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CHAPTER 1

NAVAL RESERVE STATUS AND CATEGORI ES

101. Gener al . Each nmenber of the Naval Reserve who is not on
the Active Duty List is placed in one of three categories:

1. Ready Reserve (USNR-R),

2. Standby Reserve, consisting of the Standby
Reserve- Active (USNR-S1) and Standby Reserve-lInactive (USNR- S2)
or

3. Retired Reserve (USNR-Retired).

Members in the Ready Reserve (USNR-R) and Standby Reserve Active
(USNR-S1) are considered to be in an active status; nenbers in
t he Standby Reserve Inactive (USNR-S2) are in an inactive
status; nenbers in the Retired Reserve (USNR-Retired) are in a
retired status. Figures 1-1 and 1-2 are provided to clarify
status and categories. Assignnent to or transfer between any
category, except to the USNR-Retired, is made only by Navy
Personnel Command ( NAVPERSCOM) (PERS-911 for officers; PERS-913
and Naval Reserve Personnel Center (NAVRESPERSCEN) f or
enlisted). Requests for transfer to the Retired Reserve are
processed by NAVRESPERSCEN ( N221).

102. Status. As stated above, each nenber of the Naval Reserve
is in either an active, inactive, or retired status as defined
bel ow.

1. Active Status. Reserve nenbers assigned to the USNR-R
and USNR-S1 are in an active status. O ficers in an active
status are also |listed on the Reserve Active Status List (RASL).
Active Status nmenbers are eligible to

a. train with or without pay, based on the nmenber's
cat egory.

b. serve on active duty, active duty for training, or
Funeral Honors Duty.

C. earn retirenment points.

1-1 Encl osure (1)
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d. be considered for advancenent or pronotion, if
eligible (see Figure 1-2).

Limtations on a nenber's eligibility to remain in an active
status are identified in sections 104 through 107 of this
i nstruction.

2. lnactive Status. Reserve nenbers assigned to the
USNR-S2 are in an inactive status and, they are on the Reserve
| nactive Status List (ISL). They are assigned for reasons
outlined in section 103.3.] They are not eligible to

a. receive pay for training.
b. earn retirenment points.

c. be considered for advancenent or pronotion or be
advanced or pronoted.

3. Retired Status. Menbers in the Retired Reserve are in a
retired status. Unless recalled to active duty, they may not
receive retirenment point credit. They may not be advanced or
promoted. Refer to section 103.3.; Chapter 4, section 404;| and
Chapter 10, section 1008.

103. Reserve Categories. The four sub-categories to which
Naval Reserve menbers nay be assigned are the Ready Reserve
(USNR-R), Standby Reserve-Active (USNR-S1), Standby
Reserve-lnactive (USNR-S2), and Retired Reserve (USNR-Retired).
I nformation pertaining to each of the categories foll ows:

1. Ready Reserve

a. Menbers of the Ready Reserve are in an active
st at us.

b. The Ready Reserve is conposed of the Sel ected
Reserve (SELRES) and the Individual Ready Reserve (IRR)
Members assigned to full tine support positions who serve on
extended Active Duty for Special Wrk (ADSW or Active Duty for
Training (ADT), or who drill for pay are in the SELRES. Menbers
not assigned to a pay billet are in the IRR Mnbers in the IRR
either participate in a Voluntary Training Unit (VTU) or are
assigned to the Active Status Pool at NAVRESPERSCEN

1-2 Encl osure (1)
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c. Al individuals obligated to serve in the Nava
Reserve shall be assigned to the Ready Reserve upon ori gi nal
appoi ntment or enlistnent and will normally remain in the Ready

Reserve for the remainder of their mlitary service obligation
(MsO . Upon conpletion of MSO, nmenbers may voluntarily elect to
remain in the Ready Reserve by:

(1) Oficers. Executing a NAVPERS 1200/1, Ready
Reserve Transfer Request Service Agreenent (see Figure 1-3).
This agreement will normally remain in effect for _an indefinite
period, subject to the |[imtations described in section 105.
Execution of a Ready Reserve Agreenent is also required for unit
affiliation per Chapter 10.

(2) Enlisted. Signing a statenment of enlistnment,
reenlistment, or extension document per Chapter 3, section 302.

d. Limtations on eligibility for menbers to remain in
t he Ready Reserve are identified in sections 105 and 106.

e. Menbers of the Ready Reserve are liable for
involuntary recall to active duty in time of national energency
or when authorized by |law (see Figure 22-1).

2. Standby Reserve Active (USNR-S1). Naval Reservists
transferred to the USNR-S1 by NAVPERSCOM ( PERS-911 and 913) are
in an active status and are eligible to participate in a Naval
Reserve program wi t hout pay for retirenent point credit only.
They may not receive pay, allowances, or travel allowances for
any drill participation or ADT. Officers below the grade of
captain continue to be eligible for pronotion consideration.
Enlisted nenbers in this category are not eligible for
advancement unless they are drilling in a Voluntary Training
Unit (VTU), and are not subject to High Year Tenure (HYT).
Menbers are subject to involuntary recall to active duty only in
time of war or national enmergency per 10 U S.C. 12301 (see
Figure 22-1). Reservists eligible for USNR-S1 are transferred
to that category by NAVPERSCOM ( PERS-911 and 913) for any of the
foll owi ng reasons:

a. Reservists who have tenporary nobilization
restrictions as identified through the nobilization screening
process (Chapter 21) or for other reasons approved by
NAVPERSCOM and intend to return to the Ready Reserve.

1-3 Encl osure (1)
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b. Key enployees in Federal and non-Federal enploynent
transferred fromthe Ready Reserve to ensure the continuity of
t he Federal governnent and to prevent conflicts between
ener gency manpower needs of civilian activities and the mlitary
during nobilization.

c. Students, other than those with designator 1945,
preparing for religious mnistry by attending recogni zed
t heol ogi cal or divinity schools (or equivalent), or those
preparing to nmeet religious faith group requirenents.

d. Reservists, other than designated nedi cal departnent
officers (19X5 designator), who enroll in an accredited nedical,
ost eopat hic or dental program (M LPERSMAN 1001-070).

e. Persons whose retention, in an active status for
reasons other than those specified above, is considered by the
Secretary of the Navy (SECNAV) to be in the best interest of the
Navy.

3. Standby Reserve lnactive (USNR-S2).

a. Menbers transferred to the USNR-S2 by NAVPERSCOM
(PERS-911 and 913) are in an inactive status. They may not
participate for retirement points or pay, and may not be
assigned to any Naval Reserve organi zation other than the
| nactive Status Pool at NAVRESPERSCEN. They may not be
consi dered for advancenent or pronotion. |If they have been
sel ected for advancenment or pronotion, but not advanced or
appointed to the higher rank or grade at the tinme of their
transfer to the USNR-S2, that pronmotion will not take effect.
They are subject to recall as authorized by |aw (see Figure
22-1).| Enlisted nenbers will be discharged when their
enlistment expires. Oficers with fewer than 20 years of
qual i fying service may nornmally remain in the USNR-S2 for 1 to 3
years. After that tinme nenbers will be screened and consi dered
for discharge unless they

(1) execute a Ready Reserve Service Agreenment, if
eligible.

(2) request transfer to the Retired Reserve, if
eligible.
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(3) are offered the option to renmain on the Inactive
Status List for an additional period of tine.

(4) are nmenbers receiving annual Vol untary
Separation Incentive (VSI) paynments.

b. Reservists who have conpleted their MSO are
transferred to USNR-S2 by NAVPERSCOM ( PERS-911 and 913) for any
of the follow ng reasons:

(1) Failure to conplete a Ready Reserve Service
Agreement when required (officers only).

(2) Failure to satisfy m ninmum participation
requi renents per section 104.

(3) Subm ssion of a Personal request that is
approved by NAVPERSCOM ( PERS-911 and 913).

(4) Selective early renoval fromthe RASL under 10
U S. C. 14704.

(5) Conpletion of 20 years of qualifying service
conputed under 10 U. S.C. 12732, with a disability rating of |ess
than 30 percent and assigned to the Standby Reserve instead of
bei ng separated for that disability.

(6) When otherw se authorized or directed by | aw,
regul ati on, policy, or when judged to be in the best interests
of the Navy.

4. Retired Reserve (USNR-Retired). Reservists in the Ready
Reserve, Standby Reserve-Active and Standby Reserve-lnactive
must request transfer to the Retired Reserve per SECNAVI NST
1820.2B. Officers reaching the age of 60 who are eligible for a
retirement but have not requested transfer to the Retired
Reserve will be discharged per 10 U S.C. 14509, unless continued
by SECNAV per 10 U.S.C. 14703 (see Chapter 20, section 2012).
In order for themto becone a nenber of the USNR-Retired, they
nmust

a. neet eligibility requirenments per Chapter 20,
section 2008.
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b. submt a request to transfer to the USNR-Retired to
NAVRESPERSCEN (N221).

c. be transferred to the USNR-Retired by NAVRESPERSCEN
(N221).

Menmbers of the USNR-Retired are subject to recall to active duty
in time of war or national energency decl ared by Congress or
when ot herwi se authorized by law (see Figure 22-1)., Retired
reservists may not receive retirement point credit for the
performance of any duty (except while authorized to serve on
active duty) after the effective date of their transfer to
retired status. Voluntary participation in the Naval Reserve is
aut hori zed on a perm ssive basis (See Chapter 4, section 404 for
enl i sted; Chapter 10, section 1008 for officers).

5. Forner Menbers. Menbers of the Naval Reserve who
beconme eligible for non-regular retired pay at or after age 60
by nmeeting the service requirenments per 10 U.S.C. 12731 and who
are subsequently discharged are referred to as "Fornmer Menbers."
Havi ng been di scharged, these individuals are no | onger nenbers
of the Naval Reserve and are therefore not found in one of the
status categories discussed in sections 101 and 102;| however,
Former Menbers are still entitled to receive benefits provided
for under 10 U.S.C. Chapter 54. (See Chapter 20, section 2020
for specifics entitlenents.)

104. Mninmum Participation Requirenents to Renmain in an Active
Status in the Naval Reserve. USNR-R and USNR-Sl1 are continually
screened by NAVPERSCOM (PERS-911 and 913) to ensure that

assi gned nenbers are participating at a |l evel consistent with
their active status. NAVPERSCOM ( PERS-911 and 913) may transfer
menbers who have conpleted their initial MSO and who are not
earning sufficient retirement point credit to the USNR-S2.

O ficers so transferred may request reinstatement to the USNR-R
by neeting the requirenents specified in this instruction and
conpl eting a NAVPERS 1200/ 1, Ready Reserve Transfer Request
Service Agreenent; enlisted nenbers may agree to remain in the
USNR-R by signing a statement on the enlistnent/reenlistnment
contract, or on the extension docunents. The nenber nust take
appropriate steps to neet mnimum participation requirenments or
may agai n be screened froman active status. Successive
requests for reinstatenents will generally be di sapproved.

M ni mum participation requirenments are:
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1. Oficers with fewer than 20 years of qualifying service,
conputed as of the date of the screening, nust earn 27 points
i ncl udi ng_nenbershi p points, each anniversary year. (Refer to
Chapters 20 and 21)., There are no m ni mum partici pation
requirenents for enlisted menbers with fewer than 20 years of
qualifying service to remain in an active status. Failure to
earn 50 points in an anniversary year will result in a
non-qual i fying year for retirement.

2. Oficers and enlisted nenbers with 20 years or nore of
qual i fying service, conputed as of the date of the screening,
must earn 50 points, including menbership points, each
anni versary year per DODI 1200.15 of 14 Septenber 1997 (NOTAL).
Note that the m nimum participation standards for drilling
menbers (Chapter 11) are different than the standards required
to remain in an active status.

105. O ficer Participation in an Active Status

1. Pronotion of Naval Reserve Oficers. Pronmotions to
warrant officer (CWO3) and (CWX) and to all grades above
i eutenant (junior grade) result fromrecomendati ons made by
sel ection boards. Prior to being considered for pronotion by a
sel ection board, officers nust neet the foll owi ng requirenments:

a. Possess a date of rank and register nunber within or
above the zone of consideration for their designator and grade.

b. Serve continuously on the RASL or ADL during the
1 year period ending on the date of the convening of the
pronmotion board per 10 U.S.C. 14301. Accordingly, officers
returning to an active status froma period of broken service,
the USNR-S2 or USNR-Retired are eligible for consideration for
pronmotion only after continuously serving in an active status
for 1 full year. Captains in the USNR-S1 are not eligible for
promotion to flag rank.

2. Years of Conm ssioned Service. As defined in 10 U S.C
14706, a Naval Reserve officer's years of service include al
service, other than constructive service and initial
comm ssi oned student service as a 19XX designated officer, of
the officer as a conm ssioned officer or any uniformed service
(other than service as a warrant officer). Years of
comm ssi oned service, as now defined above, serves by |aw as the
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i ndicator for identifying officers in the grade of commander or
above who becone subject to attrition under 10 U S.C. 14507, and
one of the indicators for attrition of officers in the grade of
| i eut enant commander.

3. Attrition froman Active Status Due to Failure of
Sel ection and/or Years of Service. Criteria for attrition from
an active status (USNR-R or USNR-S1), as specified in 10 U S. C
14503, 14504, 14505, 14506 and SECNAVI NST 1920. 6B, are
summari zed in this section. The general policy is for
NAVPERSCOM ( PERS-911) to notify active status Naval Reserve
of ficers who neet the following attrition criteria that they
must either retire if eligible, be retained or continued if
eligible and el ected by the nmenber, or be discharged:

a. Lieutenants and lieutenants (junior grade) wll be
retired upon request, if eligible, or be discharged upon
conpletion of their MSOif they are considered to have tw ce
failed selection to the next higher grade before a Naval Reserve
sel ection board unless offered continuation via the annual
SECNAV Retention and Continuation Plan (NRCP). Additionally,
full time support |ieutenants who have tw ce failed of selection
for promotion to the next higher grade while on active duty may
be continued on active or inactive duty by SECNAV per the SECNAV
Naval Reserve Retention and Continuation Plan ( NRRCP).

b. Lieutenant commanders will be subject to attrition
on the first day of the nonth after the nonth in which they have
at least twice failed selection to the next higher grade before
a Naval Reserve selection board and have conpl eted 20 years of
comm ssi oned service, unless continued by SECNAV per the SECNAV
NRRCP.

c. Captains and conmanders not on a pronotion list for
t he next higher grade will be subject to attrition on the first
day of the nonth after the nonth in which they have conpl eted 28
or 30 years, respectively, of actual comm ssioned service,
unl ess continued or retained by SECNAV.

d. Exceptions
(1) Oficers in the grades of captain and bel ow

meeting the provisions addressed above, who have between 18 and
20 years of qualifying service for retirenment purposes at the
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time of required attrition, are offered a one tine exenption
(for a specified time per 10 U S.C. 12646), allowi ng themthe
opportunity to attain 20 years of qualifying service.

(2) Wonen officers and Navy Nurse Corps officers
serving in the Naval Reserve on active duty or on the RASL on
30 Septenber 1996 are subject to attrition froman active status
under conditions of law in effect before 1 October 1996.
Accordingly, they may be renoved fromthe Reserve Active Status
List (RASL) for reasons of failure for selection or years of
service only by a special board convened by SECNAV.

(3) Per 10 U S.C. 14703, officers in the grades of
captai n and commander appointed in the Navy Medi cal Corps,
Dental Corps, Nurse Corps, Chaplain Corps or appointed in the
Medi cal Service Corps and designated to performas a
veterinarian, optonetrist, podiatrist, health officer, or
bi omedi cal sciences officer nay be retained in an active status
as specified in the SECNAV NRRCP, whi ch SECNAV revi ews and
approves annual ly.

e. Per manent warrant officers who have

(1) twice failed of selection for pronmotion to the
next higher permanent warrant officer grade are subject to the
attrition provisions of SECNAVI NST 1920.6B. Officers with 20
years or nore of qualifying service will be notified by
NAVPERSCOM ( PERS-911) and transferred from an active status.
Oficers with at | east 18 years, but fewer than 20 years of
qual ifying service, my be extended for a |limted period of
additional tinme allowi ng themthe opportunity to attain 20 years
of qualifying service. Officers with fewer than 18 years of
qual i fying service will be afforded an opportunity to retire, if
eligible for RTB early retirenent, revert to their fornmer
enlisted status, or be discharged fromthe Naval Reserve.

(2) attained 30 or nore years of qualifying service
are subject to attrition froman active status in the Naval
Reserve per SECNAVI NST 1421.7B (NOTAL). Warrant officers
approaching 30 years of qualifying service will be advised by
letter from NAVPERSCOM ( PERS-911) that they will be renoved from
an active status unless selectively retained by the Naval
Reserve Chief Warrant Officer Selective Retention Board. |If
non-conti nued officers do not request transfer to the Retired
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Reserve, they will be transferred to the USNR-S2 status by
NAVPERSCOM ( PERS- 911) .

4. Age Restrictions. Generally, retention for officers is
restricted to 10 U.S. C. 14703, and is further governed by the
SECNAV' s NRRCP; however, officers who reach the age-in-grade
limts set out below are not eligible for retention in the
Sel ected Reserve, IRR, or Standby Reserve. When officers
approach the age limts |listed below, they will be notified by
NAVPERSCOM ( PERS-911) and advised of their options. Possible
options include: retirenent, if eligible and requested,;
honor abl e di scharge if appropriate; or retention, if authorized
and requested (see Note 1 below). The follow ng maxi num
age-in-grade limts apply:

o7 and Below - - - - - - - - 60 years
o8 - - - - - - - - - - 062 years

Note 1. Periodically, SECNAV wi ||l authorize the retention of
certain categories of officers via the SECNAV NRRCP. NAVPERSCOM
(PERS-911) will then notify these officers of their eligibility
for retention. The affected officers my then request to be
considered for retention via the format depicted in Figure 4-1.

I f selected for retention, NAVPERSCOM ( PERS-911) will inform
t hem of the specific period of authorized retention. In all
cases, however, the maxi mum period of retention will not exceed

t he date when the officer reaches 67 years of age.

5. Selective Early Renpbval fromthe Reserve Active Status
List. Lawrestricts the nunmber and conposition of Naval Reserve
of ficers authorized to serve in an active status. Wen a
category of officers reaches the maxi num nunber allowed by | aw,
NAVPERSCOM convenes a board to renove certain officers in that
category fromthe RASL under 10 U S.C. 14704. Menbers being
consi dered for renoval are normally notified in advance so that
t hey may communi cate with the board. Those non-continued are
notified of the date of their transfer to the USNR-S2; or
USNR- Retired, if eligible and requested.

106. Bureau of Naval Personnel (BUPERS) Control G oup Category.
There are certain inactive duty personnel that NAVPERSCOM tracks
for various reasons. These personnel are placed i n BUPERS
Control Group Categories, and NAVPERSCOM retains control over
their possible assignment, retention, and nobilization. The
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BUPERS Control G oup Categories are updated by NAVPERSCOM i n the
| nacti ve Manpower and Personnel Managenent |Information System
(IMMPM S) Data File, and this information is available to
NAVPERSCOM, NAVRESPERSCEN, Naval Reserve Force (NAVRESFOR),
Naval Surface Reserve Force (NAVSURFRESFOR), Naval Air Reserve
Force (NAVAI RESFOR), and Naval Reserve Recruiting Conmmand

( NAVRESCRUI TCOM) .

1. ldentification. There are currently three BUPERS
Control G oup Categories used by NAVPERSCOM Pl acenent in
Control Goup Category 1 indicates the nenmber is not in
conpliance with the Navy's Physical Readi ness Program BUPERS
Control Group Categories 8 and 9 are internal codes used by
NAVPERSCOM f or vari ous reasons.

2. Naval Reserve Participation and Mbilization Assignnent.
Personnel in BUPERS Control Categories 8 and 9 will not be
permtted to affiliate with or separate from any Reserve unit
(pay or non-pay); perform Annual Training (AT), Active Duty for
Training (ADT), Active Duty for Special Wrks (ADSW; or be
called to active duty without prior verbal approval of
NAVPERSCOM ( PERS-911) for officers and (PERS-913) for enlisted
personnel. Personnel in BUPERS Control Category 1 will be
monitored by the Order Issuing Authority to assure conpliance
with the Navy Physical Readi ness Program

3. Discharges and Retirenents. Discharge and retirenent
orders for individuals in BUPERS Control Categories 8 and 9 w |
not be acconplished until approval has been received from
NAVPERSCOM ( PERS-911) for officers and (PERS-913) for enlisted
personnel. NAVRESPERCEN wi || notify NAVPERSCOM ( PERS-91) in
writing of any retirenment or discharge requests involving
menbers assigned to BUPERS Control G oup Categories 8 and 9, and
NAVPERSCOM wi || reply to each request in witing.

107. Enlisted Participation in an Active Status: Age and Years
of Service Restrictions.

1. Age Restrictions. Normally, enlisted nmenbers of the
Naval Reserve are not eligible for retention in an active status
(i.e., USNR-R, USNR-S1l) after attaining 60 years of age.

a. Wiivers. |If nmedically qualified (including neeting
all physical readi ness standards), nenbers nmay request a waiver
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to be retained in an active status after attaining age 60 under
the follow ng circunstances:

(1) A nenmber who originally enlisted prior to
15 April 1987, and is unable to conplete 20 years of qualifying
service prior to attaining age 60 but who can conplete 20 years
of qualifying service prior to age 63, may apply for an age
wai ver no later than 9 nonths prior to their 60th birthday. |If
in a fully manned or overmanned rating, the nmenber nay be
aut hori zed by NAVPERSCOM to continue in an active status
(non-pay) until eligible for retired pay or age 63, whichever
comes first. Authority to grant such waivers has been del egat ed
t o NAVPERSCOM ( PERS-9). Supporting Naval Reserve Activity (NRA
commandi ng officers (COs) will remove froma pay status those
reservists who have reached age 60 and are not in receipt of an
age wai ver.

(a) Menbers who cannot reach retirenment
eligibility by their 63rd birthday will not be retained in the
SELRES or the IRR and will be transferred to the USNR-S2 by
NAVPERSCOM  Such nmenbers will not be reenlisted, extended upon
expiration of current enlistnment, or reconmended for
reenlistnment.

(b) A nenber who receives a waiver to
partici pate beyond age 60 and subsequently beconmes unable to
achieve retirement eligibility will be processed for a defective
enlistnment di scharge under M LPERSMAN 1910- 130.

(2) An IRR nenber who is unable to conplete 20 years
of qualifying service prior to attaining age 60 but who can
conplete 20 years of qualifying service prior to age 63 may
apply for an age waiver. Authority to grant this waiver is
del egat ed t o NAVRESPERCEN.

b. Wai ver Subm ssion Procedures

(1) A nenber desiring a retention waiver to serve in
an active status shall submt a witten request to NAVPERSCOM
(PERS-913) via the Naval Reserve Unit CO, and the supporting NRA
CO (Figure 1-4).| Should the nenmber’s request require SECNAV
adj udi cati on, NAVPERSCOM ( PERS-913) wi |l endorse the package and
forward it to SECNAV.
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(2) The reserve unit CO s endorsenent should include
a statement concerning the nmenber’s nobilization potential,
physi cal readi ness status, and the inpact that the |oss of the
menber woul d have on the unit.

c. Responsibilities

(1) NAVPERSCOM (PERS-913) will adjudicate age 60
wai vers received or forwarded to them as appropri ate.

(2) COVWNAVRESFOR is responsible for nmonitoring this
programwi thin its clainmancy.

(3) Supporting NRA COs will ensure that affected
menbers are notified at |east 12 nonths prior to the 60'"
bi rt hday, and conduct required counseling. Enter the follow ng
as a service record entry on an NAVPERS 1070/ 613, Adm ni strative
Remar ks:

(Date) : I will reach ny 60'" birthday on . In order
for me to continue in a pay status fromthat date
forward, | nust request and receive an approved age
60 wai ver from NAVPERSCOM ( PERS- 913) before my 60'"
birthday. If ny request to remain in a pay status is
not approved, | may be transferred into a non pay
status where | may continue to accrue qualifying
service through non pay drills or the conpletion of
correspondence courses until | becone retirenent
eligible or age 63, whichever occurs first.
Additionally, if it is subsequently determ ned that |
will not be able to attain 20 qualifying years of
service prior to reaching age 63 | will be
transferred to the USNR-S2 where | will not be
all owed to reenlist or extend upon expiration of ny
current enlistnment and | will not be reconmended for
reenlistnment.

(4) Additionally, supporting NRA COs will track
t hese personnel until the issue is resolved.

2. High Year Tenure (HYT). Personnel desiring to serve in
the Sel ected Reserve past HYT gates nust request a waiver per
OPNAVI NST 1160. 7B.
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108. Sanctuary Provision. As a general rule, if nenbers becone
subject to any of the foregoing attrition actions at a tine when
t hey have accumul at ed between 18 and 20 years of qualifying
servi ce, NAVPERSCOM ( PERS-911 and PERS-913) will notify the
menbers and offer an extension in an active status allow ng them
the opportunity to conplete 20 years of qualifying service. For
of ficer personnel, 10 U.S.C. 12646 applies which excl udes
sanctuary in cases of separation due to age, physical

di sability, or cause. For enlisted personnel, 10 U S.C. 1176
applies which excludes sanctuary in cases of separation due to
physi cal disability or cause.
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NAVAL RESERVE STATUS CHART

STATUS ACTI VE | 1 NACTI VE RETI RED
CATEGORY READY RESERVE STANDBY RESERVE RETI RED
RESERVE
SUB- CATEGORY SELECTED I RR USNR- S1 USNR- S2 USNR-
RESERVE RETI RED
Perform | DT with pay Y N N N N
Perform I DT w t hout pay Y(1) Y Y N N
Per f orm AT/ ADT/ ADTT Y Y(1) N N N
with pay
Per f orm AT/ ADT/ ADTT N Y Y N N
wi t hout pay
Earn retirenment points Y Y Y N N( 2)
Earn menbership points Y Y Y N N
Eligible for pronotion Y Y Y(3) N N
Eligible for enlisted Y Y(4) Y(4) N N
pronotion
Be voluntarily recalled Y Y N N Y(5)
to active duty/ ADSW
Participate with N N N N Y
perm ssive orders
(no pay or points)
Recal | per 10 USC 673 Y N N N
(Presidential authority)
Recal | per 10 USC 673b Y N N N N
(Presidential authority)
Recal | per 10 USC 672 Y Y Y Y Y
(Congr essi onal
aut hority)
Not es:
1. I f authorized.
2. Unless recalled to active duty in a retired status. |If

recall ed, points are added to the nenber's totals.
3. Except for Flag rank.

4. If drilling in a non-pay unit and not subject to Hi gh Year
Tenur e.
5. Recall is in aretired status (no further pronotion).
Figure 1-2
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

READY RESERVE TRANSFER SERVICE T
NAVPERS 1200/1 (Rev. 6-78)
$/N.0106-LF-012-0007

PRIVACY ACT STATEMENT: Authority to request this information is contained in 10 United States Code Chapter 11. Purpose of the information is
to identify attritable Lieutenant Commanders who desire to remain in the Naval Reserve, or to screen other Naval Reserve personnel for immediate re-
call potential. Information is used in the i ing of units and of the Ready Reserve to insure a proper balance of military skills
in the Naval Reserve. Completion of the form is mandatory; failure to provide requested information may result in transfer to the Standby Reserve,
Retired Reserve or discharge from the Naval Reserve as appropriate.

INSTRUCTIONS
ENLISTED PERSONNEL: Submit direct to the command mainicin- OFFICER PERSONNEL: Submit to Chief of Naval Personnel (R61)
ing your service record. The date and year 1o be entered in paragraph via the command maintaining your service record, and/or the com-
two must be for entire period of current enlistment (EOS). The date mand to which you are requesting assignment. Send copies 10 re-
cannt extend beyond the expiration of your enlistment. mainder of chain of command, if any.
FROM: Print Clearly
SOCIAL SECURITY NUMBER NAME
Last First Middle 1
DATE OF PHYSICAL EXAM .
(Must be within 1 yr of date of request) DATE OF REQUEST
Flight Physical for DATE OF BIRTH
Naval Aviators and v
Navat Fight Officer X i}
Mo Da. Yr. Mo Da. Yr. . GRADE/RATE
MAILING ADDRESS ’
DESIGNATOR (Officers Only)
USNR-
NAVRES STATUS
ACTIVITY MAINTAINING SERVICE RECORD OR COMMAND TO WHICH RE-
QUESTING ASSIGNMENT:
EO DATE (Enlisted Only)
1. 1 hereby request transfer to the Ready Reserve. (Check only if Sandby Reserve-Active (USNR-S1) or Standby Reserve-Inactive (USNR-S2))
I hereby agree to remain in the Ready Reserve. (Check only if currently a member of the Ready Reserve (USNR-R)
Specific status unknown. 1 desire transfer (if required) or agree to remain in the Rqady Reserve. >
This agreement is in connection with assignment to: .
NAME OF UNIT: asa [] oP [] NP member

2. 1 agree to be a member of the Ready Reserve for an indefinite period subject to age-in-grade limitations. (See reverse) umtil - (Enlisted Only)

3. Icemfylhm a member of the Ready Reserve until that date, ¥ am and will remain immediately available for any active duty, including active
duty for training, to which 1 may be ordered in accordance with law.

T's upon my own application unless all of the thiree following condi-

4. 1 further certify that I understand that I will not be from this from this
tions have been met:
a. there has been a substantial change in my status or circumstances;
b. I have requested, priorwmechmofanalcnmnmceofnwhhzauonorme dawofordemmacuved:w either
(1) transfer to the S Reserve,
(2) transfer to the Retire Rmrve, lf eligible, or
(3) discharge from the armed force of which I am a member; and R -
c. that.request has been approved.
SIGNATURE (Sign all copies)
FIRST ENDORSEMENT (Qfficers only)
FROM: ) DATE
TO: ‘
CHIEF OF NAVAL PERSONNEL (PERS-R61)
1. : Forwarded. The report of the i ination indi above was forwarded to the Chief, Burcau of Medicine and Surgery on
Standard Forms 88 and 93.
Amnual Certificate of Physical Condition (NAVPERS 6100/1) is on file in health record.
DATE OF CERTIFICATE:
COPY TO:

Figure 1-3
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FORMAT FOR REQUESTI NG AN AGE 60 WAI VER

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)
(dat e)

From Service Menber - Rank/ Nanme/ USNR- R/ SSN/ DESI GN
To: Navy Personnel Command (PERS-911) or (PERS-913) [Note 1]

Vi a: (1) Conmanding Officer, (nmenber's reserve unit)
(2) Commanding Officer, (menber’s supporting NRA)

Subj :  REQUEST FOR AGE 60 WAl VER

Ref : [ Note 2]
(a) NAVPERSCOM Itr 1920 PERS-911 of (date) or
Adm ni strative Remarks (NAVPERS 1070/613) of (date)
(b) BUPERSI NST 1001. 39D

1. 1In response to reference (a) and per reference (b), |
request an age waiver.

2. Justification for age 60 waiver:

(Member' s signature)

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Not es:

1. Send to NAVPERSCOM ( PERS-911 for officers or to PERS-913 for
enlisted).

2. Mke reference (a) the NAVPERSCOM | etter for officers, or
NAVPERS 1070/ 613 for enlisted.

Figure 1-4
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CHAPTER 2
PHYSI CAL QUALI FI CATI ON
201. Policy. Naval Reservists are required to neet physical

qualifications as set forth in the Manual of the Medi cal
Department (NAVMED P117). They nust al so conply with physical
readi ness standards provided in OPNAVI NST 6110. 1F, which are
separate and distinct from physical qualifications. All
reservists are responsi ble for notifying their commndi ng
officer (CO of any physical/dental problemthat may del ay or
preclude their performance of regular drill, required annual
training, or nobilization. Additionally, if unit or activity
COs receive information fromthe annual screening (See Chapter
21)| or, for any other reason, believe a reservist is not
physically fit for active duty or retention, they shall ensure
the nenber is exam ned by a nedical officer as soon as possible.
If the nmedical officer discovers a potentially disqualifying
defect or if a conflict exists concerning the nmenber's physica
qualification, the supporting NRA COw Il forward the results of
the exam nation to the Bureau of Medicine and Surgery (BUMED)
via the Echelon 4 command, for retention determ nation and
conpliance with the provisions of section 202.| Reservists
injured or incurring a disease in the line of duty while
perform ng Annual Training (AT), Active Duty for Training (ADT),
Active Duty for Special Wrk (ADSW of 30 days or less, Initial
Active Duty for Training (IADT), or Inactive Duty for Training
(I1DT) and while traveling to or from such duty or while
remai ni ng overnight during nultiple drills may be eligible for
disability benefits. DODD 1332.18 of 4 Nov 96 (NOTAL), DOD
1332.39 of 14 Nov 96 (NOTAL), and SECNAVI NST 1770. 3B provide

i nformati on and guidelines for adm nistering disability
benefits.

1. Definitions

a. Not Fit for Retention. A medical/dental
determ nati on made on a nmenmber who has incurred a disqualifying
injury or illness outside of a duty status and is not receiving
basi c pay.

b. Tenporarily Not Fit for Duty. A nedical/dental
determ nati on made on a nenber who has incurred a tenporary
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disability (e.g., a broken bone, a fractured tooth) which shoul d
be resol ved within 6 nonths.

c. Not Fit for Duty. A nedical/dental determ nation

made on a nmenber whose injury or illness occurred while entitled
and receiving basic pay, participating in non-pay IDT, or while
traveling to or froma drill or remaining overnight between

multiple drills.

202. Physical Disqualification. Procedures to follow when a
medi cal /dental officer determ nes an officer or enlisted nenber
is not fit for retention in the Naval Reserve are identified
below. Refer to section 203 if the disqualifying factor is of a
m nor or tenporary nature and the prognosis indicates recovery
within 6 nonths.

1. The nedical/dental officer will advise the nenber's unit
and supporting NRA that the nmenber is not fit for retention.

2. The supporting NRA will transfer the nmenber to its
non- program Voluntary Training Unit (VTU), or the non-program
VTU of the nmenber’s choice, pending final determ nation of
fitness for retention. See Chapter 15, section 1501. 2.
regardi ng Servicenenmbers’ G oup Life Insurance (SGLI)
conti nuati on.

3. The supporting NRA nust conplete the follow ng actions
prior to transferring nenbers to the VTU.

a. Enlisted nmenbers with |less than 6 nonths remaining
on their enlistment shall sign the follow ng NAVPERS 1070/ 613,
Adm nistrative Remarks entry:

Date : "I do/do not consent to be retained in the Naval
Reserve beyond the normal date of expiration of
enlistment pending resolution of my fitness for

retention.”

| f these nenbers consent to being held beyond the norma

expiration of enlistnment, the follow ng NAVPERS 1070/ 613 entry
shall be entered at their Expiration of Service (EOS) date:
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Date : "Held beyond normal date of expiration of enlistnent
pendi ng resolution of fitness for retention. AUTH:
M LPERSMAN 1160- 050 and BUPERSI NST 1001. 39D."

Members who do not consent to being retained beyond their nornal
ECS pending resolution of fitness for retention shall be

di scharged at EOCS. The supporting NRA may forward t he NAVPERS
1070/ 613 entries by certified mail to nembers who are not
physically qualified (NPQ. Menmbers who fail to respond shal
be di scharged at EOCS.

b. O ficer and enlisted nmenbers nust be counsel ed t hat
once they are transferred to VIU, their participationis |imted
to conpleting correspondence courses for retirenent point
credit. It is especially inportant for nenmbers who are nearing,
but have not yet conpleted, 20 years of qualifying service to
recogni ze the inportance of continuing to accrue retirenent
point credit. The supporting NRA nust: prepare a NAVPERS
1070/ 613 to docunent the enlisted nenber has been advi sed of
participation options; have the enlisted menber sign it; and
give a copy of the formto the enlisted nenber. (See Figure
2-1) .| NAVPERSCOM (PERS-91) may offer nmenbers with at |east 18
but fewer than 20 years of qualifying service additional options
for earning retirenment points.

c. Per Chapter 15, section 1501.2., officers and
enlisted menbers nust be notified in witing on a NAVPERS
1070/ 613 (Figure 15-1) that their SGLI coverage is affected
while they are in the VTU.

4. The conmands adm nistering the VIUw Il nonitor the
physi cal status of those nenbers assigned due to physi cal
di squalification. The supporting NRA will counsel persons who

are physically disqualified regarding the follow ng: persons
who are physically disqualified nust keep the supporting NRA

i nformed of any nedical or dental changes that may affect their
assignnment; they nmust report for physical exam nations; and they
must provide appropriate medical or dental information when
request ed.

5. As required by NAVMED P117 the supporting NRA w ||
forward within 60 days docunentation concerning the nmenber's
fitness for retention to NAVPERSCOM ( PERS-911 for officers;
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PERS-913 for enlisted) via the Echelon 4 command, and BUMED
(Med-02D) for nedical determ nation.

6. BUMED (Med-02D) will review available information and
advi se NAVPERSCOM ( PERS-911 or 913) of the menber's nedica
condition and recomend disposition. Do not forward records to
NAVRESPERSCEN until a final determ nation has been made
concerning the menmber's physical status.

7. For Officers

a. NAVPERSCOM (PERS-911) will assign a Physical Risk
Cl assification per MLPERSMAN 6110-020 to officers diagnosed as
havi ng a physical disability. NAVPERSCOM (PERS-911) will then
notify the officers and the supporting NRA of the assigned
Physical Risk Classification, limtations on participation,
options avail able, and actions for the officers to take to
resol ve their status. Questions concerning Physical Risk
Cl assifications should be addressed to NAVPERSCOM ( PERS-911) .

b. Physical Risk Classification 5 is assigned to
of ficers whose reported disability would preclude their
retention in the Naval Reserve. Oficers assigned this category
will be given the option of retiring if eligible, resigning
t heir comm ssion, or requesting a Physical Evaluation Board
(PEB). O ficers who fail to respond to the notification to
el ect one of the options will be referred to the Mbilization
Di sposition Board with a recommendati on for an honorabl e
di scharge fromthe Naval Reserve.

c. |If officers elect a PEB, NAVPERSCOM ( PERS-911) will
forward their records to the PEB via NAVRESFOR (NO0O6). Per
SECNAVI NST 1770. 3B, NAVRESFOR (NO0O6) will review the nenber’s
eligibility for disability benefits, and issue a Notice of
Eligibility (NOE) when appropriate. |f NAVRESFOR (N0O06) does
not issue an NOE, but the menber believes an NOE shoul d be
i ssued, the nenber has 30 days to notify NAVRESFOR (NOO6) and
the PEB of their intent to chall enge that decision, per
SECNAVI NST 1770. 3B

d. |If the PEB determ nes nenbers are not fit for
retention, NAVPERSCOM (PERS-911) will normally give the nenber
the option of retiring if eligible, or resigning their
comm ssion. |If nenbers are near to conpleting 20 years of
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qual i fyi ng servi ce NAVPERSCOM ( PERS-911) nmy, dependi ng on the
circunstances, allow additional time under very restricted
conditions for nmenbers to obtain additional service to qualify
for retirement. SELRES nmenbers found to be not fit for
retenti on who have at |east 15 years of qualifying service may
be eligible for qualification for early retirenent. See Chapter
20 for details.

e. |If the PEB determ nes the nenmber is fit for
retenti on, NAVPERSCOM ( PERS-911) may assign anot her appropriate
Physical Risk Classification and notify the nenber and command
of that action.

8. For Enlisted Members

a. NAVPERSCOM (PERS-913) will review the BUMED
recommendation for enlisted nenbers diagnosed as having a
physi cal disability and determ ne the nmenber's physical status.
NAVPERSCOM ( PERS-913) will notify the supporting NRA to which
t he nmenmber is assigned of the nember's status.

b. The supporting NRA will notify nmenmbers in witing
per M LPERSMAN 1910-168 that they are not fit for retention in
t he Naval Reserve and that they have the option of retiring if
eligible, being discharged, or requesting a PEB review of their
medi cal records. SELRES nenbers not fit for retention who have
at | east 15 years of service nmay be eligible for qualification

for early retirenent. See Chapter 20|for details. |[If a PEB
review i s requested, the supporting NRA will coordi nate PEB
petitions with the nmenmber. If nmenbers have between 18 and 20

years of qualifying service, they may chall enge their physica

di squalification via the PEB or elect to conplete the renai nder
of their 20 years of qualifying service through correspondence
courses by being transferred to USNR-S1 in |lieu of PEB review.
If this option is exercised, the nmenmbers’ records are forwarded
t o NAVRESPERSCEN (N301) where the assignnment to USNR-S1 is nade.
I f the menber does not reply to the notification within 30 days,
they may be di scharged by reason of being not fit for retention.

c. |If menbers choose to have their cases revi ewed by
the PEB and they are subsequently determ ned by the board to be
not fit for retention, nenmbers may retire if eligible, be
di scharged per M LPERSMAN 1910- 168, or accept options offered by
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NAVPERSCOM ( PERS-913) if nearing retirenment with pay
eligibility.

d. If nmenbers elect a PEB, the supporting NRA wi ||
forward the menbers’ records to the PEB via NAVRESFOR ( NOO6) .
Per SECNAVI NST 1770. 3B, NAVRESFOR wi Il review the nenber’s
eligibility for disability benefits and, when appropriate, issue
a Notice of Eligibility (NOE). |If NAVRESFOR does not issue an
NCE, but the nmenber believes an NOE shoul d be issued, the nenber
has 30 days to notify NAVRESFOR and the PEB of their intent to
chal | enge that decision per SECNAVI NST 1770. 3B.

e. The nenbers will normally remain in the assigned VTU
whil e petitioning PEB until a final disposition of the their
case is made. This assignnment allows nmenbers to continue their
SGLI coverage as non-participating | RR nenbers; however, when
menber's transfer to the VTIU, they no | onger receive drill pay.
As a result, because SG.I prem uns can no | onger be deducted
fromthe nembers’ drill pay, menbers nust personally nake the
prem um paynents. These personal paynments are the only way
menbers can continue SGLI coverage. (Refer to Chapter 15 for
payment procedures.)

f. |If the PEB determ nes nenbers are fit for retention,
they may be reassigned in a drilling status or remain in the IRR
per current NAVRESFOR gui del i nes.

203. Tenporary Disqualification. A nedical/dental officer may
classify menbers as tenporarily not fit for duty when nenbers
have a nmedi cal /dental condition of a m nor or tenporary nature
(e.g., bone fracture, mnor surgery, dental class IIl condition,
etc.) that would not preclude the nmenber fromattending drill.
The follow ng guidelines apply to nmenbers who are tenporarily
not fit for duty:

1. The nedical/dental officer will prepare a letter to the
menmber, copy to supporting NRA and unit CO, notifying themthat
they are tenmporarily not fit for duty and are assigned to |ight
duty for drill. The letter will specifically state the nature
of the illness and what physical limtations are placed on the
i ndi vidual while performng drills.

2. Menbers will normally be retained in their unit and
drill while tenporarily not fit for duty.
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3. Menbers may not perform any type of AT or ADT, as
defined in Chapter 13, or Inactive Duty Training Travel (IDTT)
while tenporarily not fit for duty. If the nenber's unit
perforns | DTT, the menmber’s drills will be reschedul ed.

4. Menbers may normally remain tenporarily not fit for duty
for a period of 6 nmonths. An extension of tenporarily not
physically qualified (TNPQ nust be requested and approved by
NAVRESFOR (NOO6). |If based on nedical/dental docunentation the
di squalifying factor is expected to be resolved within an
additional 6 nonths. |[If it appears the disqualifying factor is
of a nore permanent nature the procedures for not fit for
retention (section 202) will be initiated by the nedical/dental
of ficer and supporting NRA

5. Reserve activities are responsible for nonitoring
tenmporarily not fit for duty menbers.

204. Tenporary Disability Retired List (TDRL). Selected
reserve nenbers transferred to the TDRL require speci al
handl i ng. \When the separating activity receives orders from
NAVPERSCOM, transferring a nember to the TDRL, the separating
activity shall take the follow ng actions:

1. Provide Defense Finance and Accounting Service (DFAS)
with a copy of the nmenber’s NRPC 1080/ 1151 or 1151A, Annual
Retirement Point Record and the TDRL orders to assist in
establishing the nenber’s pay account.

2. Change the nmenmber’s status in the Defense Enroll nent
Eligibility Reporting System (DEERS) to the TDRL to ensure
eligibility for nmedical care.

3. Forward the record (with TDRL orders) to NAVRESPERSCEN
(N311).
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NAVPERS 1070/ 613 ENTRY REQUI RED DUE TO CHANGES | N Cl RCUMSTANCES
THAT AFFECT RESERVE PARTI Cl PATI ON

Reservi sts who have changes in circunmstances (e.qg.
adm ni strative or nedical) that may affect their reserve
participation will acknow edge their understanding of how to
continue to accrue retirenent points. These reserve nenbers
will initial the follow ng entries:

Dat e 1. | have been assigned to (applicable unit) as
a result of pending adm nistrative or medical action
that may result in ny discharge fromthe Nava

Servi ce. (Initial)

2. | have been counseled that | nust attain 50
retirenment points per anniversary year to ensure a
qualifying year for retirenent credit and |I nust
mai ntain mni mum participation in the Naval Reserve
per BUPERSI NST 1001.39D. | have been provided
i nformation on how to get and conpl ete correspondence
courses and how points are credited to nmy Navy
Enlisted/ O ficer Participation System (NEOPS) record.
I am al so aware of ny anniversary date of (anniversary
date). (Initial)

3. | understand | nust keep nmy supporting NRA

i nfornmed of any changes to ny physical health that may
af fect reserve participation. Further | nust provide
the supporting NRA with health or dental records upon

request. (lnitial)

4. 1 acknow edge that | have been provided a copy of
this NAVPERS 1070/613, and | amaware of its contents.
(Initial)

(Si gnature of Menber)
W t nessed:

(Si gnature)

Figure 2-1
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CHAPTER 3
ENLI STED PROGRAMS AND OBLI GATI ONS

301. GCeneral. The Naval Reserve is conprised of nmenbers with
various statutory and contractual obligations and agreenents.
This Chapter identifies various Naval Reserve enlisted prograns
and their correspondi ng service obligations.

