expert assistance and training to ensure 
strict compliance with the Naval Aviation Maintenance Program 
(NAMP). 
 
    a.  AMMTs provide organizational and intermediate level 
evaluations on programs such as central technical publications 
library, aviation weapons support equipment program, tire and 
wheel, calibration, electromagnetic static discharge, hazardous 
material, tool control, ordnance certification, support 
equipment training and licensing, maintenance department safety, 
quality assurance audits, and other NAMP programs. 
 
    b.  AMMTs also comprise Naval Air Logistics Command 
Management Information System (NALCOMIS) teams, which are 
responsible for implementation of programs, on-site operator 
training, and liaison with Naval Air Systems Command 
(NAVAIRSYSCOM) program manager, contractors, and the Central 
Design Agency (CDA). 
 
    c.  AMMT assignments are sea duty (Type Duty Code “2”) for 
rotation purposes and members are required to serve on extended 
temporary additional duty (TEMADD) assignments. 
 
    d.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Complete sections A and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
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    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-949 

LANDING CRAFT, AIR CUSHION (LCAC) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402D) 

Phone:    DSN 
          COM 
          FAX 

      882-2305 
 (901) 874-2305 
      882-2649 

 
 
References SECNAVINST 5510.30A 

 
1.  Background.  The LCAC is a high speed, ship-to-shore, 
over-the-beach Air Cushioned Vehicle (ACV) designed to operate 
from the welldeck of amphibious assault ships. 
 
    a.  The primary mission is to conduct high speed, 
ship-to-shore, and over-the-beach operations in support of 
Marine amphibious forces. 
 
        (1) It is capable of carrying a 60-ton payload at 35+ 
knots.  Launched from the welldeck of amphibious ships (LSDs, 
LHAs, LHDs and LPDs), the LCAC can transport to the beach; 
equipment, personnel, weapons and is capable of transporting up 
to 180 troops. 
 
        (2) The craft is comprised of 5 crew members. 
 
            (a) Craft Master (NEC 0167) duties include 
maneuvering the craft and supervising all craft activity. 
 
            (b) Craft Engineer (NEC 4131) duties include 
operating the craft engineering, auxiliary and propulsion 
equipment. 
 
            (c) Craft Navigator (NEC 0304) duties include 
operation of installed communication and navigation electronic 
equipment. 
 
            (d) Deck Mechanic (NEC 4130) duties include at sea 
trouble shooting and repair of engineering systems. 
 
            (e) The Load Master (NEC 0172) duties are to 
supervise the loading and unloading of all cargo, ensuring 
proper craft balance, and supervises all seamanship evolutions. 
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    b.  Initial tour length will be a 60 month sea tour. 
 
        (1) Upon completion of the initial 60 month sea tour, 
personnel may be required to complete a follow on shore tour as 
an instructor within the LCAC community. 
 
        (2) Assignments will be made by NEC vice rate or 
paygrade.  This shall be done in order to recoup the tremendous 
investment made in training and qualifying personnel. 
 
2.  Requirements/Qualifications 
 
    a.  Craft Master, Craft Engineer and Craft Navigator, 
require Armed Services Vocational Aptitude Battery (ASVAB) 
scores of:  AR + MK + GS + EI = 204. 
 
    b.  Eligible for a Secret clearance per SECNAVINST 5510.30A.   
 
    c.  Second Class swim qualified. 
 
    d.  Night blindness will be cause for rejection.  Color 
vision must pass the Farnsworth lantern test or 12 of 14 
Pseudoisochromatic Plates (PIP). 
 
    e.  Hearing must meet the following ISO standards in each 
ear during required audiogram: 
 

Frequency Range Better Ear Worse Ear 
500hz 35db 50db 
1000hz 30db 50db 
2000hz 30db 50db 

 
    f.  Complete sections A, B, C, and D of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    g.  Required obligated service (OBLISERV) for this program 
is 30 months. 
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MILPERSMAN 1306-950 

MARINE HELICOPTER SQUADRON ONE (HMX 1) 
(NIGHTHAWKS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
 
References SECNAVINST 5312.12B 

DODD 5210.55 of 15 Dec 98 
 
1.  Program Background  
 
    a.  Marine Helicopter Squadron One (HMX-1) is the designated 
Presidential helicopter support squadron based at Quantico, VA.  
Marine and Navy personnel assigned to HMX-1 perform a wide range 
of duties including the transport of executives and heads of 
states, as well as provide support to various commands attached 
to Marine Corps Combat Development Command located at 
Quantico, VA. 
 
    b.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Be a Storekeeper (SK) in paygrade E-3 through E-7, or a 
Hospital Corpsman (HM) in paygrade E-4 through E-6, possessing 
Navy Enlisted Classification (NEC) code HM-8406, HM-8409, or HM-
8425. 
 
    b.  Be a United States (U.S.) citizen and, if married, 
immediate family (including in-laws) be U.S. citizens. 
 
    c.  Be eligible for assignment to a Presidential support 
activity per SECNAVINST 5312.12B and DODD 5210.55. 
 
    d.  Final screening will be conducted by HMX-1.  Upon 
completion of screening, HMX-1 Security Administration will send 
a message with the results of the screening to the respective 
Navy Personnel Command (NAVPERSCOM) detailer.  If accepted, 
permanent change of station (PCS) orders will be issued. 
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    e.  For additional information regarding duty or security 
clearance information contact HMX-1 Security Administration at 
the following: 
 
        HMX-1 (Security Administration) 
        2101 Rowell Rd.              
        Quantico, VA 22014           
 
        Comm:  (703)784-2705 
        DSN:        278-2705 
        Fax:   (703)784-2919 or DSN 278-2919 
 
    f.  Complete sections A, B, and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    g.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-951 

ASSIGNMENTS OUTSIDE THE DEPARTMENT OF DEFENSE (DOD) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010F) 

Phone:    DSN 
          COM 
          FAX 

      882-3880 
 (901) 874-3880 
      882-2646 

 
 
References DoDD 1000.17 of 24 Feb 97 

DoDD 5132.10 of 14 Dec 73 
 
1.  Background 
 
    a.  DoDD 1000.17 establishes policy and assigns 
responsibility for the management and administration of military 
and civilian personnel supporting non-Department of Defense 
(DoD) agencies and activities. 
 
    b.  DoDD 5132.10 establishes policy and assigns 
responsibility for personnel assigned outside DoD involving 
individual foreign military sales funded by foreign governments 
and Military Assistance Groups and Missions. 
 
    c.  Navy Personnel Command (NAVPERSCOM) (PERS-4010F), 
Washington/Memphis Staff, is responsible for coordinating the 
placement of members in agencies outside the DoD. 
 
    d.  The use of DoD personnel to support non-DoD agencies and 
activities is rigorously controlled and all new positions are 
approved in writing by the Office of the Assistant Secretary of 
Defense (MRA&L).  Individuals on their last tours prior to 
retirement will not normally be assigned outside DoD. 
 
    e.  Tour length will be prescribed rating sea tour. 
 
2.  Requirements/Qualifications 
 
    a.  Personnel will not be detailed or otherwise assigned to 
committees of Congress or to the personal staffs of members of 
Congress except in the case of an assignment to perform duties 
for a specific duration in a specific project. 
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        (1) Such assignment must be approved in advance by the 
Navy Comptroller or the Chief of Legislative Affairs, as 
appropriate, and the Assistant Secretary of the Navy (M&RA). 
 
        (2) Department of the Navy (DoN) activities are not 
authorized to establish independent congressional fellowship 
programs. 
 
    b.  Complete sections A, B, and D2 of the NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-952 

COMMANDER ATLANTIC FLEET (COMLANTFLT) 
NON-DEVELOPMENTAL ITEMS (NDI) STAFF 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402A) 

Phone:    DSN 
          COM 
          FAX 

      882-3610 
 (901) 874-3610 
      882-2734 

 
1.  Background.  Commander Atlantic Fleet (COMLANTFLT) 
Non-Developmental Items (NDI) staff is composed of experienced 
senior enlisted personnel dedicated to improving operational 
safety and survivability throughout the fleet and all Department 
of the Navy activities. 
 
    a.  The NDI staff is required to assess commercial off the 
shelf items for possible implementation throughout the fleet. 
 
    b.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  E-5 Personnel:  Must have minimum of 6 years active 
service. 
 
    b.  For DC rating:  4811 NEC required. 
 
    c.  For HT rating:  Repair Locker Leader, Fire Marshal and 
Gas Free Engineer Petty Officer qualified. 
 
    d.  Qualified Enlisted Surface Warfare Specialist (ESWS) or 
Warfare qualification in primary career field (submarine, 
aviation, etc.). 
 
    e.  Complete sections A and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-953 
 

INSTRUCTOR DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
 
References SECNAVINST 5510.30A 

 
1.  Program Background.  Personnel selected for duty as 
instructors will be ordered, via instructor school, to learn the 
methods and techniques of training, and upon completion transfer 
to the appropriate activity for duty as an instructor.  
 
    a.  SECNAVINST 5510.30A provides that any person selected 
for duties in connection with programs involving the education 
and orientation of military or civilian personnel shall have 
been the subject of a favorable National Agency Check (NAC), or 
Entrance National Agency Check (ENTNAC), or National Agency 
Check Interim (NACI), as applicable. 
 
    b.  Tour length is 36 months or prescribed rating shore 
tour. 
 
2.  Requirements/Qualifications 
 
    a.  Complete sections A and D2 of NAVPERS 1306/92 
(Rev. 12-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-954 

RECRUIT DIVISION COMMANDER (RDC) DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010D) 

Phone:    DSN 
          COM 
          FAX 

      882-3878 
 (901) 874-3878 
      882-2646 

 
 
References BUMEDINST 1300.2 

 
1.  Background.  Recruit Division Commanders (RDC) are the 
single most important factor in preparing new enlisted personnel 
for a successful Navy career.  Few billets are as demanding as 
those of training recruits. 
 
    a.  In execution of these duties, personnel assigned to 
Recruit Training Command (RTC) must continually demonstrate 
superior leadership and motivational skills in demanding and 
often unique situations. 
 
    b.  The tasks required are mentally, physically and 
emotionally demanding, require proven self-discipline and 
imaginative problem-solving skills. 
 
    c.  Above all, RDCs must be highly principled, possessing 
strong character and personal and professional integrity.  They 
must be committed to reflect the Navy’s Core Values. 
 
    d.  Duty as an RDC has many advantages such as Special Duty 
Assignment (SDA) pay; leadership experience that is unmatched in 
any other billet; awarding of the Recruit Training Service 
Ribbon for those RDCs who successfully train 9 divisions; a 
supplemental clothing allowance rate of $220 per year; no cost 
dry cleaning; and (historically) a 22 percent greater E-6/E-7 
advancement opportunity. 
 
    e.  Upon completion of a full 3 or more year tour as an RDC 
(NEC 9508), personnel will be guaranteed choice of coast 
assignment.  The member must make the choice of coast at least 3 
months prior to Projected Rotation Date (PRD) from RDC Duty.  
 
    f.  Tour length will be a minimum of 36 months. 
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2.  Requirements/Qualifications 
 
    a.  Service members must be screened by a qualified medical 
representative per BUMEDINST 1300.2. 
 
        (1) Candidates must disclose the following information 
to medical personnel: 
 
            (a) List any known medical conditions to include 
recent surgery, injuries, knee problems, back problems, etc., 
which would preclude full participation in strenuous daily 
exercise with recruits and the physical readiness program. 
 
            (b) Mental health status.  Personnel with any 
documented psychiatric care or anger management care will be 
considered unsuitable for RDC duty.  Any history of 
emotional/mental instability, or tendency for violent reaction 
to stress must be fully documented and presented to Navy 
Personnel Command (NAVPERSCOM) and RTC for consideration and 
waiver. 
 
    b.  Member must be screened by the command Drug and Alcohol 
Program Advisor (DAPA).  Member must not have a history of 
intemperate use of alcohol in the last 60 months.  Personnel 
with any history of drug usage, possession or trafficking are 
not considered suitable for RDC Duty. 
 
    c.  Member must be screened by a Family Advocacy Program 
(FAP) representative. 
 
        (1) Substantiated cases are disqualifying while families 
are in treatment and for 2 years after treatment. 
 
        (2) Applicants with substantiated child sexual abuse 
cases are permanently disqualified for RDC duty. 
 
        (3) All FAP cases require review/comment of screening by 
the Commanding Officer (CO). 
 
    d.  Member must be screened by the command Equal Opportunity 
representative.  All substantiated cases of Equal Opportunity 
Program violations, which result in a conviction at Non-judicial 
Punishment (NJP), courts-martial or civil court are 
disqualifying. 
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    e.  A screening board chaired by the Command Master Chief 
(CMC) and a minimum of 3 other board members must interview the 
nominee prior to the COs interview. 
 
        (1) Upon completion of the CMC screening board, a 
NAVPERS 1070/613 (Rev. 10-81), Administrative Remarks entry must 
be completed. 
 
 
Date:  (Rate/Name) was interviewed this date per MILPERSMAN 
1306-954 and found to be fully qualified for assignment to 
Recruit Division Commander Duty. 
 
 
 
________________________________ 
Command Master Chief’s Signature 
 
 
 
        (2) The following administrative remarks apply to all 
personnel assigned as RDCs and shall be briefed to all 
applicants by the CMC screening board: 
 
            (a) Member must be committed to and reflect the Navy 
Core values. 
 
            (b) Tobacco use is severely restricted at RTC. 
 
            (c) Pregnancy is not disqualifying; however, PRD 
will be lengthened to include limited duty and convalescent 
leave associated with pregnancy and childbirth. 
 
            (d) Minimum 3 year RDC tour commences upon 
successful graduation from RDC “C” school. 
 
            (e) Members family must be screened to ensure known 
medical conditions can be properly cared for. 
 
            (f) Exceptional Family Member (EFM) participation is 
not disqualifying.  Candidates with dependents enrolled in EFM 
program should be closely screened and counseled concerning the 
availability of required services and the demanding nature of 
duty at RTC. 
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            (g) Single parent members must be counseled about 
working hours, duty requirements, and extended childcare 
requirements (documented by a NAVPERS 1070/613 entry).  Point of 
contact for this information is RDC School LCPO (DSN 792-4994, 
COMM. (847) 688-4994) at RTC Great Lakes. 
 
            (h) Personnel with 15 or more years of service will 
not be approved for transfer to the Fleet Reserve before 
completion of the minimum tour. 
 
    f.  The CO will personally evaluate and certify that the 
member has been screened. 
 
        (1) Upon completion of the COs interview, a NAVPERS 
1070/613 entry must be completed. 
 
 
Date:  (Rate/Name) was interviewed this date per MILPERSMAN 
1306-954 and found to be fully qualified for assignment to 
Recruit Division Commander Duty. 
 
 
 
 
______________________________ 
Commanding Officer’s Signature 
 
Note:  By direction is not authorized and will not be accepted. 
 
 
        (2) The following requirements must be evaluated: 
 
            (a) Performance evaluations:  No mark below 3.0 on 
NAVPERS 1616/26 (Rev. 3-02) in any trait and must reflect steady 
or improving trend for past 36 months. 
 
            (b) No NJP, courts-martial, civil conviction or 
significant involvement with civil authorities within the past 
36 months. 
 
            (c) Must demonstrate strong traits in military 
bearing and leadership. 
 
            (d) E-5's:  Must have a minimum of 6 years active 
service and 2 years time-in-rate. 
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            (e) Warfare qualification required (waivers granted 
on case-by-case basis). 
 
            (f) Required Armed Services Vocational Aptitude 
Battery (ASVAB) minimum VE score of 50 (waivers granted on 
case-by-case basis). 
 
            (g) Physical Readiness:  Member must be able to pass 
the Physical Fitness Assessment (PFA) for their age group.  The 
RDC candidate must be able to perform and pass the run portion 
of the Physical Readiness Test (PRT) before the screening is 
submitted to Navy Personnel Command (NAVPERSCOM).  Waiver of the 
run portion of the PRT is not allowed. 
 
            (h) Tattoos:  Individuals with excessive or 
tasteless (nudity/profanity) visible tattoos are not eligible.  
Excessive is defined as tattoos that cover over two-thirds of an 
individual’s exposed limbs. 
 
    g.  All candidates should be re-screened by the detaching 
command 30-45 days prior to detachment.  If status has changed, 
detaching command should notify NAVPERSCOM (PERS-4010D) and RTC 
Great Lakes by message prior to execution of orders. 
 
 
    h.  Complete sections A, B, C, D1 and D5 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    i.  Required obligated service (OBLISERV) for this program 
is 36 months.
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MILPERSMAN 1306-955 

SURVIVAL, EVASION, RESISTANCE, AND ESCAPE (SERE) 
INSTRUCTOR 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010E) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3863 
 (901) 874-3863 
      882-2646 

 
 
References NAVMED P-117, Manual of the Medical Department, 

  (MANMED), Chapter 15  
 
1.  Background.  The Code of Conduct governs the actions of 
every member of the Armed Forces during peacetime or combat.  It 
demands high standards.  To ensure the achievement of these 
standards, members of the Armed Forces are trained in the proper 
procedures when isolated, detained, surrounded or cut off. 
 
    a.  Strong, effective leadership, group loyalties and esprit 
de corps must be fostered by every means.  Each individual must 
be fully instructed in proper conduct and courses of action when 
faced with detention, capture or as a prisoner of war. 
 
    b.  Individuals liable to detention or capture must be 
provided with training designed to enable them to cope with 
exploitation efforts.  All must learn the methods by which 
exploitation can be resisted or avoided.  The Executive Agent 
for The Secretary of Defense Code of Conduct training is the 
Joint Personnel Recovery Agency (JPRA), who oversees all Code of 
Conduct training within the Department of Defense (DoD). 
 
    c.  Survival, Evasion, Resistance and Escape (SERE) 
instructor duty is physically and mentally challenging. 
 
    d.  SERE Duty locations are Fleet Aviation Specialized 
Operational Training Group Pacific (FASOTRAGRUPAC), San Diego, 
CA, and Fleet Aviation Specialized Operational Training Group 
Atlantic (FASOTRAGRULANT), Norfolk, VA. 
 
    e.  Tour length will be 36 months. 
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2.  Standards/Requirements 
 
    a.  Members must complete a medical examination per NAVMED 
P-117, chapter 15, article 15-64, Antarctic “Operation DEEP 
FREEZE” with the following paragraph exceptions:  
 
        (1) para. 2. (b)(3). 
 
        (2) para. 2. (d)(1) regional enteritis or any chronic 
inflammatory bowel disease will not be considered disqualifying. 
 
        (3) para. 2. (f)(5 & 6). 
 
        (4) para. 2. (g)(5). 
 
        (5) para. 2. (h). 
 
        (6) para. 2. (k)(1 & 2). 
 
        (7) para. 2. (d)(3) to read "other than class 1 & 2". 
 
        (8) para. 2. (1)(3). 
 
        (9) no special studies required. 
 
    b.  Complete sections A, B, and D2 of NAVPERS 1306/92 (Rev. 
04-03), Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-956 

NAVAL RESERVE INSTRUCTOR DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background.  Naval Reserve instructor duty involves 
preparing Selected Reservists for mobilization.  The job is one 
of great responsibility and in many instances the instructor is 
the vital link between reservists and "state-of-the-art" 
knowledge of fleet operations. 
 
    a.  Included among the member’s collateral duties at some 
locations, the job may require cleaning stations and minor 
maintenance functions since Naval Reserve centers are generally 
situated away from major Naval installations. 
 
    b.  Since the primary duty is to train Selected Reservists, 
instructor’s duty requires availability when reservists report 
(weekends and some evenings).  Suitable time off is provided at 
other times during the week. 
 
    c.  Tour length is 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Member must have 9502 Navy Enlisted Classification (NEC) 
code. 
 
    b.  Complete sections A and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-957 

NUCLEAR PROPULSION TRAINING ACTIVITIES 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:    DSN 
          COM 
          FAX 

      882-4696 
 (901) 874-4696 
      882-2638 

 
1.  Background 
 
    a.  Nuclear Propulsion Training activities are located at 
Ballston Spa, NY and Charleston, SC.  These activities have 
approximately 1400 Instructor, Maintenance Training Group (MTG), 
nuclear support and non-nuclear trained support billets 
available for assignment.  
 
    b.  Tour lengths will be as follows: 
 
        (1) Nuclear Instructors: 
 
            (a) Nuclear Field A-School (NFAS) tours will be 39 
months. 
 
            (b) Nuclear Power School (NPS) and Nuclear Power 
Training Unit (NPTU) tours will be 40 months.  An additional 
four months is required for Engineering Laboratory Technicians 
(ELTs) attending Radiological Controls Technician Qualifications 
School (RCTQS) en route. 
 
        (2) Nuclear support and MTG personnel tours will be 36 
months. 
 
        (3) Non-nuclear trained support personnel tour lengths 
will be prescribed rating shore tour, but not less than 36 
months. 
 
2.  Requirements/Qualifications 
 
    a.  General Requirements: 
 
        (1) Warfare qualified. 
 
        (2) First term nuclear trained personnel serving in a 
nuclear propulsion plant operator billet onboard a nuclear 
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powered ship, must complete a minimum of three years of their 
PST for NPTU instructor duty, or four years of their PST for 
NFAS/NPS instructor duty.  Additionally, they must attain 
qualification in their senior in-rate watchstation, including 
those watchstations required for appropriate supervisory NEC. 
 
        (3) All other first term nuclear trained personnel 
should expect to complete their prescribed sea tour in its 
entirety. 
 
    b.  NFAS Instructor: 
 
        (1) E-5 or above. 
 
        (2) Class standing in upper half at NPS and NPTU.  
Waivers are not normally considered except for personnel who 
have previously completed an NPTU instructor tour. 
 
        (3) Qualified as Engineering Watch Supervisor or 
Propulsion Plant Watch Supervisor (E-6 and above only). 
 
    c.  NPS Instructor: 
 
        (1) E-6 or above. 
 
        (2) Class standing in upper half at NPS and NPTU.  
Waivers are not normally considered except for personnel who 
have previously completed an NPTU instructor tour. 
 
        (3) Qualified as Engineering Watch Supervisor or 
Propulsion Plant Watch Supervisor. 
 
    d.  NPTU Instructor: 
 
        (1) E-5 or above. 
 
        (2) Competitive class standing at NPS and upper half 
class standing at NPTU.  Waivers are not normally considered 
except for personnel who have demonstrated superior at-sea 
performance. 
 
    e.  Nuclear Support and MTG personnel: 
 
        (1) E-5 or above. 
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        (2) Competitive class standing at NPS and upper half 
class standing at NPTU.  Waivers are not normally considered 
except for personnel who have demonstrated superior at-sea 
performance. 
 
        (3) Demonstrated superior performance in shipboard 
propulsion plant maintenance. 
 
    f.  Non-nuclear trained support personnel: 
 
        (1) Must have a security clearance of CONFIDENTIAL or 
higher with a favorable background (NAC/ENAC) investigation.  
Locally awarded, or interim clearances, will not suffice. 
 
        (2) Must be a U.S. Citizen. 
 
    g.  Complete sections A, B, C, and D (except D1 and D4) of 
NAVPERS 1306/92 (Rev. 04-03), Special Program Screening Form, 
Exhibit 1 of MILPERSMAN 1306-900. 
 
    h.  Required obligated service (OBLISERV) for this program 
will match tour length as outlined in paragraph 1.b. 
 
3.  Requests for Assignment 
 
    a.  Requests for assignment to NFAS/NPS/NPTU duty should be 
submitted on an Enlisted Personnel Action Request (NAVPERS 
1306/7) signed by the Commanding Officer/Executive Officer 
(Reactor Officer on CVNs) and must contain the following 
information: 
 
        (1) Indicate highest level of nuclear propulsion plant 
watch station qualification achieved for nuclear trained 
applicants. 
 
        (2) Recommendation for waiver of eligibility criteria if 
applicable. 
 
        (3) Nuclear trained personnel must include copies of 
last 2 evaluations/fitness reports. 
 
        (4) Non-nuclear trained personnel must include copies of 
last 5 evaluations/fitness reports. 
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MILPERSMAN 1306-958 

ACADEMIC REMEDIAL TRAINING (ART) INSTRUCTION DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background.  Academic remedial training (ART) 
instruction duty is a remedial basic reading and verbal skills 
program conducted at Recruit Training Command (NAVCRUITCOM). 
 
    a.  The program provides essential reading and language 
skills to recruits with identified deficiencies and assists them 
in completing the academic portion of the recruit training 
curriculum.  
 
    b.  Tour length is 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Complete sections A and D1 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-959 

AFLOAT TRAINING GROUPS (ATGS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background.  The Command Assessment of Readiness and 
Training, Tailored Ship Training Availabilities, and Final 
Evaluation Period constitute the essential elements of the Basic 
Training Phase of the Interdeployment Training Cycle. 
 
    a.  During the Basic Training Phase, the Afloat Training 
Groups (ATGs) are the primary training resource for ships’ 
commanding officers (COs) and their immediate superiors in 
command (ISICs). 
 
    b.  ATGs are organized as follows: 
 
        (1) ATG Atlantic (ATGLANT) 
 
        (2) ATG Pacific (ATGPAC) 
 
        (3) ATG (ATGMIDPAC) 
 
        (4) ATG (ATGWESTPAC) 
 
        (5) ATG Pacific Northwest Detachment (ATGNORWEST) 
 
        (6) ATG Mayport, FL 
 
    c.  Tour length is 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Member must be an E-6 or above, completing a sea tour in 
a billet in which operational and technical expertise were 
maintained.   
 
    b.  Enlisted Surface Warfare or Aviation Warfare qualified. 
 
    c.  Hold Navy Enlisted Classification Code (NEC) 9502 
(Instructor) or complete Instructor Training School enroute. 
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    d.  Engineers must be qualified as Engineering Officer of 
the Watch (EOOW). 
 
    e.  Personnel identified for assignment to ATG instructor 
duty billets requiring PNEC HM-8425 (Surface Force Independent 
Duty Corpsman) or PNEC HM-8424 (Advance Medical Administration 
Technician) must have completed a prior sea tour. 
 
    f.  Complete sections A and D1 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    g.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-960 

INSTRUCTOR DUTY AT FIELD MEDICAL SERVICE SCHOOLS 
(FLDMEDSERVSCOLS)  
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background.  Field Medical Service Schools 
(FLDMEDSERVSCOLs) are under management control of Commandant of 
the Marine Corps and under military control of Commanding 
General of Marine Corps Bases, Camp LeJeune, NC and Camp 
Pendleton, CA.  
  
    a.  Instructors at FLDMEDSERVSCOLs should be capable of 
meeting Marine Corps physical fitness and weight 
control/military appearance standards regardless of whether or 
not they elect to adopt Marine Corps uniform and grooming 
standards. 
 
    b.  Must be capable of sustained strenuous exertion required 
to instruct physical fitness, to lead foot marches up to 
20 miles with heavy gear (40-50 pound pack), and to traverse 
obstacle/confidence course during recurring periods in the 
field. 
 
    c.  Tour length is prescribed rating shore tour. 
 
2.  Requirements/Qualifications 
 
    a.  Must have served at least one tour in a Fleet Marine 
Force (FMF) assignment. 
 
    b.  Hold Navy Enlisted Classification Code (NEC) 9502 
(Instructor) or complete Instructor Training School enroute. 
 
    c.  Complete sections A, B, and D1 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-961 

CRYPTOLOGIC TECHNICIAN INTERPRETER (CTI) LANGUAGE 
INSTRUCTOR CANDIDATES 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-408) 

Phone:    DSN 
          COM 
          FAX 

      882-3835 
 (901) 874-3835 
      882-2650 

 
1.  Background 
 
    a.  To maintain high levels of linguistic instruction and 
professional credibility, all Cryptologic Technician Interpreter 
(CTI) instructor candidates must meet or exceed minimum 
Commander, Naval Security Group Command (COMNAVSECGRU) directed 
foreign language readiness standards as measured by the Defense 
Language Proficiency Test (DLPT), per the levels stated in 
paragraph 2a(1), 2a(2), and 2a(3) below.  For screening 
purposes, failure to meet the minimum linguistic requirements 
shall disqualify the applicant in the same manner as failing to 
meet other minimum professional standards, such as body 
fat/physical readiness test (PRT). 
 
    b.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  In addition to meeting the basic eligibility and 
screening requirements for instructor duty outlined in 
MILPERSMAN 1306-953, candidates must achieve the following: 
 
        (1) For all out-of-rate instructor duty assignments and 
CTI instructor duty at the Center for Cryptology Detachment, 
Goodfellow AFB, TX, ILR Listening 2, and Reading 2 (as measured 
by the DLPT) is required.  
 
        (2) For CTI instructor duty assignments to a language 
category I-III billet, ILR Listening 3, Reading 3 is required. 
 
        (3) For CTI instructor duty assignments to a language 
category IV billet, ILR Listening 2+, Reading 2+ is required. 
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    b.  Complete sections A, D1, and D2 of NAVPERS 1306/92 (Rev. 
04-03), Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    c.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-962 

INSTRUMENTAL INSTRUCTOR DUTY AT NAVY SCHOOL OF MUSIC 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-64) 

Phone:    DSN 
          COM 
          FAX 

      882-4316 
 (901) 874-4316 
      882-2614 

 
 
References MUSCOLINST 1300.3C 

 
1.  Background 
 
    a.  The mission of the School of Music is to train military 
musicians of the Army, Navy, and Marine Corps for early 
usefulness in fleet and field service bands. 
 
    b.  Due to the unique one-on-one training required to be 
performed by many School of Music instructors, candidates must 
be carefully screened to ensure only the best qualified are 
assigned to these critical positions.  The most heavily weighted 
grading area is the student's demonstrated instrumental/vocal 
ability (50% of final grade).  Training in this area is 
accomplished through one-on-one instruction. 
 
    c.  Tour length will be prescribed rating shore tour. 
 
2.  Requirements/Qualifications 
 
    a.  Must hold a 3800 series NEC. 
 
    b.  Must be E5 or above. 
 
    c.  Must complete an Instructor Appraisal and be certified 
by Commanding Officer, School of Music per MUSCOLINST 1300.3C.  
The full text of the instruction is available at 
https://www.cnet.navy.mil/som/sominst1300_3c.pdf. 
 
        (1) Appraisals may be completed on-site or via 
videotape, when travel to the school is not feasible or 
practical. 
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        (2) Appraisals may be attained at anytime in order to 
become qualified for future assignment consideration.  Personnel 
are encouraged to complete an instructor appraisal anytime they 
are enrolled at School of Music, or while in the area on leave 
or official travel. 
 
    d.  Screening will be conducted in the following areas: 
 
        (1) Instrumental/vocal proficiency:  Must possess a 3.00 
or above performance skill level in assigned primary 
instrumental or vocal NEC (3.20 or above for one-on-one 
instrumental/vocal instructor candidates). 
 
        (2) Overall teaching ability and communication skills. 
 
        (3) Technical Knowledge:  Must obtain a proficiency 
grade of 3.5 or above on applicable subject diagnostic exams 
(academic instructor candidates only). 
 
        (4) Effective rehearsal technique, “podium” leadership, 
and communication skills (rehearsal conductor candidates only).  
 
    e.  Complete sections A, D1, and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-963 

INSTRUCTOR DUTY AT COMMUNITY COLLEGE OF THE AIR 
FORCE (CCAF) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:    DSN 
          COM 
          FAX 

      882-3510 
 (901) 874-3510 
      882-2640 

 
1.  Program Background 
 
    a.  Members will perform duties as an instructor at the 
Air Force Community College. 
 
    b.  Tour length is 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  All instructors must have, as a minimum, an Associate 
Degree.  The Air Force will pay 100% tuition for Navy 
instructors to obtain/finish their Associate Degree at the local 
community college. 
 
    b.  Members must be in paygrades E-5 through E-9 in the 
following ratings and NECs: 
 
Rating NEC Paygrade 
AG Aerographer’s Mate 0000, 7412 E-5 – E-8 
CE Construction Electrician 0000, 5601, 5642 E-5 – E-8 
CTI Cryptological Technician (Interpretive) 9209, 9213, 9215 E-6/7 
CTM Cryptological Technician (Maintenance) 9271, 9227, 9245 

9285, 9286 
E-6/7 

CTO Cryptological Technician (Communications) 9126, 9178 E-5/6 
GM Gunner’s Mate 0812 E-7 
GMG Gunner’s Mate (Guns) 0812 E-5/6 
LN Legalman 0000 E-6 
MA Master-at-Arms 0000, 2005, 2006 E-5 – E-8 
UT Utilitiesman 0000, 6104 E-5 – E-8 
YN Yeoman 0000 E-7 

 

    c.  Complete sections A, C, and D1 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-964 

RECRUITING DUTY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
          COM 
          FAX 

      882-3451 
 (901) 874-3451 
      882-2646 

 
 
References DOD 7000.14R, Department of Defense Financial 

   Management Regulations 
NAVMED P-117, Manual of the Medical Department 
OPNAVINST 1740.5A 

 
1.  Program Background.  Experience has shown that petty 
officers who are motivated to sell the Navy to others can 
succeed in the unique and demanding role of a Navy recruiter. 
 
    a.  Production recruiters are frequently on independent duty 
and responsible for achieving demanding accession goals.  They 
must be knowledgeable of a myriad of accession programs and be 
able to supply this information to applicants.  Recruiters must 
possess the ability to be at ease discussing Navy programs. 
 
    b.  Recruiters and recruiting support personnel develop 
extensive community relations, and they are frequently the only 
image of the Navy provided to a community.  They are often 
located in areas far from military installations and associated 
support facilities.  
 
    c.  Duty as a production recruiter has advantages such as 
Special Duty Assignment (SDA) pay, 1-year tour extensions, 
meritorious advancement for exceptional performance/production, 
and in some cases, partial sea duty credit for completion of a 
full 36-month tour. 
 
    d.  Commander, Navy Recruiting Command (COMNAVCRUITCOM) 
employs the services of all enlisted ratings in the direct 
procurement of recruits. 
 
    e.  Enlisted personnel in paygrades E-4 – E-8 are assigned 
to one of the recruiting districts located throughout the 
United States (U.S.).  There are also a limited number of 
recruiting billets in Guam, Japan, Puerto Rico, St. Croix, and 
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Europe.  The recruiting districts assign these personnel to over 
1,700 Navy Recruiting Stations (NRSs) located in cities and 
towns within the districts. 
 
    f.  Upon receipt of permanent change of station (PCS) orders 
assigning a member to recruiting duty, Navy Recruiting District 
(NAVCRUITDIST) will provide the transferring command the 
ultimate duty station (ULTDUSTA) assignment, normally a NRS, to 
include in the member's standard transfer order (STO) prior to 
transfer. 
 
        (1) Members who volunteered for recruiting duty via 
Recruiter Selection Teams (RST) can have the RST negotiate on 
their behalf for ultimate NRS assignment within the 
NAVCRUITDIST. 
 
        (2) The member must keep in mind the decision by the 
NAVCRUITDIST’s commanding officer (CO) on ULTDUSTA must be based 
on where recruiters are needed at the time of the member’s 
arrival at the district. 
 
        (3) A guaranteed assignment to a requested location may 
not be feasible. 
 
    g.  In computing the tour of recruiting duty, the tour shall 
commence as of the date members report to the NAVCRUITDIST 
(parent command), even though they report For Further Assignment 
(FFA) and are ultimately assigned to an NRS. 
 
        (1) Overseas recruiting tours are established per 
Department of Defense (DOD) area tour requirements. 
 
        (2) The tour length for nuclear qualified members will 
be computed from the date they are detached from their present 
command to ensure they are not out of the nuclear field for more 
than 36 months. 
 
    h.  Recruiting production personnel are ordered via the Navy 
Recruiting Orientation Unit (NORU) located in Pensacola, FL for 
5 weeks temporary duty under instruction (TEMDUINS). 
 
        (1) Members should draw an advance of their per diem 
based on government quarters being available prior to transfer. 
 
        (2) The course of instruction consists of 25 training 
days of competency-based instruction during which students learn 
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about, practice, and develop competence in areas of selling, 
prospecting, paperwork and processing, marketing, public 
speaking, recruiter incentives, and quality of life issues. 
 
        (3) Upon satisfactory completion they will transfer to 
their NAVCRUITDIST. 
 
    i.  Recruiting Duty Benefits 
 
        (1) Special duty assignment pay; a high probability of 
being stationed at any desired location throughout the U.S.; 
improved advancement opportunity, including possible meritorious 
advancement up to E-7 through the recruiting excellence 
incentive program (REIP); 5 weeks of intensive training in 
Pensacola, FL, plus follow-on training throughout the tour; and 
sea duty credit of up to 24 months for certain NAVCRUITDISTs. 
 
        (2) Members assigned as recruiters and recruiting 
support may be eligible for Special or Supplemental Clothing 
Monetary Allowance (SSCMA) per DOD 7000.14-R. 
 
            (a) Care should be exercised to determine whether or 
not the member is or will be entitled to SSCMA. 
 
            (b) Members should be advised to consider obtaining 
extra uniforms and accessories as it may be difficult, and in 
some areas impracticable, to purchase new items while on 
independent duty. 
 
        (3) Personnel assigned to NAVCRUITDISTs as production 
recruiters (Navy Enlisted Classification (NEC) 9585) will be 
guaranteed choice of coast assignment pending completion of a 
full recruiting tour (36 months), if valid billet is available.  
The member must make the choice of coast during initial 
consultation with detailer.  
 
        (4) Partial sea duty credit for Production Recruiter 
Tours.  Guidelines to receive partial sea duty credit for 
rotational purposes are as follows:   
 
            (a) Members serving in NEC 9585 billets who 
transition to NEC 9586 billets will earn partial sea duty credit 
for the period they complete as production recruiters (e.g., 
if a member with NEC 9585 is assigned to NAVCRUITDIST 
Philadelphia, PA and is approved to serve as an NEC 9586 after 
1 year, this member will receive one-third of the full tour 
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credit; i.e., 8 months of sea duty credit).  Partial sea duty 
credit is not approved for time spent performing the duties of a 
recruiter/classifier. 
 
            (b) The following is a listing by amount of sea duty 
credit by NAVCRUITDIST.  The production recruiter (NEC 9585) 
will receive the sea duty credit upon successful completion of a 
36-month tour.  Members will be given sea duty credit for the 
period of an extension at the same rate they earn for their 
original tour (e.g., if a member received 24 months credit for a 
36-month tour, the member will receive 8 months additional 
credit for a 1-year extension). Sea duty credit is authorized 
for one extension only. 
 

 NRD  Sea Duty Credit (months) 
Phoenix, AZ 0 
Atlanta, GA 0 
Buffalo, NY 18 
Chicago, IL 18 
Columbus, OH 12 
Nashville, TN 0 
Dallas, TX 0 
Denver, CO 0 
Houston, TX 0 
Indianapolis, IN 12 
Jacksonville, FL 0 
Kansas City, MO 9 
Los Angeles, CA 12 
ST. Louis, MO 0 
Miami, FL 0 
Michigan, MI 18 
Minneapolis, MN 12 
Montgomery, AL 0 
New England 12 
New Orleans, LA 0 
New York, NY 24 
Omaha, NE 12 
Philadelphia, PA 18 
Pittsburgh, PA 18 
Portland, OR 0 
Raleigh, NC 0 
Richmond, VA 0 
San Antonio, TX 0 
San Diego, CA 0 
San Francisco, CA 0 
Seattle, WA 0 
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            (c) Production recruiters earning sea duty credit 
will have their sea duty commencement date (SDCD) adjusted by 
Navy Personnel Command (NAVPERSCOM), District Management/ 
Allocation/Resource and Processing Division (PERS-45) upon 
transfer from recruiting duty. 
 
    j.  Tour length is 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  The CO will personally evaluate and certify the member 
has been screened for the following (complete sections A, B, C, 
and D of NAVPERS 1306/92 (Rev. 04-03), Special Program Screening 
Form, Exhibit 1 of MILPERSMAN 1306-900): 
 
        (1) Performance Evaluations:  No mark below 3.0 on 
NAVPERS 1616/26 (Rev. 03-02), Evaluation Report and Counseling 
Record in any trait. 
 
        (2) Family Advocacy Screen:  Substantiated family 
advocacy cases are disqualifying while families are in 
treatment. 
 
        (3) Disqualification:  All members involved in 
substantiated cases involving child sexual molestation (incest 
or other) shall be permanently disqualified for recruiting duty. 
 
        (4) Command Drug and Alcohol Program Advisor (DAPA) 
Screen:  Personnel with a documented alcohol related incident 
including Driving Under the Influence of Alcohol (DUI)/Driving 
while Intoxicated (DWI) within the previous 3 years, or any 
three incidents within the previous 5 years are considered 
unsuitable.  In addition, personnel who have successfully 
completed Alcohol Rehabilitation Level II or III (self-referral 
or directed) may have no alcohol incidents or repeated 
counseling for alcohol involvement for 3 years from 
treatment/counseling completion date. 
 