302. Enlistnment in the Naval Reserve. There are several
options for enlistnment in the Naval Reserve. First term
enlistment options include the Two-year General Detail (GENDET)
Enli stment Program the Three-Year Enlistnment Apprenticeship
Training Program the Training and Adm nistration of the Reserve
(TAR) Enlistnment Program (TEP), the Other Service Veterans
(OSVETS), Advanced Paygrade (APG), Accelerated Initial Accession
(Al'A), and the Sea Air Mariner (SAM Programs. Specific
eligibility requirenments for first termprograns nay be found in
t he COVNAVCRUI TCOM NST 1130. 8A, Naval Recruiting Manual -
Enlisted (NOTAL). For enlistnment of personnel with prior naval
service or prior service with another branch, refer to the
COWAVRESCRUI TCOM NST 1133. 1C, Naval Reserve Enlisted Recruiting
Manual (NOTAL). Specific prograns as stated in M LPERSMAN
1133-020 through 1133-050|are as foll ows:

1. The Two- Year General Detail (GENDET) Enlistnent Program
Provides for first enlistnment in the Naval Reserve of male and
femal e applicants for a period of 8 years under authority of 10
U S.C. 510(c) and 511(a). Applicants in this program are
enlisted for 2 years of active duty, w thout school guarantee,
in either the Seaman or Fireman apprenticeships. At the
conpletion of their initial active duty obligation, they nmay
request reenlistnment for a mninumof 48 nonths via the Enlisted
Career Options for Reenlistnment (ENCORE) Program |If authorized
reenlistment, they will be guaranteed a Class "A" school for
which they are nentally, nmorally, and physically qualified if
vacancies exist. All Two-year GENDETS who signed enli stnent
contracts prior to 1 July 1993 in the Del ayed Entry Program
(DEP) were guaranteed automati c advancenent to E-4 upon
successful conpletion of Class "A" school. The automatic
advancenent is guaranteed even though not specifically witten
into their DEP enlistnment contracts (NAVCRU T 1133/52).
Applicants enlisting for the Two- Year GENDET Enli stnment Program
after 1 July 1993 are not authorized accel erated advancenent to
paygrade E-4. |If in a Selective Reenlistnment Bonus (SRB)
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rating, they will be eligible for SRBs as outlined by current
Navy directives. Applicants in this program my elect to
participate in the Montgomery G Bill (M3 B) by having $100 per
nonth reduced fromtheir pay during the first 12 nonths of
active duty (this $1200 is non-refundable). Al menbers of this
program have a continuous active duty obligation of 24 nonths
followed by 72 nonths in the IRR

2. The Three-Year Enlistnent Apprenticeship Training
Program Provides for first enlistment of male and female
applicants in the Naval Reserve for a period of 8 years under
authority of 10 U S.C. 12102(c) and 12103(a). Applicants in
this programare enlisted for 3 years of active duty in either
t he Seaman, Airman, or Fireman apprenticeship w thout a school
guarantee. Upon conpletion of their initial obligation, they
may request reenlistnment for a mni mum of 48 nonths via the
ENCORE Program |f approved to reenlist via ENCORE, applicants
will either remain in their rating (if already designated) or be
offered a Class "A" school in another rating for which they are
mentally, norally, and physically qualified if vacancies exist.
If in an eligible rating, they will qualify for a SRB as
outlined by current Navy directives. They may elect to
participate in the MA B by having $100 per nonth reduced from
their pay during the first 12 nonths of active duty (this $1200
is non-refundable). All nenbers of this program have a
continuous active duty obligation of 36 nonths foll owed by 60
mont hs of duty in the IRR

3. Training and Adm nistration of the Reserve (TAR)

a. TAR Enlistnment Program (TEP). Provides for first
enlistnment in the Naval Reserve of male and femal e applicants
for a period of 8 years under authority of 10 U . S.C. 12102(c)
and 12103(a). Applicants may enlist for 4 or 5 years with a
school guarantee or in a 6-year obligor program (Advanced
El ectronics Field or Advanced Technical Field Program. All
applicants have a m ni mum conti nuous active duty obligation of
at | east 48 nonths followed by the remai nder of their MSO in the
Ready Reserve.

b. TAR Recall Program Provides for veterans recalled
under this provision whereby nmenbers incur a mninmumactive duty
obligation of 48 nonths. Program guidance is outlined in
Chapter 22 of the Enlisted Transfer Manual (NAVPERS 15909F).
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4. Sea and Air Mariner (SAM Program The SAM programis a
non-prior service, mandatory-drilling program Personnel who
enlist in the SAM Program under the authority of 10 U.S.C.
12103(d), incur an 8-year MSO. They nust drill continuously in
the SELRES for 6 of those 8 years. The mandatory continuous 6
year period begins the day the menber reports for recruit
training.

a. Naval Reserve activities are responsible for
assi gning SAM nenbers to appropriate SELRES drilling units
following conpletion of their Initial Active Duty for Training
(1 ADT).

b. I ADT consists of recruit training and either "A"
school or the Apprenticeship Training Program

c. The policies and provisions contained in M LPERSVMAN
1133-020 through 1133-050 and 1910- 158, COMWAVRESFORI NST
1571. 7H, COWNAVRESCRU TCOM NST 1133. 1C, and appropriate articles
of this manual guide the adm nistration of the SAM Program

d. SAMs who have served on active duty in a conbat zone
designated for hostile fire pay (or other areas as prescribed by
the Secretary of Defense (SECDEF)) for a total of 30 days or
nore, or were wounded while on active duty in hostile areas, are
exenpt froma drilling obligation. They nay be required to
partici pate or serve on active duty for no nore than 30 days
each year at SECNAV discretion

5. Sea and Air Mariner (SAM Il Program Menbers enlisted
under the SAM I programincur an 8-year M5O The first 2 years
are spent on | ADT which consists of recruit training, foll owed
by either "A" school or the Apprenticeship Training Program and
assi gnnment on board a desi gnated Naval Reserve Force (NRF)
trainer. The remaining 6 years are served in the Ready Reserve
as follows:

a. |f a nmenber attended "A" school:
Sel ect ed Reserve: 4 years
| ndi vi dual Ready Reserve: 2 years
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b. |If nmenber participated in the Apprenticeship
Training Program and elected entitlenment to the Reserve
Montgonmery G Bill (RMG B) benefits:

Sel ect ed Reserve: 4 years
I ndi vi dual Ready Reserve 2 years
c. |If a menber participated in the Apprenticeship

Trai ning Program and declined entitlenment to the RMA B benefits:
I ndi vi dual Ready Reserve: 6 years

For those nmenbers who incur a 4-year SELRES obligation (i.e.,
attended "A" school or elected the RMG B) conpletion of that
obligation ends 6 years fromthe date the nenber entered recruit
t rai ning.

d. SAMIIs who have served on active duty in a conbat
zone designated for hostile fire (or other areas as prescribed
by the SECDEF) for a total of 30 days or nore, or were wounded
while on active duty in hostile areas, are exenpt froma
drilling obligation. They may be required to participate or
serve on active duty for no nore than 30 days each year at
SECNAV di screti on.

6. Fornmer USN Menbers. Menbers of the regul ar Navy
rel eased fromactive duty are assigned to the IRR to conplete
t he remai nder of their MSO. As nenbers of the IRR they are
obligated to advise Commanding O ficer, Naval Reserve Personne
Center, New Orl eans, LA 70149-7800, of their current address to
promptly respond to all official correspondence, and to report
for a 1-day annual muster when directed by official
notification.

7. Inter-Service Transfer. Under 10 U S.C. 12104, nenbers
of anot her conponent who are approved by that service for
enlistment in the Naval Reserve nmust enlist for a period
sufficient to conplete the training requirenments and service
obligation incurred under their original contract.

8. Personnel who have conpleted their MSO. Menbers who
have fulfilled their MSO may enlist or reenlist in the Naval
Reserve per M LPERSMAN 1160-030 and COVNAVRESCRUI TCOM NST
1133. 1D, or may extend their enlistment with the provisions of
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M LPERSMAN 1160-070.| Enlistnment, reenlistnment, or extension
shall be in the Ready Reserve. The followng entry wll be
typed in the appropriate block of the enlistment and extension
docunent :

"I agree to remain a nenber of the Ready
Reserve during the period of this enlistnent
and extension unless relieved earlier by
proper authority. | understand the

provi sions of this agreenment and I

acknow edge that no prom ses of any Kkind,
except as noted above, have been made to
me. "

(Signature of Reservist)

9. Advanced Paygrade (APG) and O her Service Veteran
(OSVET) Program Non-prior service personnel incur an 8-year
M5O, 6 of which nust be served in the SELRES. The renmni nder of
their enlistment may be either in the SELRES or the IRR
| ndi viduals enlisting in the Naval Reserve at a tenporary
paygrade shall conplete the requirenments for permanent
advancenent to that paygrade prescribed in COMWNAVRESFORI NST
3500. 1. Requests for transfer to the IRR prior to conpleting
the 6-year drilling obligation will be submtted to
COWAVSURFRESFOR (N111), or COWNAVAI RESFOR (N12), as
appropriate, via the chain of command.

a. APG accession level training includes Basic
Shi pboard Firefighting; Damage Control Team Trai ning; Chem cal,
Bi ol ogi cal and Radi ol ogi cal Defense; and Swim Qualification.
The supporting NRA will issue NAVPERS 1070/ 613 to APG Al A
appl i cants per COVNAVRESFORI NST 3500. 1.

b. Applicants who indicate that they will not
performthese requirenments will not be processed for
accessi on.

c. Al APG Al A students nust be physically qualified.
Because Non-prior Service Accession course (NPSAC) is noderate
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risk training, menbers not in conpliance with the Navy Physica
Readi ness Standards, including body fat, will be attrited from
t he school

d. Non-prior service (NPS) personnel nust conplete |ADT
i ncluding the NPSAC within 12 nonths of accession. NAVRESFOR
may aut horize a 9-nonth waiver. Failure to conplete within the
prescribed time will result in the nmenber’s separation.

e. The supporting NRA CO may retain in a drill status
menbers who fail to conplete one or nore of the APGE Al A course
curriculumrequirenents if the menber is able to conplete the
requirenments within the specified | ADT conpletion tine
requirement; however, nmenbers not recomended by the CO nust be
processed for separation for failure to conplete accession |eve
training, per MLPERSMAN 1920-150//1920- 200

10. Accelerated Initial Accession (AIA) Program Non-prior
service personnel incur an 8-year MSO and a 4-year Mandatory
Drilling Obligation (MDO). This programallows for the
accession of personnel at a permanent paygrade of E-2 with a
tenporary paygrade of E-3 to fill Naval Reserve requirenments.
Requests for transfer to the IRR prior to conpleting the 4-year
MDO wi || be submitted to NAVSURFRESFOR (NO1), or NAVAI RESFOR
(N12), as appropriate, via the chain of command. Tenporary E-3
personnel have 24 nonths fromdate of enlistnment to conplete
| ADT. NAVRESFOR can extend this by 9 nonths. Note: |ADT
begins with the first day of Direct Comm ssioning Oficer (DCO
School, NPSAC, or other MIlitary Training School. Accession
| evel training and requirenments for the AlIA Prograns are |isted
i n paragraph 9 above.
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CHAPTER 4

ENLI STED ASSI GNMENT/ TRANSFER

401. Ceneral. Enlisted personnel are accessed to the SELRES
fromthe USNR-R where they have incurred a statutory obligation
t hrough regul ar Navy enlistnent, reenlistnent, or extension as a
menber of the Naval Reserve. SELRES are assignhed to programns
and units of the Naval Reserve consistent with their background,
experience, and training.

402. General Assignnent Eligibility. NAVRESCRU TCOM nust
verify an individual's reenlistment code on the DD 214 as part
of the affiliation process. As defined in BUPERSI NST 1900. 8,
the reenlistnment code determnes eligibility for enlistnment or
affiliation in the Naval Reserve.

1. Personnel discharged fromthe Naval Reserve and not
recommended for reenlistnment require NAVPERSCOM ( PERS- 913)
approval prior to reenlistnment. Personnel who were renoved from
SELRES due to unsatisfactory drill participation from another
reserve conponent require NAVPERSCOM ( PERS-913) approval prior
to reenlistnment.

2. Personnel transferred fromthe SELRES due to
unsati sfactory participation and not recomended for
reaffiliation require prior approval to reaffiliate from
NAVRESFOR (N11), per COWNAVRESFORI NST 1001.5C.

3. Enlisted personnel released fromactive duty (not Active
Duty for Training (ADT)) in paygrades E-1 and E-2 are not
eligible for reenlistment or affiliation in a drilling status
wi t hout prior approval of NAVPERSCOM ( PERS-913).

4. Individuals receiving a disqualifying reenlistnent code
requi re NAVPERSCOM ( PERS-913) approval prior to reenlistnent or
affiliation. This criteria also applies to personnel who are or
have been nenbers of other Reserve conponents since the
di squalifying reenlistnment code was assi gned.

5. Personnel who exceed H gh Year Tenure (HYT) criteria are

not authorized to be accessed to the SELRES per OPNAVI NST
1160. 7B. Personnel who do not exceed HYT criteria, but are
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retirenent eligible, may only be enlisted or affiliated with
NAVPERSCOM ( PERS-913) approval via the chain of conmand.
Waivers will only be considered for nmenbers who are retirenent
eligible, who are in a critical rating, or possess a critical
Navy Enlisted Classification (NEC) code.

6. Enlisted nenbers in receipt of or having received Reserve
Transition Benefits are not eligible for reaffiliation.

403. Affiliation with the Sel ected Reserve. VWhile serving in
t he Naval Reserve, nenmbers will maintain the standards of
performance outlined here to ensure their personal readiness for
mobi | i zation. Upon assignnent to the SELRES, all nenbers nust
sign a NAVRES 1570/ 2, Satisfactory Participation

Requi rement s/ Record of Unexcused Absence.

1. Orders. Naval Reservists nust be issued individual
orders assigning themto performinactive duty for training.
Supporting NRA COs are authorized to i ssue pay or non-pay
| nactive Duty Training (1DT) orders using the NAVRES 1326/ 4,
Enlisted Application and Orders to a Naval Reserve Unit
(Non-Obligor), or the NAVRES 1326/5, Enlisted Inactive Duty

Training Orders to a Naval Reserve Unit (Obligor). |IDT orders
for qualified personnel perfornm ng hazardous or special duty
w Il specify that performance of such duty involving their

particul ar specialty is authorized (e.g., performance of diving
duty is authorized). See M LPERSMAN 7220-080 and Chapter 8 of
t he Departnent of Defense Financial Managenent Regul ati on,

Vol ume 7A.

2. BUPERS Control Group. Certain individual nenbers nmay be
coded and placed on a BUPERS Control Goup listing. Menbers
listed as Control Goup 8 or 9 shall not be renoved fromtheir
current assignnent or issued any AT, ADT, |DTT, ADSW
retirenment, or discharge orders, w thout approval of NAVPERSCOM
( PERS- 913) .

3. Service Records. Service records for nenbers
affiliating fromthe IRRw Il be nailed to the gaining activity
once they are entered in the Navy Standard Personnel |ntegrated
System (NSIPS) as an affiliation gain. Oder issuing activities
shoul d contact NAVRESPERSCEN (N322) if the record is not
received within 60 days of the affiliation gain subm ssion.
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4. Billet Assignnment. Naval Reservists will be assigned
per unit manning priorities to nobilization billets which match
their rating, paygrade, and, if applicable, specialized skills
such as NEC codes. Per Public Law 101-510, certain
involuntarily separated service nmenbers separated between
1 October 1990, now extended through 30 Decenmber 2001, and are
fully qualified in all respects for enlistnment in or affiliation

with SELRES, will be given preference for assignnment to existing
or projected vacant billets for which they qualify. These
menbers will receive affiliation and assignment preference in

the Naval Reserve if they apply for reserve affiliation within 1
year fromtheir date of separation as reflected on their
transition assistance |ID card.

404. Participation of Retired personnel. |If authorized by the
order issuing authority, retired personnel and Fl eet Reserve
enlisted personnel nmay participate on a voluntary, non-pay basis
with all Naval Reserve units except Naval Reserve Force (NRF)
shi ps, Naval Reserve Force Squadrons, and units that regularly
enbark for underway or flight operations. Basic guidance
pertaining to retiree participation foll ows:

1. The order issuing authority will determ ne that menber's
service will contribute to the m ssion of the unit and Navy.
The menber may not, however, be assigned within the unit billet
aut hori zati ons.

2. The order issuing authority will prepare perm ssive
letter-type orders (Figure 4-1).] A NAVRES 1326/4 will not be
issued. Orders will not exceed 1 year and nmay be cancel ed at
any tine.

3. Menber's security clearance nust be appropriate for the
assi gnment .

4. | DTT orders and ADT orders are not authorized.

5. Retired nmenbers will not be reported via NSIPS or any
ot her personnel or adm nistrative reports.

6. Enlisted evaluations will not be submtted.

405. Ceneral Transfers fromthe Sel ected Reserve. Per Chapter
21, Ready Reservists are continuously screened for inmediate
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nmobi | i zation availability. Accordingly, enlisted personnel my
be transferred voluntarily or involuntarily per the foll ow ng
gui del i nes:

1. Key Enpl oyees. NAVPERSCOM (PERS-913) is the approva
authority for the transfer of nenbers identified as key
enpl oyees in Federal and Non-Federal enploynment to the USNR-S1
after formal notification by the menber's enployer or agency.
Such transfers will not be made subsequent to notice of alert or
mobi lization (See Chapter 21, section 2103.1.).

2. Transfer of Mandatory Drillers to the IRR Due to Wirk
Conflict of a Tenporary Duration. Under this paragraph,
mandatory drillers are those nmenbers who enlisted in the Sea and
Air Mariner (SAM and SAM Il prograns (except those who enlisted
under the provisions of Chapter 3, section 302.5.c.),| and
non-pri or service personnel enlisting in the APG and Al A
programs. Mandatory drilling nenbers who encounter tenporary
work conflicts that would preclude SELRES participation but
woul d not prevent them from being nobilized should subnit a
letter to NAVRESFOR (N11), via the chain of command, requesting
transfer to the IRR

a. Requests should provide the follow ng informtion:
(1) A conplete and specific description of the
tenmporary work conflict in the nember's own words. |Include
hi story of problem if any.

(2) Description of action taken by nmenber to resolve
the work conflict.

(3) Docunentation that a bona fide conflict exists,
such as a letter fromthe enployer, letters fromcreditors or
Persons famliar with the case.

b. Unit COw Il investigate the nenber's situation and
provide the following information in the comand endorsenent:

(1) Total service to date.

(2) Requested date of transfer.
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(3) Drill attendance for last 12 nonths. (Enclose a
copy of NSIPS IDT Hi story Review).

(4) Date of Enlistnment.

(5) Program under which nenber is currently enlisted
(e.g., SAMor SAMI1).

(6) Anticipated date of return to drilling.

c. VWhen transfer to the IRR is authorized, the
supporting NRA CO wil|:

(1) Ensure the required transfer entries are made in
the nmenber's service record, and the service and health records
are forwarded to NAVRESPERSCEN (N311). A NAVRES 1326/ 2,
Enlisted Application and Orders to a Naval Reserve Unit -

Term nation/ Modi fication, will be prepared by annotating the
"OTHER" block with an "X" and typing "TRANSFER TO THE I RR. "

(2) I'f the menber is serving on a bonus enlistnent
i mmedi ately send a copy of nmenber's term nation orders, marked
"Bonus Participant,” to NAVRESFOR (N122).

(3) Ensure a witnessed NAVPERS 1070/613 is processed
and placed in the service record for any nmenber with a Mandatory
Drilling Obligation. Exanple:

"l understand that | have been assigned to the IRR
by reason of (insert reason for transfer), and that
this assignnment may be canceled if the circunstances
t hat presently warrant nmy assignnent to the IRR
change, or for any other reason deenmed necessary by
COWAVRESFOR. | further understand that | am
required to immediately informthe Commandi ng

O ficer, Naval Reserve Personnel Center, New

Ol eans, LA 70149-7800, of any change of status or
address. | have been provided a Personal copy of
this statenment of understanding.”

(W tness) (Si gnature of Reservist)
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3. Transfer to the | RR Because Mandatory Driller's
Resi dence |s Beyond Reasonable Commuting Di stance. Requests for
transfer to the IRR due to commuting di stance between a nmenber's

residence and drill site will be submtted to the supporting NRA
commandi ng officer for approval per NAVRESFOR gui dance. Airlift
pi ck-up points will not be used as the drill site in determ ning

reasonabl e commuting di stance defined in paragraphs a.(1) and
(2) bel ow

a. The definition of "reasonable commuting distance"
fol |l ows:

(1) For units that conduct four drills on 2
consecutive days with neals and quarters provided: Any distance
within a 100-mle radius of the drill site, but not exceeding
t hat which can be travel ed by autonobil e under average
conditions of traffic, weather, and roads within a period of 3
hours.

(2) For all other units: Any distance within a 50
mle radius of the drill site, but not exceeding that which can
be travel ed by autonobil e under average conditions of traffic,
weat her, and roads within a period of 1 hour and 30 m nutes.

b. Reasonable commuting di stances for Naval Reserve
Force (NRF) ships will be based on the |ocation of the
supporting NRA or the nmenber's designated drill site when the
ship is not in honmeport.

c. Menbers who are unable to participate in a SELRES
unit due to an action taken by the Navy, such as unit
deactivation or relocation, to the effect that the nmenbers now
resi de beyond a reasonable commuting distance, will be assigned
to the IRR until they are assigned to another unit, or conplete
their statutory mlitary obligation.

4. Transfer to I RR Upon Conpletion of Mandatory Drilling
bl i gati on

a. SAM personnel are required to participate
satisfactorily in a SELRES unit for a period of at |east 72
nmont hs. Upon satisfactory conpletion of their drilling
obligation they may, upon their witten request to the
supporting NRA CO via the unit CO be transferred to the IRR for
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the remai nder of their MSO. For SAM personnel the 72 nonth
peri od comences when the nmenber first reports for recruit
training.

b. The following action will be taken when a nenber
becones eligible for transfer to the IRR

(1) Unit COw Il encourage the nmenber to continue
drilling as a nenmber of the SELRES.

(2) If the menber elects to continue to drill, the
supporting NRA will change the Mandatory Drill Code (MDC) to

reflect the new status via NSIPS entry.

(3) Menbers desiring to discontinue their SELRES
status will request transfer to the IRR, in witing, to the
supporting NRA CO via the unit CO

(4) Service record holder will verify eligibility,
make appropriate transfer entries in the nenber's service
record, and forward the service and health records to
NAVRESPERSCEN (N311). Annotate the NAVRES 1326/2 "OTHER' bl ock
with an "X" and type "TRANSFER TO THE IRR "

(5) I'f nmenber stops drilling, cannot be contacted to
determine their intention, and is fully qualified for transfer
to the IRRwW thin the context of this article, the nenber may be
transferred "in absentia" citing this paragraph as authority.

5. Transfer Due to Hi gh Year Tenure (HYT). Unless waived,
SELRES notified of nmeeting HYT |imts will be transferred to the
| RR as directed by NAVPERSCOM ( See OPNAVI NST 1160. 7B).

6. Transfer of Non-Obligor Veterans. Veterans are
transferred from SELRES for any applicable reason listed in this
Chapter or as provided i n COWNAVRESFORI NST 1000. 5C.

7. Transfer to USNR-S1 Due to Theol ogi cal Studies. Naval
Reservists who are civilian clergy or are students of
t heol ogi cal studies who are preparing for the mnistry in a
recogni zed theol ogical or divinity school nust notify NAVPERSCOM
(PERS-913) of their activities. Menbers will be directed to
seek appointnent in the Chaplain Corps or prospective Chaplain
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Corps as appropriate or be transferred by NAVPERSCOM ( PERS- 913)
to USNR-S1 st at us.

8. Transfer to | RR of NPS personnel. Personnel who
conpl ete accession |evel training including NPSAC within the
prescribed tinme may request transfer to the IRR  The supporting
NRA wi || process personnel who fail to conplete accession |evel
training for entry |l evel separation.

406. Conflict of Interest. Individuals may not be assigned to
any reserve billet in which there could be a financial interest
or civilian enploynent conflict of interest situation as defined
by DOD 5500. 7-R of 30 August 1993 (NOTAL) (e.g., civilian

enpl oyees of the government may not be assigned to a
nmobilization billet in the office where they are enployed as a
civilian). Reserve activities will forward any potenti al
conflict of interest situations that they cannot resolve per DOD
5500. 7- R of 30 August 1993 (NOTAL) to NAVPERSCOM ( PERS-913).
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FORMAT FOR PERM SS| VE ORDERS

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

From Order Issuing Activity Commandi ng O ficer
To: Rank/ Rate, Full Nane, USNR(RET), SSN DESI G

Subj : PERM SSI VE ORDERS TO PARTI Cl PATE W TH THE NAVAL RESERVE
IN A RETI RED STATUS

Ref:  (a) BUPERSI NST 1001.39D

1. Effective (date) , you are authorized perm ssive orders
to participate with the Naval Reserve in a retired status under
the provisions of reference (a), subject to the follow ng
[imtations:

a. Accrual of retirenment points for any period of service
i's not authorized.

b. Service for pay purposes is not authorized.
c. Your participation will be on a voluntary basis.

d. You may not performlnactive Duty Training Travel or
Active Duty for Training.

2. Subject to the limtations |isted above, you may participate
in Inactive Duty Training periods with (unit nane) for
duties as may be directed, and may conplete training duty as it
relates to the m ssion.

3. \Wile engaged in the performnce of perm ssive orders, you
are subject to the Uniform Code of Mlitary Justice. Your

records will be maintained by the Naval Reserve Personne
Center.
4. These orders will be cancel ed on (dat e) or earlier

if directed, or when a witten statement is received fromyou
requesti ng cancell ation.

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 4-1
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

5. Retired nenbers who want to participate in the Naval Reserve
as health care providers nust be credential ed.

(Si gnat ure)

Copy to:
Reserve Unit

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 4-1
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CHAPTER 5

ENLI STED CLASSI FI CATI ON  PROGRAM

501. General. The purpose of the enlisted classification
programis to achieve the nost effective use of avail able
manpower. The Manual of Enlisted Classification Procedures
(NAVPERS 15812) sets forth the objectives, principles, and
procedures for an efficient and effective program M LPERSMAN
1221- 030,| 1200- 050, 1221-010, 1236-010,| 1236- 020, and 1236-030
provi de the basic policies and scope of the enlisted
classification program Specific classification functions
relating to the Naval Reserve are contained i n COWAVRESFORI NST
1001. 5C.

502. Responsibilities

1. NAVRESFOR inplements the enlisted Sel ected Reserve
(SELRES) cl assification program and exercises control over the
program by establishing criteria, conducting field trips, and
providing directives and gui dance to Naval Reserve Activities.

2. NAVRESPERSCEN (N51) is responsible for assignnment and

update of all NEC codes for enlisted personnel not on active
duty.
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CHAPTER 6
CHANGE OF RATI NG
601. General. Enlisted nmenbers should serve in the rating for
whi ch they have the greatest aptitude and interest. The
Enlisted Cl assification Programdescribed in Chapter 5 will play

an integral part in assigning striker identification and rating
changes. M LPERSMAN 1440-010 to 1440-050 provide detail ed
gui dance.

602. Assignnent of Striker Designation. Menbers in the genera
apprenti ceshi ps at paygrades E-1, E-2, and E-3 are identified as
strikers for ratings for which they have significant aptitude
and interest. They may attain the requisite skills either

t hrough on-the-job training coupled with successful
participation in a Navy-w de advancenent exam nation, or by
conpleting "A" school, as identified bel ow

1. On-the-Job Training (QAJT) and Conpetition in a Navy-w de
Exam nati on

a. Menbers nust select a rating that is |listed as
"A" or "B" in the current Selected Reserve Enlisted Career
Managenent Objectives (SELRES ECMO) .

b. Menbers nust select a rating to fill a local billet
(RFAS SUBSTI TUTI ON AUTHORI ZED) or exact match on filled billet.

c. Menbers nust be physically qualified for the rating
and meet all eligibility requirenments for taking the E-4
advancenent exam nati on per BUPERSI NST 1430. 16D and the current
NAVADM N for the respective advancement exam nation cycle for
whi ch participating.

d. Menber's general apprenticeship nust be in the
proper path of advancenent for the rating concerned per the
Manual of Navy Enlisted Manpower and Personnel Classifications
and Occupational Standards, Volume | (NAVPERS 18068F) (e.g.,
Airmen enter aviation ratings, Firemen enter engineering
ratings, etc.).

e. COs nmust have Naval Education and Training
Prof essi onal Devel opnment and Technol ogy Center (NETPDTC)
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authority to assign striker identification after the nenber has
participated in the Navy-w de exam nation. Striker designation
is based on final nmultiple score (FMS) and quotas established by
NAVRESFOR. NETPDTC wi || provide authorization for striker
identification by rate change authorization (RCA), data nmailer,
message, or letter.

2. "A" Schoo

a. Personnel may serve in ratings that normally require
conpletion of an "A" school, w thout having attended the
applicable school. Those individuals may be required to attend
t he school upon nobilization if they have not progressed in the
rating beyond the training provided by an "A" school. Menbers
fully qualified for advancenent in any of those ratings normally
requiring "A" school conpletion nmust have NAVPERSCOM ( PERS- 862)
approval before conpeting in a Navy-w de exam nati on.

b. Menbers nust neet minimumeligibility requirenments
to attend "A" school which include:

(1) Armed Services Vocational Aptitude Battery
(ASVAB) test score requirenents for entry into the applicable
"A" school per Enlisted Transfer Manual, (NAVPERS 15909F),
Chapter 7;

(2) security clearance requirenments for entry into
the rating; and

(3) other requirenents for the specific rating as
identified in the Manual of Naval Enlisted Manpower and
Personnel Classifications and Occupati onal Standards (NAVPERS
18068F), Volunme 1.

c. Menbers who successfully conplete "A" school are not
required to take the advancenent exam nation to acquire striker
identification.

d. Non-designated personnel schedul ed for "A" schoo
may not take the advancenent exam nation for another rating
unl ess determ ned ineligible for the scheduled "A" school.

e. Non-designated personnel desiring to strike for
the Intelligence Specialist (IS) rating nust receive
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NAVPERSCOM ( PERS- 862) approval prior to enrolling in the
Basi c Reserve Intelligence Training (BRI T) program Submt
an "in-service training" request in the sanme formt as a
change of rating request.

603. Renoval of Striker Designation. Striker designation may
be renmoved for reasons such as nedical disqualification, |oss of
security clearance, Personnel Reliability Program
de-certification, loss of Sensitive Conpartmented |nformation
eligibility, insufficient progress, or denonstrated |ack of
proficiency in the rating. Renoval is not intended to serve as
a punitive measure.

1. NAVPERSCOM ( PERS-862) mnust approve all striker
designation renovals. COs will submt a letter requesting
renoval of a nmenber’s striker designation to NAVPERSCOM
(PERS-862) via the chain of command. Justification to support
stri ker designation renoval nust be included.

2. For designated-strikers who have their designation
renmoved due to professional inconpetence, COs must counsel the
menber and docunent that counseling on an NAVPERS 1070/ 61,

Adm ni strative Remarks and prepare an NAVPERS 1610/ 2, Eval uation
Report & Counseling Record.

3. Designated-strikers who are reduced in rate for
disciplinary reasons will retain their striker identification.

4. Designated-strikers who are reduced in rate for
m shandl i ng of governnent funds, commtting fraudul ent acts, or
theft involving government property will not retain their
designation in the rating.

5. Non-designated striker personnel are not eligible
for in-service training, direct conversion, or concurrent
change of rating with the exception of those personnel
desiring the MA or IS ratings.

604. Change of Rating. The objective of the Chief of Naval

Per sonnel (CHNAVPERS) regarding rating conversions is to
encourage nenbers to serve in the rating for which they have the
greatest aptitude and interest and to balance mnority
representation across all enlisted ratings. 1In all cases, the
Navy's requirenments shall take precedence. Menbers who are
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interested in changing their rating may request a | ateral
conversion, in-service training, or a concurrent change of
rating. Prior to requesting the change, they nust be
interviewed to determine related skills and required training
for conversion to the requested rating per the Manual of Navy
Enli sted Manpower and Personnel Classifications and Occupati onal
St andards ( NAVPERS 18068G), Vol unme |

605. Eligibility Requirenents for a Change of Rating. |n order
to change rating, a menber nust neet the follow ng requirenents:

1. Participate satisfactorily as a nmenber of a drilling
unit.

2. Be in paygrade E-6 or below. COs are urged to carefully
consi der requests of a petty officer first class before nmaking a
favor abl e endorsenent, since these nenbers have gai ned val uabl e
experience and training in their present rating. Petty officers
first class who are approved for a change of rating nust be able
to carry out the duties and responsibilities of a petty officer
first class in the newrating with m nimal training.

3. Personnel in paygrade E-6 nust have |ess than 15 years
of qualifying service for retirement (the Master-at-Arms (M)
rati ng nust have less than 12 years).

4. Request a rating listed in Category "A" or "B" of the
current SELRES ECMO

5. Meet eligibility requirenents for the specific rating as
defined in the Enlisted Transfer Manual, Criteria for Selection
of Recruits and New Accessi ons for Formal School Training
(Chapter 7).

6. To request a change of rating to "CT", the menber nust
conply with Commander, Naval Security G oup (COVNAVSECGRU)
gui del i nes.

7. Non-U S. citizens are not eligible for entry into a
rating that requires a security clearance, per SECNAVI NST
5510. 30A.

8. US. citizenship is required to enter certain ratings
per BUPERSI NST 1430. 16D.
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9. Meet the followng eligibility requirenents for an "A"
school required rating:
a. M ninmum ASVAB scores for applicable rating;
b. required security clearance; and
c. other requirenents, as identified in the Manual of
Navy Enlisted Manpower and Personnel Classifications and
Cccupati onal Standards (NAVPERS 18068F), Vol une I.
10. The supporting NRA CO s endorsenent w ||

a. verify nmenber neets all eligibility requirenents.

b. express assurance that the nenber will be
successful in the requested rating.

C. | ocate an available billet within the NRA for the
requested rating.

606. Methods for Change of Rating. Lateral conversions are
effected as foll ows:

1. Admnistrative Action. The supporting NRA CO has the
authority to change the apprenticeship of non-designated
personnel (SN, AN, and FN) provided

a. a valid nobilization billet for the desired
apprenticeship exists within the unit or activity; and

b. nmenber is fully qualified for the new apprenticeship
per BUPERSI NST 1430. 16D.

2. Direct Conversion. Menbers may request a direct
conversion to another rating if they are fully qualified for the
requested rating and neet the eligibility requirenments contained
i n BUPERSI NST 1430.16D. Approval wll be based on rel ated
skills, experience, and training in the present rating and on
desired rating, billet vacancy, nobilization potential, and
manni ng. Menbers of the Individual Ready Reserve (IRR) are
eligible for a change of rating if they would have greater
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nmobi li zation potential in a rating other than that presently
hel d.

3. In-Service Training. A request for a change of rating
via "in-service training" can be requested when the nenber
possesses related skills and the opportunity to conplete the
qualifications for the desired rating exists within the unit or
activity. Training is normally OJT suppl enented by self-study
cour ses.

a. If "in-service training” is approved, the follow ng
gui del i nes pertain:

(1) Arating identification synbol (e.g., PN2(YN)
and a rating conversion NEC, (e.g., YN-2599) will be assigned.

(2) Participation in the rating exam nation for the
new rating will be at the paygrade presently held (with the
exception of (IS) personnel who have yet to conplete the Basic
Reserve Intelligence Training (BRIT) program. Menbers may not
participate for advancenent in the present rating. Personnel
changing rate to Intelligence Specialist who have successfully
conpleted IS “A” school (Reserve) and are otherw se eligible for
advancenent nmay take the IS advancenent exam nation for the next
hi gher paygrade the first exam nation cycle follow ng BRIT.

(3) Personnel in paygrade E-4 through E-6 will
normal |y be authorized two exam nation cycles to successfully
pass a Navy-w de exam nation. A passing score on the
exam nation is a standard score of 37 or greater

(4) Assignnment should be made in a pay billet in the
new rating, if eligible, per RUAD.

(5) Once nmenbers are designated "in-service
training," they may remain in the new rating without regard to
t he SELRES ECMO, provided they are nmaking satisfactory progress
toward conversion within the authorized tine.

(6) Supporting NRA COs will nonitor the progress and

conpletion of requirenents of nenbers designated "in-service
training.” See section 6009.
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b. |If a menber does not conplete the requirenents for
rating conversion, the follow ng actions will be taken:

(1) The supporting NRA COw |l renpve the nmenber
from®“in-service training” and notify NAVRESFOR (N113) and
NAVPERSCOM ( PERS- 862) .

(2) The supporting NRA COw Il submt a request for
renoval of the conversion NEC to NAVRESPERSCEN ( N51).

(3) Service record entries will be made to renove
the rating identification synmbol and conversion NEC

(4) If a vacant pay billet is not available in the
menber's previous rating, the nmenber will be assigned to the
Vol untary Training Unit (VTU) or transferred to the IRR

(5) An extension of "in-service training" for a
period not to exceed one additional exam nation cycle may be
request ed from NAVPERSCOM ( PERS-862) if the nmenber has
ext enuating circunstances for not conpleting requirenments in the
prescribed tinme.

4. Concurrent Change of Rating. Menbers may request
aut hori zation to participate in an exam nation in an out-of-path
rating at the next higher paygrade (e.g., YN3 to LN2). They
wi |l be authorized two exani nation cycles to obtain a "sel ectee"
status. If unsuccessful, they nmust submt a new request. A
concurrent change of rating should only be requested for
i ndividuals emnently qualified to assune the next higher
paygrade in the requested rating.

607. Procedures for Requesting a Change of Rating. All
requests for changes of rating through either direct conversion,
"in-service training", or a concurrent change of rating will be
submtted to NAVPERSCOM ( PERS-862) by the nenmber via the
supporting NRA and NAVRESFOR (N113) with a copy to the reserve
unit. Menbers of the IRR (less VIU) will submt requests to
NAVPERSCOM ( PERS- 862) vi a NAVRESPERSCEN (N51). Requests for a
change of rating through "in-service training" nust be received
by NAVPERSCOM no | ater than 15 June for the August exam nation
or 15 Decenber for the February exam nation to allow anple tine
for exam nation ordering. The basic format and required
information for requesting a | ateral conversion, in-service
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training, or a concurrent change of rating (less MA) are
contained in Figures 6-1 and 6- 2.

1. Additional requirenents for specific ratings are as
fol |l ows:

a. Requests for a change of rating to Conmunications
Technician (CT) will additionally be submtted via Commander,
NAVSECCGRU (Code GR), 9800 Savage Road, Ft. Meade, NMD 20755-6000.

b. Requests for a change of rating to IS wll
additionally be submtted via Commander, O fice of Nava
Intelligence (ONI-R), 4251 Suitland Road, Washington, D.C.
20395-5720. Menbers requesting "in-service training” to the IS
rating will be required to successfully conplete the local IS
"A" school and, accordingly, will be authorized up to 3 years of
"in-service training" status. Menbers may not participate in
the I'S "A" school curriculum w thout NAVPERSCOM ( PERS- 862)
aut hori zation for change of rating.

c. Requests for a change of rating to Religious Program
(RP) will additionally be submtted via COMWNAVRESFOR (N0O08). RP
"A" and "C' school quotas may be requested via the unit CO and
Readi ness Command Staff Chaplain to Conmander, Naval Reserve
Force (NO08).

d. Requests for a change of rating to MA, including
personnel in paygrade E-3 desiring to strike for MA, will be
subm tted per Figure 6-4.

e. Menbers requesting "in-service training" to the
Legal man (LN) rating are required to successfully conplete
Reserve Legal man Phase I, |1, and Ill (each Phase |asts 2 weeks)
at the Naval Justice School. After conpletion of the three
phases, the individual nay be placed in an "in-service training"
status for 3 years.

2. For rating changes being requested due to nedical
reasons, requests should include BUVED (Med-51HC) as a via
addr essee.

3. Change of rating requests will normally be di sapproved
for the foll ow ng reasons:
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a. Failure to neet rating requirenents as contained in
t he Manual of Navy Enlisted Manpower and Personnel
Cl assifications and Occupati onal Standards, (NAVPERS 18068F),
Vol ume 1.

b. Inconplete requests; or
c. Requested rating is ECMO "C'" on current SELRES ECMO.

608. Advanced Paygrade (APG) and O her Service Veterans
(OSVET). Personnel who enlist in the Naval Reserve with a
tenmporary paygrade will be required to qualify for that paygrade
prior to requesting a change of rating through "in-service
training"” or direct conversion.

609. NRPC 1080-1408, Naval Reserve Enlisted Personnel in
Training Status for Change of Rate Report. This report
identifies personnel in an "in-service training" status,

i ncl udi ng personnel approved for Recruiting Sel ective Conversion
and Reenlistnent-Reserves (RESCORE-R). NAVRESPERSCEN provi des
the report to all Naval Reserve activities for tracking and
nonitoring of personnel in an "in-service training" status.
Using this report, Naval Reserve activities will ensure
personnel are within the prescribed time linmts for the program
assigned (i.e., in-service training and RESCORE-R). For
personnel transferred to the IRR, discharged or advanced, the
service record holder will submt a request to renove the rating
identification synmbol and conversi on NEC t o NAVRESPERSCEN (N51).

610. Master-at-Arns (MA) Conversion Requirenents.

1. Personnel desiring conversion to the Master-at-Arns
rating (including participation in the Reserve-only MA3
exam nation) should submt a formal application in the formt
contained in Figure 6-3 of this instruction. Al requests for a
change of rating to MA are to be submtted to NAVPERSCOM
(PERS-862) via the follow ng chain of conmmnd:

a. Commanding O ficer, Naval Reserve Unit;

b. Commanding Officer, Supporting Naval Reserve
Activity;

c. Commander, O fice of Naval Intelligence (ONl-R).
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2. Applications for conversion to the MA rating will be
reviewed by an adm nistrative selection board convened by Naval
Crimnal Investigative Service (NCIS) (Code 24F3). NCI'S
sel ection board results will be forwarded to NAVPERSCOM
(PERS-862) who will determne final selection eligibility, and
notify applicants of selection/non-selection. Each applicant’s
notivation, qualifications, and potential to succeed as a MA
shall be considered, in addition to the Naval Reserve’'s need for
the menber’ s continued service in their present rating and the
requi renment for additional MA's. Service needs wll take
pr ecedence.

a. Selectees authorized conversion to the MA rating via
“in-service training” will be assigned NEC MA-2099 unti
conpl eti on of the conversion process.

b. Selectees are required to conpl ete Physi cal
Security/ Law Enforcenent Phase | (Basic) and Law
Enf orcenment / Physi cal Security Phase Il training courses prior to
conver si on.

c. Upon conpletion of training requirenents, candi dates
nmust pass the rating exam nation for MA in their current
paygrade. Each candidate is allowed two exam nation cycles to
receive a standard score of 37 or greater to be authorized
conver si on.

3. Eligibility requirenents for conversion to the MA rating
are as follows:

a. Paygrades E-3 (E-4 eligible), E-4, or E-5;

b. Have less than 12 years of qualifying service for
retirenment by date of application;

c. Have conpleted the requirements for advancenent to
MA3, MA2, or MALl as applicabl e per BUPERSI NST 1430. 16D

d. Be a high school graduate or possess a general
education di pl oma (GED) or equival ent;

e. Have a mi ni num General Classification Test/Wrd
Knowl edge (CGCT/WK) of 100. (A mnimumof 45 is required for
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Arithmetic Test/Arithmetic Reasoning (ARI/AR). \Waivers may be
granted, on a case-by-case basis, for total score but not for
m ni nrum score of 45 or less in either area;

f. Be a United States citizen;

g. Have a working know edge of the spoken and witten
English | anguage. Typing ability is highly desired but not
required;

h. Meet eligibility criteria for assignment to
sensitive duties/or access to classified information per
SECNAVI NST 5510. 30A. A current OPNAV 5520/20, Certificate of
Personnel Security Investigation, Clearance and Access nust be
conpleted and filed in the service record;

i. Be in good physical condition capable of sustained
exertion, nmeet body fat standards and be fit for full duty.
Must neet or exceed all requirenments of the Physical Fitness
Assessnent per OPNAVI NST 6110. 1F;

J. Have no history of nental inpairnment or disorder,
enmotional instability, alcoholismor drug abuse;

k. Have no record of conviction by Courts-Martial,
non-j udi ci al punishment or civil court for any offense other
than mnor traffic violations. (Note: Driving under the
i nfluence of alcohol/illicit drugs is a major traffic offense);

. Not enployed, in any civilian capacity, which my
appear/result in the appearance of a conflict of interest,
either financially or in authority, while engaged in Naval
Reserve | aw enforcenent/ physical security duties. Enploynent or
seeki ng enpl oynment as a private investigator or bail bondsman is
prohi bited. Enploynent as a private guard or watchman is
al l owed, providing there is no conflict with Naval Reserve | aw
enf orcenent/ physi cal security duties;

m Possess a valid notor vehicle operator’s |icense;

n. Have tested negative in a drug screening test within
30 days of the date of application;
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0. Waivers of eligibility criteria will not normally be
grant ed; however, any waiver request nust be specifically
addressed in the CO s supporting endorsenent.

4. Rating conversions and MA3 exani nation applicants shal
submt the follow ng required docunents:

a. A forml letter of application (see Figure 6-3);

b. Current photographs. Full front and left side
profile with a solid background, taken in the service dress
uni form (blue or white). A title board will be placed at the
left foot for identification. The board nust include |ast nane,
first and mddle initials, rate, social security nunmber and the
date of the photograph;

c. A copy of the OPNAV 5520/20, Certificate of
Personnel Security Investigation, Clearance and Access;

d. The last three regular evaluations/fitness report
and counseling records. Overall performance marks nmust be 3.6
or above on evaluations prior to 1 January 1996 and 3.0 on
Fitness Report & Counseling records after 1 January 1996;

e. NAVPERS 1070/604, Enlisted Qualification Hi story,
i ndi cating conpletion of advancenent requirenments for MA and any
rel ated service schools;

f. NAVPERS 1070/ 604, Enlisted Classification History;

g. Resune of enpl oynment background, if directly rel ates
to requested rating;

h. The last 3 years of Physical Activity Screening
Questionnaire/ Physi cal Readi ness Test Results;

i. Sunmmary of civilian/mlitary education (include
transcripts and/ or diplomas which directly relate to requested
rating);

J]. Mscellaneous information. An endorsenment from

MA's, security offices/civilian | aw enforcenment depart nent
supervi sor are strongly recommended,
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k. A copy of a signed NAVPERS 1070/613, Adm nistrative
Remar ks acknow edgi ng the requirenents to maintain MA
eligibility which will become part of the service record. A
copy will be forwarded to NCI'S (Code 24F3). See Figure 6-4.

5. Naval Reserve activity COs forwardi ng endorsenent shall
ensure conversion applications contain all requested infornation
as outlined in Figure 6-3., CO s forwardi ng endorsenent shal
contain coments relative to the applicant’s notivation and
qualifications for conversion into the rating. All requests for
wai vers shall be contained in the CO s endorsenent.

6. Reserve-only MA3 Exanm nation Applicants. Personnel in
paygrade E-3 (undesignated) desiring to participate in the
Reserve only MA3 exam nation nust first obtain witten approval
f rom NAVPERSCOM ( PERS- 862). Requests nust contain al
information required for conversion and be submtted by the
menber via the Naval Reserve Activity and NCI S (Code 24F3).
Upon review by the NCIS adnmi nistrative sel ection board,
NAVPERSCOM ( PERS- 862) wi || authorize approved applicants to
participate in the Reserve-only MA3 exam nation. Applications
nmust be received by 15 June for the August exam nation or 15
Decenber for the February exam nation. Applicants who
participate in the Reserve-only MA3 exani nation w thout prior
approval will have their exam nation invalidated.

7. Forced Conversion. All MA's are required to maintain
t he standards and qualifications as stated in the eligibility
requi renents above. MA's failing to maintain these standards
and qualifications are subject to renoval fromthe rating by
forced conversion in the follow ng cases:

a. Conviction by Courts-Martial, civil offenses other
than mnor traffic, and non-judicial punishnment;

b. Substandard perfornmance of 2.8 or bel ow on
evaluations prior to 1 January 1996 and 2.0 or bel ow on Fitness
Report & Counseling records after 1 January 1996;

c. Exceeding body fat/physical fitness test failure;

d. Loss of vehicle operator’s |license;
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e. Loss of security clearance and/or security clearance
eligibility.

8. Commanding offier's endorsenent should specifically
address whet her the individual should remain a MA and address
any requested waivers. Copies of the last two
Eval uation/ Fitness Report & Counseling Record and nenber’s
statement concerning forced conversi on should be encl osed. As
appropriate, NAVPERS 1626/ 7, NJP Report/Di sposition of
Offense(s) with action taken, DD 458 Courts-Mrtial charge sheet
with action and results of trial, civil court charge show ng
results of the court, results of appeal (s), nedical reports,
letters of instruction, counseling sheets and any additi onal
statenments or paperwork concerning the forced conversion should
be encl osures to the package.

9. Individuals reduced to paygrade E-3 nust be force
converted. Currently there is no allowance for MASNSs.

10. Al'l docunentation will be forwarded to NAVPERSCOM
( PERS- 862) via NAVRESFOR (N113) and NCI'S (Code 24F3).

11. NAVPERSCOM ( PERS-862) will review the records of those
personnel whose suitability for continued service in the MA
rating is in question. Based on the facts submtted, the
recommendati on of the individual’s CO and NCIS (Code 24F3),
personnel determ ned to be unsuitable will be recommended for
rating reversion per M LPERSMAN 1440-040 or this instruction, as
appropri ate.