        (5) Single Parents:  Ensure current NAVPERS 1740/6 
(4-96), Department of the Navy Family Care Plan Certificate is 
completed.  Upon completion, facsimile (fax) or E-Mail a copy to 
NROU as follows: 
 
            COM (850) 452-5346 
            DSN       922-5346 
            E-Mail    CA_NORU@CNRC.NAVY.MIL 
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        (6) Medical and Dental Screening:  Health and dental 
records are to be screened following the guidance in 
NAVMED P-117, and documented in the member’s health record.  Due 
to the routine high stress environment, it is necessary that 
members with a history of stress-related problems not be 
assigned to recruiting duty. 
 
        (7) Dental Status:  Members are to be at least in a 
Class II Dental Status prior to transfer. 
 
        (8) Exceptional Family Members (EFM):  If the member is 
currently processing a dependent application for the EFM 
program, contact NAVPERSCOM, Personal and Family Readiness 
Branch (PERS-662) and NAVPERSCOM, Shore Special Programs 
Assignment Branch (PERS-4010).  Due to the limitations of 
facilities in some assignments, any dependent enrolled in the 
EFM program will have their case reviewed to ensure adequate 
facilities are available at the member’s ultimate duty station 
prior to the member being transferred. 
 
        (9) Command Financial Advisor Screen:  Generally, 
recruiting duty assignments are in areas where military housing, 
commissary, and exchange facilities are not available, making 
the cost of living somewhat higher.  All members must be 
screened thoroughly prior to transfer per OPNAVINST 1740.5A to 
ensure financial stability. 
 
        (10) Financial Standing:  Serious financial problems or 
indebtedness which are not resolved, or a documented history of 
indebtedness over the last 3 years, are disqualifying for 
recruiting duty. 
 
        (11) Other Financial Factors:  Factors such as a 
spouse’s employment at the ultimate duty location and the 
ability of the member to sell/lease a home at the previous duty 
station must be considered in the screening. 
 
        (12) Financial Screening:  Upon arrival at Enlisted Navy 
Recruiting Orientation (ENRO), members will be financially 
screened, based on the location of their NRS to determine 
financial stability. 
 
        (13) Training:  The detaching command is responsible to 
ensure the requisite leadership continuum training is completed 
prior to detaching from the transferring command.  
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        (14) Tattoos:  Members with excessive or tasteless 
visible tattoos are not eligible. 
 
    b.  Upon completion of the CO’s interview, fax or E-Mail a 
copy to the following: 
 
        (1) NAVPERSCOM (PERS-4010)  
            COM:  (901) 874-2646 
            DSN:        882-2646 
            E-Mail:     P4010A2@PERSNET.NAVY.MIL  
 
        (2) NORU 
            COM:  (850) 452-5346 
            DSN:        922-5346 
            E-Mail:     CA_NORU@CNRC.NAVY.MIL. 
 
    c.  Place the original NAVPERS 1306/92 on the left side of 
the member’s service record. 
 
    d.  Required obligated service (OBLISERV) for this program 
is 36 months. 
 
NOTE:  All E-4 personnel must be screened by the RST prior to 
being issued orders to a NAVCRUITDIST. 
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MILPERSMAN 1306-965 

CAREER RECRUITER FORCE (CRF) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010) 

Phone:    DSN 
          COM 
          FAX 

      882-3451 
 (901) 874-3451 
      882-2646 

 
 
References BUPERSINST 1133.29E 

COMNAVCRUITCOMINST 5400.2D 
 
1.  Program Background.  Navy Personnel Command (NAVPERSCOM) has 
established a Career Recruiter Force (CRF) allowing recruiters 
the opportunity to become a permanent part of Navy Recruiting 
Command (NAVCRUITCOM).  If selected, members will be assigned 
key middle management and recruiter billets within NAVCRUITCOM. 
 
    a.  Members selected for the CRF with Navy Enlisted 
Classification Code (NEC) 9585 will be assigned to the CRF 
Leadership Academy, Pensacola, FL for temporary additional duty 
(TEMADD) prior to completion of their recruiter tour 
(36 months). 
 
    b.  Upon successful completion of CRF Leadership Academy, 
members will be assigned to a new Navy Recruiting District 
(NAVCRUITDIST) at projected rotation date (PRD) for a 
36/60-month tour. 
 
    c.  Members currently assigned to duty other than recruiter 
duty will not be given NEC 2186 until they transfer at PRD to a 
NAVCRUITDIST. 
 
    d.  CRF decertification policy:  Members serving in the CRF 
will, in most cases, do so for the remainder of their naval 
career.  If the commanding officer (CO) of a district believes 
that a member can no longer be effective as a CRF, CO may 
recommend the member for decertification from the CRF without 
prejudice per COMNAVCRUITCOMINST 5400.2D. 
 
    e.  CRF termination requests:  A member of the CRF who no 
longer wishes to serve as a CRF may request termination from the 
community without prejudice per COMNAVCRUITCOMINST 5400.2.  
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Members must complete their obligated 36 months prior to 
requesting termination. 
 
    f.  NAVCRUITDIST is responsible for submission of rating 
conversion documents to convert members to NC, and NAVPERS 
1221/1 (Rev. 06-92), Navy Enlisted Classification (NEC) 
Change/Recommendation to change member’s NEC to 2186 upon 
receipt of conversion message from NAVPERSCOM, Conversion Branch 
(PERS-811E). 
 
    g.  Tour length is 36 months. 
 
2.  Requirements/Qualifications.  Application procedures and 
eligibility criteria are promulgated in BUPERSINST 1133.29E.  
The CRF selection board meets three times per year (January, 
May, and September). 
 
    a.  Complete sections A, B, C, and D of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-966 

ENLISTED RATING DETAILER 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-4010F) 

Phone:    DSN 
          COM 
          FAX 

      882-3880 
 (901) 874-3880 
      882-2646 

 
1.  Background. The Enlisted Rating Detailer is the key player 
in the placement of enlisted personnel. 
 
    a.  Assignment as an Enlisted Rating Detailer is open to 
personnel in paygrades E-5 and above in all enlisted ratings. 
 
    b.  There also are billets for support personnel in many 
ratings, paygrades E-3 and above. 
 
    c.  The Enlisted Rating Detailers job includes: 
 
        (1) Communication with constituents by Job Advertising 
and Selection System (JASS), by telephone, E-mail, and naval 
messages. 
 
        (2) Discussing assignment options, transfer regulations, 
and career assignment advice. 
 
        (3) Coordination with Enlisted Placement Management 
Center (EPMAC), and fleet units to ensure proper manning levels. 
 
    d.  Navy Personnel Command (NAVPERSCOM) is located at Naval 
Support Activity Mid-South, Millington, TN. 
 
    e.  There are limited medical and dental facilities 
available at NSA Mid-South, Millington. 
 
    f.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications 
 
    a.  Complete sections A and B2 of the NAVPERS 1306/92 (Rev. 
04-03), Special Program Screening Form, Exhibit 1 of MILPERSMAN 
1306-900. 
 
    b.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-967 

NAVY/MARINE CORPS INTRANET (NMCI) NETWORK 
OPERATIONS CENTER (NOC) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402C) 

Phone:    DSN 
          COM 
          FAX 

      882-3792 
 (901) 874-3792 
      882-2643 

 
1.  Background.  Navy/Marine Corps Intranet (NMCI) is a unique 
partnership between the Department of the Navy and a civilian 
contractor to provide network-based information services ashore. 
 
    a.  The contractor will integrate Sailors and Marines at 
various Network Operations Centers (NOCs) and provide the latest 
commercial Information Technology (IT) competency training and 
certification opportunities. 
 
    b.  Tour length will be 36 months. 
 
2.  Requirements/Qualifications  
 
    a.  E-5 with no more than 10 years total active service. 
 
    b.  E-6 with no more than 14 years total active service. 
 
    c.  Must be completing a sea tour prior to commencing an 
NMCI tour. 
 
    d.  Possess at least one warfare qualification. 
 
    e.  Required Primary Navy Enlisted Classification Code 
(PNEC) for this program is 2735 or a PNEC/Secondary Navy 
Enlisted Classification Code (SNEC) with 2735 as a component 
such as 2779, 2780, 2781.  Members who do not currently hold the 
required PNEC, but meet all other requirements will be provided 
training enroute to NMCI. 
  
    e.  Complete sections A, C, and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    f.  Required obligated service (OBLISERV) for this program 
is 60 months.  OBLISERV must be satisfied by reenlistment or 
extension.  NAVPERS 1070/613 (Rev. 10-81), Administrative 
Remarks is not authorized. 
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MILPERSMAN 1306-968 

CAMP DAVID (NAVAL SUPPORT FACILITY, THURMONT, MD) 
 
Responsible 
Office 
 
 

NAVPERSCOM 
(PERS-4010F) 
 
 
Camp David 

Phone:    DSN 
          COM 
          FAX 

 
  Phone:    DSN 
            COM 
            FAX  

      882-3880 
 (901) 874-3880 
      882-2646 

 
376-9000 ext 1400 

301-271-1400 
301-271-1366 

  
 
References DODD 5210.55 of 15 Dec 98 

DODI 5210.87 of 30 Nov 98 
SECNAVINST 5312.12B 

 
1.  Program Background.  Camp David provides the President of 
the United States (U.S.) with a safe and private Presidential 
retreat. 
 
    a.  Camp David manages a Recruiting Team to identify 
personnel for assignment to Camp David by traveling to various 
naval facilities.  The Recruiting Team conducts record screening 
and personal interviews with personnel who meet the initial 
qualification criteria.  Once selected, a Single Scope 
Background Investigation (SSBI) will be initiated by the 
Camp David Recruiting Team. 
 
    b.  Tour length is 24 months for E-1 – E-3 and 36 months for 
E-4 – E-9. 
 
2.  Requirements/Qualifications 
 

a. E-4 – E-9 candidates must be in the following ratings: 
 
ABH Aviation Boatswain’s Mate (Handler) 
AG Aerographer’s Mate 
BU Builder 
CE Construction Electrician 
CM Construction Mechanic 
DC Damage Controlman 
EA Engineering Aid 
EM Electrician’s Mate 
EN Engineman 

July 2004 CD



  1306-968 
  CH-3, 11 June 2003 
  Page 2 of 2 
 
EO Equipment Operator 
ET Electronics Technician 
HM Hospital Corpsman (HM-8425) 
IC Interior Communications Electrician 
MS Mess Management Specialist 
PN Personnelman 
RP Religious Program Specialist 
SH Ship’s Serviceman 
SK Storekeeper 
SW Steelworker 
UT Utilitiesman 
YN Yeoman 
 
    b.  Construction Occupation Field (Group 13) E-1 – E-3 
candidates, will be selected directly from Seabee “A” Schools. 
 
    c.  Candidates must be U.S. citizens.  If married, member’s 
spouse must be a U.S. citizen. 
 
    d.  Candidates must be eligible for assignment to 
Presidential support duty per DODD 5210.55, DODI 5210.87, and 
SECNAVINST 5312.12B. 
 
    e.  Requests for assignment to Camp David will be submitted 
to Navy Personnel Command (NAVPERSCOM), Shore Special Programs 
Assignment Branch (PERS-4010F) via the administrative chain of 
command on NAVPERS 1306/7 (Rev. 01-03), Enlisted Personnel 
Action Request.  The interested member must contact the 
Camp David Recruiting Officer prior to submitting NAVPERS 
1306/7. 
 
        (1) When submitting NAVPERS 1306/7, include copies of 
the candidate’s last four evaluations and the commanding 
officer’s (CO’s) endorsement on command letterhead. 
 
        (2) Requests should be submitted 12-18 months prior to 
member’s projected rotation date (PRD) to allow sufficient time 
for personal interview and completion of the SSBI. 
 
    f. Complete sections A, C, and D2 of NAVPERS 1306/92 
(Rev. 04-03), Special Program Screening Form, Exhibit 1 of 
MILPERSMAN 1306-900. 
 
    g.  Required obligated service (OBLISERV) for this program 
is 36 months. 
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MILPERSMAN 1306-969 

MOBILE SECURITY DETACHMENTS (MSDS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402A) 
(PERS-402B) 
(PERS-402C) 

Phone:    DSN 
          COM 
          FAX 

      882-3610 
 (901) 874-3610 
      882-2734 

 
 
References OPNAVINST 6110.1G 

 
1.  Program Background.  As a result of the bombing of USS COLE, 
the Naval Leadership devised and developed highly specialized 
detachments to deter terrorism and protect Department of Defense 
(DoD) assets, including Military Sealift Command assets as well 
as airplanes at home and abroad. 
 
    a.  Mobile Security Detachment (MSD) duties will include 
controlling of entry/exit access points to restricted areas, 
conducting harbor patrols, setting defensive perimeters, 
enforcing general and special orders and regulations applicable 
to the area of operations, performing convoy escorts and 
defending against intrusion by hostile elements. 
 
    b.  Be required to maintain qualifications in various 
tactical and crew served weapons.  Due to this requirement, 
members desiring orders to MSDs who have open Family Advocacy 
Program (FAP) cases or who have been convicted in a civil court 
(other than minor traffic violations) are ineligible 
(non-waiverable). 
 
    c.  Duty will require high tempo boat operations on 
high-speed patrol craft. 
 
    d.  Personnel who request spouse co-location cannot be 
assigned to the same UIC. 
 
    e.  Some detachments (Shore and Sea) will be permanently 
located overseas. 
 
    f.  Most of the formal training will be conducted at Fleet 
Training Center (FTC) Norfolk, VA or San Diego, CA.  Individuals 
desiring Permanent Change of Station (PCS) orders to this highly 
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trained group of professionals are required to be in top 
physical and mental shape.   
 
    g.  Tour length will be prescribed rating sea tour or DoD 
area tour for overseas assignments. 
 
2.  Requirements/Qualifications 
 
    a.  The following rates are eligible: 
 

BM Boatswain’s Mate 
EN Engineman 
GM Gunner’s Mate 
HM Hospital Corpsman 
MA Master-at-Arms 
SK Storekeeper 

 
    b.  Prospective members of MSDs shall meet the following 
minimum requirements:  
 
        (1) Must be E-4 or above. 
 
        (2) Must be U.S. citizen. 
 
        (3) Eligible to obtain a Secret security clearance. 
 
        (4) Be physically fit per OPNAVINST 6110.1G. 
 
        (5) Meet prerequisite for Second Class Swimmer  
 
        (6) Have a valid U.S. driver’s license 
 
        (7) Must not have been convicted of a domestic violence 
charge. 
 
        (8) Obtain Official and Tourist Passport (Note:  Monies 
spent obtaining a Tourist passport will be reimbursed upon 
check-in). 
 
        (9) Meet all Overseas Screening requirements per 
MILPERSMAN articles 1300-300 through 1300-316. 
 
    c.  Complete sections A, B, C, D2, D3 and D4 of NAVPERS 
1306/92 (Rev. 04-03), Special Program Screening Form, Exhibit 1 
of MILPERSMAN 1306-900. 
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    d.  Completion of NAVPERS 1300/16 (Rev 02-03), Report of 
Suitability for Overseas Assignment. 
 
    e.  Required obligated service (OBLISERV) for this program 
is 36 months 
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MILPERSMAN 1306-1000 
 

REENLISTMENT INCENTIVES 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:       DSN 
          COM 
          FAX 

882-3510 
(901) 874-2510 

882-2640 
 
1.  Purpose.  To provide information and procedures pertaining to 
various Navy reenlistment incentive programs.  Other MILPERSMAN 
articles pertaining to Navy reenlistment incentive programs are 
as follows: 
 

Topic 
See 

MILPERSMAN 
Guaranteed Assignment Retention Detailing 
(GUARD 2000) Program 1306-1002 

Guaranteed Assignment Retention Detailing 
(GUARD 2000) Program for Nuclear Trained 
Personnel 

1306-1004 

Assignment to School as a Reenlistment 
Incentive 1306-1006 

 
2.  Policy.  This article and its sub-articles present various 
Navy reenlistment incentive programs in regard to duty 
assignments and school guarantees, setting forth eligibility 
criteria and requesting procedures for each. 
 
    a.  It should be noted that incentives offered under one 
program may not normally be obtained in conjunction with 
incentives offered by another program, unless specifically noted. 
 
    b.  A member may not be guaranteed a choice of duty under 
Guaranteed Assignment Retention Detailing (GUARD 2000) Program 
and training under the Selective Training and Reenlistment (STAR) 
Program as dual incentives for the same reenlistment. 
 
    c.  A member may receive Selective Reenlistment Bonus (SRB) 
for reenlistment; SRB is not a guarantee of any reenlistment 
program. 
 
    d.  See MILPERSMAN 1160-090 for the Selective Conversion and 
Reenlistment (SCORE) Program and MILPERSMAN 1160-100 for the 
Selective Training and Reenlistment (STAR) Program. 
 
    e.  Exhibits 1, 2, 3, and 4 are to be used as appropriate. 
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Exhibit 1 
 

GUARD 2000 REQUEST FORMAT 
(Use the proper message format containing the following.) 

 
 
SUBJECT LINE:  GUARD 2000 REQUEST ICO RATE, NAME, SSN, NEC, 
COMNAVPERSCOM-DESK CODE (NRPC CODE 30 FOR USNR-R (TAR)) 
 
1.  MEMBER RECOMMENDED OR NOT RECOMMENDED FOR REENLISTMENT BY THE 
COMMANDING OFFICER. 
 
2.  IN ORDER, PROVIDE THE FOLLOWING INFORMATION: 
 
    A.  ACTIVE DUTY SERVICE DATE (ADSD) 
    B.  EXPIRATION OF ACTIVE OBLIGATED SERVICE (EAOS)/EAOS AS 
        EXTENDED 
    C.  IS INDIVIDUAL NOW UNDER ORDERS?  (YES/NO) 
    D.  NUMBER OF DEPENDENTS/LOCATION OF DEPENDENTS 
 
3.  A.  PERIOD FOR WHICH APPLICANT WILL REENLIST IF GUARANTEED 
DUTY REQUESTED. 
 
    B.  LIST DUTY STATION/TYPE DUTY PREFERRED BY 
APPLICANT.  INCLUDE AT LEAST THREE CHOICES (IN ORDER). 
 
    C.  REMARKS OF APPLICANT. 
 
4.  PREVIOUS TWO REGULAR ENLISTED EVALUATIONS ARE REQUIRED AS 
INDICATED BELOW: 
 
    DATE OF NAVPERS 1616/24/BLOCKS 27 THROUGH 39 (E7/8/9). 
 
    DATE OF NAVPERS 1616/24/BLOCKS 27,28,30,31,32,36, AND 39 
(E3/4/5/6). 
 
    NO COURTS-MARTIAL, NON-JUDICIAL PUNISHMENT (NJP), OR 
INVOLVEMENT WITH CIVIL AUTHORITIES WITHIN 18 MONTHS OF EAOS AS 
EXTENDED. 
 
5.  CO REMARKS, INCLUDING SPECIFIC RECOMMENDATION FOR ANY TYPE OF 
SPECIAL DUTY THE APPLICANT MAY HAVE REQUESTED (RECRUITING DUTY, 
OVERSEAS DUTY, ETC.).  FOR E-3s MAKE POSITIVE STATEMENT TO THE 
FACT THAT THE MEMBER HAS PASSED THE E-4 EXAMINATION.  (E-3s WHO 
HAVE NOT PASSED THE E-4 EXAMINATION ARE INELIGIBLE FOR GUARD.)  
FOR OVERSEAS DUTY REQUESTS, MAKE POSITIVE STATEMENT THAT 
APPLICANT HAS SATISFACTORILY COMPLETED OVERSEAS SCREENING PER 
MILPERMAN 1300-300. 
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Exhibit 2 
 

GUARD BILLET NON-AVAILABILITY MESSAGE 
(Use the proper message format containing the following.) 

 
 
RMKS/1.  REQUEST {Sailor’s NARANO} BE PROVIDED A COPY OF THIS 
MSG. 
 
2.  DUE TO NON-AVAIL OF BILLET, YOUR REQ CONTAINED REF A CANNOT 
BE APPROVED; HOWEVER, BELOW LISTED BILLETS ARE AVAIL FOR 
CONSIDERATION.  THIS IS NOT TO BE CONSIDERED AS GUARANTEE AT THIS 
TIME.  FURTHER, MEMBER SHOULD BE ADVISED BILLETS OFFERED IN THIS 
MSG ARE BEING OFFERED TO OTHER ELIGIBLE SAILORS; THEREFORE, IT IS 
ESSENTIAL THAT MEMBER CONTACT DETAILER VIA MSG/EMAIL/PHONE IF 
INTERESTED IN THE BELOW LISTED BILLETS OR TO DISCUSS OTHER 
POSSIBLE OPTIONS. 
 
3.  FOLLOWING BILLETS AVAILABLE: 
 
{List at least 3 alternatives.} 
 
4.  REQUEST MEMBER LIST BILLETS DESIRED IN ORDER OF 
PREFERENCE.  UPON REPLY, ORDERS WILL BE ISSUED BASED ON BILLETS 
STILL AVAILABLE AND MEMBER’S PREFERENCES.  YOUR COOPERATION IN 
THIS RETENTION EFFORT IS GREATLY APPRECIATED. 
 
5.  DETAILER: {Fill in detailer’s name, phone, DSN, E-Mail.} 
 
6.  WHEN REF THIS MSG ENSURE NARANO, UIC, AND PERS {enter PERS 
code} ARE IN SUBJ LINE. 
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Exhibit 3 
 

GUARD COMMITMENT MESSAGE, 
 NON-SPECIAL PROGRAMS BILLET 

(Use the proper message format containing the following.) 
 
 
RMKS/1.  REQUEST {Sailor’s NARANO} BE PROVIDED A COPY OF THIS 
MSG. 
 
2.  FOR {Sailor’s name}.  DUTY REQ BY REF A IS GRANTED.  BY 
SEPCOR ORDERS TO {Billet and UIC} WILL BE FORTHCOMING.  NAVY 
PERSONNEL COMMAND (NAVPERSCOM) TAKES PLEASURE IN YOUR DECISION TO 
CONTINUE YOUR NAVAL CAREER BY USE OF THIS ASSIGNMENT GUARANTEE 
UNDER THE GUARD 2000 PROGRAM.  THE SUCCESS OF SUCH PROGRAMS IS 
ENSURED BY YOUR PARTICIPATION WITH DETAILER AND CAREER COUNSELOR 
IN YOUR CAREER PLANNING AND DUTY ASSIGNMENTS. 
 
3.  FOR THE COMMANDING OFFICER: 
 
A.  ENSURE BLOCK 32 OF REENL CONTRACT STIPULATES GUARD ASSIGNMENT 
TO (Billet and UIC).  CITE THIS MSG AS AUTH FOR ASSIGNMENT 
GUARD.  {number of years reenlisting} REENL REQD. 
 
B.  MEMBER IS WITHIN 3 MOS OF EAOS.  IF MEMBER DOES NOT REENL 
WITHIN 30 DAYS NOTIFY PERS {PERS Code] BY MSG.  DUE TO LIMITED 
BILLETS AVAILABLE, ORDERS MAY BE CANCELLED AND BILLET NECESSARILY 
OFFERED TO ANOTHER ELIGIBLE SAILOR.  IF MEMBER IS SRB ELIGIBLE, 
THE 30 DAY PROVISION DOES NOT APPLY, HOWEVER WITHIN THIS PERIOD 
ADVISE PERS {PERS Code} OF MEMBER’S INTENTIONS. 
 
C.  MEMBER IS GREATER THAN 3 MOS FROM EAOS.  IF MEMBER DOES NOT 
REENLIST 70 DAYS PRIOR TO EAOS NOTIFY PERS {PERS Code} BY 
MSG.  DUE TO LIMITED BILLETS AVAILABLE, ORDS MAY BE CANCELLED AND 
BILLET NECESSARILY OFFERED TO ANOTHER SAILOR.  IF MEMBER IS SRB- 
ELIGIBLE THE 70 DAY PROVISION DOES NOT APPLY; HOWEVER WITHIN THIS 
PERIOD ADVISE PERS {PERS Code} OF MEMBER’S INTENTIONS. 
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Exhibit 4 
 

GUARD COMMITMENT MESSAGE, SPECIAL PROGRAMS BILLET 
(Use the proper message format containing the following.) 

 
 
RMKS/1.  REQUEST {Sailor’s NARANO} BE PROVIDED A COPY OF THIS 
MSG. 
 
2.  FOR {Sailor’s name}.  DUTY REQ BY REF A IS GRANTED.  MEMBER’S 
GUARD REQUEST HAS BEEN PASSED TO SPECIAL PROGRAMS NAVPERSCOM 
(PERS 4010), DSN 882-______, COMM (901) 874-_____.  ESTIMATE 
7 WORKING DAYS FOR SCREENING REQUEST MSG FM NAVPERSCOM (PERS 
4010).  NAVPERSCOM TAKES PLEASURE IN YOUR DECISION TO CONTINUE 
YOUR NAVAL CAREER BY USE OF THIS ASSIGNMENT GUARANTEE UNDER THE 
GUARD 2000 PROGRAM.  THE SUCCESS OF SUCH PROGRAMS IS ENSURED BY 
YOUR PARTICIPATION WITH DETAILER AND CAREER COUNSELOR IN YOUR 
CAREER PLANNING AND DUTY ASSIGNMENTS. 
 
3.  FOR THE COMMANDING OFFICER: 
 
A. ENSURE BLOCK 32 OF REENL CONTRACT STIPULATES GUARD ASSIGNMENT 
TO (Billet and UIC).  CITE THIS MSG AS AUTH FOR ASSIGNMENT 
GUARD.  {number of years reenlisting} REENL REQD. 
 
B.  MEMBER IS WITHIN 3 MOS OF EAOS.  IF MEMBER DOES NOT REENLIST 
WITHIN 30 DAYS NOTIFY PERS {PERS Code] BY MSG.  DUE TO LIMITED 
BILLETS AVAILABLE, ORDERS MAY BE CANCELLED AND BILLET NECESSARILY 
OFFERED TO ANOTHER ELIGIBLE SAILOR.  IF MEMBER IS SRB ELIGIBLE, 
THE 30 DAY PROVISION DOES NOT APPLY, HOWEVER WITHIN THIS PERIOD 
ADVISE PERS {PERS Code} OF MEMBER’S INTENTIONS. 
 
C.  MEMBER IS GREATER THAN 3 MOS FROM EAOS.  IF MEMBER DOES NOT 
REENLIST 70 DAYS PRIOR TO EAOS NOTIFY PERS {PERS Code} BY 
MSG.  DUE TO LIMITED BILLETS AVAILABLE ORDERS MAY BE CANCELLED 
AND BILLET NECESSARILY OFFERED TO ANOTHER SAILOR.  IF MEMBER IS 
SRB ELIGIBLE, THE 70 DAY PROVISION DOES NOT APPLY, HOWEVER WITHIN 
THIS PERIOD ADVISE PERS {PERS Code} OF MEMBER’S INTENTIONS. 
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MILPERSMAN 1306-1002 
 

GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD 
2000) PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:       DSN 
          COM 
          FAX 

882-3510 
(901) 874-3510 

882-2640 
 
1.  Policy.  The Guaranteed Assignment Retention Detailing (GUARD 
2000) program offers two guaranteed assignments within a 20-year 
career time frame for active duty USN, USNR-R (TAR), and USNR 
members in return for a 4-, 5-, or 6-year reenlistment. 
 
    a.  First Guarantee.  The first guaranteed assignment must be 
used during member's first reenlistment.  Tour length waivers of 
up to 18 months of a prescribed sea tour (PST) will be considered 
on a case-by-case basis. 
 
    b.  Subsequent Guarantees.  Members who are in their second 
or subsequent term are entitled to one additional guaranteed 
assignment under this program. 
 
    c.  The GUARD 2000 assignment is the result of negotiations 
between the member and the detailer (the detailer has greater 
latitude in assigning members to lower priority billets for a 
longer reenlistment period) for a mutually agreeable 
assignment.  All assignments must be to valid billets. 
 
2.  General Eligibility Requirements.  All members, E-4 through 
E-9, USN, USNR-R (TAR), and USNR on active duty with less than 
17 years of active military service and E-3 members who have 
passed an E-4 examination and meet all other criteria for 
advancement may apply for the program. 
 
    a.  Members must be eligible for reenlistment per MILPERSMAN 
1160-030. 
 
    b.  Members must reenlist for a minimum of 4 years beyond 
their expiration of active obligated service (EAOS) as extended. 
 
    c.  Members may reenlist prior to any signed extension 
agreement of 24 months or less becoming operative; however, in so 
doing the member must agree to reenlist for a period equal to the 
unexecuted extension plus 4 years, up to a maximum total of 
6 years. 
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    d.  Assignments are intended to be made for transfer when 
EAOS and projected rotation date (PRD) coincide (with the 
exception of first-term members where assignments may be made at 
initial EAOS). 
 
    e.  Contact the detailer and apply 6 to 9 months prior to 
EAOS, or EAOS as extended. 
 
    f.  If currently assigned overseas, must complete prescribed 
Department of Defense (DOD) area tour. 
 
    g.  Members whose completion of the specified activity/area 
tour is more than 9 months in the future may request a general 
assignment guarantee for execution at PRD (e.g., coast or general 
overseas area, etc.) 
 
    h.  As an alternative to the general assignment procedures 
above, members may extend enlistment to complete the specified 
activity tour per MILPERSMAN 1160-040 in order to move EAOS out 
to coincide with PRD to negotiate for a specific assignment 
guarantee. 
 
    i.  Member's eligibility for a GUARD assignment remains 
unless the member is in receipt of orders. 
 
3.  First-Term Member Eligibility Requirements.  First-term 
members (non-careerists) are defined as members in paygrade E-6 
or below who are not in their second or subsequent enlistment.  
For GUARD purposes only, first reenlistment is defined as 
member's first immediate reenlistment - that is, there has been 
no lapse in active service.  Any broken service, whether Navy or 
in any other component of the armed services, will not be 
considered as a first reenlistment under this program. 
 
    a.  First termers may request transfer in conjunction with a 
GUARD reenlistment to complete PST at another command of same 
duty type.  Transfer to another command for completion of PST 
requires a tour of at least 24 months. 
 
    b.  Tour length waivers of up to 18 months of a PST for 
first-term members reenlisting under the GUARD 2000 Program will 
be considered on a case-by-case basis. 
 
    c.  Tour length waivers offered under the GUARD 2000 Program 
are constantly reviewed and revised to be the most responsive to 
needs of the Navy in consideration of overall manning.  For this 
reason, options for members of different ratings, sea/shore 
eligibility, etc., may vary widely as standardization could be 
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achieved only at the expense of program degradation.  Contact 
rating detailers to determine rating exceptions. 
 
    d.  Approval of waivers will be based on the following: 
 
        (1) Manning of rate/rating. 
 
        (2) Amount of PST being waived. 
 
        (3) Amount of time obligating.  In all cases, the period 
of reenlistment will be sufficient to ensure at least 1 year of 
sea duty following the GUARD shore tour. 
 
        (4) Priority of requisition available to fill request. 
 
4.  Amplifying Remarks 
 
    a.  Guaranteed duty assignment is interpreted as being either 
 
        (1) type ship/type aircraft, or 
 
        (2) homeport for sea duty, or 
 
        (3) shore duty in a specific geographic location, or  
 
        (4) a mutually agreeable billet/UIC as negotiated by the 
member and their detailer. 
 
    b.  Specific geographic location is determined by the 
detailer and member on a case-by-case basis, but can be a city, 
fleet concentration area, state, coast, country, etc. 
 
        (1) The above cannot be combined on the contract.  Type 
ship cannot be combined with a homeport. 
 
        (2) Only one guarantee is authorized. 
 
    c.  GUARD reenlistment incentive assignments are intended to 
be made for transfer at PRD equal to EAOS prior to an extension 
becoming operative.  The type of guarantee will depend upon 
billet availability per Manning Control Authority (MCA) 
priorities in the general area requested (e.g., coast, homeport, 
overseas area, etc.). 
 
    d.  Although training may be included in GUARD orders if such 
training is required at the ultimate duty station, training is 
not a part of the GUARD guarantee. 
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    e.  Assignment of members with specialized skills and 
training to billets not requiring that training and experience 
must be justified, and will be carefully considered to ensure 
that the benefits to the Navy as a result of the assignment 
outweigh unfavorable impact on the Navy-wide manning of the 
specialty. 
 
    f.  A career member whose PRD is adjusted to equal EAOS, 
because of an election not to obligate service (OBLISERV)/advises 
intent to separate at EAOS, is not GUARD eligible. 
 
    g.  Since permanent change of station (PCS) funds must be 
closely managed, requests for high cost moves may be denied 
solely due to monetary constraints.  Such assignments should not 
be listed as a single choice in GUARD requests. 
 
    h.  With the exception of a limited number of assignments to 
general duty billets, such as recruiting, Recruit Division 
Commander (RDC), etc., members who have received specialized 
training in a field or equipment will not be assigned to duty not 
connected with their specialty as a GUARD reenlistment incentive, 
if such assignment will impact unfavorably on the Navy-wide 
manning of the specialty. 
 
    i.  SRB is not a guarantee of the GUARD 2000 Program.  
In-skill assignment of members who received SRB shall remain the 
highest priority. 
 
5.  Procedures.  The following procedures will be followed for 
all members participating in the GUARD 2000 Program. 
 
    a.  Contact the detailer, after counseling by the command 
career counselor, when within the eligibility zone (6-9 months 
prior to EAOS, or EAOS as extended) to discuss specific billets 
which may be available. 
 
    b.  To ensure eligibility for GUARD and a full understanding 
of other benefits, which may be available in connection with 
reenlistment, members are encouraged to discuss their 
reenlistment intentions with the command career counselor and 
inform the counselor of communications with the detailer.  If an 
assignment is agreed upon during the course of these informal 
communications, the GUARD message; NAVPERS 1306/7 (Rev. 1-03), 
Enlisted Personnel Action Request; or letter should be 
transmitted immediately indicating the tentative agreement for 
reenlistment incentive. 
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    c.  Submit all GUARD requests by routine message, NAVPERS 
1306/7, or letter in the format prescribed in Exhibit 1 of 
MILPERSMAN 1306-1000. 
 
    d.  All GUARD requests will be handled as URGENT RETENTION 
ACTION ITEMS by commanding officers (COs)/officers in charge 
(Oils). 
 
    e.  Eligible members who, after appropriate counseling 
sessions with their command career counselor, are unable to 
contact their detailer should indicate a broad range of duty 
choices in the GUARD message, NAVPERS 1306/7, or letter request 
in order to minimize administrative requirements associated with 
the reenlistment assignment. 
 
    f.  Inclusion of spouse's name, rate, social security number 
(SSN), Navy Enlisted Classification (NEC) code, duty station 
(DUSTA), PRD, and EAOS is required in cases concerning dual 
military couples. 
 
    g.  Members requesting operational/overseas duty must 
satisfactorily complete screening prior to submission of GUARD 
request.  Forward info copy to NAVPERSCOM, Distribution 
Management and Procedures Branch (PERS-451). 
 
    h.  NAVPERSCOM will, upon receipt of the GUARD request and 
based on the Commanding Officer's endorsement, issue orders for 
assignment or offer the member an alternate assignment if the 
duty assignment originally requested is not available.  Detailers 
will do the following: 
 
        (1) Handle all GUARD requests promptly. 
 
        (2) Verify eligibility. 
 
        (3) If member is ineligible, send message advising reason 
for ineligibility and recommend alternate or proper course of 
action. 
 
        (4) If member is eligible, verify billet availability. 
 
        (5) If the requested billet is not available, send a 
message stating that requested billet is not available and offer 
specific alternatives (Exhibit 2 of MILPERSMAN 1306-1000). 
 
        (6) If the requested billet is available, send a 
commitment message or special programs screening message 
(Exhibits 3 and 4 of MILPERSMAN 1306-1000), as applicable. 
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    i.  Nomination to special programs may delay the ultimate 
response to a GUARD request due to qualification screening 
requirement. 
 
    j.  All approved GUARD requests are to be handled in a 2-step 
process; first a commitment message, followed by a set of orders. 
 
    k.  Responses to message requests will be transmitted within 
10 working days after receipt. 
 
    l.  When writing orders ensure P-text P58008 (specific items 
to fill in) is included.  No orders will be issued until an 
official request with command endorsement is received. 
 
6.  Recording.  The enlisted orders will reflect one of the 
following statements, which the reenlisting command will 
transcribe onto Block 32 of the reenlistment contract: 
 
    a.  Type of ship.  Example:  Type of ship - (DDG) 
 
    b.  Homeport for Sea Duty.  Example:  Sea Duty - Norfolk, VA 
 
    c.  Shore duty in specific location.  Example:  Shore duty - 
San Diego, CA 
 
    d.  Split Tour.  Example:  Split tour - Homeport Charleston, 
SC or Split tour - Type ship (DDG)  
 
    e.  Enter activity name and UIC.  Example:  USS KITTY HAWK 
UIC 03363; or Naval Station, Mayport, FL UIC 60201 
 
7.  Term of Guarantee.  Acceptance of a reenlistment incentive 
under the GUARD 2000 Program should be with the following 
understanding: 
 
    a.  Assignments are normally made for the appropriate sea, 
shore, or area tour. 
 
    b.  Should unforeseen circumstances necessitate voiding the 
guarantee through no fault of the member (e.g., base closure, 
billet reduction, homeport change, etc.) 
 
        (1) within the first 12 months after reporting aboard, 
 
            (a) member shall be permitted to renegotiate for a 
valid requirement in the same geographical area for completion of 
tour. 
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            (b) in the event no valid requirement is available in 
the immediate area, the member may negotiate a follow-on 
assignment outside the current geographic location. 
 
        (2) After the first 12 months of reporting aboard, 
members will contact their detailer to negotiate a follow-on 
assignment.  Although every effort will be made to successfully 
negotiate a follow-on assignment, the Navy's contractual 
obligation will be considered fulfilled. 
 
    c.  The member must maintain eligibility as outlined in 
paragraph 2 of this article until the time PCS transfer is 
executed.  In the event that a guaranteed assignment under this 
program is abrogated by the action of the servicemember (e.g., 
disciplinary action, disenrollment from essential en route 
training, loss of security clearance, etc.), the Navy shall be 
considered to have fulfilled the contractual agreement and the 
term of enlistment incurred by the member shall be binding.  
Incidents of a minor nature may be waivable, and requests for 
waivers shall be submitted to NAVPERSCOM, Enlisted Assignment 
Division (PERS-40) for determination. 
 
8.  Members not Approved for GUARD 2000 Program.  Members who are 
not approved for assignment under the provisions of the GUARD 
2000 Program by NAVPERSCOM (PERS-40) may still be reenlisted, 
provided otherwise qualified, under regular reenlistment 
procedures in accordance with current directives. 
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MILPERSMAN 1306-1004 
 

GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD 
2000) PROGRAM FOR NUCLEAR-TRAINED PERSONNEL 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-403) 

Phone:       DSN 
          COM 
          FAX 

882-4696 
(901) 874-4696 

882-2638 
 
 
References OPNAVINST 1160.6A 

 
1.  Policy.  The Nuclear Guaranteed Assignment Retention 
Detailing (GUARD 2000) Program was established to provide a 
program for the guaranteed assignment, as a retention incentive, 
of top quality nuclear-trained enlisted personnel who are 
currently qualified for assignment to operational reactor plant 
duty. 
 
    a.  The Nuclear GUARD 2000 Program provides for two GUARD 
assignments, one of which must be used at first reenlistment or 
at the completion of a Selective Training and Reenlistment (STAR) 
Program enlistment, provided the terms in MILPERSMAN 1306-1000 
are met. 
 
    b.  The second GUARD assignment may be used at the member's 
discretion any time prior to commencement of the 17th year of 
service within the provisions of this article.  Additionally, the 
GUARD 2000 Program is designed to insure direct contact between 
nuclear-trained personnel approaching their expiration of active 
obligated service (EAOS) date, and their detailers at Navy 
Personnel Command (NAVPERSCOM), in order to retain these 
personnel through guaranteed assignment detailing. 
 
2.  Scope of the Nuclear Guard 2000 Program.  This program is 
applicable only to personnel in the Electronics Technician (ET), 
Electrician’s Mate (EM), and Machinist’s Mate (MM) ratings, who 
are coded with Navy Enlisted Classification (NEC) codes 
3353-3356, 3359, 3363-3366, 3383-3386, 3389, and 3393-3396.  This 
program is designed to offer nuclear-trained enlisted personnel a 
choice of guaranteed duty assignments. 
 
3.  Eligibility Requirements.  Active duty nuclear-trained 
enlisted personnel meeting the following eligibility requirements 
may apply for assignment under the provisions of the Nuclear 
GUARD 2000 Program: 
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    a.  May not be under orders for permanent change of station 
(PCS) transfer at time of application. 
 
    b.  Be within 6 months of EAOS as extended.  Personnel may 
reenlist prior to any signed extension agreement of 24 months or 
less becoming operative; however, in so doing, the member must 
agree to reenlist for a period equal to the unexecuted extension 
plus 4 years, up to a maximum total of 6 years. 
 
    c.  Be eligible for duty requested per sea/shore rotation 
pattern established by current directives. 
 
    d.  Be willing to reenlist for 4 or more years. 
 
    e.  Have a consistent record of satisfactory performance or a 
demonstrated trend toward improved performance. 
 
    f.  Be recommended for reenlistment by the commanding officer 
(CO). 
 
4.  Assignment Guarantees Available for Nuclear Operators 
 
    a.  The Nuclear GUARD 2000 Program is a program of guaranteed 
duty assignments to either a type ship or homeport for sea duty, 
or for shore duty at a specific geographical location requested 
by the member. 
 
    b.  If member elects to reenlist for at least 4 years, the 
following assignment guarantee options are available for 
nuclear-trained personnel. 
 
        (1) If member is currently serving in an operational 
nuclear billet at sea and is within 12 months of completing the 
prescribed sea tour (PST) and has at least 24 months at the 
present command, he may request one of the following: 
 
            (a) A waiver of up to 1 year of the PST may be 
granted only for assignment to an operational NEC billet at a 
nuclear support or training activity. 
 
            (b) For personnel who do not desire assignment to an 
available operational (NEC) support training billet, no waiver of 
PST is authorized.  Upon completion of PST a normal shore tour 
(NST) is guaranteed for 2 or 3 years, depending upon billet 
assigned.  With the exception of a limited number of assignments 
to special duty such as recruiting and instructor duty, nuclear-
trained personnel will be assigned to shore duty for a NST. 
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            (c) Member may request a split sea tour (intra- or 
inter-fleet) with choice of nuclear ship type or homeport, 
followed by assignment to shore duty after completion of at least 
a 24-month tour. 
 
        (2) If members are currently serving a tour of shore 
duty, they may request assignment to the nuclear ship type or 
coast of choice. 
 
        (3) If members are currently serving in an operational 
nuclear billet at sea and have completed between 18 and 48 months 
of their PST, they may request one of the following:  
 
            (a) Retention on board to complete PST.  
 
            (b) Split sea tour (intra- or inter-fleet) with 
choice of nuclear ship type or nuclear homeport.  The 24-month 
minimum tour applies per MILPERSMAN 1306-124. 
 
5.  Amplifying Remarks.  Since PCS funds must be closely managed 
on a continuing basis, requests for long, high-cost moves may be 
denied solely due to monetary constraints.  Such assignments 
should not be listed as a single choice in Nuclear GUARD 2000 
requests. 
 
    a.  Options offered under the Nuclear GUARD 2000 Program are 
constantly reviewed and revised to be the most responsive to 
needs of the Navy, in consideration of overall nuclear manning.  
For this reason, options for personnel of different ratings, 
sea/shore eligibility, etc., may vary widely as standardization 
could be achieved only at the expense of program degradation. 
 
    b.  Nuclear-trained personnel will not be assigned to duty 
not connected with operation, supervision, and maintenance of 
nuclear propulsion plants as a GUARD 2000 reenlistment incentive 
if such assignment will impact unfavorably on Navy-wide nuclear 
manning. 
 
    c.  A Nuclear GUARD 2000 incentive may not be requested after 
PCS orders are issued as a means to change or cancel such orders. 
 
    d.  Fleet Reserve eligible personnel must sign a NAVPERS 
1070/613 (Rev. 10-81), Administrative Remarks entry agreeing to 
complete the specified activity or prescribed overseas area tour 
at the new activity. 
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6.  Procedures.  As the Nuclear GUARD 2000 Program closely 
parallels the regular GUARD 2000 Program, the provisions of the 
regular GUARD 2000 Program outlined in MILPERSMAN 1306-1002 shall 
be followed in the following areas: 
 
    a.  Members issued orders or offered alternative assignments 
under the Nuclear GUARD 2000 Program shall notify NAVPERSCOM, 
Nuclear Power/Submarine Assignment Branch (PERS-403C) within 
15 days of the acceptance or refusal of the assignment offered.  
This may be done by message, if necessary.  If member refuses the 
assignment directive offered, the assignment directive will be 
cancelled. 
 
    b.  Terms of guarantee. 
 
    c.  Procedure for requesting GUARD 2000 Program. 
 
    d.  Recording procedure. 
 
    e.  Personnel not approved for GUARD 2000 Program. 
 
7.  Selective Reenlistment Bonus (SRB) Eligibility.  Refer to 
OPNAVINST 1160.6A for SRB eligibility criteria.  SRB eligibility 
is based on the instructions in effect on the actual date of 
reenlistment and is not a guarantee of the Nuclear GUARD 2000 
Program. 
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MILPERSMAN 1306-1006 
 

ASSIGNMENT TO SCHOOL AS A REENLISTMENT INCENTIVE 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-40BB) 

Phone:       DSN 
          COM 
          FAX 

882-3510 
(901) 874-3510 

882-2640 
 
1.  Policy 
 
    a.  The purpose of this article is to provide an incentive 
for reenlistments of 4 or more years by guaranteeing, under 
certain conditions, assignments to a specific school. 
 
    b.  If a member has previously executed an agreement to 
extend enlistment for a specific benefit, requests to reenlist 
with a guarantee of further training, in lieu of allowing the 
aforementioned extension to become operative, will not normally 
be granted unless the reenlistment incurs at least 2 years 
service obligation beyond the original obligation as extended. 
 
2.  Eligibility.  In addition to merely meeting obligated service 
(OBLISERV) requirements and entrance requirements specified in 
MILPERSMAN 1306-602 and appropriate schools catalog, a reasonable 
assurance that skills gained through training will be effectively 
utilized must exist in order to justify the expenditure of 
training dollars. 
 
    a.  Consideration of requests will be based on the following 
factors: 
 
        (1) Composite Training.  Does the member currently 
possess a critical skill?  If so, future assignments may 
necessarily be based upon that skill.  Further, unless the skill 
acquired through the training requested is compatible with the 
member's current skill (i.e., both the new and old skills can be 
utilized together in future assignments), the additional training 
would not be justified. 
 
        (2) Sea/Shore Rotation.  Does the member's projected 
rotation provide for immediate utilization of the desired 
skill?  Some skills are lost if not exercised immediately after 
acquisition.  For example, if a member is currently shore 
eligible and requirements for the skill desires exist only at 
sea, assignment to the desired school would not be warranted. 
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        (3) Pay Grade vs. Skill Requirement.  Is the member in a 
higher pay grade than that for which utilization of the desired 
skill is intended?  Some skills are intended to be exercised at 
the E-5 or below level.  In such instances, training of an E-7 or 
E-8 to perform a task, which member would not normally utilize, 
would not be warranted. 
 
        (4) Performance.  Does the member have a consistent 
record of satisfactory performance? 
 
        (5) Fleet Reserve Eligibility.  MILPERSMAN 1306-604 
prescribes OBLISERV requirements for various training course 
lengths.  Members who are, or will become, eligible for transfer 
to the Fleet Reserve within the required OBLISERV period for 
training requested must sign a NAVPERS 1070/613 (Rev. 10/81), 
Administrative Remarks service record entry to remain on active 
duty for that entire period. 
 
        (6) Projected Rotation Date (PRD) Adjustments.  
Careerists whose PRD is adjusted (curtailed) to equal expiration 
of active obligated service (EAOS), because of an election not to 
OBLISERV/advise intent to separate at EAOS, are not eligible for 
assignment to a school as a reenlistment incentive should they 
later change their mind. 
 
        (7) Intent to Separate at EAOS.  Non-careerists advising 
intent to separate at EAOS are not eligible for assignment to 
school as a reenlistment incentive should they later change their 
mind. 
 
3.  Request Procedures.  Members reenlisting under the provisions 
of this article will have their school assignment guaranteed 
prior to reenlistment. 
 
    a.  To permit orderly administration of this program the 
following procedures are prescribed: 
 
        (1) All members desiring to reenlist under the provisions 
of this article shall submit their requests to NAVPERSCOM 
(applicable detailer), via appropriate type commander (TYCOM), 
with a copy to Enlisted Placement Management Center (EPMAC), 
4 to 6 months prior to the desired reenlistment date. 
 
        (2) Members must be within 1 year of expiration of normal 
enlistment.  Extensions not yet operative do not affect normal 
enlistment expiration date. 
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        (3) Assignments to schools under the provisions of this 
article will normally occur at member's PRD; however, school 
assignments on a temporary additional duty (TEMADD) basis, as 
approved by appropriate type commander when feasible, will also 
constitute fulfillment of the reenlistment incentive and may 
occur at any time within the member's activity tour that is 
agreeable to the member's commanding officer (CO). 
 
    b.  The following information must be included in requests 
for school assignment as a reenlistment incentive: 
 
        (1) EAOS. 
 
        (2) Date desiring to reenlist. 
 
        (3) Active duty service date (ADSD). 
 
        (4) Previously attended school requested (YES/NO) (if 
YES, indicate date graduated and standing in class, if 
applicable). 
 
        (5) Meets security requirements (where applicable). 
 
        (6) Meets physical requirements (where applicable). 
 
        (7) Presently in receipt of orders (YES/NO) (if YES, 
indicate authority). 
 
        (8) Number of dependents (if applicable). 
 
        (9) Location of household goods. 
 
        (10) Aptitude test scores  (Basic Test Battery or Armed 
Services Vocational Aptitude Battery). 
 
        (11) Evaluations in same format as for GUARD 2000 
request. 
 
        (12) Date reported to present duty station. 
 
4.  Service Record Entry.  If the request is approved, the 
following entry is required on NAVPERS 1070/601 (Rev. 1-00), 
Immediate Reenlistment Contract:  "School Assignment, per 
MILPERSMAN 1306-1006." 
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MILPERSMAN 1306-1100 
PERSONNEL REASSIGNMENT/SEPARATION PROCEDURES 
INCIDENT TO ACTIVITY DEACTIVATION 
 
Responsible 
Office 

NAVPERSCOM  
(PERS-402D) 
 

Phone:    DSN 
          COM 
          FAX 

      882-4987 
  901-874-4987 
      882-2734 

 
1.  General Information.  This article sets forth guidelines to 
be utilized in effecting the reassignment or separation of 
members attached to naval activities scheduled for deactivation, 
a change in mission, or billet reduction due to Commercial 
Activity (CA) study or elimination of requirement. 
 
2.  Definitions 
 
    a.  Deactivation.  The decommissioning, disestablishment, or 
any other type of phasing out/closing down of a sea or shore 
based activity. 
 
    b.  Loss Month.  The month in which an individual's services 
are no longer required in current assignment for duty in 
connection with deactivation.  Loss months are determined in 
accordance with procedures approved by the activity's Manning 
Control Authority (MCA). 
 
    c.  Cadre Crew.  Personnel who will remain on board naval 
ships after decommissioning to complete deactivation preparations 
or reactivation for hot ship transfer.  Cadre crew will be 
identified as follows: 
 
        (1) Caretaker Crew (CTC).  For deactivation preparation 
and towing after decommissioning. 
 
        (2) Mobile Team Training (MTT).  For reactivation and 
training of Foreign Navy personnel. 
 
    d.  Admin Transfer.  The transfer of personnel from one 
activity unit identification code (UIC) to another UIC due to the 
disestablishment of the former UIC or as a result of a change in 
mission.  This transfer does not involve any change in geographic 
location and therefore involves no entitlement for travel or 
shipment of household goods. 
 
    e.  Commercial Activity (CA).  An activity either contracted 
or operated and managed by a Navy field or headquarters activity 
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that provides a product or service obtainable from a private, 
commercial source. 
 
        (1) A CA can be identified with an organization or as a 
type of work, but must be: 
 
            (a) Separable from other functions so as to be 
suitable for performance either in-house or by contract. 
 
            (b) A regularly needed activity of an operational 
nature, not a one-time activity of short duration associated with 
support of a particular project. 
 
    f.  Cost Comparison (or Cost Comparison Analysis).  An 
accurate determination of whether it is more economical to 
acquire the needed products or services from a private, 
commercial source or from an existing or proposed CA.  The term 
"CA Study" is often used interchangeably with the term "cost 
comparison analysis". 
 
    g.  Review of a Commercial Activity.  The examination of a CA 
or a service contract to determine whether the present method of 
performance should be continued, or whether the function should 
be scheduled for a cost comparison for a possible change in 
method of performance. 
 
    h.  Billet Reduction.  Wholesale reduction or elimination of 
billets in a particular rating at the activity due to a reduction 
or elimination of the mission requirement. 
 
3.  Responsibilities.  Upon announcement by Chief of Naval 
Operations (CNO) that an activity is scheduled for deactivation, 
a change in mission, or CA action, the following responsibilities 
will be assigned: 
 
    a.  MCA will schedule a manning conference for the purpose of 
determining the final disposition of the activity's crew.  This 
conference will normally be attended by representatives from the 
activity being deactivated, Enlisted Placement Management Center 
(EPMAC) and Navy Personnel Command (NAVPERSCOM). 
 
    b.  In the event the manning conference is not feasible due 
to operational commitments (deployment) or location, EPMAC will 
send a deactivation plan to the activity being deactivated or 
reduced to include policies and guidelines to effect orderly 
phase-down or de-crewing. 
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        (1) EPMAC will review unit's Enlisted Distribution and 
Verification Report (EDVR) for any discrepancies and submit 
availability in accordance with the unit's deactivation plan. 
 
        (2) The following EPMAC codes will have primary 
coordination responsibilities in the phase-down or de-crewing of 
the following types of activities: 
 
            (a) Codes 41-44.  SSC 2 and 4 activities 
 
            (b) Code 45.  SSC 1, 3, and 6 activities 
 
    c.  The following sections in NAVPERSCOM will coordinate the 
phase-down or de-crewing of the following types of activities: 
 
        (a) PERS-452.  All administrative transfers involving 30 
or more personnel 
 
        (b) PERS-402D.  Surface units 
 
        (c) PERS-403.  Sub-surface units 
 
        (d) PERS-404.  Air units 
 
        (e) PERS-4010.  Shore commands 
 
    d.  Upon receipt of deactivation plan and prior to the 
manning conference, the activity being deactivated will submit a 
plan to EPMAC via message with information copy to MCA, TYCOM and 
appropriate NAVPERSCOM PERS-code(s).  Forward all rated and 
designated personnel NAVPERS 1306/63, Enlisted Duty Preference to 
the appropriate NAVPERSCOM PERS-code for distribution to all 
rating Detailers.  Non-designated personnel duty preference 
NAVPERS 1306/63 to EPMAC (Code 47). 
 
4.  Reassignment of personnel.  Reassignment of personnel will be 
in accordance with Article 1306-101 except in the case of a 
change in mission or disestablishment. 
 
    a.  In the case of a change of mission but no geographic 
change, NAVPERSCOM (PERS-452) and EPMAC will coordinate the 
administrative transfer of the personnel. 
 
        (1) Inputs may be submitted to EPMAC concerning personnel 
to be transferred. 
 
    b.  In the case of a change of mission but no geographic 
change, NAVPERSCOM (PERS-452) and the MCA will coordinate the 
administrative transfer of the personnel. 
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        (1) Commands should submit proper paperwork to their 
Manpower Claimant. 
 
        (2) In turn the Manpower Claimant will go through the 
MCA, submitting a list of personnel to be transferred. 
 
        (3) The MCA will then ensure basic allowance (BA) and 
Navy Manning Plan (NMP) are in place at the new UIC. 
 
        (4) The MCA will go through the list provided to them and 
remove members under orders or who have FLTRES orders on file.  
Also members within their projected rotation date (PRD) window 
will be removed. 
 
        (5) Once the list is cleaned up, the MCA will then 
forward that list to NAVPERSCOM (PERS-452) directing an 
administrative transfer of personnel. 
 
        (6) The MCA will also provide an effective date of 
transfer to NAVPERSCOM (PERS-452), which will be used as the 
transfer date. 
 
        (7) Upon receipt, NAVPERSCOM (PERS-452) will then 
transfer personnel. 
 
    c.  Any individual who does not have permanent change of 
station (PCS) orders 30 days prior to the unit's deactivating 
date should be brought to the attention of the respective 
PERS-code within NAVPERSCOM (i.e. PERS-403, PERS-404, PERS-409, 
PERS-4010) via message or facsimile. 
 
        (1) The goal to ensure that all the command's permanently 
assigned personnel, who will not be part of the caretaker crew, 
have PCS orders that transfer them prior to or on the 
deactivating date.   
 
    d.  A loss month will be established for each crewmember to 
provide adequate manning throughout the deactivation period and 
will be based upon specific deactivation requirements.  In 
determining the loss month of each crewmember, submit by Enlisted 
Distribution Verification Report (EDVR) order to EPMAC in column 
format as indicated below: 
 
        (1) Personnel Recommended for Early Separation.  Indicate 
name, rate, SSN, EAOS/EAOS as extended. 
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        (2) Special Cases.  Personnel with transfer directives or 
fleet reserve authorizations after decommissioning date.  Include 
transfer month. 
 
        (3) Designation of Non-rated Personnel.  Those non-rated 
personnel who were recently designated or who will be designated 
by the commanding officer prior to decommissioning date.  
Indicate name, rate, SSN, rate to which designated, desired 
transfer months. 
 
        (4) Personnel Recommended for Service School.  Indicate 
name, rate, and SSN of personnel who are recommended for and have 
NAVPERS 1306/7, Enlisted Personnel Action Request pending. 
 
        (5) Personnel on Board as Reenlistment Incentives.  
Indicate name, rate, SSN, and type of reenlistment incentive 
(i.e., type of ship, homeport, training) and date reported on 
board.  Personnel with less than 12 months on board will have 
assignment renegotiated by rating detailers. 
 
        (6) All Other Personnel for Reassignment.  Indicate name, 
rate, SSN, and projected loss month.  Include any helpful 
information such as reenlistment intention. 
 
5.  Early Separation.  Approval of early separation will be 
contingent upon overall Navy manning, manning of specific ratings 
and Navy Enlisted Classification codes (NECs), the availability 
of billets within the area and existing PCS funding constraints. 
 
    a.  There are two procedures and authorizing authorities for 
the early release of personnel in connection with unit 
deactivation: 
 
        (1) The first procedure is for members who have an EAOS 
within 90 days after the unit deactivation date. 
 
        (2) The second procedure is for members who have EAOS 
between 91 and 365 days after the unit deactivation date. 
 
    b.  Activities not having a separation capability will 
transfer members to the nearest separation activity in accordance 
with MILPERSMAN 1910-812. 
 
    c.  Personnel whose request for early separation is 
disapproved will be assigned by the appropriate NAVPERSCOM 
PERS-code in accordance with MCA requisition priority. 
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6.  Request for Early Separation of Personnel within 90 days 
after Unit Deactivation.  Commanding officers of activities being 
deactivated are authorized to separate, up to six months prior to 
 deactivation, those individuals who meet the following criteria: 
 
    a.  EAOS (including operative and inoperative agreements to 
extend enlistment) not exceeding three months from date of 
deactivation.  
 
    b.  Personnel not willing to extend or reenlist for further 
assignment. 
 
7.  Request for Early Separation of Personnel with EAOS between 
91 and 365 days after Unit Deactivation.  Subject to Commander 
Navy Personnel Command (COMNAVPERSCOM) approval, commanding 
officers of activities being deactivated should submit a list of 
personnel requesting early separation to the appropriate 
NAVPERSCOM code. 
 
    a.  Those individuals who meet the following criteria may be 
included in the request: 
 
        (1) EAOS (including operative and inoperative agreements 
to extend enlistment) not exceeding 365 days from date of 
deactivation. 
 
        (2) The individual's services cannot be effectively 
utilized elsewhere (as determined at the manning conference). 
  
        (3) The individual desires early separation. 
 
8.  Unit with a Homeport Change as part of Inactivation  
 
    a.  In the case of an activity, which must maintain a cadre 
crew as part of a homeport change in concert with inactivation 
may separate personnel in one of two activity windows. 
 
        (1) Homeport change window. 
 
        (2) Inactivity date. 
 
    b.  This applies to nuclear powered ships and submarines, 
which must maintain a cadre crew until complete removal of the 
reactor. 
 
    c.  Non-essential personnel may be approved for early 
separation on the homeport change date, while essential personnel 
may be approved for early separation on the inactivation date.   
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    d.  Nuclear trained personnel are considered essential in all 
cases and will not be separated at the homeport change window. 
 
9.  Reassignment as a result of deactivation.  The type of duty 
to which crewmembers will be reassigned as a result of 
deactivation will be determined as follows: 
 
    a.  Members serving on Type duty 1 and 6.  Those members who 
have completed a normal shore tour (NST) will be reassigned to 
sea duty.  Those members who have not completed a NST will be 
reassigned in accordance with following table: 
 

Rule If Member has 
Will be 
assigned to 

With PRD 
established Provided 

1 0-6 months 
remaining on NST 

sea duty for prescribed 
sea tour 

Note 1,3,4 

2 7-12 months 
remaining on NST 

shore duty to complete 12 
months at follow 
on assignment 

Note 2,3,4,5 

3 13 months or more 
remaining on NST 

shore duty as required to 
complete NST 

Note 2,3,4,5 

 
Note 1:  Personnel assigned a 24-month NST are exempt from this 
policy.  Individuals in this category will complete their NST. 
 
Note 2:  Personnel who desire a specific location as number one 
reassignment priority may be required to transition to sea duty 
and serve the prescribed sea tour (PST) in the new assignment.  
 
Note 3:  Most situations will not allow for no-cost reassignments 
in the same geographical area.  Cost reassignments within CONUS 
will be to force concentration sites where reasonable 
expectations exist that a follow on sea tour billet will exist at 
the completion of NST.  The tour length at the new duty station 
involving cost transfer will be set to appropriate area tour 
overseas or completion of NST (minimum tour of 12 months) in 
CONUS.  Follow on sea assignment will be at the same location 
when following Rule 2.  Individuals must obligated service 
(OBLISERV) for the area tour length overseas. 
 
Note 4:  Career personnel will be assigned without regard to 
OBLISERV, except for Department of Defense (DOD) overseas 
assignments. 
 
Note 5:  Non-career personnel who do not desire to acquire 
necessary OBLISERV maybe assigned to sea duty.  Exception:  For 
nuclear trained personnel this period shall be 24 months due to 
requalification requirements. 
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    b.  Members serving a prescribed sea tour (PST) on Type duty 
2, 3, and 4.  If reassignment is required, it will normally be in 
accordance with the following decision logic table using loss 
month as basis for computation: 
 

Rule If Member has 
Will be 
assigned to 

With PRD 
established Provided 

1 0-6 months 
remaining on PST 

shore duty for NST OBLISERV 
Note 1,2 

2 7-12 months 
remaining on PST, 
but cumulative 
sea duty exceeds 
48 months 

sea duty to complete 
PST 

 

3 7-12 months 
remaining on PST, 
but cumulative 
sea duty is less 
than 48 months 

sea duty to provide 12 
months at new 
command 

 

3 13 months or more 
remaining on PST 

sea Duty as required 
to complete 
PST 

 

 
Note 1:  Career personnel will be assigned without regard to 
OBLISERV, except for DoD overseas assignments. 
 
Note 2:  Non-Career personnel must have, or agree to acquire, a 
minimum 24 month obligated service (OBLISERV) to be eligible for 
assignment to shore duty.  Non-career personnel who do not desire 
to acquire necessary OBLISERV maybe assigned to sea duty. 
 
10.  Order Modification.  If, after the de-crewing conference, it 
is determined that members under orders from a deactivating 
activity are required for an additional period of time or require 
an order modification for other reasons, the CO may request 
modification (via the appropriate NAVPERSCOM code) from the 
cognizant Assignment Control Authority.  Such request must 
provide adequate justification to support the modification or 
cancellation. 
 
11.  Procedures involving Large Reductions in Strength.  In the 
case of deactivations incident to large reductions in Navy 
personnel strength, modifying or supplementing directives may be 
required to provide specific procedures not now included in this 
article.  The policies and guidelines, which are modified, will 
be provided by the appropriate code at NAVPERSCOM to the 
deactivating activity. 
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MILPERSMAN 1306-1200 
LIMITED DUTY (LIMDU) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 
 

Phone:    DSN 
          COM 
          FAX 

        882-3229 
  (901) 874-3229 
        882-2622 

  
  
References SECNAVINST 1850.4E 

 
1.  Purpose.  This article and the subarticles listed below 
standardize procedures for the assignment, accountability, 
reevaluation, and disposition of enlisted personnel to or from a 
limited duty (LIMDU) status for medical reasons. 
 

Topic See 
MILPERSMAN 

Limited Duty Availability Procedures 1306-1202 

Limited Duty Assignment Policy 1306-1204 

Nuclear Trained and Submarine Personnel on Limited 
Duty 1306-1206 

Limited Duty Re-evaluations 1306-1208 

Disposition and Accounting of Personnel upon 
Completion of Limited Duty 1306-1210 

 
2.  Definitions 
 
    a.  Limited Duty (LIMDU).  The assignment of a member in a 
duty status, following medical board action, for a specified 
period of time with certain medical limitations/restrictions 
concerning the duties the member may perform. 
 
    b.  Temporary Limited Duty (TLD).  Assignment of a member to 
a LIMDU status when medical authorities expect the member to 
return to a "fit for duty" status in a reasonable period of time. 
Navy Personnel Command (NAVPERSCOM), Disability 
Retirement/Limited Duty Branch (PERS-821) will perform a 
departmental review of all cases that require a LIMDU period 
greater than 8 months consecutively or cumulatively.  The maximum 
time a member may be assigned to a LIMDU status is 16 months 
consecutively or cumulatively before referral to the Physical 
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Evaluation Board (PEB) is required, unless otherwise directed by 
NAVPERSCOM (PERS-821). 
 
    c.  Permanent Limited Duty (PLD).  Assignment authorized by 
NAVPERSCOM (PERS-821) to a LIMDU status to complete 20 years 
active service day-for-day, or remain on active duty until a 
specific date.  Only members who have been found “Unfit for 
continued Naval Service” by the PEB may request PLD per 
SECNAVINST 1850.4E.  Members approved for PLD will be placed in a 
FOR DUTY LIMDU (ACC 105) with their projected rotation date (PRD) 
to correspond with the approved PLD date.  Once placed in a PLD 
status the member may remain at current command, or will be 
assigned to a valid billet per manning control authority (MCA) 
priorities or as needs of the Navy dictate.  Assignment will be 
made to an area where the required medical care is available and 
shall remain in that area for the remainder of the member’s Naval 
Service. 
 
    d.  LIMDU Coordinator.  Each command with LIMDU personnel 
assigned is required to have a single point of contact (POC).  
The servicing Personnel Support Detachment (PERSUPDDET) or 
personnel office and medical treatment facility will appoint a 
LIMDU coordinator whose responsibilities will include tracking 
and counseling LIMDU members, and coordinating the reevaluation 
of personnel with other commands involved in processing the LIMDU 
population. 
 
3.  Forms 
 
    a.  NAVMED 6100/1 (Rev. 10-83), Medical Board Report Cover 
Sheet.  A medical administrative document that reports on the 
present state of health of a member and provides a considered 
clinical opinion regarding a member's physical fitness for duty. 
 
    b.  NAVMED 6100/5 (Rev. 10-89), Abbreviated Limited Duty 
Medical Board Report.  An abbreviated report is used to assign 
members to temporary limited duty who have an uncomplicated 
injury/illness.  NAVMED 6100/5 can only be used for 8 months 
cumulative assignment to LIMDU in a member’s career.  In most 
instances, this means the abbreviated LIMDU Medical Board Report 
can be used only once for a member. 
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MILPERSMAN 1306-1202 
 

LIMITED DUTY (LIMDU) AVAILABILITY PROCEDURES 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3229 
(901) 874-3229 
      882-2622 

  
  
References EPMACINST 5000.3D (Transient Personnel 

     Administration Manual) 
 
1.  Policy.  The naval medical treatment facility (MTF) shall 
immediately advise the member's parent command and servicing 
Personnel Support Detachment (PERSUPPDET) or personnel office 
upon determination a member is to be processed for limited duty 
(LIMDU).  Immediately upon completion of medical board 
processing, the MTF will provide a copy of the medical board 
report to the member's servicing PERSUPPDET or personnel office. 
 
2.  Action Procedures for Medical Board Processing.  Upon 
receiving information that a member is being processed for 
medical board action, the PERSUPPDET or personnel office will 
review the member's status and take the following action: 
 
    a.  At the direction of the MTF, personnel assigned to sea 
duty (Type Duty Code "2" and "4") shall be transferred via a 
standard transfer order TEMDU AWAITING RESULTS OF MEDICAL BOARD 
(accounting category code (ACC) 355) to the nearest 
Patient/TPU/”Others” account as specified by the MTF.   
NOTE:  ACC changes from 1XX to 3XX are strictly prohibited. 
 
    b.  All other personnel in Type Duty Codes "1," "3," and "6" 
assigned FOR DUTY (ACC 100) shall be retained on board pending 
completion of medical board processing.  The status of these 
personnel shall not be changed to TEMDU (ACC 3XX). 
 
    c.  Personnel in a TEMDU (ACC 37X) status shall be tracked 
and accounted for per MILPERSMAN 1306-1900 and EPMACINST 5000.3D. 
 
3.  Action Procedures upon Receipt of Completed Medical Boards. 
Upon receiving the signed medical board report, the PERSUPPDET or 
personnel office will take the following action:  (The member's 
current status will determine the procedure to follow.) 
 

July 2004 CD



  1306-1202 
  CH-3, 01 May 2003 
  Page 2 of 3 
 
    a.  Patient Account.  Personnel assigned to a patient account 
shall be transferred to the nearest TPU/"Others" activity 
provided the provisions of MILPERSMAN 1306-1900 apply. 
 
    bb.  Period of LIMDU.  If the signed medical board report 
approved a first period of LIMDU for a period equal to or less 
than 8 months, comply with the following: 
 
        (1) Do not submit an availability for enlisted members 
assigned from shore duty (Type Duty Code "1") to a temporary 
limited duty (TLD) status, unless the required medical care is 
not available in close proximity to their current duty station, 
in which case submit an immediate availability report.  
 
        (2) If the member's existing projected rotation date 
(PRD) is beyond the recommended period of TLD, change the 
member's ACC to 105 via Navy Standard Integrated Personnel System 
(NSIPS) and incorporate the member in the NSIPS Transient-
Tracking Panel and local tracking files.  Comply with 
EPMACINST 5000.3D regarding maintenance of the LIMDU report. 
 
        (3) If the member's existing PRD expires before the 
period of TLD, change the member's ACC to 105 via NSIPS, 
incorporate the member into the NSIPS Transient Tracking Panel, 
and request a PRD adjustment by the 10th of the month via LIMDU 
STATUS UPDATE message.  Monitor NSIPS/Enlisted Distribution and 
Verification Report (EDVR) to ensure the PRD is correctly 
reflected.  Comply with EPMACINST 5000.3D regarding maintenance 
of the LIMDU report. 
 
        (4) Submit a message report for personnel assigned to 
overseas duty (Type Duty Code "3" and "6") to the appropriate 
assignment control authority (ACA).  Info Navy Personnel Command 
(NAVPERSCOM), Disability Retirement/Limited Duty Branch (PERS-
821), advising the availability of the required medical care at 
the overseas activity, with comment on the member's abilities to 
be effectively used on board with current condition during the 
period of TLD. 
 
            (a) If the required medical care is available and the 
member's current condition does not prevent being used 
productively on board during the period of TLD, comply with 
procedures identified for personnel assigned to shore duty 
(Type Duty Code "1"). 
 
            (b) If required medical care is not available or 
member's current condition prevents effective use on board during 
the period of TLD, submit an immediate availability report.  
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        (5) If the signed medical board report recommended 
departmental review, submit a weekly status request to NAVPERSCOM 
(PERS-821) per EPMACINST 5000.3D, and take appropriate action as 
directed by NAVPERSCOM (PERS-821) when departmental review is 
complete.  If the medical board recommended referral to physical 
evaluation board (PEB), submit monthly status request for finding 
of the PEB to the MTF Physical Evaluation Board liaison officer 
(PEBLO) and NAVPERSCOM (PERS-821).  Upon receipt of findings, 
take appropriate action as directed. 
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MILPERSMAN 1306-1204 
 

LIMITED DUTY (LIMDU) ASSIGNMENT POLICY 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3229 
(901) 874-3229 
      882-2622 

  
  
References EPMACINST 5000.3D (Transient Personnel 

   Administration Manual) 
 
1.  Policy.  Enlisted Placement Management Center (EPMAC) (EP-48) 
is the central coordinator for the placement and assignment of 
limited duty (LIMDU) personnel.  The major function of this 
central coordination point is to equitably distribute LIMDU 
personnel throughout a geographical area.  Upon receipt of each 
LIMDU availability EPMAC (EP-48) will review the placement and 
assignment options.  A member assigned to LIMDU will be placed in 
a valid requisition provided by EPMAC based on the following 
guidelines: 
 
    a.  Prior to recommending assignments to the assignment 
control authority (ACA), EPMAC will consider the number in a 
specific rating assigned in an activity, the readiness and 
mission capability impact on each activity assigned LIMDU 
personnel, and the equitable distribution of LIMDU personnel in a 
geographical area. 
 
    b.  Members are assigned in close proximity to a medical 
treatment facility (MTF) capable of providing the required 
follow-up care and reevaluation. 
 
    c.  To satisfy permanent change of station (PCS) cost 
constraints as well as personnel requirements, other factors are 
considered in making assignments including the location of 
dependents, the member's past type duty, and the physical 
restrictions imposed by the medical board. 
 
2.  Transfer to LIMDU.  Upon receipt of orders for transfer of 
personnel for LIMDU, the Personnel Support Detachment 
(PERSUPPDET) or personnel office will review the orders to ensure 
assignment has been directed per this article, within the 
restrictions set forth by the medical board, and is in close 
proximity to a MTF where the member may receive follow-up care 
and reevaluation. 
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    a.  Personnel assigned LIMDU per this article will be 
transferred immediately upon receipt of orders for assignment to 
LIMDU. 
 
    b.  Should any factor(s) exist precluding assignment of the 
member to the duty station or geographical area specified in the 
transfer directive, the PERSUPPDET or personnel office will do 
the following: 
 
        (1) Immediately advise the ACA; EPMAC (EP-48); Navy 
Personnel Command (NAVPERSCOM), Disability Retirement and Limited 
Duty Branch (PERS-821); the member's parent command; and the 
ultimate duty station by message. 
 
        (2) Hold the LIMDU assignment in abeyance pending further 
guidance. 
 
3.  LIMDU Tracking Procedures.  Upon receipt of personnel for 
LIMDU, or upon changing a member's accounting category code (ACC) 
from 100 to 105, the PERSUPPDET or personnel office will verify 
the projected rotation date (PRD) established in Manpower and 
Personnel Management Information System (MAPMIS).  For personnel 
who’s ACC is being changed from 100 to 105, comply with 
provisions of MILPERSMAN 1306-1202.  NOTE:  EPMACINST 5000.3D 
contains amplifying information for tracking and accounting for 
personnel in a LIMDU status. 
 
    a.  For personnel ordered PCS for a period of LIMDU, if the 
PRD is not in agreement with the medical board, the PERSUPPDET or 
personnel office will advise NAVPERSCOM (PERS-821) and EPMAC, 
Transient Monitoring Unit (TMU) via the STATUS CHANGE OF LIMDU 
PERSONNEL message (Exhibit 1). 
 
    b.  The PERSUPPDET or personnel office will closely track the 
status of LIMDU personnel using the Navy Standard Integrated 
Personnel System (NSIPS) LIMDU report   Refer to EPMACINST 
5000.3D for detailed guidance on the use of, and required entries 
for, the NSIPS LIMDU Report. 
 
    c.  Upon transfer/discharge or change of status to FOR DUTY 
(ACC 100), remove the medical board report, related NSIPS events, 
and any additional information filed in the service record and 
place in a retain file. 
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    d.  NSIPS LIMDU reports will be maintained per guidelines set 
forth in this article and EPMACINST 5000.3D to provide the 
PERSUPPDET or personnel office with the following: 
 
        (1) A method of tracking required actions. 
 
        (2) Documentation for an accurate account of the 
reevaluation process. 
 
        (3) A source of information to be used in submission of 
required reports. 
 
        (4) Number of expired LIMDU periods to assist in 
returning valuable personnel to the fleet. 
 
    e.  To retain strict control and accountability, the LIMDU 
coordinator shall maintain the service records of LIMDU personnel 
separately from other records.  These service records shall be 
flagged on the outer cover to readily identify special 
restrictions placed on LIMDU personnel regarding extension of 
enlistment, reenlistment or discharge.  This shall be 
accomplished by attaching a label to the front cover clearly 
marked "LIMDU." 
 
4.  Status Update of LIMDU Personnel.  PERSUPPDET or personnel 
offices must submit a monthly report via message to NAVPERSCOM 
(PERS-821), TMU, and BUMED (M3M31) with information copy to the 
cognizant MTF and EPMAC (47/48) (see Exhibit 1).  This report 
must be submitted no later than the 10th of each month.  
PERSUPPDET or personnel offices that have LIMDU duty personnel 
assigned on board but have no changes to report during the month 
must submit a negative input report (see Exhibit 2) by the 10th 
of each month.   
 
    a.  Report Composition.  The report is comprised of four 
sections as follows: 
 
        (1) PRD disparities. 
 
        (2) Personnel held on board in an expired LIMDU status. 
 
        (3) Personnel pending departmental review/Physical 
Evaluation Board (PEB) action. 
 
        (4) Personnel who have been made available but are not in 
receipt of orders. 
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    b.  Report Descriptions/Guidance.  Report descriptions and 
guidance are as follows: 
 
        (1) PRD Disparities.  Report any PRD disparities that 
require update or correction in the Enlisted Master File.  
Include the following information: 
 
            (a) Name, social security number (SSN), unit 
identification code (UIC), and PRD (per current Enlisted 
Distribution and Verification Report (EDVR)). 
 
            (b) Date of medical board and reevaluation visit (if 
appropriate). 
 
            (c) Period Of LIMDU  
 
            (d) Requested PRD change 
 
        (2) Personnel Held on Board in an Expired LIMDU Status.  
Report the current status and the effective date of that status 
for all personnel held on board in an expired LIMDU status as of 
the first of the month.  This list will correspond to members on 
LIMDU with expired PRDs, with the addition of some members who 
were assigned to LIMDU from shore duty and did not require PRD 
adjustments.  Include the final disposition only of personnel who 
were listed on the last report but are no longer on board for 
LIMDU (i.e., transferred for duty, separated, etc.).  A complete 
LIMDU status history will be included on each member on the first 
report in which member appears as an expired LIMDU.  Subsequent 
reports will report current status only.  (List in PRD order, 
oldest first.)  
 
            (a) Name, SSN, UIC, and PRD (per current EDVR). 
 
            (b) Date of LIMDU reevaluation requested. 
 
            (c) Date of medical board/PEB. 
 
            (d) Recommendation of medical board. 
 
            (e) Disposition of medical board report (forwarded 
for departmental review/PEB action and date forwarded). 
 
            (f) Date of availability and reference (if 
applicable). 
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            (g) If reevaluation was not completed as required, 
provide a detailed explanation for noncompliance with established 
procedures. 
 
            (h) Disposition of member upon completion of the 
LIMDU assignment. 
 
            (i) If member's medical board report has been 
previously forwarded for departmental review/PEB action and 
results are not received, the PERSUPPDET or personnel office will 
research all available means (medical board section/LIMDU 
coordinator at the cognizant naval MTF) prior to forwarding the 
most current information. 
 
        (3) Personnel pending Departmental Review/PEB Action.  
Report the current status of all personnel pending departmental 
review/PEB action on medical board reports that have not been 
placed in a LIMDU status (ACC 105).  The following complete 
information shall be submitted: 
 
            (a) Name, SSN, UIC, and PRD (per current EDVR). 
 
            (b) Date of LIMDU reevaluation requested. 
 
            (c) Date of medical board/PEB. 
 
            (d) Recommendation of medical board. 
 
            (e) Disposition of medical board report (forwarded 
for departmental review/PEB action and date forwarded). 
 
            (f) Date of availability and reference (if 
applicable). 
 
            (g) If reevaluation was not completed as required, 
provide a detailed explanation for noncompliance with established 
procedures. 
 
            (h) Disposition of member upon completion of the 
LIMDU assignment. 
 
        (4) Personnel who have been made Available but are not in 
Receipt of Orders.  Report all personnel who have been found “fit 
for full duty” and have been made available, but who are not in 
receipt of orders. 
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            (a) Name, SSN, UIC, and PRD (per current EDVR). 
 