6- 14 Encl osure (1)



BUPERSI NST 1001. 39D
20 FEB 2001

FORMAT FOR REQUESTI NG A CHANGE OF RATI NG

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

From Rate, Name, USNR-R, SSN

To: Navy Personnel Conmand (PERS-862)

Vi a: (1) Commanding Officer, Naval Reserve Unit
(2) Commanding OfFficer, Supporting Naval Reserve Activity
(3) Conmmander, Office of Naval Intelligence (ONl -R)

Subj: I N- SERVI CE TRAI NI NG DI RECT CONVERSI ON/ CONCURRENT CHANGE
OF RATI NG FORCED CONVERSI ON REQUEST FOR CHANGE OF RATI NG
TO (1 DENTI FY RATI NG REQUESTED) (Specify only one progran)

Ref:  (a) BUPERSI NST 1001.39D

Encl: (1) Resunme of civilian and mlitary education

(transcripts included)

(2) Resunme of enploynment background if directly rel ated
to requested rating

(3) Enlisted Qualification Hi story (NAVPERS 1070/ 604)

(4) Enlisted Classification Record (NAVPERS 1070/603, if
appl i cabl e)

(5) Physical Activity Screening Questionnaire/Physical
Readi ness Test Results for last 3 years

1. Please place ne in an In-Service Training/Direct
Conver si on/ Concurrent Change of Rating (specify which one)
status for a change of rating to (rating requested).

2. Enclosures (1) through (5) are provided to support ny
request.

3. Additional information to consider (if desired) follows:

(Si gnature of Menber)

Copy to:
Reserve unit

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 6-1
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FORMAT FOR ENDORSI NG A CHANGE OF RATI NG REQUEST

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)
FI RST ENDORSEMENT on Rate, Name, USNR-R, SSN, Itr of (date)

From Commandi ng Officer, Naval Reserve Unit

To: Navy Personnel Conmmand (PERS-862)

Vi a: (1) Conmmanding O ficer, Supporting Naval Reserve Activity
(2) Commander, Office of Naval Intelligence (ONl -R)

Subj: (SAME AS BASI C LETTER)

1. Forwarded, recomrendi ng approval/di sapproval. Menber’s
potential for succeeding in requested rating is (describe).

2. Menber neets/does not neet all eligibility requirements for
requested rating. (If not, specify which requirenments are not
net.)

3. Menber is/is not awaiting exam nation results for
advancenent in present rating.

4. Menber’s total years of qualifying service for retirenent:
YY- MM DD.

5. Menber’s date of birth: YY-MW DD.

6. (For APGE OSVET): Menber enlisted on (date) at (identify
enlisting activity), in the tenmporary paygrade of (identify).
Menber qualified for permanent rate on (date).

7. A drill pay vacancy exists for requested rating in (identify
unit, billet, Active Unit ldentification Code (AU C), and
Reserve Bill et Sequence Code (RBSC).

FOR OFFI Cl AL USE ONLY (WHEN FILLED I N)

Fi gure 6-2
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

8. Training is available in the requested rating at this
activity.

9. Additional comments as necessary.

(Si gnature of CO

Copy to:
Reserve unit

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 6-2
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FORMAT FOR REQUESTI NG | N- SERVI CE TRAI NI NG RESERVE ONLY MA3
EXAM NATI ON

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

From Rate, Name, USNR-R, SSN

To: Navy Personnel Command ( PERS-862)

Vi a: (1) Conmmanding OFficer, Naval Reserve Unit
(2) Conmandi ng O ficer, Supporting Naval Reserve Activity
(3) Commander, Office of Naval Intelligence (ON -R)

Subj : I NSERVI CE TRAI NI NG RESERVE- ONLY MA3 EXAM REQUEST FOR A
CHANGE OF RATI NG TO MASTER- AT- ARMS
Ref : (a) BUPERSI NST 1001. 39D
(b) OPNAVI NST 1440.1C
Encl: (1) Resume of civilian/mlitary education (transcripts
i ncl uded)

(2) Last three regular evaluations/fitness reports and
counseling record

(3) Enlisted Qualifications Hi story (NAVPERS 1070/ 604)

(4) Enlisted Classification Record (NAVPERS 1070/ 603, if
appl i cabl e)

(5) Current Photographs

(6) Certificate of Personnel Security Investigations,
Cl earance and Access (OPNAV 5520/ 20)

(7) Resune of enploynent background (if directly pertains
to |l aw enforcement field)

(8) Physical Activity Screening Questionnaire/Physical
Readi ness Test Results (OPNAV 6110.1F, |ast three
years.)

1. Per references (a) and (b),enclosures (1) through (8) are
forwarded. Please place ne in an In-service training
Reserve-only MA3 Exam nation (as appropriate) status.

2. M End of Obligated Service (EOCS) is . | reported
to ny present unit/command on . I will have conpl eted
_____ years, ___ nmonths, _ days of qualifying service for

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)
Fi gure 6-3
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

3. | do/do not possess a valid notor vehicle operator's
i cense.
4. | was bornon (date of birth) in

(pl ace of birth).

5. My height is . M weight is . | amamnot currently

wi thin Navy body fat standards. | cuf?ently do/ do not have a
medi cal wai ver from physical training.

6. | have/ have not previously applied for Master-at-Arnms “In-
service training”/Reserve-only MA3 Exam nation. (If “YES’,
encl ose a copy of the approval/disapproval letter).

7. Highest paygrade/rate held __ . M present rateis ___ and
Time in Rate (TIR) date of this rate is

8. Educati on

a. GCeneral Classification Test/Wrd Know edge (GCT/ VK)
, Arithnmetic Test/Arithmetic Reasoning (ARI/AR) o

attai ned these scores on (approxi mat e date).

b. Civilian

(1) Graduated from high school on (date)
(2) Satisfactorily conpleted General Education Di pl oma
(high school level) on (Attach copy of certificate).

(3) College courses conpleted. List course title(s)
and college. (Attach copy of transcript(s)).

(4) Graduated from
col |l ege/university in (nonth/year) with a

degree in (major) . (Attach
copy of diploma or transcript(s) towards a degree).

(5) List any post graduate degrees obtained (Furnish

sane information as 8b(4) above).
FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Fi gure 6-3
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)
(6) List any law enforcenent/security training
conpl eted. (Attach copy of applicable certificate(s)/diplom(s)
and course outlines, if available).

c. Mlitary (List all courses: if none, so state).

(1) dass “A from_
to ) Graduat ed nunmber in class of
(2) Class “_” from_ to
G aduat ed nunber in class of

9. List of Extracurricular/Comunity Activities.

10. “VWay | want to convert to the Master-at-Arns rating.” Your
stat enent should be clear and conci se.

11. | understand that actual conversion is contingent upon

successful conpletion of the conversion requirenments as outlined
in reference (a). | further understand that nenbers who fail to
conplete the requirenments will not be authorized conversion. |

am not enployed in any civilian capacity which may appear and or
give the appearance of a conflict of interest, either
financially or in authority, when | am engaged in Naval Reserve
| aw enf orcenent/ physical security duties. Further, | am not
enpl oyed or seeking enploynent as a private investigator or bai
bondsman.

(Si gnature)

Copy to:
Reserve Unit

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Fi gure 6-3
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NAVPERS 1070/613, ADM NI STRATI VE REMARKS FOR MASTER- AT- ARVE (MA)

Date : "1 have been advised that | nust maintain al
standards/ qualifications |listed below after entry
into the MA rating. |If | fail to maintain these
standards and qualifications, | will be force
converted fromthe MA Rating. A waiver, in witing,
must be obtai ned from NAVPERSCOM ( PERS- 862) for ne to
remain in the MA rating. There will be no exceptions
to this policy."

STANDARDS/ QUALI FI CATI ON

(a) No convictions by Courts-Martial or non-judicial
puni shment; no conviction by a civil proceeding except for mnor
traffic violations;

(b) No Driving Under the Influence (DU ) or Driving Wile
| nt oxi cated (DW ) i ncidents;

(c) Not enployed in any civilian capacity which nmay appear/
result in the appearance of a conflict of interest, either
financially or in authority, while engaged in the Naval Reserve
| aw enf orcenent/ physical security duties;

(d) Not enployed or seeking enploynent as a private
i nvestigator or bail bondsman;

(e) Meet eligibility criteria for assignnent to sensitive
duties and/or security clearance eligibility;

(f) Meet body fat standards for security duties as outlined
in Enlisted Transfer Manual (NAVPERS 15909F), Chapter 9| article
9.071;

(g) Be in good physical/nental condition, capable of
sustai ned exertion (LIMDU status will not disqualify);

(h) Possess a valid notor vehicle operator’s |icense;

(i) Maintain or be able to meet MA functional skills (e.g.,
weapons proficiency);

Figure 6-4
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(j) Maintain overall performance evaluations of 3.6 or above
on evaluations prior to 1 January 1996 and 3.0 on Fitness
Report & Counseling records after 1 January 1996.

Figure 6-4
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CHAPTER 7

TRANSFERS TO OTHER COVPONENTS OR SERVI CES

701. General Policy. Naval Reservists nmay be authorized

rel ease fromthe Naval Reserve for recall or enlistnment in
anot her conmponent or Service, active or inactive, as specified
in this Chapter, provided

1. menber has not received an enlistnment or reenlistnent
bonus for the current term of enlistnent.

2. nmenber has been accepted for appointnent to conmm ssioned
status in a regular or reserve conponent of any branch of the
Armed For ces.

3. menber has been accepted for an enlistnent in a reserve
conponent of another branch of the Arned Forces for the purpose
of enrolling in an officer training program

4. menber is without a mandatory drilling obligation.

5. menber has conpleted Initial Active Duty Training in the
case of Sea/Air Mariners (SAM, or has conpleted requirenents
for making tenporary rates permanent in the case of Advanced
Paygrade (APG) Personnel, Accelerated Initial Accession (AlA)
Personnel and Ot her Service Veterans (OSVETS).

6. menber desires a transfer to enroll in an officer
candi date program including college | evel Reserve Oficer
Training Corps (ROTC), and the prospective gaini ng conponent
accepts the nenbers.

702. Application Requirenents. The following are prerequisites
for recall or enlistnment in another conponent or Service, active
or inactive:

1. DD 368, Request for Conditional Release, (Figure 7-1),
shall be used in all cases involving inter-service transfers.

2. DD 368 shall not be used to enroll a nenmber of a Reserve
conmponent into the Del ayed Entry Program of a regul ar conponent.
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703. Sea and Air Mariner (SAM, SAMII, AlA, APG and O her
Service Veteran (OSVET) Application Requirements. SAM SAMI I,
Al A, APG and OSVET nenbers have uni que prerequisite conditions
for their release and NAVPERSCOM ( PERS-913) retains rel ease
aut hority.

1. SAM and SAM || Per sonne

a. Must have conpleted their Initial Active Duty for
Training (1ADT).

b. My not enlist into the Delayed Entry Program (DEP)
for purposes of release to another conponent or service.

c. My not be released to enlist for inactive duty in
reserve conponents of other services unless they are entering a
program | eading to a conm ssion.

d. Supporting NRA CO may grant conditional releases for
up to 120 days to SAM and SAM I | nenbers applying for other
service conmm ssioning prograns (active or inactive). Refer to
Figure 7-2 for the letter format to authorize a conditional
rel ease.

e. Once accepted for a programleading to a comm ssion
the supporting NRA COw Il, upon receipt of appropriate
docunment ati on, di scharge the nenber.

f. Menber may be rel eased by the supporting NRA COto
enlist into the active duty USN.

2. APGs, Al As and OSVETs

a. My be released to another service if they have
conpleted all requirenments for making their tenporary paygrade
permanent. |If requesting release prior to making tenporary
paygrade permanent, they will be counseled that they will be
rel eased at their permanent paygrade.

b. My not be released to another service unless they

are entering into a programwith a mlitary service obligation
equal to, or exceeding, that which they currently have.
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3. Procedures for SAMs, SAMIIls, AlAs, APGs and OSVETs

a. Section | of DD 368, Request for Conditional Release
shal|l be conpleted by an appropriate authority of the requesting
Service, and forwarded to the applicant's supporting NRA for
endorsenent. The supporting NRA CO shall provide a letter
endorsenent to NAVPERSCOM ( PERS-913) within 30 days of receipt
of the DD 368. The endorsenent will address conpl etion of |ADT
and the type of program for which the menber is applying. In
the case of APGs and OSVETs, the endorsenment w ll| address
conpletion of the requirenments for making rates permanent. |If
the applicants have not nade their rate pernmanent, a signed page
NAVPERS 1070/613, Adm nistrative Remarks entry acknow edgi ng
rel ease in the permanent paygrade nust acconpany the
endorsenent. The requesting Service shall not enlist the nenber
wi t hout the approval of NAVPERSCOM ( PERS-913).

b. For a SAMor SAM 11| requesting a USN enlistnment, the
supporting NRA CO nay authorize release in section Il of the
DD- 368, Request for Conditional Release.

c. For mandatory drilling nmenbers requesting release to
ent er anot her Service, NAVPERSCOM ( PERS-913) shall conplete
section Il of DD 368. If disapproved, NAVPERSCOM ( PERS-913)

w || docunment the reasons in section IV of DD 368.

d. Upon receipt of an approved section Il, the gaining
Service or conponent may process the nenber for enlistnment. The
gai ning Service or conponent shall certify by conpleting section
11 that the applicant has been enlisted and the appropriate
change in strength has been reported. The conpleted DD 368,
Request for Conditional Release shall be returned to the
menber's current supporting NRA within 10 worki ng days of the
execution of the enlistnment contract.

e. |If the requesting Service or conponent does not
enlist the nmenber, section IV shall be conpleted with an
expl anation and returned to the nenmber's current supporting NRA
CO not later than the expiration date of approval indicated in
section II.

f. The nmenber's current supporting NRA shall process
t he nmenber for separation and report the appropriate change in
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strength upon recei pt of the conpleted DD 368 and a copy of the
enlistment contract.

g. Menbers in the IRR and Standby Reserve follow the
steps in subparagraph (1) through (5) above except that
NAVRESPERSCEN (N3) will be the approval/ disapproval authority
vi ce NAVPERSCOM

704. Application Procedures for USN Enlistnent and O her
Services for Selected Reservists Wthout a Mandatory Drilling
Cbligation. Procedures for recall or enlistnment in other
conponents or Services follow

1. Section | of DD 368 shall be conpleted by an appropriate
authority of the requesting Service or conponent, and forwarded
to the applicant's supporting NRA for approval/di sapproval. The
supporting NRA CO shall conplete section Il of the DD 368,
Request for Conditional Release to approve release, provided the
prerequi sites of sections 701.1 through 701.6 are net.

2. Upon recei pt of an approved section Il, the gaining
Service or conponent may process the nenber for enlistnment. The
gai ning Service or conponent shall certify by conpleting section
11 that the applicant has been enlisted and the appropriate
change in strength has been reported. The conpleted DD 368
shall be returned to the nenber's current supporting NRA within
10 wor ki ng days of the execution of the enlistnment contract.

3. If the requesting service or conponent does not enli st
the menber, section IV shall be conpleted with an expl anation
and returned to the nmenmber's current supporting NRA not |ater
than the expiration date of approval indicated in section II.

4. The nmenber's current supporting NRA shall process the
menber for separation and report the appropriate change in
strength upon receipt of the conpleted DD 368 and a copy of the
enlistnment contract.

5. Menbers in the IRR and Standby Reserve follow the steps
i n subparagraphs 1 through 4 above except that NAVRESPERSCEN
(N3) will be the approving/disapproving authority vice the
supporting NRA CO.
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705. Application for General Assignnment. [Individuals desiring
general assignment nust have the supporting NRA contact
NAVPERSCOM ( PERS-813) to determ ne availability for general
assignment prior to submtting a request. Should an opportunity
exi st, forward a NAVPERS 1306/ 7, Enlisted Personnel Action
Request, to NAVPERSCOM ( PERS-813). Non-rated personne
requesti ng general assignnment who have not graduated from"A"
school and who are not designated strikers may request a change
in apprenticeship to facilitate their request or indicate a
willingness to do so.

706. Oificers. Oficers in the Naval Reserve who desire
appoi ntnent in another service nust submt a DD 368, Request for
Condi ti onal Rel ease to NAVRESPERSCEN (N221) via the recruiting
authority of the service concerned. |If the officer’s MSOis

i nconpl ete, NAVRESPERSCEN wi || seek separation authority from
NAVPERSCOM ( PERS- 91) .
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REQUEST FOR CONDITIONAL RELEASE
{Read Prvacy Act Statement and Instructions on back before cormmpleting this fonm.)

SECTION | - REQUEST FOR RELEASE
1. SERVICE MEMBER DATA

&, MAME [Lasi, Firsi, Middle imbal) b, PAY GRADE | ¢, 85N d, BERVICE COMPOMNENT
&, CURREMNT ONITT f. ADDRESS
COMBAND 1) STHREET = Ciry T STATE @ FF conE |

2. RECRUITING OFFICE ADDRESS
a. STREET b. CITY . STATE d. ZIF CODE

3. ACKNOWLEDGEMENT OF SERVICE MEMBER

A, | request a conditional release o rOCesSs for enirance Inio another component of the Miltary Secdoe, 11 am a member of the Mational Guard or
Resaerve, | understand that | must attend all scheduled training wntil such time as | am enlisted or appointed into another Service. | also undernstand
that | am to keep my cumant commandar infonmead of any changa in my status.

b. OFFICER MEMBER ONLY. | horeby tsnder my resignation from the {losing componant)l, requast that it be acoaptsd
conlingent upon actieal appointment or enlistmeant in the (gaiming componant), and be effective the day preceding the

date of my socoeptanoe of appointmaent or enlistmont.

o. EHLISTED MEMBER ORMNLY. | understand | will be discharged from my curmont stailus effective the day preceding the date of my endistment or
appointment.,

d. MEMBER &I TURE B, DATE SIGNED |

4. RECRUITER REQUEST FOR CONDITIONMAL RELEASE

a. Reguost conditional release to anlistappoint member into the (Sendos’ Componant),
b, HAME OF RECRUITER (Last, Firsi, Middie fnftial) T e SIGHATURE d. DATE SiSHED

[="TmE

SECTION |l - APPROVAL/DISAPPROVAL
5. (X as applicabie)

a. APPROVED. ndividial is recommeanded and condiional releass is granted. The releass is valid until

b. DISAPPROVED. Feleass iz not granted. (Explain i Remarks.”)
€. AUTHORIZING OFFHCLAL

&, MARE (Last, First, Middic fnffal) B, TITLE
'c. TELEPHOME NUMBER [4. ADDRESS
(include area cods) 17 STREET 2} CITY A STATE {4 ZIF CODE
&, SIGNATURE . DATE SIGHED |

SECTION Il - NOTIFICATION OF ENLISTMENT/APPOINTMENT ACTION
7. The mamber was adminisiersed the oath of enlistment or appointment into

THIS FORM AND A COPY OF THE OATH MUST BE RETURNED TO THE ADDRESS IN ITEM 6.d. TO EFFECT THE MEMBER'S IJISCHARGE
OR WITHDRAWAL OF FEDERAL RECOGNITION.

B. CERTIFYING OFFICIAL
a Flrat, Middie Inilial) B. TITLE & UM O RRA R
[ 8. ADDRESS
tinciude ared code) ) STREET @ iy E STATE @) ZIF CODE
T SIGHATURE g. DATE SIGNED
DD FORM 368, NOV 94 (EG) PREVIOUS EDITION IS OBSOLETE. Domaigned Ling Purform Fro, WHEDIGHR, Hov 34

Figure 7-1
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SECTION IV - REMARKS

PRIVACY ACT STATEMENT

AUT| H Title 10 USC Sec 261, 269, 271, 512, 516, 595, 651, 716, 1005, 3013, 8013, 12105, 12106, 12107, and 12213; Title 32
USC Sec 323 and Title 50 USC App 454.

PRINCIPAL PURPOSE(S): To obtain clearance from one component and discharge upon entry into another component of the Military Services.

None.
ROUTIN E(S):

Voluntary; however, failure to furnish information will result in delay or denial of release from current component.
DISCLOSURE:

INSTRUCTIONS
GENERAL INSTRUCTIONS. :

When this form is not computer generated, use typewriter or dark ink-for all entries. Enter all dates in YYMMDD format. Use full street address,
ARNSUS, USAR, GOSN, USRI, DSMC, USMOR, USAF. ANGUS, GSAFR, USCG, USCaR, [oe short ite Service/Component names: USA
SECTION I. Completed by recruiter and applicant.

Item 1. Enter applicant’s name, pay grade, Social Security Number, current Service/Component, and current unit/‘command address.
Item 2. Enter recruiter’s office address, if applicable.

Item 3. For item 3.b., complete the name of the gaining and losing components.  Member signs and dates appropriate blocks.

‘ltem 4. Recruiter, if applicable, completes 4.a. through 4.9‘ and sends this document to the adddress in Item 1.e.

SECTION II. Completed by applicant’s unit commander or designated representative within 30 days of receipt.

Item 5. If block 5.a. is marked, enter the ending date of this conditional release. If block 5.b. is marked, indicate in Section IV, "Remarks," the
reason for disapproval and return to the originator not later than the expiration date in Item 5.a.

ltem 6. Enter name, title, signature and date for authorizing official. Indicate in items 6.c. and d. the address and telephone number for returning
completed Section lll. Send completed Section I to the address in ltem 2

SECTION 1il. Completed by enlisting/appointing official within 10 days of enlistment or appointment.
ltem 7. Indicate service to which applicant was enlisted/appointed.

item 8. Completed by individual certifying enhstment/appomtment action. Certifying official ensures a copy of the completed DD Form 368 and a
copy of the oath are mailed to the ad ress in ltem 6

SECTION IV - REMARKS.

Use as ne;:essary Reference €ach item on the form to which the remark perlams (For example: "item 5.b. Disapproved for the following
reason: .......

DD FORM 368, NOV 94 (BACK)

Figure 7-1
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FORMAT FOR APPROVI NG A CONDI TI ONAL RELEASE FOR SAM MEMBERS
APPLYI NG FOR OTHER SERVI CE COVM SSI ONI NG PROGRAMS

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

From  Supporting NRA Commandi ng O ficer
To: Ot her Service Conmponent Recruiting Ofice

Subj: CONDI TI ONAL RELEASE FROM SEA AND Al R MARI NER PROGRAM TO
APPLY FOR ENLI STMENT | N A PROGRAM LEADI NG TO AN OFFI CER
COW SSION I N THE CASE OF (Service Menmber Nanme Rank SSN)

Ref : (a) Other Service conponent's request for release of SNM
(b) BUPERSI NST 1001. 39D

1. Reference (a) is approved per reference (b), for the purpose
of allow ng (service nenbers' nanme) to be accepted into the
(name of programto which the nenber is applying).

2. This authorization is granted only for the purpose of
permtting the nmenber to apply for the programoutlined in
paragraph 1. If the nmenber wi thdraws the application or is not
accepted to this program the authorization is rescinded.

3. The nenber nust continue to performrequired drills until
accepted into the (nanme of programto which the nmenber is
applying). This authorization expires in 120 days.

(Supporting NRA Commandi ng O ficer)
Copy to:
NAVPERSCOM ( PERS- 913)

NAVRESFOR (N12)
Menber

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 7-2
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CHAPTER 8

ENLI STED ADM NI STRATI VE SEPARATI ONS

801. General Policy

1. Navy policy is to pronote readi ness by maintaining high
st andards of conduct and performance. Separation policy
pronotes the readi ness of the Naval Service by providing orderly
means to

a. judge the suitability of persons to serve in the
Navy on the basis of their conduct and ability to neet required
standards of duty, performance and di scipline;

b. maintain the standards of performance, conduct and
characterization of service in a systemthat enphasizes the
i mportance of honorabl e service;

c. achieve authorized force | evels and grade
di stributions, and;

d. provide for the orderly adm nistrative separati on of
enlisted personnel in a variety of circunstances.

2. Navy separation policy strengthens the concept that
mlitary service is a calling different fromany civilian
occupati on.

3. M LPERSMAN 1910 provides overall policy guidance and
procedures pertaining to enlisted adm nistrative separations.

4. In times of war or national energency, or when directed
by higher authority, the Chief of Naval Personnel nmay suspend
separation and retirenment actions for personnel with critical
special ties.

802. Adninistrative Separation Authority. Naval Reserve
activity commanding officers (CGOs) with Special Courts-Marti al
Conveni ng Authority (SPCMCA) have wide |atitude in separating
enlisted Naval Reservists under their cogni zance. Per article
0102b(3) of the Manual for Courts Martial, NRA COs, |ieutenant
commander (O4) or above, but not including inactive duty
training Naval Reserve COs, have SPCMCA. GCenerally, if
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notification procedures are used, or adm nistrative board
procedures are used, and the board reconmmends separation with an
honor abl e, general, or entry |evel separation, the SPCM
authority nay separate locally. The tables in M LPERSMAN

1910- 704 t hrough 1910-706 |ist separation authority and should be
referred to before sending an adm nistrative separation case to
NAVPERSCOM f or adj udi cation. Additional guidance is found in
SECNAVI NST 1910. 4B.

803. Enlisted Adm nistrative Separation Procedures

1. NAVPERSCOM may direct adm nistrative separation of
enlisted Naval Reservists prior to normal expiration of
enlistnment, unless otherw se specified in Navy Regul ati ons.
Commands nust conply with the policies and procedures set forth
in the section 802 above and pronptly process personnel for
adm ni strative separation.

2. Cuidelines for Processing Adm nistrative Separation
fol |l ows:

a. Use notification procedure when characterization of
service is General or Honorable (M LPERSVAN 1910-400).

b. Use the Adm nistrative Board procedures (M LPERSMAN
1910-404) when character of service is Oher Than Honorabl e
(M LPERSMAN 1910-400 and 1910-404)., Note that regardl ess of the
characterization of service, a nenber with 6 or nore years tota
service has the right to request an Adm ni strative Board.

c. Ensure reason(s) for processing is (are) identical
and specific in the Letter of Transmttal (LOT), Notification
Procedures Letter (NPL) or Adm nistrative Board Procedures
Letter (ABPL). (e.g., "Unsatisfactory participation in the Ready
Reserve due to failure to maintain satisfactory drill attendance
as evidenced by...")

d. Commandi ng officer or acting CO nust sign the LOI.
"By direction" signatures are not permtted per M LPERSMAN 1910
and 1910-010.

e. Include all required enclosures in the LOT. Itens
frequently omtted include the foll ow ng:
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(1) copy of the PS 3800, Receipt For Certified Mil,
and PS 3811, Donestic Return Receipt;

(2) copy of the Sworn Affidavit of Service by mi
(required if nenber fails to sign receipt for the ABPL or NPL);

(3) copy of the NAVPERS 1570/ 21, Inactive Duty
Training Participation Record (required if processing for
unsati sfactory participation);

(4) copy of the original NAVRES 1570/2, Satisfactory
Partici pati on Requi renments/ Record of Unexcused Absences,
cont ai ni ng nenber's signature; and

(5) copies of the two requests for nedica
information (if applicable)to which the nenmber failed to
respond. Such letters cannot be nore than 1 year ol d.

3. Ensure the nenber has 30 days to acknow edge the ABPL or
NPL. The 30 days begin the day the notice is delivered to the
menber or received at the nenbers designated mailing address.
Addi tionally the LOT nust be dated at |east 30 days after the
date the notice is delivered. |If the ABPL or NPL is returned as
"uncl ai mred, " "noved, left no forwardi ng address,"” etc., the
30-day rul e does not apply and the LOT should be forwarded
i mredi ately.

804. Addi ti onal Gui dance

1. Menbers being processed for admnistrative separation
for any reason are not considered nobilization assets and w ||
be transferred to Records Review status as soon as the ABPL or

NPL is mailed. Menbers will not be transferred back into dril
status until their case is adjudicated and retention authorized.
Accessions back into drill status will be through the Naval

Reserve recruiting system

2. Menbers will not be transferred to the Individual Ready
Reserve (IRR) in lieu of adm nistrative separation processing
except in the rare cases of unsatisfactory participants who, in
t he opinion of the supporting NRA CO have great potential for
future nobilization/service.
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3. Al pending mlitary offenses should be conpl eted under
the Uniform Code of MIlitary Justice (UCMJ) prior to processing
a nmenber for separation except when a nenber has requested
separation in lieu of trial by Courts-Martial (M LPERSMAN
1910-106) .

4. Cases involving drugs or m sconduct, for which an
adm ni strative board or separation authority recomrends

retention or an O her than Honorabl e discharge, will be
forwarded to NAVPERSCOM ( PERS-832). Cases involving
unsati sfactory drill participation, PRT/weight control failure,

or failure to respond to requests for medical information, for
whi ch an adm nistrative board or separation authority reconmends
retention, or an Other than Honorabl e discharge, wll be
forwarded to NAVPERSCOM ( PERS-913).

5. Process Naval Reservists who cannot be | ocated per
M LPERSMAN 1000- 140.

6. |If a nmenber can be separated for nore than one reason
per M LPERSMAN 1900-010, the separation will be processed under
all applicable articles. (e.g., unsatisfactory participation in
the Ready Reserve due to failure to report for additional AT and
m sconduct due to drug abuse.) However, the actual separation
may only be for one reason (normally the nore serious).

7. Menbers separated | ocally nmust have their adm nistrative
separati on packages reviewed by the cogni zant NAVPERSCOM
(PERS-832 or 913, as applicable). The Letter of Transm ttal
(LOT) nmust include the effective date of discharge, and a copy
of the NAVPERS 1070/613, Adm nistrative Remarks service record
entry required by section 807.

805. Separations at the Conveni ence of the Governnment on the
Basi s of Hardship or Dependency (M LPERSMAN 1910-110).| Sone
Naval Reservists will encounter hardshi ps that may preclude
recall or mobilization. A nenber of the Ready Reserve, serving
on inactive duty may be transferred to the USNR-S1 when a
hardship tenporarily prevents participation in the Ready
Reserve. A nmenber may al so request discharge when the hardship
woul d prevent the menber's nobilization. Cases involving
members on inactive duty will be adjudicated by the appropriate
SPCMCA with the final decision forwarded to NAVPERSCOM
(PERS-913) for recording an Inactive Manpower and Personnel
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Managenent | nformation System (I MAPM S) update. For Reservists
mobi |l i zed under Presidential Recall authority or nobilization
order, NAVPERSCOM (PERS-913) is the adjudication authority.

1. Menbers requesting transfer to USNR-S1 status, or
separation for hardship, should be informed that they are
required to maintain their current status pendi ng adjudi cati on.

They will be counsel ed concerni ng procedures for submtting the
request and be advised that if the request is approved, they
will not be eligible for further enlistment or reenlistnment

wi t hout a reenlistnment code waiver.

a. The unit CO nust research each request, and transmtt
the conpl eted case to NAVPERSCOM ( PERS-913) under cover letter
The LOT should include the follow ng:

(1) total satisfactory service (mandatory drillers
only);

(2) drill attendance for the last 12 nonths (copy of
NAVPERS 1570/ 21, Inactive Duty Training Participation Record);

(3) program under which nenmber was enlisted (e.g.,
NAVET, OSVET, APG, SAM etc.);

(4) comments concerning the nenber’s potential for
future service; and

(5) copy of the service record page 13 entry from
the followng article.

806. Required NAVPERS 1070/ 613, Adm nistrative Remarks entry
for a discharge which occurs at other than normal expiration of
enlistnment. Wen a discharge is authorized prior to the nornal
expiration of enlistment, the record holder will make the
foll ow ng NAVPERS 1070/ 613, Administrative Remarks entry in lieu
of the NAVPERS 1070/ 615, Record of Discharge fromthe U S.
Naval Reserve (Ilnactive) per M LPERSMAN 1070- 330:
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Di scharged this date with an (Type Di scharge). Reason

for Discharge,( e.g., Enl USN, OTH Di sch, etc.)

Aut h: M LPERSMAN, etc.

DD | SSUED (i f appropriate)

Recommended/ Not Recommended for Reenli st ment
Hone Address:

(Signature of Discharging Oficial)
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CHAPTER 9

NAVY OFFI CER OCCUPATI ONAL CLASSI FI CATI ON SYSTEM ( NOOCS)

901. General. Navy Oficer Occupational Cl assification System
(NOOCS) is the nethod used to identify skills, education,
training, experience, and capabilities related to officer

requi renents. This Chapter discusses the four subsystens of
NOOCS as they relate to the Naval Reserve: Designator/ G ade,
Navy Officer Billet Classification (NOBC), Subspecialty (SSP),
and Additional Qualification Designation (AQD). This Chapter
al so discusses the Civilian Occupati on Code Indicator (COCl)
whi ch di splays skills obtained through the Naval Reservist's
civilian occupation or experience which may be of potenti al
value to the Naval Reserve. The Naval Reserve has traditionally
used NOBC as the primary identification of specific skills

wi thin a designator. Expanded use of nore finite skills
identification is anticipated, such as that currently used by
the health care community through use of SSPs and by the
Merchant Marine comrunity through use of AQDs.

902. Designator and Change of Designator. NAVPERSCOM
(PERS-911) assigns a four digit designator code to all officers
to reflect the type of duty officers are qualified to perform
according to their appointnent and status. Procedures for
requesting a change of designator are provided in this Chapter,
and M LPERSMAN 1212-010 and 1212-020.

1. General change of designator information contained in
the M LPERSMAN, as it applies to inactive duty Naval Reserve
officers, foll ows:

a. Applications for redesignation or reappointnment wll
not be accepted fromofficers who are subject to the attrition
provisions of law, in the USNR-S2, or USNR-Retired.

b. SELRES and | RR nenbers assigned to a VIU wi ||l
forward requests for change of designator to NAVPERSCOM
(PERS-911) via the unit CO, supporting NRA, Naval Reserve
Readi ness Command or Naval Air Activity, and program sponsor (if
applicable), unless specified otherwise. |RR nenmbers assigned
t o NAVRESPERSCEN wi I | forward requests to NAVPERSCOM ( PERS-911)
via NAVRESPERSCEN (N3). Format for requesting a change of
designator is provided in Figure 9-1.
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c. Requests will be presented to the Inactive Duty
Naval Reserve Officer Designator Review Board conducted by
NAVPERSCOM ( PERS- 911) .

d. Designator change may be obtai ned through
| n-Training Assi gnnments per Chapter 10, section 1003.

2. Requirenments and procedures for inactive duty officers,
ot her than warrant officers and |limted duty officers (LDGs), to
apply for specific designators follow

a. Staff Corps. An of ficer seeking a comm ssion in
t he Chapl ain Corps, Judge Advocate General Corps, Medical
Service Corps, Dental Corps, Medical Corps, or Nurse Corps nust
request reappointnent directly through the Navy Recruiting
Command. Officers applying for change of designator to Civil
Engi neer Corps (510X) should submt requests to NAVPERSCOM
(PERS-911) via Conmander, Reserve Naval Construction Force
Support Command. O ficers applying for change of designator to
Supply Corps should submt requests directly to NAVPERSCOM
(PERS-911) .

b. Surface Warfare O ficer (1115). An officer nust
conplete all requirenments per OPNAVI NST 1412. 2G and be certified
as qualified by the CO of the Naval Reserve Force ship or the
parent ship of the augnment unit to which the officer is
permanent|ly assigned. Send the certification letter directly to
NAVPERSCOM ( PERS-911) for validation. NAVPERSCOM ( PERS-911)
will effect the designator change, and include the certification
letter in the officer's official mcrofiche service record.

c. Merchant Marine/ Naval Reserve Desi gnators
(1625/ 1665/ 1675/ 1695) . Drilling officers will forward requests
via the chain of command, including Naval Surface Reserve Force
( NAVSURFRESFOR (N33)) and Chief of Naval Operations (CNO (N42)),
to NAVPERSCOM (PERS-911). [IRR officers will submt requests
t hr ough NAVSURFRESFOR (N33) and CNO (N42) only. Requests w |
contain the foll ow ng:

(1) appropriate U S. Coast CGuard License or Federa
Communi cati on Comm ssion License, as applicable; and

(2) proof of enploynent in the maritine industry.
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Note: Designator changes to 16XX (Merchant Marine) normally
wi Il not be approved fromwarfare specialties above the grade of
| i eut enant commander.

d. Special Duty Oficer (Intelligence-1635 Designator)
Applications for 1635 designator nust be forwarded to NAVPERSCOM
(PERS-911) via (1) unit Commanding Officer, (2) Reserve
Intelligence Program Officer (RIPO, and (3) Commander, O fice
of Naval Intelligence (ONI-R). To apply, an officer nust neet
the mnimumeligibility requirements identified below These
requi rements nmust be certified by the local RIPO.  Anmplifying
gui dance is contained in ONIINST 1001.2A. If a candidate is not
sel ected for change of designator, a new request may not be
submtted until 18 nonths after the date the original request
was subm tted.

(1) Grade. An applicant nust be in the grade of
| i eutenant commander or bel ow on the date the request is
submtted. Additionally, in order to conplete all the
appropriate Basic Reserve Intelligence Training (BRIT)
requi renents and gain the experience needed, no "In-training"
status shall be granted to an officer with nore than 2 years in
grade as a |ieutenant conmander.

(2) Navy O ficer Billet Classification (NOBC). An
applicant nmust hold the 9600 NOBC per ONI I NST 1001. 8C.

(3) Education. An applicant nmust hold at |east a
4-year baccal aureate degree froma regionally accredited
institution. The degree may be in any field except theol ogy/
divinity or health science.

(a) The preferred fields of education are as
fol |l ows:

1. Technical. Engineering, electronics and
mat hemat i cs.

2. Scientific. Geography, hydrography,

physi cs, cartography, and oceanography.

3. Foreign | anguages or specific foreign
areas studies and expertise. Languages nost desired are
Russi an, Chi nese, Japanese, Arabic, and Farsi.
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(b) Alternative fields include information
sci ence, conputer science, operations research or systens
anal ysis, political science, and history.

(4) Experience. The follow ng experience is

preferred:

(a) An operational active duty background:
specifically, warfare qualified officer or one with a heavy
concentration in intelligence.

(b) Substantial experience in a technical or
defense oriented field, or experience in a mlitary or civilian
intelligence organi zation.

(5) Security Clearance. An applicant nust be
eligible for access to Sensitive Conpartnented Information (SCl)
based upon a current and satisfactorily adjudicated Speci al
Background I nvestigation (SBI).

(6) In-Training Status. An applicant who was
previously granted "in-training" status should note it on the
request and should subnmit the request within 3 years given for
conversion to 1635 designator (see Chapter 10).

e. Engineering Duty O ficer (1445). An officer nust
meet the requirenents identified in MLPERSMAN 1210-200 and
NAVSEAI NST 1001.3I. Applications will be submtted in
accordance with Figure 9-2.

f. Special Duty Oficer (Cryptol ogy-1615 Desi gnator).
An officer will submt the request per COVWAVSURFRESFORI NST
5400.4C and forward it to the appropriate Naval Reserve
Readi ness Command for endorsenment. The officer nmust be eligible
for access to SCI based upon a current and satisfactorily
adj udi cat ed Speci al Background Investigation (SBI).

g. Aerospace Engineering Duty Oficer (151X)/ Aerospace
Mai nt enance Duty Officer (152X). Applications for either 151X
or 152X designator should be forwarded to NAVPERSCOM ( PERS-911)
via (1) Unit CO (2) Reserve Echelon 4/5 command (3) NAVRESFOR
(N11) (4) Commander, Naval Air Systens Conmand (the Techni cal
Manager for 15XX designators). Mninmumeligibility requirenents
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are described in MLPERSVAN 1212-010.| At the time schedul ed by
current Chief of Naval Operations (OPNAV) policy, captains wth
a 151X or 152X designator will be notified by NAVPERSCOM
(PERS-911) and offered the opportunity to be designated 1505 and
t hereby be eligible for consideration for pronmotion to flag
rank. Notification is automatic, and therefore requests from
menbers are neither required nor desired.

3. Change of designator procedures for Linmted Duty Oficer
(LDO) and Chief Warrant O ficer (CWO) within their respective
communities are contained in MLPERSVMAN 1212-020.

903. Navy O ficer Billet Classification (NOBC). NOBCs are
used to assist in describing billet requirements for officer
assi gnnment, and for analysis of manpower resources. They are
assi gned by NAVRESPERSCEN (N512) based upon qualifying mlitary
or civilian experience and education as specified bel ow

1. NOBCs earned on active duty become a part of the
| nacti ve Manpower and Personnel Managenent |nfornmation System
(IMAPM S) data file for reserve officers.

2. The NRPC 1200/1, Naval Reserve Qualification
Questionnaire (NRQQ) for Inactive Duty Personnel is reviewed to
determ ne NOBCs earned through civilian experience.

3. Reserve officers on inactive duty may request a new NOBC
per Figure 9-3.| If applying for an NOBC not related to a
current billet requirenment, send a copy of supporting
docunentation fromthe nmenber's service record.

904. Subspecialty (SSP) Codes. The Oficer Subspecialty System
integrated classification and control system which establishes
active duty criteria and procedures for identifying officer
requi renents for advanced education, functional training, and
significant experience in various fields and disciplines and for
identifying officers who acquire those qualifications. SSP
codes earned on active duty become a part of the | MAPM S dat a
file for reserve officers. Because these codes are earned from
active duty experiences they are not awarded while on inactive
duty. SSP codes are currently used only for assigning inactive
duty health care officers. They are contained in the Manual of
Navy Officer Manpower and Personnel Cl assifications

( NAVPERS 158391), Volune I.
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905. Additional Qualification Designation (AQD) Codes. AQD
codes are used to assist in identifying qualifications or skills
whi ch may or may not be discernible froman officer's assigned
designator or billet. They are also used for analysis of
manpower resources and are assigned based upon qualifying
mlitary experience and education. Officers may request an AQD
by submitting a letter with supporting docunentation and
endorsenents as specified by the Manual of Navy O ficer Manpower
and Personnel Classifications (NAVPERS 158391), Volune | to
NAVPERSCOM ( PERS- 911) .

906. Civilian Occupation Code Indicator (COCI). The Dictionary
of Occupational Titles skill code indicates the occupati onal
skill possessed by Naval Reservists. Skill code input to

| MAPM S for IRR officers (including Merchant Marine O ficers),
and enlisted personnel are nmade by NAVRESPERSCEN (N512). The
skill code input is made and for SELRES officer and enlisted
personnel by NRAs through NSIPS, based on locally avail able

i nformation.
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FORMAT FOR REQUESTI NG A CHANGE OF DESI GNATOR

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)
From Rank, Nanme, USNR-R, SSN Desi gnat or
To: Commander, Navy Personnel Command (PERS-911)
Vi a: (1) Commanding Officer, Naval Reserve Unit
(2) Conmanding Officer, Supporting Naval Reserve Activity
(3) As required by M LPERSMAN
Subj: REQUEST FOR CHANGE OF DESI GNATOR TO (identify designator)

Ref:  (a) BUPERSI NST 1001.39D
(b) M LPERSMAN 1212-010

Encl: (1) (As required by M LPERSMAN)

1. Per reference (a) | request a change of designator to
(identify designator). Enclosure (1) is forwarded per reference

(b).
2. The followng information is provided:
a. Date and place of birth.
b. Source of comm ssioning (OCS, ROTC, etc.).
c. Date of conm ssion.
d. Date of rank.
e. Date of end of obligated service in parent community.

f. Date and type of security clearance (provide
certification as required for specific designator).

g. Citizenship (if naturalized, include naturalization
number) .

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 9-1
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

h. Academ c background, including major fields of study,
grade point average, and degrees obtained.

i. Related civilian and mlitary experience.
j . NOBCs applied for and hel d.

k. O her information required for specific designator.

(Si gnature of Menber)

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 9-1
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FORMAT FOR REQUESTI NG A CHANGE OF DESI GNATOR TO
ENG NEERI NG DUTY OFFI CER

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

From Rank, Name, USNR-R, SSN Desi gnat or

To: Navy Personnel Command ( PERS-911)

Vi a: (1) Conmmanding OFficer, Naval Reserve Unit
(2) Conmmanding O ficer, Supporting Naval Reserve Activity
(3) Conmmander, Naval Sea Systens Command ( SEA 09NR)

Subj :  CHANGE OF DESI GNATOR TO ENGI NEERI NG DUTY OFFI CER AND
REQUEST FOR ENROLLMENT | N THE NAVAL RESERVE ENG NEERI NG
DUTY QUALI FI CATI ON PROGRAM

Ref:  (a) NAVSEAI NST 1001. 3D
(b) M LPERSMAN 1212-010
(c) M LPERSMAN 1210- 200

Encl: (1) Acadenic Transcripts and Proof of Degree (Bachel or or
hi gher)
(2) Copy of up-to-date PE License, EIT Certification, or
proof of being enrolled in a Technical Master's
Degree Program

1. Per references (a) through (c), | respectfully request
acceptance into the Naval Reserve Engineering Duty Qualification
Program (NREDQP) and change of designator to 1445 upon

conpletion of the NREDQP. | request (A as ny Technica
Speci alty and (B) as my Functional Area. (See page 9-11
for appropriate entries).

2. | request an in-training waiver that will permt nme to fil
a 1440 nobilization billet while in the NREDQP (for non-1465
of ficers only).

3. | understand that to conplete the NREDQP, | nust acconplish
the following requirenents within the time period specified or
as determ ned by nmy certifying officer per reference (a):

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 9-2
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

a. Attend the Direct Conm ssion O ficer Indoctrination
Course within 12 nonths after NREDQP acceptance (if required).

b. Attend the Naval Reserve course at Engi neering Duty
School. (Not required if attended Engi neering Duty School while
on active duty.)

c. Conplete the correspondence course "Principles of Naval
Engi neering, Parts | and 11", NAVEDTRA 10507-5 and 10508- 4.
(Not required if on active duty as an officer for nore than 6
years.)

d. Conplete all academ c requirenents for a Master's degree
in an approved discipline, or be licensed as a Professional
Engi neer (PE).

e. Pass an oral exam nation adm nistered by a board of
seni or engineering duty officers.

3. | understand that if | fail to conplete the NREDQP, | may be
dropped fromthe program and my designator will not be changed.
| also understand that | may be adm nistratively discharged from
t he Naval Reserve (1465 officers).

4. Enclosures (1) and (2) substantiate prerequisites for NREDQP

entry. |If further information is required, please contact ne as
follows: Tel ephone , or
(Home) (Busi ness)
Mai | : (Home Address) (Reserve Unit Address)

(Si gnature of Menber)

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 9-2
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

SELECT ONE EACH

(A) TECHNI CAL SPECI ALI TY (B) FUNCTI ONAL SPECI ALI TY
(1) Ships and Ship Systens (1) Research and
Devel opnment
(2) Electronics Systens (2) Design and Acqui sition
(3) Ordnance Systens (3) Fleet Mintenance

(4) Conbat and Weapons Systens

Note: Officers not in a drilling status should send their
requests via NAVRESPERSCEN (N33), New Ol eans, LA 70149.

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 9-2
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FORMAT FOR REQUESTI NG ASSI GNVENT OF AN NOBC

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

From Rank, Nanme, USNR-R, SSN Desi gnat or
To: Commandi ng Officer, Naval Reserve Personnel Center (N512)
Vi a: (1) Commanding Officer, Naval Reserve Unit
(2) Conmanding Officer, Supporting Naval Reserve Activity
(3) Oher via addressees if required for certification of
qual i fications not docunmented in the letter or to
conply with specific officer community requirenents
such as those for Intelligence, Cryptology, Supply,
Engi neering Duty, and Civil Engi neer Corps
Desi gnators

Subj :  APPLI CATI ON FOR ASSI GNMENT OF NAVY OFFI CER BI LLET
CLASSI FI CATI ON ( NOBC)

Ref : (a) BUPERSI NST 1001. 39D
(b) NAVPERS 158391, Manual of Navy O ficer Manpower and
Personnel Cl assifications

1. Per references (a) and (b), | request assignment of NOBC
(specify nunmber and description fromreference (b)).

2. Mlitary schooling appropriate to this NOBC: (Provide
course title, nunmber, dates, and |ocation, both active duty and
active points credited.)

3. Mlitary correspondence courses appropriate to this NOBC
(provide title, nunmber, date conpleted, and nunber of retirenent
points credited.)

4. Practical experience appropriate to this NOBC:

a. Active Duty: (provide dates, locations, billets or
duties that are appropriate to this NOBC.)

b. Annual Training (AT)/Active Duty for Training (ADT):
(Provide dates, locations, and duties appropriate to this NOBC.)

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 9-3
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)
c. Inactive duty experience: (indicate experience gained
during drills, Inactive Duty Training Travel, etc., relating to
t hi s NOBC.)