            (b) Date/method avail submitted. 
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EXHIBIT 1 
 

SAMPLE MESSAGE FOR STATUS CHANGE OF LIMDU PERSONNEL 
 

 
 
FM       (PERSUPPDET/PARENT COMMAND IF NOT SERVICED BY PERSUPPDET) 
TO        BUPERS MILLINGTON TN//JJJ// 
          COMNAVPERSCOM MILLINGTON TN//PERS821// 
          TRANSMONUNIT NEW ORLEANS LA//TMU// 
INFO      BUMED WASHINGTON DC//M3M31// 
         (COGNIZANT MEDICAL TREATMENT FACILITY) 
          EPMAC NEW ORLEANS LA//47/48// 
UNCLAS//N06320// 
MSGID/GENADMIN/(PERSUPPDET/PARENT COMMAND IF NOT SERVICED BY PSD) 
SUBJ/STATUS CHANGE OF LIMDU PERS (MON YR)/ 
RMKS/1.  A.  THE FOL PERS HAVE ERRONEOUS FIRST TERM LIMDU PRDS: 
(THIS SUBPARA WILL BE USED FOR PERS WITH INCORRECT PRDS ASSIGNED WHEN LIMDU ORDERS 
WERE CUT.  ALL REQUESTS FOR FIRST TERM PRD ADJSUTMENT WILL BE SENT TO TMU.) 
SSN           RATE    NAME            MEDBD DT/PERIOD   CORRECT PRD      UIC 
123-45-6789   HMCM    JOHNSON, S R    000809/8 MOS      0103             00001 
001-00-0002   HM1     SMITH, I B      000812/8 MOS      0103             00002 
002-00-0000   PNCM    SKATE, I M      000701/8 MOS      0102             00003 
B.  THE FOL PERS ARE ON SECOND OR SUBSEQUENT PERIOD OF LIMDU AND HAVE ERRONEOUS PRDS: 
(THIS SUBPARA WILL BE USED FOR PERS WITH INCORRECT PRDS DUE TO SYSTEM ERROR.) 
PERS    SSN            RATE   NAME          DTG PERS821 APP    CORRECT PRD   UIC 
404     000-00-0005    AB1    EDGAR, B E    012000ZMAR00       0104          00005 
404     005-23-9000    ABE2   NOBLE, I B    082340ZAPR00       0102          00006 
C.  THE FOL OFFICERS ARE ON SECOND OR SUBSEQUENT PERIOD OF LIMDU AND HAVE ERRONEOUS 
PRDS: (THIS SUBPARA WILL BE USED FOR OFFICERS WITH INCORRECT PRDS DUE TO SYSTEM 
ERROR.) 
PERS  SSN                GRADE    NAME        DTG PERS821 APP     CORRECT PRD   UIC 
421   125-78-0054/1700   LTJG     JOHNSON, B  072130ZMAY00        0101          00009 
2.  THE FOL PERS WERE FOUND FIT FOR DUTY, AVAIL SUBMITTED AND ARE NOT IN RECEIPT OF 
ORDERS: 
PERS    SSN            RATE       NAME            AVAIL DATE    PRD     UIC 
404     006-43-0001    AE2        FLYER, I M      000201        0003    00007 
405     009-54-0003    BMC        KNUCKLES, D     000312        0004    00008  
405     008-43-1300    BM3        HOOK, C D       000410        0005    00009 
3.  THE FOL PERS ARE PENDING DEPT REVIEW AND HAVE NOT RECEIVED RESULTS WITHIN 30 DAYS:  
(THIS PARA WILL TAKE THE PLACE OF THE 30-DAY TRACER ACTION MESSAGE REQUIRED BY 
EPMACINST 5000.3B SECTION 7, FIGURE 7A.  **ENSURE PERS IN THIS PARA HAVE MEDBDS SIGNED 
AND MAILED TO PERS 821.) 
PERS  SSN      GRADE/RATE  NAME      CA SIGNATURE DATE  DATE FWD NPC  UIC  
821   003-49-1314       EM1         SPARKY, B 000706             000708**      00010 
821   294-50-1516/1100  LT          SIMON, J  000712             000712        00011 
4.  FOL INFO PROVIDED ON PERS AWAITING LOCAL MEDBD/PEB WHO ARE NOT IN ACC 105/355: 
(THIS PARA WILL BE USED FOR PERS WHO ARE NOT CURRENTLY REFLECTING IN ACC 105 OR ACC 
355 BUT ARE AWAITING MEDBD/PEB RESULTS.) 
PERS      SSN              GRADE/RATE    NAME           PRD       ACC      UIC 
821/405   008-00-0057      JO2           READER, M      0008      100      00011 
RMKS:  MEDBD 000115.  FWD PEB 000730. 
821/421   005-48-067/1100  LCDR          CONCORDE, J  I 0102      381      00012 
RMKS:  PEB BD DTD 000715.  FWD PEB 000714.  MBR ACCEPTED FINDINGS 15%  00915.  MBR 
SENT HAO 000915.  AWAITING SEP AUTH. 
5.  LIMDU COORDINATOR PN2(SW/AW) JOHN JAMES DSN:  564-0111; COM (757) 867-5309.// 
BT 
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EXHIBIT 2 
 

SAMPLE MESSAGE FOR A NEGATIVE REPORT 
FOR STATUS CHANGE OF LIMDU PERSONNEL 

(Use the proper message format containing the following.) 
 
 
FM       (PERSUPPDET/PARENT COMMAND IF NOT SERVICED BY 
          PERSUPPDET) 
TO        BUPERS MILLINGTON TN//JJJ// 
          BUMED WASHINGTON DC//M3M31// 
          COMNAVPERSCOM MILLINGTON TN//PERS821// 
          TRANSMONUNIT NEW ORLEANS LA//TMU// 
INFO     (COGNIZANT MEDICAL TREATMENT FACILITY) 
          EPMAC NEW ORLEANS LA//47/48/// 
UNCLAS//N06320// 
MSGID/GENADMIN/(PERSUPPDET/PARENT COMMAND IF NOT SERVICED BY PSD) 
SUBJ/NEGATIVE REPORT FOR STATUS CHANGE OF LIMDU PERS (AUG 03)/ 
RMKS/1.  ORIG HAS (# OF LIMDU) ONBD.  NO CHANGES IN THEIR STATUS 
HAVE OCCURRED DURING THIS MONTH. (IF NO LIMDU PERSONNEL ARE 
ASSIGNED, THIS REPORT IS NOT REQUIRED.)  
2.  LIMDU COORDINATOR PN2(SW/AW) JOHN JAMES DSN:  564-0111; COM 
(757) 867-5309.// 
BT 
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MILPERSMAN 1306-1206 
 

NUCLEAR-TRAINED AND SUBMARINE PERSONNEL ON LIMITED 
DUTY (LIMDU) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3229 
(901) 874-3229 
      882-2622 

 
 
References NAVMED P-117, Manual of the Medical Department 

  (MANMED) 

 
1.  Policy.  Nuclear-trained surface, nuclear-trained submarine, 
and non-nuclear-trained submarine personnel require additional 
screening and administrative processing for assignment to or from 
a limited duty (LIMDU) status.  All of the above personnel, 
regardless of sea/shore Type Duty Code or Type Assignment Code, 
must be made available (class YH avail) for assignment to LIMDU 
with a projected rotation date (PRD) established for the length 
of the LIMDU period. 
  
2.  Procedures.  To eliminate delays in returning the above 
members to full duty they must be immediately identified and 
meticulously tracked to ensure the additional requirements are 
completed in a timely manner. 
 
    a.  Medical Evaluation.  All nuclear-trained surface, 
nuclear-trained submarine, and non-nuclear-trained submarine 
personnel detached for hospitalization or LIMDU shall be 
expeditiously evaluated by the command medical department 
representative, squadron medical officer, or group medical 
officer to determine their potential for continued service in the 
nuclear field or submarine force.  If nuclear field or submarine 
disqualification is appropriate, the member's parent command 
shall submit the disqualification and Navy Enlisted 
Classification (NEC) change request, if required, as follows: 
 
        (1) For nuclear-trained surface and nuclear-trained 
submarine personnel:  Submit via the appropriate chain of command 
to Chief of Naval Operations (CNO), Nuclear Propulsion Branch 
(N133D). 
 
        (2) For non-nuclear-trained submarine personnel:  Submit 
via the appropriate chain of command to Navy Personnel Command 
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(NAVPERSCOM), Nuclear Power/Submarine Assignment Branch (PERS-
403F). 
 
    b.  Documentation to CNO (N133D) for Nuclear-Trained 
Operators.  The servicing Personnel Support Detachment 
(PERSUPPDET) or personnel office submitting the availability for 
assignment to a LIMDU status on a nuclear-trained surface or 
nuclear-trained submarine member will forward a copy of the 
medical board report, with enclosures, to CNO (N133D) by separate 
correspondence. 
 
    c.  Required Notification for Examinations/Screening.  The 
servicing PERSUPPDET or personnel office for a member assigned to 
LIMDU will ensure the member and member's command are aware of 
all required physical examinations/screening in time to be 
completed prior to the expiration of the LIMDU period (NAVMED P-
117, chapter 18). 
 
    d.  Complete Requirements/Forward Documentation.  The 
member's command will ensure the member completes all medical 
requirements needed to determine fitness for duty in submarines 
and/or fitness for duty involving exposure to ionizing radiation, 
and that documentation is forwarded to the servicing PERSUPPDET 
or personnel office. 
 
    e.  Screening by Undersea Medical Officer.  Prior to being 
made available from LIMDU, non-nuclear-trained submarine 
personnel will be screened for return to submarine duty by an 
undersea medical officer.  A YJ availability report shall be 
submitted and shall include the following remarks, modified as 
appropriate: 
 
 
"Member has been found “fit for duty” in submarines by 
Dr.____________, (Title)." 
 
 
    f.  Screening by CNO (N133D) for Nuclear-Trained operators.  
Nuclear-trained surface and nuclear-trained submarine personnel 
shall not be made available from LIMDU until screened by CNO 
(N133D).  Once screening is completed, CNO (N133D) will direct 
the PERSUPPDET or personnel office to submit availability.  The 
following documentation must be submitted to CNO (N133D) prior to 
the expiration of the member's LIMDU period: 
 
        (1) NAVMED 6100/1 (Rev. 10-83), Medical Board Report 
Cover Sheet which assigned the member to LIMDU, with all 
supporting documentation. 
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        (2) SF 88 (Rev. 10-94), Report of Medical Examination 
with qualified or not qualified recommendations in block 77 for: 
 
            (a) Fitness for full duty. 
 
            (b) Fitness for duty involving occupational exposure 
to ionizing radiation. 
 
            (c) Fitness for Nuclear Field Duty. 
 
            (d) Fitness for submarine duty if a nuclear trained 
submariner.  Must be signed by a Underseas Medical Officer. 
 
        (3) A Chronological Record of Medical Care (SF 600) that 
clearly and legibly states all of the above qualifications when 
signed by a medical officer qualified to make the assessment is 
acceptable in lieu of an SF 88. 

 
        (4) If LIMDU was based on a psychological problem, 
documentation shall include: 
 
            (a) A thorough history of the problem (stress 
reaction, personality disorder, suicidal ideation etc.). 
 
            (b) Treatment. 
 
            (c) Resolution. 
 
    g.  Disqualification/Waivers 
 
        (1) Request for disqualification/waivers of 
disqualification shall be submitted as follows: 
 
            (a) For nuclear and non-nuclear-trained submarine 
personnel:  Submit via the appropriate chain of command and 
Bureau of Medicine and Surgery (BUMED) (MED-21) to NAVPERSCOM 
(PERS-403F). 
 
            (b) For nuclear-trained surface personnel:  Submit 
via the appropriate chain of command to CNO (N133D). 
 
        (2) Submarine medical disqualification requests for 
nuclear-trained submarine personnel shall include a 
recommendation regarding qualification to receive exposure to 
ionizing radiation.  (See NAVMED P-117, articles 15 and 18 for 
additional information.) 
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3.  Inquiries.  Inquiries related to screening status/ 
requirements for all nuclear-trained enlisted personnel should be 
directed to CNO (N133D). 
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MILPERSMAN 1306-1208 
 

LIMITED DUTY (LIMDU) REEVALUATIONS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3229 
  901-874-3229 
      882-2622 

 
 
References BUMEDINST 1300.2 

EPMACINST 5000.3D (Transient Personnel 
   Administration Manual) 
NAVMED P-117, Manual of the Medical Department 

 
1.  Policy 
 
    a.  Each component of the limited duty (LIMDU) reevaluation 
system (member, member's parent command, servicing Personnel 
Support Detachment (PERSUPPDET) or personnel office, and 
cognizant naval medical treatment facility (MTF)) shall assist in 
ensuring the medical reevaluation is promptly completed and 
required reports are expeditiously processed. 
 
    b.  The most efficient and successful geographical LIMDU 
programs occur when managers of the LIMDU population meet to 
discuss issues on a regular basis; therefore, LIMDU coordinators 
from the MTF, PERSUPPDET, and commands with LIMDU personnel 
assigned shall meet at a minimum of once a month to resolve 
problems and analyze the process. 
 
    c.  Suggestions for improvement in the LIMDU population 
management process should be submitted to Navy Personnel Command 
(NAVPERSCOM), Disability Retirement/Limited Duty Branch 
(PERS-821); Enlisted Placement Management Center (EPMAC) (EP-48); 
and EPMAC Detachment (DET), Transient Monitoring Unit (TMU) as 
soon as possible. 
 
2.  Command Responsibilities.  Commands with LIMDU personnel 
assigned shall do the following: 
 
    a.  Designate a single point of contact (POC) LIMDU 
coordinator to track and monitor personnel assigned to LIMDU.  
LIMDU coordinators cannot be in a LIMDU status. 
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    b.  Provide the LIMDU coordinator's name and telephone number 
to the servicing PERSUPPDET or personnel office and the Patient 
Administrative Office of the servicing MTF. 
 
    c.  Ensure LIMDU personnel remain available and report for 
scheduled follow-up care and reevaluation appointments. 
 
    d.  Ensure the PERSUPPDET or personnel office is informed of 
the results of all LIMDU follow-up and reevaluation appointments 
within 24 hours of their completion. 
 
    e.  Ensure personnel found fit for duty complete operational 
screening per BUMEDINST 1300.2. 

 
    f.  Ensure leave (other than emergency) is not granted within 
90 days of member’s expiration of medical board. 
 
    g.  Ensure the member reports to the servicing 
PERSUPPDET/personnel office when required for LIMDU update, 
status change, and/or submission of availability report, if 
indicated. 
 
    h.  Investigate instances where members fail to report for 
scheduled appointments, initiate disciplinary action where 
appropriate, and coordinate with the PERSUPPDET or personnel 
office and MTF in arranging an immediate make-up appointment. 
 
3.  PERSUPPDET/Personnel Office Responsibilities.  The servicing 
PERSUPPDET or personnel office shall do the following: 
 
    a.  Designate a single POC LIMDU coordinator to track and 
monitor personnel assigned to LIMDU.  LIMDU coordinators cannot 
be in a LIMDU status. 
 
    b.  Comply with all requirements regarding the management of 
LIMDU personnel outlined in this manual, EPMACINST 5000.3D, and 
all associated relevant instructions. 
 
    c.  Appropriate entries will be made on all personnel gained 
or changed to a LIMDU status (accounting category code 
(ACC) 105).  Input appropriate changes as they occur. 
 
    d.  Request reevaluation appointments from the cognizant MTF, 
info the member's parent command, via message no later than 90 
days prior to expiration of the LIMDU period (Exhibit 1 is a 
sample of the appointment request).  Members will remain on this 
message until reevaluation appointment is scheduled by the MTF. 
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    e.  When notified of reevaluation appointments by the MTF, 
issue letter orders (Exhibit 2) to the LIMDU member, via the 
member's parent command, directing the member to report to the 
medical board section of the MTF’s Patient Administrative Office 
at least 30 minutes prior to the appointment with all appropriate 
medical records. 
 
    f.  Submit a Monthly Status Update of LIMDU Personnel message 
(negative reports are required).  Refer to MILPERSMAN 1306-1204. 
 
    g.  Change the member's status (ACC)/submit an availability 
report and associated tracer actions, if appropriate, when the 
member is found fit for duty and has passed operation suitability 
screening. 
 
    h.  Ensure member's projected rotation date (PRD) is 
correctly adjusted if NAVPERSCOM (PERS-821) approves an 
additional period of LIMDU as a result of a reevaluation 
appointment (the Monthly Status Update of LIMDU Personnel message 
can be used). 
 
    i.  Verify PRDs for all personnel on LIMDU and take 
appropriate action as required by this article. 
 
    j.  Track the status of for duty (FORDU) (ACC 100) personnel 
awaiting final disposition by Physical Evaluation Board (PEB) or 
departmental review. 
 
    k.  Ensure service records contain a copy of NAVMED 6100/1 
(Rev. 10-83), Medical Board Report Cover Sheet and messages 
requesting additional LIMDU periods.  Case files will be 
maintained per EPMACINST 5000.3D. 
 
4. Cognizant Control Naval MTF Responsibilities.  The cognizant 
MTF shall do the following: 
 
    a.  Designate a single POC to coordinate and schedule LIMDU 
reevaluations. 
 
    b.  Establish procedures to provide LIMDU reevaluation 
appointments on a priority basis. 
 
    c.  LIMDU coordinators at MTFs will hold monthly meetings 
with area LIMDU coordinators to review and discuss potential 
problems and analyze existing processes. 
 
    d.  Maintain medical records for LIMDU personnel separately 
to assist in identification and processing.  Flag medical records 
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for aviation, submarine, and other special duty personnel 
assigned to LIMDU to further assist in identification and 
processing. 
 
    e.  Per NAVMED P-117, chapter 18, advise NAVPERSCOM 
(PERS-821), BUMED (M3M31), EPMAC DET TMU, the member's parent 
command, and the servicing PERSUPPDET or personnel office via a 
weekly message of the status of all LIMDU reevaluations conducted 
during the previous week.  This message shall be released each 
Friday.  Exhibit 3 is a sample of a Weekly LIMDU Reevaluation 
Disposition message.  It is the responsibility of the servicing 
MTF to ensure results of all reevaluations held the previous week 
are included on this message. 
 
    f.  Provide the member's command, info the servicing 
PERSUPPDET/personnel office, with the requested reevaluation 
appointments by message within 10 working days from the receipt 
of the request for reevaluations.  Provide complete justification 
should the reevaluation appointment not be scheduled at least 
60 days prior to the expiration of the LIMDU period (see 
Exhibit 4 for a sample of the message response).  In cases where  
appointments cannot be scheduled due to system limitations, a 
message response must be provided within 10 days of receipt of 
each reevaluation request from the PERSUPPDET or personnel 
office. 
 
    g.  Complete the reevaluation no later than 60 days prior to 
the expiration of the LIMDU to ensure one of the following 
actions is completed prior to the end of the member's LIMDU 
period: 
 
        (1) The member is found fit for duty. 
 
        (2) Medical Evaluation Board (MEB) report submitted to 
NAVPERSCOM (PERS-821) for departmental review requesting an 
additional period of LIMDU. 
 
        (3) MEB report is referred to PEB for a fitness 
determination. 
 
    h.  Establish local procedures to ensure the member reports 
to the Patient Administrative Office immediately before and after 
all follow-up and reevaluation appointments. 
 
5.  Member Responsibilities.  Members assigned to LIMDU shall do 
the following: 
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    a.  Be personally responsible for adhering to medical advice 
to ensure rehabilitation during the LIMDU period. 
 
    b.  Strictly comply with the procedures directed by the 
PERSUPPDET or personnel office and the MTF for reevaluation 
processing. 
 
    c.  Report for follow-up care as scheduled and the 
reevaluation appointment no later than 60 days prior to the 
expiration of the LIMDU period. 
 
    d.  Immediately advise the Navy hospital's Patient 
Administrative Office, PERSUPPDET LIMDU coordinator, and 
their parent command LIMDU coordinator of the results of any 
follow-up/reevaluation appointments and changes in their status. 
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EXHIBIT 1 
 

SAMPLE REEVALUATION APPOINTMENT REQUEST MESSAGE 
(Use the proper message format containing the following.) 

 
 
FROM PERSUPPDET/PERSONNEL OFFICE 
TO NAVHOSP __________________//     // 
INFO PARENT COMMANDS (LIST ALL CMD W/LIMDU PERS FOR WHICH 
APPOINTMENT REQUESTED) 
TRANSMONUNIT NEW ORLEANS LA 
UNCLAS//N06320// 
SUBJ/REQUEST FOR LIMDU PERS REEVAL APPOINTMENTS// 
MSGID/GENADMIN/(PERSUPPDET/PERSONNEL OFFICE/-/-// 
REF/A/DOC/MILPERSMAN// 
REF/B/RMG/(PERSUPPDET/PERSONNEL OFFICE/000000ZNOV91/-/NOTAL// 
NARR/REF A IS MILPERSMAN ARTICLE 1306-1208.  REF B IS MY ____ REQ 
FOR LIMDU REEVAL APPTS// 
RMKS/1.  FOL PERS HAVE LIMDU PRD _________.  PER REF A REQ SKED 
REEVAL APPT. 
NAME            RATE  SSN       CLINIC/DR     UIC/COMD 
SMITH, R. B.    SN    000000000 ORTHO/PETERS  00207/NAS JAX 
JONES, A.J.     MM3   000000001 PSHYCO/WOOD   00204/NAS CECIL 
MATT, D. NMN    SK2   000000002 ORTHO/PETERS  55467/NTC ORL 
WILLIAMS, J.D.  BM3   000000003 INTMED/JONES  00000/NSB KSBAY 
 
2.  FOL PERS HAVE LIMDU PRD PRIOR TO ________.  REQ SKED REEVAL 
APPT.  REF B IS MY PREVIOUS REQUEST FOR LIMDU REEVAL APPT. 
NAME           RATE   SSN       CLINIC/DR     UIC/COMD       PRD 
HORNBLOWER,H.  DP2    000000004 ORTHO/PETERS  00207/NAS JAX  8907 
FISHER, E.G.   PNC    000000005 INTMED/JONES  00207/NAS JAX  8911 
FELDERS, L.U.  AT2    000000006 ORTHO/PETERS  00207/NAS JAZ  8912 
// 
BT 
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EXHIBIT 2 
 

SAMPLE LIMDU REEVALUATION LETTER AND CHECK SHEET 
(Use the proper letter format containing the following.) 

 
From:  Officer in Charge, Personnel Support Activity  
       Detachment 
       (   Station   )  
To:    (   Member    ) 
Via:   Commanding Officer (    Member's parent command    ) 
 
Subj:  LIMITED DUTY REEVALUATION APPOINTMENT 
 
Ref:   (a) MILPERMAN Article 1306-1208 
       (b) NAVMED P-117, Manual of the Medical Department, 
           Chapter 18 
 
Encl:  (1) Limited Duty Reevaluation Check Sheet 
 
1.  References (a) and (b) state that a member on limited duty (LIMDU) 
must be reevaluated no later than 2 months prior to the expiration of 
the LIMDU period.  This also applies to personnel on second and 
subsequent periods of LIMDU.  A LIMDU reevaluation appointment has 
been scheduled as follows: 
 
    DATE:               TIME:         PLACE:  NAVHOSP PORTSVA - 
 
2.  You are not authorized to reschedule this reevaluation appointment 
for personal convenience (including annual leave). 
 
3.  You are to report in the uniform of the day with your medical 
record to the Patient Administrative Office, located ___________, 
NAVHOSP _______________ no later than (  30 minutes prior to 
appointment  ). 
 
4.  You are to ensure that enclosure (1) is endorsed by the doctor and 
the Patient Administrative Office as indicated and returned to your 
command LIMDU coordinator immediately after your reevaluation 
appointment.  The command LIMDU coordinator will ensure that 
enclosure (1) is received by the Personnel Support Detachment 
(PERSUPPDET) LIMDU coordinator within 24 hours after the appointment. 
 
5.  Failure to comply with the requirements herein constitutes a 
violation of the Uniform Code of Military Justice, Article 86 (failure 
to go to appointed place of duty) and Article 92 (failure to obey a 
lawful order). 
 
6.  If you have any questions regarding this matter, you or your 
command's LIMDU coordinator should contact (  PERSUPPDET LIMDU 
coordinator  ) at (  phone number  ). 
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EXHIBIT 2 (Continued) 
SAMPLE LIMDU REEVALUATION LETTER AND CHECK SHEET 

 
 
  (NAME/RATE)   
 
               (DEPARTED COMMAND) 
               ARRIVED NAVHOSP MEDICAL BOARDS SECTION 
 
THE PURPOSE OF THIS DOCUMENT IS TO ASSIST IN MONITORING THE 
LIMITED DUTY (LIMDU) STATUS OF PERSONNEL REQUIRING REEVALUATION. 
 
ENDORSEMENT TO BE COMPLETED BY DOCTOR (MUST SIGN APPROPRIATE 
BLOCK). 
 
REEVALUATION COMPLETED AND MEMBER FOUND FIT FOR FULL DUTY 
 
              MEMBER FOUND FIT FOR FULL DUTY AND MAY BE MADE 
              AVAILABLE IMMEDIATELY. 
              MEMBER WILL BE FIT FOR FULL DUTY UPON COMPLETION OF 
              CURRENT LIMDU AND MAY BE MADE AVAILABLE FOR 
              TRANSFER AT PRD. 
 
REEVALUATION COMPLETED AND MEMBER FOUND NOT FIT FOR FULL DUTY 
 
              MONTHS ADDITIONAL LIMDU RECOMMENDED (TOTAL 
              LIMDU DOES NOT EXCEED 12 MONTHS). 
              MONTHS ADDITIONAL LIMDU RECOMMENDED MEDICAL 
              BOARD TO BE DICTATED FOR DEPARTMENTAL REVIEW (TOTAL 
              LIMDU EXCEEDS 12 MONTHS). 
              MEDICAL BOARD TO BE DICTATED REFERRING MEMBER'S 
              CASE TO THE PHYSICAL EVALUATION BOARD. 
 
THE COMPLETED MEDICAL BOARD REPORT MUST BE FORWARDED WITHIN 
10 DAYS TO THE SERVICING PERSUPPDET/PERSONNEL OFFICE.  
 
IF REEVALUATION WAS NOT COMPLETED AS REQUIRED BY NAVMED P-117, 
CHAPTER 18, INCLUDE COMPLETE JUSTIFICATION FOR NON-COMPLIANCE TO 
BE REPORTING TO COMNAVMEDCOM, YOUR MEDICAL REGIONAL COMMAND, AND 
COMNAVPERSCOM: 
 
                                                     
                                 DOCTOR'S SIGNATURE 
 
              DEPARTED NAVHOSP MEDICAL BOARDS SECTION 
              REPORTED COMMAND 
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EXHIBIT 3 
SAMPLE WEEKLY LIMDU REEVALUATION DISPOSITION MESSAGE 

(Use the proper message format containing the following.) 
 
 
FM NAVHOSP _____________ 
TO COMNAVPERSCOM MILLINGTON TN//PERS-821// 
PARENT COMMAND(S) OF MEMBER(S) 
SERVICING PERSUPPDET(S)/PERSONNEL OFFICE(S) 
INFO BUMED WASHINGTON DC//331// 
TRANSMONUNIT NEW ORLEANS LA 
BT 
UNCLAS //N06320// 
MSGID/GENADMIN/NAVHOSP___________/-/-// 
SUBJ:  WEEKLY LIMDU REEVALUATION DISPOSITION 
REF/A/DOC/MANMED, CHAP 18// 
REF/B/GENADMIN/COMNAVPERSCOM MILLINGTON TN/211500ZOCT88// 
REF/C/GENADMIN/COMNAVPERSCOM MILLINGTON TN/280001ZNOV88// 
RMKS/1.  PER REFS A THROUGH C, FOL IS IMMED UPDATE OF LIMDU PERS FOR THE 
PERIOD _____________ TO _____________. 
 
A.  FOL PERS EVALUATED AND FOUND FIT FOR FULL DUTY OR FIT FOR FULL DUTY AT 
EXPIRATION OF CURRENT LIMDU PERIOD.  SERVICING PERSUPPDET/PERSONNEL OFFICE 
SHOULD SUBMIT AVAIL AND/OR CHANGE ACC TO 100 AS APPROPRIATE. 
NAME          RATE   SSN         CLINIC/DR     UIC/CMD           AVAIL DATE 
SMITH, R.B.   SN     000000000   ORTHO/PETERS  00207/NAS JAX     92MAR23 
JONES, A.J.   MM3    000000001   PSHYCO/WOOD   00204/NAS CECIL   92MAY18 
 
B.  FOL PERS EVALUATED AND RECMD FOR ADDL PD OF LIMDU, NOT TO EXCEED 12 TOTAL 
MONTHS OF TLD.  FOR PERS-821, REQ ADJ LIMDU EXPIRATION DATE. 
NAME           RATE   SSN         CLINIC/DR     UIC/CMD           NEW EXP DATE 
MATT, D. NMN   SK2    000000002   ORTHO/PETERS  55467/NTC ORL     92JUL18 
WILLIAMS, J.F. BM3    000000003   INTMED/JONES  00000/NSB KSBAY   92SEP15 
 
C.  FOL PERS EVALUATED AND RECMD FOR ADDL PD OF LIMDU, TO EXCEED 12 TOTAL 
MONTHS OF TLD.  FOR PERS-821 MEDBD TO BE SUBMITTED FOR DEPARTMENTAL REVIEW. 
NAME           RATE   SSN         CLINIC/DR     UIC/CMD           MEDBD DATE 
MEADE, D. L.   PN1    000000004   ORTHO/PETERS  00207/NDW         92MAY14 
 
D.  FOL PERS EVALUATED AND UNFIT FOR ADDL LIMDU, CASE REFERRED TO PEB. 
NAME           RATE   SSN         CLINIC/DR     UIC/CMD           MEDBD DATE 
HORNBLOWER, H. DP2    000000005   ORTHO/PETERS  00207/NAS JAX     92MAR23 
 
E.  FOL PERS FAILED TO REPORT FOR SCHEDULED LIMDU REEVALUATION: 
NAME           RATE   SSN         CLINIC/DR     UIC/CMD           NEW APPT 
FELDERS, L.U.  AT2    000000006   ORTHO/PETERS  00207/NAS JAX     1300/92APR06 
 
2.  POC HMC(SS) B.T. PERSON, PATIENT ADMIN (A) 942-7777.// 
BT 
 
 
 
 
 
 

July 2004 CD



  1306-1208 
  CH-3, 01 May 2003 
  Page 10 of 10 
 

EXHIBIT 4 
SAMPLE REEVALUATION APPOINTMENT NOTIFICATION MESSAGE 

(Use the proper message format containing the following.) 
 
 
FROM NSBHODP _______________//--// 
TO PARENT COMMANDS (LIST ALL CMD W/LIMDU PERS FOR WHICH APPOINTMENT REQUESTED) 
INFO PERSUPPDET/PERSONNEL OFFICER REQUESTING REEVAL APPOINTMENT 
BT 
UNCLAS //N06320// 
SUBJ/REEVAL APPT LIMDU PERS// 
MSGIG/GENADMIN/NAVHOSP _____________/-/-// 
REF/A/RMG/(PERSUPPDET/PERSONNEL OFFICE)000000Z MONTH YR// 
AMPN/REF A IS PSD/PERSONNEL OFFICER REQ FOR LIMDU REEVAL APPT// 
RMKS/1.  ADVISE PERS LISTED BELOW DATE/TIME LIMDU REEVAL APPT IS SCHED. 
NAME           RATE SSN        CLINIC/DR     UIC/CMD          TIME/DATE 
SMITH, R.B.    SN   000000000  ORTHO/PETERS  00207/NAS JAX    1400 92MAR23 
JONES, A.J.    MM3  000000001  PSHYCO/WOOD   00204/NAS CECIL  1300/92MAR22 
MATT, D. NMN   SK2  000000002  ORTHO/PETERS  55467/NTC ORL    1430/92MAR23 
WILLIAMS, J.D. BM3  000000003  INTMED/JONES  00000/NSB KSBAY  1230/92MAR15 
HORNBLOWER, H. DP2  000000004  ORTHO/PETERS  00207/NAS JAX    1500/92MAR23 
FISHER, E.G.   PNC  000000005  INTMED/JONES  00207/NAS JAX    1330/92MAR15 
FELDERS, L.U.  AT2  000000006  ORTHO/PETERS  00207/NAS JAX    1330/92MAR23 
 
2.  PERS ARE REQUIRED TO REPORT IN THE UNIFORM OF THE DAY, IN POSSESSION OF 
APPROPRIATE RECORDS TO INCLUDE LAB WORK, X-RAYS, ETC., TO PATIENT 
ADMINISTRATIVE OFFICE, LOCATED________________, NAVHOSP _________________, 
BRIEF.  UPON COMPLETION OF REEVAL, MBR WILL BE DIRECTED TO RETURN TO THE 
PATIENT ADMINISTRATIVE OFFICE FOR STATUS UPDATE. 
 
3.  REMIND PERS THAT FAILURE TO COMPLY WITH REEVAL PROCEDURES IS A VIOL UCMJ 
ARTS 86 AND 92.  QUESTIONS SHOULD BE DIRECTED TO EACH MBR'S LIMDU COORDINATOR. 
 
4.  POC HMC(SS) B.T. PERSON, PATIENT ADMIN (A) 942-7777.// 
BT 
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MILPERSMAN 1306-1210 
DISPOSITION AND ACCOUNTING OF PERSONNEL UPON 
COMPLETION OF LIMITED DUTY (LIMDU) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 
 

Phone:    DSN 
          COM 
          FAX 

      882-3229 
(901) 874-3229 
      882-2622 

 
1.  Purpose.  This article provides procedures for disposition 
and accounting of personnel upon completion of limited duty 
(LIMDU). 
 
2.  Accounting Procedures.  Once found fit for duty by the 
attending physician, the Personnel Support Detachment 
(PERSUPPDET) or personnel office shall take action as follows: 
 
    a.  For members whose accounting category code (ACC) was 
changed from 100 to 105: 
 
        (1) If projected rotation date (PRD) is more than 90 days 
beyond their temporary limited duty (TLD) period, change ACC to 
100. 
 
        (2) If PRD is less than 90 days beyond their TLD period, 
change ACC to 100 and submit a message to the assignment control 
authority (ACA) indicating the member's availability for 
reassignment at PRD. 
 
        (3) If the PRD was adjusted to complete the period of 
TLD, submit a class YJ availability report, provided member 
passed operational suitability screening. 
 
    b.  For members ordered to a new duty station for LIMDU 
(i.e., permanent change of station (PCS) orders issued by the 
ACA), and 
 
        (1) member is not pending a “Perform to Serve” request, 
submit a class YJ availability report, provided member passed 
operational suitability screening (if required). 
 
        (2) member submits or is pending a “Perform to Serve” 
request, retain in ACC 105 and track to ensure timely response to 
“Perform to Serve” request.  Upon receipt, take appropriate 
action. 
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    c.  Members authorized to proceed home awaiting orders per 
MILPERSMAN 1910-900, to await Physical Evaluation Board (PEB) 
proceedings, will be accounted for in ACC 381. 
 
    d.  For enlisted members found fit for duty and who are in 
receipt of approved retirement/Fleet Reserve dates, or are beyond 
high year tenure (HYT), no availability is required.  Change ACC 
to 100 and contact Navy Personnel Command (NAVPERSCOM), 
Disability Retirement/Limited Duty Branch (PERS-821) regarding 
execution of previously approved retirement or Fleet Reserve 
authorization. 
 
3.  Assignment of Members found Fit for Duty.  The type duty to 
which members will be assigned by the ACA after being found fit 
for duty by a medical board will be determined as follows: 
 
    a.  Type Duty Code "1" or "6."  Members being assigned to or 
are currently on Type Duty Code "1" or "6" who are released from 
LIMDU status will have the period of LIMDU applied to their 
normal shore tour (NST). 
 
        (1) Whatever time remains on a normal shore tour (NST) 
after the LIMDU period has been applied will be completed at the 
current duty station.  If no time is remaining on NST, the member 
will be assigned to sea duty. 
 
        (2) The decision logic table (Exhibit 1) with 
availability month as basis for computation pertains. 
 
    b.  Type Duty Code "2," "3," or "4."   
 
        (1) Members who were on Type Duty Code "2," "3," or "4" 
and were assigned ashore for the period of TLD will normally be 
assigned per the Exhibit 2 table, using availability month as 
basis for computation. 
 
        (2) The time member starts LIMDU until the member is 
found fit for duty is considered idle time and will not be used 
in computation of cumulative sea time. 
 
4.  Early Separation.  Approval of early separation will be 
contingent upon overall Navy manning, manning of specific ratings 
and Navy Enlisted Classifications (NECs), the availability of 
billets, and existing PCS funding constraints. 
 
    a.  Expiration of Active Obligated Service (EAOS) within 90 
Days.  Members whose EAOS is within 90 days, and do not desire to 
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reenlist, may be separated within 7 days of being found fit for 
full duty per MILPERSMAN 1910-102. 
 
    b.  EAOS more than 90 Days, but within 1 Year.  Members whose 
EAOS is more than 90 days, but within 1 year, may submit a 
request for early separation to NAVPERSCOM. 
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EXHIBIT 1 
 

DECISION LOGIC TABLE FOR ASSIGNMENT OF MEMBERS 
 FOUND FIT FOR FULL DUTY AFTER ASSIGNMENT TO LIMDU 

 FROM TYPE DUTY CODE "1" AND "6" 
 
 
Rule If months remaining 

on NST ... 
member will ... and PRD set ... 

A is greater than 
zero 

remain at current 
duty station, 

to complete 
NST. 

B is less than zero 
(no time remaining) 

be assigned to sea 
duty, 

to prescribed 
sea tour (PST). 
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EXHIBIT 2 
 

DECISION LOGIC TABLE FOR ASSIGNMENT OF MEMBERS 
 FOUND FIT FOR FULL DUTY AFTER ASSIGNMENT TO LIMDU 

 FROM TYPE DUTY CODE "2," "3," OR "4" 
 
 

Rule 
If member 
has ... 

member will 
be assigned 

to ... 
with PRD 

established ... 
provided 

... 
A 0-6 months 

remaining on 
PST, 

shore duty to NST.  See notes 
1 and 2. 

B greater than  
6 months 
remaining on 
PST, 

sea duty to complete PST. 
See notes  
1 and 2. 

 

 
 
Note 1:  Career members will be assigned without regard to 
obligated service (OBLISERV). 
 
Note 2:  Non-career members must have, or agree to acquire, 
a minimum 24 months OBLISERV to be eligible for assignment 
ashore.  Non-career members who do not desire to acquire 
necessary OBLISERV will remain at current duty station and/or may 
request early separation. 
 
    Example (1):  Members who have 12 months remaining on PST 
will be assigned to a 24-month tour. 
 
    Example (2):  Members who have 9 months remaining on PST will 
be required to complete a 21-month tour. 
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MILPERSMAN 1306-1400 
 

ORDERS TO ACTIVE DUTY FOR NAVAL RESERVISTS 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-812) 

Phone:       DSN 
          COM 
          FAX 

882-4540 
(901) 874-4540 

882-2771 
 
 
References OPNAVINST 6110.1G 

OPNAVINST 1160.5C 
OPNAVINST 1160.7B 
5 U.S.C. 301 
BUPERSINST 7040.7 
NAVMED P-117, Manual of the Medical Department 
BUPERSINST 1001.39D 

 
1.  Policy.  This article sets forth eligibility requirements and 
procedures for ordering to active duty fleet reservists and all 
other enlisted naval reservists who do not have an active duty 
obligation, but desire voluntary recall to active duty. 
 
    a.  This article does not apply to mobilization of naval 
reservists, recall to Active Duty for Special Work (ADSW), or 
recall to active duty in the Training and Administration of 
Reserve (TAR) Program. 
 
    b.  This article also sets forth procedures necessary to 
request continuation on active duty (USNR) or Reenlistment USN 
for personnel currently on voluntary recall orders and Naval 
Reserve Officer Training Corps (NROTC) candidates dropped from 
the rolls who desire to remain on active duty. 
 
    c.  Request for general assignment/recall to active duty by 
naval reservists, fleet reservists, canvasser recruiters, TAR, 
and Active Duty for Special Work (ADSW) personnel will be 
submitted to Navy Personnel Command (NAVPERSCOM), Reserve 
Enlisted Advancement Conversion Branch (PERS-812) for approval.  
Members who have not completed apprenticeship training (Split 
Trainers) are not eligible for general assignment/recall. 
 
2.  Eligibility Requirements 
 
    a.  Naval reservists will meet the following eligibility 
requirements to be considered for assignment to active duty: 
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        (1) Age Limit.  To be eligible for recall to active duty, 
naval reservists must be able to complete sufficient service 
creditable for transfer to the Fleet Reserve prior to their 55th 
birthday as defined in MILPERSMAN 1160-010. 
 
        (2) Physical Examination.  A copy of completed physical 
examination forms (SF 88 (Rev. 10-94), Medical Record-Report of 
Medical Examination, SF 93 (Rev. 6-96), Report of Medical 
History, or DD 2808 (1-03), Report of Medical Examination) will 
be forwarded with the application for recall. 
 
            (a) The physical examination must be administered 
within 12 months of the application for recall and must include 
Human Immunodeficiency Virus-1 (HIV-1) screening within 
12 months.   
 
            (b) Any change in status since last examination 
should be annotated and evaluated by a physician. 
 
        (3) Physical Readiness qualifications.  Applicants must 
meet the physical readiness standards outlined in OPNAVINST 
6110.1G.  No waivers to established standards will be granted.   
 
        (4) Proficiency.  Personnel in paygrades E-4 and above 
must have maintained proficiency in their rating through 
satisfactory participation as a member of a drilling reserve 
unit. 
 
            (a) Personnel whose last period of active duty was an 
ADSW or canvasser recruiter are not considered to have maintained 
proficiency in their rating and all such requests for recall and 
general assignment must be referred to NAVPERSCOM (PERS-812) for 
determination. 
 
            (b) In evaluating a member's proficiency, factors 
such as similar civilian employment, extended active duty, active 
duty for training (ACDUTRA), or participation in inactive duty 
training may be considered.  
 
        (5) Temporarily Advanced Paygrade Personnel.  Members 
enlisted under the provisions of the Advanced Paygrade (APG) 
Program of the Reenlistment Paygrade Incentive Program who were 
advanced to a temporary paygrade must have completed all 
requirements and be permanently advanced prior to applying for 
recall. 
 
        (6) Drill Service.  Personnel affiliating with the Naval 
Reserve under broken service conditions may not apply for recall 
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to active duty until they have been satisfactory performers in 
the Selected Reserve as indicated in the table below. 
 
 
 

Period of Broken Service Required USNR Service 
Less than 4 years 1 year drill status 
4 years or more 2 years drill status 

 
        (7) Obligated Service (OBLISERV).  All naval reservists 
who volunteer for recall to active duty agree to serve a minimum 
of 24 months active duty. 
 
        (8) Dependency.  In order to be considered for general 
assignment with the Regular Navy, the following applies:  
 
            (a) Married Personnel.  May not have more than two 
dependents (nor be contributing to the support of more than two 
persons) if they are in paygrades E-3 or below.  There is no 
dependency restriction for volunteers for recall to active duty 
in paygrades E-4 and above; however, it is desired that all 
prospective recalls with dependents be carefully screened for 
financial responsibility relative to fulfilling current or 
expected financial obligations with service pay as a basis for 
acceptance/rejection.  Women who are pregnant at the time of 
application will not be accepted for recall to active duty during 
pregnancy. 
 
            (b) Non-married Personnel.  Non-married male or 
female applicants for recall to active duty with a dependent 
child/children under 18 years of age will not be recalled.   
 
    b.  The following are ineligible for voluntary recall to 
active duty: 
 
        (1) Retired members, to include reservists in 
retired-without-pay status. 
 
        (2) Reservists who are "Not recommended for reenlistment" 
from previous enlistment.  
 
        (3) Non-drilling reservists. 
 
        (4) Prior officers who hold enlisted status. 
 
        (5) Members who exceed active duty or reserve high year 
tenure per OPNAVINST 1160.5C and OPNAVINST 1160.7B. 
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3.  Procedures for Requesting Recall to Active Duty 
 
    a.  Canvasser Recruiters volunteering for general assignment 
with the Regular Navy will submit requests for recall to 
NAVPERSCOM (PERS-812) via their commanding officer (CO), 
Commander, Navy Recruiting Command (COMNAVCRUITCOM), and Naval 
Reserve Readiness Command (NAVRESREDCOM), Naval Reserve Center 
(NAVRESCEN), or Naval Reserve Readiness Center (NAVRESREDCEN) as 
appropriate. 
 
    b.  ADSW personnel volunteering for general assignment with 
the Regular Navy will submit requests for recall to NAVPERSCOM 
(PERS-812) via their CO and Naval Reserve Readiness Command 
(NAVRESREDCOM), Naval Reserve Center (NAVRESCEN), or Naval 
Reserve Readiness Center (NAVRESREDCEN) as appropriate. 
 
    c.  Drilling reservists volunteering for recall to active 
duty will submit requests for recall to NAVPERSCOM (PERS-812) via 
Naval Reserve Readiness Command (NAVRESREDCOM),Naval Reserve 
Center (NAVRESCEN), or Naval Reserve Readiness Center 
(NAVRESREDCEN) as appropriate. 
 
        (1) Any information which is not applicable or available 
should be annotated as such. 
 
        (2) The following information should be forwarded: 
 
            (a) All eligibility criteria per paragraph 2. 
 
            (b) NAVPERS 1306/7 (Rev. 1-03), Enlisted Personnel 
Action Request (with endorsement(s). 
 
            (c) Any nonjudicial punishments (NJPs), 
courts-martial, or civil infractions in last 48 months. 
 
            (d) Copy of completed physical examination forms, 
completed within 12 months of date of request (include body fat 
percentage). 
 
            (e) Physical Fitness Assessment results (last 
3 cycles). 
 
            (f) Last four evaluations. 
 
            (g) Armed Forces Quotient Test (AFQT) score. 
 
            (h) Verification of Navy Enlisted Classification 
(NEC) codes authorization. 
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            (i) Date of advancement in current paygrade. 
 
            (j) Copy of current enlistment contract (if member 
reenlisted within 6 months of date of request). 
 
            (k) Copy of DD 214 (Rev. 2-00), Certificate of 
Release or Discharge from Active Duty. 
 
            (l) Address of current service record holder. 
 
            (m) NAVPERS 1070/613 (Rev. 10-81), Administrative 
Remarks, Reserve Recall Statement of Agreement per Exhibit 1. 
 
    d.  Requests for recall to active duty will be submitted with 
an attached copy of the Privacy Act Statement as follows: 
 
 

APPLICATION FOR RECALL TO ACTIVE DUTY 
 
The Authority to request this information is contained in 
5 U.S.C. 301.  The principal purpose of the information is to 
enable you to make known your desire to be recalled to active 
duty.  The information will be used to determine your eligibility 
for and effecting your recall to active duty.  Completion of the 
form is mandatory; failure to provide required information may 
result in delay in response to or disapproval of your 
application. 
 
 
    e.  TAR personnel, see MILPERSMAN 1306-1502. 
 
4.  Active Duty Orders 
 
    a.  Fleet Reservists.  The Personnel Support Detachment 
(PERSUPP DET) that processes a Fleet Reserve recall must prepare 
a Fleet Reserve Recall Statement of Agreement on NAVPERS 1070/613 
per Exhibit 2 for the recallee's signature. 
 
        (1) Active duty orders (Exhibit 3) are to be prepared by 
the PERSUPP DET to direct the recallee to report to the Transient 
Personnel Unit (TPU), Military Entrance Processing Station 
(MEPS), Recruiting Station, or Reserve Center (as directed by 
NAVPERSCOM (PERS-812)) for outfitting, classification, 
indoctrination, and further assignment. 
 
        (2) The authority for recall (as authorized by NAVPERSCOM 
(PERS-812)) will be mailed to the member with a copy forwarded to 
PERSUPP DET nearest the recallee's home address. 
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        (3) The Fleet Reserve Recall Statement of Agreement and 
recall orders may be prepared and mailed to the cognizant gaining 
command by the TPU, MEPS, Recruiting Station, or Reserve Center. 
 
    b.  Drilling Reservists.  The command holding the member's 
service record will issue active duty orders, per Exhibit 3, for 
personnel to report to the TPU directed by NAVPERSCOM (PERS-812) 
for outfitting, classification, indoctrination, and further 
assignment and (if appropriate) execute a Reserve Recall 
Statement of Agreement on NAVPERS 1070/613 per Exhibit 1.  The 
authority for recall (as authorized by NAVPERSCOM (PERS-812)) 
will be mailed to the activity that maintains the member's 
service record, as indicated on member's application, with a copy 
of those orders to the cognizant NAVRESREDCOM. 
 
        (1) Accounting data for active duty orders issued by the 
service record holder is to be per procedures contained in 
BUPERSINST 7040.7. 
 
        (2) An accession availability report will be submitted by 
the receiving activity, after execution of orders and completion 
of NAVPERS 1070/622 (Rev. 1-00), Agreement to Recall or Extend 
Active Duty.  The receiving activity will forward the 
availability report to Enlisted Placement Management Center 
(EPMAC) (EP-48) with a copy to NAVPERSCOM (PERS-812). 
 
        (3) Active duty orders issued to reservists are to be 
forwarded to the CO of their unit for delivery.  A copy of 
prepared recall orders may be mailed to the recallee's home 
address. 
 
        (4) The CO of the unit will make sure the recallee 
acknowledges receipt of active duty orders by preparing NAVPERS 
1070/613 per Exhibit 4. 
 
        (5) Acknowledgement of active duty orders is to be 
accomplished by letter per Exhibit 5. 
 
        (6) Reservists will not normally be directed to report 
for active duty during the period 18 December through 10 January. 
 
        (7) All members must have a social security number (SSN) 
card and NAVPERS 1070/600 (Rev. 5-00), U.S. Navy Enlisted Service 
Record (Jacket) in their possession prior to reporting for active 
duty. 
 
        (8) If at any time after active duty orders have been 
issued it is determined that a reservist will not meet the 
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requirements set forth by the program applied for, the reservist 
will be released from active duty and returned to reserve status. 
 
5.  Medical Examination/Qualification/Procedures 
 
    a.  If approved for recall, applicants must meet the same 
physical requirements as personnel reporting to initial active 
duty. 
 
        (1) SF 88 (Rev. 10-94), Report of Medical Examination and 
SF93 (Rev. 6-96), Report of Medical History must state member is 
qualified for active duty under enlistment standards defined in 
NAVMED P-117 and must include HIV-1 screening results. 
 
        (2) A copy of the SF 88, SF 93, and HIV-1 screening 
results will be forwarded with the application for recall. 
 
        (3) SF 88, SF 93, and any consultations must be current 
within 12 months. 
 
        (4) HIV-1 screening results must be current within 12 
months. 
 
        (5) Any change in status since last examination should be 
annotated and evaluated by a physician. 
 
    b.  Return to Home.  The original and one copy of the 
completed SF 88 and the original SF 93 will be forwarded to 
Bureau of Medicine and Surgery (BUMED).  If the reservist is 
assigned temporary active duty at a non-naval medical facility, 
it is incumbent upon the service record holder to inform the 
non-naval medical facility of the above requirements. 
 
        (1) Any records (service, health, and dental) in the 
possession of reservists will be returned to the appropriate 
activity upon return of reservists to their home. 
 
        (2) If the records have been forwarded to a Naval 
Station/Naval Support Activity, appropriate action should be 
taken by the service record holder to have the records returned. 
 
6.  Reporting for Active Duty.  The command processing a 
reservist for initial active duty will 
 
    a.  issue DD 2(RES) (Rev. 3-94), Armed Forces Identification 
Card. 
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    b.  issue DD 1173-1S(PRIV) (Rev. 10-93), Uniformed Services 
Identification and Privilege Card for the recallee's dependent(s) 
(if applicable). 
 
    c.  complete NAVPERS 1070/622. 
 
    d.  complete NAVPERS 1070/602 (Rev. 7-72), Dependency 
Application/Record of Emergency Data. 
 
    e.  submit an availability report to NAVPERSCOM, Manning 
Control Authority Branch (PERS-453). 
 
    f.  ensure member's naval reserve contract contains 
sufficient OBLISERV for the authorized recall to active duty. 
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EXHIBIT 1 
RESERVE RECALL STATEMENT OF AGREEMENT 

 
(Executed on NAVPERS 1070/613 (Rev. 10-81), Administrative 

Remarks.) 
 

 
DATE:  I,       (full name)             , do hereby voluntarily 
agree to remain on active duty for        months. 
 
I understand that, except in time of war or national emergency 
hereafter declared by appropriate authority, or when otherwise 
authorized by law, I will be released from active duty upon 
expiration of this obligation and that I have no entitlement 
either stated or otherwise implied to an active duty 
retirement.  Should I desire retention for the purpose of 
continuing my active duty, I will submit a request to NAVPERSCOM 
(PERS-812) 6 months prior to my expiration of active obligated 
service (EAOS) and understand that I must receive authority from 
NAVPERSCOM (PERS-812) for such retention prior to executing a new 
active duty agreement. 
 
As a matter of information, I understand that in order to qualify 
for naval reserve retirement, as outlined in BUPERSINST 1001.39D, 
I must be able to complete 20 years of qualifying service prior 
to age 60.  I also understand that the last 8 qualifying years 
must be obtained as a member of a reserve component. 
 
I have read, understand, and agree to the above conditions. 
 
                              _________________ 
                              Member’s Signature 
 
 
WITNESSED:  ____________________________________ 
            Name, Rank/Rate, Branch/Class, Title 
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EXHIBIT 2 
FLEET RESERVE RECALL STATEMENT OF AGREEMENT 

 
(Executed on NAVPERS 1070/613 (Rev. 10-81), Administrative 

Remarks.) 
 

 
Date:  I,       (full name)     , hereby voluntarily agree to 
remain on active duty for         months. 
 
I understand that, except in time of war or national emergency 
hereafter declared by appropriate authority, I will be released 
from active duty upon expiration of this obligation, or when my 
services are no longer required.  Should I desire retention for 
the purpose of continuing my active duty, I will submit a request 
to NAVPERSCOM 6 months prior to my projected rotation date (PRD) 
and understand that I must receive authority from NAVPERSCOM for 
such retention prior to executing a new active duty agreement. 
 
I understand that my active duty is subject to curtailment 
resulting from reduction in authorized allowances, release or 
discharge for cause, or other good and sufficient reasons as may 
be directed by NAVPERSCOM. 
 
I understand that in order for my retainer pay to be recomputed 
at a higher base pay rate than that used at the time of my recall 
I must serve day-for-day a minimum of 24 months continuous active 
duty subsequent to the last pay raise. 
 
I further understand that my branch/class will be USNFR (Active) 
and that I will remain USNFR until I complete 30 years of service 
(Active and Fleet Reserve (Inactive)) at which time I will be 
automatically transferred to the retired rolls of the Navy, 
without application. 
 
If I voluntarily accept an administrative reduction in paygrade 
to become eligible for recall to active duty, I understand that a 
subsequent release from active duty will be at the current 
paygrade held.  I have read, understand, and agree to the above 
conditions. 
 
                              _________________ 
                              Member’s Signature 
 
 
WITNESSED:  ____________________________________ 
            Name, Rank/Rate, Branch/Class, Title 
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EXHIBIT 3 
SAMPLE ACTIVE DUTY ORDERS FORMAT 

 
ACTIVE DUTY ORDERS                     Identification symbol: 
                                       Order Number: 
                                       Date Prepared: 
 
FROM: 
 
TO:                                    Command Delivering Orders:  
                                       EOS: 
                                       PEBD: 
Reference (a)  MILPERSMAN 1306-2100    Unit Assigned: 
          (b) 
          (c)                          TYCOM: 
 
1.  Per the authority contained in above reference(s), you are 
hereby ordered to active military service for a period of _____ 
months and will comply with the detailed instructions contained 
herein.  You are required to have in your possession all 
government clothing previously issued during this enlistment.  If 
you have registered with the Selective Service, have your 
registration and classification cards in your possession.  Upon 
reporting, have in your possession a social security card.  If 
you are married/have dependents(s), have in your possession 
photostatic copies of your marriage certificate/birth 
certificates of dependent(s) in order to expedite your basic 
allowance for quarters. 
 
2.  On               you will report to                for 
certification of physical qualification, if required, or 
completion of SF 600 (Rev. 6-97), Medical Record – Chronological 
Record of Medical Care.  The Medical Facility shall complete 
endorsement on reverse of this order. 
 
3.  If found not physically qualified for active duty you will 
return immediately to the address indicated above.  Upon arrival 
consider yourself released from temporary active duty and the 
remainder of these orders cancelled.  Forward/deliver all records 
in your possession to the activity delivering these orders.  You 
will be assigned to the Active Status Pool, to await final 
determination of your physical fitness by Chief, Bureau of 
Medicine and Surgery, and Deputy Chief of Naval Personnel. 
 
4.  If certified physically qualified for active naval service, 
you will commence travel and report to Recruit Training Command 
(RTC) as directed by NAVPERSCOM (PERS-812) on or before 2400, 
_________ for outfitting, classification, and future assignment. 
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5.  Your service, health, and dental records are (in your 
possession) (will be forwarded to the activity indicated in 
paragraph 4 above). 
 
6.  ACCOUNTING DATA: 
 
7.  Non-compliance of orders is a serious offense under the 
Uniform Code of Military Justice.  You are subject to the Code as 
of the (date indicated in paragraph 2) (date you commenced travel 
to report to RTC as directed by NAVPERSCOM (PERS-812)).  If 
circumstances exist which would prevent you from complying with 
these orders, immediately notify the command delivering these 
orders, explaining the circumstances and request further 
instructions. 
 
                              NAME OF ISSUING OFFICER  
                              RATE/RANK, BRANCH & CLASS  
                              TITLE 
 
 
Copy to: 
PSCVAD USN FAM ALLOW/ACT (w/NAVPERS 7041/1 (Rev. 12-92), 
   Financial Management – PCS Travel – Forms Authorization) 
Activity indicated in paragraph 4 
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EXHIBIT 4 
STATEMENT OF RECEIPT OF ACTIVE DUTY ORDERS BY NAVAL RESERVISTS 

 
(Executed on NAVPERS 1070/613 (Rev. 10-81), Administrative 

Remarks.) 
 

 
Date:  Command issuing orders (reference number) dated, 
__________ requiring (reservist's name) to report for ______ 
months active duty were delivered to (reservist's name) by my 
hand this date. 
 
 
 
 
                              _____________________ 
                              W. T. HATCH, LT, USNR 
                              By direction 
 
Date:  I have received, read, and understand the orders referred 
to in the entry immediately above.  I understand that I may not 
now enlist in a regular component of another service. 
 
 
 
 
                               __________________ 
                               Member's Signature 
 
 
 
 
Witnessed:  ______________________________________ 
            J. ELLIS, LCDR, USN, Personnel Officer 
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EXHIBIT 5 
LETTER ACKNOWLEDGING RECEIPT OF ACTIVE DUTY ORDERS BY 

FLEET RESERVISTS 
 

(Letter may be reproduced.) 
 
 
From:  BMC I. M. SEAWORTHY, USNFR-F6, 123-45-6789 
To:    (Order Issuing Activity) 
 
Subj:  ORDERS TO ACTIVE DUTY; RECEIPT OF  
 
Ref:   (a)  (Order Reference Number)  
 
1.  I acknowledge receipt of reference (a).  I have read and 
understand the orders. 
 
 
 
                               I. M. SEAWORTHY 
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MILPERSMAN 1306-1500 
 

TRAINING AND ADMINISTRATION OF RESERVE (TAR) 
PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-913) 

Phone:       DSN 
          COM 
          FAX 

882-4510 
(901) 874-4510 

882-2673 
 
 
References 10 U.S.C. 12102(a) and 12103(a)  

BUPERINST 1430.16E 
 
1.  General Information 
 
    a.  The purpose of the Training and Administration of Reserve 
(TAR) program is to train and administer the Naval Reserve.  It 
is open to both male and female personnel.  Enlisted TAR 
personnel serve in demanding billets both at sea and ashore, 
providing the support necessary to prepare Naval Reservists to 
conduct prompt and sustained operations in support of 
United States (U.S.) national interests.  Enlisted TAR personnel 
may be assigned to 
 
        (1) operational units (e.g., Naval Reserve Force 
(NAVRESFOR) ships and NAVRESFOR air squadrons),  
 
        (2) shore activities (e.g., Naval Reserve Centers 
(NAVRESCENs) and Naval Air Stations (NASs)), and  
 
        (3) major shore commands (e.g., Chief of Naval Operations 
(CNO), Navy Personnel Command (NAVPERSCOM), and Commander Naval 
Reserve Force (COMNAVRESFOR)). 
 
    b.  TAR enlisted personnel are accessed via the TAR 
Enlistment Program (TEP), conversion of USN and USNR personnel on 
active duty, and recall of Selected Reserve (SELRES) personnel to 
active duty.  TEP provides for first-term TAR enlistment and is 
authorized by 10 USC 12102(a) and 12103(a).  Members of this 
program are guaranteed "A" School training after recruit 
training.  They incur an 8-year obligation, of which 48 months  
are normally served on continuous active duty.  Conversion and  
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recalled members also incur a minimum 4-year active duty 
obligation. 
 
    c.  Career opportunities exist in the enlisted TAR program 
for personnel in the following ratings: 
 
AC Air Traffic Controller 
AD Aviation Machinist’s Mate 
AE Aviation Electrician’s Mate 
AM Aviation Structural Mechanic 
AME Aviation Structural Mechanic (Safety Equipment) 
AO Aviation Ordnanceman 
AS Aviation Support Equipment Technician 
AT Aviation Electronics Technician 
AW Aviation Warfare Systems Operator 
AZ Aviation Maintenance Administrationman 
BM Boatswain’s Mate 
DC Damage Controlman 
DK Disbursing Clerk 
EM Electrician’s Mate 
EN Engineman 
ET Electronics Technician 
HM Hospital Corpsman 
HT Hull Maintenance Technician 
IC Interior Communications Electrician 
IT Information Systems Technician 
MR Machinery Repairman 
MS Mess Management Specialist 
NC Navy Counselor 
PN Personnelman 
PR Aircrew Survival Equipmentman 
SK Storekeeper 
YN Yeoman 
 
    d.  Conversion and recall to active duty in the TAR program 
is normally restricted to paygrade E-5 and below and is 
adjudicated based upon fiscal year quotas. 
 
    e.  For additional information regarding the TAR program 
refer to the following table for eligibility and general 
assignment to the TAR program. 
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3.  Selection Criteria.  The TAR community is small and 
opportunities for accession are limited.  Manpower requirements 
(paygrade, rating, and Navy Enlisted Classification (NEC) codes) 
and sustained professional performance are the primary 
considerations for selection. 
 
4.  Obligated Service (OBLISERV) Requirements.  OBLISERV 
requirements for reassignment for TAR personnel are contained in 
MILPERSMAN 1306-106. 
 
5.  Reenlistment Incentive.  TAR personnel may request assignment 
under the Guard 2000 program.  See MILPERSMAN 1306-1002 for 
details. 
 
6.  TAR Sea/Shore Rotation.  TAR sea/shore rotation tour lengths 
are determined by rating.  Refer to the current NAVADMIN for TAR 
sea/shore rotation tour lengths.  First term TAR personnel (TEP) 
with 4 years initial OBLISERV will normally be assigned to a sea 
or shore tour to coincide with their expiration of active 
obligated service (EAOS).  Initial sea/shore tour and projected 
rotation date (PRD) will be recomputed upon reenlistment, at 
which time the member will then be reassigned based on normal 
rotation. 
 
7.  Change of Rate with Conversion or Recall to Active Duty.  
Personnel in ratings not listed in paragraph 2c may request a 
change of rate in conjunction with conversion or recall to active 
duty.  Change of rate requests are considered on a case-by-case 
basis.  NAVPERSCOM, Naval Reserve Enlisted Personnel 
Administration Branch (PERS-913) will forward requests for change 
of rate to NAVPERSCOM, Reserve Enlisted Advancement/Conversion 
Branch (PERS-812) for adjudication.  If approved, NAVPERSCOM 
(PERS-812) will provide the member and servicing Personnel 
Support Detachment (PERSUPPDET) with written procedures to effect 
the change of rate.  For information on change of rate 
requirements see BUPERINST 1430.16E.  If approved, the change of 
rate letter and TAR recall/conversion letter will be issued 
simultaneously. 
 

Topic 
See 

MILPERSMAN 
Eligibility Requirements for Conversion 
and Recall to Active Duty in the TAR 
Program 

1306-1502 

General Assignment with the Regular 
Navy and Removal of the TAR Designator 1306-1504 
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8.  Approval Authority for Conversion and Recall to Active Duty. 
NAVPERSCOM (PERS-913) is approval authority for TAR conversion 
and recall to active duty.  Members may submit applications for 
TAR conversion or recall to active duty to NAVPERSCOM (PERS-913) 
via their commanding officer (CO) at any time.  NAVPERSCOM 
(PERS-913) selects members for TAR conversion and recall to 
active duty on a monthly basis, providing quotas are available. 
 
9.  TAR Designation.  While serving in a TAR status, enlisted 
personnel will be identified as USNR (TAR) (e.g., Rate, Name, 
USNR (TAR), and SSN) on all orders, service record entries, and 
administrative correspondence.  Upon release from the TAR program 
for any reason, the service record holder will make a NAVPERS 
1070/613 (Rev. 10-81), Administrative Remarks entry removing the 
TAR designation, at which time further use of the TAR designation 
will be discontinued. 
 
10.  Hospital Orders.  Personnel who are hospitalized will be 
issued temporary duty (TEMDU) under treatment orders per 
MILPERSMAN 1306-1600.  Orders hospitalizing enlisted TAR 
personnel will include the following statement: 
 
 
     NAME      is an enlisted TAR member under the distribution 
control of Commanding Officer, Naval Reserve Personnel Center, 
New Orleans, LA  70149.  Address availability report to 
NAVRESPERSCEN (N4).  Notify NAVRESPERSCEN (N4) and last permanent 
duty station of final disposition if discharged or released.  
 
 
11.  Enlisted Manning Inquiry Report (EMIR).  COs and officers in 
charge (OIC) of units with enlisted TAR personnel assigned will 
submit Enlisted Manning Inquiry Reports (EMIR) as applicable for 
enlisted TAR personnel per MILPERSMAN 1306-108. 
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MILPERSMAN 1306-1502 
 

ELIGIBILITY REQUIREMENTS AND APPLICATION PROCEDURES 
FOR CONVERSION AND RECALL TO ACTIVE DUTY IN THE 
TRAINING AND ADMINISTRATION OF RESERVE (TAR) 
PROGRAM 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-913) 

Phone:       DSN 
          COM 
          FAX 

882-4509 
(901) 874-4509 

882-2673 
 
 
References NAVMED P-117, Manual of the Medical Department 

BUPERSINST 1430.16E 
BUPERSINST 1326.4D 
OPNAVINST 1160.5C 
OPNAVINST 6110.1G 

 
1.  Policy.  This article sets forth eligibility and application 
procedures for requesting recall to active duty in the Training 
and Administration of Reserves (TAR) Program and conversion to 
United States Naval Reserve (USNR) (TAR). 
 
2.  Recall to Active Duty in the TAR Program 
 
    a.  Applicant must 
 
        (1) be a member of the Selected Reserve (SELRES) at the 
time of application for TAR recall.  Retired members and members 
of the Individual Ready Reserve (IRR) are not eligible. 
 
        (2) have satisfactory drill participation. 
 
        (3) be designated.  Non-designated personnel are not 
eligible for TAR recall to active duty. 

        (4) have completed all requirements to make rate 
permanent and must have completed all basic training equivalency 
requirements if enlisted in a Naval Reserve Non-Prior Service 
(NPS) Enlisted Personnel Accession Program, e. g. Advanced Pay 
Grade (APG) Program.   
 
        (5) have completed all requirements to make rate 
permanent if enlisted in the Naval Reserve in a Prior Service 
Program (e.g., Other Service Veteran (OSVET), U.S. Navy Veteran 
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(NAVET), and Construction Basic Veteran (CBVET) with a temporary 
rate).  
 
        (6) be able to complete 20 years active service before 
reaching age 55. 
 
        (7) meet the physical readiness standards. 
 
        (8) meet NAVMED P-117 requirements for enlistment. 
 
        (9) meet the reenlistment quality control standards. 
 
    b.  SELRES currently mobilized or identified for mobilization 
may apply for recall in the TAR Program, but normally will not be 
approved for TAR reenlistment until demobilized.  
 
3.  Eligibility Requirements for Conversion to USNR (TAR).  
Applicant must 
 
    a.  be designated.  Non-designated personnel are not 
eligible. 
 
    b.  complete all contractual requirements if reenlisted with 
a selective reenlistment bonus (SRB).  Applicant may be approved 
for conversion if currently serving under an SRB but may not 
reenlist in the TAR Program until the full term of obligated 
service (OBLISERV) has been completed. 
 
    c.  have completed a minimum of 24 months on board current 
command before submission of application. 
 
    d.  not be in receipt of permanent change of station (PCS) 
orders. 
 
    e.  meet the reenlistment quality control standards. 
 
    f.  be within 12 months of projected rotation date (PRD) and 
expiration of active obligated service (EAOS).  If EAOS and PRD 
don't match, recommend applicant submit a request to the 
appropriate detailer to align PRD and EAOS before submitting 
application. 
 
    g.  meet NAVMED P-117 requirements for enlistment. 
 
    h.  meet physical readiness assessment requirements. 
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4.  Application Procedures 
 
    a.  Required Documentation.  Member submits NAVPERS 1306/7 
(Rev. 01/03), Enlisted Personnel Action Request to Navy Personnel 
Command (NAVPERSCOM), Naval Reserve Enlisted Personnel 
Administrative Branch (PERS-913) via the commanding officer (CO). 
In the “Reason for Request/Amplifying Information/Other Request” 
block of NAVPERS 1306/7, indicate whether the request is a TAR 
conversion or recall to active duty.  Also indicate any change of 
rate request as applicable. 
 
    b.  Command endorses the application (see exhibit 1) and 
forwards with the following enclosures: 
 
        (1) Copies of NAVPERS 1070/604 (Rev. 7-91), Enlisted 
Qualifications History. 
 
        (2) Copies of applicant’s NAVPERS 1616/26 (Rev. 3-02), 
Evaluation Report and Counseling Record for the last 3 years. 
 
        (3) Copies of applicant's DD-214s (Rev. 02-00), 
Certificate of Release or Discharge from Military Service (if 
applicable). 
 
        (4) Copies of current Physical Fitness Assessments 
(current three test cycles). 
 
    c.  Naval Reserve recruiters may forward applications in lieu 
of the CO for individuals not currently serving onboard an active 
duty command (e.g., terminal leave or temporary duty (TEMDU) for 
separation) if the applicant meets the requirements in para. 3.  
Naval Reserve recruiters may assist other active duty members 
with their request for TAR conversion; however, such requests 
must still be submitted to NAVPERSCOM via the applicant's CO. 
 
5.  Approval or Disapproval of TAR Request.  NAVPERSCOM 
(PERS-913) will notify applicant of adjudication in writing, via 
member's CO.  Approval letters will provide the specific date 
member is authorized to reenlist and the procedures for 
reenlistment.  Disapproval letters will state the reasons for 
disapproval.  
 
6.  Order Writing Authority.  Enlisted TAR detailing, Naval 
Reserve Personnel Center (NAVRESPERSCEN) (N4), is the order 
writing authority for members approved for conversion or recall 
to active duty in the TAR Program.  Members should contact the 
appropriate TAR detailer for discussion of assignments after 
receiving a letter of approval. 
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7.  Declining Conversion or Recall to Active Duty.  The active 
duty command will report member’s decision to decline conversion 
by active duty applicants to NAVPERSCOM (PERS-913).  Supporting 
reserve activity will report declining of recall to active duty 
by reserve applicants to NAVPERSCOM (PERS-913). 
 
8.  Processing Procedures.  Applicants who accept conversion or 
recall to active duty in the TAR program will be processed as 
follows: 
 
    a.  Members who convert to USNR (TAR) will reenlist for 
4 years per MILPERSMAN 1306-1500. 
 
    b.  SELRES personnel who have more than 48 months remaining 
on their current enlistment contract will complete sections 1 
and 2 of NAVPERS 1070/622 (Rev. 1-00), Agreement to Recall or 
Extend Active Duty for the entire period of OBLISERV indicated on 
the recall authorization. 
 
    c.  Reservists who do not have 48 months remaining on their 
current enlistment contract at the time of recall to active duty 
will be processed using either method described below: 
 
        (1) Sign NAVPERS 1060/601 (Rev. 1-00), Immediate 
Reenlistment Contract for 4 years, completing the Reserve Active 
Duty Obligation (RADO) block to reflect 48 months.  
 
        (2) Sign NAVPERS 1070/621 (Rev. 1-00), Agreement to 
Extend Enlistment to their current contract to equal 48 months 
from the date of recall to active duty.  This will extend their 
Expiration of Reserve Enlistment (EREN).  Also prepare NAVPERS 
1070/622, to equal 48 months from the date of recall to active 
duty.  This document will create an EAOS. 
 
    d.  The CO of the supporting reserve activity or the officer 
in charge (OIC) of the Personnel Support Detachment (PERSUPPDET) 
will issue initial orders to personnel recalled to active duty in 
the TAR Program.  Supporting reserve activity or PERSUPPDET must 
include the appropriate Naval Reserve Readiness Command 
(NAVRESREDCOM), Naval Reserve Recruiting Command (NAVRESCRUITCOM) 
detachment, and NAVRESPERSCEN (N4) as copy to addressees on 
recall to active duty orders. 
 
9.  Administrative Reduction in Rate.  Service record holders 
will advise members who voluntarily accept an administrative 
reduction in rate of the guidance provided in BUPERSINST 
1430.16E, para. 216g(2).  Members will sign NAVPERS 1070/613 
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(Rev. 10-81), Administrative Remarks entry per Exhibit 2, 
acknowledging their reduction in rate. 
 
10.  Availability Processing for TAR Personnel.  Enlisted TAR 
personnel will be made available for orders to NAVRESPERSCEN (N4) 
per MILPERSMAN 1306-1700.  Orders will not be issued until the 
member’s command or the processing activity submits a complete 
availability report. 
 
11.  Assignments.  Assignments are dependent upon needs of the 
Navy and member’s desires, and consistent with normal sea/shore 
rotation tour lengths.  Enlisted TAR personnel will submit 
NAVPERS 1306/63 (Rev. 10-86), Enlisted Duty Preference using the 
instructions contained in MILPERSMAN 1306-110.  Enter the 
designator "TAR" in the first three spaces of the remarks 
section.  Enter these if applicable: 
 
    a.  YN/PN/SK/HM personnel who desire an overseas assignment, 
less Hawaii, must complete the overseas preference section of 
NAVPERS 1306/63. 
 
    b.  Personnel who desire to identify additional continental 
United States (CONUS) shore duty assignments may use the overseas 
preference section or the remarks section to list additional duty 
choices. 
 
12.  Duty Involving Flying Aircrew Personnel (DIFCREW) Orders.  
DIFCREW orders assign qualified aircrew personnel to aircrew 
billets (see MILPERSMAN 1306-908 and BUPERSINST 1326.4D).  
Personnel who desire duty as a TAR aircrewman and meet the 
requirements of MILPERSMAN 1306-908 and BUPERSINST 1326.4D should 
submit a request for orders for duty involving flying on 
NAVPERS 1306/7 to NAVRESPERSCEN (N4) via their CO. 
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EXHIBIT 1 
 

COMMANDING OFFICER’S ENDORSEMENT FOR 
NAVPERS 1306/7, ENLISTED PERSONNEL ACTION REQUEST 

(Use the proper letter format containing the following.) 
 

 
From:  Commanding Officer, 
To:    Commander, Navy Personnel Command (PERS-913) 
 
Subj:  FIRST ENDORSEMENT ON TAR (CONVERSION OR RECALL TO ACTIVE  
       DUTY) REQUEST ICO 
 
Ref:   (a) MILPERSMAN 1306-1500 
 
Encl:  (1) Copies of NAVPERS 1070/604 (Rev. 7-91), Enlisted 
           Qualifications History 
       (2) Copies of NAVPERS 1616/26 (Rev. 7-95), Evaluation 
           Report and Counseling Record  
       (3) Copies of DD-214(s) (Rev. 02-00), Certificate of 
           Release or Discharge from Military Service 
       (4) Copies of Physical Fitness Assessments (current three 
           test cycles) 
 
1.  Per reference (a) enclosures (1) through (4) are provided.   
 
2.  (Commanding officer comments on member's performance and 
potential as a TAR.  Comment on all performance trait marks 1.0 
or 2.0, non-judicial punishments (NJPs), civilian convictions, 
and drug abuse.)  
 
3.  The following information is provided: 
 
     a.  Member's active duty service date (ADSD): ________ 
(For active duty personnel.) 
 
     b.  Member's expiration of obligated service (EOS): ________ 
(For SELRES personnel.) 
 
     c.  Date member is available for recall to active duty: 
     ___________  (For SELRES personnel.) 
 
     d.  Member's total military service: active _________ 
inactive ________ 
 
     e.  Member's date of birth: __________ 
 
     f.  Member's permanent date of rate: __________            
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     g.  Member participated in the (active/inactive) (mm/yy) 
advancement examination.  Status of selection for advancement: 
(Indicate selected for advancement or frocked.  If frocked, give 
date of advancement to next paygrade, if known.  Members selected 
for advancement may not be eligible for advancement as 
USNR (TAR). Contact NAVPERSCOM (PERS-812) for a preliminary 
determination of advancement using USNR (TAR) final multiples and 
advise member before forwarding member's request.)  
 
     h.  Selected reenlistment bonus (SRB).  (Indicate if member 
is receiving an SRB and provide date that SRB obligated service 
will be completed.  For Selected Reserve (SELRES) personnel 
receiving SRBs contact Commander, Naval Reserve Force 
(COMNAVRESFOR) for recoupment.)  
 
     i.  Date last released from active service: _________  
 
     j.  Reenlistment code: __________          
 
     k.  Date of USNR-R affiliation: __________  
 
     l.  Member (will/will not) accept administrative reduction 
in rate to enlist in the TAR program. 
 
     m.  Complete mailing address to which recall authority 
should be mailed and name, telephone number, facsimile number, 
and E-Mail address of point of contact. 
 
 
 
      Commanding Officer's Signature 
 
NOTE:  Not all paragraphs may be applicable.  Mark paragraphs 
that are not applicable N/A. 
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EXHIBIT 2 
 

REDUCTION IN RATE STATEMENT OF AGREEMENT 
(NAVPERS 1070/613, Administrative Remarks) 

 
 
Date:  It has been explained to me that my application for 
(conversion/recall to active duty) in the TAR Program as a 
(paygrade/rating) cannot be approved.  Current policy restricts 
the number of reenlistments for (paygrade) in certain over-manned 
ratings.  I, therefore, voluntarily accept an administrative 
reduction to (paygrade/rating) in order to qualify for 
reenlistment into the TAR Program.  I acknowledge that this 
reduction is permanent, and that I cannot petition for 
reinstatement at a future date.  I also understand that future 
advancements will be in strict accordance with instructions, 
procedures, and limitations that may be in effect at that time.  
For the purpose of computation of final multiple only for 
advancement to       my TIR date has been established as        . 
  
AUTHORITY:  NPC ltr Ser        of          . 
 
 
 
         __________________ 
                              Member’s Signature 
 
WITNESSED:  ____________________________ 

          Name, Rank and Title of Witnessing Officer 
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MILPERSMAN 1306-1504 
 

GENERAL ASSIGNMENT WITH THE REGULAR NAVY AND REMOVAL 
OF TRAINING AND ADMINISTRATION OF RESERVES (TAR) 
DESIGNATOR 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-913) 

Phone:       DSN 
          COM 
          FAX 

882-4510 
(901) 874-4510 

882-2673 
 
1.  Policy.  Enlisted Training and Administration of Reserves 
(TAR) personnel may request release from the TAR program by Navy 
Personnel Command (NAVPERSCOM), Naval Reserve Enlisted Personnel 
Administrative Branch (PERS-913) to request general assignment 
recall with the regular Navy.  If the request for release from 
the TAR program is disapproved, NAVPERSCOM (PERS-913) will notify 
the member in writing of the reason for disapproval.  If the 
request for release from the TAR program is approved, the 
member’s request will be forwarded to NAVPERSCOM, Reserve 
Enlisted Advancements/Conversion Branch (PERS-812) for 
adjudication for general assignment recall. 
 
     a.  If approved for general assignment recall by NAVPERSCOM 
(PERS-812), member will become USNR (Active), the TAR designator 
will be removed, and member will be detailed by NAVPERSCOM, 
Distribution Department (PERS-4). 
 
     b.  TAR personnel will not be authorized to remove the TAR 
designator or reenlist USN without release approval by NAVPERSCOM 
(PERS-913) and an approved request for general assignment recall 
by NAVPERSCOM (PERS-812). 
 
     c.  Member must sign a NAVPERS 1070/613 (Rev. 10-81), 
Administrative Remarks entry per Exhibit 1, agreeing to remain on 
active duty contingent upon release from the TAR program. 
 
2.  Eligibility.  Applicants must be within 9 months of their 
projected rotation date (PRD) and expiration of active obligated 
service (EAOS).  Additionally, personnel must have been serving 
on active duty at their present duty station for a minimum of 
24 months at the time of request and must not be in receipt of 
permanent change of station (PCS) orders.  Personnel approved for 
general assignment are normally required to remain at their 
present duty station until PRD. 
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3.  Application Procedures 
 
    a.  Member submits NAVPERS 1306/7 (Rev. 1-03), Enlisted 
Personnel Action Request to NAVPERSCOM (PERS-913) via member's 
commanding officer (CO).  In the “Reason for Request/Amplifying 
Information/Other Request” block of NAVPERS 1306/7, indicate that 
request is for general assignment recall.  Also indicate in this 
block any change of rate request, if applicable. 
 
    b.  Command endorses the application per Exhibit 2 and 
forwards with the following enclosures: 
 
        (1) Copies of applicable NAVPERS 1070/604 (Rev. 7-91), 
Enlisted Qualifications History. 
 
        (2) Copies of NAVPERS 1616/26 (Rev. 7-95), Evaluation 
Report and Counseling Record for the last 4 years. 
 
        (3) Copy of the applicant's DD-214s, (Rev. 2-02), 
Certificate of Release or Discharge from Active Duty (if 
applicable). 
 
        (4) Copy of physical fitness assessments (current three 
test cycles). 
 
        (5) Physical examination (DD 2807-1 (Rev. 7-01), Report 
of Medical History, and DD 2808 (Rev. 1-03), Report of Medical 
Examination) must have been completed within the last 12 months. 
 
        (6) HIV results; must have been completed within the last 
12 months. 
 
        (7) Copy of NAVPERS 1070/613 entry agreeing to remain on 
active duty per Exhibit 1. 
 
4.  Specific Duty Assignment.  General assignment requests should 
not be submitted under conditional terms.  Specific duty 
assignments cannot be guaranteed. 
 