5. Oher information supporting the request, as appropriate.

(Si gnature of Menber)

Note: Certain NOBCs require specific criteria have been net
bef ore assignnent can be made. Officers in the designators
i sted bel ow should apply in accordance with the reference
listed:

Desi gnat or Ref erence

Supply Corps NAVSUPI NST 1231. 1K

Crypt ol ogy COVNNAVSECGRUI NST 1211. 1D
Civil Engi neer Corps Reserve Naval Construction

Force Direction
Medi cal / Dent al Cor ps NAVMEDCOM NST 1001.1

Intelligence ONI | NST 1001. 2A,
ONI | NST 1001. 8C

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 9-3
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CHAPTER 10
OFFI CER ASSI GNVENT
1001. General. Oficers shall be assigned to Naval Reserve

units using the foll ow ng guidelines.

1. Eligibility. The order issuing authority nust verify an
officer's eligibility for assignnent prior to issuing |IDT orders
per the follow ng guidelines:

a. Menbers nmust be in the Ready Reserve for assignnent
to a unit with pay (Chapter 1, section 103).

b. Menbers nust be in the USNR-R or USNR Sl for non-pay
assignnment to a unit (Chapter 1, section 103).

c. Officers in the USNR-S2 are not eligible for unit
assi gnment (Chapter 1, section 103). They nust request
NAVPERSCOM ( PERS-911) to transfer them back to the Ready Reserve
in order to drill.

d. USNR-RET nenmbers may participate on a voluntary
basis only per section 1008.

e. Verification of a nmenber's status may be obtai ned
from NAVPERSCOM ( PERS-911) prior to forwardi ng accession
request.

f. Oficers receiving “Category B” Reserve Transition
Benefits (Chapter 23, section 2304.2.) are not eligible for
reaccessi on unl ess approved by the Chief of Naval Personnel.

2. Affiliation Procedures. To place an officer under |IDT
orders the foll owi ng nust be acconpli shed:

a. Recrui ters/ Personnel Support Detachnments
(PERSUPDETS) will submt the follow ng docunents to NAVPERSCOM
(PERS-911) for status verification:

(1) A NAVPERS 1200/1, Ready Reserve Service
Agreement, appropriately endorsed by the supporting NRA.
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(2) Copy of the nmobst recent DD 214, Certificate of
Rel ease or Discharge from Active Duty, if the officer has served
on active duty.

(3) Copy of the mpbst recent NAVCRU T 1000/ 20,
Acceptance and Cath of O fice. |If not previously forwarded, the
Naval Reserve recruiter will forward the original signed copy of
t he NAVCRUI T 1000/ 20, Acceptance and Cath of O fice to
Commander, Navy Recruiting Conmmand (Code 13).

(4) Verification of a current SF 88, Report of
Medi cal Exam nation, and SF 93, Report of Medical History.
| ndi vi dual s applying for affiliation fromthe |IRR nust have
undergone a conplete mlitary physical examnation within the
past 24 nonths and have a negative HIV test within the past 12
nmont hs. (Menbers applying from USNR-S2 nust have had a conplete
physical within the past 12 nonths.) Provide current physical
date in the appropriate section of the NAVPERS 1200/ 1, Ready
Reserve Transfer Request Service Agreenent. Subm ssion of the
SF 88/ 93 or HIV test results to NAVPERSCOM i s not required.

b. For menbers with prior mlitary service (other than
the nost recent active duty reflected on their DD 214),
recruiters/PERSUPDETS will submt the follow ng docunments to
NAVPERSCOM ( PERS-911) in order to capture all mlitary service
for a correct Pay Entry Base Date (PEBD) detern nation.
(1) For those whose prior service was enlisted:
(a) all enlistnment contracts,
(b) all DD 214s,
(c) all discharge certificates, and
(d) reserve retirenment point captures.
(2) For those whose prior service was comm ssi oned:
(a) all NAVCRU T 1000/ 20s,
(b) all DD 214s, and

(c) reserve retirenment point captures.
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c. NAVPERSCOM ( PERS-911) will establish the PEBD
verify the officer's status, and accept the NAVPERS 1200/ 1,
Ready Reserve Transfer Request Service Agreenent, if the
i ndividual is qualified. The original agreenent will be stanped
to signify acceptance and returned to the order issuing
activity, with a copy to the CO of the supporting NRA from which
it was submtted. Notification of disapproval for affiliation
and the reason for disapproval will be sent to the officer via
the order issuing activity, with a copy to the supporting NRA

d. |If NAVPERSCOM (PERS-911) has verified the officer’s
Ready Reserve status verbally, order witing activity and the
initiating commands nmay assign themto units pendi ng approval of
t he NAVPERS 1200/1. |f NAVPERSCOM ( PERS-911) does not
subsequently approve the NAVPERS 1200/1, the nmenber will be
transferred fromthe unit. Menbers being reinstated fromthe
St andby Reserve or Retired nenbers will not be issued orders for
unit assignment until the officer and order issuing activity
receive a reinstatenent |etter from NAVPERSCOM ( PERS-911).

3. Ready Reserve Obligation. Once the NAVPERS 1200/1 is
accepted, the nenber is under an indefinite Ready Reserve
Service Agreenent and will remain a Ready Reservist until
transferred to another category by request, regulation, or
failure to meet mninum participation requirenents. Requests
for transfer fromthe USNR-R will not be accepted after notice
of alert or nobilization.

4. BUPERS Control Group. Reservists may be placed in a
BUPERS Control Group. Menbers placed in Control Groups 8 or 9
shall not be renoved fromtheir current assignnment or issued any
AT, ADT, IDTT, ADSW retirenment, or discharge orders, w thout
approval from NAVPERSCOM ( PERS-911) .

1002. Assignnent of Naval Reserve Oficers. Oficer
accessions, initial assignnment to the Sel ected Reserve (SELRES)
and Voluntary Training Unit (VTU), as well as policy for
subsequent billets and conmand are controll ed by NAVRESFOR.
NAVRESPERSCEN i s responsi ble for assignnents of all other
menbers of the Individual Ready Reserve (IRR).

1. Inactive Duty Training (IDT) Orders. NAVRESFOR i s
authori zed to delegate |IDT order issuing authority to the
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NAVRESREDCOM, NAS, NAVAI RESCEN, NAF or other Echelon 4 or 5
| evel activities. |DT orders for qualified personnel performng
hazar dous or special duty will state that performance of such

duty involving their particular specialty is authorized per
M LPERSMAN 7220- 060, 7220-070, [7220-080, 7220-090, and
Departnent of Defense Mlitary Pay and Al l owances Entitl enment
Manual (DOCDPM), Part 8.

2. Service Records. NAVRESPERSCEN will mail service
records for officers currently in the IRRto the |IDT order
issuing activity upon conpletion of an affiliation gain via
NSI PS. | DT order issuing activities should contact
NAVRESPERSCEN (N322) if a record is not received within 60 days
of the affiliation gain.

3. Billet Assignnent. An officer's training, experience,
NOBC, designator, and grade will be used as the basis for billet
assignnent. The overall guiding objective will be assignnent of
the junior best qualified. NAVRESFOR will issue policy for
billet and command assignments for SELRES and nenbers of the
VTUs. CO, NAVRESPERSCEN, w |l issue assignnment policy for the
IRR. Per 10 U.S.C. 1150, certain separated officers who are
identified by a specifically designed ID card or official
correspondence from NAVPERSCOM and who are fully qualified in

all respects for affiliation wwth the SELRES, w ||l be given
preference for assignment to existing or projected vacant
billets for which they qualify. These nenmbers will receive
affiliation and assignnment preference in the Naval Reserve if

they apply for Reserve affiliation within 1 year fromtheir date
of separation as reflected on their transition assistance ID
card (see COVNAVRESFORI NST 1001.5C for program specifics).

4. Security Clearance. An officer nmay be assigned to a
billet requiring a higher-level security clearance than
presently possessed under the follow ng conditions:

a. The officer nust conplete and submt an appropriate
request, together with all required docunentation, for the
hi gher | evel security clearance.

b. The request nust be reviewed and approved by the
supporting NRA CO who may grant an interim clearance per
SECNAVI NST 5510. 30A. Should the officer's security clearance
eligibility or request be denied for any reason, the officer's
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assignnment to the billet will be canceled i mediately, and a
debriefing will be conducted per SECNAVI NST 5510. 30A.

5. Initial Active Duty Training (I ADT). SECNAVI NST
1001. 33B provi des gui dance for non-prior service personnel
accessed into the reserve conponent. |ADT is designed to
prepare new mlitary menbers with the basic mlitary skills
required to performtheir mlitary duties. All non-prior
service personnel will be provided basic mlitary training
within one year of accession as follows:

a. Peacetinme. |ADT shall consist of the foll ow ng:

(1) Recruit Basic MIlitary Training and Techni cal
Training, or;

(2) Non-Prior Service Accession Course (NPSAC) plus
24 cal endar days of inactive duty training (i.e., any
conmbi nati on of AT, |DT, ADT, ADSW , or

(3) Direct Comm ssion Officer (DCO Course, plus
24 days of inactive duty training.

b. War or Declared Enmergency. |ADT for non-prior
servi ce personnel nust be a period of not |less than 12 weeks (or
its equivalent) as defined bel ow

(1) Recruit Basic MIlitary Training and Techni cal
Trai ning, or

(2) Non-Prior Service Accession Course (NPSAC) plus
72 cal endar days of inactive duty training (i.e., any
conmbi nati on of AT, |DT, ADT, ADSW, or

(3) DCO Course, plus 72 days of inactive duty
training.

c. Non-prior service personnel shall be placed on a

non- depl oyabl e account until they have conpl eted the basic
training outlined above.
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1003. In-Training Assignnments. An approved in-training
assignment permts an officer to participate in the SELRES while
obtaining qualifications for change of designator. Intent to

change designator is a prerequisite for an in-training
assignnment to a specific billet, which would otherw se require a
desi gnat or waiver. Applications will be submtted per Figure
10-1 to NAVPERSCOM ( PERS-911) via the chain of command and
Reserve program sponsor. Requests for in-training assignnments
will normally be for a period of 36 nmonths or less. Specific
requirenments for officers desiring in-training assignnment to
desi gnators 1445 and 1635 fol |l ow

1. Designator 1445. Oficers nmust conply wth NAVSEAI NST
1001. 31, Inplenentation of Naval Reserve Engi neering Duty
Officer Qualification Program

2. Designator 1635. Oficers nust possess the sane grade,
education, and experience qualifications required for a
desi gnat or change request (Chapter 9, section 902)./ Requests
for in-training assignnment are subnitted per Chapter 9, section
902.2(d)., O her requirenments are as follows:

a. NOBC. |If applicants do not have a 9600 NOBC, they
shoul d outline a plan for obtaining it.

b. Security Clearance. For applicants who do not
possess a current and satisfactorily adjudicated Speci al
Background I nvestigation (SSBl), the Reserve Intelligence

Program Officer (RIPO) will conduct a prelimnary security
screening interview per current directives. The R PO s
endorsenent will certify one of the follow ng:

(1) Conpletion of a prelimnary security screening
i nterview

(2) Date the SSBI was initiated, if applicant is
affiliated with a Reserve Intelligence unit; or

(3) Date and case control nunber of a conpleted
SSBI .

c. Resubmi ssions. |If applicants are di sapproved for
in-training assignnent, resubm ssion is authorized; however, the
date of resubm ssion should be at |east 18 nonths after the date
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of the original request. Applicants should consult with the
area RI PO prior to resubm ssion

3. Direct comm ssioned officers nust serve 3 years in their
assi gned desi gnator before requesting an "in-training"
assi gnment for another designator.

4. Reserve Cryptologic Oficer Qualification Program
Ef fective 1 October 1998 new accession reserve officers will be
assigned a 1645 designator until conpletion of the training and
qualification program described bel ow. Upon conpletion they
will be awarded the 1615 desi gnat or

a. New officer accessions on or after 1 October 1998
must conplete the qualification programw thin 4 years of
affiliation unless previously assigned the 1610/ 1615 desi gnat or.
1645 affiliates are only required to conpl ete those portions not
previously satisfied while on active duty. Oficers assigned to
the cryptologic community prior to 1 October 1998 are not
required but are strongly encouraged to conplete the new
qualification criteria to assure professional devel opnent as a
reservist is inline with the active duty counterparts.

b. The training consists of the follow ng five phases:

(1) Phase I. Direct Commission Oficer Training is
a 2 week course conducted at NAS Pensacol a, FL.

(2) Phase Il. Junior Oficer Indoctrination Course
consists of 2 days of training at Naval Reserve Security G oup
Command Headquarters in FT Worth, TX

(3) Phase 11l. Cryptologic Reserve Oficer Course
is a 2-week course conducted at NAVTECHTRACEN Corry Stati on,
Pensacol a, FL.

(4) Phase IV. This technical training is conprised
of over 200 hours of both formal instruction and Conputer Based
Training avail abl e over the Internet.

(5) Phase V. Gaining conmand |iaison officer assign

specific training requirenents, and these vary based on the
m ssi on of the conmand.
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1004. Navy Active Duty Delay for Specialist (NADDS) Physi ci an
Program NADDS physicians are not authorized SELRES
assignments. They will serve their Arnmed Forces Health

Pr of essi onal Schol arshi p payback at a later tinme, as a
specialist on active duty rather than as a prinmary care
physi ci an. NADDS physicians remain in an active status and may

be assigned to the IRR either as a drilling VTU or non-drilling
menmber. They are encouraged to participate non-pay and to
perform AT so they will have nore substantial fitness reports in

their records when they are being considered for pronotion.

O herwi se, "Not CObserved" fitness reports submtted by BUMED
(Med-513) and Naval Reserve Qualification Questionnaire (NRQX)
will be the primary sources of information for pronotion
consideration. Refer to SECNAVI NST 1520.11 (NOTAL).

1005. Health Care Students. Reserve Oficer with 19XX

desi gnators who are students, interns, residents, or fellows in
the health care profession are not allowed to be selected
reservists but rather are normally assigned to the IRR
Reservists with designators other than 19XX who are nedi cal
dental, or nursing students nmay remain in the Ready Reserve;
however, per DODD 1200.7 of 18 Nov 99, upon nobilization, they
either may be deferred or shall be nobilized as a student,
intern, resident, or fellow status until qualified in the
applicabl e nedical specialty, as prescribed by the SECNAV.
Order-issuing authorities should be cognizant of the menber’s
student status and be aware of their restricted nobilization.
Sel ected Reserve assignnents should be Iimted to nedical units
where their skills can be used upon nobilization.

1006. Reservists in Religious Studies or Vocations. Reservists
who are pursuing religious studies or working in religious
vocations nust notify NAVPERSCOM ( PERS-91) of their educationa
and vocational intent. They will be assigned as foll ows:

1. Naval Reservists attending recogni zed theol ogi cal or
divinity schools, or their equivalent, in preparation for
religious mnistry are ineligible for assignnment to the USNR-R
and will be transferred to the USNR-S1 unl ess they are accepted
into the Chapl ai n Candi date Program per SECNAVI NST 1120. 4A
(NOTAL). By statute, they may not be required to serve on
active duty or participate in inactive duty training.
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2. Chapl ain Candi date Program Officers (CCPO), designator
1945, are assigned to the IRR. They are encouraged to perform
non-pay drills and may perform Active Duty for Training (ADT)
with or without pay as authorized by the Chapl ain Candi date
Program Manger. They nust apply for and accept, if offered, a
super sedi ng appointnent in the Chaplain Corps within 1 year of
meeting Navy and faith group eligibility requirenents and conply
with other provisions of SECNAVI NST 1120.4A ( NOTAL).

3. Naval Reservists who are civilian clergy nmust apply for
appoi ntnment in the Chaplain Corps (4105) or request a waiver
from NAVPERSCOM ( PERS-911) to remain in the Ready Reserve with
anot her desi gnator as described in M LPERSMAN 1001-070.

1007. Judge Advocate General (JAG Corps Student Program
Reserve officers in the Unrestricted Line, JAG Corps Student
program designator 1955, will serve wi thout pay or allowances
whil e a student, except during periods of active duty. They
must accept a supersedi ng appointnent in the JAG Corps (2505)
when they neet the requirenents identified in SECNAVI NST 1120. 5A
( NOTAL) .

1008. Participation of USNR-Retired Personnel. USNR-Retired
personnel may participate on a voluntary, non-pay basis wth
Naval Reserve units with the follow ng exceptions: NRF ships,
Reserve Force Squadrons, ship and aviation augnment units, and
units that regularly enbark for underway or flight operations.
Basi ¢ gui dance pertaining to retiree participation foll ows:

1. Oder issuing authority wll determ ne that the nenber's
services will contribute to the m ssion of the unit and the
Navy.

2. Order issuing authority will prepare perm ssive
letter-type orders (Figure 4-1).| NAVRES 1321/1, O ficer
Application/Orders for Inactive Duty Training, will not be
issued. Orders will not exceed 1 year and may be cancel ed at
any time. They may not be assigned to a billet.

3. Menber's security clearance nust be appropriate for the
assi gnnment.

4. | DTT and ADT orders are not authorized.

10-9 Encl osure (1)



BUPERSI NST 1001. 39D

20 FEB 2001
5. Retired nmenbers will not be reported via NSIPS or any
personnel or adm nistrative reports.
6. Fitness reports will not be submtted.

7. Retired nmenmbers who want to participate as Health Care
Provi ders nust be credenti al ed.

1009. Key Enpl oyees. Menbers identified as key enpl oyees, as
defined in Chapter 21 (section 2102.1.),| nust be transferred
fromthe Ready Reserve per DODD 1200.7 of 18 Nov 99 (NOTAL).
NAVPERSCOM wi | | notify and transfer a nember to USNR-S1 status
after the nenber's enpl oyer or agency reports that the nenber is
a key enployee. Such transfers will not be nmade subsequent to
notice of alert or mobilization. Once transferred, nmenbers wl|
be allowed to return to the Ready Reserve when they are no

| onger considered to be key enpl oyees.

1010. Conflict of Interest. Individuals my not be assigned to
a reserve billet in which there could be a financial or civilian
enpl oynment conflict of interest situation as defined by DOD
5500. 7-R of Aug 93. For exanple, civilian enpl oyees of the
governnment may not be assigned to a nobilization billet in the
of fice where they are enployed as a civilian. Reserve
activities will forward any potential conflict of interest
situations that they cannot resolve per DOD 5500.7-R of Aug 93
t o NAVPERSCOM ( PERS-911) .

1011. Performance Standards. All officers ordered to Naval
Reserve units nmust neet prescribed mlitary, professional,
training, and participation standards. Failure to adhere to

performance standards will constitute grounds for the order
i ssuing authority to renmove officers from pay status and
transfer themto the IRR. |If separation for cause proceedi ngs

is being initiated, officers should be renoved fromtheir unit
and placed in Records Review per COWAVRESFORI NST 1001.5C. The
reason for renoving officers fromtheir unit should be indicated
on the detaching orders. COs nmay al so docunent performance on
t he detaching fitness report per M LPERSMAN 1611-010.

Consi deration should be given to adm nistrative actions
identified in SECNAVI NST 1920. 6B and M LPERSMAN 1611-010.

10-10 Encl osure (1)



BUPERSI NST 1001. 39D
20 FEB 2001

1012. O ficer Separations/Resignations

1. Policy and procedural guidance for processing officer
resignations and separations for Naval Reserve officers on
inactive duty (i.e., USNR-R, USNR-S1l, USNR-S2) are governed by
SECNAVI NST 1920. 6B. These procedures are adm ni stered by
NAVRESPERCEN (N221), commerci al phone nunmber (504) 678-5535.

2. Policy guidance for voluntary officer resignations from
the inactive list follows:

a. Once an officer has legally accepted a conm ssion or
warrant as a Reserve officer and has executed the oath of
office, he has acquired a | egal status that continues until he
is discharged through a specific, |legally authorized process.
Di scharge of an officer can be acconplished via the foll ow ng
met hods:

(1) Oficer is required by |law to be discharged as a
result of age, years of service, or physical disqualification.

(2) Oficer is placed before the Naval Reserve
O ficer Mbilization Board, which is SECNAV's official neans of
separating officers per 10 U S.C. 12683.

(3) Oficer is a “probationary officer” and is
separat ed per SECNAVI NST 1920. 6B.

(4) Oficer is directed to be discharged for any
reason by the Secretary of the Navy per SECNAVI NST 1920. 6B.

(5) Oficer requests resignation and the resignation
is accepted by the Secretary of the Navy or an organi zation
del egated the authority to accept resignations on behalf of the
SECNAV.

b. Resignation is a request by an officer to be
di vested of his comm ssion or warrant. The resignation may be
classified "Unqualified", "Qualified" or for the "Good of the
Service." Upon acceptance by the SECNAV or desi gnated
representative, and conpletion of all adm nistrative procedures,
the resignation represents a conplete severance from al
mlitary status.
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c. Oficers will normally be retained in a conm ssioned
status in order to fulfill the statutory service obligation.

Under DODD 1304.25 of 25 Aug 97 (NOTAL), each person who becones
a nenmber of the Armed Forces on or after 1 June 1984 shall serve
in the Armed Forces for a total of 8 years.

d. CHNAVPERS and NAVPERSCOM are del egated the authority
to approve officer resignations. This authority has been
further delegated to the CO NAVRESPERCEN for Naval Reserve
officers on inactive duty.

3. Voluntary Resignations. All voluntary Naval Reserve
of ficer resignation requests should be submtted through the
appropriate chain of command at |east 90 days prior to the
effective date. Resignations are not effective until accepted
by SECNAV, CHNAVPERS, COWNAVPERSCOM or CO NAVRESPERCEN

a. Generally, officers serve at the pleasure of the
President and no term nal dates are established for their
conm ssions. Requests for resignation will normally be denied
if

(1) the officer has not conpleted the statutory
service obligation of 8 years.

(2) the officer has not conpleted all obligated
service prescribed by the officer programthrough which
accessed.

(3) the officer has not conpleted service obligation
for advanced education or technical training requiring
addi tional obligated service, including postgraduate education,
servi ce school or college, |aw school, nedical residency, flight
trai ning, and equival ent prograns.

(4) NAVPERSCOM has determ ned that a significant
personnel shortage in the officer's conpetitive category,
desi gnat or, occupational field, or mlitary occupati onal
specialty constitutes a conpelling mlitary necessity requiring
the officer's retention.

(5) the officer has been placed in a BUPERS Contr ol

Group for special tracking (e.g., nedical or |egal reasons) and
has not been approved for resignati on by NAVPERSCOM
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(6) Stop-Loss has been declared during a Presidenti al
Recal | or nobilization.

b. An officer may request voluntary resignation for any
valid reason via the format in Figure 10-2.| Sone exanples for
requesting resignation include but are not limted to the
fol |l ow ng:

(1) expiration of statutory service obligation,

(2) expiration of obligated service,

(3) change of career intention,

(4) conveni ence of the governnent (e.g., dependency
or hardship, pregnancy or childbirth, conscientious objector, to
attend col | ege),

(5) interservice transfers,

(6) to beconme a mnister

(7) lack of nobilization potential, or

(8) lack of interest in remaining an officer.
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FORMAT FOR REQUESTI NG I N- TRAI NI NG STATUS

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

From Rank, Nanme, USNR-R, SSN Desi gnat or
To: Commander, Navy Personnel Command (PERS-911)
Vi a: (1) Commanding Officer, Naval Reserve Unit
(2) Commanding Officer, Supporting NRA
(3) (OGher “Via” addressees if required for certification
of qualifications not docunented in the letter or to
conply with specific officer community requirenents
such as those for Intelligence, Cryptology, Supply,
Engi neering Duty, and Civil Engi neer Corps
Desi ghators.)

Subj :  REQUEST FOR | N- TRAI NI NG ASSI GNMENT TO PREPARE FOR CHANGE
OF DESI GNATOR

Ref : (a) BUPERSI NST 1001. 39D
1. | request "in-training" assignnment for the purpose of
changi ng ny designator to (designator) per reference (a).
(Applicants should use the balance of this paragraph to outline
their reasons for the request.)
2. The follow ng qualifications are provided:

a. Applicant should outline academ c background i ncl uding
maj or fields of study, grade point average, and degree(s)
obt ai ned.

b. Provide civilian and mlitary experience in the fields
of interest.

c. Provide date and place of birth, and date of rank.

d. List previously attained eligibility requirenments
i ncl udi ng NOBCs assigned or applied for.

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 10-1
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

e. VList eligibility requirenents not yet attained and the
specific plans for attaining those requirenments.

(Si gnature)

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Figure 10-1
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RESI GNATI ON FORMAT

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

(Dat e)
From Rank/ Name/ Service (USNR-R/ S-1/S-2)/ SSN Desi gnat or
To: Commandi ng Officer, Naval Reserve Personnel Center
(Code N221)

Vi a: (1) Commanding Officer, Naval Reserve Unit (Note 1)
(2) Conmmanding O ficer, Supporting Naval Reserve Activity

Subj: REQUEST FOR RESI GNATI ON OF COWM SSI ON
Ref : (a) BUPERSI NST 1001. 39D
(b) SECNAVI NST 1920. 6B
(¢c) M LPERSMAN 1920- 200
1. Per references (a), (b), and (c) | voluntarily request

resignation of my comm ssion fromthe United States Naval
Reserve with an effective date of

2. The following information is provided:
a. Rank/ Nanme/ SSN/ Desi gnat or .
b. Pay Entry Base Date.
c. Grade and Date of Rank.
d. Years of Qualifying Service.
e. Current Miiling Address.
f. Contact Tel ephone Nunbers.

g. Reason for resignation.

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

Fi gure 10-2
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

3. Further, | certify that I amnot financially indebted to the
United States governnent.

(Member' s signhature)

Note 1. Menber's not assigned to a drilling reserve unit wll
not have any via addressees. Their request will be submtted
directly to CO NAVRESPERCEN ( N221).

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)

Figure 10-2
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PARTI ClI PATI ON REQUI REMENTS

Thi s

Chapt er

i dentifies Naval

Reserve Trai ni ng

and Retirenment Categories (TRC) and sets forth requirenents for

menbers participating in the Naval

1102.

Reserve.

Trai ning and Retirenment Categories.

requi renments for

Naval

Participation

Reserve nenbers are determ ned by the

TRCs to which they are assigned. A description of these
categories (adm nistered by DODI 1215.19 of 14 Mar 97 (NOTAL))
are sunmari zed bel ow
| DT
RESERVE TRAI NI NG | PERI ODS
COMPONENT RETI REMENT | REQUI RED | AT REQUI RED
CATEGORY CATEGORY PER FY PER FY REMARKS
READY RESERVE
USNR- R Per sonnel assigned
(Sel ected A 48 14 DAYS to SELRES units.
(Note 1)
Reserve)
USNR- R | MAs.
(Sel ect ed B 0-48 (ﬁiﬁiﬁ?ﬁ
Reserve)
USNR- R SAM SAM | | per -
(Sel ected F 0 N A form ng any period
Reserve) of | ADT.
USNR- R SAM SAM | | per sonnel
(Sel ected P 0 N A awai ting 1°' peri od
Reserve) of | ADT.
USNR- R SAM per sonnel
(Sel ect ed Q 48 N A awai ting 2" peri od
Reserve) of | ADT.
USNR- R Non- pri or service
(Sel ect ed 14 personnel who have
Reserve) X 48 (Note 1 not conpleteq 12
weeks of basic
and 2) C
training or
equi val ent training.
USNR- R 1 I ndi vi dual nenbers
( Ready E N A (Note 3) of the Ready Reserve
Reserve) not in the SELRES.
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USNR- R 1 Unt rai ned nmenbers of
Read N A the IRR
geserze) (Note 3)
USNR- R Officer training
(Sel ect ed O As req'd program
Reserve) partici pants.
USNR- R Armed Forces Health
(Sel ected 0 45 DAYS AD | Schol arship Program
Reserve) partici pants.
STANDBY RESERVE
USNR- S1 Key enpl oyees only
(St andby 0 0 (Note 4).
Reserve)
Ot her active status
USNR- S1 menbers (e.g., tem
( St andby 0 0 porary hardshi p/
Reserve) dependency probl ens,
etc.) (Note 4).
Transferred to
i nactive status in
e ; o [T o separation
Reser ve) with disability pay
(may not earn
retirenment points).
USNR- S2 Ot her I nactive
( St andby 0 0 Status List Menbers.
Reserve)
RETI RED RESERVE
Menbers transferred
to the Retired
USNR- RET 0 0 Reserve who are
receiving retired
pay.
Menbers of the
Retired Reserve who
USNR- RET 0 0 are eligible for but
not yet draw ng
retired pay.
Reservi sts who are
USNR- RET 0 0 retired for a

physi cal disability.
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USNR- RET

Reservi sts who have
conpl eted nore than
20 years of active
duty.

USNR- RET

Reservi sts draw ng
retired pay or other
speci al pay for

uni que reasons

aut hori zed by
SECNAV.

NOTE 1.
activit

When i ndi vi dua
whi ch operate on a nor nmal

i es,

Annual

Trai ning (AT)
weekday schedul e,

is performed at

conpletion of 12 days (first working day of first week through

| ast

NOTE 2.

Non- prior service personnel

wor ki ng day of the | ast
satisfy the annual

week)
requirenment.

is considered sufficient to

who have not satisfied the

training requirements prescribed by 10 U S.C. 671 may be
recall ed or
the United States.

NOTE 3.
however

Menmbers of the | RR are not

mobi | i zed;

however ,

they may not be depl oyed outside

required to perform AT

, they may be authorized to performup to 30 days ADT

each year.
1 day of Muster

Ret i r ement

evol uti

NOTE 4.

on.

Menmbers in USNR-S1 status can earn retirenent

Per

10 U. S.C. 12319(a),
Duty annually for

t hey nust
screeni ng,
poi nts are not authorized for the IRR screening

participate in
i f ordered.

poi nts.

Menbers in appropriate training and retirenent categories who

are participating in the VITU program nust

mai ntain | DT

participation requirenments outlined in Chapter 12.

1103.
Nav al

Criteria for

Satisfactory Participation.

COs of each

Reserve activity are responsible for
Criteria for

noni toring the
sati sfactory

Reserve foll ows:

Menmbers nust attend 40 of 48 schedul ed I DT periods (see

Menmbers nust performa mninmumof 12 to 14 days AT each

participation of their nenbers.
participation in the drilling Naval
1.
Chapter 12).
2.
fiscal

year when AT is required (see Chapter

11-3
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COWNAVRESFOR' s annual fiscal program and policy guidance
messages) .

3. Menbers nmust report as directed for physical
exam nati ons and provide nedical information as requested to
determ ne physical qualifications for retention in the Naval
Reserve.

4. Menbers nust keep their Naval Reserve Activity CO
i nfornmed of

a. current address and work and hone tel ephone nunbers.
b. changes in physical status.

c. dependency changes.

d. current enploynent status.

e. other factors that could affect nobilization
potenti al .

5. Menbers nust respond to all official correspondence.

6. Menbers nmust conply with involuntary recall to Active
Duty.

7. Menbers nmust conplete Initial Active Duty Training
(I'ADT) within the prescribed time limts.

1104. Acknow edgenent of Procedures. All drilling Naval
reservists will acknow edge their understandi ng of Navy's policy
concerning | DT period attendance, notification of absences, and
procedures to be taken in the event of m ssed |IDT periods by
signing a NAVRES 1570/2, Satisfactory Participation

Requi renment s/ Record of Unexcused Absences. NAVRESFOR may nodify
satisfactory participation requirenments for VIU nmenbers while
ensuring that the nenber obtains a 50-point qualifying year for
retirenment purposes per Chapter 20 of this instruction.

1105. Authorized Absences (AAs). AAs are assigned when there
is not a requirenment to nake-up m ssed | DT periods and

meani ngful training is not available. Assignnment of AAs reduces
the total nunber of authorized |IDT periods per fiscal year.
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Reduction in the nunber of required |IDT periods does not change
the requirenents that an anniversary year nust have 50 points
for retirement credit, nor does it relieve the Reservist from
the requirement to attain 50 points to remain in the Ready
Reserve. |DT periods adjudi cated as AAs cannot be changed to
RS, ET, or Us. Once AAs are authorized, there is no |IDT
requirenment. AAs may be assigned as outlined in
COWNAVRESFORI NST 1001.5C ( NOTAL) .

1106. Declaring an Inactive Duty Training (IDT) Period or
Annual Training (AT) Period Unsatisfactory.

1. Declaring an IDT period unsatisfactory does not affect
the individual's pay for the IDT period. A nmenber may be
awarded forfeiture of pay only as a result of UCM] action per
t he Tabl e of Maxi mum Puni shment as prescribed by the Manual for
Courts-Martial .

2. A determ nation as to whether an individual's
performance on AT has been satisfactory will be made by the CO
of the conmand to which ordered.

3. An IDT period or AT period may be decl ared
unsati sfactory only under the follow ng circunstances:

a. Menber fails to neet the m ni mum standards required
to maintain the proficiency of the unit and the skill of the
i ndi vi dual .

b. Disciplinary action has been taken under the UCMI.

c. Menber fails to performa scheduled |IDT period and
does not notify the unit CO or Reserve Activity in order to
schedul e an equivalent training (ET) |IDT period. The IDT period
is then decl ared unexcused and the nenmber forfeits the right to
earn | DT credit and pay for the |IDT periods in question.

4. Once a determnation is made that the IDT period or AT
is unsatisfactory, record the unsatisfactory |IDT period on the
NAVRES 1570/ 2, Satisfactory Participation Requirenents/Record of
Unexcused Absence. \Wen nine or nore |IDT periods in a running
12-nmont h period are declared unsatisfactory or are unexcused
absences, the nmenmber will be designated as an unsatisfactory
partici pant.
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1107. Actions to be Taken for Unsatisfactory Participation.
VWhen nenbers fail to neet the satisfactory participation

requi renents, they will no I onger be eligible for receipt of
Reserve I ncentive Bonus, Reserve Montgonery G Bill (RMG B)
entitlenment, or recommendati on for advancenent or pronotion.
Addi tionally, one of the follow ng adm nistrative actions w ||
be taken:

1. Non-obligor enlisted personnel, upon the recommendati on
of the unit CO wll be

a. placed on probation for 6 nonths (Figure 11-1).
b. renoved fromdrill assignnment and transferred to the
IRR (only in those rare cases where the Reserve Activity CO

finds future nobilization potential) (Figure 11-2).

c. processed for admnistrative separation per Chapter
8/ of this instruction.

2. SealAir Mariners (SAM w |l be
a. placed on probation for 6 nonths (Figure 11-3).

b. processed for adm nistrative separation per Chapter
8 of this instruction.

c. renmoved from I DT assignnment and transferred to the
IRR (only in those rare cases where the Reserve Activity CO
finds future nobilization potential).

3. Advanced paygrade (APG or Accelerated Initial Accession
(AITA) will be

a. placed on probation for 6 nonths (Figure 11-1).
b. renoved fromdrill assignnment and transferred to the
IRR in their permanent rate (only in those rare cases where the

Reserve Activity CO finds future nobilization potential) (Figure
11-2).
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c. processed for an adm nistrative separation in their
permanent rate with a characterization of service as warranted
by their service record.

4. Oficers may have their drill assignnment cancel ed and be
transferred to the IRR. The supporting NRA will prepare orders
transferring the officer to the NAVRESPERSCEN and place themin
the record prior to transfer to the NAVRESPERSCEN (N311), New
Ol eans, LA 70149-7800. Unsatisfactory participation will be
identified as the reason for transfer on the detaching orders
and may be reflected on fitness reports. Further unit
assignnment is not authorized wi thout NAVRESFOR approval .
Additionally, officers with a mandatory obligation nay be
nom nated for separation for cause per SECNAVI NST 1920. 6B.
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PROBATI ONARY PERI OD FOR NON- OBLI GOR, ADVANCED PAYGRADE, AND
NON- PRI OR SERVI CE _ENLI STED PERSONNEL

1. Non-obligor, APG and Al A enlisted personnel may be pl aced
on 6 nonths probation for unsatisfactory participation if the
Reserve Activity CO believes the circunstances that caused the
reservist to be an unsatisfactory participant have been

resol ved.

2. If during the 6-nonth probationary period the nenber accrues
one unexcused absence or fails to neet any other participation
requi renent, the nenber’s drill assignnment may be cancel ed.

3. Additional probationary periods will not be granted at the
| ocal level. Cases requiring additional probationary peri ods
will be forwarded via the chain of command to NAVRESFOR ( N12)
for determ nation.

4. Menbers placed on probation will be counsel ed concerning the
requi rement for future participation and will sign the follow ng
NAVPERS 1070/ 613 st at enent:

Date) : | have been placed in a 6-nonth probationary period
by reason of unsatisfactory participation.
understand that during this 6-nonth period, I wll be
i medi ately renmoved froma drill assignment shoul d |
accrue one unexcused absence or fail to
satisfactorily participate in any manner. | also

understand that if enrolled in the Reserve Incentive
Program or RMA B, ny unsatisfactory participation

disqualifies me for future paynents and may result in
recoupnent of paynents | have received but have not

earned. | also understand that | am not
recommended for advancenent. |If | fail to conplete
| ADT in the prescribed tinme, | may be processed for

separation.

(Si gnature of Menber) (Si gnature of CO or
By direction)

Figure 11-1
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REMOVAL FROM DRI LL ASSI GNMENT

Non- obl i gor, APG Al A and OSVET enlisted personnel who, in the
opi nion of the Reserve activity CO exhibit great potential for
further useful service/nobilization nmay have their |1DT

assi gnnent canceled and be transferred to the IRR for
unsatisfactory participation. The normal disposition for
unsati sfactory partici pants should be adm nistrative separati on
The Reserve activity CO may exerci se one of four options for
canceling drill assignnment

1. Reserve activity CO may process the nmenber for
adm ni strative separation under M LPERSMAN 1910-158,| or

2. Reserve activity CO may determ ne that the nmenber's
performance warrants future affiliation. |If so, the foll ow ng
NAVPERS 1070/613 entry will be made:

Date : Transferred this date to the IRR  Renoved from a
drill assignnment due to unsatisfactory participation.
RECOMMVENDED FOR REAFFI LI ATI ON

(Signature of CO or By direction)

3. Reserve activity CO nay determ ne that the nenber's
performance as well as participation is unsatisfactory and wll
conplete the follow ng NAVPERS 1070/ 613 entry:

Date : Transferred this date to the IRR  Renoved from a
drill assignnment due to unsatisfactory participation.
NOT RECOMVENDED FOR REAFFILIATION with the drilling

Ready Reserve without prior approval of the
NAVRESFOR (N11).

(Signature of CO or By direction)

Figure 11-2
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4. The Reserve activity CO may determ ne a nmenber's

partici pation does not justify recommendation for reenlistnent.
In this case, the CO nust

a. Prepare an enlisted performance eval uation that
contains a statenment concerning why the nmenber's performance
does not warrant recomrendation for reenlistment per BUPERSI NST
1610. 10.

b. Prepare the followi ng NAVPERS 1070/613 entry:

Date) : Transferred this date to the IRR  Rempved from
a drill assignnment due to unsatisfactory
participation docunented by enlisted performance
eval uation for reporting period ending (date) .
NOT RECOMMENDED FOR REENLI STMENT in the Navy or
Naval Reserve wi thout prior approval of Navy
Per sonnel Command ( PERS-913).

(Signature of Menber) (Signature of CO or By direction)

Figure 11-2
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PROBATI ONARY PERI OD FOR SEA AND Al R MARI NERS ( SAM

1. Obligor enlisted personnel may be placed on 6-nonths
probation for unsatisfactory participation if the unit CO
bel i eves the circunstances that caused the reservist to be an
unsati sfactory partici pant have been resol ved.

2. |If during the 6-nmonth probationary period nenbers accrue
one unexcused absence or fail to nmeet any other participation
requi renent, they may be processed for adm nistrative discharge
with a characterization of service as O her Than Honorabl e per
M LPERSMAN 1910.

3. Additional probationary periods will not be granted at the
| ocal level. Cases requiring additional probationary peri ods
will be forwarded via the chain of command to NAVRESFOR ( N12)
for determ nation.

4. Menbers placed on probation will be counsel ed concerning the
requi rement for future participation and will sign the follow ng
NAVPERS 1070/ 613 entry:

Date : Placed on 6-nonths probation by reason of
unsatisfactory participation. | understand that
during this 6-nmonth period | will be processed for

adm ni strative separation if | accrue one additional
unexcused absence or fail to satisfactorily
participate in any manner. | also understand that if
enrolled in the Reserve Incentive Bonus Program or
RMG B, ny unsatisfactory participation disqualifies
me for future paynents and nmay entail recoupnent of
paynents | have received but have not earned. | also
understand that | am not reconmended for advancenent.

(Si gnature of Menber) (Signature of QGO or By direction)

Figure 11-3
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CHAPTER 12

| NACTI VE DUTY TRAI NI NG

1201. Inactive Duty Training (IDT) Periods (Drills). An IDT
period is an authorized period of inactive duty training
conducted to provide contributory support and/or to enhance the
participating Naval Reservist's readiness for nobilization. |1DT
periods are performed either with or without pay. Types of IDT
periods are as follows:

1. Reqgular IDT Period. Regular |IDT periods are |IDT periods
perfornmed per a published schedul e established in advance by the
unit COto neet the training and adm nistrative requirenents of
the unit. The Training and Retirement Category (See Chapter 11)
prescribe the nunber of regular |IDT periods per fiscal year.

2. Reschedul ed I DT Period. Rescheduled |IDT periods are
regular drills that are performed on an individual or group
basis on a different date or at a different |location fromthe
published unit drill schedule. They are scheduled due to a
conflict with Annual Training (AT) or Active Duty for Training
(ADT), or to acconplish a specific training requirenment or
contributory support. Rescheduled |IDT periods may be perforned
in advance of regularly scheduled unit |IDT periods only if the
menber has sufficient obligated service, and is expected to
remain in the SELRES (Pay) through the end of the nonth for
whi ch the advance | DT periods were reschedul ed.

3. Equivalent Training (ET) IDT period. ET drills are
training periods performed on an individual basis, as directed
by the unit CO to accommpdate an excused absence froma regul ar
or reschedul ed I DT period for personal reasons.

4. Additional IDT Period. Additional drills are speci al
training periods allocated to specific prograns and units in
addition to regular |IDT periods. They are inplenmented by
NAVRESFOR t o provi de the opportunity to obtain readi ness
trai ning, which cannot be acconplished within the normal 48 |DT
peri ods schedul ed per fiscal year. Three categories of
additional drill periods are as foll ows:

a. Additional Training Period (ATP). ATPs are
aut hori zed to acconplish additional required training as defined
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by a unit's nobilization mssion. A nmenber nmay perform a
maxi mum of 12 ATPs each fiscal year

b. Additional Flying and Flight Training Period (AFTP)
AFTPs are authorized for conducting aircrew training and conbat
aircrew qualification training to attain and maintain aircrew
flying proficiency and sustain nobilization readi ness. AFTPs
will not be performed in addition to ATPs but rather in |lieu of
them A menber may normally performa maxi mum of 48 AFTPs each
fiscal year. Per SECNAV wai ver and NAVRESFOR gui dance this
maxi num may be exceeded.

c. Readiness Managenent Period (RMP). RMPs are
aut horized to support the day-to-day operation of the unit,
acconplishing unit adm nistration, training preparation, support
activities, and mai ntenance functions. RWMPs will not be
performed on the sane day another training period (IDT, ATP, or
AFTP) is performed. No nore than one RWP will be perfornmed by
an individual in a day. A nmenber may perform a maxi num of
24 RMPs each fiscal year.

1202. Increnmental Accrual of |1DT Periods. NAVRESFOR nmay
designate certain prograns in which scheduled training my be
perfornmed incrementally to accrue 4 hours for a paid |IDT period
or 3 hours for a non-pay IDT period. Exanples are: Civilian
Augnented Trai ning (CAT), Physician Reservists in Medical

Uni versities and Schools (PRIMJS), Reserve Flexible Health Care
Personnel Program (REFLEX), Continued Medical Education (CME),
Sea Cadet, Naval Acadeny Information Program (NAIP), Navy
Expanded Drill Opportunity Clinical (NEDOC), Canpus Liaison
Recruiting Oficer (CLO, and designated JAG Corps officers.

1203. | DT Period Duration. The m ninmum duration of any paid

| DT period is 4 hours. The mninmum duration of a single non-pay
ET drill by a menber in a non-pay status (i.e., the VTU) is

3 hours, except non-pay ET drills used to make up a paid |IDT
period which nmust be a m ninmumof 4 hours. |[If two non-pay |IDT
periods are perforned in the sane day, the mninmumdrill tine is
4 hours each. The maxi mum duration of an IDT period is

24 hours. Enlisted personnel performng two pay drill periods
on the sanme day are entitled to governnent funded neals. Tinme
allotted for neals cannot be credited towards the required

|l ength of |DT periods, but the neal period nust be included as
part of the drill period. For exanple, the norning |DT period
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comrences at 0730 and expires at 1230. The afternoon IDT period
commences at 1230 and expires at 1630. A 1-hour neal period was
i ncluded during the norning |IDT period. Hence, two 4-hour |DT
periods were performed. The m ni mum duration of a non-pay
additional 1DT period is 3 hours.

1204. |IDT Period Credit. All nenbers reporting for their IDT

period at the scheduled tinme and place will be nustered for the
pur poses of drill accounting and establishing UCM] authority. A
menber who is present for the prescribed IDT period will be
authorized drill pay, if in a pay assignment/retirenment point
credit. |If the COto whomthe nenmber reports for dril

determ nes the nmenber's performance during the IDT period is
unsatisfactory, the nenber's |IDT periods may be decl ared
unsati sfactory (see Chapter 11).

1205. IDT Period Limtations. The followng Iimtations are
pl aced on drill participation:

1. No nore than two I DT periods may be performed in 1 day.

2. Selected Reservists in Training and Retirenment Category

A, Q or Xwll not performnmore than 16 regul ar | DT periods
with pay in any quarter of the fiscal year (except per paragraph
3 below) and will not performnore than 48 regul ar | DT peri ods

with pay per fiscal year.

3. Wth approval of the Echelon 4 command, up to 18 regul ar
| DT periods (using rescheduled drills) may be perforned with pay
per a fiscal quarter if scheduled in conjunction with a 6-day
| DTT event. Prior authorization nmust be obtained from
NAVAI RESFOR or NAVSURFRESFOR to exceed the 18 regular |1DT period
limt in a fiscal quarter. The maxi mum 48 regul ar | DT peri ods
per fiscal year limt remins unchanged.

4. A maxi num of four equivalent training (ET) drills may be
performed with pay in a fiscal year; subsequent ET drills nust
be performed w thout pay.

5. During the fiscal year in which affiliated, new nenbers
are limted to performng a prorated nunmber of regular |IDT
peri ods based on the nunber of nmonths remaining in the fiscal
year. Exanple: A nmenber who affiliated in Training and
Retirement Category A (48 drills per fiscal year or four drills
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per nonth) prior to the drill weekend in March (with 7 nonths
remaining in the fiscal year) is allowed 28 regular |IDT periods
during that fiscal year. |DT period credit is not authorized
for affiliation processing. Menbers affiliating with a unit

whi ch has al ready performed its regular |IDT periods in a given
month may attend previously schedul ed indoctrination training if
avai l abl e during the remai nder of that nonth, as determ ned by
the supporting NRA CO. If no indoctrination training is
schedul ed, there are no IDT periods to be attended that nonth
and the nmenmber is not allowed to drill.

6. Menbers who will discontinue drilling prior to the end
of the fiscal year are only eligible to be schedul ed and paid
for the same prorated nunmber of |DT periods for the tinme they
are affiliated, (i.e., four |IDT periods each nonth the nmenber is
affiliated). A nmenber is not authorized to perform | DT periods
in advance of the normal drill schedule if the nenber is
schedul ed to be separated fromthe SELRES, (e.g., retired,

di scharged, status change, etc.) prior to the end of the nonth
for which the I DT periods were reschedul ed.

1206. End of Fiscal Year IDT Periods. The nunber of paid IDT
periods each fiscal year is l[imted by a menber's Training and
Retirenment Category. Rescheduled and ET drills nust be
performed during the sane fiscal year in which the original
regular drills were schedul ed. Reserve unit COs, however, may
aut hori ze the performance of certain non-pay ET drills during a
different fiscal year than the original regularly scheduled |IDT
periods if this is necessary to allow a nenber to satisfy
participation requirements. But if those ET drills are not
perfornmed (and the regular |IDT periods are then subsequently
decl ared “unexcused”) then for fiscal year drill accounting

pur poses those non-pay ET drills will be reported using the
date(s) of the original regular drill(s).