5.  Reenlistment in the Regular Navy.  Personnel who have been 
approved for general assignment recall may reenlist in the 
regular Navy after reporting on board their ultimate general 
assignment duty station. 
 
6.  Request for Officer Commissioning Programs and Special 
Programs.  Requests for officer commissioning programs and 
special programs (e.g., Selective Conversion and Reenlistment 
(SCORE), Recruiting Selective Conversion and Reenlistment 
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(RESCORE), Selective Training and Reenlistment (STAR), Lateral 
Conversions, Explosive Ordnance Disposal (EOD), Under-water 
Demolition Teams (UDT), New Construction, and Operation Deep 
Freeze) will be submitted to NAVPERSCOM (PERS-913).  Approval of 
a member's request for a commissioning program or special program 
requires removal of the TAR designator and placement under the 
distribution control of the regular Navy. 
 
7.  Removal of TAR Designation.  A NAVPERS 1070/613 entry per 
Exhibit 1 agreeing to remain on active duty will be completed as 
appropriate, and a copy will be attached to the general 
assignment or special program request.  Personnel who are 
approved for general assignment are removed from the distribution 
control of the enlisted TAR program and placed under that of the 
regular Navy. 
 
    a.  TAR personnel who are approved for general assignment 
recall have their TAR designator removed and are made available 
to regular Navy detailing for assignment. 
 
    b.  TAR personnel who are selected for an officer 
commissioning program or a special program lose their TAR 
designation.  If disenrolled, either voluntarily or 
involuntarily, members are made available to regular Navy 
detailing for assignment. 
 
8.  Reinstatement of TAR Designation.  Personnel who desire 
reinstatement of their TAR designation must request TAR 
conversion as outlined in MILPERSMAN 1306-1502.  The request must 
contain pertinent facts and reasons for reinstatement and 
disenrollment as applicable.  Reinstatement is not guaranteed, 
but will be consistent with the needs of the TAR program, the  
regular Navy, and the circumstances surrounding disenrollment.  
Personnel approved for reinstatement must agree to the 
appropriate service requirement obligations. 
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EXHIBIT 1 
 

GENERAL ASSIGNMENT STATEMENT OF AGREEMENT 
 

(NAVPERS 1070/613 (Rev. 10-81), Administrative Remarks entry) 
 
 
Date:  I understand that upon approval of my request for General 
       Assignment by NAVPERSCOM, I will be immediately removed 
       from the enlisted TAR program and placed under the 
       distribution control of the regular Navy.  I further 
       understand that my TAR designator will be removed and 
       that it will not be reassigned. 
 
          
          _____________________ 
                               Member’s Signature 
 
WITNESSED:  ____________________________                         
            Name, Rank and Title of Witnessing Officer 
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EXHIBIT 2 
 

COMMANDING OFFICER'S ENDORSEMENT FOR  
NAVPERS 1306/7 (REV. 1-03), ENLISTED PERSONNEL ACTION REQUEST 

(Use proper letter format containing the following.) 
 
  
From:  Commanding Officer, 
To:    Commander, Navy Personnel Command (PERS-913) 
 
Subj:  FIRST ENDORSEMENT ON GENERAL ASSIGNMENT REQUEST ICO 
 
Ref:   (a) MILPERSMAN 1306-1504 
 
Encl:  (1) Copies of NAVPERS 1070/604s (Rev. 7-91), Enlisted 
           Qualifications History 
       (2) Copies of NAVPERS 1616/26 (Rev. 7-95), Evaluation 
           Report and Counseling History 
       (3) Copies of DD-214s (Rev. 2-02), Certificate of Release 
           or Discharge from Active Duty 
       (4) Copy of Physical Readiness Assessments (current three 
           test cycles) 
       (5) Physical examination (DD 2807-1 (Rev. 7-01), Report of 
           Medical History, and DD 2808 (Rev. 1-03), Report of 
           Medical Examination) 
       (6) Copy of NAVPERS 1070/613 (Rev. 10-81), Administrative 
           Remarks entry 
      (7) HIV Results 
 
1.  Per reference (a), enclosures (1) through (7) are provided. 
 
2.  (Commanding Officer's comments.) 
 
3.  (Complete mailing address to which recall authority should be 
mailed and name, telephone number, facsimile (fax) number, and 
E-mail address of point of contact.) 
 
 
 

                          Commanding Officer's Signature 
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MILPERSMAN 1306-1600 
 

HOSPITALIZATION OF ENLISTED PERSONNEL 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-821) 

Phone:       DSN 
          COM 
          FAX 

882-3229 
(901) 874-3229 

882-2622 
 
 
References NAVMED P-117, Manual of the Medical Department 

   (MANMED) 
OPNAVINST 5350.4C 
DOD 7000.14-R, Department of Defense Financial 
   Management Regulation (DODFMR) 
NAVSO P-6034, The Joint Federal Travel Regulations 
   (JFTR), Volume 1, Appendix J 
BUPERSINST 7040.6 
BUMEDINST 6320.1E 

 
1.  Background.  The purpose of this article is to provide 
standard procedures for ordering, accounting, and transferring 
records of members hospitalized while assigned to a permanent 
duty station (PDS) or temporary duty (TEMDU) station, while in a 
leave or liberty status, or while traveling under permanent 
change of station (PCS) orders. 
 
2.  Definitions 
 
    a.  Naval Medical Treatment Facility (MTF).  An activity of 
the naval establishment assigned the primary mission of providing 
medical care.  Examples:  Naval Hospitals, Naval Medical Centers, 
Branch Medical Clinics, Branch Clinics, and Medical Department. 
 
    b.  Non-Naval MTF.  An MTF, foreign or domestic, federal or 
civilian, not falling within the definition of "Naval MTF." 
 
    c.  Outpatient Medical Board.  NAVMED P-117 provides for 
medical boards to be completed on an outpatient basis.  This 
applies only to members who have not been admitted to the Naval 
Hospital in a temporary additional duty (TEMADD) or TEMDU status. 
 
    d.  Hospitalization.  Admission to any MTF for inpatient 
treatment or admission to a resident treatment program at a Navy 
Drug Rehabilitation Center, Alcohol Rehabilitation Center (ARC), 
or Alcohol Rehabilitation Service. 
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    e.  Duty Station.  The activity to which the member was 
attached at the time of hospitalization. 
 
    f.  Limited Duty.  When a medical board has determined that a 
member is temporarily not physically qualified to perform full 
duty but return to full duty is anticipated, the member shall be 
assigned to a non-deploying activity and to duties that will not 
aggravate the temporary physical limitations.  For complete 
information consult NAVMED P-117, chapter 18. 
 
3.  Hospitalization in a Naval MTF.  Commanding officers (COs) 
shall issue individual orders for each member transferred to a 
naval MTF.  These orders shall be prepared prior to affecting the 
transfer or as soon as circumstances permit. 
 
    a.  When a member in a leave or liberty status is 
hospitalized, the MTF shall report the circumstances as soon as 
possible to the member's CO so that orders may be issued.  This 
report should be transmitted to ensure receipt by the member's CO 
prior to the normal expiration of the member's leave or liberty. 
 
    b.  When a member in a transient status is hospitalized, the 
MTF shall report the circumstances to the CO of the next duty 
station to which the member was ordered to report and to the 
assignment control authority (ACA) (Navy Personnel Command 
(NAVPERSCOM), Enlisted Assignment Division (PERS-40); Enlisted 
Personnel Management Center (EPMAC) (EP-47); or Naval Reserve 
Personnel Center (NAVRESPERSCEN) (Code 30)). 
 
4.  Temporary Additional Duty (TEMADD) under Treatment in a Naval 
MTF 
 
    a.  Preparation.  The CO of a member's duty station shall 
prepare TEMADD under treatment orders (NAVPERS 1320/16 
(Rev. 11-87), Temporary Additional Duty Travel Orders) under the 
following circumstances: 
 
        (1) Resident Treatment Programs.  Member is transferred 
to a resident treatment program at a Drug Rehabilitation Center, 
ARC, or Alcohol Rehabilitation Service.  Time limits in this 
article do not apply to these programs.  For complete information 
consult OPNAVINST 5350.4C. 
 
        (2) Hospitalization less than 60 Days while on Sea 
Duty.  Member is serving on sea duty (Type Duty Code “2” or “4”), 
the period of hospitalization is expected to be less than 
60 days, and the ship or unit is not scheduled to depart the area 
for an extended period while the member is hospitalized. 
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            (a) For the purpose of this article, an extended 
period is defined as deployment of more than 60 days. 
 
            (b) MTF shall advise the CO as soon as possible if 
member is expected to remain under treatment longer than 60 days. 
 
            (c) After 30 days, the CO has the option to assign 
member TEMDU to the MTF. 
 
        (3) Hospitalization less than 91 Days while on Shore 
Duty.  Member is serving on shore duty (Type Duty Code “1,” “3,” 
or “6”) and the period of hospitalization is expected to be less 
than 91 days.  This category includes all members serving ashore 
for DUTY, duty under instruction (DUINS), TEMDU, and temporary 
duty under instruction (TEMDUINS). 
 
        (4) Hospitalization while Performing Hazardous Duty or 
Diving Duty.  Member is performing hazardous duty or diving duty, 
is receiving incentive pay as authorized by DOD 7000.14-R, and is 
hospitalized as a result of injury or incapacitation incurred 
during the performance of such duty.  Members in this category 
shall remain under TEMADD orders until one of the following 
occurs, whichever comes first: 
 
            (a) Treatment is completed and member returns to PDS. 
 
            (b) Member is found unfit for duty by appropriate 
medical authority. 
 
            (c) Three calendar months elapse as defined by 
DOD 7000.14-R. 
 
    b.  Content of TEMADD under Treatment Orders.  TEMADD under 
treatment orders shall permit only one round trip and must cite 
appropriate TEMADD accounting data. 
 
        (1) In cases where TEMADD accounting data must be 
requested from an administrative commander and it cannot be cited 
at the time of transfer, COs may issue TEMADD under treatment 
orders containing a statement that accounting data will be 
forwarded to the naval MTF by separate action as soon as 
possible. 
 
        (2) Members will not be transferred to MTFs under 
"no-cost" orders, except as noted below. 
 
            (a) When members are transferred to an MTF within the 
vicinity of their PDS (as defined in NAVSO P-6034, volume 1, 
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appendix J) and government transportation to and from the MTF is 
directed. 
 
            (b) TEMADD under treatment orders may be prepared 
without accounting data so long as the following mandatory 
statement appears in the orders: 
 
 
"THIS ORDER IS ISSUED WITHOUT ACCOUNTING DATA SINCE IT APPEARS 
THAT IT CAN BE EXECUTED WITHOUT COST.  IF COSTS ACCRUE ADVISE 
YOUR COMMANDING OFFICER." 
 
 
    c.  Endorsement.  The officer in charge (OIC) of the 
Personnel Support Detachment (PERSUPP DET) supporting the MTF 
where a member is hospitalized shall prepare a memorandum 
endorsement containing the time and date of admission and release 
from the MTF. 
 
5.  Change of Status from TEMADD to Temporary Duty (TEMDU) under 
Treatment in a Naval MTF.  The CO of a Naval Medical Center or 
Naval Hospital shall immediately direct the change of status from 
TEMADD to TEMDU and notify the parent command by message not 
later than the next day, info the supporting PERSUPP DET (Exhibit 
1 refers) when 
 
    a.  members serving on sea duty (Type Duty Code “2” or “4”) 
are being processed by an outpatient medical board, and the 
opinion of the medical board is that member is not fit for duty. 
 
    b.  there is a change of status to TEMDU for treatment; the 
center/Naval Hospital will submit TEMDU for treatment message to 
the ultimate duty station, any intermediate duty stations, and 
the ACA. 
 
    c.  the period of hospitalization will exceed the time limits 
set by this article. 
 
    d.  the member exceeds, or is expected to exceed, the time 
frame established by this article. 
 
    e.  a determination is made that member is no longer fit for 
full duty and medical board is anticipated.  This applies only in 
cases where the member is permanently assigned to a ship or 
mobile unit, or permanently assigned to a command outside the 
geographic area of the MTF. 
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    f.  the member is permanently assigned to a ship or mobile 
unit and departs from the area, for a deployment, greater than 
60 days. 
 
NOTE:  In cases requiring a line of duty investigation (LODI), 
take no action to change a member's status until a copy of the 
investigation is received by the cognizant MTF. 
 
6.  Temporary Duty (TEMDU) under Treatment in a Naval MTF.  Upon 
receipt of notification from MTF that a member's status has 
changed, the CO of the parent command or the supporting PERSUPP 
DET, as appropriate, shall prepare TEMDU under treatment orders 
(standard transfer order (STO)) and detaching endorsement. 
 
    a.  Preparation.  The orders; detaching endorsement; service, 
medical, dental, and pay records; and transfer evaluation shall 
be forwarded to the PERSUPP DET servicing the MTF not later than 
5 working days after receipt of notification. 
 
    b.  Content of TEMDU under Treatment Orders.  TEMDU under 
treatment orders shall direct transfer to the MTF for TEMDU 
(UNTREAT) accounting category code (ACC) 370. 
 
        (1) TEMDU under treatment orders must cite appropriate 
accounting data from BUPERSINST 7040.6. 
 
        (2) Members will not be transferred to MTFs for TEMDU 
under treatment at "no-cost." 
 
    c.  Endorsement.  The OIC of the PERSUPP DET supporting the 
MTF where a member is hospitalized shall use NAVCOMPT 3068-6C 
(Rev. 9-76), Reporting (Arrival) Endorsement to Orders and 
NAVCOMPT 3067-6C (9-76), Detaching (Departing) Endorsement to 
Orders, or the appropriate Pay and Personnel Source Data System 
(SDS) event to endorse TEMDU under treatment orders with time and 
date of admission and release from the MTF. 
 
    d.  Provisions for Transient Personnel.  When a member is 
hospitalized while en route to a temporary or permanent duty 
station, the OIC of the PERSUPP DET supporting the MTF where the 
member is hospitalized shall use NAVCOMPT 3068-6C or the 
appropriate SDS event to endorse the PCS order under which the 
member was traveling to reflect admission to the MTF and receipt 
of the member for TEMDU under treatment. 
 
        (1) The Naval Hospital will notify the ultimate duty 
station and any intermediate duty stations of the member's 
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hospitalization, estimated length of hospitalization, and provide 
updates as appropriate. 
 
        (2) In the event the unexecuted portion of the member's 
PCS order is cancelled by the ACA, an entry in the remarks 
section of NAVCOMPT 3068-6C shall so state and cite the authority 
for the order cancellation. 
 
7.  Hospitalization in a Non-Naval MTF.  Any naval activity, upon 
learning of a Navy member hospitalized in a non-naval MTF, must 
immediately notify the Office of Medical Affairs (OMA) in Great 
Lakes, IL, phone number DSN 792-3957 or Commercial (312) 688-
3957.  The responsibilities of the OMA are defined in BUMEDINST 
6320.1E. 
 
    a.  The OMA will 
 
        (1) notify all commands concerned of the member’s status; 
 
        (2) designate the Naval Hospital with a patient account 
responsible for the member; 
 
        (3) designate the nearest naval activity with a medical 
department responsible for personal contact and liaison with the 
member; and 
 
        (4) direct appropriate orders, endorsements, records, and 
accounts be forwarded to the PERSUPP DET servicing the Naval 
Hospital. 
 
    b.  The designated naval MTF will 
 
        (1) maintain liaison with the non-naval MTF and the 
member.  The Naval Hospital will monitor and account for the 
member; however, the OMA still retains ultimate responsibility 
for monitoring and accounting. 
 
        (2) ensure command functions necessary for proper 
administration of the member are performed (e.g., line of duty 
investigations). 
 
        (3) coordinate with the non-naval MTF to ensure timely 
release and transfer to the appropriate MTF or VA hospital. 
 
        (4) notify the PERSUPP DET servicing the Naval Hospital 
when member is released from the non-naval MTF and advise the 
PERSUPP DET of the disposition of the member following 
hospitalization in the non-naval MTF. 
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        (5) designate the MTF responsible for the member. 
 
        (6) notify all commands concerned of the member's status, 
and 
 
        (7) direct that service, pay, and health records be 
forwarded to the PERSUPP DET supporting the responsible MTF. 
 
NOTE:  See MILPERSMAN 1050-050 regarding leave while sick in 
quarters (SIQ) or hospitalized by civilian physician. 
 
    c.  Content of Orders.  COs shall prepare and forward 
individual orders as set forth in this article.  Orders shall 
direct transfer to the responsible MTF for 
 
        (1) TEMADD under treatment, 
 
        (2) TEMDU under treatment at a non-military MTF 
(ACC 372), or 
 
        (3) TEMDU under treatment at other uniformed service MTF 
(ACC 373). 
 
    d.  Records and Accounts.  A member's records and accounts 
shall be maintained by the PERSUPP DET supporting the Naval 
Hospital.  The PERSUPP DET will gain the member TEMADD under 
treatment, TEMDU under treatment at a non-naval MTF (ACC 372), or 
TEMDU under treatment at Other Uniformed Service MTF (ACC 373) in 
the Naval Hospital (Patients/Others) account, as appropriate. 
 
8.  Hospitalization in a Non-Naval U.S. Military MTF Overseas.  
COs shall prepare and forward individual orders as set forth in 
this Article. 
 
    a.  Orders.  Orders shall direct transfer to the responsible 
Navy Overseas Area Commander for TEMADD under treatment, or TEMDU 
under treatment at a uniformed service MTF (ACC 373). 
 
    b.  Records and Accounts.  A member's records and accounts 
shall be maintained by the PERSUPP DET supporting the responsible 
Navy Overseas Area Commander. 
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    c.  Liaison.  The Navy Overseas Area Commander 
 
        (1) will maintain liaison with the non-naval MTF and the 
member. 
 
        (2) will notify the member's parent command of 
hospitalization, when appropriate. 
 
        (3) will ensure command functions necessary for proper 
administration of the member are performed (for example:  line of 
duty investigations). 
 
        (4) will notify the supporting PERSUPP DET when the 
member is released from the treatment facility. 
 
        (5) may request another Navy activity that is nearer to 
the non-naval MTF to perform these liaison functions. 
 
    d.  Foreign MTFs.  When a member is hospitalized in a foreign 
MTF, COs shall transfer the member to the United States (U.S.) 
Consul for accountability and inform Bureau of Medicine and 
Surgery (BUMED) (MED-331) by message.  This message must include 
all known facts and an estimate of the duration of the 
hospitalization.  The U.S. Consul and the Navy Overseas Area 
Commander must be included as information addressees on this 
message report. 
 
    e.  Content of Orders.  Orders shall direct transfer to the 
U.S. Consul for TEMADD under treatment or TEMDU under treatment 
at a non-military MTF (ACC 372). 
 
    f.  Records and Accounts.  A member's records and accounts 
shall be retained by the unit or activity to which the member is 
assigned. 
 
        (1) When a unit is about to depart the area where the 
member is hospitalized, records shall be forwarded to the nearest 
U.S. Consul. 
 
        (2) The U.S. Consul shall be furnished with a complete 
history of the case and will be requested to cooperate with the 
attending physician in charge at the hospital to arrange for 
transportation of the member, with records, to the nearest U.S. 
naval activity. 
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9.  Transfer of Patients between Naval Hospitals and from a Naval 
Hospital to Another Armed Forces Hospital 
 
    a.  Cost Transfer.  NAVMED P-117, article 11-50 provides for 
transfer of patients between Naval Hospitals and other armed 
forces hospitals.  Patients may be transferred between Armed 
Forces MTFs to facilitate recovery or to effectively use 
available bed space.  Such transfers shall be effected at 
government expense. 
 
    b.  No-Cost-to-the-Government Travel Authorization.  When a 
patient in a TEMDU under treatment status desires transfer 
between Naval Hospitals or from a Naval Hospital to another Armed 
Forces hospital, and such transfer is considered by the CO of the 
hospital to be unnecessary for medical reasons, the patient may 
request a transfer for personal reasons.  A request shall be 
submitted utilizing NAVPERS 1306/7 (Rev. 1-03), Enlisted 
Personnel Action Request per criteria set forth below: 
 
        (1) If the transfer is between Naval Hospitals located in 
the same geographical area, the request shall be submitted to the 
PERSUPP DET via the receiving CO. 
 
        (2) If the transfer is between Naval Hospitals located in 
different geographical areas or from a Naval Hospital to another 
Armed Forces hospital, requests shall be submitted to NAVPERSCOM 
(PERS-40) via the CO of the Naval Hospital, supporting PERSUPP 
DET, and BUMED (MED-331).  Approved requests in the case of non-
designated SN/FN/AN will be forwarded by NAVPERSCOM to EPMAC for 
assignment. 
 
        (3) The forwarding endorsement by CO of the Naval 
Hospital shall make a specific recommendation regarding 
approval/disapproval, estimate the remaining period of 
hospitalization, and address humanitarian considerations of the 
requested transfer and whether the transfer would alleviate the 
conditions. 
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        (4) A statement that following service record entry has 
been made: 
 
 
"I understand that if my request for transfer from a Naval 
Hospital to (another Naval Hospital/Armed Forces Hospital) is 
authorized, it will be as a result of my own request for my 
personal convenience, and is to be made at 
no-cost-to-the-government.  I further understand that I shall not 
be entitled to reimbursement for any expenses connected therewith 
and government transportation, including the use of Air Mobility 
Command, is not authorized for myself/my family members.  I shall 
not be entitled to payment of dislocation allowance and my 
transfer will be made during a leave period with no proceed or 
travel time authorized." 
 
 
10.  Assignment of Personnel upon Completion of Hospitalization 
or Treatment.  While TEMADD members will be returned to their 
parent command by the PERSUPP DET servicing the Naval Hospital, 
the disposition of TEMDU members will be resolved under the 
provisions provided in this article. 
 
    a.  In view of the MTF's limited quarters for staff, 
patients, and Medical Holding Company personnel, members may, but 
are not required to, be assigned to the nearest Transient 
Personnel Unit (TPU)/Others activity in a TEMADD status while 
awaiting medical board processing or other appropriate 
disposition upon completion of hospitalization. 
 
    b.  These TEMADD assignments do not shift the management 
responsibility from the Naval Hospital to the TPU/Others activity 
that may berth and employ these members. 
 
    c.  The MTF shall advise the servicing PERSUPP DET of status 
changes of members upon occurrence and shall provide the 
servicing PERSUPP DET with a copy of the medical board 
immediately upon being signed by the convening authority. 
 
    d.  COs of MTFs may authorize separation of members who have 
less than 3 months remaining obligated service (OBLISERV) who 
indicate they don't desire to reenlist. 
 
        (1) Cite MILPERSMAN 1910-102 as authority in effecting 
such separation. 
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        (2) The PERSUPP DET servicing the Naval Hospital will 
change the member's status to ACC 380 and effect the discharge 
within 7 days. 
 
    e.  The PERSUPP DET servicing the Naval Hospital will 
transfer the member to the nearest TPU/Others activity no later 
than the next working day following receipt of notification of 
fit for full duty. 
 
    f.  The PERSUPP DET servicing the TPU/Others activity will 
receive the member in ACC 320 and submit the availability report 
on the date of receipt. 
 
    g.  Per NAVMED P-117, the established time frame for 
processing a medical board is 20 calendar days.  To ensure this 
timeliness is observed, COs of MTFs will retain members on board 
pending completion of local medical board processing. 
 
    h.  The PERSUPP DET servicing the Naval Hospital will change 
the member's status to ACC 355, establish a tickler, and advise 
the Naval Hospital by message/NAVGRAM with information copies to 
NAVPERSCOM, Disability Retirement/Limited Duty Branch (PERS-821), 
BUMED (MED-311), and TRANSMONUNIT if medical board is not 
received within 25 days from effective date of status, and every 
week thereafter. 
 
    i.  No later than the next working day following the date the 
Medical Board Report is signed by the convening authority, the 
following action will be taken: 
 
        (1) If the medical board authorized discharge of the 
member due to physical disability existing prior to entry and 
does not require approval of higher authority, the PERSUPP DET 
servicing the Naval Hospital will change the member's status to 
ACC 380 and effect the discharge within 7 days. 
 
        (2) If the medical board approved a first period of 
limited duty (LIMDU) for 6 months or less, the PERSUPP DET 
servicing the Naval Hospital will effect the transfer of the 
member to the nearest TPU/Others activity.  The PERSUPP DET 
servicing the TPU/Others activity will receive the member in 
ACC 320 and submit the availability report on the date of 
receipt. 
 
        (3) If the signed Medical Board Report recommended 
departmental review or physical evaluation board proceedings, the 
PERSUPP DET servicing the Naval Hospital will effect the transfer 
of the member to the nearest TPU/Others activity.  The PERSUPP 
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DET servicing the TPU/Others activity will receive the member in 
ACC 355. 
 
    j.  The transfer stipulated above does not apply to members 
who are not in an ambulatory status, in need of nursing 
procedures, dietary care, or special treatment not normally 
available outside the Naval Hospital. 
 
        (1) Should a member report to the TPU/Others activity 
whose apparent condition is questionable, the CO of the 
TPU/Others activity shall immediately contact Head, Patient 
Administration Department of the Naval Hospital. 
 
        (2) Head, Patient Administration Department will resolve 
questionable cases within the best interests of the member 
concerned, the TPU/Others activity, and the Naval Hospital. 
 
        (3) In cases where the member remains on board the Naval 
Hospital pending further treatment or follow-up action upon 
completion of medical board processing, the PERSUPP DET servicing 
the Naval Hospital will take appropriate actions regarding ACC 
change and availability submission. 
 
11.  Disposition of Records.  COs effecting transfer of members 
to a Naval Hospital or non-Naval Hospital will effect disposition 
of their records per MILPERSMAN 1070-120. 
 
12.  Out-Patient Medical Boards.  Outpatient medical boards apply 
only to members who have not been admitted to the MTF in a TEMADD 
or TEMDU status. 
 
    a.  Awaiting Results 
 
        (1) Members will be transferred to the TPU/Others 
activity nearest the Naval Hospital in a TEMDU status awaiting 
results of a medical board (ACC 355), provided all the following 
provisions apply: 
 
            (a) When it is of the opinion of the medical board 
that member is not fit for full duty. 
 
            (b) Member is permanently attached to a command 
classified as Arduous Sea Duty (Type Duty Code “2”) or Overseas 
Sea Duty (Type Duty Code “4”). 
 
            (c) Member is in an ambulatory status and is not in 
need of nursing procedures, dietary care, or special treatment 
not normally available outside the Naval Hospital. 
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            (d) Medical condition does not warrant Convalescent 
Leave.  (Convalescent Leave will not be granted en route to the 
TPU/Others activity.) 
 
            (e) Berthing is not available at the MTF. 
 
        (2) The following guidelines apply: 
 
            (a) The MTF will issue memorandum orders directing 
the member to report to the TPU/Others activity nearest the MTF 
to await medical board and availability processing. 
 
            (b) If member reported with funded TEMADD orders for 
the purpose of travel reimbursement, the MTF will prepare a 
memorandum endorsement to the orders. 
 
            (c) The MTF will notify the parent command by message 
of the transfer and direct the parent command to forward the 
member's records and accounts to the appropriate PERSUPP DET 
servicing the TPU/Others activity with TEMDU orders and 
endorsements.  Format provided in Exhibit 2 will be used. 
 
            (d) The parent command will comply with the transfer 
of the member within 5 working days to ensure expeditious 
processing of members through the Transient Pipeline.  The parent 
command will additionally advise all concerned the date and 
method of transfer of records and accounts and any mail delays 
anticipated, if applicable. 
 
    b.  Members found not fit for full Duty by an Outpatient 
Medical Board who will be retained by the MTF 
 
        (1) A member permanently attached to a command classified 
as Arduous Sea Duty (Type Duty Code “2”) or Overseas Sea Duty 
(Type Duty Code “4”) will be gained in a TEMDU status at the MTF 
vice transferred to the nearest TPU/Others activity under any of 
the following circumstances: 
 
            (a) Member is not in an ambulatory status, is in need 
of nursing procedures, dietary care, or special treatment not 
available outside the Naval Hospital; or 
 
            (b) Medical condition warrants Convalescent Leave.  
(Convalescent Leave will not be granted en route to the 
TPU/Others activity.); or 
 
            (c) Berthing is available at the MTF.  (In this case 
the member should be transferred to the nearest TPU/Others only 
after the Medical Board Report has been signed.); or 
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            (d) Members assigned to sea duty commands at Naval 
Weapons Station, Charleston, SC may be gained to Naval Hospital, 
Charleston patient account (UIC:  31647) TEMDU (ACC:  355) to 
await final outcome of medical board proceedings when directed by 
Naval Hospital, Charleston. 
 
        (2) Additional Actions Required upon Notification of 
Medical Board Proceedings. 
 
            (a) The parent command will submit the diary loss 
entry or appropriate SDS entry and comply with MILPERSMAN 
1306-108, Enlisted Manning Inquiry Report (EMIR), as warranted. 
 
            (b) The PERSUPP DET servicing the TPU/Others activity 
will submit the appropriate diary gain placing the member in 
ACC 355 and will establish a tickler to ensure records and 
accounts are received.  Appropriate tracer action shall be 
initiated via message should the records not be received within 
10 days after member reports, with follow-up tracers initiated 
weekly.  Ensure appropriate information addressees (parent 
command, immediate superior in command (ISIC), Naval Hospital, 
and TRANSMONUNIT) are advised of failure of the parent command to 
comply with the guidelines herein. 
 
            (c) The MTF will ensure a copy of the Medical Boards 
Reports are forwarded to the PERSUPP DET servicing the TPU/Others 
activity as specified by NAVMED P-117. 
 
            (d) PERSUPP DET will submit via message a weekly 
status request listing all members who reported on board without 
a copy of the Medical Board Report.  Weekly status request must 
be submitted to the appropriate MTF, with information copy to 
NAVPERSCOM (PERS-821), BUMED (MED-311), and TRANSMONUNIT.  
Members will remain on the weekly status request until a copy of 
the Medical Board Report is received onboard. 
 
            (e) PERSUPP DET will submit via message a monthly 
status request listing all members whose medical board has been 
referred to the physical evaluation board (PEB) and findings are 
not received on board.  Monthly status request must be submitted 
no later than the first week of the month to the Physical 
Evaluation Board Liaison Officer (PEBLO) at the MTF where the 
medical board was originated, with information copy to Director, 
Naval Council of Personnel Boards (DIRNCPB), NAVPERSCOM  
(PERS-821), BUMED (MED-311), and TRANSMONUNIT.  Members will 
remain on the monthly status request until the results of PEB 
proceedings are received on board. 
 

July 2004 CD



  1306-1600 
  CH-4, 7 Aug 2003 
  Page 15 of 17 
 
    c.  Chief Petty Officers (E-7 - E-9) found not fit for full 
Duty.  To ensure that chief petty officers are assigned to 
positions commensurate with their paygrade while awaiting the 
results of a medical board, the following requirements, in 
addition to the guidelines prescribed in this article, should be 
followed: 
 
        (1) Naval Hospital will request the previous CO to 
provide a recommendation for the work assignment of a chief petty 
officer by message simultaneous upon transfer to the TPU/Others 
activity. 
 
        (2) This work assignment may be the member's previous 
duty station ISIC, administrative commander, or other shore duty 
component of their chain of command. 
 
        (3) To protect the member's health, such work assignment 
cannot aggravate the medical condition.  Ultimate work assignment 
will be made by the TPU/Others activity. 
 
        (4) During this work assignment, the member remains 
attached to the TPU/Others activity in a TEMDU status and must be 
readily available for medical consultation, treatment, 
availability processing, and transfer when required. 
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EXHIBIT 1 
 

CHANGE OF STATUS FROM TEMADD TO TEMDU UNDER TREATMENT 
 

(Use the proper message format containing the following.) 
 
 
FROM NAVMEDCEN PORTSMOUTH VA//JJJ// 
TO USS OBANNON 
INFO COMNAVPERSCOM MILLINGTON TN//PERS-821// 
EPMAC NEW ORLEANS LA//JJJ// 
PERSUPP DET PORTSMOUTH VA//JJJ// 
UNCLAS//N01306// 
SUBJ/TEMDU FOR TREATMENT TRF ICO ET2 JOHN P. JONES, USN, 123-45-
6789// 
MSGID/GENADMIN/CMD PLA// 
REF/A/DOC/CNPC/date// 
AMPN/MILPERSMAN 1306-1900// 
RMKS/1.  STATUS OF SNM CHANGED FROM TEMADD TO TEMDU EFFECTIVE 
0800, 26JUN88.  REASON FOR CHANGE:  EST PERIOD OF HOSP EXPECTED 
TO EXCEED TIME LIMITS EST REF A.  (OR PROVIDE APPROPRIATE 
GUIDELINE OR ARTICLE 17.023.) 
2.  REQ TEMDU ORDERS AND DET END EFF 0800, 26JUN88.  FWD STO, TRF 
EVAL, DET END, SERPAHEL TO PERSUPP DET PORTSMOUTH VA.  ENSURE 
DIARY LOSS SUB PER DMRSMAN. 
BT 
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EXHIBIT 2 
 

MTF MODIFICATION OF TRANSFER 
 

(Use the proper message format containing the following.) 
 
FROM NAVMEDCEN PORTSMOUTH VA//JJJ// 
TO USS OBANNON 
INFO COMNAVPERSCOM MILLINGTON TN//PERS-821// 
EPMAC NEW ORLEANS LA//CODE 40// 
TPU NORFOLK VA//JJJ// 
PERSUPP DET NAVSTA NORFOLK VA//JJJ// 
UNCLAS //N01306// 
SUBJ/TEMDU TRF ICO QMC U.S. GRANT, USN, 012-34-5678// 
MSGID/GENADMIN/CMD PLA// 
REF/A/DOC/CNPC/date// 
AMPN/MILPERSMAN 1306-1900// 
RMKS/1.  OUTPATIENT MED BD DICTATED 08MAY87 ICO SNM.  MEMO ORDERS 
ISSUED PER REF A DIR SNM TO RPT NLT 1200, 08MAY87 TO TPU NORFOLK. 
    A.  EFF TIME/DATE OF TRF: 0900, 08MAY87. 
    B.  TPU POC/ADDRESS:  MACM FOWLER, 743-3385/TPU NORFOLK VA 
(ATTN: BKS 32). 
    C.  SERVICING PERSUPP DET POC/ADDRESS:  MRS SMITH, 
473-2710/PERSUPP DET NAVSTA NORFOLK VA. 
    D.  ISSUE TEMDU ORDERS TO:  TPU NORFOLK VA (OTHERS) 
(UIC:  32002) ACC:  355. 
2.  FWD ORDERS, DET END, TRF EVALS, AND SERPAHEL REC TO 
PERSUPP DET NAVSTA NORFOLK WITHIN 5 WORKING DAYS OF REC THIS MSG. 
 SUBMIT DIARY LOSS EVENT.  ADVISE MSG DATE AND METHOD OF TRF OF 
RECORDS AND ACCOUNTS AND ANY MAIL DELAYS ANTICIPATED IF 
APPLICABLE. 
3.  (FOR E-7 - E-9 PERSONNEL ONLY) PROVIDE TPU NORFOLK WITH REC 
FOR MEMBER'S WORK ASSIGNMENT PER REF A.// 
BT 
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MILPERSMAN 1306-1700 
 

AVAILABILITY PROCESSING - GENERAL INFORMATION 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 
NAVPERSCOM 
(PERS-40A3) 
 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 

Responsible 
Office 

NAVRESPERSCEN 
(N40) 

DSN 
COM 
FAX 

678-1216 
(504) 678-1216 

678-6211 
 
1.  Policy.  All naval commands are responsible for prompt and 
accurate submission of availability reports on personnel who are 
available for assignment or reassignment. 
 
    a.  The procedures outlined in this article and its 
sub-articles provide the means by which the Navy can efficiently 
and expeditiously assign available personnel to duty where their 
talents, experience, and training, together with their individual 
preferences, can best be utilized to the ultimate advantage of 
the individual and the Navy. 
 
    b.  Excessive transient time is costly and erodes the ability 
of the Navy to perform its mission.  In the interest of 
stability; personnel readiness; cost effectiveness; and the 
morale of the individual; accurate, complete, and timely 
submission of availability reports is mandatory.  Errors and 
omissions cause delays in the processing of availability reports, 
and ultimately delays transfer of the individual.  It is 
imperative that personnel move through the transient system as 
rapidly as possible. 
 
    c.  In the case of shore activities, it is the sole 
responsibility of the servicing Personnel Support Detachment 
(PERSUPP DET) to submit availabilities.  All availabilities will 
be submitted via the Navy Standard Integrated Processing System 
(NSIPS) with the exception of “DG” c    lass availabilities for 
submarine disqualification.  They are to be entered by Navy 
Personnel Command (NAVPERSCOM), Nuclear Power/Submarine 
Assignment Branch (PERS-403F) upon the completion of the 
disqualification process (enlisted warfare designator removal, 
NEC removal, rating conversion, etc.). 
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2.  Scope.  This article and its sub-articles provide information 
and procedures pertaining to availability processing: 
 

 
Topic 

See 
MILPERSMAN 

Availability Processing - Special Instructions 1306-1702 

Availability Processing - Class "D" - Nominations 1306-1704 

Availability Processing - Class "F" - Accessions 1306-1705 

Availability Processing - Class "H" - Humanitarian Tour Releases 1306-1706 

Availability Processing - Class "J" - Graduates of "A" School 1306-1707 

Availability Processing - Class "K" - Graduates of "C" School 1306-1708 

Availability Processing - Class "L" - Other School Graduates 1306-1709 

Availability Processing - Class "N" - School Non-Graduates 1306-1710 

Availability Processing - Class "R" - Recruit Training Graduates 1306-1711 

Availability Processing - Class "X" - Brig/Disciplinary Releases 1306-1712 

Availability Processing - Class "Y" - Medical Releases 1306-1713 

Availability Processing - Data Item Descriptions and Definitions 1306-1714 

Availability Processing - Message Report Formats 1306-1716 

Availability Processing - Submissions 1306-1718 
 
3.  Glossary of Terms 
 
    a.  Assignment Control Authority (ACA).  Organization 
responsible for personnel assignments. 
 
        (1) Navy Personnel Command (NAVPERSCOM):  
Rated/Designated Enlisted Personnel (Excluding TAR). 
 
        (2) Enlisted Placement Management Center (EPMAC):  
Non-Rated/Non-Designated Enlisted Personnel. 
 
        (3) Naval Reserve Personnel Center (NAVRESPERSCEN):  
Training and Administration of Reserve (TAR). 
 
    b.  Assignment Directive.  A document issued by NAVPERSCOM or 
EPMAC containing a transfer control (TC) number (authority) 
indicating specific assignment information and instructions 
pertaining to the transfer of an individual. 
 
    c.  Availability Date.  The earliest date on which the 
individual can be transferred or change duty status. 
 
    d.  Availability Report.  A formatted report which contains 
the necessary information for assigning/reassigning an 
individual. 
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        (1) Immediate Availability Report.  An availability 
report submitted on personnel whose availability date is less 
than 21 days in the future. 
 
        (2) Regular Availability Report.  An availability report 
submitted on personnel whose availability date is 21 days or more 
in the future. 
 
        (3) Accession Availability Report.  An availability 
report submitted on personnel who are being initially gained to 
active enlisted naval strength.  All accession availability 
reports are considered immediate. 
 
            (a) Member must have full strength record before 
submitting accession of availability report. 
 
            (b) For PERSUPP DET, first complete NSIPS exception 
gain event. 
 
            (c) For units not serviced by PERSUPP DETs, submit 
exception gain report via naval message, include accession 
availability report, submit message to NAVPERSCOM, Military 
Records Military Support Branch (PERS-312G) and Enlisted 
Assignment Division (PERS-40A3); and EPMAC (EP-47). 
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MILPERSMAN 1306-1702 
 

AVAILABILITY PROCESSING - SPECIAL INSTRUCTIONS 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Service Record Maintenance.  A copy of the availability 
report must immediately be filed in the individual's service 
record and remain there until orders, satisfying the 
availability, are received. 
 
2.  Excess Personnel.  Do not submit availability reports on 
excess personnel.  Action to assign personnel in excess or make 
excesses available for reassignment will be initiated by the 
cognizant manning control authority (MCA), their agent, or 
Enlisted Placement Management Center (EPMAC). 
 
3.  Former Aviation Officer Candidates (AOC) and Former Naval 
Aviation Officer Candidates (NAOC).  AOCs and NAOCs dropped from 
the training program prior to commissioning will be processed as 
follows: 
 
    a.  Those who have no active duty obligation remaining and 
who do not volunteer for active duty shall be released from 
active duty. 
 
    b.  Those electing enlistment/reenlistment in the Navy or 
Naval Reserve or are retained on active duty, after completion of 
classification and outfitting will be 
 
        (1) transferred to nearest Naval Training Center (NTC) 
for recruit training if the candidate has not held a rate higher 
than E-1 in the Naval Service (excluding service in the training 
program), or 
 
        (2) retained on board current duty station and made 
available to the appropriate assignment control authority (ACA) 
for assignment. 
 