1207. | DT Period Requirenents. Both SELRES (pay) and VTU
(non-pay) nenbers nust attend a m nimum 40 of 48) schedul ed
drills to maintain satisfactory participation. COWAVRESFOR may
nodi fy satisfactory participation requirenents for VTU nenbers
(See Chapter 11).

1. Performance of regul ar, rescheduled, or ET drills (pay
and non-pay) count toward satisfactory drill participation.
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Addi tional |DT periods may not be included in determ ning
sati sfactory participation.

2. |IDT period attendance will be conputed on a progressive
year basis and not on an anniversary, fiscal, or cal endar year
basis. This attendance is conputed by counting dril
attendance, starting fromand including the nmonth of the | ast
regular | DT period and counting back 12 nonths. Exanple: |If
the nenmber's last | DT period was 16 March, only those |IDT

periods back through the previous April will be considered in
determ ning satisfactory performance. An individual who is in a
48-drill category becomes an unsatisfactory performer upon the

date of the accrual of 9 unexcused absences or a conbi nati on of
unexcused absences and unsatisfactory |DT periods that total

nine or more in 12 nonths or |less. |IDT periods m ssed after a
successfully compl eted period of probation, additional AT or
extended active duty, will not be conmbined with those m ssed

prior to the probation, additional AT, or extended active duty
in determ ning unsatisfactory participation.

1208. Failure to Perform Required |IDT Periods. See Chapter 11,
section 1107, for procedures to be followed when a nenber fails
to neet drill requirenents.
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CHAPTER 13

ACTI VE DUTY FOR TRAI NI NG

1301. Active Duty for Training (ADT). ADT is a limted period
of active duty for training with an automatic reversion to

i nactive duty when the specified period of training is

conpl eted. ADT incl udes:

1. Annual Training (AT). AT is the m ninmm period of
active duty for training or participation that Sel ected Reserve
(SELRES) nenbers nust perform each year to satisfy training
requi renents.

2. lnitial Active Duty for Training (1ADT). |1ADT is basic
mlitary training and skill training required for non-prior
service accessi ons.

1302. AT Requirenents. Selected Reservists nust perform12 to
14 days AT each fiscal year as scheduled by the unit CO and per
COWNAVRESFOR s annual fiscal program and policy guidance
message. Waivers of the AT requirenent (section 1304) may be
aut hori zed under the direction of NAVRESFOR. Failure to perform
AT or obtain a waiver will result in unsatisfactory
participation for the fiscal year (See Chapter 11, section
1106) ., AT that overlaps 2 fiscal years may be consi dered as
satisfying the requirement for either fiscal year; however,
retirement point credit will be applied only to the anniversary
year in which it was earned.

1303. Exceptions. Exceptions to the AT requirenents specified
in section 1302 are as follows:

1. Performance of |less than 14 days AT in a fiscal year
will satisfy the annual requirenment under the foll ow ng
ci rcunst ances:

a. |If individual AT is perforned at an activity that
operates on a normal weekday schedul e, conpletion of 12 days
(first working day of first week through |ast working day of the
second week) will satisfy the AT requirenent.

b. If nmenbers, through no fault of their own, are
rel eased from AT prior to conpleting the mninmum 12-14 day
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requi renent, the AT requirenment is satisfied. It is not
beneficial to the Navy or the nenbers to require perfornmance of
1 or 2 days of AT sinply to satisfy the day-for-day requirenent

2. The followi ng SELRES are exenpt from the AT requirenent:

a. Menbers who are released fromactive duty or |ADT
during the fiscal year. They nmay, however, be authorized to
perform AT, but it is not required.

b. Menbers who enlist or affiliate on or after 1 July
and have not perforned active duty, |ADT, or AT during the
fiscal year in which affiliated. They may be authorized to
perform AT, but it is not required.

c. Reservists without an obligation who are within
6 nonths of |eaving active status may not perform AT unl ess
approved by NAVRESFOR (see COWNAVRESFORI NST 1571. 7H ( NOTAL)) .

d. Reservists within 120 days of conpleting their MO
if they have served on active duty for 1 year or |onger.
10 U.S.C. 10147(b) stipulates that no nmenber who served on
active duty for 1 year or longer will be required to performAT
if the first day of such duty is schedul ed during the last 120
days of required nenbership in the Ready Reserve. Unit COs nust
ensure obligated nmenbers are schedul ed for AT far enough in
advance to preclude a conflict with this provision. The 120-day
provi sion does not apply to nmenbers ordered to serve additiona
ADT as a result of unsatisfactory participation.

1304. Annual Training Waivers. NAVRESFOR establishes policy
for waiver approval. Basic guidance follows:

1. Approved waivers satisfy requirenments for:
a. Satisfactory participation.
b. Advancenment eligibility.
2. A waiver does not change the requirenent to earn a
m ni mum of 50 retirenent points per anniversary year to achieve
a year of qualifying service creditable toward reserve

retirement (with pay) at age 60. AT retirenment points are not
credited when AT is waived.
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3. Notification of a menber's waiver approval wll be
provided to the parent Reserve activity and service record
hol der to enter the waiver in the nmenber's Individual |IDT
participation folder and field service record.

1305. ADT for Menbers of the Individual Ready Reserve (IRR)

(I ncluding Voluntary Training Unit (VIU)). Menbers of the IRR
(i ncluding VTU) may perform ADT with pay, funds permtting, or
wi thout pay if ADT is desired and authorized. VTU nenbers nust
submt a request for ADT (pay or non-pay) to NAVSURFRESFOR or
NAVAI RESFOR via their chain of conmand. Non-drilling IRR
personnel submt ADT requests directly to NAVRESPERSCEN (N52).

13-3 Encl osure (1)



BUPERSI NST 1001. 39D

20 FEB 2001
CHAPTER 14
PAY AND ALLOMANCES
1401. General. Naval Reservists are entitled to pay and

al | omances for Inactive Duty Training (I1DT) and Active Duty for
Training (ADT) per DOD 7000. 14-R of 15 Nov 92 (NOTAL), DOD

Fi nanci al Managenent Regul ati on” Volume7A, Mlitary Pay Policy
and Procedures Active Duty and Reserve Pay (NAVSO P-6048).
Basic information is outlined in this Chapter.

1402. Direct Deposit. The standard pay delivery nethod used by
Navy is the Direct Deposit System (DDS). All new accessions
into the Naval Reserve (officer and enlisted personnel assigned
to a drill pay billet) and reservists on extended active duty
will be required to participate in DDS. Reservists are,
however, exenpt from DDS participation for delivery of their pay
and al | owances earned during AT/ ADT.

1403. IDT (Drill)

1. Basic Pay. One-thirtieth of a nmenber's nonthly basic
pay prescribed for paygrade and years of service for each drill

2. Incentive Pay. One-thirtieth of the nonthly incentive
pay in effect for each drill if hazardous duty is perforned
under orders or, as authorized for Aviation Career Incentive Pay
(ACI P) .

3. Special Pay. One thirtieth of the nmonthly special pay
for each drill if duty is performed under orders per DODFMR,
Vol unme 7A, Chapter 8 of part 1

4. Limtations. Menbers cannot accrue pay for drills
performed on a day in which they are also entitled to basic pay
for active duty or ADT/AT.

1404. Annual Training Wth Pay

1. Basic Pay. One-thirtieth of a menber's nonthly basic
pay prescribed for paygrade and years of service for each day
actually served.

2. Special and Incentive Pay. As determ ned by orders per
DODFMR, Vol ume7A, part 2.
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3. Basic Allowance for Quarters (BAQ . As determ ned by
dependency status, quarters in kind or conmmutation thereof.

4. Basic Allowance for Subsistence (BAS). As deternined by
the activity to which reporting for duty, subsistence in kind or
commut ati on t hereof.

5. Sea Pay. May be authorized while performng AT on board
desi gnat ed shi ps per SECNAVI NST 7220. 77D and M LPERSVAN
7220- 060.

6. Travel Pay. Travel pay or transportation in kind as
determ ned by the Joint Federal Travel Regulations (JFTR).

7. Station All owances Qutside the United States. As
determ ned by |l ocation and type of activity to which reporting
for duty.

8. Per Diem Per diemallowance is a daily paynent for
| odgi ng, neals, and related incidental expenses. Advance per
diem may be paid to reservists performng a m ni mum of
5 conti nuous days of AT where governnent quarters or nessing
facilities are not available at the site. When there are
di sbursing facilities at the AT site, the per diem advance w ||
be made after the reservist reports. |If there is not a
di sbursing facility at the AT site, the disbursing officer
servicing the activity where the reservist perforns regul ar
drills will issue the advance before the nmenber reports for AT.

1405. Annual Training Wthout Pay. When orders specify AT
w t hout pay or all owances, no nonetary entitlenents are
aut hori zed.

1. Basic Allowance for Quarters (BAQ . As determ ned by
t heir dependency status, quarters in kind or commutation
t her eof .

2. Basic Allowance for Subsistence (BAS). As determned by
the activity to which reporting for duty, subsistence in kind or
commut ati on t hereof.

3. Travel Pay. Travel pay or transportation in kind may be
aut hori zed per DODFMR, Vol unme7A. Part 2.
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1406. Pay Entitlenents Requiring Reserve Activity Managenent

1. Dual Conpensation. A reservist nmay not receive pay or
al | omances for AT or IDT for the same period that the menber is
drawi ng a pension, retired or retainer pay, or disability from
the U S. Governnent by virtue of prior mlitary service. Per
M LPERSMAN [7220- 380,| the foll owi ng gui delines nmust be conplied
with for nmenbers receiving governnent conpensati on:

a. Menbers nust elect to waive either their AT/IDT
conpensation or their government conpensati on.

b. Reserve activities nmust discharge, for the
conveni ence of the governnment, nenbers with obligated service
who are receiving disability pay and do not want to waive either
conpensati on.

C. Reserve activities nust ensure nmenbers submt a
“Notice of Waiver of VA Conpensation or Pension to Receive
Mlitary Pay and Al |l owances” (VA 21-8951) upon affiliation.
Copy 1 of VA 21-8951 will be forwarded to the | ocal Departnment
of Veterans Affairs Regional O fice; Copy 2 is retained in the
nmenber’s I DT Participation folder; and Copy 3 is provided to the
i ndi vi dual .

2. Special Pay -- Flight (ACIP). Entitlenment to ACIP is
determ ned per the DODFMR and BUPERSI NST 7220.29. Specific
procedures and limtations applicable to inactive duty officers
are set forth bel ow.

a. When aeronautically designated inactive duty Naval
Reserve officers are initially gained in Naval Reserve units,
NAVPERSCOM ( PERS-911) is responsible for ensuring that Aviation
Comm ssi oning Date (ACD), Aviation Service Entry Date (ASED),
Mont hs of Flying (MOF), and gate status information are
initially entered in IMAPMS. That action will result in
automatic paynent of ACIP to eligible officers.

b. \When aeronautically designated officers arrive at
the 12-year and 18-year aviation career gate, NAVPERSCOM
(PERS-911) exam nes their service record and notifies them by
letter of their eligibility for ACIP. NAVPERSCOM ( PERS-911)
enters information in I MAPM S which results in

14-3 Encl osure (1)



BUPERSI NST 1001. 39D
20 FEB 2001

(1) paynent of ACIP
(2) conditional paynent of ACIP, or
(3) term nation of ACIP.

c. Flight surgeons and ot her nedical departnment
of ficers who hold aeronautical designations are not entitled to
conti nuous ACIP. Such officers are entitled to nmonthly aviation
i ncentive pay when assigned to operational flying billets and
perform ng flying duties per OPNAVI NST 3710. 7R ( NOTAL) .

d. A Reserve conponent officer or enlisted nenber who
meets the requirenents of BUPERSI NST 7220.29 or BUPERSI NST
1326.4C for an aviation service career is entitled to ACIP while
perform ng paid drills and active service (e.g., while
perform ng | DT, ADT, ADSW and AT).

e. Local NRAs are responsible for the follow ng
actions:

(1) Verifying Aviation Career |Incentive Pay
(ACI P)/ Career Enlisted Flight Incentive Pay (CEFIP) per
BUPERI NST 7220. 29, BUPERSI NST 1326. 4C and OPNAVI NST 3710. 7R.

(2) Authorizing payment of ACI P/ CEFIP through the
NSI PS System on a nonthly basis.

(3) Labeling AT orders “Flight Pay Authorized.”

(4) Discontinuing paynent of ACI P/ CEFIP when
of ficers

(a) fail to conplete an annual flight physical
within their birth nonth.

(b) are nmedically incapacitated and have been
determ ned to be not physically qualified (NPQ).
Di squalification for ACIP/CEFIP will occur 365 days after the
date of the initial incapacitation, or on the date that
NAVPERSCOM ( PERS-911) determ nes the incapacitation is
per manent, whichever is earlier.
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(c) Have not been on extended active duty in an
aviation billet or have not filled a qualifying Reserve billet
(billet designator 13XX) for 24 nmonths (Officers Only).

(d) Meet other disqualifying criteria outlined
i n BUPERSI NST 7220. 29.

3. Special Pay — Flight (CEFIP). Entitlenent to CEFIP is
determ ned by 37 U . S.C, sections 301 and 302, and by BUPERSI NST
1326.4C. Refer to the above section 1406.2.e.| for procedures to
follow to start the paynent of CEFIP.

4. Special Pay — Medical. 37 U.S.C 302 provides for
certain nedical professionals (doctors, dentists and certified
regi stered nurse anesthetists) to receive special pay when they
meet certain qualifications specified in |law and are ordered to
active duty for nore than 30 days. The point of contact for
establ i shing professional service dates for these officers is
NAVPERSCOM ( PERS-911) .

5. Special Pay - Oher. Certain other reservists (such as
di vers, submariners, SEALs, etc.) are also entitled to speci al
pay when they nmeet certain qualifications specified by |aw and
regul ati ons. Deputy CNO [ Manpower and Personnel (M&P) (N-13)]
shoul d be contacted concerning specific entitlenment questions.

6. Funeral Honors Detail Allowance. Per 10 U S.C. 1491, a
menber of the Ready Reserve may be ordered to funeral honors
active duty, with the consent of the nenber, in preparation for
or to perform funeral honors functions at the funeral of a
veteran. NAVRESFOR wi |l inplenent procedures for witing
orders, paynent of the all owance, and for reinbursenent of
travel and transportation. Reserve nenbers who perform funera
honor details are eligible for the foll ow ng:

a. |If authorized in the orders, paynent of a $50
al l owance (regardless of the grade in which the nenber is
serving) per day for any day in which the reservist perforns at
| east 2 hours of funeral honors duty.

b. Effective 1 October 2000, if authorized in the
orders, paynment of 1 days |IDT pay for any day in which the
reservist perfornms at | east 2 hours of funeral honors duty.
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C. | f authorized in the orders, reinmbursement for

travel and transportation if the duty is perfornmed at a | ocation
50 mles or nbre fromthe nenber’s residence.

d. One retirenment point for each day on which funeral
honors duty is performed for at |east two hours. (See Chapter
20, paragraph. 2024 for limtations.)
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CHAPTER 15

SERVI CEMEMBERS' AND VETERANS' GROUP LI FE | NSURANCE

1501. Servicenenbers’ Goup Life Insurance (SGI1). SGLI is
group termlife insurance. There is no | oan, cash, paid up or
ext ended values. The coverage is provided, in accordance wth
| aw, under a group policy issued to the Departnent of Veterans
Affairs by a private insurer. SG.I coverage takes place w thout
requi red nmenmber action. No individual policies are issued;

i nstead, nenbers conplete SGLV 8286, Servicenenbers' G oup Life
| nsurance El ection and Certificate which serves as both a
beneficiary election formand a certificate of coverage.

I nquiries concerning SGLI should be directed to the nenbers’

| ocal PERSUPPDET. See M LPERSMAN 1741-020 (governnent life

i nsurance) for additional information. Questions concerning
conversion to private insurance (but not routine inquiries
concerning an individual nmenber’s coverage) should be directed
to

O fice of Servicenmenbers’ Group Life Insurance
213 Washi ngton Street

Newar k, NJ 07102- 2999

Tel ephone: (800) 419-1473

1. Eligibility

a. Ready Reserve nenbers (pay or non-pay) who are
assigned to a unit in which they may be required to perform
active duty or active duty for training (ADT), and will be
schedul ed to performat least 12 drills annually, will receive
the automatic | evel of coverage, 365 days a year, in the anount
of $200,000. This is the maxi mum SGLI coverage avail able. The
automatic | evel of coverage is provided w thout required action
by the menber; however, entitlenent to coverage is affected if a
menber becones nedically disabled/is transferred to a unit that
is not scheduled to performat |least 12 drills per year (e.g.,
to an ASP conponent of the |IRR at NAVRESPERSCEN)

b. Ready Reservists, not normally eligible for
full-time SGLI coverage due to their Training and Retirenent
Category (i.e., not scheduled to annually performat |east 12
drills) are authorized to receive the automatic |evel of
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coverage in the ampunt of $200, 000 during the period of their
ADT and while traveling to and from such duty.

c. Menbers assigned to the Retired Reserve (or nenbers
who woul d be eligible for assignnment to the Retired Reserve upon
application) who have not received their first increnment of
retired pay and have not reached their 61st birthday but have
conpl eted at |east 20 years of qualifying service creditable for
reserve retired pay under 10 U.S.C. 1223 (or who have received
early retirement via Reserve Transition Benefits (Chapter 23))
are eligible to receive VG.I coverage. Legislation effective
Cct ober 1996 term nated the Retired Reserve SGLI program and
replaced it with the follow ng policy governing the availability
of VGLI to nenbers of the Retired Reserve described in the
precedi ng sentence. These nmenbers, upon their transfer froma
unit in which they may be required to performactive duty or ADT
and in which they are scheduled to performat least 12 drills
annual ly, will continue to receive SGLI coverage for the first
120 days followi ng such a transfer froma drilling status.
During this period menbers nust either elect one of the three
coverage options listed bel ow (which woul d becone effective on
the 121°%' day with no physical exam nation requirement), or do
nothing. The latter choice will |eave the menber uninsured on
the 121°" day and in need of a physical examination if VGLI
insurance is desired at a |later date. The three coverage
options are as foll ows:

(1) Elect to convert to VG.I coverage by conpl eting
an SGLV 8714 (Application for Veterans’ G oup Life Insurance)
and submtting it to the Ofice of Servicenenbers’ Goup Life
| nsurance (OSGLI) (see address above) with at |east the first

month’s required prem um paynent. |If this option is selected,
the nmenber retains the ability to convert to commerci al
insurance in the future, if desired. |If at the tine of the

nmenber’s change in status the anount of SGLI coverage previously
in effect had been reduced to an anmount | ess than the $200, 000
maxi mum then this | esser anmount woul d becone the nmaxi mum anount
of VGLI coverage available to that nenber through this
conversion option. See section 1502 for nore information
concerning VGLI.

(2) Elect to convert to a participating comrerci al
life insurance conpany policy by contacting the OSG.I. |If this
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option is selected, the menber forfeits the right to convert to
VGLI in the future.

(3) Elect to convert a portion of coverage to VG.I
and the remaining portion of coverage to a commercial life
i nsurance policy.

2. Change in Menber's Circunstances. A reservist's SGLI
coverage is affected whenever certain circumstances change
(e.g., when a nmenber is placed in records review, noved from pay
to non-pay, transferred to the Active Status Pool |IRR, or
retires). The reserve activity conmanding officer will notify a
menber in witing via NAVPERS 1070/ 613, Adm nistrative RemarKks
entry (Figure 15-1) that

a. SGLI coverage is affected, specifically SG.I coverage
ceases on the 121°%" day after transfer, whenever a nenber is
transferred froma unit that is scheduled to performat |east 12
drills per year to a unit that is not scheduled to perform at
| east 12 drills per year; or

b. SGLI prem um paynent procedures are changed due to
transfer frompay status, (e.g., assigned to RESFORON or augnent
unit, to non-pay status in a unit scheduled to perform at |east
12 drills per year, or, assigned to a VTU, etc.).

Some nmenbers will not be eligible for SGLI coverage due to a
change in status (e.g. transfer to records review, transfer to
the Active Status Pool IRR, transferred to the Standby Reserve
| nactive or Retired Reserve); however, they are eligible to
convert their SG.I to VGLI during the 120-day period after their
change of status takes effect (see section 1502).| To convert to
VGLI during the 120-day period, nenber nust submt an SG.V-8714
El ection for Veterans' G oup Life Insurance to OSGLI with at

| east the first nmonth's prem um paynent. |f their circunstances
subsequently change and they reaffiliate with a unit schedul ed
to performat least 12 drills per year, they will receive SGI

at the automatic | evel of coverage ($200,000) with no action
required.

3. Coverage Options. Ready Reservists may el ect one of the
foll owing options for SG.I coverage:
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a. Receive the automatic |evel of coverage in the
ampunt of $200, 000 upon conpletion of the SGAV 8286,
Servi cemenbers’ G oup Life Insurance Election and Certificate
(requires no action by the menber).

b. Receive coverage at a | esser anount in increnments of
$10, 000 - nenber nust submt an SGLV-8286.

c. Decline coverage - nenber nust submt SG.V-8286.
Note every tinme the maxi mum SGLI coverage is increased, al
menbers will be covered at the new maxi num anount w thout action
by them regardless of previous elections. Menbers desiring a
| esser anobunt of coverage or declining coverage nust submt a
new SGLV- 8286 every tinme coverage i s changed.

4. Premuns. General guidance concerning SG.I prem uns.

a. DFAS Cleveland is responsible for collecting SGLI
premuns fromdrilling reservists (both pay and non-pay), as
fol |l ows:

(1) Selected Reserve - DFAS will make nonthly
deductions fromthe drill pay accounts of SELRES nenbers.

(2) Non-Pay Drilling Reservists - DFAS will forward
conputerized billing statements for SG.I prem uns to non-pay
menbers.

(3) Del ayed Entry Reservists - Coverage comrences
fromthe date of enlistment. DFAS w |l deduct the accrued
premuns from | ADT pay. |ADT orders will indicate nenber's
coverage el ection as the basis for accrued SGLI prem um
conput ati on and paynents.

b. The nonthly premumis not prorated if coverage is
provided for less than a full nonth.

c. Menbers who elect a | esser coverage, or decline
coverage, remain liable for all prem unms due prior to the date
of election or declination, and will be billed accordingly.

d. Term nation of SGLI for Menbers of the Ready Reserve
who Fail to Pay Premuns. |If a Ready Reservist who is required
to make direct prem um paynents fails to nake such paynment
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within 60 days of the due date, SGLI will be term nated.

Term nation will be nade by witten notice to the reservist’s
official address and shall be effective 60 days after the date
of the notice. Term nation may be vacated if, before the
effective date of determ nation, the reservist remts past-due
paynments and denonstrates that the failure to make paynents was
justifiable.

5. Beneficiary Designation. The SGV 8286 is used to

desi gnate who will receive SGLI benefits in the event of the
death of the servicemenber. |f a specific designation is not
made, benefits will be paid to survivors in accordance with

Federal |law (which may result in proceeds going to sone that
were not intended). Therefore, beneficiaries nust be designated
in witing on the SG.V-8286 by nane, address, percentage of
shares, and option of paynent. The term"by |law' as an SGLI
beneficiary designation is prohibited.

6. Paynent of Claim |In case of death, the individual's
i nsurance status will be determ ned fromthe nmenber's personne
and finance records. NAVPERSCOM (PERS-621) is responsible for
certifying whether a nenber was or was not covered, and if a
beneficiary was designated. Once certification of coverage is
deternmined, the claimw Il be sent to and paid by the Ofice of
Servi cenmenbers’ Group Life Insurance. |If the nmenber elected a
| unp sum paynent, the beneficiary can receive the funds in
either a lunmp sumor 36 nonthly installnments.

7. SGLV-8286, Servicenenbers’ Goup Life Insurance El ection
and Certificate. An SGLV 8286 (April 1996 version) nust be
conpleted every time a nmenber elects a | esser coverage, declines
coverage, or changes the designation of a beneficiary. This
formis available at reserve activities and PERSUPPDETS. The
formw |l be witnessed and distributed as foll ows:

a. For Beneficiary Change

Original - file behind page two in the nmenber’s service record
1% copy - give to the nenber
2" copy - forward to NAVPERSCOM ( PERS- 313)
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b. For Reducing or Declining Coverage

Oiginal - file in the nmenber's service record
1%' copy - give to the menber
2" copy - forward to:

Def ense Fi nance and Accounting Service (Code 201)
1240 E 9th Street, Cleveland, OH 44199

1502. Veterans' Goup Life Insurance. A program of Veterans'
Group Life Insurance (VGLI) is offered to nenbers of the Ready
Reserve, nmenbers who are separated from active duty, have
qualified for regular or non-regular retirenent, or are

physi cal | y di sabl ed.

1. Eligibility. Any nenmbers released froma duty status
in which they were previously eligible to receive SA.I coverage
are eligible for VGI. These nmenbers include those who have
been:

a. discharged;

b. retired, including nenbers assigned to the Retired
Reserve (or nenmbers who would be eligible for assignnment to the
Retired Reserve upon application) who have not received their
first increment of retired pay and have not reached their 61st
bi rt hday but have conpleted at |east 20 years of qualifying
service creditable for reserve retired pay under 10 U S. C. 1223;

c. released fromactive duty (including Active Duty for
Speci al Work (ADSW ),

d. released from ADT perforned under a recall or orders
whi ch exceed 30 days;

e. disabled due to service connected injury or illness;
or

f. transferred froman active status due to physical
disqualification, failure to earn 27 points in a given
anni versary year, etc.
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2. General Information

a. VG| becones effective at the end of the 120 days of
free SG.I coverage that follows discharge, retirenment, or
rel ease fromactive duty or extended ADT; however, such VGLI
coverage becones effective only if paynent of at |east the first
nmonth’s required premumis made prior to the end of the 120 day
period and the SGLV 8714 is conpleted. All prem uns nmust be
paid directly to the O fice of Servicenenbers’ Goup Life
| nsurance, not to DFAS.

b. VGLI is a 5-year renewable term policy, which may
al so be converted at that time, w thout nedical exam nation, to
an individual policy of insurance with a participating
commerci al conpany. Applications for VGI my be obtained from
the Ofice of Servicenenmbers’ Group Life.

c. The amount of avail able VGLI coverage is capped at
t he amount of SGLI coverage in effect at the tine of the
menber’s release froma duty status in which they were
previously eligible to receive SG.I coverage. Thus if a nmenber
had el ected to reduce the anount of coverage fromthe automatic
| evel ($200,000) to $100,000 (and it remnined at this |evel at
the time of release), then the maxi rum anmount of VGLI coverage
available to this nmenber would be $100, 000.

1503. Beneficiary Designations and Settlenent Option El ections.

1. Beneficiary designations and settlenment option elections
remain in effect until either of the follow ng events occur:

a. SG.I or VGLI term nates, or
b. New designation or elections are submtted on SGLV
8286 (April 96 version) for SGLI or on SGLV 8714 for VGl per
pertinent regul ations.
2. Exceptions to the foregoing policy are:
a. Beneficiary designations and settlenment option

el ections termnate at the tine a nenber enters another arned
service.
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b. For SG.I coverage which is immediately foll owed by
VGLlI coverage, beneficiary designations and settl enent option
el ections made for SGLI continue for only 60 days after VGLI
commences. During this 60-day period, beneficiary designations
or settlenent options nust be submitted in witing and signed by
the insured unless the insured is nentally inconpetent. If the
insured is mentally inconpetent, designations and settl enent
options nmade for SGLI may conti nue beyond that 60-day period
until the disability is renmoved, but not for nore than 5 years
after the effective date of the insured's VGI. |If the insured
did not designate a beneficiary for VG.I coverage and death
occurs nore than 60 days after the VGLI coverage becones
effective, the death benefit will be paid under procedures
establ i shed by | aw.

3. No person may carry a conbi ned anount of SGLI and VGLI
in excess of $200,000 at any one tine. Any person insured under
VGLI who agai n becones insured under SG.I may convert any or al
of the VGLI to an individual comrercial policy within 60 days
after becom ng so insured. |If the person dies before converting
the VGLI (within that 60-day period), the VGI w |l be payable
only if the menmber is insured for $200,000 or less. The total
paynment will not exceed $200, 000.
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NAVPERS 1070/ 613 ENTRY REQUI RED WHEN SGLI COVERAGE | S AFFECTED
DUE TO CHANGE | N STATUS

Reservi sts who have changes in circunstances (e.g. transfer
to the Active Status Pool (IRR), or retirenent with or without
pay), that will effect their eligibility for SG.I coverage, or
who are transferred frompay to non-pay drilling status
effecting prem um paynent nmethods, will sign the foll ow ng
NAVPERS 1070/ 613 entry:

1. (Date) : | have been transferred to non-pay status
effective this date. | amassigned to a unit that
Is not required to conduct a mninmumof 12 drills
per year. | understand that while | amto this
unit my entitlement to SGLI coverage will be
affected. | understand that to maintain ny
eligibility for V&I coverage | nust make ny
selection within 120 days of this date. Failure
to convert nmy SGLI to VGA.I within this required
time will result in |oss of insurance coverage. |
can obtain specific information concerning
conversion to VGLI and ot her coverage options by
contacting the O fice of Servicenenbers' G oup
Life Insurance, 213 Washington Street, Newark, NJ
07102-2999 at (800) 419-1473.

(Si gnature of Menber)

W t nessed
OR
2. (Date) : | have been transferred to non-pay status
effective this date. | amassigned to a unit that
is required to conduct a mninmumof 12 drills per
year. | understand that my transfer to non-pay
status, will cause a transaction to be submtted

via NSIPS placing ne in a non-pay status in
DIMS-RC. Approximately 2 nmonths after this
occurs, | will receive a quarterly prem um notice
from DFAS-CL. At that tinme | can choose to pay

Figure 15-1
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one quarter of the yearly SG.LI premumor remt
the entire year's premum The paynment nust be
made payable to the Departnent of the Treasury and
mai |l ed to Defense Finance and Accounting Service
Cl evel and Center, 1240 East Ninth Street,

Cl evel and, Chi o 44199. The DFAS point of contact
concerning SGI prem um paynments is Code FMBT at
commercial (216) 522-6857/6313, DSN 580-6857/ 6313
| also understand that if | fail to pay the
premuns | will [ose my SG.I coverage.

(Si gnature of Menber)

W t nessed

Figure 15-1
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Please read the instructions on the back before completing this form.

Servicemembers’ Group Life Insurance Election and Certificate

Use this form to: (check all that apply)
] Name, change or update your beneficiary
[] Reduce the amount of your insurance coverage
Decline insurance coverage

Important: This form is for use by Active Duty and Reserve
members. This form does not apply to and cannot be used for
any other Government Life Insurance.

Last name First name Middle name Rank, title, or grade Social Security Number

Branch of Service (Do not abbreviate) | Current Duty Location

Amount of Insurance

By law, you are automatically insured for $200,000. If you want $200,000 of insurance, skip to Beneficiary(ies) and Payment
Options. If you want less than $200,000 of insurance, please check the appropriate block below and write the amount
desired and your initials. Coverage is available in the following amounts: $190,000, $180,000, $170,000, $160,000, $150,000,
$140,000, $130,000, $120,000, $110,000, $100,000, $90,000, $80,000, $70,000, $60,000, $50,000, $40,000, $30,000, $20,000,
$10,000. If you do not want any insurance, check the appropriate block below and write (in your own-handwriting), "l do not
want insurance at this time." .

1 1 want coverage in the amount of $ Your initials

O

(Write "I do not want insurance at this time.")
Note: Reduced or refused insurance can be restored only by written request with proof of good
health and compliance with other requirements.

Beneficiary(ies) and Payment Options
| designate the following beneficiary(ies) to receive payment of my insurance proceeds. | understand that the principal
beneficiary(ies) will receive payment upon my death. If all principal beneficiaries predecease me, the insurance will be paid to
the contingent beneficiary(ies).

7 i 3 ; : Share to each Payment Option
O N dross of oach benatigiary . 0 | S Number | Foloyoa ™ | beneficiary (Lump sum or 36
(if known) (Use %, $ amounts equal monthly
or fractions) payments)
Principal
1.
2.
Contingent
1.
2
3.
.

1 HAVE READ AND UNDERSTAND the instructions on the front and back of this form. | ALSO UNDERSTAND that:

® This form cancels any prior beneficiary or payment instructions

® The proceeds will be paid to beneficiaries as stated in #6 on the back of this form, unless otherwise stated above
® |If | have legal questions about this form, | may consult with a military attorney at no expense to me

® | cannot have combined SGLI and VGLI coverages at the same time for more than $200,000

SIGN HERE IN INK P Date:
(Your signature. Do not print.)
Do not write in space below - For official use only.

WITNESSED AND RECEIVED BY: RANK, TITLE, OR GRADE | ORGANIZATION DATE RECEIVED
= " SuPersedes SGLV 8286, March 1054 MEMBER'S OF FICIAL PERSONNEL FILE 1
SGLV-8286, apri 199 (£0) O Which Will Not B Used TO MEMBER (Certificate of Coverage) 2
LOCAL REPRODUCTION AUTHORIZED UNIFORMED SERVICES COPY 3

Fi gure 15-2
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‘What You Should Know

This insuranceis granted under the Servicemembers’ Group Life Insyrance provisions of Title 38, United States Code, and is subject to
the provisions of that title and its amendments, and regulations promulgated thereto.

This form must be correctly completed, signed and received by your Uniformed Service before your death in order for this designation
to be valid. An authorized agent of the Uniformed Services should witness your signature.

Periods of Coverage. This insurance is in effect throughout the period of full-time active duty or active duty for training. Coverage is
also in effect on a full-time basis for reservists who are assigned to a unit or position in which they may be required to perform active
duty or active duty for training and each year will be scheduled to perform at least 12 periods of inactive duty training that is creditable
for retirement purposes under Chapter 1223 of Title 10. Coverage continues for 120 days following separation or release.

Instructions On Completing This Form
1. Type or print in ink all items except where otherwise noted.

2. Naming Beneficiaries

A. A new SGLV-8286 must be completed to change your beneficiary. You may name anyone as beneficiary without him/her knowing
or consenting to it.

B. If the beneficiary is a married woman, use her own first and middle names. For example, use Mary Lisa Smith, instead of Mrs. John
Smith. .

C. A named beneficiary will NOT be changed automatically by any event occurring after you complete this form (e.g. marriage,
divorce, etc.). Your beneficiary cannot be changed by, and is not affected by, any other documents, such as a divorce decree or will.

D. If you want to name more than two principal beneficiaries, list them all on a separate sheet and write "See attached list" under the
Principal block. The separate sheet must contain your signature, social security number, and the date, and must be attached to this form.

E. If you name minor children as beneficiaries, the insurance will be paid to the court-appointed guardian of the children’sestate.
F. You can establish a trust for the benefit of the children and name the trust as the beneficiary. A trust names a trustee of your choice to

be legally responsible for administering the insurance proceeds for the children. Naming a trust as a beneficiary on this form does NOT
create a'trust. Before naming a trust as beneficiary, you should consult a military attorney for assistance. -

3. Social Security Number - Do not delay completing this form if you do not have a beneficiary’s social security number. The social
security number helps us to locate the beneficiary, but is not necessary.

4. Shares to each beneficiary - If you name more than one beneficiary, the sum of the shares must equal 100%, or the full dollar amount
of your insurance.

Example: mother $100,000 50% 172

father $100,000 or 50% or 1/2
Total $200,000 100% 1

5. Payment Option - You may choose for the beneficiary to receive payment in one lump sum or in 36 equal monthly payments by
writing "lump” or "36" in the column labeled Payment Option. If you choose 36 payments, the beneficiary cannot choose to receive a
lump sum payment. If you want the beneficiary to have a choice at the time of payment, write "lump” or leave the block blank.

6. Provisions For Payment Of Insurance

A. If you name more than one principal beneﬁcmry and one or more predeceases you, the share(s) will be divided equally among the
remaining principal beneficiaries, unless otherwise stated. If there are no surviving principal beneficiaries, the proceeds will be
divided among the contingent beneficiaries.

B. If you do not name a beneficiary, or if there are no surviving beneficiaries, or if you indicate that payment should be made by law,
the proceeds will be paid in the following order:

1. Widow or widower

2. -Children in equal shares (the share of any deceased child will be distributed equally among the descendants of that child)
3. Parent(s) in equal shares or all to surviving parent .

4. A duly appointed executor or administrator of your estate

5. Other next of kin

‘What Your Beneficiaries Should Know
Upon your death, your beneficiary(ies) should send a claim to the Office of Servicemembers’ Group Life Insurance, 213
Washington Street, Newark, NJ 07102-2999. Your beneficiary may also call 1-800-419-1473 for claim information.

SGLV-8286 (BACK), April 1996

Fi gure 15-2
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DIRECTIONS TO PERSONNEL CLERKS OF THE UNIFORMED SERVICES

1. Complete all appropriate items on this form. All entries, except the signature and those requested to be in the servicemember’sown
handwriting, must be typed or printed in ink.

2. Make sure the name(s) of one or more principal and contingent beneficiaries appear in the Beneficiary(ies) and Payment Options section,
if desired. Include the address and Social Security number, if available, for the beneficiaries and the relationship of the beneficiaries to the
- servicemember (e.g., father, sister). ) .

3. If a servicemember is designating a beneficiary other than would be normal under his or her family circumstances, see "Unusual
Beneficiary Designations" in the Servicemen s Group Life Insurance Handbook, Handbook 29-75-1.

4. An authorized agent of the Uniformed Service must witness the signature of the servicemember. This representative must sign his or her
name below that of the servicemember and should put the date he or she received the form.

5. This form, properly executed, is authority to a payroll office to change the deductions for insurance premiums or to not make such
deductions, if the amount of insurance is changed or cancelled.

6. Inform all servicemembers that if they have questions about this form that they may obtain the advice of a military attorney at no expense to
the servicemember. ‘

7. Disposition of copies: Reproduce official copies before signing and circle distribution on bottom right of form. Wording and format of form
may not be altered. Forms altered from the original wording or format are subject to acceptance by the Office of Servicemembers’Group
Life Thsurance (OSGLI). Each of the official copies must bear an original signature of both the member and the witness.

Copy 1 - Must be promptly filed in the official persdnnel file of the member. '
Copy 2 - To member. Certificate of coverage. )

Copy 3 - FOR USE BY THE ACTIVE OR RESERVE -COMPONENT OF THE UNIFORMED SERVICES. DO NOT SEND TO THE
OFFICE OF SERVICEMEMBERS’ GROUP LIFE INSURANCE OR TO THE DEPARTMENT OF VETERANS AFFAIRS.

. Supersedes SGLV 8286, March 1994
SGLV-8286, apri 199 ‘Which Will Not Be Used

Figure 15-2

15- 13 Encl osure (1)



BUPERSI NST 1001. 39D
20 FEB 2001

CHAPTER 16

FAM LY MEMBER | DENTI FI CATI ON CARDS AND DEFENSE ENROLLMENT
ELI G BI LI TY REPORTI NG SYSTEM ( DEERS) ENROLLMENT PROGRAM

1601. General. DODI 1000.13 of 5 Dec 97 (NOTAL) provides
eligibility criteria for unifornmed services identification (ID)
cards and instructions for preparation and i ssuance of cards via
DEERS. This Chapter contains information concerning DEERS
enroll ment for Reserve famly nmenbers and famly nenber |ID
cards.

1602. Guard and Reserve DEERS Enrol | nent Program This program
is used to enroll Ready Reserve and Standby Reserve nenbers,
Retired Reserve nenbers under age 60, w thout pay, but who are
entitled to retired pay at age 60 (formerly referred to as G ay
area retirees), and their famly nmenbers in DEERS. Sponsors and
their famly menbers are nmaintained in a pre-eligible status for
future entitlenent to benefits. |If the sponsor is called for
nore than 30 days of active duty or active duty for training,
DEERS wi Il verify that the famly nmenbers are eligible for ful
benefits for a period of up to 180 days. After 180 days the
fam |y menber's relationship to the sponsor nmust be revali dated
to retain eligibility. It is the responsibility of the mlitary
sponsor to ensure all eligible famly nmenbers are enrolled in
DEERS, that all information is accurate, and that any changes in
relationship are pronptly reported to the service record hol der.
Menbers and their famly are enrolled when they apply for their
| D cards (see section 1603). Menbers of the Standby Reserve do
not currently participate in the Guard and Reserve DEERS
Enrol | ment Program unless previously enrolled while in another
st at us.

1603. DD 1173-1, Departnent of Defense GQuard and Reserve Fanily
Member ldentification Card.

1. DD 1173-1 is used to identify individuals as famly
menmbers of Ready Reserve personnel, Former Menbers, and
unremarri ed wi dows who are not on active duty in excess of 30
days, Standby Reserve personnel, and Retired Reserve (w thout
pay and in receipt of a Notice of Eligibility (NOE)). Wth the
DD 2529, this form provides identification for access to
comm ssary, exchange, and norale, welfare, and recreation (MR)
facilities. If the sponsor is called to nore than 30 days
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active duty, the formextends access to full benefits when
acconpani ed by a copy of the sponsor's active duty orders and
will activate the famly nmenber's pre-eligibility enrollnment in
DEERS.

2. Issuance of DD 1173-1 is mandatory for famly nenbers of
Ready Reservists, Fornmer Menbers, and Retired Reserve nenbers
(wi thout pay and in receipt of an NOE) as part of the Guard and
Reserve DEERS Enrol | mnent Program Family nenbers of reservists
in the Standby Reserve will be issued a DD 1173-1 at the
sponsor's request.

3. Famly nenbers who currently possess the previous
versi on, the Naval Reserve Forces Fam |y Menber Identification
Card (NAVPERS 5512/7), may continue to use it until it expires.

1604. Eligibility for DD 1173-1. Famly nenbers eligible to be
i ssued a DD 1173-1 include

1. spouse, child, stepchild, and ward of Ready Reserve
menbers, Standby Reserve nenbers, Fornmer Menbers, and Retired
Reserve, (wi thout pay and in receipt of an NOE). Children
normal |y nmust be between the ages of 10 and 21. (Refer to DOD
| nstruction 1000.13 of 5 Decenber 1997 ( NOTAL).)

2. unremarried surviving spouse, child, stepchild, and ward
of Retired Reserve nenmbers (without pay and in receipt of an
NOE) whose sponsor dies prior to reaching age 60.

1605. DD 1173-1 Issuance Procedures. Drilling reservists mnust
go to the activity holding their service record to conplete the
DD 1172, Application for Uniformed Services ldentification
Car d/ DEERS Enrol Il nent, to apply for their famly menber's DD
1173-1. Non-drilling nmenbers of the IRR, Standby Reservists,
Retired Reservists, and Forner Menbers (wi thout pay and in
recei pt of an NOE) may apply in person or by mail to obtain a
verified application for a DD 1173-1 to Naval Reserve Personne
Center (N223), New Ol eans, LA 70149-7800. Famly nenbers may
take verified applications to any I D card issuing activity
within 90 days of the date of verification to obtain the

DD 1173-1. Specific information regardi ng application
procedures and preparation of the ID card is contained in

DODI 1000. 13 of 5 Dec 97.
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CHAPTER 17

M LI TARY EXCHANGE, MORALE, WELFARE AND RECREATI ON,
AND TRANSI ENT HOUSI NG FACI LI TI ES PRI VI LEGES

1701. General. All nenbers of the Ready Reserve, Standby
Reserve, Retired Reserve, and Fornmer Menbers who are eligible
for retirement pay at age 60 and their famly nmenbers are

aut hori zed to use Navy Exchange and revenue generating (i.e.,
Category C) Mirale, Welfare, and Recreation (MAR) facilities and
Tenporary Lodging Facilities (TLF) on the same basis as nenbers
serving on active duty in the United States. Reserve conponent
personnel who are in a non-duty status are authorized to occupy
transi ent unacconpani ed personnel housing (i.e., bachel or
gquarters) on a space available basis, if TLF are not avail abl e.
For inactive duty nmenmbers who reside or participate outside the
US., use of MAR facilities is governed by Status of Forces
Agreenments between the United States and the host country which
may or may not authorize these privileges.

1702. I dentification Requirenents

1. Menbers: Mist present their Arnmed Forces
| dentification Card, DD 2N(RES).

2. Famly Menbers: Mist present a valid DD 1173-1, DD
Guard and Reserve Fam |y Menber ldentification Card.
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CHAPTER 18

COWM SSARY PRI VI LEGES AND OTHER RESERVE ENTI TLEMENTS

1801. General. Per 10 U . S.C. 1063 and 1064, entitlenent to
comm ssary privileges is based on participation in the Ready
Reserve (SELRES and IRR), Standby Reserve, or Retired Reserve
status. Differing fromexchange or MAR facility entitlenents,
these entitlenments may be restricted in ternms of the number of
visits authorized and the additional docunentation required by
comm ssary facilities. Use of conm ssaries outside the U S. by
inactive duty nmenbers is dependent upon the Status of Forces
Agreenent between the U S. and the host country which may or
may not authorize conm ssary usage.

1802. Access to Benefits. Menbers of the Naval Reserve and
their eligible famly nmenbers are authorized to use the
conmm ssary per the guidelines provided in this section.

| DENTI FI CATI ON

SPONSOR CATEGORY ENTI TLEMENT REQUI RENVENT
READY RESERVE ( SELRES and | RR)

- has Notification of 24 days per a &b, c
Eligibility (NOCE) for cal endar year

Retired Pay at Age 60 in addition to

any visits during
AT, ADT, or AD

- does not have an NOE 24 days per a &b, c
but earned 50 or nore cal endar year

poi nts during the in addition to

cal endar year any visits during

AT, ADT, or AD
STANDBY RESERVE

- has an NCE 24 days per a &b, c
cal endar vyear
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RETI RED RESERVE
- receiving retired pay Unlimted
- eligible for but not 24 days per a &d, e
receiving pay at or cal endar vyear
after age 60
- not eligible for Not entitled
retired pay at or to any visits

after age 60
| dentification Legend
a = DD Form 2529 U. S. Arned Forces Conmm ssary Privilege Card

(CPC). (The sponsor will be issued only one CPC each year and
is responsible for providing the card for famly menber use.)

b = Sponsor: DD 2N(RES) ID card

c = Famly Menber: DD 1173-1 ID card

d = Sponsor: DD 2N(RES) ID card, annotated RET

e = Fam |y Menber: DD 1173-1 ID card, annotated RESRET

*Note that the entitlenent is based on a nenber earning 50 or
nore retirenent point credits during the previous cal endar year.

1803. Usage During Perfornmance of Active Duty. Naval Reserve
menbers and their eligible famly nenmbers are entitled to use
the conm ssary during periods of active duty per the guidelines
provided in this section.

1. Entitl ement

a. During extended active duty: menbers performng
ext ended active duty qualifying for issuance of DD 2N, Arned
Forces ldentification Card (green ID card), and their famly
members are authorized unrestricted use of mlitary conm ssary.

b. During any type of Active Duty for Training (ADT):
menbers of the Ready Reserve, who are perfornm ng any type of
ADT, and their famly nmenbers are authorized to use military
comm ssaries during the inclusive period of the active duty.
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2. | denti fication Requirements

a. Menber s

(1) Menbers on extended active duty nust present
their DD 2N, Arned Forces ldentification Card.

(2) Menbers on any form of ADT must present their
DD 2N (RES), Armed Forces ldentification Card and a copy of
t heir ADT orders.

b. Famly Menbers

(1) Famly Menbers of personnel on extended active
duty are entitled to DD 1173, Arnmed Forces ldentification and
Privilege Card (active duty famly nmenber's ID card), which may
be used for unlimted comm ssary access, or they may present
their DD 1173-1 ID card and a copy of their sponsor's orders.

(2) Fam |y nmenbers of personnel perform ng any type
of ADT are required to present either:

(a) A DD 1173-1 ID card and a copy of the
sponsor's ADT orders.

(b) A copy of the sponsor's ADT orders endorsed
as shown below and a valid formof identification containing a
pi cture of the famly nmenber.

SAMPLE ENDORSEMENT
FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)
From Commanding Officer, Naval Reserve Center, Anytown, PA
Subj:  ENTI TLEMENT TO COWM SSARY PRI VI LEGES
1. The following famly menbers of SK3 John T. Jones, USNR

123-45-6789, are entitled to unlimted comm ssary privil eges
during the period 30 January through 10 February 2001.
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FAM LY MEMBER NANMES: Anna L. Jones, M chael O. Jones.

JOHN DCE
By direction

1804. Usage Based Upon | nvoluntary Separation from Active Duty.
Per 10 U.S.C. 1065, certain nenbers involuntarily separated from
active duty between 1 Cctober 1990 and 31 Septenber 2001 are
aut hori zed conm ssary privileges on the same basis as nmenbers
serving on active duty for a period of 2 years fromthe date of
separation. The menbers will have a specifically designed
transition assistance ID card or official correspondence from
NAVPERSCOM t o identify them

1805. Issuance of the DD 2529, U.S. Arned Forces Conm ssary
Privilege Card (CPC). CPCs will be issued on a cal endar year
basis with the qualifying year beginning on 1 January and
expiring on 31 Decenber of the cal endar year for which the
entitlenment is issued. Exanple: Between 1 January 2000 and 31
Decenber 2000, the reservist acquires 50 points. The reservist
is issued a comm ssary privilege card which entitles

servi cenenber to 24 days of conmm ssary privileges in cal endar
year 2001. Activities responsible for issuing cards are as
fol |l ows:

1. Naval Reserve activities will issue CPCs to their SELRES
menbers and eligible IRR menbers serving under I|nactive Duty
Training (IDT) orders.

2. NAVRESPERSCEN, (N223) will issue CPCs to eligible non-
drilling nmenbers of the IRR Standby Reserve (with NOE), Retired
Reserve (wi thout pay), Former Menbers, and unremarried
wi dows/ wi dower s.

1806. Preparation of the DD 2529, U.S. Arned Forces Conmi ssary
Privilege Card (CPC). Cards will be prepared per the guidelines
provided in this section.

1. The DD 2529 is a pre-printed form (front and back)
produced on continuous formcard stock. The cards may be
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processed either on an automated data systenms printer or on a
standard typewriter

2. Each card consists of the follow ng three parts:

a. A control number and nane part to be detached and
retained by the issuing activity as a control record. It wll
be filed in personal drill folders of drilling reservists.

b. A muiler part to display the individual's nanme and
address through a w ndow envel ope.

c. The privilege card part that is to be detached from
the mailer and given to the nenber to gain entry to mlitary
comm ssari es.

3. The full names of eligible famly nenbers will be typed
on the DD 2529 if they have not yet obtained a famly nenber ID
card (See Chapter 16)., NAVPERS 1070/ 602, Dependency
Application/ Record of Emergency Data, will be used to verify
eligible famly nmenbers. The word "none" wll be entered for
menbers without famly nenmbers. DD 2529s issued by
NAVRESPERSCEN wi | | have the statenment "Use with valid DD 1173-1"
typed on the card. NAVRESPERSCEN i ssued cards will not include
the nanmes of famly nenbers. Although comm ssary regul ations
allow fam |y nmenbership to be verified via fam |y nmenber nanme(s)
appearing on the CPC, it is Navy policy to establish famly
menbership validation via issuance of fam |y menber |ID cards.

4. The individual receiving the CPC will sign in the
signature block on the card.

5. The control record part will be detached and filed in
the personal drill folder of drilling reservists to maintain an
audit trail

6. The CPC will be given to the nenber to gain entry to the
comm ssary. (Commi ssary officials will stanp the date of visit
in one of the 24 entitlenent bl ocks on the back of the card
before authorizing entry to the conm ssary.)

1807. Accountability for DD 2529. Issuing activities are
responsi ble for the accountability of each DD 2529 card
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recei ved, issued, voided, or unissued per the follow ng
gui del i nes:

1. Only the activity CO or a designated representative, E-6
or above, may order or receive DD 2529s.

2. Establish procedures for strict accountability and
security of DD 2529s.

3. Maintain records of cards received, issued, voided,
uni ssued, and |ost by using control nunmbers. Each card has a
uni que control nunber on the back of each part that will be used
to account for cards issued, and identify a specific card to an
i ndi vidual for record keeping purposes.

4. Store unused cards in a secure, |ockable container with
control |l ed access.

5. Take the follow ng actions when one or nore bl ank cards
cannot be accounted for:

a. Submt a letter report of mssing or stolen CPCs to
NAVRESFOR (NO09) with a copy to NAVPERSCOM ( PERS- 334),
descri bing circunmstances involved, serial nunmbers of m ssing
cards, corrective nmeasures instituted, and disciplinary action
t aken, as appropriate.

b. Issue a fraud alert to conmmssaries in the vicinity.

c. Notify Naval Crimnal Investigative Service (NCIS).

6. After a 30 day waiting period, NAVRESPERSCEN or i ssuing
authority will reissue DD 2529s by certified mail to

menber s/ dependents with valid requests.

1808. Reserve Entitlenents. Review Figures 18-1, 18-2, and
18-3 for a summary of other reserve entitlenents.
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RESERVE ENTI TLEMENTS DURI NG | DT/ AT/ ADT/ ADSW | NVOLUNTARY

RECALL as of 4/21/97

BENEFI T | DT AT ADT ADSW | NvCL REF
COMIVENT
NEDI CAL/ YES YES YES YES YES
DENTAL LI M TED LI M TED
( MEMBER)
NEDI CAL NO NO YES YES YES
(FAM LY) >29 DAYS >29 DAYS
DENTAL N N N N N | F ORORRS FOR 5 2
(FAM LY) YEARS
USERRA TITLE 38,
YES YES YES YES YES USC, SEC
( RE- EMPLOY- 4301- 4333
MENT BUPERSI NST
R GHTS) 1001. 39D
SSCRA SOLDI ERS
NO VES YES YES YES AND
SAI LORS
LI M TED awviL
RELI EF
ACT
AVARDS - NAVADM N AS AUTHORI ZED FOR
MOBI LI ZATI ON NO NO NO YES YES CNO WASH EACH CONTI NGENCY.
M DC 311702Z | | F AWARDED "M,
M DEC 96 AUTOVATI CALLY
AUTHORI ZED TO
VEAR ARMED FORCES
RESERVE MEDAL
AVARDS - NAVADM N AS AUTHORI ZED FOR
NO NO NO YES YES CNO WASH EACH CONTI NGENCY
SE“R’\E/PCEOSEEZ DC//NO9B/ /| OPERATI ON
0713342
MAR 96
FAM LY
SEPARAT| ON NO NO YES YES YES FMR CH 27 MUST MEET
I 1F > 29 I IF > 29 I IF > 29 ELIG BI LI TY
ALLOMNCE | Il 1F > 139 Il 1F > 139 Il 1F > 139 REQUI REMENTS | AW
&1l DAYS DAYS DAYS REF
Figure 18-1
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RESERVE ENTI TLEMENTS DURI NG | DT/ AT/ ADT/ ADSW | NVOLUNTARY RECALL

as of 4/21/ 97

BENEFI T | DT AT ADT ADSW I NVOL REF COMVENT
ADVANCE PAY YES YES FMR CHP 56
NO NO NO > 139 DAYS > 139 DAYS
G BILL YES > 2 YES > 2 BUPERSI NT 1780. [ * FIRST AD MUST BE AFTER
(AD PROGRAM NO NO NO | YEARS* (MAY | YEARS* ( MAY iﬁSi U?&EA?T(I EOPX{?EE}_EURE
EDUCATI ONAL PAY | NTO PAY | NTO
BENEFI TS VEAP > 29 VEAP >29 DEDUCTI ON IS NOT' BEI NG
DAYS) DAYS) TAKEN QUT | F YOU ARE NOT
ELI G BLE
FOREI GN LANGUAGE DESI GNATED CRI TI CAL
PROFI Cl ENCY PAY YES YES YES YES YES FMR CH 19 & 57 | LANGUAGE
MJUST MEET ELIG BILITY
REQUI REMENTS, | AW REF
HEALTH
PROFESSI ONAL PAY NO NO NO YES YES FMR CH 5, 6, &
( MEDI CAL, > 29 DAYS > 29 DAYS 21
DENTAL, NURSE)
SPECI AL DUTY PAY ASSI GNED BY ORDERS TO
- DI VI NG PAY YES YES YES YES YES FMR CH 11 DI VING DUTY, AND MEET
ELI G BI LI TY REQUI REMENTS,
SEE REF
CAREER SEA PAY YES YES YES
NO NO| > 29 > 29 DAYS > 29 DAYS FMR CH 18 E4 AND ABOVE
DAYS
PROFI ClI ENCY
PAY/ SPECI AL DUTY YES YES FMR CH 18 DESI GNATED PROFI G ENCI ES
ASSI GNMENT PAY NO NO NO [ > 179 DAYS > 179 DAYS ONLY
( ENLI STED)
HOSI TI LE FI RE
I MM NENT DANGER NO YES YES YES YES FMR CH 56 SPECI FI ED LOCATI ONS
PAY
FOREI GN DUTY PAY ENLI STED ONLY
NO YES YES YES YES FMR CH 17 & 57 | DESI GNATED AREAS
HAZARDOUS DUTY MJUST BE ORDERED TO FLYI NG
I NCENTI VE PAY - YES YES YES YES YES FMR CH 22 & 57 | BILLET
FLYI NG and Title 10 MJUST MEET ELIG BILITY
REQUI REMENTS
HAZARDOUS DUTY
PAY - PARACHUTE,
FLI GHT DECK, NO NO YES YES YES FMR CH 24 & 57 g:JEIE'?E %SDEREEE]F—O
[E)ihP/gF_e: -I,\—/IIE(,\JI'T\I’AL ELI G BI LI TY REQUI REMENTS
STRESS
Fi gure 18-2
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RESERVE ENTI TLEMETS DURI NG | DT/ AT/ ADT/ ADSW | NVOLUNTARY

RECALL as of 4/21/97

BENEFI T I DT | AT ADT ADSW I NVOL REF COVIVENT
BASE PAY YES YES YES FMR CH 2 &
YES YES 57
BAS - OFFI CER YES YES YES FMR CH 25 &
NO YES 56
BAS - ONE FMR CH 25 & | RATIONS I N KI ND NOT AVAI LABLE;
ENLI STED VEAL YES* YES* YES* 56 PERM SSI ON TO MESS SEP GRANTED;
PER YES* CNRFI NST EMERGENCY CONDI TI ONS
DAY 17300
PROV
| DED
BAQ YES YES* YES* FMR CH 26 & | WHEN NOT | N GOV QUARTERS
NO YES 56 MAY RECEI VE | F HOVE OWNED OR
RENTED AND HHG NOT STORED BY
NAVY
VHA YES YES YES JFTR CH 8 STARTS AND STOPS AT EACH SI TE
NO NO > 139 DAYS | > 139 (NRA, NMPS, ULTI MATE DUTY
DAYS STATI ON)
HHG SHI PNENT MAY BE
& DEPENDENT NO NO* NO* JFTR CH 7 AUTHOR
NOVE NO NO | ZED
I'N
SPECI F
e
Cl RCUM
STANCE
HHG STORAGE NO NO YES
NO NO
TRAVEL YES YES YES JFTR CH 7 & | *WHEN ON TRAVEL AWAY FROM DRI LL
YES* | YES 5 SITE
I D CARD GREEN GREEN GREEN M LPERSMAN
RED RED > 29 DAYS > 29 Days ART 46215
UNI FORM ONCE EVERY TWO YEARS | F NOT ON
ALLOMNNCE YES YES YES FMR CH 30 ACTI VE DUTY FOR > 89 DAYS W THI N
( OFFI CER) NO NO > 89 DAYS | > 89 DAYS | > 89 DAYS PREVI OUS 2 YEARS
UNI FORM UNI'F | UNI FO YES* YES* YES *E-6 AND BELOW I F NO | SSUE- | N
ALLOMNNCE ORMS | RMS > 6 MOS > 6 MOS > 6 MOS FMR CH 29 KI ND/ E- 7 AND ABOVE MAI NTENANCE
( ENLI STED) I SSU | | SSUE
ED D
LEAVE ACCRUAL NO NO YES YES YES FMR CH 56 AT RATE OF 2 AND 1/2 DAYS PER
> 29 DAYS > 29 DAYS | > 29 DAYS MONTH
EXCEED 60 DAY *I' F I N SUPPORT OF SECDEF
LEAVE SELL NO NO NO YES* YES FMR CH 35 APPROVED CONTI NGENCY OPERATI ONS
BACK
Fi gure 18-3
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CHAPTER 19

Al R TRAVEL

1901. General. OPNAVINST 4630.25 identifies categories of
passengers eligible for space-avail able transportation and
conditions governing travel. The follow ng information defines
eligibility of Reserve nmenbers for space avail able
transportation on DOD-owned or DOD-controlled aircraft.

1. Eligible passengers include

a. Active status Reserve nenbers in uniform upon
presentation of a Arned Forces ldentification Card, DD 2N(RES),
and a conpleted DD 1853, Verification of Reserve Status for
Travel Eligibility (Figure 19-1).

b. Menbers of the Retired Reserve w thout pay
(reservists who have received Notification of Eligibility (NOE)
for Retired Pay at Age 60, but have not reached age 60), upon
presentation of DD 2N(RES) and an NOE. Wearing of the uniform
i's not required.

c. Retired nenbers with pay who have been issued DD 2
(Gray or Blue). They nay be acconpanied by eligible famly
menbers who have been issued DD 1173, Departnent of Defense
Guard and Reserve Fanily Menber Identification Card, for travel
bet ween overseas areas and between the contiguous United States
(CONUS) and overseas areas only. To obtain transportation, they
will present their 1D cards.

2. Personnel identified above are eligible for space
avai l abl e transportati on on DOD-owned or DOD-controlled aircraft
except as indicated bel ow

a. Wthin CONUS. Famly nenbers may not acconpany
their sponsors for travel w thin CONUS.

b. Between CONUS and Overseas Areas. Travel for active
status nenbers and nenbers retired w thout pay who have received
notification of retirement eligibility is limted to travel
bet ween CONUS and Al aska, Hawaii, Puerto Rico, the Virgin
| sl ands, or Guam
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c. Between Overseas Areas. Active status reservists
and nmenbers retired w thout pay who have received their
notification of retirenment eligibility are limted to travel
bet ween Al aska, Hawaii, Puerto Rico, or the Virgin |Islands.
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VERIFICATION OF RESERVE STATUS FOR TRAVEL ELIGIBILITY
(Part B may be completed by the requester's commander, First Sergeant,
or a DoD personnel official with access to the Personnel Data System.)

1. DATE PREPARED
(YYYYMMDD)

PRIVACY ACT STATEMENT

AUTHORITY: 10 USC 8102, 44 USC 3101 and EO 9397.
PRINCIPAL PURPOSE: Use of your SSN is necessary to positively identify you.

ROUTINE USE: Used by Reserve personnel to verify eligibility for space available transportation on DoD-owned or controlled aircraft.
DISCLOSURE: Voluntary; however, failure to disclose will prevent the applicant from traveling on a DoD-owned or controlled aircraft.

PART A - TO BE COMPLETED BY APPLICANT

2. NAME (Last, First, Middle Initial) 3. PAY GRADE | 4. BRANCH OF SERVICE 5. SSN
6. UNIT/COMMAND NAME ) 7. UNIT/COMMAND ADDRESS
8. SIGNATURE

9. DATE SIGNED (YYYYMMDD)

PART B - TO BE COMPLETED BY VERIFYING OFFICIAL

The Reservist named above is an active reserve component member and is eligible for space availabie transportation on DoD-owned or
controlled aircraft in accordance with DoD Regulation 4515.13-R, and is authorized to so travel (not to exceed six months).

10. FROM (YYYYMMDD) 11. TO (YYYYMMDD)
12. NAME OF VERIFYING OFFICIAL (Last, First, Middle Initial) 13. PAY GRADE | 14. TITLE
15. ORGANIZATION 16. SIGNATURE 17. DATE SIGNED (YYYYMMDD)
DD FORM 1853, OCT 1999 PREVIOUS EDITION MAY BE USED.
Figure 19-1
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CHAPTER 20

RETI REMENT

2001. Retired Reserve. The Navy's Retired Reserve consists of
the foll owi ng categories:

1. Reservists who are age 60 or older and drawing retired
pay for non-Regul ar service under Chapter 1223 of 10 U S.C.

2. Reservists who have not reached age 60, have received a
Notice of Eligibility (NOE), and have not applied for retired
pay benefits but have transferred to a Retired Reserve status
after conpleting 20 or nore years of qualifying service
creditabl e for non-Regular service retired pay benefits under
Chapter 1223 of 10 U S.C.

3. Reservists who have not reached age 60, have received a
NOE, have been involuntarily renmoved fromdrill pay status, have
been approved for early retirenment under the Reserve Transition
Benefits (RTB) program and have not applied for retired pay
benefits but have transferred to a Retired Reserve status after
conpleting 15 but less than 20 years of qualifying service
creditabl e for non-Regul ar service retired pay benefits under
Chapter 1223 of 10 U. S.C. (see Chapter 23).

4. Reservists who have retired under 10 U.S.C. sections
1201, 1202,| 1204,| or 1205 due to physical disability and who
have conpleted 20 (15 years for RTB) years of mlitary service
creditable for non-Regular retired pay benefits under Chapter
1223 of 10 U.S.C., or who are nore than 30 percent di sabl ed.

5. Reservists who have retired after conpletion of 20 or
nore years of active mlitary service or 15 - 20 years for
TERA (Tenporary Early Retirement Authority) nmenmbers under
Chapter 1223 of 10 U. S.C.

6. Reservists who have been transferred to a Retired
Reserve status in lieu of a discharge, transfer, or retention in
t he Standby Reserve (Inactive status) (USNR-S2) and are not
eligible for non-Regul ar service retired pay benefits (see
Chapter 1223 of 10 U S.C.). These reservists in the past have
been referred to as Honorary Retirees.
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2002. Reserve Retired List. The Reserve Retired List of the
Navy is conprised of the foll ow ng:

1. All Naval Reserve officers and enlisted personnel who
receive retired pay on the basis of their active duty and/ or
reserve service.

2. Al Naval Reserve officers and enlisted personnel
transferred to a Retired Reserve status who are entitled to
retired pay for non-Regul ar service but have not reached age 60.

3. Oher retired Reservists who are drawing reserve retired
pay based on reasons other than age, service requirenents or
physi cal disability (See M LPERSMAN 1800 for additi onal
i nformation concerning the Retired List.)

2003. Reserve Service Requirements to Qualify for Non-Regul ar
Reti r enent

1. Unless otherw se provided by |aw, a reservist nust have
conpl eted 20 years of qualifying service to be eligible for
non- Regul ar service retired pay, at or after age 60. The last 8
years of such qualifying service nmust be in a reserve conmponent.
During the period 1 October 1991 through 31 Decenber 2001, the
| ast 8 year requirenment is reduced to 6 years. There is no
requi renent that the last 8 (6) be continuous service

2. Per Chapter 23 of this instruction, the 20 year
requi rement has been reduced to 15 years for certain selected
reservists involuntarily renoved fromdrill pay status for
physi cal disability or under the RTB program During the period
5 COctober 1994 through 31 Decenber 2001, the |ast 8 year
requirenent is also reduced to 6 years.

3. Any period of service as a menber of a Regul ar conponent
i nterveni ng between periods of reserve service counted toward
the 8 and 6 year requirenment nust be excluded in determ ning
whet her the menber has the requisite 20 years of qualifying
service. Service in a Regular conmponent during a partial year
shall be treated in the sane manner as 1 full year of service in
this respect. For exanple

a. To be eligible for early retirenment under the RTB
program (at | east 15 but |ess than 20 years of qualifying
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service, see Chapter 23)| the nenber nust have satisfactorily
served for 6 years commencing at the beginning of the 10'" year
t hrough the date of retirenment, in a reserve conponent as

i ndi cat ed bel ow.

6-year rule fulfilled: 6 year requirenment commences

I
1 2 3 4 5 6 7 8 9 (J]10 11 12 13 14 15)

Not es:

1. Regardless of the year the nmenber retires via RTB, 6 years
as a reservist earning at |east 50 points a year nust be
conmpl eted comencing with the 10'" year of qualifying
service.

2. |If the nmenber had served in a Regul ar conmponent (e.g., USN,
USA, USMC, USAF) any tine during the last 6 years (10-15th
years) then the nmenber would not neet RTB eligibility unless
additi onal years of qualifying service in a reserve conponent
were conpl et ed.

b. To qualify for a Non-Regular service retirement (20
years) the menber nust have satisfactorily served a mninmumof 6
years, commencing at the beginning of their 15th year through
the date of retirement, in a reserve conponent. The 6 year
requi rement does not have to be consecutive as indicated bel ow

6 year requirement commences

| NSy
12345678910 11 12 13 34 15 16 17 18 19 20 + 1 = 21 yrs
| 1 2 3 4 5 6
|
Not es:
1. In the above exanple, nenber was serving in a regular

conponent during years 14 and 15. As a result the nenber
must conpl ete an additional qualifying year of reserve
service to neet the |ast 6 year requirenent.

2. After 31 Decenber 2001, if the 6 year rule is not extended,
the 8 year requirenent would be calculated in the sane
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manner but comrenci ng at the beginning of the 13th year of
service.

2004. Eligibility for Retirement Point Credit for Non-Regul ar
Service Retirenment

1. Menbers in the follow ng categories are eligible for
retirenment point credit:

a. Menbers of a Regular (i.e., USN, USMC, USCG, USA,
USAF) or Reserve (i.e., USNR, USMCR, USCGR, USAR, USAFR, ANG
conponent on active duty service.

b. Menbers of a Reserve conmponent, not on extended
active duty, in an active status (i.e., SELRES, |IRR, or Standby
Reserve Active Status List (USNR-S1)).

c. Menbers of a Reserve conponent in a retired status
(ot her than nenmbers who have retired from active service,
menbers transferred to the Fl eet Reserve, Fleet Marine Corps
Reserve or nenbers transferred to a Retired Reserve status who
are not eligible for non-Regul ar service retired pay benefits
under Chapter 1223 of 10 U S.C.) who are ordered to perform
active duty or other appropriate duty under official active
duty, ADT, or |IDT orders issued and authorized by appropriate
aut hority (CHNAVPERS, NAVRESFOR, or NAVRESPERSCEN for USNR
Retired nmenbers).

2. Menbers of a Reserve conponent in an inactive status who
are carried on the Inactive Status List of the Reserve conponent
(e.g., USNR-S2) may not be credited with service for retirenent
per 10 U.S.C. 12734(a).

2005. Criteria for Establishing the Service Requirenent for a
Satisfactory Year of Service for Non-Reqgul ar Service Retirenment

1. The full year periods used for the crediting of
qual ifying years for non-regular retirement shall be based on
"anni versary" years. These anniversary year periods are
cal cul ated from an anniversary date unique to each
servi cenenber. Per DODD 1215.7 of 15 Oct 93 (NOTAL), effective
1 COctober 1995, the date used to determ ne the anniversary year
is established by the date the nenber entered into active
service or into active status in a Reserve conmponent, whichever
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is earlier. Menbers with previously established anniversary
dates will retain that date as the beginning of their

anni versary year. There are two exceptions as follows:

a. |In the case of officers with Reserve service as a
cadet or m dshi pman at a service acadeny or in the Reserve
O ficers' Training Corps (ROTC) program the date for the start
of a nmenmber's initial anniversary year will be established as
the date the nenber entered into active service or active status
m nus any service as a cadet or m dshi pman.

b. 1In the case of enlisted nenbers of the Arnmed Forces
(menbers who have service as a cadet or m dshi pman but who did
not later receive or who do not hold a comm ssion as an
officer), service as a cadet or m dshi pman at a service acadeny
shal | be included and counted as active duty service.

2. Adjustnent to Anniversary Years

a. The start date (nonth and day) for each successive
anni versary year will not be adjusted unless the nenber has a
break in service. A break in service occurs only when a nmenber
transfers to the inactive status list, the tenporary disability
retired list, the Retired Reserve, or is discharged for a period
greater than 24 hours. There is no break in service if a nmenber
transfers directly to another Regular or Reserve service.

b. Effective 1 October 1995, when a nenber with a
break-in-service returns to an active Reserve status or to
active service, the revised anniversary year start date shall be
the date of return or reentry.

c. It is very inportant that individual reservists be
aware of their anniversary year because retirenment points earned
in 1 anniversary year are, by law, not transferable to
any other anniversary year. Years of qualifying service are
cal cul ated as of the end of each anniversary year.

d. In an anniversary year in which fewer than 50 points
are credited, the earned points are added to the cunul ative
retirement point total, but that anniversary year is not a
qual i fyi ng year
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3. Credit for Partial Years of Service

a. A menber who has a break in service that occurs
during an anniversary year shall be credited with a partial year
of qualifying service for non-Regular retirenent.

b. When, as a result of a break in service, a partial
year occurs, the service nenber must neet the mninumretirenent
poi nt requirenents set forth in Figures 20-6 and 20-7.| A
partial qualifying year is any period |less than 12 full nonths
in which the retirement points credited to a nenmber, when
conputed proportionally to 12 nonths, are equal to or greater
t han 50 points.

2006. Retirenent Point Credit by Activity. Retirenent points
credited per Chapter 1223 of 10 U S.C. are defined in the
follow ng paragraphs. A current |ist of authorized activities
are listed in Figure 20-1

1. Active Service. One point for each day of active
service. Active service is service on active duty including AT,
ADT, | ADT and ADSW

2. lnactive Duty Service. Inactive duty service will be
credited as foll ows:

a. One point for each attendance at a regularly
schedul ed or reschedul ed IDT period (drill), ATP, AFTP, RWP or a
period of equivalent instruction. See Chapter 12 for
definitions of IDT and equival ent instruction.

b. A maximum of two retirenent points nmay be credited
for attendance at IDT (drill) periods in any 1 cal endar day.

c. One retirenment point for each period of equival ent
training (ET) neeting the foll ow ng standards:

(1) If the ET is perforned instead of a regularly
schedul ed unit drill or IDT period and the duration is at |east
the same as the unit drill or IDT period it replaces.

(2) If the ET is perforned as part of a regularly

schedul ed unit drill or IDT period, only one retirenment point
may be credited for the period of equivalent instruction.
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(3) If the ET perfornmed is in addition to the
regularly scheduled unit drill or IDT period, the ET nust be of
at | east 4 hours duration and perforned in a non-pay status.

(4) When nultiple periods of ET are perforned, each
period nust be of at |east 4 hours duration, whether perfornmed
instead of or in addition to a regularly scheduled unit drill or
| DT peri od.

(5) The ET is authorized and supervised by the unit
CO or officer in charge (O C) or authorized command
representative, and certification of the type and duration of
the instruction is maintained per COVWAVRESFOR
di rectives/policy.

d. One point per 3 hours of authorized nonresident
instruction (Navy correspondence courses) successfully
conpl eted. The nunber of retirenment points authorized for Navy
nonr esi dent correspondence courses are listed in the course
assi gnnment booklet. To be authorized retirenment points, the
nonresi dent instruction nust be of such mlitary value that the
instruction received would enhance the reservist's professional
devel opnent and broaden either

(1) the Reservist's qualifications for duties to
whi ch the Reservist may be expected to be assigned upon
nmobi | i zati on.

(2) the qualifications of those whose work the
Reservi st may supervi se.

e. One retirenent point per day for Ready Reservists
(USNR-R) attending an authorized mlitary departnment-sponsored
sem nar, synmposium or simlar assenbly (hereafter referred to
as "neeting"), schedul ed either separately or in connection with
a professional nmeeting provided

(1) the meeting is designated by NAVRESFOR (for
SELRES, | MA and VTU personnel) or NAVRESPERSCEN (for |IRR active
status pool personnel) as being of such value that the
instruction received woul d enhance the reservist's professiona
devel opnent and broaden either
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(a) the reservist's qualifications for duties to
whi ch the reservist nmay be expected to be assigned upon
nmobi | i zation, or

(b) the qualifications of those whose work the
reservist may supervise.

(2) The nmeeting is of at |east 4 hours duration.

(3) Reservist's attendance has been approved
previously and, in each instance, by either NAVRESFOR (for
SELRES, | MA and VTU personnel) or NAVRESPERSCEN (for |IRR active
status pool personnel).

(4) Reservist either registers with a designated
nmonitor representing the Navy, or in the absence of such a
monitor, is authorized to and does certify their own attendance.

(5) Rreservist's participation is wthout
conpensation other than the pay to which the Reservist may be
entitled as a nenber of the Naval Reserve.

f. IRR and active status Standby Reserve-Active
(USNR- S1) personnel authorized by NAVRESFOR to participate in
civil defense activities per enclosure (3) of DOD 1215.19 of
14 Mar 97, will be credited with one retirenent point per period
of IDT of a duration determ ned by the Federal Enmergency
Managenment Agency (FEMA), but not |ess than 4 hours duration. A
maxi num of two retirement points for | DT may be credited per
cal endar day.

g. Reservists in an active status (USNR personnel on
active duty, USNR-R and USNR-Sl1 personnel) are credited with
menmbership retirenent points at the rate of 15 per anniversary
year, or proportional part thereof, for menbership in the Naval
Reserve conponent per DOD Instruction 1215.7 of 15 Cctober 1993.

h. Historically, retirement points credited for
activities other than active service could not exceed 60.
Ef fective 23 Septenber 1996, a maxi num of 75 inactive points per
year of qualifying service could be credited to an anniversary
year. Effective 30 October 2000, a maxi mum of 90 inactive
poi nts per year can be credited to the anniversary year ending
on or after that date. A maxinumof two retirenment points my
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be awarded in 1 cal endar day for any activity or conbination of
activities and no nore than one point for any day in which the
menber is in an active service on active duty including AT, ADT,
or ADSW A person in an active service nmay not receive
retirenent points for other activities concurrently; however, no
deductions in the retirenent points credited for nenbership in a
Reserve conponent is required for active service other than
service as a nenber of a Regular conponent (i.e., USN or USMC)
during an anniversary year. A nmaxi mum of 365 points (366 points
in a leap year) may be awarded in an anniversary year.

3. FUNERAL HONORS DETAILS. One point for each day in which
2 hours of duty is perfornmed per paragraph 2024 of this Chapter.

2007. Recording and Maintaining Service Credit for Non-Regul ar
Service Retirenment. Retirement point credits for Naval
Reservists are recorded and maintained in the Navy Enlisted and
Officer Participation System (NEOPS), a subsystem of | MAPM S.

1. An initial individual record of retirenent point credits
is established in NEOPS when

a. a reservist, not on extended active duty, affiliates
with a Naval Reserve unit in either pay or non-pay status and
the reservist's initial IDT participation data is recorded in
NSI PS; however, to establish a conplete NEOPS record of
retirenent point credits and the nmenber's anniversary year date,
prior active duty and inactive duty service data from anot her
Reserve conponent, previous enlistnent, or appointnment,

i nformati on nust be reported by submtting a conpl eted NRPC
1570/ 9, aval Reserve Retirenent Point Capture Form to
NAVRESPERSCEN (N2). Figure 20-2 provides detail ed procedures
for conpleting the NRPC 1570/9, . Naval Reserve Retirenent Point
Capture.

b. a reservist is released froman extended active duty
service and the appropriate docunents and personnel data are
recei ved and val i dated, NAVRESPERSCEN wi || determ ne the
reservist's anniversary year date and qualifying service and
initiate a NEOPS record of retirenment point credits.

2. Quarterly, NAVRESPERSCEN prepares and distributes a

report listing enlisted personnel by NRA, that require the
subm ssion of a conpleted NRPC 1570/9 to establish a conplete
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NEOPS record of retirenent point credits and an anniversary year
date. Conplete NEOPS records for officers are normally

establi shed wi thout the necessity of a conpleted NRPC 1570/ 9
based on mlitary service data provided by NAVPERSCOM ( PERS-911)
upon the officer's release fromactive duty or appointnment as a
Naval Reserve officer.

3. Retirenent point credits for active service and extended
active duty (over 179 days) are recorded in NEOPS by
NAVRESPERSCEN upon recei pt of docunents certifying conpletion of
active duty service (DD 214, BUPERS ADSW AD order w th pay
voucher (LES) (NAVCOWT 2120) or BUPERS/ NAVRESFOR AT/ ADT or der
wi th pay voucher (NAVCOWPT 2120)). The reservist's service
record hol der or supporting NRA is responsible for forwarding
certified copies of active duty service docunents to
NAVRESPERSCEN (N2) for recording in NEOPS. To ensure tinmely
recording of retirenment points and inclusion in nenber's current
anni versary year, forward active duty service docunents to
NAVRESPERSCEN wi t hin 45 days of conpletion of active duty
service.

4. Retirenment point credits for annual training (AT)/active
duty training (ADT) are recorded in NSIPS via the supporting NRA
or service record holder. For AT/ ADT conpleted nore than 12
mont hs prior, AT/ ADT orders with pay vouchers nust be submtted
t o NAVRESPERSCEN (N21) for recording in NEOPS. Retirenent point
credits for inactive duty service are recorded in NEOPS fromthe
foll ow ng sources:

a. |DT data received from DFAS-CL for paid drills or
equi val ent training (ET),

b. NAVRESFOR for non-paid drills or ET and
correspondence courses graded and recorded by the nmenber's
service record holder or NRA, and

c. NETPDTC for correspondence courses they grade and
record on each individual reservist.

5. Annual Retirenent Point Record (ARPR) and Annual
Statenent of Service History (ASOSH) (NRPC 1070/124)

a. NAVRESPERSCEN prepares an ARPR and ASOSH on each
reservist who is not on extended active duty and is earning at
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| east 16 retirement point credits in an anniversary year. The
ARPR and ASOSH provide the follow ng information:

(1) A detailed statenment of active and inactive duty
service dates and retirenent point credits earned and recorded
in NEOPS during the reservist's previous anniversary year.

(2) A statement of active and inactive service
retirenment point credits earned and recorded in NEOPS for the
previ ous anniversary years provided the service was qualified as
sati sfactory service towards eligibility for non-Regul ar service
retired pay at age 60.

b. To ensure all retirenment point credits earned during
an anniversary year are included in a reservist's ARPR and ASOSH
the report is prepared for distribution approxinmtely 2 nonths
following the reservist's Anniversary Date.

c. Two copies of the ARPR and ASOSH are distributed to
the reservist's service record holder or supporting NRA for
review and validation. A copy is to be filed in the nmenber's
field service record and a copy is provided to the reservi st.

d. COs or OCs of NRAs and PERSUPPDETs shal |l provide
assistance to reservists in validating the retirenment point
credits recorded on their ARPR and ASOSH reports. Discrepancies
noted are to be annotated by the nenber's service record hol der
or supporting NRA on a copy of the reservist's ARPR and ASOSH
report and forwarded to NAVRESPERSCEN (N2) with a copy of
supporting source docunents (e.g., DD 214, Drill Muster Record,
AT orders with pay voucher).

2008. Notification of Eligibility (NOE) for Non-Regul ar Service
Retired Pay at or after Age 60

1. Per 10 U.S.C. 12731, NAVRESPERSCEN wi Il issue a NCE for
non- Regul ar service retired pay at or after age 60 to each Nava
Reservi st, not on extended active duty, who has net all of the
following conditions to qualify for non-Regular service retired
pay at or after age 60:

a. Conpleted at | east 20 years of qualifying service,

conput ed under 10 U. S.C. 12732, or at |least 15 years of
qual i fying service and was approved for RTB by NAVRESFOR;, and
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b. Served the last 6 years of such qualifying service
as a nenber of a Reserve conponent; and

c. |If a nenmber of a Reserve conponent before 16 August
1945, performed active duty service between 15 April 1917 and 12
Novenmber 1918, or between 8 Septenber 1940 and 1 January 1947,
or active duty service (other than for training) between 6 June
1950 and 28 July 1953, or between 14 August 1961 and 30 My
1963, or between 5 August 1964 and 27 March 1973.

2. The NOCE for non-Regul ar service retired pay at or after
age 60 will automatically be issued by NAVRESPERSCEN within 1
year after the nenber has net all the requirenents for the
non- Regul ar service retired pay at or after age 60. Under
normal conditions, NAVRESPERSCEN issues the NOE for non-Regul ar
service retired pay at or after age 60, 5 nonths after the end
of the Anniversary Year the nenmber conpletes the conditions
necessary to qualify for retired pay benefits.

3. After a nenber has been granted retired pay for
non- Regul ar service or received an NOE for non-Regul ar service
retired pay at or after age 60, issued by either NAVPERSCOM or
NAVRESPERSCEN, the menber's eligibility may not be denied or
revoked on the basis of any error, mscal culation, or
m sinformation in the admnistrative determ nation of years of
service perfornmed unless it resulted fromfraud or
m srepresentation of the nenber; however, the nunber of years of
creditabl e service upon which retired pay is conputed may be
adj usted to correct any error, mscal culation, m sinformation,
or adm nistrative determ nation. Wen such a correction is
made, the nenber is entitled to retired pay based on the
corrected anount of creditable service.

4. Information concerning the Reserve Conponent Survivor
Benefit Plan (RCSBP), the elections available, the effects of
such el ections and an enrol |l ment application shall be included
with the NOE for non-Regular service retired pay at or after age
60 (see section 2020 for further information on the RCSBP).

5. The NOE for non-Regular service retired pay at or after

age 60 will also include information concerning eligibility for
full time SGLI coverage.
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2009. Retirenment Orders and Authorizations. Retirenent orders
and transfer authorizations to a Retired Reserve status, for
reserve personnel not on extended duty, are issued by Chief of
Naval Personnel (CHNAVPERS) or by NAVRESPERSCEN. Retirenment
orders are normally issued 3 to 6 nonths in advance of the
schedul ed retirenent date.

2010. Ef fective Date of Retirenent.

1. Effective date of retirenment will be specified in the
retirement orders issued by CHNAVPERS or the NAVRESPERSCEN.

2. The effective date of retirenent for nenbers of the
Naval Reserve, under age 60, who are eligible for non-Regul ar
service retired pay at or after age 60 and retired for other
t han physical reasons shall be the 1st day of the nonth.

3. The effective date of retirenment for nenmbers of the
Naval Reserve, age 60 or over, who are eligible for non-Regular
service retired pay at or after age 60 and retired for reasons
ot her than physical disability shall be the date the nmenber is
entitled to retired pay.

4. The effective date of retirenment for nmenbers of the
Naval Reserve who are retired due to physical disability will be
t he date SECNAV approves such retirenment or on any subsequent
date specified by SECNAV up to and including the 1st of the
foll ow ng nonth.

5. The effective date of retirenment for nembers of the
Naval Reserve subject to mandatory renpoval from an active
status, who are not eligible for non-Regular service retired pay
at or after age 60, but are approved for transfer to Retired
Reserve Status in lieu of discharge or transfer or retention in
t he Standby Reserve-lnactive (USNR-S2) status, shall be the 1st
day of the nonth.

2011. Retired Grade Determ nati on (SECNAVI NST 1820. 2B)

1. Reserve enlisted personnel and officers are normally
transferred to Retired Reserve status in the grade in which
serving at the time of transfer. Exceptions are as |listed bel ow
i n paragraphs 2011.2 and 2011. 3.
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2. Enl i sted Personnel

a. Enlisted personnel advanced to E-7, E-8, or E-9 who
voluntarily request retirenment nust satisfactorily serve 24
nmonths in the grade in which they wish to be retired or request
retirement in their previously held grade. Per SECNAVI NST
1820.2B, tine-in-rate requirenments may be wai ved by NAVPERSCOM
during times of force reductions. When waived, nmenbers nay
retire in the highest rate held and should check with their
order issuing authority for the current waiver policy at the
time of their retirenment.

b. Reserve enlisted nenbers who, through no fault of
their own, are unable to conplete the service-in-grade
requi rements may request a waiver to retire at a higher paygrade
from CHNAVPERS, vi a NAVRESPERSCEN (N221).

C. Reserve enlisted nenbers subject to involuntary
transfer froman active status (USNR-R) and (USNR-S1), approved
for transfer to a Retired Reserve status, in lieu of discharge
or transfer or retention in the Standby Reserve (Ilnactive
Status) (USNR-S2), will be permtted to retire in the highest
grade satisfactorily served.

d. Reserve enlisted nenbers, upon assignnent or
transfer to a Retired Reserve status, shall be retired in the
hi ghest grade in which they have served satisfactorily. The CO
NAVRESPERSCEN, acting for CHNAVPERS, shall make determ nations
of satisfactory service based on the follow ng factors:

(1) Tinme served in current or higher grade.

(2) Any report of m sconduct, noral or professiona
dereliction, conduct not in the interest of national security,
or conviction by Courts-Marti al.

(3) The nature and severity of any m sconduct.
| f the NAVRESPERSCEN determ nes the enlisted nenber's service
was not satisfactory in the highest grade, the retired grade
wi |l be the highest grade in which satisfactory service was | ast
perfor ned.
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3. O ficers

a. Per 10 U.S.C. 1370(d) and 12771, officers sel ected
for pronmotion on or after 1 October 1996 who have accepted
promotion to the next higher grade nust neet the satisfactory
service-in-grade requirenents |listed bel ow or request retirenent
in their previously held grade. Note that officers who have
conpleted at | east 6 nonths of satisfactory service and who are
transferred froman active status solely due to the requirenents
of a nondi scretionary provision of |law requiring such a transfer
due to the officer's age or years of service may be transferred
to the Retired Reserve at that grade.

Gr ade Servi ce-in-grade requirenents
0-1 through 0-4 6 nont hs
0-5 through 0-8 3 years (In-service grade

requi renment is reduced to 2 years for
retirements effected between 17 COctober
1998 and 30 Septenber 2001, per OASD
Mermor andum of 28 October 1998 (NOTAL).
On 1 October 2001 the tine-in-grade
requirenment returns to 3 years.)

b. O ficers selected for pronotion before 1 October
1996 remain eligible for retirement under the provisions of
SECNAVI NST 1820.2B. As permtted therein, officers are allowed
to retire at the highest rank satisfactorily held.

C. Reserve warrant officers will be retired in the
grade held on the day before the effective date of their
retirenment or in any higher warrant grade in which they served
satisfactorily on active duty, as determ ned by SECNAV, for a
period of nore than 30 days.

4. The service-in-grade requirenents |isted above nust be
served in an active status (USNR-R or USNR-S1). Frocking does
not constitute acceptance of advancenment or pronotion. Any
m sconduct, noral or professional dereliction, which results in
a Courts-Martial or separation for cause shall also be taken
into consideration in determning if the nenber’s service was
sati sfactory.

2012. Retirenent Due to Age and Transfer of Naval Reserve
Oficers to Retired Reserve Status. Per 10 U S. C. 14509, al
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Naval Reserve officers in an active status (USNR-R or USNR- S1)
or on the inactive status list (USNR-S2) in a grade bel ow rear
admral (lower half) who have not been reconmended for pronotion
to the grade of rear admral (lower half), will be transferred
to the Retired Reserve upon request, or discharged when they
reach 60 years of age, unless retention has been specifically
aut hori zed by SECNAV per 10 U.S.C. 14703. Therefore, all

of ficers approaching their 60'" birthday nust actively pursue one
of the follow ng options:

1. Request transfer to the Retired Reserve effective no
later than the first day of the nonth follow ng their 60"
bi rt hday,

2. Request and receive in advance an age extension per 10
U S.C. 14703. The annual SECNAV Naval Reserve Retention and
Conti nuation Plan, authorizes certain professional nenbers
extensi on past age 60. NAVPERSCOM wi || notify eligible menbers
in advance and provi de appropriate requests to be conpleted and
returned, or

3. Be discharged. (This last option is required by I aw and
must occur if the officer is not retirenent eligible or if no
request for transfer to the Retired Reserve is submtted).

2013. Voluntary Retirenent and Transfer to Retired Reserve
Status for Menmbers Not Eligible for Non-Regul ar Service Retired
Pay at or after Age 60

1. Historically, a reservist who was not eligible for
non- Regul ar service retired pay at or after age 60 but who was
subject to mandatory renmpval from Ready Reserve or Standby
Reserve status could apply, and be transferred to Retired
Reserve status in lieu of discharge, provided the
characteri zati on of service would qualify nmenmber for an
honor abl e di scharge and the nenber nmet the requirenents of
either “a” or “b” |listed bel ow

a. Mt at |least one of the follow ng requirenents:

(1) Conpleted at |east 10 years of active
commi ssi oned service, or
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(2) Attained the age of 37 on the date of retirenent
and has either:

(a) conpleted at |east 8 years of service with a
m ni mum of 50 retirement point credits earned per year after
1 July 1949;

(b) conpleted at | east 8 years of service in a
Reserve conponent, including at | east 6 nonths of honorable
service on active duty in time of war or national energency; or

(c) consistently supported the Armed Forces in
an out standi ng manner as determ ned by SECNAV.

b. Found not physically qualified (NPQ for active duty
service, not as a result of their own m sconduct.

2. Reservists not eligible for non-Regular service retired
pay at or after age 60, but allowed to transfer in an Honorary
Retired Reserve status, are not entitled to any mlitary retired
pay benefits, nor are they authorized to retain a U S. Arned
Forces identification card.

3. Changes to DODD 1215.6 of 14 Mar 97 and DODI 1200. 15 of
18 Sep 97 suspended the Honorary Retiree program after 18
Septenber 1997. While nenbers previously transferred to the
Retired Reserve, but not eligible for retired pay, will not be
di scharged, no additional nenbers will be simlarly transferred
unl ess aut hori zed by NAVPERSCOM to neet specific |egal or
speci al program requirements such as nmenbers receiving VSI
payments.

2014. Voluntary Retirenent and Transfer to Retired Reserve
Status for Menmbers Eligible for Non-Regul ar Service Retired Pay
at or after Age 60

1. Any reservist, including those subject to mandatory
renoval from an active status or found NPQ for active duty
service not as a result of their own m sconduct, who is eligible
for non-Regul ar service retired pay at or after age 60 may be
retired and transferred to the Retired Reserve Status upon
appl i cation, provided
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a. Menber was issued a NOE for non-Regul ar service
retired pay at or after age 60 or has conpleted all the
requi renments necessary to qualify for a NOE for non-Regul ar
service retired pay at or after age 60 (see section 2007).

b. Menber is not entitled, under any other provision of
law, to retired pay froman arned force or retainer pay as a
menmber of the Fleet Reserve or Fleet Marine Corps Reserve.

2. Reservists, under age 60, who are eligible for
non- Regul ar service retired pay at or after age 60 and were
approved for retirenent and transfer to Retired Reserve Status
are entitled to unlimted mlitary exchange and limted
comm ssary privileges (see Chapter 18)., Such reservists, often
referred to as "Gray Area Retirees,"” nust apply later, shortly
bef ore they reach age 60, for retired pay benefits for
non- Regul ar servi ce.

3. Reservists who are age 60 or older and are eligible for
non- Regul ar service retired pay at or after age 60, nust al so
submt an Application for Retired Pay Benefits (DD 108) to
receive their retired pay benefits on their requested retirenent
date (see section 2016).

4. Menbers who are subject to mandatory renoval from an
active status and have applied for transfer to the Retired
Reserve but have not received retirenment orders by the date of
renmoval may be placed in Records Review on the date of the
mandat ory separation from an active status. NAVPERSCOM wi | |
ensure the nmenber is placed in USNR-S2 status. |If the
retirenment order and transfer authorization is received prior to
t he nmenber's mandatory renoval date from an active status, the
supporting NRA shall deliver the retirement orders and ensure
separation processing is conpleted.

2015. Subni ssion of Application for Voluntary Retirenent and
Transfer to Retired Reserve Status

1. Applications for voluntary retirenent and transfer to a
Retired Reserve status should be sent in tinme to reach
NAVRESPERSCEN ( N221) between 6 and 12 nonths in advance of the
requested retirement or transfer date. Applications should be
submtted in the format shown in Figure 20-5.| Per 5 U S. C
8301, the requested day of retirenent nust be the first day of
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the nonth in which retirement is desired. Menbers assigned to a
SELRES unit or VTU nust forward their application via their unit
CO and the COOC of their unit's supporting NRA for
endorsenent, and where applicable, provide a copy to the
appropri at e PERSUPPDET.

2. Obligated service through the requested date of
retirenment or transfer to Retired Reserve Status is mandatory
for enlisted personnel. When applicable, attach NAVPERS
1070/ 621, Agreenent to Extend Enlistnment to the application.

3. To expedite the processing of a retirenent application,
a copy of the nmenmber’'s NOE for non-Regular service retired pay
at or after age 60, issued by either NAVPERSCOM or NAVRESPERSCEN
, Shoul d be attached to the application.