4.  Former Officer Candidates (OC).  OCs dropped from the 
training program prior to commissioning will be processed as 
follows: 
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    a.  Those whose disenrollment has been approved and who will 
not be retained on active duty will be separated from the Naval 
Service. 
 
    b.  Those retained on active duty, upon completion of 
classification and outfitting, will be retained on board Naval 
Education Training Center (NETC), Newport, RI and made available 
to the appropriate ACA for assignment. 
 
5.  Personnel Disenrolled from Other Officer Programs 
 
    a.  U.S. Naval Academy Midshipmen.  See MILPERSMAN 1531-020. 
 
    b.  Other service academies.  See MILPERSMAN 1910-184 through 
1910-186. 
 
    c.  Reserve Officer Candidates.  See Commander, Naval Reserve 
Force (COMNAVRESFOR) directives. 
 
    d.  Aviation Reserve Officer Candidates.  See Commander, 
Naval Air Force Reserve directives. 
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MILPERSMAN 1306-1704 
 

AVAILABILITY PROCESSING – CLASS “D” - NOMINATIONS 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 
NAVPERSCOM 
(PERS-40A3) 
 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 

Responsible 
Office 

NAVRESPERSCEN 
(N40) 

DSN 
COM 
FAX 

678-1216 
(504) 678-1216 

678-6211 
 
1.  Class “D” - Nominations 
 
    a.  Personnel who are made available for reassignment as a 
result of disqualification from serving in a type duty, activity 
drawdown, inactivation, or decommissioning. 
 
    b.  Ensure that a complete explanation is contained in the 
remarks section of the availability report. 
 
2.  Report Submissions 
 
    a.  Availabilities on personnel attached to commands 
scheduled for decommissioning/deactivation will be submitted 
4 to 5 months prior to the individual's loss month per MILPERSMAN 
1306-1100 or as directed by Navy Personnel Command 
(NAVPERSCOM)/Enlisted Placement Management Center (EPMAC). 
 
    b.  For individuals with less than 24 months obligated 
service (OBLISERV), include in the availability remarks section 
the member's OBLISERV intentions. 
 
        (a) Will OBLISERV for          months. 
 
        (b) Will not OBLISERV. 
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3.  Listing of Availability Codes.  The following table lists all 
Class “D” availability codes and their description. 
 
Code Description Notes 
DA E-1 through E-3 personnel who are not designated 

strikers and are not school guaranteed or school 
recommended. 

1 

DC Disqualified from the CT rating (submit avail only 
after lateral conversion has been approved). 

 

DD Available through draw-down procedures.  
DE Inactivation of activity with Type Duty Codes “2,” 

“3,” or “4.” 
 

DF Disestablishment of activity with Type Duty Codes 
“1” or “6.” 

 

DG Submarine disqualification. 1,2,8 
DM Member marries member.  Submit DM class avails, via 

naval message only, to NAVPERSCOM, Enlisted 
Assignment Division (PERS-40A3).  Include 
availability items 1 through 9.  Remarks section 
must contain spouse rate, name, and social security 
number (SSN) of member not being made available.  
Also provide date of marriage. 

3 

DN Surface nuclear disqualification. 1 
DP Pregnant personnel that, due to their pregnancy, 

are disqualified from present duty assignment.   
4 

DR Recruiter/recruit division commander (RDC) 
disqualification.  Submit only when directed by 
NAVPERSCOM, Shore Special Programs Assignment 
Branch (PERS-4010). 

1,5,7 

DX Utilize only when directed by cognizant NAVPERSCOM 
code. 

1,5,7 

DZ Utilize only when directed by authorizing 
authority.  DZ avails will be submitted via naval 
message only.  Include availability items 
1 through 9. 

6,7 

 
Note 1:  State reason for disqualification in remarks section. 
 
Note 2:  Provide statement concerning retention of member in 
subject rating/related duty. 
 
Note 3:  To be used only when two members stationed on board the 
same deployable unit (ship/vessel/squadron) marry.  The member 
with the earliest sea duty commencement date (SDCD) will normally 
be made available for reassignment. 
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Note 4:  State estimated delivery date in remarks section.  
Ensure justification is contained in remarks section if transfer 
is required prior to the 20th week of gestation.  If early 
transfer not required, ensure avail date reflects 20th week of 
gestation. 
 
Note 5:  If submitted via naval message, info NAVPERSCOM 
(PERS-40A3). 
 
Note 6:  Authorizing authority:  NAVPERSCOM (PERS-40A3), EPMAC 
(EP-47), and NAVRESPERSCEN (N40). 
 
Note 7:  DR, DX, and DZ availability reports submitted without 
proper authorization will be considered invalid. 
 
Note 8:  Submit all “DG” (submarine disqualification) class 
availabilities via naval message to NAVPERSCOM, Nuclear 
Power/Submarine Assignment Branch (PERS-403F). 
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MILPERSMAN 1306-1705 
 

AVAILABILITY PROCESSING – CLASS “F” - ACCESSIONS 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “F” - Accessions.  Personnel who are accessions and are 
not covered under the Computer Assisted Assignment System 
(COMPASS) program. 
 
2.  Report Submissions 
 
    a.  Class "F" availabilities are considered immediate and 
availability report should be submitted as soon as individual 
arrives at the Naval Receiving Station/Recruit Training Center. 
 
    b.  Class "F" availability reports must include availability 
items 1 through 19. 
 
3.  Listing of Availability Codes.  The following table lists all 
Class “F” availability codes and their description. 
 
Code Description Notes 
FA E-1 through E-3 personnel who are not designated 

strikers and are not school guaranteed or school 
recommended. 

 

FD USNR reporting for active duty (involuntary).  
FE USN enlistment (from Inactive Reserve).  
FF USN enlistment or reenlistment (former aviation 

or officer candidate). 
 

FG USN enlistment (RESCORE).  
FH USNR reporting for active duty (voluntary).  
FK USN reenlistment (broken service).  
FL USN reenlistment (continuous service but greater 

than 24 hours after discharge). 
 

FO USN enlistment (from active reserve).  
FP Fleet Reserve recall (voluntary).  
FQ Fleet Reserve recall (involuntary).  
FR TAR recall/conversion.  
FS USN enlistment from another Armed Forces (OSVET).  
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Code Description Notes 
FV Commissioned officer reverting to enlisted status 

and continuing on active duty. 
 

FZ Any member commencing active duty not within the 
criteria of any other Class "F" availability. 

1 

 
Note 1:  Complete explanation is required in the remarks section. 
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MILPERSMAN 1306-1706 
 

AVAILABILITY PROCESSING – CLASS “H” - HUMANITARIAN 
TOUR RELEASES 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3, 
40HH) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “H” – Humanitarian Tour Releases.  Personnel who are 
completing humanitarian tour assignments. 
 
2.  Report Submissions 
 
    a.  Submit 6 weeks prior to humanitarian reasons (HUMS) 
completion, unless member has submitted a written request to Navy 
Personnel Command (NAVPERSCOM) for HUMS extension.  In this 
instance, avail will be submitted if HUMS extension is denied. 
 
    b.  Class "H" availability reports must include availability 
items 1 through 9. 
 
    c.  For individuals with less than 24 months obligated 
service (OBLISERV), include in the availability remarks section 
the member's OBLISERV intentions. 
 
        (1) Will OBLISERV for          months. 
 
        (2) Will not OBLISERV. 
 
3.  Listing of Availability Codes.  The following table lists all 
Class “H” availability codes and their description. 
 
Code Description Notes 
HA E-1 through E-3 personnel who are not designated 

strikers and are not school guaranteed or school 
recommended. 

 

HD All other personnel.  
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MILPERSMAN 1306-1707 
 

AVAILABILITY PROCESSING – CLASS “J” - GRADUATES OF 
“A” SCHOOL  
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “J” - Graduates of “A” School 
 
    a.  Personnel who are available for assignment as a result of 
graduation from "A" school. 
 
    b.  Personnel attending "A" School en route to a duty station 
already designated in their orders, or on board in a temporary 
duty under instruction (TEMDUINS) status, will not be made 
available for assignment since next duty station is known. 
 
2.  Report Submissions 
 
    a.  Where length of school is 8 weeks or less, availability 
will be submitted during the first week of training. 
 
    b.  Where length of school is more than 8 weeks, availability 
will be submitted 8 weeks prior to graduation. 
 
    c.  Where school is under "self-pace" program, availability 
will be submitted 8 weeks prior to graduation.  The availability 
date will be based on average completion time for the 
course.  Specify class convening date in the remarks section. 
 
    d.  Class "J" availability reports must include availability 
items 1 through 9. 
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3.  Listing of Availability Codes.  The following table lists all 
Class “J” availability codes and their description. 
 
Code Description Notes 
JD Graduate, STAR/SCORE program.  
JE Graduate, honor student.  
JF Graduate, no further school recommended.  
JG Graduate, recommended for further school. 1 
JH Graduate, submarine school candidate.  
JI Graduate, diver/EOD candidate.  
 
Note 1:  Provide specifics in remarks section. 
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MILPERSMAN 1306-1708 
 

AVAILABILITY PROCESSING – CLASS “K” - GRADUATES OF 
“C” SCHOOL  
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “K” - Graduates of “C” School 
 
    a.  Personnel who are available for assignment as a result of 
graduation from "C" School. 
 
    b.  Personnel attending "C" School en route to a duty station 
already designated in their orders, or on board in a temporary 
duty under instruction (TEMDUINS) status, will not be made 
available for assignment since next duty station is known. 
 
2.  Report Submissions 
 
    a.  Where length of school is 8 weeks or less, availability 
will be submitted during the first week of training. 
 
    b.  Where length of school is more than 8 weeks, availability 
will be submitted 8 weeks prior to graduation. 
 
    c.  Where school is under "self-pace" program, availability 
will be submitted 8 weeks prior to graduation.  The availability 
date will be based on average completion time for the 
course.  Specify class convening date in the remarks section. 
 
    d.  Class "K" availability reports must include availability 
items 1 through 9. 
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3.  Listing of Availability Codes.  The following table lists all 
Class “K” availability codes and their description. 
 
Code Description Notes 
KA Graduate, E-1 through E-3, not designated 

strikers, not within the criteria of any other 
Class "K" availability. 

1 

KC Graduate, rated/designated, not within the 
criteria of any other Class "K" availability. 

1 

KD Graduate, no further school recommended.  
KE Graduate, recommended for further school. 1 
KF Graduate, honor student.  
 
Note 1:  Provide explanation in remarks section. 
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MILPERSMAN 1306-1709 
 

AVAILABILITY PROCESSING – CLASS “L” – OTHER SCHOOL 
GRADUATES  
 

EPMAC 
(EP-48, TMU) 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “L” – Other School Graduates 
 
    a.  Personnel who are available for assignment as a result of 
graduation from a school other than “A” or "C" School. 
 
    b.  Personnel attending these schools en route to a duty 
station already designated in their orders, or on board in a 
temporary duty under instruction (TEMDUINS) status, will not be 
made available for assignment since next duty station is known. 
 
2.  Report Submissions 
 
    a.  Where length of school is 8 weeks or less, availability 
will be submitted during the first week of training. 
 
    b.  Where length of school is more than 8 weeks, availability 
will be submitted 8 weeks prior to graduation.  
 
    c.  Where school is under "self-pace" program, availability 
will be submitted 8 weeks prior to graduation.  The availability 
date will be based on average completion time for the 
course.  Specify class convening date in the remarks section. 
 
    d.  Class "L" availability reports must include availability 
items 1 through 9. 
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3.  Listing of Availability Codes.  The following table lists all 
Class “L” availability codes and their description. 
 
Code Description Notes 
LA Graduate, E-1 through E-3, not designated 

strikers, not within criteria of any other Class 
"L" availability. 

 

LB Graduate, submarine school, E-1 through E-3, not 
designated striker and not recommended for 
further school. 

 

LC Graduate, rated/designated, not within the 
criteria of any other Class "L" availability. 

1 

LD Graduate, nuclear power School.  
LE Graduate, diving/EOD school.  
LF Graduate, recommended for further school. 1 
LH Graduate, no further school recommended.  
LJ Graduate, Submarine School, rated/designated 

personnel only. 
 

LK Graduate, Submarine School, E-1 through E-3, not 
designated strikers, recommended for further 
school. 

1 

LM Completed Fleet Readiness Aviation Maintenance 
Personnel (FRAMP).  Specify type of FRAMP in 
remarks. 

 

LO Availabilities for Enlisted Education Advancement 
Program (EEAP) students are required to be 
submitted 180 days prior to date of graduation. 

 

 
Note 1:  Provide explanation in remarks section. 
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MILPERSMAN 1306-1710 
 

AVAILABILITY PROCESSING – CLASS “N” – SCHOOL 
NON-GRADUATES  
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “N” – School Non-Graduates.  Personnel who are 
available for assignment as a result of non-graduation from any 
school. 
 
2.  Report Submissions 
 
    a.  Class “N” availability reports are considered immediate 
and should be submitted the same date member is dropped from a 
course of instruction, except for circumstances where 
reclassification is deemed appropriate. 
 
    b.  For members reclassified, availability reports should be 
submitted on the same day reclassification is completed, but not 
later than 3 working days from the drop date of the previous 
course of instruction. 
 
    c.  Class "N" availability reports must include availability 
items 1 through 9 and must specify the reason for non-graduation 
(academic, disciplinary, etc.) in remarks section. 
 
3.  Specific Guidance for Non-Graduates of Nuclear Propulsion 
Training 
 
    a.  For students who report, but are not enrolled, or are 
non-graduates of a Nuclear Propulsion Training Unit (NPTU) or 
Naval Nuclear Propulsion Training Command (NNPTC), include as 
additional information the class number and reason for 
disenrollment (i.e., academic, disciplinary, physical, etc.).  
If for physical reasons, briefly indicate reasons (e.g., 
medical - visual, audio, etc.). 
 
    b.  The NNPTC/NPTU will submit a report, containing the 
student's name, rate, social security number (SSN), class, 
and reason for disenrollment to the activity designated in 
paragraph 3c.  Those designated activities will submit the NF 
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availability to Navy Personnel Command, Nuclear Power/Submarine 
Assignment Branch (PERS-403F). 
 
    c.  Transfer of nuclear power non-graduates: 
 
        (1) Non-graduates of NPTU BALLSTON SPA will be 
transferred to Submarine Base New London, CT, unit identification 
code (UIC) 31752. 
 
        (2) Non-graduates at NNPTC/NPTU CHARLESTON will be 
transferred to Student Disenrolled Personnel Barracks, UIC 32184. 
 
4.  Listing of Availability Codes.  The following table lists all 
Class “N” availability codes and their description. 
 
Code Description Notes 
NA Non-graduate, E-1 through E-3, not designated 

strikers, not within the criteria of any other 
Class "N" availability. 

 

NB Non-graduate, Submarine School, non-rated/non-
designated. 

 

NC Non-graduate, rated/designated, not within the 
criteria of any other Class "N" availability. 

 

ND Non-graduate, Submarine School, rated/designated.  
NF Non-graduate, Nuclear Power Training.   
NG Non-graduate, Diver/Explosive Ordnance Disposal 

(EOD) School (also see NP). 
 

NH Non-graduate, Instructor or Recruiter School.  
NI Non-graduate, recommended for another school.  
NJ Non-graduate, Weapons System School.  
NK Non-graduate, Preparatory School.  
NL Non-graduate, Enlisted Education Advancement 

Program (EEAP). 
 

NM Non-graduate, Selective Training and Reenlistment 
(STAR)/Selected Conversion and Reenlistment 
(SCORE) Programs. 

 

NN Non-graduate, Class "C" School.  
NP Non-graduate, Advanced Diver/Explosive Ordnance 

Disposal (EOD) School, qualified to remain in 
diving program. 

 

NR Aircrew drop/disqualification.  
NX Non-enrollees. 1 
 
Note 1:  Specify school and reason for non-enrollment in remarks 
section. 
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MILPERSMAN 1306-1711 
 

AVAILABILITY PROCESSING – CLASS “R” – RECRUIT 
TRAINING GRADUATES 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “R” – Recruit Training Graduates.  Personnel who are 
available for assignment as a result of completion of recruit 
training. 
 
2.  Report Submissions 
 
    a.  Class “R” availability reports for recruit graduates are 
submitted under the Computer Assisted Assignment System (COMPASS) 
per procedures promulgated in separate correspondence. 
 
    b.  If unable to process a Class “R” availability through 
COMPASS, submit a Class "F" availability and include adequate 
remarks. 
 
    c.  Class “R” availability reports are submitted 4 weeks 
prior to graduation. 
 
3.  Listing of Availability Codes.  The following table lists all 
Class “R” availability codes and their description. 
 
Code Description Notes 

RA Non-designated strikers, not within the criteria of any 
other Class "R" availability. 

 

RC Non-designated strikers selected for assignment by Navy 
Personnel Command (NAVPERSCOM). 

 

RD General assignment (request for Brother Duty (DUBRO)).  
RE General assignment (designated striker).  
RG Special assignment (includes those identified for special 

assignment by request code in the recruit data card). 
 

RL Special qualifications assignment.  
RZ Incorrect input - rejected/unassigned (this code is used 

only in COMPASS to return data to the NTCs for correction 
and resubmission). 
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MILPERSMAN 1306-1712 
 

AVAILABILITY PROCESSING – CLASS “X” – 
BRIG/DISCIPLINARY RELEASES 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “X” – Brig/Disciplinary Releases 
 
    a.  Personnel who are completing confinement, or other 
disciplinary action, of 31 days or more and who are available for 
assignment. 
 
    b.  For individuals confined while en route to a new duty 
station, specify activity name in the remarks section. 
 
    c.  Do not submit a Class “X” availability report 
 
        (1) if the individual is to be discharged. 
 
        (2) if the individual is to be returned to last duty 
station (confined 30 days or less). 
 
2.  Report Submissions 
 
    a.  Class “X” availability reports will be submitted at least 
3 weeks prior to completion of confinement or disciplinary 
action. 
 
    b.  Class "X" availability reports must include availability 
items 1 through 9 and must indicate last permanent duty station 
(PDS) and new expiration of active obligated service (EAOS) in 
remarks section. 
 
    c.  Class “X” availability reports utilizing code “XB” or 
“XD” must indicate period of confinement and date time group of 
message from appropriate assignment control authority (ACA) that 
approves command's request for member not to be returned to last 
PDS. 
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    d.  For individuals with less than 24 months obligated 
service (OBLISERV), include in the availability remarks section 
the member's OBLISERV intentions. 
 
        (1) Will OBLISERV for          months. 
 
        (2) Will not OBLISERV. 
 
3.  Listing of Availability Codes.  The following table lists all 
Class “X” availability codes and their description. 
 
Code Description Notes 
XA Brig release, E-1 through E-3 personnel, who are 

not designated strikers and who are to be 
returned to previous duty station per existing 
policy. 

 

XB Brig release, E-1 through E-3 personnel, who are 
not designated strikers, and for whom a request 
for exemption of policy returning member to 
previous duty station has been requested and 
approved (or who was apprehended, convicted, and 
confined while en route to a new duty station; or 
whose last duty was school, transient, etc.). 

 

XC Brig release, rated personnel, and designated 
strikers who have been sentenced to 31, or more, 
days of confinement and who are recommended for 
further service/assignment. 

1 

XD Brig release, rated personnel, and designated 
strikers who have been sentenced to 30, or less, 
days of confinement and an exemption of policy 
returning member to previous duty station has 
been requested, by the previous duty station, and 
approved by appropriate ACA. 

1 

XE Disciplinary release (not brig), E-1 through E-3 
personnel, who are not designated strikers. 

 

XF Disciplinary release (not brig) rated personnel 
and designated strikers. 

 

 
Note 1:  For individuals apprehended, convicted, and confined 
while in a travel status, indicate last duty station and new duty 
station in remarks section (i.e., SNM ENROUTE FRM RTC GREAT LAKES 
TO CVN-72, SPCM AWARDED 45 DAYS, VIOL ART 80). 
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MILPERSMAN 1306-1713 
 

AVAILABILITY PROCESSING – CLASS “Y” – MEDICAL 
RELEASES 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Class “Y” – Medical Releases.  Personnel who are available 
for assignment as the result of being hospitalized, placed on 
limited duty (LIMDU), completing hospitalization, or who have 
appeared before a medical board. 
 
2.  Report Submissions 
 
    a.  Class "Y" availability reports will be submitted as soon 
as member's final status has been determined.  Member's date of 
availability will be the date of the medical board indicated on 
NAVMED 6100/1 (Rev. 10-83), Medical Board Report Cover Sheet, 
block 15. 
 
    b.  Personnel recommended for initial period of LIMDU greater 
than 8 months, or subsequent period of LIMDU resulting in over 
8 months cumulative LIMDU within the last 24 months, will await 
Navy Personnel Command (NAVPERSCOM), Disability 
Retirement/Limited Duty Branch (PERS-821) direction before 
submitting Class “Y” availability report. 
 
    c.  Personnel hospitalized while undergoing a course of 
instruction at a naval training activity. 
 
        (1) Return these personnel to the naval training activity 
from which received, provided hospitalization has not been for a 
period in excess of 4 months. 
 
        (2) Student personnel requiring LIMDU assignment must be 
made available. 
 
    d.  Class "Y" availability reports must include availability 
items 1 through 9. 
 
    e.  Class “Y” availability reports utilizing code “YH” for 
nuclear trained personnel (NEC 335X, 336X, 338X, 339X) will be 

July 2004 CD



  1306-1713 
  CH-4, 06 August 2003 
  Page 2 of 5 
 
followed up with a copy of the medical board (NAVMED 6100/1) to 
Chief of Naval Operations (CNO), Nuclear Propulsion Branch 
(N133D). 
 
    f.  For individuals returning to full duty with less than 
24 months obligated service (OBLISERV), include in the 
availability remarks section the member's OBLISERV intentions. 
 
        (1) Will OBLISERV for          months. 
 
        (2) Will not OBLISERV. 
 
    g.  Do not submit a Class “Y” availability report for the 
following: 
 
        (1) Personnel who are found fit for full duty and who are 
either awaiting discharge or have less than 3 months active 
OBLISERV. 
 
            (a) Refer to MILPERSMAN 1910-102. 
 
            (b) Inform NAVPERSCOM (PERS-821/Enlisted Assignment 
Division (PERS-40)) by message. 
 
        (2) Personnel recommended for retention to complete 20 or 
more years service.  Await direction/instructions from NAVPERSCOM 
(PERS-821). 
 
        (3) Personnel who were hospitalized from recruit 
training, confinement, or disciplinary status.  Return these 
individuals in the same status to the command from which received 
(unless otherwise directed by competent authority). 
 
        (4) Personnel referred to Central Physical Evaluation 
Board (CPEB) for final disposition.  Await direction/instructions 
from NAVPERSCOM (PERS-821). 
 
        (5) Personnel assigned to shore duty (Type Duty 
Code “1”). 
 
            (a) Personnel Support Detachments (PERSUPP DETs) will 
no longer submit an availability report for enlisted members 
going to or from a temporary limited duty (TLD) (ACC-105), with 
the exception of submarine designated and nuclear trained 
personnel.  For those personnel, an YH avail must be submitted to 
NAVPERSCOM, Nuclear Power/Submarine Assignment Branch 
(PERS-403).  The respective detailer will, in turn, issue orders 
as directed by EPMAC (TMU) utilizing current assignment 
procedures.  NOTE:  These specific requirements are necessary to 
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monitor special pays (Special Duty Assignment Pay (SDAP) and 
Submarine Pay) which may be paid to a member while on LIMDU, but 
for specific lengths of time. 
 
            (b) If the member's projected potation date (PRD) 
does not provide sufficient time to cover the entire TLD period, 
the PERSUPP DET will submit a message to the appropriate 
assignment control authority (ACA), info NAVPERSCOM (PERS-821), 
requesting PRD adjustment.  NOTE:  EPMAC (TMU) is responsible for 
adjusting incorrect PRDs for personnel on the first period of 
LIMDU; these will be reported on the monthly status message. 
 
            (c) The only exception to this is for members 
assigned to shore duty, found fit for full duty, and who are 
within 90 days of PRD.  In these cases, submit Class “Y" 
availability report and include the following in remarks "Member 
within 90 days of PRD.” 
 
        (6) Personnel assigned to overseas shore duty (Type Duty 
Code “6”). 
 
            (a) The member's command/PERSUPP DET will submit a 
narrative message report to the appropriate ACA, info NAVPERSCOM 
(PERS-821). 
 
            (b) Indicate the availability and adequacy of medical 
care at the overseas site and provide information as to whether 
member's condition will/will not permit member to remain onboard 
current duty station. 
 
            (c) Final determination as to whether member will 
remain at current duty station or be returned to continental 
United States (CONUS) will be made by the appropriate ACA. 
 
3.  Listing of Availability Codes.  The following table lists all 
Class “Y” availability codes and their description. 
 
Code Description Notes 
YA E-1 through E-3 non-rated/non-designated 

personnel not within the criteria of any other 
Class "Y" availability. 

 

YC E-1 through E-3 non-rated/non-designated 
personnel who were under direct assignment 
control of NAVPERSCOM prior to hospitalization, 
i. e., Ceremonial Guard, etc. 

 

YD Rated/designated personnel not within the 
criteria of any other Class "Y" availability. 

1 
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Code Description Notes 
YE Hospital releases from a non-naval military 

medical facility. 
 

YF Hospital releases from a non-military medical 
facility. 

 

YH Personnel available for first or subsequent 
consecutive LIMDU, not requiring Bureau of 
Medicine and Surgery (BUMED) or NAVPERSCOM 
approval action.  State in remarks section number 
of months LIMDU specified in medical board, 
layman's description of member’s physical 
condition (international classification of 
diseases (ICD) codes may be used), physical 
limitations, geographical limitation, and 
availability/nonavailability of medical 
facility/treatment.  Include location of family 
member(s) if applicable.  Member is to be made 
available from the date of the medical board. 

1,2,3 

YI For use only when specifically directed by 
NAVPERSCOM (PERS-821).  Recommended for full 
duty, which required NAVPERSCOM/BUMED/CPEB 
approval action (reference the NAVPERSCOM 
authorization in remarks section). 

 

YJ Full duty not requiring NAVPERSCOM/BUMED approval 
action.  To be submitted by the PERSUPP DET 
having cognizance of the member's service record. 
Submit upon decision of the attending physician 
to return member to full duty at the conclusion 
of the TLD period, or anytime prior to 
conclusion, by recording the findings on an 
SF 600 (Rev. 06-97), Chronological Record of 
Medical Care.  Submit also upon receipt of the 
TLD medical board report (NAVMED 6100/5) with the 
final disposition of fit for full duty. 

 

YK Release from drug/alcohol abuse rehabilitation 
(specify drug or alcohol in remarks section). 

 

YM For use only when specifically directed by 
NAVPERSCOM (PERS-821).  Personnel assigned LIMDU 
designations (i.e., L4, L5, L-M).  State in 
remarks section layman's description of member's 
physical condition, physical limitations, and 
geographical limitations.  Reference MILPERSMAN 
1306-020 and NAVPERSCOM authorization.  Submit 
availability only if one or more of the following 
conditions exist:  (a) Member is not on Type Duty 
Code “1.”  (b) Member is in ACC-3XX.  (c) There 
is a valid medical reason to transfer member. 

1 
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Code Description Notes 
YN Assigned to nuclear trained personnel (NECs 335X, 

336X, 338X, 339X) who require additional 
screening by BUMED (MED-21) and CNO (N133D), and 
have completed their required LIMDU period, have 
been found physically fit for submarine duty, 
and/or occupational exposure to ionizing 
radiation.  NAVPERSCOM (PERS-403) will direct 
submission when screening is complete. 

 

YO For use only when specifically directed by 
NAVPERSCOM (PERS-821).  Recommended for second, 
subsequent, or extended period of LIMDU, which 
required NAVPERSCOM/BUMED approval action.  State 
in remarks section layman's description of 
member's physical condition, physical 
limitations, geographical limitations, number of 
months specified in medical board, and reference 
NAVPERSCOM authorization.  Member is to be made 
available from the date of the medical board. 

1 

 
Note 1:  Explanation in remarks section is required. 
 
Note 2:  Diary Message Reporting System (DMRS) submissions only 
allow for two limited lines of remarks.  Known/accepted 
abbreviations, ICD codes, and 3-letter location codes are all 
acceptable and their use encouraged. 
 
Example REM1:  GMO ICD 524.24 NO RUN STAND PRT CLIMB OVS/ 
Example REM2:  MEDAVAIL DEPGJK/ 
 
Note 3:  For nuclear trained personnel (NECs 335X, 336X, 338X, 
339X) forward a copy of the initial medical board (NAVMED 6100/1) 
to CNO (N133D) when it becomes available. 
 

July 2004 CD



  1306-1714 
  CH-4, 06 August 2003 
  Page 1 of 7 
 

MILPERSMAN 1306-1714 
 

AVAILABILITY PROCESSING – DATA ITEM DESCRIPTIONS AND 
DEFINITIONS 
 

EPMAC 
(EP-46,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Policy.  This article provides detailed descriptions and 
definitions of all availability report data items. 
 
2.  Definition and Description of Data Items.  The following data 
items will be utilized when submitting availability reports.  The 
word availability has been shortened to avail for the purposes of 
this article and should be used in its shortened form when 
submitting messages if identified as such below.  Data items 
1 through 9 are mandatory on all avail reports.  Data elements 
are as follows: 
 
    a.  ITEM 1.  Social Security Number (SSN).   
Example:  SSN:  111 11 1111. 
 
    b.  ITEM 2.  Name (last, first, middle).   
Example:  NAME:  DOE, John Hopkins. 
 
    c.  ITEM 3.  Unit Identification Code (UIC).  Five-position 
element.  Ensure the UIC matches the activity name to which the 
individual will be attached while awaiting the transfer 
directive.  Example:  UIC:  03135. 
 
    d.  ITEM 4.  Availability Rate (AVAIL RATE).  In reporting 
school graduates, indicate the rate obtained by successful 
completion of the course, e.g., a seaman (SN) in Class "A" 
Personnelman course will be reported as a PNSN even though this 
striker identification has not actually been assigned at the time 
the report is submitted.  This also applies to personnel 
attending conversion courses and personnel authorized to be 
advanced to the next higher rate.  Do not include special program 
indicators such as "NF" for nuclear field personnel or special 
designators, such as "SS".  Example:  RATE:  PNSN. 
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    e.  ITEM 5.  Expected Navy Enlisted Classification Code 
(ENEC).  Enter additional Navy Enlisted Classification (NEC) 
qualification, including NEC recommended by Enlisted 
Classification Unit or NEC to be earned as a result of course 
completion.  If none, enter "0000."  For school graduates who 
receive designation upon graduation (and will no longer be 
assigned a Defense Group or conversion NEC) enter four zeros.  
Example:  ENEC:  0000 or ENEC:  9585. 
 
    f.  ITEM 6.  Availability Source Code (ASC).  Three-position 
numeric element.  Enter the three position numeric code for the 
Personnel Support Detachment (PERSUPP DET) corresponding to the 
avail UIC.  Precede the PERSUPP DET number with zeros, if 
required, to submit three numbers.  Example:  P12 would be 
submitted as 012.  P1 would be submitted as 001.  If the avail 
UIC is not represented by a PERSUPP DET, leave blank. 
 
    g.  ITEM 7.  Availability Date (AVAIL DATE).  The date the 
individual will be available for transfer to a new duty 
station.  In the case of assignment to limited duty (LIMDU), the 
avail date will be the date of the medical board, block 15 of 
NAVMED 6100/1 (Rev. 10-83), Medical Board Report Cover Sheet.  In 
the case of personnel found fit for full duty, the avail date 
will be the date in block 25 of NAVMED 6100/1. 
 
    h.  ITEM 8.  Class of availability (CL AVAIL).   
Example:  CL AVAIL:  LD. 
 
    i.  ITEM 9.  Activity Name (ACT NAME).  The activity to 
which the individual will be attached while awaiting the 
transfer directive.  Use short title for activity, not to exceed 
l6 positions.  Ensure the short title matches the UIC specified 
in item 3.  Example:  ACT NAME:  NAVSTA NORVA OTH.  
 
    j.  ITEM 10.  Military Spouse.  List pertinent information as 
follows: 
 
        (a) No spouse or spouse is not ACTIVE DUTY military, 
leave blank. 
 
        (b) NAVY ENLISTED spouse, enter E plus spouse's SSN. 
 
        (c) NAVY OFFICER spouse, enter O plus spouse's SSN. 
 
        (d) OTHER SERVICE spouse, enter E or O plus branch of 
service; USA, USMC, USAF, or USCG. 
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        (e) Example:  MILITARY SPOUSE:  OUSMC or MILITARY SPOUSE: 
 E123-45-6789. 
 
    k.  ITEM 11.  Branch and Class of Service (BR/CL).  Enter 
appropriate code.  Example:  BR/CL:  11. 
 

Code Abbr Description 
11 USN Regular Navy 
15 USN-NAT Insular Force (Guam or Philippines) 
23 USN-S Inductee 
25 USN-MI Medical Inductee 
32 USNR-R Naval Reserve (Ready) 
68 USNFR-F6 Fleet Reserve (from USN) 
78 USNFR-F6 Fleet Reserve (from USNR) 
90 USN-RET Retired Regular Navy 
96 USNR-RET Retired Naval Reserve 

 
    1.  ITEM 12.  Primary Dependency Code (DEPN).  Enter 
appropriate code.  Example:  DEPN:  2 or DEPN:  B. 
 

Code Description 
0 No primary dependents 
1 Spouse, no children 
2 Spouse and one dependent child 
3 Spouse and two dependent children 
4 Spouse and three dependent children 
5 Spouse and four dependent children 
6 Spouse and five dependent children 
7 Spouse and six dependent children 
8 Spouse and seven dependent children 
9 Spouse and eight or more dependent children 
A One dependent child (no spouse) 
B Two dependent children (no spouse) 
C Three dependent children (no spouse) 
D Four dependent children (no spouse) 
E Five dependent children (no spouse) 
F Six dependent children (no spouse) 
G Seven dependent children (no spouse) 
H Eight or more dependent children (no spouse) 
K Married with military spouse 
S Military spouse and one dependent child 
T Military spouse and two dependent children 
U Military spouse and three dependent children 
V Military spouse and four dependent children 
W Military spouse and five dependent children 
X Military spouse and six dependent children 
Y Military spouse and seven dependent children 
Z Military spouse and eight or more dependent children 
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    m.  ITEM 13.  Citizenship Code (CITZ).  Enter the Department 
of Defense (DOD) code from the following descriptions.  
Example:  CITZ:  CA. 
 

Code Description 
CA U.S. citizen by birth 
CB U.S. citizen by naturalization (Derivative) 
CC U.S. citizen by birth (Derivative) 
CD U.S. citizen by naturalization 
AY U.S. national 
NY An alien 
ZZ Citizenship unknown 

 
    n.  ITEM 14.  Security Code (CLEAR).  Enter the code which 
indicates the results of security investigation.  
Example:  CLEAR:  G. 
 

Code Description 
Blank None/Unknown 

D Entrance National Agency Check (ENT-NAC) favorably 
completed or evaluated as satisfactory for clearance 
purposes. 

E Background Investigation (BI) favorably completed or 
evaluated as satisfactory for clearance purposes. 

G National Agency Check (NAC) favorably completed or 
evaluated as satisfactory for clearance purposes. 

S Special Background Investigation (SBI) favorably 
completed or evaluated as satisfactory for clearance 
purposes. 

 
    o.  ITEM 15.  Sex.  Indicate "F" for female and "M" for male. 
 Example:  SEX:  F. 
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    p.  ITEM 16.  Limited Duty (LIMDU) Code.  Enter appropriate 
code.  Example LIMDU:  1. 
 

Code Description 

Blank None/Unknown. 
1 Foreign National Restriction prescribed by Navy 

Personnel Command (NAVPERSCOM). 
2 Disqualified for flying or submarine duty.  
3 Disqualified for combatant vessels, flying, and 

submarine duty. 
4 Disqualified for combatant vessels, flying, submarine 

duty, and auxiliary vessels. 
5 Disqualified for all combatant vessels, flying, 

submarine duty, auxiliary vessels, and foreign shore 
duty. 

6 Disqualified for assignment to last assigned area. 
7 Disqualified for assignment to any duty involving 

exposure to radiation. 
8 Classified as conscientious objector. 
9 Sole surviving son. 
W Twice/thrice wounded in action. 
T Temporarily disqualified for combatant vessels, flying, 

submarine, and auxiliary vessel duty, but qualified for 
U.S. and foreign shore duty. 

M Disqualified for duty in certain types of units, 
activities, or geographical locations, miscellaneous 
reasons, but qualified for all other duties afloat or 
ashore. 

V Restricted from serving in designated hostile fire 
zones. 

 
    q.  ITEM 17:  Enlisted Designator Code (DESIG).  Enter 
appropriate code.  Example:  DESIG:  1. 
 

Code Description 
Blank Not qualified for any designation. 

1 (SS) Designated as "Submarine Qualified" USN or USNR. 
2 (SU) Designated as Submarine School graduate USN or 

USNR. 
3 (DV) Qualified diver. 
4 (PJ) Qualified as parachutist. 
5 (SQ) Designated as "Submarine Qualified" USN or USNR but 

not to be assigned to submarine duty without prior 
approval of NAVPERSCOM. 

6 (NAC) Designated as "Naval Aircrewman." 
7 (SG) Designated as "Submarine Qualified" but not in 

submarine source rating. 
8 (SP) Designated "Previously Assigned in Submarines" not 

to be reassigned to submarine duty without prior 
approval of NAVPERSCOM. 

9 (AP) Qualified as aviation pilot. 
A (AW) Designated as "Enlisted Aviation Warfare 

Specialist" (EAWS). 
S (SW) Designated as "Enlisted Surface Warfare Specialist" 

(ESWS). 
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    r.  ITEM 18:  New Expiration of Active Obligated Service (NEW 
EAOS/OBLISERV).  Provide member's new EAOS, if applicable, or 
advise the detailer if the member will OBLISERV for orders.  This 
must be included in Class X and Y avail reports.   
Example:  NEW EAOS:  1099 or OBLISERV:  36 MOS. 
 
    s.  ITEM 19:  Active Duty Service Date (ADSD).  Compute and 
enter the 2-position month and 2-position year from which total 
active duty service may be computed.  Example:  ADSD:  1277 
(indicates ADSD of December 1977). 
 
    t.  ITEM 20:  Navy Enlisted Classification Code (NEC).  Enter 
the primary and secondary NECs even if they are 0000/0000.  
Example:  NEC:  3502/0000. 
 
    u.  ITEM 21:  Additional Remarks/Information.  It is 
essential that this section of the avail report be used to the 
fullest extent.  Commands submitting avail reports can rarely 
provide too much additional information in the report.  The 
information submitted in this section is used by 
NAVPERSCOM/Enlisted Placement Management Center (EPMAC) in making 
the correct determination concerning the assignment of personnel 
being made available.  As such, it is incumbent upon submitting 
commands to provide all information pertinent to the individual 
being made available.  The following items should be included in 
availabilities as applicable: 
 
        (a) Not qualified for assignment to overseas duty or new 
construction (NQ OSEA or NQ NCON).  This must be included in all 
avail reports when applicable.  Example:  NQ NCON or NQ OSEA/NQ 
NCON. 
 
        (b) Last permanent duty station/account category code 
(LPDS/ACC).  This must be included in all Class "X" and "Y" avail 
reports.  Enter the name and month/year member detached from last 
permanent duty station or duty under instruction.  Enter 
2-position month and 2-position year.  If accounting category 
code at last duty station/duty under instruction has changed to a 
temporary duty status, i.e., 342 changed to 320, enter month and 
year that member transferred from DUINS status.  Example:  Date 
TRF 1087.  (Indicates TRF date of Oct 87.) 
 
        (c) New expiration of active obligated service (EAOS).  
This must be included in all Class "X" avail reports.  Example:  
NEW EAOS:  1099. 
 
        (d) Present location of household goods and dependents 
(HHG/DEPN).  Locality and homeport codes are available online 
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through your command career counselor at 
https://www.bupersaccess.navy.mil/login.asp.   
Example:  HHG/DEPN:  FNO. 
 
        (e) Duty preferences.  Submit member's duty preferences 
in coded form using codes available online through your command 
career counselor at https://www.bupersaccess.navy.mil/login.asp 
and any other information or remarks which are pertinent. 
 
        (f) For AT, AD, AO, AE, and AM ratings.  State whether 
the member is a volunteer (VOL) or non-volunteer (NON-VOL) for 
flying duties. 
 
            (1) If volunteer, indicate whether the member is 
physically qualified (PHY QUAL), or not physically qualified 
(NON-PHY QUAL) for duty involving flying as an aircrewman. 
 
            (2) If no facilities exist for conducting a flight 
physical examination or if time limitations preclude a flight 
physical examination prior to submission of the avail report, 
indicate (NO PHY EXAM). 
 
            (3) For volunteers, if security clearance eligibility 
is unknown, initiate a request for NAC or BI as necessary to 
grant a secret clearance. 
 
            (4) All "A" School identified non-swimmers, indicate 
(NONSWIM). 
 
        (g) For MS rating.  If considered to have the potential, 
or is qualified for assignment to duty in the public quarters of 
a Flag Officer, or in a Flag Mess, so indicate.  Example:  RECMD 
FOR ASSIGN TO PQ/FLAG MESS.  VOL/NON-VOL (as appropriate). 
 
        (h) For survivors.  Indicate the activity name and UIC of 
the U.S. Navy ship that sunk or was involved in a disaster that 
required the crew to abandon ship. 
 
        (i) Choices for non-designated SN, FN, and AN personnel. 
 Avail reports submitted to EPMAC for non-designated SN, FN, and 
AN personnel will contain a minimum of three choices for homeport 
(must be a fleet concentration area), a minimum of three choices 
for hull type or platform, and three choices for overseas duty in 
the remarks section.  Command career counselors via 
https://www.bupersaccess.navy.mil/login.asp should assist in 
obtaining location of homeports and activity codes. 
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MILPERSMAN 1306-1716 
 

AVAILABILITY PROCESSING – MESSAGE REPORT FORMATS 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 

Responsible 
Office 

NAVPERSCOM 
(PERS-40A3) 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 
 
1.  Policy.  Availability reports must be prepared using the 
items listed in MILPERSMAN 1306-1714. 
 
    a.  Accession availability reports must be prepared using, in 
order, items 1 through 21. 
 
    b.  Non-accession availability reports must be prepared 
using, in order, items 1 through 9. 
 
    c.  Exhibits 1 and 2 provide sample formats for availability 
messages. 
 
2.  Correction of Availability Reports.  An availability report 
cannot be modified after it has been processed. 
 
    a.  Any correction to the report requires resubmission of a 
new complete availability report. 
 
    b.  Reference the original report and clearly indicate in the 
remarks section the title of the data item(s) being corrected and 
the reasons.  Example:  ADDIT REMARKS:  Avail date change from 
121282 to 170183.  Academic setback.  Original avail 162359Z 
OCT 02. 
 
3.  Cancellation of Availability Reports.  Reference the original 
report, full identification of the individual, and reason for 
cancellation.  Example:  Cancel YH Availability Report 
172359Z OCT 02 ICO AZAN CHRISTOPHER J. WIRTZ, USN, 555-55-5555. 
Readmitted to hospital. 
 
4.  Tracer Action on Availability Reports.  Timely tracer action 
on availabilities is the sole responsibility of the servicing 
Personnel Support Detachment (PERSUPP DET) of the command to 
which the individual is attached while awaiting orders. 
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    a.  Submit tracer action to the appropriate assignment 
control authority (ACA). 
 
    b.  Tracer must include availability items 1 through 9 as 
identified in MILPERSMAN 1306-1714. 
 
    c.  Immediate Availabilities 
 
        (1) If assignment directive is not received within 
14 working days after the date the availability report was 
submitted, submit tracer. 
 
        (2) Submit second/subsequent tracers/adtakes every 
10 days starting from the date of original tracer. 
 
        (3) All tracer/adtakes should be addressed to Navy 
Personnel Command (NAVPERSCOM), Enlisted Assignment Division 
(PERS-40A3/applicable detailer); info Enlisted Placement 
Management Center (EPMAC), Transient Monitoring Unit (TMU).  
In the case of class YH or DP avails, the adtakes should be 
addressed to EPMAC (EP-48) and cognizant detailer for action. 
 
    d.  Non-Immediate Availabilities.  If an assignment directive 
is not received within 14 working days prior to the availability 
date, submit tracer. 
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EXHIBIT 1 
 

EXAMPLE OF NON-ACCESSION AVAILABILITY 
 

(Use the proper message format containing the following.) 
 
 
UNCLAS//N01306// 
 
SUBJ/ENLISTED AVAILABILITY REPORT 
 
SSN:  123-45-6789  NAME:  JONES, JOHN JOSEPH  UIC:  12345  
RATE:  PN3  ENEC:  0000  ASC:  036 
 
AVAIL DATE:  301282  CLASS AVAIL:  XC  ACT NAME:  VP 101 
 
ADDITIONAL REMARKS:  LPDS:  VP 101  NEW EAOS:  1084.  RETURN TO 
VP 101.  RECMD 3 DAYS DELREP.  HHG/DEPN:  HNO. 
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EXHIBIT 2 
 

EXAMPLE OF ACCESSION AVAILABILITY 
 

(Use the proper message format containing the following.) 
 
 
UNCLAS//N01306// 
 
SUBJ/ACCESSION AVAILABILITY REPORT 
 
SSN:  123-45-6789  NAME:  JONES, JOHN JEROMY  UIC:  12345  AVAIL 
RATE:  PNC  ENEC:  0000 
 
ASC:  036  AVAIL DATE:  301282  CLASS AVAIL:  FV  ACT NAME:  NSA 
NEW ORLEANS  MILITARY  
 
SPOUSE:  OUSMC  BR/CL:  11  DPEN:  1  CITZ:  CA  CLEAR:  G  
SEX:  M  LIMDU:  DESIG:  EAOS: 1286  ADSD:  0565  NEC:  
0000/0000  ADDITIONAL REMARKS:  HHG/DEPN:  HNO.  DESIRES TYPE 2 
DUTY, EAST COAST. 
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MILPERSMAN 1306-1718 
 

AVAILABILITY PROCESSING – SUBMISSIONS 
 

EPMAC 
(EP-47,48,TMU) 
 

Phone:       DSN 
          COM 
          FAX 

678-5125 
(504) 678-5125 

678-5126 
NAVPERSCOM 
(PERS-40A3) 
 

DSN 
COM 
FAX 

874-3553 
(901) 874-3553 

874-2647 

Responsible 
Office 

NRPC 
(Code 40) 

DSN 
COM 
FAX 

678-1216 
(504) 678-1216 

678-6211 
 
References EPMAC 1080#1 UM-02, Diary Message Reporting System 

   Users’ Manual (DMRSMAN) 

 
1.  Policy.  An availability report is the communication to the 
assignment control authority (ACA) that an individual requires 
assignment/reassignment.  In that the ACA is not the same for all 
personnel, it is critical that local commands transmit the 
availability to the proper ACA. 
 
2.  Submission Methods for Availability Reports 
 
    a.  For activities using the Navy Standard Integrated 
Processing System (NSIPS), all availabilities will be submitted 
using NSIPS.  For activities not on NSIPS, submit all 
availability reports to Enlisted Placement Management Center 
(EPMAC), "EPMAC DIARY NEW ORLEANS LA," per reporting procedures 
outlined in DMRSMAN, section 2 and using the formats in DMRSMAN, 
section 15. 
 
    b.  The following exceptions apply: 
 
        (1) Class "F" (accessions) and Class “D” Code "DZ" 
availabilities.  Submit via naval message per MILPERSMAN 
1306-1716. 
 
        (2) Class “D” Code “DG" availabilities.  Submit via naval 
message to Navy Personnel Command (NAVPERSCOM), Nuclear 
Power/Submarine Assignment Branch (PERS-403F). 
 
        (3) Training and Administration of Reserve (TAR) 
availability reports.  Submit all TAR availability reports to 
Naval Reserve Personnel Center (NAVRESPERSCEN) (N40). 
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        (4) Active Duty for Special Work (ADSW).  Do not submit 
availability reports on ADSW personnel.  Contact NAVPERSCOM, 
Shore Special Programs Assignment Branch, ADSW liaison 
(PERS-4010E), for further information. 
 
        (5) Members in receipt of orders or in a temporary duty 
under instruction (TEMDUINS) status under orders with an ultimate 
(follow on) duty assignment. 
 
            (a) If a member in this category becomes available, 
availability report must be submitted via naval message to the 
appropriate ACA. 
 
            (b) If member is a travel status (accounting category 
code (ACC) 400), member must be reported on board for duty prior 
to availability submission. 
 
3.  Transmission Methods for Availability Reports 
 
    a.  The primary means of transmitting availability reports 
are  Diary Message Reporting System (DMRS) and NSIPS.   
 
    b.  Listed below are alternative means for transmitting 
availability reports to the appropriate ACAs.  These alternate 
means should be used for certain class availabilities or when use 
of primary method(s) is not possible or will not meet specific 
criteria of availability report. 
 

ACA 
*Naval Message 

 
Facsimile (FAX) 

 
Letter 

 
E-Mail 

NAVPERSCOM 
(PERS-40A3) 
Info  
(PERS-452C) 

DSN       882-2647 
COM (901) 874-2647 
 
Verify receipt: 
DSN       882-3539  
COM (901) 874-3539 
 

5720 Integrity 
Drive 
Millington, TN  
38055 

Pers40a3@ 
persnet.navy.mil 

EPMAC  
(EP-47) 

DSN       678-1122 
COM (504) 678 1122 
 
Verify receipt: 
DSN       678-1781 
COM (504) 678-1781 
 

4400 Dauphine 
Street 
New Orleans, LA  
70149-7800 
 

Ep47@epmac. 
nola.navy.mil 
 

NAVRESPERSCEN 
(N40) 

DSN       678-6211 
COM (504) 678-6211 
 
Verify receipt: 
DSN       678-1216 
COM (504) 678-1216 
 

4400 Dauphine 
Street New 
Orleans, LA  
70149-7800 
 

nrpc_4reqs@navy.mil 

*Ensure proper PLAD is utilized. 
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MILPERSMAN 1306-1800 
 

PROCEDURES FOR MEMBERS ASSIGNED TO ACTIVITIES 
SCHEDULED FOR CHANGE OF HOMEPORT OR PERMANENT DUTY 
STATION (PDS) 
 
Responsible 
Office 

NAVPERSCOM 
(PERS-402D) 
(PERS-403) 
(PERS-404) 
(PERS-4010) 

Phone:       DSN 
          COM 
          FAX 

882-4987 
(901) 874-4987 

882-2734 

 
 
References NAVSO P-6034, Joint Federal Travel Regulations 

  (JFTR) 
BUPERSINST 7040.6 
BUPERSINST 7040.7 

 
1.  Policy.  This article contains administrative procedures 
required incident to a change of homeport or permanent duty 
station (PDS) location. 
 
    a.  The term "homeport" used in this article includes the 
homeport of a sea going vessel or PDS location of an aviation 
squadron or shore activity. 
 
    b.  Activities designated to change will receive notification 
from the Chief of Naval Operations (CNO) as to the effective date 
of the change. 
 
        (1) Promulgation.  This is normally the date of the 
message or letter issued by the CNO directing the new homeport of 
an activity.  It may also be specified in the body of the message 
or letter. 
 
        (2) Effective Date.  Date specified in the message or 
letter issued by the CNO directing the homeport change of an 
activity. 
 
    c.  Although a change in homeport may require redesignation 
of an activity's type duty classification (e.g., from Type 1 to 
Type 6 or from Type 2 to Type 4), changes in duty for rotational 
purposes (i.e., sea to shore) are rarely necessary. 
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    d.  Procedures contained in this article pertain only to 
those situations when no change in the type duty for rotational 
purposes is changed. 
 
    e.  Navy Personnel Command (NAVPERSCOM), Sea, Special 
Programs Branch (PERS-402D) is the placement monitor for surface 
units requiring a change of homeport or PDS. 
 
    f.  Navy Personnel Command (NAVPERSCOM), Submarine/Nuclear 
Power Assignments Branch (PERS-403) is the placement monitor for 
sub-surface units requiring a change of homeport or PDS. 
 
    g.  Navy Personnel Command (NAVPERSCOM), Aviation Assignment 
Branch (PERS-404) is the placement monitor for air units 
requiring a change of homeport or PDS. 
 
    h.  Navy Personnel Command (NAVPERSCOM), Shore Special 
Assignments Branch (PERS-4010) is the placement monitor for shore 
units requiring a change of PDS. 
 
    i.  A "Homeport Change Brief" will be provided by the 
appropriate NAVPERSCOM code for each fleet unit changing homeport 
if requested. 
 
    j.  Other MILPERSMAN articles pertaining to change of 
homeport or PDS are as follows: 
 

Topic 
See 

MILPERSMAN 
Overseas/Remote Service General Information 1300-300 

Suitability and Selection for Overseas Service 1300-302 

Suitability for Overseas Assignment Screening and 
Reporting 

1300-304 

Overseas Tour Lengths and Types 1300-308 

Units Transitioning to Overseas Locations 1300-312 

Dislocation Allowance (DLA) and Secretary of the Navy 
Finds (SECNAVFIND) 

1300-400 

Military Couple and Single Parent Assignment Policy 1300-1000 

Guard 2000 Program 1306-1002 

Change of Homeport or Permanent Duty Station (PDS) of a 
vessel, Ship-Based Squadron or Staff, or Mobile Unit 

1320-322 

Early Separations 1910-102 
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2.  Entitlements.  As a general rule, individuals receiving 
orders to an activity after the promulgation date of a homeport 
change will have their entitlement to travel of dependents and 
shipment of household goods based on newly announced homeport. 
 
    a.  Eligible members attached to the activity on the 
effective date are entitled to movement of dependents and 
shipment of household goods based on newly announced homeport. 
 
    b.  NAVPERSCOM (applicable code) will issue additional 
guidance for fleet activities changing homeport to an overseas 
location or between overseas locations. 
 
3.  Individuals Who Are Under Orders To The Unit When The 
Homeport Change Is Announced.  Members who are notified of a 
homeport change, whose dependents have not performed any travel 
incident to the permanent change-of-station (PCS) orders, will be 
entitled to transportation of dependents from member's old PDS to 
the unit's new homeport. 
 
    a.  Every effort will be made by the last PDS, all en route 
temporary duty stations, and the unit changing homeport to 
officially notify individuals who are under orders of the 
announced homeport change. 
 
    b.  Official notification will be made in one of the 
following ways: 
 
        (1) An endorsement, typed or written, on the PCS orders 
stating the impending homeport change and the new homeport; or 
 
        (2) A copy of the CNO message announcing the homeport 
change will be attached to the PCS orders; or 
 
        (3) A copy of the NAVPERSCOM message modifying the 
entitlements of members under orders from the old homeport to the 
new homeport will be attached to the PCS orders. 
 
    c.  In the event a member completes his PCS travel to the 
unit without being officially notified of the homeport change, a 
homeport change certificate may be issued if the Commanding 
Officer (CO) deems it necessary.  Acceptable circumstances 
warranting the issuance of a homeport change certificate include, 
but are not limited to: 
 
        (1) Household effects have been delivered in the 
geographical location of the old homeport, (if the household 
effects have not been delivered, they should be forwarded to the 

July 2004 CD



  1306-1800 
  CH-3, 27 May 2003 
  Page 4 of 19 
 
new homeport using the accounting data contained on the member's 
PCS orders, using the NAVPERSCOM message, which modifies 
entitlements to the new homeport, as authority). 
 
        (2) A cross country relocation is required and the member 
desires to ship a privately owned conveyance (POC). 
 
        (3) Dependent travel claims in conjunction with the 
member's PCS travel have been liquidated, (if the claims have not 
yet been liquidated, travel should be continued to the new 
homeport using the NAVPERSCOM message, which modifies 
transportation entitlements to the new homeport, authority). 
 
4.  Member To Be Detached From A Unit, Which Is Changing 
Homeport. When a member receives PCS orders from a ship or afloat 
staff, prior to the effective date of the homeport change, 
reimbursement for the travel of dependents is limited to a 
distance not to exceed that from the old homeport of the unit to 
the new PDS, even if the member's actual date of detachment does 
not occur until after the effective date of the change of 
homeport. 
 
    a.  The entitlement homeport/PDS is changed in the activity 
file upon receipt of the CNO promulgation message.  PCS orders 
will reflect the new homeport/PDS when issued after the CNO 
message and prior to the effective date of the homeport/PDS 
change.  To ensure members receive their proper entitlements for 
transportation of dependents and shipment of household goods from 
the "old homeport/PDS" orders will include the following 
statement in the Detaching Section, Part TWO of PCS orders: 
 
 
"ON         (DATE)           CNO PROMULGATED CHANGE OF 
HOMEPORT/PDS OF      (VESSEL/UNIT)        TO    (NEW HOMEPORT)   
REIMBURSEMENT FOR DEPENDENT TRAVEL AND SHIPMENT OF HOUSEHOLD    
GOODS FROM         (OLD HOMEPORT)        IS AUTHORIZED.  (SEE 
NAVSO P-6034, para. U5222-D-5 OR U5222-I AND U5350-J." 
 
 
6.  Homeport Change Certificate.  When dependent travel is 
performed incident to a change of homeport of a unit, the claim 
or application for dependent's transportation will be accompanied 
by the original and two copies of a homeport change certificate, 
signed by the CO or designated representative. 
 
    a.  Not more than one original certificate will be issued to 
any one member on the same change of homeport or PDS of a ship or 
afloat staff.  The certificate will be prepared with 4 copies to 
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satisfy the requirements of the personal property transportation 
office, for the shipment of household goods.  In the case of a 
lost original certificate, refer to NAVSO P-6034, for the 
procedures for submission and payment of claims involving lost 
original orders. 
 
    b.  NAVSO P-6034, para. U5222-D, prescribes dependent travel 
entitlements when a change of homeport occurs while assigned to a 
restricted area, unusually arduous sea duty, or duty under 
unusual circumstances.  NAVSO P-6034, para. U5222-H prescribes 
entitlements when a homeport change occurs while assigned to duty 
with a ship, afloat staff, or an afloat unit, which is not 
considered duty involving unusual or arduous sea duty.   
 
    c.  BUPERSINST 7040.6 and BUPERSINST 7040.7 contain guidance 
for preparing accounting data to be used on the homeport change 
certificate. 
 
    d.  For a sample Homeport Change Certificate, refer to 
Exhibit 1. 
 
    e.  Restrictions 
 
        (1) Member must remain onboard a minimum of twelve months 
after the effective date of homeport change to be eligible for 
Homeport Change Certificate. 
 
        (2) A member without dependents on the effective date of 
homeport change will not be issued a homeport change certificate 
UNLESS the member plans to ship household goods/privately owned 
motor vehicle incident to the change. 
 
        (3) Members in receipt of PCS orders shall not be issued 
homeport change certificates.  COs should contact the appropriate 
NAVPERSCOM code for confirmation of transfer directives for 
personnel whose Projected Rotation Date (PRD) is within six 
months after the effective date.  If the member has received, or 
will be issued, PCS orders, travel and transportation 
entitlements will be in accordance with the PCS orders using the 
accounting data contained therein. 
 
        (4) When a member has less than 90 days obligated service 
(OBLISERV) on the effective date of a homeport change and does 
not desire to reenlist/extend, separation orders will be issued 
in lieu of a homeport change certificate.  The following points 
are emphasized: 
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            (a) Separation orders may not be issued more than 6 
months prior to expiration of active obligated service (EAOS) 
without prior NAVPERSCOM (PERS-814) approval. 
 
            (b) If the member extends enlistment or reenlists 
prior to being detached from the ship or mobile unit, orders 
directing separation or release from active duty will be 
cancelled and, if otherwise proper, a homeport change certificate 
issued. 
 
6.  Secretary of the Navy Finds (SECNAVFIND).  MILPERSMAN 
1300-400 provides procedures for requesting a SECNAVFIND in 
connection with a homeport change.  Upon receipt of authorization 
from NAVPERSCOM, the CO shall issue a modified homeport change 
certificate per Exhibit 2. 
 
7.  Early Separation.  Requests for separation when the remaining 
OBLISERV is less than 90 days must be submitted to the Type 
Commander (TYCOM), info NAVPERSCOM (PERS-832). 
 
    a.  If member's services can be spared, the member will be 
transferred for separation; if not, the member will be required 
to accompany the ship to the new homeport or the mobile unit to 
its new PDS. 
 
    b.  In all cases when the homeport of a ship or command 
changes, the unit's CO, with TYCOM approval, may effect a 
member's release within 5 days of departure for the new homeport 
when there would be insufficient time to return the member to the 
old homeport for separation processing or to complete separation 
processing at the new homeport prior to the member's EAOS. 
 
8.  Members in Receipt of Fleet Reserve Orders 
 
     a.  Members in receipt of orders for transfer to the Fleet 
Reserve or Retired List who desire to make the homeport/PDS 
change must receive approval from NAVPERSCOM (PERS-823) for 
modification of effective date for transfer to the Fleet 
Reserve/Retired List. 
 
     b.  In these cases approval will not be granted if the 
period of active duty is reduced to less than the minimum time 
required for transfer to the Fleet Reserve. 
 
9.  Transportation Authorization.  When the homeport of a ship or 
afloat staff only is changed, the CO may issue a PCS travel 
authorization based on the official homeport change notification 
authorizing the member to proceed to the old homeport, and 
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return, via any Temporary Duty (TDY)/Temporary Additional Duty 
(TEMADD) stations(s). 
 
    a.  The statement of endorsement must be either signed 
directly by the CO or acting CO and not "By Direction". 
 
    b.  If the ship or afloat staff is at the old homeport, the 
member may proceed from the old homeport to the new homeport and 
return to the ship or afloat staff via any TDY/TEMADD station(s). 
  
    c.  Such authorization will be issued when it is deemed 
necessary for the member to travel to assist in the movement of 
dependents, shipment of HHG, to pick up personal items, or to 
bring the member's POC to the new homeport. 
 
    d.  This entitlement will expire 1 year from the effective 
date of the homeport change. 
 
    e.  If a member is on leave from a deployed ship or afloat 
staff whose homeport is changed, refer to NAVSO P-6034, para. 
U5120-F1.  
 
    f.  Travel to and from the authorized destinations are 
treated as separate legs of the journey.  Members should only be 
authorized transportation allowances for POC on one leg of the 
journey as described in NAVSO P-6034, para. U5107.  Travel for 
the other leg of the journey should be directed by government 
procured transportation. 
 
    g.  Detailed instructions for the preparation of the travel 
order can be found in Exhibit 3. 
 
10.  Reassignment Procedures.  When an activity's homeport is 
changed, onboard personnel are in all stages of tour completion. 
To avoid unnecessary PCS expenditures incurred by moving 
individuals incident to a homeport change and then moving them 
again when they have completed their Prescribed Sea Tour (PST) or 
Normal Shore Tour (NST), the following procedures will apply to 
personnel attached to activities scheduled for homeport change. 
 
    a.  Members Serving In Type Duty 1 and 6.  Those members who 
have completed a NST will be reassigned to sea duty.  Those 
members who have not completed a NST will be reassigned in 
accordance with the following decision logic table: 
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Rule If member has ... Member will be 
assigned to ... and PRD set ... Note 

1 0-6 months 
remaining NST 

Sea Duty to PST. 1,3,4, 

2 7-12 months 
remaining on NST 

Shore Duty to complete 12 
months at follow 
on assignment. 

2,3,4,5 

3 13 months or more 
remaining on NST 

Shore Duty as required to 
complete NST. 

2,3,4,5 

 
Note 1:  Personnel assigned a 24 month NST are exempt from this 
policy.  Individuals in this category will complete their NST. 
 
Note 2:  Personnel who desire a specific location as number one 
reassignment priority may be required to transition to sea duty 
and serve the PST in the new assignment.  
 
Note 3:  Most situations will not allow for no-cost reassignments 
in the same geographical area.  Cost assignments within the 
continental United States (CONUS) will be to force concentration 
sites where reasonable expectations exist that a follow on sea 
tour billet will exist at the completion of NST.  The tour length 
at the new duty station involving cost transfer will be set to 
appropriate Department of Defense (DoD) area tour overseas or 
completion of NST (minimum tour of 12 months) in CONUS.  Follow 
on sea assignment will be at the same location when following 
Rule 2.  Individuals must OBLISERV for the DoD overseas area 
tour. 
 
Note 4:  Career personnel will be assigned without regard to 
OBLISERV, except for DoD overseas assignments. 
 
Note 5:  Non-career personnel who do not desire to acquire 
necessary OBLISERV may be assigned to sea duty. 
 
* Exception:  For Nuclear Trained Personnel this period shall be 
24 months due to requalification requirements. 
 
    b.  Members serving in Type Duty 2, 3, and 4.  If 
reassignment is required, it will normally be in accordance with 
the following decision logic table: 
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Rule If member has ... Member will be 
assigned to ... and PRD set ... Note 

1 6 months or less 
remaining on PST 

Shore Duty to NST. 1,2 

2 7 months or more 
remaining on PST, 
but 6 months or 
less remaining 
until PRD 

Another Sea Duty 
activity 

to complete 
PST. 

 

3 7 months or more 
remaining on PST, 
and 7 months or 
more remaining 
until PRD 

Remain onboard To PRD or one 
year whichever 
is greater. 

 

 
Note 1:  Career personnel will be assigned without regard to 
OBLISERV. 
 
Note 2:  Non-career personnel must have or agree to acquire a 
minimum of 24 months OBLISERV to be eligible for assignment 
ashore.  Non-career personnel who do not desire to acquire 
necessary OBLISERV will be retained on board for completion of 
PST/PRD or EAOS. 
 
    c.  Members serving on reenlistment/enlistment incentives.  
Personnel who will be on board less than 1 year as of the 
effective date after reenlisting under a Guaranteed Reenlistment 
(GUARD) 2000 incentive or returning to active service under the 
Prior Service (PRISE) III program may have assignment 
renegotiated if members are non-volunteers for transfer to the 
new homeport. 
 
        (1) MILPERSMAN 1306-1002 provides guidance for terms of 
guarantee under GUARD assignment.  Members should contact 
NAVPERSCOM (applicable code) upon official announcement of 
homeport change in order to renegotiate reenlistment/enlistment 
incentives. 
 
        (2) MILPERSMAN 1300-1000 provides guidance for 
assignments made with collocated spouse.  Assignments will be 
reviewed on a case basis by NAVPERSCOM.  Members may be given the 
option to remain in current homeport if valid requirement exists 
or relocate to the new homeport. 
 
11.  Types of Homeport Changes.  Homeport changes are 
necessitated by changes in naval organizations, programs, or when 
they will improve the administration and operation of the 
activity concerned. 
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    a.  Homeports will normally be reassigned only on the basis 
that such assignment will remain in effect for a period of 6 
months or longer. 
 
    b.  Change of Homeport from CONUS to CONUS.  These homeport 
changes are usually for a period of 6 months or longer and 
normally involve homeports located on the same coast (e.g., San 
Diego, CA to Long Beach, CA or Norfolk, VA to Philadelphia, PA). 
Such reassignments are made in connection with overhaul, transfer 
to the Naval Reserve Force (NRF), or unit reorganization. 
 
        (1) Upon receipt of the CNO announcement of the change of 
homeport, COs will submit to NAVPERSCOM (applicable code) info 
Enlisted Placement Management Center (EPMAC), a listing of 
non-essential personnel recommended for reassignment prior to the 
effective date of homeport change.   
 
        (2) These personnel will be reassigned without onboard 
relief.  In cases where relief is required prior to shift of 
homeport, the following format will be utilized: 
 
            (a) Name, rate, SSN 
 
            (b) Recommended transfer month 
 
            (c) Contact relief required (YES/NO) 
 
            (d) If gap acceptable, state number of months 
 
            (e) Duty preference/comments 
 
        (3) Submit this listing to the appropriate NAVPERSCOM 
code identified in paragraph 2. 
 
        (3) When recommending a member for reassignment, such 
factors as EAOS, eligibility for reenlistment incentives, and 
individuals’ career intentions must be considered. 
 
        (4) If a member is eligible for GUARD assignment, submit 
request in accordance with MILPERSMAN 1306-1002. 
 
        (5) Personnel whose expertise and skills are required on 
board after effective date of homeport change need not be 
included in message or letter. 
 
        (6) On board PRDs will not be extended unless requested 
by the member. 
 

July 2004 CD



  1306-1800 
  CH-3, 27 May 2003 
  Page 11 of 19 
 
        (7) Additional guidance, if required, will be provided 
for ships changing homeports from one coast to another (e.g., 
Norfolk, VA to San Diego, CA) and ships changing homeport 
scheduled to undergo Service Life Extension Program (SLEP). 
 
    c.  Change of Homeport to an Overseas Location.  As soon as 
the CNO officially announces the homeport change, COs will 
determine suitability per MILPERSMAN 1300-302 and 1300-304. 
 
        (1) COs shall submit to NAVPERSCOM (applicable code), 
with info copy to TYCOM, and EPMAC, a listing of personnel who 
are: 
 
            (a) Not qualified for overseas duty per MILPERSMAN 
1300-302 and 1300-304.  These personnel will be transferred prior 
to the effective date of homeport change. 
 
            (b) Volunteers for the new homeport. 
 
            (c) Non-volunteers for the new homeport. 
 
            (d) Personnel with 6 months or less remaining on 
PST/PRD computed from effective date of homeport change and are 
non-volunteers. 
 
            (e) Under reenlistment/enlistment incentives with 
less than 12 months on board after effective date of homeport 
change and are non-volunteers. 
 
            (f) Serving with collocated spouse.  Indicate whether 
reassignment or relocation to the new homeport is desired. 
 
        (2) Identification of personnel retained on board will be 
categorized as follows: 
 
            (a) Volunteers Accompanied/Volunteers All Others 
Tour.  Members desiring to remain on board to complete applicable 
tour. 
 
            (b) Non-volunteers (NVOL).  Those personnel who do 
not desire to remain on board.  These personnel may be retained 
on board for a maximum of 24 months or until completion of 
PRD/PST whichever is less. 
 
        (3) If assignment of a member selected from fleet 
volunteers is not feasible due to change in policy, funding 
constraints, member's withdrawal, advancements, or if the member 
is no longer eligible for such duty, NAVPERSCOM (applicable code) 
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will provide replacement from available assets in accordance with 
Manning Control Authority (MCA) priorities. 
         
        (4) It is most desirable that units changing homeport to 
an overseas location be manned with volunteers to the maximum 
extent feasible.  However, it is often necessary to retain some 
non-volunteers on board to fill key billets during the transition 
period to maintain crew stability, provide experienced watches, 
and to man units in accordance with specified manpower levels 
when sufficient volunteers or replacements are not available. 
 
        (5) Personnel who are undecided will be afforded the 
opportunity to elect accompanied or "all others tour" at a later 
date provided they incur the required OBLISERV and complete 
applicable tour.  However, members are cautioned regarding use of 
entitlements prior to making a decision, which could effect 
further entitlements to the new homeport. 
 
        (6) Members who volunteer to remain on board the unit 
after transitioning to an overseas homeport will complete 
applicable “accompanied/all others tour.”  Personnel shall incur 
sufficient contractual OBLISERV prior to departure of ship from 
CONUS. 
 
        (7) Every effort will be made to reassign non-essential 
personnel who are not volunteers to remain on board during the 
transition period in accordance with this article.  However, if 
not enough volunteers or replacements are available, members will 
be required to remain on board until PRD or 24 months after 
effective date, whichever is less.  PRDs of non-volunteers will 
not be involuntarily extended. 
 
        (8) Non-volunteers, who choose to have their dependents 
accompany them or elect to bring POC or HHG to the new overseas 
location, shall have their PRD adjusted to reflect applicable 
tour per MILPERSMAN 1300-308. 
 
    d.  Change Of Homeport From An Overseas Location To Conus For 
Overhaul And Return To Previous Overseas Location.  Since 
overhaul, conversion, or aircraft transition periods vary from 6 
months to more than 17 months, transitioning units in this type 
of homeport change must be considered as an exception to the 
normal transition policy.  Units returning to CONUS will receive 
a change of homeport notice, which will assign for the purpose of 
travel entitlements, a CONUS homeport. 
 
    e.  Change Of Homeport From One Overseas Location To Another 
Overseas Location.  Personnel currently onboard these units will 
be retained for completion of current tour. 
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        (1) Exceptions are as follows: 
 
            (a) Personnel no longer qualified for continued 
overseas duty.  Disqualification shall be documented in the 
members’ service record. 
 
            (b) Personnel with less than 6 months remaining on 
PST/PRD and who are non-volunteers will be reassigned prior to 
effective date or sail date whichever is earlier on a case basis. 
Factors to be considered for early transfer are presence of 
dependents on station and availability of replacement. 
 
            (c) Personnel assigned with collocated military 
spouse and single parents should be identified to NAVPERSCOM 
(PERS-40) who will review each assignment on a case basis.  
Indicate whether assignment is desired to a new or old homeport. 
 
        (2) Members currently serving an "all others tour" at the 
old homeport may elect accompanied tour at the new location 
provided they agree to remain onboard for completion of required 
area tour of the new homeport and acquire required OBLISERV prior 
to the effective date of homeport change. 
 
    f.  Change Of Homeport Incident To Flagship Turnover Or 
Exchange Of Tender Duty.  Reassignment policy for units in this 
category will be provided by separate correspondence due to the 
unique situation. 
 
        (1) For planning purposes, the general policies for 
homeport change will apply.  In addition, the following 
reassignment procedures may be utilized: 
 
            (a) On board personnel desiring to remain with 
present command may be retained provided all requirements are met 
in accordance with the current assignment policy. 
 
            (b) Personnel will be afforded every opportunity to 
remain in present homeport by requesting exchange of duty per 
MILPERSMAN 1306-700. 
 
            (c) When exchange of duty is limited due to ship's 
design (e.g., nuclear vs. conventional), self-negotiated swaps 
with other units in the same area may be authorized. 
 
            (d) All other requirements such as overseas screening 
if applicable, and OBLISERV must be completed prior to transfer. 
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12.  PRD Adjustments and Modifications.  To provide continuity, a 
phased rotation of personnel after homeport change is necessary.  
 
    a.  When the unit manning profile is established, the CO may 
request PRD adjustments of maximum plus or minus 90 days from 
completion of elected tour. 
 
    b.  When recommending PRD adjustments, such factors as time 
remaining on active duty, tour election, time remaining on PST, 
usage of entitlements, and desires of individual should be 
considered. 
 
    c.  For confirmation of PRD adjustments, refer to Enlisted 
Distribution Verification Report (EDVR). 
 
13.  Homeport Change Conference.  When deemed necessary by the 
MCA, TYCOM, and NAVPERSCOM due to complexity of crew manning 
considerations, a Homeport Change Conference will be convened. 
 
    a.  The following items should be reviewed: 
 
        (1) Unit's manning requirements. 
 
        (2) Selection and assignment of fleet volunteers. 
 
        (3) Compliance with assignment and entitlement policies. 
 
        (4) Other matters in connection with crew mergers, crew 
stability and unit personnel readiness. 
 
   b.  The Homeport Change Conference will normally be convened 
and chaired by the TYCOMs representative, with attendees from the 
MCA, EPMAC, NAVPERSCOM, and the unit changing homeport. 
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EXHIBIT 1 
 

SAMPLE HOMEPORT CHANGE CERTIFICATE 
 
 
(Activity name)                                           (Date) 
 
 
 
I hereby certify that (member's full name) was permanently 
assigned to (activity's name) with the rank/rate (rank/rate or 
applicable grade) when the (letter/message) from the Chief of 
Naval Operations (file/date or DTG of message) was received on 
board, changing the (homeport/permanent duty station location) of 
this activity from (old location) to (new location) effective 
(date of change).  Change of homeport is incident to 
commencement/completion of overhaul (if applicable).  Ship or 
unit has been designated as unusually arduous sea duty (if 
applicable). 
 
Accounting data                                
 
 
                                                                  
                                (Signature of Commanding Officer) 
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EXHIBIT 2 
 

SAMPLE HOMEPORT CHANGE CERTIFICATE – 
MODIFIED FOR SECNAVFIND 
 
 
(Activity name)                                            (Date) 
 
 
 
I hereby certify that (member's full name) was permanently 
assigned to (activity's name) with the rank/rate (rank/rate or 
applicable grade) when the (letter/message) from Chief of Naval 
Operations (file/date or DTG of message) was received on board, 
changing the (homeport/permanent station) of this activity from 
(old location) to (new location) effective (date of change).  
Change of homeport is incident to commencement/completion of 
overhaul (if applicable).  Ship or unit has been designated as 
unusually arduous sea duty (if applicable).  The Secretary of the 
Navy has found that this PCS is required by the exigencies of the 
service. 
 
Accounting data                                
 
 
                                                                  
                                (Signature of Commanding Officer) 
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EXHIBIT 3 
 

DETAILED INSTRUCTIONS FOR PREPARATION OF 
THE TRAVEL ORDER 

 
The travel authorization is issued as a travel order, at the 
command level preferably on the unit's letterhead bond paper. 
 
 
BLOCK 1 (Number):  Serial number assigned by the unit. 
 
BLOCK 2 (Date):  Date authorization is prepared. 
 
BLOCK 3 (Name):  Type member's full name - Last name, first name, 

   and middle. 
 
BLOCK 4 (Grade/Rate):  Enter member's pay grade and rating 
        abbreviation. 
 
BLOCK 5 (SSN):  Enter member's social security number with 
        hyphens between the third and fifth digits.  Example: 
        123-45-6789. 
 
BLOCK 6 (Branch/Class):  Enter the abbreviation of service (USN, 
        USNR, etc.). 
 
BLOCK 7 (Old/New homeport):  Enter the City and State, or 
        country, which travel is authorized to. 
 
BLOCK 8 (Old/New homeport):  Enter the City and State, or 
        country, which member is directed to return to. 
 
BLOCK 9 (Unit):  Enter the full title of the unit changing 
        homeport. 
 
BLOCK 10 (Date-time-group):  Self explanatory. 
 
BLOCK 11 (Days Leave):  Enter the number of days leave is 

   authorized in conjunction with this travel. 
 
BLOCK 12 (Days Travel):  Enter the number of days travel time 
        is authorized per MILPERSMAN 1320-100. 
 
BLOCK 13 (Days Proceed):  Enter the number of days proceed time 
        is authorized per MILPERSMAN 1320-090. 
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BLOCK 14 (Advanced LV RATS Requested):  Enter if applicable. 
 
 
BLOCK 15 (Advanced MALT/Flat PER DIEM authorized):  Enter if 
        applicable. 
 
BLOCK 16 (Months Advanced Pay Authorized):  Enter number of 
        months advance pay is authorized, if any. 
 
BLOCK 17 (City):  Self Explanatory. 
 
BLOCK 18 (State/Country):  Self Explanatory 
 
BLOCK 19 (POC State and License number):  Self Explanatory. 
 
BLOCK 20 (City):  Self Explanatory. 
 
BLOCK 21 (State/Country):  Self Explanatory 
 
BLOCK 22 (Leave address and phone number):  Self explanatory. 
 
BLOCK 23 (Accounting Data):  Refer to BUPERSINST 7040.6 for 
        PCS Travel, as it pertains to travel incident to a 
        change of homeport. Accounting data for TEMDUINS will 
        be provided by NAVPERSCOM if applicable. 
 
BLOCK 24 (Narrative):  Any intermediate stations will be 
        provided, with accounting data and specifics, by 
        NAVPERSCOM.  If there are no intermediate stations, 
        include only ultimate duty station information, to 
        include the UIC, activity name and mailing address, and 
        the report not later than hour and date. 
 
BLOCK 25 (Signature of Member):  Self explanatory. 
 
BLOCK 26 (Travel Commenced):  Hour and date member is authorized 
        to begin this travel. 
 
BLOCK 27 (Authenticating signature, rank, title):  The signature 
        shall be that of the CO of the activity, or, when the 

   CO delegates such authority to a subordinate officer, 
   master chief, senior chief, chief petty officer, petty 
   officer first class, or civilian, may be "by direction 
   of the CO."  The authenticating signature will be affixed 

        only to the original order. 
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EXAMPLE: 
****************************************************************************** 
(1) Travel Authorization Order Number:                  (2) Date:           
 
(3) Name             (4) Grade/Rate       (5) SSN          (6) Branch/Class) 
 
is hereby authorized travel at government expense to (7) (old/new homeport) 
and return to (8) (old/new homeport).  This travel is granted as a result of 
the homeport change of (9) (unit).  Authority for this change:  Chief of Naval 
Operations message (10) (date-time-group). 
 
Authorized:  (11) 00 DAYS LEAVE               (14) ADV LVRATS REQUESTED 
             (12) 00 DAYS TRAVEL              (15) ADV MALT PLUS FLAT PER DIEM 
             (13) 00 DAYS PROCEED TIME        (16) 0 MONTH AD PAY AUTH 
 
POC TRAVEL IS AUTHORIZED FOR TRAVEL FROM  (17) CITY, (18) STATE/COUNTRY) TO 
(CITY, STATE/COUNTRY) ONLY.  (19) (POC State and license number). 
GOVERNMENT AIR IS DIRECTED FOR TRAVEL FROM  (20) CITY, (21) STATE/COUNTRY) TO 
(CITY, STATE/COUNTRY). 
 
(22) Leave address and phone number: 
 
(23) ACCOUNTING DATA: 
PCS: XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
TEMDUINS PER DIEM XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX (if applicable) 
 
(24) Reporting station(s) will appear in reporting station sequence (i.e., 
Intermediate 1, 2, 3, and Ultimate, as applicable).  Data provided for each 
reporting station is:  UIC, Activity Name, ACC - Type of assignment, Report 
Not Earlier Than Date (YY MM DD), (if applicable), Report Not Later Than Hour 
(required for first reporting station only), Homeport, - City, At Location of 
Reporting Station, Additional Reporting Instructions, School Class Convening 
Date (YY MM DD), and mailing address of each reporting station. 
 
I have read and understand these orders and instruction: 
 
                                       (25) (Signature of Member) 
 
 
 
(26) Travel commenced: 
0000, 00 XXX 03 
 
                              (27) (Signature and title of Commanding Officer 
                                        or designated representative) 
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