4. The unit CO and COOC of the unit’s supporting NRA
shall verify that the nmenber neets the eligibility requirenments
for retirement and transfer to a Retired Reserve status in their
endor senent .

5. Procedures for transferring nenbers to the Retired
Reserve (w thout pay).

a. Order issuing activities will cancel nenber's
existing orders to a drilling unit effective not |later than the
day i mredi ately preceding the requested retirenment day. If a

menber's orders have not been received prior to the requested
retirement date, cancel the orders as specified above and make
the appropriate NSIPS entry to reflect the nenber's status
change. (Menbers may not be retained in a drilling unit, pay or
non-pay, or earn retirenment points beyond the day i mediately
precedi ng the requested date.)

b. Service record holders should retain the field
service record until retirement orders are received. For
enlisted personnel, a NAVPERS 1070/613, Adm nistrative Remarks
service record entry should be made per Exhibit 6 in M LPERSVAN
1070- 320.

c. The supporting NRA will deliver retirenent orders to

t he nmenber and ensure a retirenent cerenony is provided per
section 2021.
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2016. Authorization of Retired Pay for Non-Regul ar Service

1. Individuals are responsible for making application to
receive retired pay. It is not an automatic process.
2. Eligibility. 1In order to receive Retired Pay for

non- Regul ar service, a reservist nust
a. be at |least 60 years of age.

b. conplete requirenments for issuance of a NCE as
outlined in section 2008.

c. submt an application package to NAVRESPERSCEN
(N221).

3. Application Procedures

a. NAVRESPERSCEN (N221) sends the application package
to eligible personnel approximately 18 nonths prior to their
60t h birthday. |If an individual does not receive the
applicati on package 8 nonths prior to turning age 60, the nmenber
shoul d contact NAVRESPERSCEN (N221) and request an application
package.

b. Menber nust conplete the application and send it to
NAVRESPERSCEN (N221) within 30 days of receipt to allow
sufficient time for processing. Depending on the applicant's
status, the application may need to be sent via other commands.

4. The effective date of retired pay is the date of initial
eligibility (attainnent of age 60 or conpletion of the specific
service requirenment, whichever occurs later) or a subsequent
date elected by the applicant. The Uniform Retirenment Date Act,
5 U S.C. 8301, does not apply to applications if the applicant's
initial date of eligibility is after 12 August 1968. Unl ess
specifically retained in an active status beyond the date of
initial eligibility by SECNAV under 10 U.S.C 12308, the service
perfornmed after the date of initial eligibility cannot be
credited for any purpose in the conputing of retired pay.

5. The formula for conputing retired pay granted under
10 U.S.C. 12731 and 1401 is:
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360 X . 025 X B = $/ no.

P denotes total nunmber of retirenent points and B denotes
appl i cabl e basic pay of the grade in which retired. Years of
service for pay purposes are conputed from Pay Entry Base Date
to date of initial eligibility for retired pay (date of

di scharge if a fornmer nmenber).

6. High-Three Year Averaging. Per 10 U S. C 1407, nmenbers
who initially entered mlitary service after 7 Septenber 1980
have their retired pay conputed on the basis of a "high-three
year" average fornmula. These nenbers receive the sane
entitlement for each year of service creditable for retirenent
but the basic pay amount used in the fornula above (paragraph
2016.4) is an average of the anmount of basic pay the nmenber
woul d have received during the last 3 years prior to becom ng
eligible to receive retirenent pay had they been on active duty.

7. Per SECNAVI NST 1820.2B, a nenmber will nornmally be
retired in the highest rank or rate in which the nenber served
satisfactorily as determ ned by the SECNAV (see section 2011).

2017. Obligations

1. Recall. Retired Reservists are liable for involuntary
recall to active duty in time of war or national energency
decl ared by Congress, or when otherw se authorized by |aw (see
Figure 22-1). Menbers may al so be recalled to active duty in a
retired status, subject to their consent, at the discretion of
SECNAV.

2. Miiling Address. Retired Reservists nust keep
NAVRESPERSCEN ((N321): 1-800-535-2699) advised of their current
address. \When a tenporary change of residence of 6 nonths or
less is contenplated and mail cannot be delivered pronptly by
means of the existing mailing address, they nmust inform
NAVRESPERSCEN (N321) of their tenporary address at the begi nning
of their tenporary residence and at the end of such residence.
Those receiving pay nust also report changes of address to DFAS
Cl evel and, OH.

3. Travel and Resi dence Over seas. Retired Reservists not
on active duty who desire to travel or reside outside the U S.
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for a period in excess of 30 days nust report their departure,
expected duration of travel or residence, countries to be
visited, and forwardi ng address to NAVRESPERSCEN ( N321).

Perm ssion to |l eave the United States is not required. Changes
of permanent nmiling address should al so be reported to DFAS as
menti oned in paragraph 2. above. Retired Naval Reservists who
plan to travel or reside in any country not within the
jurisdiction of an area commander will, upon arrival in and
departure from each country, except for brief tours, report
their presence to the nearest U. S. Naval Attache’ as a matter of
courtesy by Personal visit or by letter. |In the absence of a
Naval Attaché in the country, notify the U S. MIlitary or Air
Attaché or the civilian representative of the American Enmbassy
or Consul at e.

4. Enploynent Restrictions. Reservists not on active duty
may accept enploynent in any civil branch of the public service
of the U.S., or may be enployed in civilian professions or
occupations including the practice of such professions or
occupati ons before or in connection with any departnment of the
Federal Governnment of the United States; however, civil
enpl oynent and conpensation with any foreign government or any
concern controlled in whole or in part by a group of governnents
including the United States is subject to the approval of SECNAV
and the Secretary of State. Menbers and Forner Menbers of the
Naval Reserve in receipt of retired pay are exenpt fromthe dua
conpensati on aspect of the Dual Enploynment Act of 1964 (see
M LPERSMAN 6570- 020 and NAVSO P1778, Reference CGuide to Post
Gover nment Enpl oynent Activities of Naval Personnel (NOTAL)).
Social Security and Civil Service retirenent pay benefits may be
received concurrently with retirenent pay. Neither pension nor
di sability conpensation benefits from Departnent of Veterans
Affairs may be received concurrently with retired pay. Retired
pay may be waived in part or in whole to receive pension or
di sability conpensation fromthe Departnment of Veterans Affairs.

2018. Privileges for Menbers of the Retired Reserve Wthout Pay
but Eligible for Non-Regul ar Service Retired Pay at or after Age
60

1. ldentification Card. Retired Reservists (w thout pay)
are entitled to a DD 2 (RES) ID card. Cards nmay be obtai ned by
submtting a DD 1172, Application for Unifornmed Services.
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| dentification Card/ DEERS Enrol | nent, together with a copy of
retirenment orders, to the NAVRESPERSCEN ( N223).

2. Wearing of the Uniform Per U S. Navy Regul ati ons,
retired personnel, not on active duty, will be entitled to wear
the prescribed uniformof the grade or rate in which retired
when the wearing of the uniformis considered to be appropriate.
In general, the uniformmmy be worn for cerenonies or at
of ficial functions when the dignity of the occasion and good
taste indicates the propriety of the uniform Specifically, the
uni form may be worn at nenorial services, mlitary weddi ngs,
funerals, and balls, patriotic parades on national holidays or
other mlitary parades or cerenopni es when active or reserve U S
mlitary units taking part, and at neetings or functions of
veterans’ associations fornmed for mlitary purposes. Retired
personnel, not on active duty, residing or visiting in a foreign
country may not wear the uniform except when attendi ng, by
formal invitation, cerenonies or social functions at which the
uniformis required by invitation, regulations or custons of the
country. Authority to wear the uniform upon the above occasions
i ncludes periods while traveling to and fromthe cerenony,
provi ded such travel in uniformcan be conpleted on the day of
t he cerenony.

3. Use of Mlitary Title. Retired personnel may use their
mlitary titles subject to certain restrictions and the exercise
of good judgnment. Considerable discretion should be shown by
menbers in permtting the use of their nane and mlitary title
to endorse any comercial enterprise which mght in any way be
percei ved as indicating that the Navy Departnment approves the
enterprise, and especially to avoid an endorsenent or contract
which will bring discredit upon the Navy. All reserve nenbers
retired for service, age, or physical disability are designated
"USNR- Retired."

4. Correspondence Courses. Retired personnel are eligible
to apply for naval correspondence courses, however, retirenent
points will not be earned. Retired officers with requisite
qualifications my enroll in the graduate |evel correspondence
course "National Security Managenent" offered by the National
Def ense University.
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5. Addi ti onal Benefits

a. Serviceman's G oup Life Insurance (see Chapter 15).

b. Use of Exchange and Mrale, Wl fare, and Recreation
(MAR) facilities (see Chapter 17).

c. Limted use of comm ssary (see Chapter 18).
d. Space avail able transportation (see Chapter 19).

2019 Privileges for Menbers on the Naval Reserve Retired List
Recei ving Retired Pay

1. When in receipt of retired pay, reservists on the Naval
Reserve Retired List are eligible for the benefits listed in
section 2018, as well as

a. unlimted use of comm ssaries (Chapter 18).
b. health care.

(1) Retired nenbers receiving retired pay and For ner
Members of the Naval Reserve (who prior to discharge nmet the
service requirenments for retirement pay under 10 U . S.C 12731
and are receiving retired pay fromthe Navy), dependents and
survivors of retired and Former Menbers, are eligible for health
care under 10 U. S.C. Chapter 55. Dependents and survivors
i ncl ude spouses, unremarried wi dows or w dowers, and unmarried
children under age 21 (and those under 23 if enrolled full-tine
in college, and those incapable of self-support because of a
ment al or physical incapacity which existed prior to their 21st
bi rthday). Parents and parents-in-law who are dependent on a
retired or former nenber for over one-half of their support and
reside in the menber's household, as well as surviving parents
and parents-in-law, who net such requirenents at the tinme of the
menber's death, are eligible to receive health care at uniforned
services nedical facilities only. Retired nmenbers and spouses
cease to be eligible for civilian health care under the nmlitary
pl an upon attaining age 65 and becom ng eligible under the
Soci al Security Hospital Insurance Plan. |Individuals who cannot
qualify for the Social Security Hospital Insurance Plan wll
continue to be eligible for civilian health care under the
mlitary plan by providing a Notice of Disallowance fromthe
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Social Security Admnistration to certify that they are not
entitled to Medicare, Part A

(2) The Uniform Service Health Benefits Program
provi des the foll ow ng:

(a) Inpatient or outpatient care (including
dental care for nmenbers and Fornmer Menbers) in any uniforned
services facility subject to the availability of space,
facilities, and the capabilities of the professional staff.

(b) Inpatient and outpatient care fromcivilian
medi cal sources.

(c) Health care to retired menbers (but not
dependents) at facilities of the Departnment of Veterans Affairs
on a space avail abl e basis.

2020. Privileges for Fornmer Menmbers of the Naval Reserve.
Members of the Naval Reserve who are eligible for non-regul ar
retired pay at or after age 60 under 10 U.S.C 12731, who have
been discharged fromthe Naval Reserve, are referred to as
Former Menmbers. Pursuant to Assistant Secretary of Defense
Mermor andum of 4 March 1999, Former Menbers are eligible for
conmm ssary, exchange, and Mrale, Welfare and Recreation (MAR)
benefits under 10 U.S.C., Chapter 54. Specifically, Forner
Members are entitled to the foll ow ng:

1. DD 2765, Departnment of Defense Uniformed Services
| dentification and Privilege Card. This card grants unlimted
exchange, MAR, and conmm ssary privileges. This card also grants
medi cal care in Uniforned Service facilities on a space
avail abl e basis, and nmedical care in civilian facilities if the
Former Menber is not entitled to Medicare, Part A.

2. DD 1173, Uniformed Services ldentification and
Privileges Card. This card grants to dependents of Forner
Menmbers unlimted exchange, MAR, and conmm ssary privil eges.
This card also grants nmedical care in Uniformed Service
facilities on a space-avail able basis, and nedical care in
civilian facilities for dependents of former nenber who are not
entitled to Medicare, Part A
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2021. Reserve Conponent Survivor Benefit Plan and Survivor
Benefit Plan (RCSBP and SBP)

1. The RCSBP was established by 10 U . S.C. Chapter 73 to
provide an annuity to eligible beneficiaries of reservists who
are qualified for retired pay at age 60. A RCSBP information
bookl et containing an option election certificate is forwarded
via certified mail as part of the nmenber's NOCE package. Menbers
will have 90 days fromthe date of receipt of the package to
participate in RCSBP by mailing the election certificate. It
must be post marked within the 90-day tine frane in order to be
considered a valid election. The exception to this rule is if
the nmenber is not married at the tinme of receipt of the NOE
package, then an election can be made within 1 year of acquiring
a spouse/child.

2. Menbers participating in basic RCSBP at the maxi mum
| evel for a spouse or former spouse may purchase additional
coverage, referred to as the Suppl emental Survivor Benefit Pl an
(SSBP), that can increase their survivor's post age 62 benefits
to one of four different |evels: 40, 45, 50, or 55 percent of
retired pay. Participation in SSBP is totally voluntary and
requires an affirmative election by the nenber. To increase the
survivor's post age 62 annuity from 35 percent to 40, 45, 50, or
55 percent, a nenber nust purchase one, two, three, or four
units of SSBP coverage.

3. Menbers who do not make an RCSBP el ection, or who el ect
Option A, will be covered automatically under the SBP (Public
Law 92-425 signed 21 Septenber 1972) at the maxi mum | evel,
unl ess, prior to eligibility for retired pay, a choice is mde
to be covered for a | esser anpbunt or to have no coverage
what soever. The Retired Serviceman's Fam |y Protection Plan
(RSFPP) was superseded by the SBP. Any el ection made under
RSFPP is void if the nenber qualified for retired pay on or
after 21 Septenber 1972.

4. Persons eligible to make an el ecti on under the SBP, who
desire other than the automatic coverage or who have eligible
m nor children, should conplete and mail a Data for Paynment of
Retired personnel Form (DD 2656) to NAVRESPERSCEN ( N221) pri or
to the date of initial eligibility for retired pay. This date
is normally the nenber's 60th birthday; however, where
eligibility for retired pay is attained after age 60, care
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shoul d be taken to ensure the election is made in advance of the
eligibility date.

5. Any requests for clarification or additional information
about SBP at age 60 may be referred to NAVRESPERSCEN ( N222) or
NAVPERSCOM ( PERS- 622). Requests for additional RCSBP
informati on may al so be referred to NAVRESPERSCEN (N222). After
the nenber starts receiving retired pay, all questions about
RCSBP and SBP should be directed to Defense Finance and
Accounting Service (DFAS), 1240 East Ninth Street, C eveland, OH
44199- 2055.

2022. Addi ti onal I nformtion.

1. Upon retirement, the last digit of an officer's
desi gnator is changed to a 9.

2. Longevity for pay purposes continues to accrue while in
a Retired Reserve status but stops when the nenber is eligible
to receive pay, normally age 60.

3. COs will provide a retirenment cerenony for all nmenbers
upon transfer to the Retired Reserve. Cerenonies will be
conduct ed unl ess specifically requested otherw se by the
i ndi vi dual concerned. The cerenony should be designed to
express the Navy's appreciation for the many years of faithful
and honorabl e service the menber devoted to their country.

Addi tional guidance may be obtained from M LPERSMAN 1800- 010.

2023. Presentation of United States Flag. Upon the transfer
froman active status or discharge on or after 10 October 1999,
when a Reserve nenber has conpleted the years of service
required for eligibility for retired pay, the SECNAV shal
present a United States flag to the menber. A nmenber is not
eligible for a flag if the menber has previously been presented
a flag under any provision of |law providing for the presentation
of a United States flag incident to release fromactive service
for retirement. The supporting NRA is responsible for
procurenent of the flag to Sel ected Reserve and VTU nenbers.
NAVRESPERCEN i s responsi bl e for procurenent and delivery to al
ot her qualified nmenbers.

2024. Funeral Honors Details. Per 10 U S.C 1491, a nenber of
t he Ready Reserve may be ordered to funeral honors duty, with
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t he consent of the nmenber, in preparation for or to perform
funeral honors functions at the funeral of a veteran. NAVRESFCR
wi Il inmplenent procedures for witing orders, paynent of the

al | owmance, and for reinbursenment of travel and transportation.
Reserve nmenbers who perform funeral honor details are eligible
for the follow ng:

1. One retirenment point, per day, for all funeral honors
duty perfornmed for at |east 2 hours in one day, unless the duty
is performed while in a status for which credit is provided
(e.qg., IDT, AT, etc). For exanple, if a reservist is assigned
funeral honors duty during a period of IDT, the reservist wll
receive the retirenent points for the | DT, but not for the
funeral honors duty. |(Figure 20-1.)| Retirenent points for
Funeral Honors duty are not included as part of, or restricted
by, the 90 inactive point limt.

2 For eligibility to receive a $50, or 1 day IDT

al | owance, travel and transportation, see Chapter 14, paragraph.
1406. 5.
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CREDI TI NG OF RETI REMENT PO NTS

VWhen the nmenber

is in an eligible
status and is

t he menber may
be credited with

1. is on active duty, [on such duty pursuant one point for each

| ADT, AT, ADT, to orders day of AD, | ADT, AT,

or ADSW ADT, or ADSW

2. attends schedul ed |a nenber of a SELRES one point for

unit training periods |unit under orders each drill period

(drills) with pay (IDT)issued by conpetent of a m ni mum of

authority 4 hours duration

with a maxi num of
two points
in any
1 cal endar day

3. attends schedul ed |under orders one point for each

unit training (VTU) drill period of a

period (drills) m ni mrum 3 hours

non- pay (1DT) durati on except that
two drills perforned
in the same day will
be a m ni mum 4- hour
duration each with a
maxi mum of two
points in any
1 cal endar day

4. is satisfactorily a menber of the Ready |Points for the

conpl eti ng authori zed
mlitary correspondencg
cour ses

St andby Reserve-Active

Satisfactory

Conpl eti on of

Cour ses eval uated

for retirenment

credit based upon the
poi nt eval uati on
listed in the

assi gnnment bookl et

Figure 20-1
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5. is authorized
training in
addition to the
schedul ed unit
training periods
(may not be
substituted for
scheduled drills
i n mai ntaining
sati sfactory
performance in the
unit)

under orders

(such training is
perfornmed in a non-
pay status)

One point for each
drill period of a
m ni rum 3 hours
durati on except that
two drills perfornmed
In the same day wl |
be of 4 hours
duration with a
maxi mum of two
points in any 1
cal endar day

6. is authorized to

attend professiona
or trade conven-
tions, Arned Forces
sem nars, or

pr of essi onal
meetings or train-

i ng conferences;

or perforns duties
in conjunction

with enpl oyer
support of the
Guard, and Reserve
e.g., nmeeting with
busi ness executives
to explain the
significance of the
Naval Reserve and
Nati onal Guard,
attendance at

meeti ngs, trade
show exhi bits,

et c.

a nmenber
or Standby Reserve-
Active and
NAVRESFOR has

aut hori zed retirenment

point credit for
at t endance.
ing is sponsored
supervi sed, and
conducted by one or
nore of the mlitary

departnments and aut hor

i zed by NAVRESFOR

(or NAVRESPERSCEN f or
I RR) as being of such

mlitary val ue that
the instruction

recei ved woul d enhance

the reservist's
pr of essi onal
cations for
whi ch they may be

expected to be assign-
ed upon nobilization,

or the qualification
of those whose work
may be supervi sed.

of the Ready

The neet -

qualifi-
duties to

a maxi nrum of 1 point
per day of the
nmeeting, for a

maxi mum of 5 points
i n any anniversary
year

Note: |If a nenber
is attached to a
unit, retirenent
point credit is
subm tted through
the NSIPS system

| f nmenber is not
attached to a unit,
certify attendance
t 0o RESPERSCEN
(N21) .

Figure 20-1
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6. (cont'd)

Reservi st registers
Wth a designated
Moni t or representing
The Navy Departnent or,
In the absence of such
Monitor, is authorized
To, and does certify
Their own attendance.
The reservist's
Participation is wthout
Rermuner ati on, other than
The pay to which they
May be entitled as a
Menmber of a Naval
Reserve program

7. performs |iaison
and recruiting
duties for the
U. S. Naval Acadeny

Affiliated under
Orders as a nenber

Of Naval Acadeny

| nformati on Program
(NAIP) (fornmerly called
Bl ue & Gold Program

one point for each
accumnul at ed period
of 3 hours spent in
counsel I'i ng
prospective candi -
dates or |iaison
duti es as
prescribed, not to
exceed two points
in any 1 cal endar
day based on 8
hours performance
of duty

8. perforns staff
and adm ni strative

Affiliated under orders
To a unit of the Naval

one point for
a ni ni num of

duties Reserve (pay for such 3 hours of duty
Training is not
Aut hori zed)
Figure 20-1
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9. perfornms civil
def ense duti es

affiliated under
with an authori zed
Civil

or der s

Def ense Program

one point for

a m nimum of 3 hours
duty except that two
drills performed

in the same day w |
be of 4 hours m nimu
duration with

a maxi mum of two
points in any 1

cal endar day

10. perforns nedica
duti es

assi gned under orders
and the duty is
perfornmed w thout
remuneration (pay or
pr of essi onal fees)
and outside the unit
training periods for
whi ch point credit is
al ready awar ded

one point for

each accunul at ed

3- hour period of
mlitary medica
duties or services
not to exceed two
points in 1 cal endar
day based on 8-hours
performance of duty

11. is a chaplain or
chapl ai n candi dat e

assi gned under orders
to a unit of the

One point for each
accumul at ed 3-hour

(chapl ai n Naval Reserve period spent in
candi dat es can mlitary cerenony or
only participate wor shi p service;
for point credit spent in preparation
when their duty for mlitary worship
I's supervised by service or spent
a Navy chapl ai n) i ntervi ewi ng pro-
spective applicants
for the Chaplain
program not to
exceed two points
per day based on
8 hours performnce
of
Figure 20-1
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11. (cont'd)

duty). (Points othe
than credit for the
drill period are not
aut horized for
preparation per-
formed during the
schedul ed drill

peri ods.)

12. perforns duties
of conducting an

i nformati on and
recruiting program

assi gned under orders
as a nenber of the
recruiting district
assi st ance counsel

one point for each
accunmul ated 3 hour
period of duty as
prescri bed by the
appropriate
recruiting district
commander; not to
exceed two points
per day based on

8 hours performance
of duty

13. perforns duties
consistent with

assi gned student

of ficer

desi gnat or

a menmber of the Ready
Reserve other than the
Arnmed Forces Health

Pr of essi onal Schol ar -
ship Program and is
assi gned under orders
to a unit of the

Naval Reserve

one point for

each 3 hour period
of duty perforned
except that two
drills perforned in
the same day will be
of 4 hours duration
Wth a maxi mum of

of two points in any
1 cal endar day.

14. perfornms duties
in connection with

t he Navy Marine
Corps Mlitary
Affiliate Radio

assi gned under orders
to participate in the
MARS program

one point for a

m ni rum of 3 hours
performance of duty
wi th a maxi num of
two points in any

Figure 20-1
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14. (cont'd) 1 cal endar day,

Syst em ( MARS) based on a ni ni mum

program of 8 hours perform
ance of duty.

15. perforns Funeral |under orders one point for al

Honors Det ai | funeral honors duty
performed for at
| east 2 hours in
one day, unless the
duty is perforned
while in a status
for which credit is
provi ded (e.g.,
| DT, AT, etc.).

16. perforns transla{a nenmber of the USNR-R Credit for the

tion and test or USNR- S1 Satisfactory com

assi gnnents per Pl eti on of assign-

NAVEDTRA 100261 ment and nunber of
final recomended
poi nts annot ated on
the certificate of
course conpl etion

17 performs duties in|assigned, under orders|one point for a

support of the Sea

i ssued by the order

m ni num of 3 hours

Cadet program i ssuing activity, to performance of duty
duties in support of wi th a maxi num of
t he Sea Cadet program |two points in any
day based on a
m ni rum 8 hours
performance of
duti es.
18. perfornms duties iia nenber of a sea powel one point for each

connection with
sea power
present ations

presentation team
assi gned under orders
i ssued by the order

i ssuing activity.

accumul at ed 3- hour
peri od of prepara-
tion & presentation
of sea power brief-
ing with a maxi num

Figure 20-1
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18. (cont'd)

of two points in

any 1 cal endar day
based on a m ni mum

of 8 hours performance
duti es.

19. perfornms duties as
Canpus Li ai son
O ficer

assi gned, under orders
i ssued by the Order

I ssuing Activity, to
duti es as a Canpus

Li ai son Officer

one point for each
accumul ated 3 hour
period of duty as
prescri bed by the
appropriate
recruiting district
conmander with a
maxi num of two
points in 1

cal endar day based
on a m ni mum of 8
hours performance
of duti es.

20. perfornms other
training projects
aut hori zed by the
appropriate
program sponsor

and approved by
COVNAVRESFOR

a nmenber of the USNR-R
or the USNR-S1

one point for each
m ni rum 3 hours
wor k on the project
not to exceed two
points in any 1

cal endar day based
on a mninmum 8
hours performance
of duties. Points
may not be awar ded
for any day for

whi ch points are
earned for sone

ot her duty.

21. performs duties in
the Merchant Marine

affiliated under
Program 31

one point for each 4
hours of professional
training, not to
exceed 35 points per
year (e.g., STCW
taken as a civilian;
sea service to oper- a
renew | i cense.)

Figure 20-1
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| || 111
21. Merchant Marine Al so, one point for
duties (continued) each non- STCW pr o-

fessi onal training,
not to exceed 5
poi nts per year.

Figure 20-1
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PROCEDURES TO ENROLL ENLI STED MEMBERS | N THE NAVYENLI STED/ OFFI CER
PARTI Cl PATI ON SYSTEM ( NEOPS)

The service record holder will prepare NRPC 1570/9, Naval
Reserve Retirement Point Capture, to enroll enlisted nmenbers in
NEOPS.

1. Procedures to Prepare NRPC 1570/9 (nust be typed or
legibly printed, see Figure 20-3).

a. Heading - It is essential that all information
contai ned within the heading portion of the form be conplete and
accur at e:

(1) RUIC - Reserve Unit Identification Code -
5-digit code assigned to the particular reserve unit.

(2) Reserve Unit Title - Use long title.

(3) UC- Unit lIdentification code - five-digit code
assigned to the Naval Reserve activity (NRC, NAS, NRF ship,
etc.) where the individual reserve unit is assigned.

(4) Record Holding Activity Name - Use long title of
service record holding activity.

(5) Nane (LAST) - Enter the first 15 letters of the
reservist's last nanme. Do not enter Jr., Il, etc. Do not
i nclude spaces (e.g., VAN HORN shoul d appear as VANHORN). |f
the nmenber's last nane is less than four letters, enter as many
letters of the first nane that it takes to make five positions
in this block (e.g., TU WONG woul d appear as TU W0O).

(6) Initial - Enter the first name initial only.

(7) SSN - Enter only nine digits. Do not use spaces
or hyphens. Verify SSN with individual's enlistnment contract.

Fi gure 20-2
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b. Period Covered (Colum 1)

(1) Dates should be listed with the year, nonth, and
day using the last two digits of the year, the two digit nunber
for the nonth, and the two digit nunmber for the day (YYMVDD).

(2) Start line one with the date of initial entry of
the menber into uniforned service. Review the enlistnent
contract and any avail abl e docunentation of prior service for
initial entry date. Continue each |ine by anniversary year.
Note that information on prior service is to be recorded as
fol |l ows:

(a) Regul ar Conmponent - All periods of active
duty service (USN, USMC, USAF, USA, USCG) are to be entered as a
single line entry.

(b) Reserve Conmponent - For all conponents of
reserve service (USNR, USMCR, USAFR, USAR, USCGR, National Guard
(activel/inactive)), enter individually on lines by the nenber's
anni versary year.

(c) Unresolved Periods - If a line cannot be
conpl eted because information is not avail able, enter 999 in
Col um (8).

(d) Broken Service Periods - If, during an
interview, the reservist clainms no service in any branch for a
particul ar tinme, broken service is confirmed. Enter the
appropriate periods of tinme in the "From- To" Colum and 888 in
Colum (8) of the applicable |ine.

(3) Last Line Entry - Enter the beginning date of
t he anniversary year in the "Fronm block and all other col umms
on this line are to be left blank. The points for this
anni versary year will be calculated and credited through NSIPS.

c. Data columms (colums 2 through 8) - AT/ ADT orders,
NAVCOWPT 2120s, NAVPERS 1070/ 604s, NAVPERS 1070/613s, DD 214s,
etc., as available, will be used to verify retirenent points.
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Transfer the point credits in each category of service (drills,
AT and ADT, active duty, correspondence courses, etc.) from any
avai |l abl e docunents (e.g., AT and ADT orders, NAVCOWPT 2120s,
NAVPERS 1070/ 604s, NAVPERS 1070/ 613s, DD 214s, etc.) onto the
NRPC 1570/9. The objective is to provide as conpl ete and
accurate a retirement point capture as possible.

(1) Total Drills (Colum 2) - This colunm indicates
total drills perfornmed within the specified anniversary year or
period of service.

(2) AT and ADT (Columm 3) - This colum reflects any
AT and ADT conpl eted during the period based upon AT and ADT
orders (NAVCOWPT 2120). |If AT and ADT docunentation is not
avai l abl e, enter O00.

(3) Active Duty (Columm 4) - This colum reflects
active duty points. Credit for active duty tinme is day for day
and nmust be conputed accurately considering | eap years and | ost
time. Day of enlistnment and di scharge are to be included in the
active duty total. Any lost tinme should appear on the DD 214
and nmust be subtracted fromthe total period of active duty when
conputing retirenment points.

(4) Correspondence Course (Colum 5) - This colum
reflects points for correspondence courses successfully
conpl eted during the period.

(5) Gatuitous Points (Colum 6) - This colum
reflects menbership points earned during the period.

(6) Branch Code (Columm 7) - This colum reflects
branch of service. Enter the appropriate code for branch of the
Armed Forces |isted bel ow

Branch of the Arnmed Forces Br anch

None for broken service
U. S. Naval Reserve

US. Arny

U.S. Arny Reserve

U.S. Navy (regular only)

ZFRr>0O0
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U.S. Marine Corps M

U.S. Marine Corps Reserve 4

U S. Air Force F

U S Air Force Reserve 2

U. S. Coast Guard P

U. S. Coast Guard Reserve 5

U.S. National Guard G

U S. Air National Guard 3

Period of tinme spent in Z

nmore than one branch of

service

(7) Colum (8) - Total - In this columm, add points

indicated in the horizontal lines and enter the sum Take care

to ensure that no nore than 75 points are credited for inactive
participation (drills, correspondence courses and nembership
points) for an anniversary year. Advise the nenber about the
75- poi nt maxi mum for inactive participation during the review ng
and certifying interview.

2. Naval Reserve Enlisted Retirenment Points Source
Docunents. Menbers nust submt docunentation to verify al
mlitary service with the NRPC 1570/9. The follow ng
participation and retirenment credit docunents contain
information which contribute to the enlisted retirenent point
capture. Not all docunments are in each reservist's record, but
any may be hel pful in accumul ating the data necessary to
conplete the NRPC 1570/9. In an effort to provide a
conprehensive |ist of source docunents for all nenbers,

i ncluding those with World War |1 service or earlier, this |ist
contains several forms which have been superceded and are

t herefore not currently available (thus they are omtted from
appendi x C,| Forms Availability). |[If docunentation of service
cannot be found in the service record, the nmenbers should
provi de docunents fromtheir personal records to substantiate
service. A legible copy of all docunents used to verify or
support prior service information should be forwarded.

a. Record of Naval Reserve Service
(1) NAVPERS 1070/611

(2) NAVPERS 601-11 (Rev 10-58)
Fi gure 20-2
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(3) NAVPERS 601 (1-54)
(4) BNP 952-7A
(5) NAVPERS 1070/ 605
(6) AT Orders/ NAVCOWPT 2120
b Adm ni strative Remarks - if containing information

rel at ed t6 participation

(1) NAVPERS 1070/ 613
(2) NAVPERS 601-13

c. Lost Tinme and Unaut horized Absence
(1) NAVPERS 1070/ 606
(2) NAVPERS 1070/ 607

d. Drill Attendance Records
(1) NAVPERS 1570/ 21
(2) NAVPERS 601 (Rev 3-50)
(3) NAVPERS 601- 8A (New 6- 46)

e. First Statenent of Service
(1) NAVPERS 1070/ 2
(2) NAVPERS 1070/ 3
(3) NAVPERS 1267
(4) NAVPERS 1822/1

f. Last letter of Years of Qualifying Service

(1) NAVPERS 1070/ 30
Fi gure 20-2
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(2) NAVPERS F- 143

g. Record of Discharge
(1) NAVPERS 601- 14
(2) NAVPERS 1070/ 614

h. DD 214, Certificate of Release or Discharge from
Active Duty.

i DD 215, Correction to DD 214, Certificate of Rel ease
or Discharge from Active Duty.

j. Enlistment Contract.

k. Agreenent to Recall or Extend Active Duty
(1) NAVPERS 1070/ 601 (Rev 9-67)
(2) NAVPERS 1070/ 622

. NAVPERS 553 (Rev 8-45), Notice of Separation from
U.S. Naval Service.

m  Correspondence course conpletion letters.

3. Additional Infornmation to Prepare Form

a. For menbers with lost tinme or unauthorized absence,
any NAVPERS 1070/ 606, Record of Absence, NAVPERS 1070/ 607, Court
Mermor andum and/ or NAVPERS 1070/ 613, will be obtained and
submtted with the NRPC 1570/ 9.

b. Menbers with prior Naval Reserve service who were
previously in NEOPS, who reenlist after broken service, require
only update docunentation. Prepare an NRPC 1570/9 as prescri bed
in paragraph 1, and indicate "PRIOR NEOPS' on the form Obtain
a copy of the nenber's current enlistnment contract, any
pertinent mlitary service update docunentati on, and nost recent
ASOSH or Historical Sunmary Sheet, if available, and submt wth
t he NRPC 1570/ 9.
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c. Ensure that all personnel involved in the transfer
of retirenment points review this Chapter in order to understand
retirement point procedures.

d. NRPC 1570/9 fornms may be | ocally reproduced.

4. Reviewing and Certifying NRPC 1570/ 9

a. Menbers will review and sign the conpl eted NRPC
1570/ 9. The signature indicates they have seen the information.
I f the nmenbers do not agree with the awarded points, they should
forward a statenent with the conpleted form

b. The CO of the submtting activity will certify and
sign the docunent. "By direction” signatures are acceptable by
i ndi vidual s authorized to sign pay docunents.

5. Distribution. Send Part 1 of each NRPC 1570/9, al ong
with supporting docunentation, to NAVRESPERSCEN (N2). Part 2
wll be filed in menber's service record.
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NAVAL RESERVE RETIREMENT POINT CAPTURE

FORM NRPC 1570/9 (Rav. 02-90)

MAIL COMPLETED  COMMamOma OFCIR
COPY TO

RESERVE UNIT TITLE

[NAME LAST) WNITAL SOCAL SECURITY muaEﬁ;j_W
M Pa'gféovsgsn TOTAL ATsi)DT AC(‘;!)VE cog)aes Tcg-‘u.
FROM ~ TO | {DRAILLS ouTY | Eourss 2-8

1 [ 11 | 1 [ [ I 11 | 1

2] 11 ! [ 1 11 ] | : |

3 [C 1 C 1 | | | [ l%%\ C—_ N1 L

4| 11 1L || lll/%% N P P 4

s [ e < DO | [ | 1

5| [ || | \"{ | I | |

L | L ] S B I

8| L I ‘ P L || I L |

9 i1l SN o A o J

o[ J[ ¢ |

1] 1\ I Y O A Y S ) —

2 AS \] I CJCJCJC__1C 3

13 i\ | I | L P 1L | L |

14 | L {1 | L i1 || |1 |

15 [ M= 1 I C I C I 1 C JC10C 3

16 | I 11 [ | i L | L | L i | L |

17[C 1 N | 11 | | I

18] 1L I L 11 [l | I | [ 1 o

19 il 11l I L ¢ I | L 1L I 1 i

o I COdrC JC 1 CJCdJC a3

Fiovhv:rod by: Carufled 1o be correc:

: PART 1
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NAVAL RESERVE PERSONNEL CENTER
4400 DAUPHINE STREET, NEW ORLEANS. LOWISIANA 70149-7800

ANNUAL RETIREMENT POINT RECORD

RANE, (1T ; Im;_ - R, £
ADORELE oIty y STATE Ia-nu!
i t\:m: AELEMYIAT,

Siaslaamy OF wOUHN BT RCRA TION =S TOR Y A% =ELD BY NAVAESSERSCEN i S BELDW. 17 i SUBIECT TE AUDeT AND ADAFE TRAEMT OF saAlCUMACHES Aral 15 T EERE
HOT & GUARANTED OF FOmTS O SEAACE FOR RETENTION, BROUOTICH OF RETIRED Par SuSSOSES REWEW 1T CAREFULLY #% ANY ERRDSE ARE COLAD, m!mtm_p:“w
BET RECORD HOLGER AuD BACACE DOCUMEMTATION OF CONRECT AEAWMCE. METLIRK TO HAVRERPERLCEN, CODE 20 wiTrm 50 DAYE OF RECERT KL WE T SACRRTLY IDEMTECY
ERRCAYL COULD AFFECT FUTURE ACTREDSTATION DF FOMTS AND 3ERVICE

ANMIVERSARY YEAR FROM, 25 JUN 9& vl 1O, 2nTﬂ|_ﬁ1
HACTIVE POINTS ACTIVE POINT,
PRI B0 B TS PR AR /\
3. JUL 12 13 14 14
de AUG 10 10 11 11
3. SEF 14 14 28 =28
3. OCT 26 26 27 27
3. NOV 23 23 24 24
3. DEC 13 13 14 14 15 15
3. JAH 25 25 26 28
3. FEB 22 22 23 zg
3. HAR 22 22 23 2
. AFR 26 26 27 27
3. MAY 15 15 18 18
3. 28 28

WE# CAEDITADLE SERAICE PEMCOE REASDR Iy T
P BATE. . tebam /\S:\\ { N SRR
DLy CORRES CAS WRER
g3 et & - R v Trig 1 treks | v s ey
48 o 15 2 -1 3a] 4] o o
AL NN > l &0
F SERVICE HISTORY
] ACTIVE POINTS QUALIFYING PTS.SEARVICE
o | o | e ]
[x]%] oo 0000 [a]aTs] o0oD0 o0 00 QD
o0 oo 1492 oo 01492 o4 01 OD
31 [afalsle] (alals] oD031 o0 OO0 oD
1 B0 o000 oDo oDoOED ol DO oD
1 &0 0000 ol9 o079 ol 00 Qo
15 [=1e] ooe9 031 oDlBao 0l 00 oD
15 B0 oDoon. oDo ooDeD o1l 00 QD
15 [=1s] [edalals] oo0 falelal.ls] ol oo oo
TOTAL POINTS: o1oE3 TOTAL QUALIFYING SERVICE: {¥Y MM DD) 08 ol oo
HAFCE 1970134 (MEY. 00-83). Scepessdes NRPC 1070124 (AEY. 08-BI) whech m absolese.
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FORMAT FOR REQUESTI NG TRANSFER TO THE
RETI RED RESERVE

FOR OFFI Cl AL USE ONLY (WHEN FI LLED I N)
From Rat e/ Rank/ Name/ USNR- R/ SSN/ DESI G
To: Commandi ng Officer, Naval Reserve Personnel Center
(N221), New Orleans, LA 70149-7800
Vi a: (1) Unit Conmanding Officer
(2) Naval Reserve Activity Commanding Officer or
Record Hol der (Note 1)
Subj: REQUEST TO TRANSFER TO THE RETI RED RESERVE
Ref : (a) BUPERSI NST 1001. 39D
Encl: (1) Notification of Eligibility (Note 2)

1. Per reference (a), | request transfer to the Retired
Reserve.

2. The followng information is provided:

a. Nane, grade, rank or rate, social security nunber,
desi gnator (officers only).

b. Conplete mailing address including zip code.

C. Desired date. Per the Uniform Retirenent Date Act,
5 U S.C. 8301, the effective date of retirenment nust be the

first day of a nonth desired by nenmber. Requests should be
submtted not earlier than 12 nonths and not later than 6 nonths
prior to the requested retirement date. Personnel will not be

transferred to the Retired Reserve without witten authorization
f r om NAVRESPERSCEN. The effective date of transfer to the
Retired Reserve nust be a date within the termof an enli st nent
contract or extension.

d. Date of Birth.

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)
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FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)

e. For enlisted personnel: the date of expiration of
enlistnment or valid extension.

f. Reason transfer is requested.
g. Cerenony date.

h. Phone nunbers where nenbers can be cont act ed.

Menber’ s signature

NOTE 1: Menbers not assigned to a reserve unit will not have
any via addresses. Their requests will be submtted directly to
NAVRESPERSCEN ( N221) .

NOTE 2: |If the NOE has not been received or cannot be | ocated,
a certified copy of the npbst current NAVPERS 1822/1, NRPC
1070/ 61, or NRPC 1070/124 (formerly, Historical Summary Sheet)
shoul d be encl osed.

NOTE 3: In case of early retirenent authorized by Reserve
Transition Benefits (RTB), a NOE will be prepared and sent to
t he nmenmber by NAVRESPERSCEN as part of the retirenment package
processi ng.

NOTE 4: Transfer to the Retired Reserve will be wi thout pay if
the nenmber is | ess than 60 years of age. Notification will be
mai l ed to the nmenber by NAVRESPERSCEN approximately 1 year

bef ore reaching age 60 of pay eligibility, if entitled, along
with forms to request retired pay upon reachi ng age 60.

FOR OFFI CI AL USE ONLY (WHEN FI LLED I N)
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Nunber

of days in an active status

M ni mum poi nts required

0 7 1
8 14 2
15 21 3
22 29 4
39 36 5
37 43 6
44 51 7
52 58 8
59 65 9
66 73 10
74 80 11
81 87 12
88 94 13
95 102 14
103 109 15
110 116 16
117 124 17
125 131 18
132 138 19
139 146 20
147 153 21
154 160 22
161 168 23
169 175 24
176 182 25
183 189 26
190 197 27
198 204 28
205 211 29
212 219 30
220 226 31
227 233 32
234 240 33
241 248 34
249 255 35
256 262 36
263 270 37
271 277 38
278 284 39
Fi gure 20-6
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Nunmber of days in an active status |M ninum points required
285 292 40
293 299 41
300 306 42
307 313 43
314 321 44
322 328 45
329 332 46
336 343 47
344 350 48
351 357 49
358 365 50
Fi gure 20-6
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Menmbership Points to

Number of days in the Active Reserve be Credited
From To Poi nt s
1 12 0
13 36 1
37 60 2
61 85 3
86 109 4
110 133 5
134 158 6
159 182 I
183 206 8
207 231 9
232 255 10
256 279 11
280 304 12
305 328 13
329 352 14
353 365 (366 | eap year) 15
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CHAPTER 21

NAVAL RESERVE SCREENI NG

2101. Screening Requirenents. 10 U. S.C 10149 requires
continuous screening of units and nenbers of the Ready Reserve
to ensure their imrediate availability for active duty and to
mnimze attrition during recall and nobilization.

2102. Navy Policy. Al nmenbers of the Ready Reserve who are
not on active duty will be screened at |east annually per DODD
1200. 7 of 18 Nov 88. The purpose of the screening is to ensure
t hat Ready Reservists

1. meet Navy wartinme standards of nental, noral,
pr of essi onal, and physical fitness.

2. possess mlitary qualifications required of their
vari ous grades, ratings, and specialties.

3. are imediately available for recall or nobilization.

2103. Annual Screening Procedures. Ongoing procedures to
screen nenbers of the Ready Reserve include the foll ow ng:

1. Key Enpl oyee Screening. At nobilization, Ready

Reservists will not be exenpted or deferred from nobilization
due to civilian enploynent. Accordingly, all Ready Reservists
w Il be screened at |east annually to ensure their availability

for nmobilization. DODD 1200.7 of 18 Nov 88 provides guidelines
for determining if certain Ready Reservists enployed by Federa
or nonfederal enployers are to be designated as “key enpl oyees.”
Those so designated will be removed fromthe Ready Reserve
either by being transferred to the Standby Reserve or the
Retired Reserve or discharged, as appropriate. Question 9 of

t he Ready Reserve Screening Questionnaire (NAVPERS 1001/3), is
designed to allow federal and nonfederal enployees to informthe
Naval Reserve if they have been so designated by their enpl oyer
in accordance with the general guidelines |listed below. Ready
Reservists who are identified as key Federal or nonfederal

enpl oyees will be reported to NAVPERSCOM ( PERS-91) for renoval
fromthe Ready Reserve.
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a. Non-federal enployees who work in the fields of
public health and safety as well as defense support industries
may be considered key enployees if they possess unique skills
whi ch cannot be filled in a reasonable time after nobilization.
Exanpl es i nclude a physician who is the only health care
provider for a rempte community which is not served by other
heal th care agencies, or a | ead engi neer who provi des essentia
technical expertise relating to the devel opnent or mai ntenance
of certain national security assets.

b. Federal enployees whose functions are essential to
the continuity of the Federal governnment may be consi dered key
enpl oyees if they occupy positions that cannot be vacated during
a national enmergency or nobilization w thout seriously inpairing
the capability of their agency to function effectively.
Exanpl es i ncl ude nenmbers of Congress, certain Federal |aw
enforcenent officials, and civilian appointees such as Cabi net
officials and mlitary departnent | eaders.

2. Menbers with More than 20 Years of Qualifying Service.
Annual Iy, NAVPERSCOM i dentifies nmenbers of the Ready Reserve who
have 20 or nore years of qualifying service, but who have earned
fewer than 50 retirenment points in their nost recent anniversary
year. Those nenbers (known as 50 point failees) are notified
and transferred from USNR-R to USNR- S2 by NAVPERSCOM per DOD
1200. 15 of 14 Sep 97 (NOTAL).

3. | RR and USNR-S1 Menbers with Less than 27 Points.
Annual | y, NAVPERSCOM and NAVRESPERSCEN identify officers with
| ess than 20 years of qualifying service, who have earned fewer
than 27 retirenment points, including the 15 menbership points,
in their nost recent anniversary year. Those officers (known as
27 point failees) may be transferred froman active status
(USNR-R and USNR-S1) to the Standby Reserve Inactive (USNR-S2)
by NAVPERSCOM after notification, if they have conpleted their
MSO per SECNAVI NST 1920. 6B

4. Muster of the IRR.  NAVRESPERSCEN adm ni sters an annual
nmust er and screening of targeted nmenbers of the IRR At that
time, they obtain current information on the nenber's readiness
for nobilization. Menbers may be screened either by mail or in
person. Menbers failing to respond to nuster and screening
directives are subject to appropriate adm nistrative actions,

i ncl udi ng separation.
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2104. Annual Screening Questionnaires. The follow ng
questionnaires will be used to screen nenbers of the Ready
Reserve and Standby Reserve Active. Menbers are required to
conplete these forns and return themto NAVRESPERSCEN with
current information used to update the IMAPMS file.
Questionnaires also becone part of the officer's official
record. The following chart identifies which forms are to be
conpl eted based on the current status of the nenber:

NRPC NAVPERS NRPC
1200/ 1 1001/ 3 3060/ 2
SELRES X X
(OFficers)
SELRES (Enli st ed) X
| RR (VTU) X X
| RR ( NRPC) X
S1 (VTU) X
S1 (NRPC) X

1. NRPC 1200/1, Naval Reserve Qualification Questionnaire
(NRQQ) . Commanding Officer, NAVRESPERCEN is responsible for
distribution of the NRQQ (Figure 21-1)| to all SELRES officers
and those officers of the IRR and USNR-S1 participating in VTUs.
The NRQQ is used to collect information for the IMAPMS files
and the Reserve Conponents Connon Personnel Data System ( RCCPDS)
as required by DODD 7730.54 of 15 Mar 99 (NOTAL). Topics
covered on the NRQQ include education, civilian enploynent,
foreign | anguage proficiency, etc. After pertinent data is
extracted, the NRQQ is then forwarded to NAVPERSCOM ( PERS- 313)
for inclusion in the officer's official record.

2. NRPC 3060/ 2, Screening Questionnaire. NAVRESPERSCEN
wi |l distribute screening questionnaires to nenbers of the IRR
as well as to nenbers of the Standby Reserve Active (USNR-S1)
assigned to NAVRESPERSCEN (not participating in a VTU. This
gquestionnaire all ows NAVRESPERSCEN to coll ect information
regardi ng the nmenber’s current physical condition and to
conpl ete nobilization readi ness screening requirenents at the
sane tinme. The formincludes questions regardi ng educati on,
civilian enploynment, foreign | anguage proficiency, and physical
condition. In addition, the reverse of the NRPC 3060/2 is an
aut omat ed answer sheet used to reply to an attached |ist of
guestions concerning nobilization availability. Conpleted
Officer Screening Questionnaires will be forwarded by
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NAVRESPERSCEN t o NAVPERSCOM ( PERS- 312D) for inclusion in the
menber's official record.

3. NAVPERS 1001/ 3, Ready Reserve Screeni ng Questionnaire
RRSQ). All SELRES and nenbers of the VIU (except USNR-S1) will
conplete the RRSQ (Figure 21-2) upon initial affiliation and
each fiscal year

a. Menbers will sign the RRSQ certifying that they are
ready for imediate nobilization and that they w ||
expeditiously notify their CO or NAVRESPERSCEN, as appropriate,
shoul d circunstances arise that would prevent their
availability. |If there is no change fromthe information
provi ded on the previous year's RRSQ then signature verification
is authorized instead of conpleting a new questionnaire
annually. This nmethod requires only the nmenber's signature with

an appropriate statenent (e.g., "I certify there has been no
change since ny |ast NAVPERS 1001/3, RRSQ dated: ") on the
back of the current form (revised 7-93) until a new formwth

appropriate signature blocks is distributed.

b. Unit COs are responsible for ensuring RRSQs are
reviewed and nenbers are interviewed after they conplete the
guestionnaire. The supporting NRA CO is responsible for
reviewing and signing unit COs' RRSQ. If a unit CO determ nes
that a nmenber has a situation which is not locally resol vabl e
and woul d preclude the nmenber from being i nmedi ately avail abl e
for nobilization, that COwill submt a letter to the supporting
NRA CO for review If the activity CO determ nes the situation
cannot be resolved within the guidance provided on the RRSQ the
NRA will forward a letter to NAVPERSCOM ( PERS-91) via the
Echel on 4 command requesti ng appropriate action and nake an
annotation on the retained questionnaire.

c. Unit COs will submt conpleted RRSQ to the
supporting NRA. NRA COs will ensure the conpleted RRSQ are
retained in a manner accessible during nmobilization.

2105. Individual Mobilization Readi ness Prescreening. All
menbers of the Ready Reserve understand they are subject to
nmobi li zation with little advance notice. The ease and accuracy
Wi th which they can be gained to active duty during nobilization
is directly related to the docunentation the individual presents
during processing at the PERSUPPDET. Figure 22-2 identifies the
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docunents reservists need to take with them when they report for
activation and nobilization. As part of the check-in process
for active duty periods (AT, ADT, ADSW and/or during

nobi | i zati on exercises, the NRA will review Figure 22-2 with
unit menbers and rem nd them of their responsibility to have al
requi red docunents ready for an imediate recall. SELRES should

be encouraged to review the booklet entitled “M ssion Readi ness”
(or a simlar docunent) with their imrediate famly nenbers and
mai ntai n copi es of the required documents in a personal

readi ness folder. This folder should be reviewed at | east
annual |y during | DT periods/active duty periods.

2106. Screeni ng Checklist for Mbilization, PSRC, ADSW and
Recall to Active Duty. Order witing authorities and supporting
NRAs wi || ensure that nenbers being considered for nobilization,
etc., neet all requirenments for activation. Naval Reservists
are periodically screened for potential for nobilization, etc.
However, circunstances may change between screeni ngs, which may
necessitate delay or term nation of processing. The foll ow ng
checklist is provided to assist activities in processing
menbers:

1. Age 60 Sanctuary. |Is the menber age 58 or older or wll
t he menmber reach age 58 during the proposed recall period? |If
so, and the nenber has conpleted 20 years of qualifying service,
sanctuary may be declared requiring the order witing authority
to extend the orders to menber’s 60'" birthday.

2. Regular Retirenent Sanctuary. Does the nenber have 18
years of active service or will the nenber attain 18 years of
active service while on the orders? If so, sanctuary may be
declared requiring order witing authority to extend the orders
until nmenmber conpletes 20 years of active service.

3. Is the nmenber assigned a BUPERS control group code? |If
so, refer to NAVPERSCOM ( PERS-911 (officer)) or NAVPERSCOM
(PERS-913 (enlisted)) for approval authority.

4. Does the nenber have any pending |legal matters, which
m ght inpact active duty? |If yes, notify order witing
authority for approval.

5. Are all professional qualifications current? |f yes,
notify order witing authority for approval.
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6. |Is the menber within physical readi ness standards? |If
not, notify order witing authority for approval.

7. Are there known theater commander requirenents that the
menber can't neet? |If yes, notify order witing authority for
approval .

8. Does nenber neet basic mlitary requirements for
overseas assignment? |If not, notify order witing authority for
approval .

9. Does ECS of enlisted nenber's contract exceed the recal
period by at |east 30 days? If not, reenlist or extend nenber.

10. Are there any other issues that mght delay or preclude

t he nmenber from nobilization, etc.? |If yes, notify order
writing authority for approval.
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NAVAL RESERVE QUALtFICATION QUESTIONNAIRE FOR INACTIVE DUTY PEHSONNEL
Please read important instructions on'reverse: -

PRIVACY ACT STATEMENT

AUTHORITY: Aulhonty for ing this i i inad in 10 Unitod Staws Code, Chapter 11.

PURPOSE: To p i tdon conceming wa dulh, and ¢i e for use in dommimng PProp

promotion opportunity, and status in the Naval Reserve. d of this formi is datory: failure o eomplen and return this form may atfect priority
of recall on moebilizaton, of 't and your status m thn Navd Rncerv-

EDUCATION/CIVILIAN EXPERIENCE

HKGH SCHOOL, COLLEGE or PROFESSIONAL |- ATTENDED | SEM."| oecRee | mason FetD | SPETIALIZATION
(Name and Location) FROM . TQ. .| (Craome) TITLE | DATE OF STUDY WITHIN MAJOR

AN
<>

= , EMPLOYEE: x L
Nrw . EMPLOYEES A (vns ER POSITION
g ] 9
o MW Memter of the Chapiam Compe, Meccat o
e}

\
\

NAME AND oF & 1 (W Fecerat i, incinse 116 Of SQUeCY. Grane ard sevias)

EXACT TITLE OF YOUR POSITION: (GAw prmaundt and Aorimee possion ¥ change ocound dunng past yeart

BRIEF DESCRPTION OF DUTIES AND RESPONSIBILITIES. INDICATE SPECIAL SKILLS OR LICE|
Marne, or

CIVIC RESPONSIBAITIES, COMMUNITY ACTIVITIES: /\
- i \\\\ N\

£ INQupeiTHS IN THIS BILLET: COMMAND HOLDING YOUR SEAVICE RECORD:
Acicirmes not recured)
ANNUAL TRAINING DURING FAST FISCALYEAR: mﬂv j CATES:

7 LANGUAGE PROFICIENCY RATING (Digit Code)

PRO . .
SOURCE CODE SPEAK wAITE AEAD LISTEN

SIGNATURE
SOCIAL SECURITY NUMBER: AANK: DESIGNATOR:

lwnmmm@u—nammw . DATE:

FY OF REPORT:

PRINT ADDRESS HERE F
ED. 5318 "

NAPC 1200/1 (REV: 09-96) Supersedes NAPC 1200/1 {AEV. 04-94) which is obsolste. (Over)

gure 21-1
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T ™
.~ READY RESERVE SCREENING QUESTIONNAIRE

ERIVACY ACT STATEMENT:
AUTHORITY to requast the following information Is derived from 6 U.5.C. 301, 10 U.5.C. 5031, Executive Ordar 9397 snd
BUFERSINST 1001.38. The information sought on this form iz requeastsd for the management snd sdministration of
parsonnal assigned to the Ready Reserve.

ROUTINE USES: The information will bs used by officials of the Department of the Navy in vorifying your gualifications and

suitability for continued sssignment to the Rendy Reserve. No information will be dizclosad outside the Departmaent of
Deafanse, axcept in accordance with SECNAVINST 521 1.5D, para. {12371 }c).

VOLUNTARY: Completion of this form is voluntary. Failure to provide the requasted information, howavear, may rasult In an
inability to provide services and banafits, and to take or to completo personneal or other administrative sction.

HNAME: (Last, First, Middla intial) IHN: PAY GRADE: DESIOMRATE:

fa _ Please circle your response. Provide amplifying information as required.

1. Is your NAVPERS 1070/802, Record of Emergency Data currant? If no, review and
update as necessary. YES NO

2. Do you have a dependent(s) who would prevent, restrict, or delay your mobilization? If
ves. explaln. See note 1 of BUPERSINST 1001.39 (ch. 21).

YES NO

3. Do you have a spouse who is an active or reserve service membear? If ves, see notes YES NO
1 and 2 of BUPERSINST 1001.39 {(ch. 21).

4. Are youa single member: with a dut:nndunﬂsj? i yes, se8 notes 1 and 2 in
BUPERSINST 1001.39. : : YE= Q.. NO

6. Have you within the last year failed to meet, or do you believe you are now unable to
meet, the physical readiness standards per OPMAVINST 6110.17, If ves, explain below.
See note 4 in BUPERSINST 1001.39.(ch. 21).

YES MO

—

6. Do you have a madical prahhm or physical dafect which might prevent your
m‘;:rgilinﬁurt ‘or remtr:t vuur umﬁgnmmt? if yes n::-:pluin beluw. ‘See note 4 in BHPERSINST
1001.35 il

e

YES NO

e o i e

7. Are you preparing for religious ministry by attending a recognized theological or divinity
school. or an equivalent, or preparing to meet religious faith group requirements? If yes,

identify institution, course of instruction, and date entered program below. See note 5 in YES NO
BUPERSINST 1001.39.(ch. 21.) Institution:
Course: Date:

8. Are ¥ou & student, ramum;, or In.tam in any educational program which leads 1o
earﬁﬁﬂ!ﬁﬁu ‘a medical doctor or ‘dentist? If yes, describe program, ‘credential to ba ;
awarded, clutg ut.uﬁaﬂ. ‘am:l m-cﬁ-r:tau durntiun ‘of i:-:tur‘u Eeb note: B in BUPEFISiNET e b vyes | mnOo
mm 39 {niuzsu i o e Eg : - 2 _

k] BrbEEa nh T

HAVPERS 10013 (V-83) 5/MN 0106-LF-016-4700

Figure 21-2
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NOTES FOR COVPLETI ON OF
NAVPERS 1001/ 3, Ready Reserve Screening Questionnaire

The unit commandi ng officer will acconplish the follow ng:

1. Investigate. |If it is determned that the nmenber's
nmobi l i zation is restricted, submt a letter to your supporting
NRA CO providing details. See section 2103.1.| for a discussion
of key enployees. |If the supporting NRA determn nes the
situation cannot be resolved, it nust forward the letter to
NAVPERSCOM ( PERS-91) via the Echelon 4 command requesting to
change the nmenber's status, or process the nmenber for
separation, as appropriate.

2. Comply with OPNAVI NST 1740.4A. Ensure nenber has current
NAVPERS 1740/ 6, Family Care Plan Certificate, in service record,
copy inunit files. |If the nenber is married to a prior service
spouse, ensure that the spouse is not still under contract with
the mlitary. |If the spouse is still subject to recall (e.gq.
as a nmenber of the IRRwith an unfulfilled MSO), ensure the
menber fills out the required NAVPERS 1740/6, Famly Care Pl an
Certificate.

3. Conply with OPNAVI NST 6110. 1F

4. Provide information to your reserve activity for
determ nation of nmenber's status per appropriate medical
directives and BUPERSI NST 1001. 39D.

5. Interview the individual to ascertain if the nmenber is
actually attending a recogni zed theol ogical or divinity school
and is preparing to becone an ordained mnister, cleric, or
equi valent. If both conditions are net, submt a letter to
NAVPERSCOM ( PERS-91) via Echelon 4 and 5 conmands provi di ng
details. This may result in the nenber’s renoval fromthe unit
and a transfer to the Standby Reserve-Active (USNR-S1) after

Figure 21-2
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eval uati on by NAVPERSCOM |f, however, the nenber is nerely
pursuing religious studies for educational purposes and does not
intend to become a mnister for a particular faith group, then
comrent accordingly and forward the NAVPERS 1001/3 to the parent
NRA.

6. Provide details to order issuing authority. Per SECNAVI NST
1001. 10F (NOTAL), these nenmbers may remmi n Ready Reservists but
are restricted during nobilization to student, intern, resident,
or fellow assignments. Order issuing authorities: reassign, if
appropriate, to a nedical unit or billet or VIU until menber
conpl etes studies; request BUVED (Med-75) assign NOBC 0104 to
interns or 0106 to residents.

7. The menber may not be assigned to active duty on | and
outside the United States or its territories and possessions
until this training is conplete. Consult with the supporting
NRA to ensure the nmenber is assigned to an appropriate

nmobi lization billet and to determ ne when training can be

pr ovi ded.

Privacy Act Statenent

Authority: 5 U S. C. 301, Departnmental Regulations, and
Executive Order 9397 for soliciting your Social Security Nunber.

Purpose: The information sought on this formis requested for
t he managenment and adm ni stration of personnel assigned to the
Ready Reserve.

Routine Uses: The information will be used by officials and
enpl oyees of the Department of Defense in verifying your
qualifications and suitability for continued assignment to the
Ready Reserve.

Vol untary: Disclosure of the requested information is

vol untary; however, failure to provide the requested information
may result in an inability to provide services and benefits, in
an inability to take or conplete personnel actions, or in taking
ot her adm nistrative actions.

Fi gure 21-2
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CHAPTER 22

MOBI LI ZATI ON

2201. Introduction. OPNAVINST 3060. 7A (NOTAL), articul ates policy,
responsibilities, and inplenentation procedures for recall and/or
nobi | i zati on of the Naval Reserve. It inplenents general Departnent
of the Navy policy governing the activation, nobilization, and
derobi |l i zati on of the Ready Reserve found in SECNAVI NST 3060.2. While
this Chapter will sunmmarize basic el enents of Naval Reserve
nobi l i zation, refer to these other instructions for nore detailed
present ati ons.

1. Naval Reserve. The Naval Reserve is the reserve conponent of
t he Navy, authorized and established per 10 U S.C. 10101 and 10102.
To preclude possible confusion in referring to the various categories
of "Naval Reservists," Naval personnel are classified as either
active duty personnel or inactive duty personnel. Active duty
i ncludes nmenbers (regular or reserve) on active duty at the tine of
nmobi li zation and, for nobilization purposes, inactive duty personnel
who may be perform ng Active Duty for Special Wrk (ADSW for a
period greater than 180 days. Reserve nenbers perform ng Annual
Training (AT) on Mday are not classified as active duty. |Inactive
duty personnel are nenbers of the Ready Reserve, the Standby Reserve,
or Retired Reserve (including Fleet Reserve) not on active duty.
Cat egori es of inactive duty personnel and their liability for
nmobi |l i zation are described in this Chapter.

2202. Activation and Enpl oynent of the Naval Reserve. The Naval
Reserve is the primary source of units and personnel to expand the
Navy beyond its active force capability. The degree of expansion
required will depend on the nature of the crisis or enmergency and
could range from sel ective nobilization of a few individuals to total
nobi | i zati on, which is an expansion beyond the present active and
reserve force structure.

2203. Mobilization Assets. The Navy's nobilization assets consi st
of the Ready Reserve (SELRES and |IRR), Standby Reserve (S-1 and S 2),
Fl eet Reserve, USN and USNR retired personnel, and new accessions
from volunteer and Sel ective Service draft categories.

1. Sel ected Reserve. The Navy's SELRES is the principal source of
trained units and personnel to augnent the active forces in tine of
war or national energency. It is conprised of personnel drilling
with pay in structured units, or in specific nobilization billets.
NAVRESFOR, at the direction of Chief of Naval Operations (CNO, is
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responsi bl e for managi ng the SELRES and activating themin
mobi | i zation or recall scenarios. Insofar as practical, SELRES
personnel ordered to active duty in tinme of war or national energency
will mobilize with their assigned units. Where feasible, units wll
remain intact and the adm nistration of a nobilized comm ssioned unit
w |l be the same as the adm nistration of an active duty unit.
Mobi | i zed augnent units, on the other hand, will be activated,
nobi | i zed, depl oyed, re-deployed, and denobilized as units for
nmovement and accounting purposes but will integrate into their

gai ni ng commands to provide m ssion support. Non-prior Service
personnel may be nobilized, but they may not be depl oyed out of CONUS
until they conplete | ADT.

2. Pretrained Individual Manpower (PIM. The IRR, Standby
Reserve, Fleet Reserve, and Retired Reserve (USN and USNR) are
collectively referred to as PIM  NAVRESPERSCEN, at the direction of
NAVPERSCOM is tasked with managi ng the PI M data base and
i npl ementing PIMactivation procedures.

a. Individual Ready Reserve (IRR). The IRR consists of
pretrai ned personnel who either drill in the Voluntary Training Unit
(VTU) or do not drill. Mst IRR personnel who do not drill have
served recently on active duty. To assure that |IRR personnel are
commtted effectively to nobilization billets in which their active
duty training is used, Defense Planning and Programm ng Category
(DPPC) will be used to nake sone preassignnments to Mtl billets in
strategic, tactical, nmobility, auxiliary activity, and support
activity billets. Upon nobilization, the remaining | RR personnel
w ||l be assigned to active duty shortfalls as requested by
NAVPERSCOM

b. Standby Reserve. Menbers of the Standby Reserve wll be
nmobilized if there are not enough qualified SELRES or |RR nenbers to
nmeet requirenments. NAVRESPERSCEN wi Il match Standby Reserve
personnel to unfilled nobilization requirenments. Definitions of the
two categories of Standby Reserve foll ow

(1) Standby Reserve-Active (USNR-S1) (Active Status
List). Individuals in this category possess desired nobilization
skills. They are in an active status and eligible to participate in
a Naval Reserve program w thout pay for retirenment point credit.
Menmbers are liable for recall to active duty only as provided in 10
U.S.C 12301 and 12306 in tinme of war or national emergency decl ared
by the Congress, or when otherw se authorized by | aw.

(2) Standby Reserve-lnactive (USNR-S2) (lnactive Status
List). Reservists who are classified USNR-S2 are in an inactive
status. Menbers are liable for recall to active duty only as
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provided in 10 U . S.C. 12301 and 12306 in time of war or national
ener gency decl ared by Congress, or when otherw se authorized by | aw

c. Retired Personnel. Retired USN and USNR personnel are
subject to nobilization under 10 U.S.C. 688 and 12301(a). Mobilized
retirees will be used primarily to staff contiguous United States

(CONUS) installations, permtting reassignment of a substanti al
number of active duty personnel to fleet and operational billets.
Retired personnel should require mnimal training and indoctrination
after being recalled. NAVRESPERSCEN has cogni zance over activation
of all retired personnel and is tasked with managenent of the retiree
data base that contains pertinent information on Fleet Reservists and
USN and USNR retired personnel.

Al'l Naval retired personnel are grouped into 3 cl asses:

Class |I: Retired less than 5 years, under age 60, and fully
eligible for recall.

Class Il: Retired nore than 5 years, under age 60, and fully
eligible for recall.

Class Ill: Retirees either over age 60 or disabl ed.

d. Fleet Reserve. Active duty enlisted nenbers of the
regul ar Navy or Naval Reserve are eligible after 20 years of active
service for transfer to the Fleet Reserve per 10 U S.C. 6330. They
are individuals who may be used without further training to fill
billets requiring experienced personnel upon nobilization. Upon
conpletion of 30 years total service, nmenbers of the Fleet Reserve
are transferred to the Retired List of the regular Navy or to the
Retired Reserve, as appropriate. 10 U S.C. 6485 provides that
menbers of the Fleet Reserve nmay be ordered to active duty w thout
their consent in the tine of war or national emergency as decl ared by
t he President or by Congress.

2204. Veteran Volunteers. Veterans (personnel discharged fromthe
Naval Service and technically not included as inactive duty
resources) are an asset considered in personnel nobilization

pl anni ng. Veteran volunteers will be processed for active duty by
the Navy Recruiting Command under the same processing procedures that
apply to non-prior service vol unteers.

2205. Civilian Mbilization. The Navy's civilian work force is an
essential element in our Total Force. The majority of civilians
directly support fleet readiness. Mre than half work in industrial
funded activities which perform depot |evel maintenance and repair
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of ships, planes, and associ ated equi pmrent. Civilians enployed at
ship repair facilities and aviation activities also contribute
directly to operational readiness. Oher civilians provide essenti al
support in functions such as training, medical care, and the

engi neeri ng, devel opnment, and acquisition of weapons systens, which
have a definite, although [ onger range, inpact on readi ness.

1. Upon nobilization, the demand for civilian personnel will
increase to reflect the growmth in support required to build toward
and sustain nobilization. During nobilization, new civilian
positions will be created, and additional personnel will be needed to
repl ace enpl oyees recalled to performmlitary service, to repl ace
shore-based mlitary personnel reassigned to sea duty, and to fill
new positions created to neet the requirenments of the build up and
wartime | evel of operations. Thus, Navy will need to acquire new
personnel with a w de range of skills and occupati ons.

2. Effective civilian nobilization planning ensures success in
meeting nobilization objectives. Activity nobilization plans

describe the detail, reassignnent, recruitnment, and training
requi renments of civilian personnel. These plans also address the
i mpact of unplanned personnel |osses (i.e., injuries, personnel

called to active duty).

2206. Command Responsibilities for Personnel Mbilization. Many
Navy commands are assigned responsibilities for the nobilization
processi ng of the Naval Reserve. A listing of these commands and
their general responsibilities for inplenenting a nobilization
directive may be found in OPNAVI NST 3060. 7A (NOTAL). More detail ed
information is contained in Manpower Mbbilization Support Pl ans

( MMSPs) .

2207. Types of Mobilization. Naval Reservists may be involuntarily
ordered to active duty under the foll owi ng contingencies:

1. Selective Mbilization (Internal and Donestic). Expansion of
the active Armed Forces resulting fromaction by Congress/the
President to nobilize reserve conponent units, Individual Ready
Reservi sts, and the resources needed for their support to nmeet the
requi renents of a donestic emergency that is not the result of an
eneny attack.

2. Presidential Selected Reserve Call-Up (PSRC). 10 U. S. C
12304 permts the expansion of the active forces for any operational
m ssion by Presidential recall of up to 200,000 Sel ected Reserves
fromall services. This recall may be for periods of up to 270 days
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for each Sel ected Reservist called. Such a "call-up" is not
technically a nobilization and does not require a declaration of
ener gency.

3. Partial Mobilization. Expansion of the active Arned Forces
resulting fromaction by Congress (up to full nobilization) or by the
Presi dent (not nmore than 1,000,000) to nobilize Ready Reserve
conponent units, Individual Ready Reservists, and the resources
needed for their support to neet the requirenents of a war or other
nati onal energency involving an external threat to the national
security.

4. Full Mobilization. Expansion of the active Arned Forces
resulting fromaction by Congress and the President to nobilize al
reserve conmponent units in the existing approved force structure, all
i ndi vi dual Reservists (including all Ready and Standby Reservists),
Fl eet Reservists, retired mlitary personnel, and the resources
needed for their support to nmeet the requirenents of a war or other
nati onal energency involving an external threat to the national
security.

5. Total Mobilization. Expansion of the active Arnmed Forces
resulting fromaction by Congress and the President to organize
and/ or generate additional units or personnel, beyond the existing
force structure, and the resources needed for their support to neet
the total requirenents of a war or other national energency involving
an external threat to the national security.

2208. Authority for Mobilization. The Ready Reserve is subject to
recall or nobilization per several sections of 10 U S.C. A sunmary
of authorities and provisions for activation of these and ot her
categories of the Naval Reserve is outlined in Figure 22-1.

2209. Unit Integrity. For nobilization purposes, a unit is any
group or detachment of one or nore individuals organized, equipped,
and trained to serve, upon activation or nobilization, on active duty
as an operational or augnentation unit.

1. 10 U.S.C 12301(c) provides that, in so far as practicable,
menbers of units organized and trained to serve as units who are
ordered to active duty will be so ordered with their units. |If
circunst ances warrant deviation fromthis policy, appropriate fleet
or force commanders will make the decision as to where to use
Sel ected Reservists to best neet the contingency. The nenbers of a
comm ssi oned Naval Reserve unit (i.e., squadron, CB battalion, NRF
ship) ordered to active duty as a unit will not be inmmediately
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reassi gned. Such units should remain intact, insofar as practicabl e,
al t hough el enents may be detached fromthe main body as operationa
requirenments dictate. The admnistration of a nobilized unit wll be
conparable to the admnistration of a unit of the active forces

concerning the transfer of menbers. |In inplenmenting this policy,
consideration will be given to the length of tinme the unit has been
nobi | i zed.

2. The selection of units to be nobilized will depend upon:

reason for nobilization; donmestic and international situations
existing at the tinme a decision is made to involuntarily recal
reservists; existing scenario or contingency and the Operational Plan
(OPLAN) requirenents; Navy operational requirenments identified for
fill fromthe Reserve Conponent; and if Individual Ready Reservists
are to be mobilized. Additional factors to consider in planning or
executing a partial nobilization foll ows:

a. Units in the highest state of training, material,
medi cal , dental and personnel readi ness should be selected first.
Consi deration will be given to phased nobilization of Naval Reserve
units, where nultiple unit capability exists, and to provide for
rotation under recall or nobilization |limted authorizations.

b. Only units necessary to neet the stated nobilization
obj ectives will be nobilized. Remaining units may be nobilized
as additional needs are clearly established.

2210. Activation and Mbilization

1. Menbers of the Selected Reserve (SELRES) will report to their
NRA for activation processing within 24 hours of notification unless
a different reporting time is specified in the recall notification.
Al'l menbers of the SELRES, by virtue of their affiliation and
i ndoctrination training, are considered informed of their reporting
responsibilities and "notified" upon entry into the Ready Reserve. A
del ay period will not normally be authorized. After activation
processing at their NRA, nenbers will report to their designated
Naval Mobilization Processing Site (NWPS) for nobilization processing
if they have been recalled for a period of 30 days or nore. This
mobi | i zati on processing includes gaining themto active duty
personnel systens, establishing a Master MIlitary Pay Account,
perform ng health and dental checks, confirm ng personal equi pnent
and uni fornms, and providing transportation coordination. A nore
detail ed di scussion of these nobilization inplenentation procedures
may be found in OPNAVI NST 3060. 7A ( NOTAL) .
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2. Menbers of the IRRin VIUs will report to their NRA for
activation processing within 5 to 15 days of notification unless a
different reporting time is specified in the recall notification.
| RR nembers in the Del ayed Entry Training Pool (Non-prior service
personnel) will report to their NRA for activation processing on the
reporting date of their initial active duty orders, unless those
orders need to be nodified to neet training schedules to satisfy the
requirements of the ordered nobilization. Al other IRR nenbers wll
be recalled to a designated NMPS site for nobilization processing.

2211. Alert and Notification. To determ ne nobilization readiness,
a recall or nmobilization alert will nmandate an automatic screening
for Ready Reserve nenbers, and update of appropriate Mbilization
Avai lability Status (MAS) codes in the Reserve Standard Training and
Reporting System (NSIPS) for SELRES nenbers regardl ess of whether or
not it is tinme for the annual screening defined in Chapter 21.

| nsof ar as practicable, Naval Reservists involved in a nobilization
will be notified through current recall procedures prior to the
public release of such information; however, in view of rapid
comruni cati on through the news nedia, it may be inpossible to achieve
this objective.

2212. Transfers. After the date of an alert or notice of reserve
nmobi |l i zation, applications from nmenbers who are voluntarily serving
under a Ready Reserve Agreenent for transfer or discharge fromthe
Ready Reserve will not be approved unless required by [aw or for
reasons of extreme personal or community hardship.

2213. Automatic Delay. Only non-prior service nenbers in technica
trai ning prograns who have a reporting date for initial active duty
training will be granted an automatic delay upon nobilization.

2214. Screening, Exenptions, and Delays. The screening systemfor
t he Ready Reserve, per SECNAVI NST 1001. 10F (NOTAL), is the primary
means for ensuring personnel are given fair treatment and proper
consideration in matters relating to their nobilization
responsibilities. Chapter 21 provides requirenents for screening
Ready Reserve nmenbers annually. The screening process will be used
to identify and renpve individuals who are not nobilization ready
fromthe Ready Reserve prior to the President or Congress declaring a

war or a state of national emergency. There may still be valid
reasons for granting individual delay in reporting during
nmobi | i zation and requests for delays will be considered. Factors to

consider in developing specific delay and exenption criteria are
vari ed and depend upon the contingency. Specific guidance concerning
exenption criteria will be published with the inplenenting
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nmobi lization directive. The follow ng information should be
considered in nobilization planning:

1. Delays may be granted only when necessary and when justified
under published criteria, and will not be used as a neans for
exenpting personnel from active duty.

2. Delays normally will not be granted to Ready Reservists
experiencing tenporary physical disabilities that prevent them from
performng their nobilization job. Such individuals my be placed in
| ess demandi ng jobs until physically qualified for reassignnment.

3. Delays normally will not be granted to Ready Reservists who
are experiencing difficulties in arranging dependent care. I n
particul ar, Reservists who are single parents or who are nmarried to
anot her service nmenber, whether on active duty or in a SELRES
conponent, are expected to make suitabl e dependent care arrangenents
to ensure immedi ate availability for nobilization. Al comands w ||
conply with OPNAVI NST 1740.4A which requires each such nmenber to
recei ve counseling and conplete an NAVPERS 1740/ 6, Fam ly Care Pl an
Certificate.

4. After declaration of a State of National emergency or war,
Ready Reservists will not be excused fromtheir nobilization
obligation due to civilian enploynment or occupations. Menbers of the
Ready Reserve shoul d make advance arrangenments to neet busi ness,
personal, and other responsibilities to ensure they are capabl e of
meeting required reporting times upon alert or notification.

5. Effective upon declaration by the President or Congress of a
State of National enmergency or a Congressional declaration of war or
i nvocation of the provisions of 10 U S.C. 12302, exenptions from

nobi li zation will not be approved except when a screening review per
SECNAVI NST 1001. 10F (NOTAL), is already in process. New screening
requests will not be accepted. Discharge or separation actions, in

addition to delays, may be used when it would be in the best interest
of the United States not to activate or to defer activation of
i ndi vi dual nmenbers of the Ready Reserve.

6. For training and planning purposes only: reservists whose
involuntary order to active duty would result in tenporary, extrene
personal or comrunity hardship may, upon request substantiated by
adequat e docunentation or justification, be delayed for a period not
to exceed 60 days beyond the date of nobilization, as deened
appropri ate and approved by NAVPERSCOM CO of the order delivering
activity may authorize delays up to 7 days, NAVRESFOR (for SELRES
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personnel ) or NAVRESPERSCEN (for IRR, Standby, Fleet Reserve, and
Retired personnel) may authorize delays up to 30 days, and NAVPERSCOM
(PERS-9) may grant delays up to 60 days. Procedures for requesting a
del ay or exenption are provided in OPNAVI NST 3060. 7A ( NOTAL) .
NAVPERSCOM (PERS-9) will ensure that all Reservists who are del ayed
or exenpted from nobilization are tracked.

2215. Special Cases. Recallees who have significant personal,

| egal, nedical, transportation, or other problenms requiring special
attention or affecting their nobilization my be eligible for
exenption fromor delay in nmobilization. |nplenmenting nobilization
directives will provide specific criteria for granting del ays and
exenptions in addition to the general guidance and subm ssion
procedures provided in OPNAVI NST 3060. 7A (NOTAL). A Special Cases
Board will be convened by NAVPERSCOM (PERS-9) to review the cases of
i ndi vi dual s who believe they have reason for delays of nore than 30
days upon recommendati on of NAVRESFOR, NAVRESPERSCEN, or the NWPS
Local Area Coordinator for Mbilization (LACMOB).

2216. Status of Recallees Wiile Delay or Exenption is Pending. From
the date and tinme specified for reporting in recall or nobilization
orders (or in the case of PIM nenbers, reporting instructions by
means of a Western Union Miilgran), plus constructive travel time per
Joint Travel Regul ations, reservists will be on tenporary active duty
and subject to the UCM] until a determ nation is nmade that they are
physically qualified for active duty and are gained in the active
personnel system This status is not nodified by virtue of any
request for delay or exenption. |f a delay or exenption request is
pendi ng, the CO of the cognizant NRA or the NMPS may aut horize the
Reservist to return home under terns and conditions as deemed
appropriate. The NWMPS may hold tenporarily del ayed personnel in a
Transi ent personnel Unit (TPU) at the NWMPS.

2217. Advance Pay. A recalled or nmobilized nenber is entitled to
t he same pay and al |l owances aut horized a nenber on extended active
duty as stated in the Defense Finance and Accounting Service
(DFAS-CL), Pay and Procedures Manual, Volume 2, part A. To avoid
del ays associated with justification and docunmentation requirenents
for | arger amounts, nobilized Navy menbers should nornmally be
approved for advance pay of 1 nonth's pay and all owances, repayable
within 3 nonths, to assist in defraying extraordi nary expenses
associated with their recall to active duty that are not covered by
travel and per diem all owances.

2218. Peacetinme Preparations for Rapid SELRES Mbilization. SELRES
are expected to be the nost ready el ement of the reserve conponent

22-9 Encl osure (1)



BUPERSI NST 1001. 39D
20 FEB 2001

for recall and nobilization. More training on recall and
nmobi | i zati on preparedness is necessary due to increasing

adm ni strative requirenments mandated by changing | aws and
regul ati ons, and based on | essons learned fromintegration of reserve
menbers into active personnel and pay systens at recall. In
preparing for recall and nobilization, SELRES should prepare and
mai ntain a personal at-honme file containing docunents identified in
Figure 22-2., This file should be reviewed annually, and be updated
when changes occur. Having these docunents readily avail abl e upon
recall and nobilization will facilitate processing and m nim ze pay
probl ens and del ays in obtaining privileges and benefits for
dependent s.

2219. Basic Training Requirenents. Basic training requirenments for
vari ous categories of Reserve personnel are as specified in Title 10
US. C 671(a), DODD 1215.6 of 14 Mar 97 (NOTAL), and DODI 1215.19 of
14 Mar 97 (NOTAL).

2220. Fair Treatnent. Annual screening of the Ready Reserve
(Chapter 21)| satisfies "fair treatment” requirements specified in 10
U S.C. 12302(b). If additional consideration is to be given to the
"fair treatnment” criteria, appropriate guidelines will be specified
in the inmplenentation directive.

2221. Denobilization. CNO wll issue denobilization guidance for
denobi li zati on processing, including denmobilization schedules, in
coordi nation with Navy Conmponent Comranders, whenever possible. The
schedules will contain necessary tinme-phased denobilization actions
for SELRES and PI M personnel. The NMPS is responsible for
denobi li zati on of SELRES and PI M nenmbers. This includes health and
dental exam nations, pay and personnel processing, return of
account abl e personnel equi pnent itens, return of authorized household
goods storage at the NWPS (if any), and arrangenment of transportation
to NRA or honme, as appropriate. NRAs are responsible for
deactivation processing of SELRES. This includes: gain to reserve
personnel systens, as needed; receipt and review of health, dental
and personnel records; assignnment to unit or individual billet;
orientation and reintegration into SELRES drilling status; and

gui dance on field adm nistration of any benefits or studies
associated with the recall duty, as a m ninum
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AUTHORI TY FOR MOBI LI ZATI ON

| NVOKED MANPOVER
LAW BY FOR APPLI CABLE TO LI M TATI ONS
10 USC 12302 PRESI DENT | NATI ONAL READY RESERVE 1, 000, 000 24
EMERGENCY MONTHS
10 USC 12304* PRESI DENT | OPERATI ONAL SELECTED RESERVE 200, 00 FOR
REQUI REMENTS 270 DAYS
10 USC 12301 (a) CONGRESS | WAR, NATI ONAL | READY, STANDBY, FOR DURATI ON
EMERGENCY OR | RETI RED RESERVE OF WAR OR
AS OTHERW SE | (1 NACTI VES ONLY EMERGENCY
AUTH BY LAW AFTER ACTI VES) PLUS 6 MONTHS
10 USC 12301 (b) SECNAV NO PURPCSE SELECTED RESERVES | 15 DAYS
SPECI FI ED (ANY UNIT OR PER YEAR
UNASSI GNED PERSON
I N AN ACTI VE
STATUS)
10 USC 6485 (A) (1) | CONGRESS | WAR OR FLEET RESERVE FOR DURATI ON
NATI ONAL OF WAR OR
EMERGENCY EMERGENCY
PLUS 6 MONTHS
10 USC 6485 (a)(2) | PRESI DENT | NATI ONAL FLEET RESERVE NO TI ME OR
EMERGENCY PONER LIM TS
( DECLARED BY STATED
PRESI DENT)
10 USC 688 SECNAV NATI ONAL RETI RED MEMBERS NO TI ME OR
DEFENSE OF THE REGULAR & MANPOWER
| NTERESTS RESERVE NAVY LIMTS STATES
(WTH 20 YEARS
ACTI VE DUTY) &
FLEET RESERVE
Figure 22-1
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ACTIVATION/MOBILIZATION CHECKLIST

DOCUMENTS YOU MUST BRING FOR ACTIVATION/MOBILIZATION
The following documents are required (as applicable for you and your dependents).

A. PAY/DIRECT DEPOSIT/ALLOTMENT

[0 1. Voided Personal check or deposit slip (displaying bank

address/telephone, bank routing/account numbers).

O 2. Bank account information (bank address/telephone,
bank routing/account numbers)for each
desired allotment.

O 3. Copy of current mortgage(s) (with principal/interest/
tax/insurance breakdown)and documentation of one
month's average utilities, OR copy of house or
apartment rental agreement and documentation of one
month's average utilities.

O 4. Copy(s)of current child support agreement(s).

[ 5. If [Medical Corps (MC), Dental Corps (DC), Medical
Service Corps (MSC)(Clinical), Nurse Corps (NC)]
certified copies or proof of the following:

O (a) current license/certificate

O (b) current BCLS, ACLS. PALS, etc.

O (c) current demographic information if MC

O (d) internship

O (e) residency

[ (f) board certification in specialty or board
certification qualifications.

B: SERVICE RECORD/PSD

O 1. Certification of discharge/separation (DD-214)for ail
former periods of active duty.

O 2. Your birth certificate or passport
(for OUTCONUS deployers).

O 3. Birth, adoption or guardianship certificates
for dependents.

O 4. Social Security numbers for self and dependents.

O 5. Certified copy of marriage certificate
for present marriage.

[0 6. Certified copies of documentation terminating any
previous marriage (divorce/annulment/spouse's
death certificate).

O 7. Certification of fulktime enrollment for self and college-
age dependents from school registrar.

[ 8. Signed statement from licensed physician for
dependent parent/children over twenty-one years of
age who are incapacitated.

Current DON Family Care Plan Certification (NAVPERS
1740186).

O o.

*NOTE: if requirements listed above for service record/PSD and
security clearance are already reflected in your service record.
you do not need to bring additional documents. Any doubts, bring

documentsl!

Figure 222

C. SECURITY CLEARANCE

22-12

[0 1. Certified copy of naturalization paPERS.
[0 2. Names/addresses of Personal/professional references
(minimum of 3 each required).

O 3. Names/addresses/dates of employment for past ten
years (or since graduation from high school/college).

. Names/addresses/dates of high school and colege.

. Addresses and dates of ail previous residences.

. Names/dates/places of birth for your parents and your
spouse's parents.

ooo
NGRS

. LEGAL

O 1. Location of current valid will.

O 2. Copy of current power(s)of attorney (business
arrangements/tax filing: child care/dependents medical
emergency care! household goods and POV storage).

[0 3. Documentation to support potential legal issues, such

as loss of college tuition assistance. loss cf security
deposit on lease, loss of employee medical benefits etc.

MEDICAL

[0 1. Copy of most recent eyeg! ass prescription and extra set
of eyeglasses. (" Note: Contact lenses may not be
authorized depending upon duty assignment.)

O 2. Extra hearing aid/batteries.

O 3. Documentation of significant medical/dental conditions
not documented in military medical/dental records.

[0 4. Copy of prescription(sj issued by physician/dentist [or
other documentation of approved medication(s)).
Minimum 90 days supply of medications.

[0 5. Documentation to support enroliment of exceptional
family member in available Navy/DOD programs.

[0 6. Documentation of enrollment in TRICARE SELRES

Dental Program (TSRDP).

PERSONAL

O 1. Driver's license (to support issuance
of government license).

O 2. For those authorized POVtravel, vehic! e registration
and insurance documentation.

[0 3. Documentation to support any claim for delay
and/or exemption.
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CHAPTER 23

RESERVE TRANSI TI ON BENEFI TS

2301. General. The National Defense Authorization Act for

FY 93, Public Law 102-484, provides transition benefit prograns
for Sel ected Reservists who were involuntarily separated during
force drawdowns from 23 Oct ober 1992 through 30 Septenber 1995.
The National Defense Authorization Act for FY 94 extended these
benefits through 30 Septenber 1999. OASD Menorandum of

28 Cctober 1998 extended these benefits until 30 Septenber 2001
The National Defense Authorization Act for FY 01 extended these
benefits through 31 Dec 2001. Reserve Transition Benefits (RTB)
provi des transitional assistance for SELRES who are qualified
for continued SELRES service but who are involuntarily separated
due to unit or billet disestablishment or force shaping
policies. Benefits may change based on force requirenents so
reservists should check with their NRA for current information.
COVNAVRESFORI NST 1740. 1A (NOTAL) provides conplete information
on adm ni stering the RTB program

2302. Eligibility. SELRES may be eligible for RTB if they neet
the followi ng criteria:

1. involuntarily separated fromthe Sel ected Reserve as
descri bed in paragraph 2303 bel ow, and

2. satisfactorily participated in the SELRES on 23 Cct ober
1992 or satisfactorily served 12 consecutive nonths in the
SELRES between 23 October 1992 and 31 Decenber 2001 prior to

being involuntarily separated. |f a menber resunes drilling
after a period of unsatisfactory participation, reestablishnent
or restart of drill docunmentation certifies there was a

voluntary break in SELRES servi ce.

2303. Involuntary Separation. Certain types of involuntary
separations fromthe SELRES (i.e., froma pay billet) may
qual i fy nmenmbers for RTB.

1. Involuntary separations that may qualify for RTB are:
a. unit deactivation;

b. billet |oss;
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c. eligible for and requested reenlistnment but
reenlistment is denied;

d. identified for separation by an Elimnation from
Active Status Board (EASB);

e. renoval frombillet due to failure of selection;
f. age 60 or 62 limt transfers;

g. pronotion or advancenent above Reserve Functi onal
Area and Sex (RFAS) Code (i.e., pronoted out of a billet);

h. Dbillet tenure transfers (e.g., Captain, Commander,
CO billet tenure);

i. comunity billet tenure (e.g., JAG |INTEL);

j . physical disqualification for retention(Category C
benefits only);

k. high Year Tenure; or

[. full time support personnel involuntarily separated
fromactive duty.

2. Separations that do not qualify for RTB
a. separations at nenber's own request, including
resignation and discharge at expiration of obligated service
(ECS);

b. separation due to unsatisfactory participation;

C. separation due to punitive reasons such as
m sconduct ;

d. separation when eligible for retirenment pay,
i medi ate retainer pay, or active duty separation pay,;

e. separation by reason of weight control failure;
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f. separation due to a nmenber's refusing to accept
transfer or assignnment to a different SELRES bill et whose norma
inactive duty training site is within a reasonable commuti ng
di stance of the nenber's residence per Chapter 4, section 405 of
this instruction; or, if outside a reasonable conmmuting
di stance, was |located at or in close proximty to, the location
of the unit with which the nenber has been affiliated and did
not require a reduction in the menber's grade;

g. separation due to nenber's refusal to change rating
as recommended by NAVRESFOR or NAVPERSCOM

h. separation for purpose of entry on extended active
duty (180 days or nore) or for an imedi ate appoi ntnent or
enlistment in another reserve or active duty conponent;

i. enlisted separation to accept a conm ssion or
appoi ntment as an officer in the Naval Reserve;

j. separation froma non-pay category (IRR or VTU); and

k. separation of SELRES in a billet or pay status for
| ess than 12 nont hs.

3. For involuntary separations occurring after 8 June 1993,
menbers eligible for Category C and D benefits have a maxi num of
40 days fromthe date they are renoved fromthe SELRES to
request retirenment to retain their RTB eligibility. |If a nenber
el ects retirenment, future service in a Reserve Conponent can
only be authorized by the SECNAV when deened essential to
national defense. The last 6 years in a Reserve Conponent
requi renment per 10 U. S.C. 12731 still applies. NOEs will be
i ssued by NAVRESPERCEN at the time the retirenment request is
processed.

2304. Entitlenents. There are four basic categories used to
determ ne the benefits a nmenber may receive. The four
categories and benefits authorized for each are as follows:

1. Category A Reservists who have conpleted from 1l year
to less than 6 years of qualifying service on the date of
separation (i.e., date of renmoval from pay). Benefits:
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a. Reserve Montgonery G Bill (RMG B) benefits are
aut hori zed for SELRES nenbers who obligate for 6 years and
receive a Notice of Basic Eligibility (NOBE). Benefits continue
for 10 years fromthe date the NOBE is signed.

b. Exchange, Mirale Wl fare & Recreation (MAR) and
limted conm ssary benefits for 2 years fromthe date of
separati on.

2. Category B. Reservists who have conpleted at |east 6 years
but |l ess than 15 years of qualifying service on the date of
separation (i.e., date of removal from pay). Benefits:

a. RMG B benefits are authorized for SELRES nenbers who
obligate for 6 years and receive a NOBE. Benefits continue for
10 years fromthe date the NOBE is signed.

b. Exchange, MAR, and limted conm ssary benefits for
2 years from date of separation

c. Separation pay. Oficers and enlisted nenbers
involuntarily separated as a result of unit deactivation, billet
| oss, HYT, EASB and involuntarily separated FTS personnel as
well as enlisted menbers eligible for and requesting
reenlistment who are not authorized to reenlist are eligible for
separation pay. Separation pay is calculated utilizing the
foll ow ng formul a:

15% x (*YRS of Service (6-14) x 62 x **Daily Rate) = Lunp Sum

*YRS of Service is computed by dividing total points by 360.
**The daily rate is established utilizing paygrade and service
| ongevity.

Any period for which the nmenber has previously received
separation or severance pay, under any provision of |aw based
upon the nenber's service in the Arned Forces, cannot be used in
determining eligibility under the SELRES separati on pay

transition benefit. Menbers who have been involuntarily
separated, and receive SELRES separation pay under this section
will be conpletely separated fromthe Naval Reserve.

Reaffiliation into the SELRES or VTU requires NAVRESFOR and
NAVPERSCOM ( PERS-91) approval and will only be considered in the
nost extraordi nary cases. Menbers who receive SELRES separation
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pay and subsequently receive basic pay, drill pay or mlitary
retired or retainer pay will have such pay or conpensation

reduced by 75 percent until the total anmount w thheld through
such reduction equals the total amount of separation pay.

3. Category C. Selected reservists separated under
paragraphs 2303.1.a through k who have conpleted at | east
15 years but less than 20 qualifying years of service. To apply
for transfer to Retired Reserve status, nmenber nust serve the
last 8 or 6 years in a Reserve Conponent per 10 U. S. C. 12731
(see section 2003)., Benefits:

a. RM3A B benefits are authorized for SELRES nenbers who
obligate for 6 years and receive a NOBE. Benefits continue for
10 years fromthe date the NOBE is signed. |f nmenbers were
qualified for the active conponent MG B benefits and were
receiving a higher |evel of educational assistance due to their
SELRES participation, they may continue to receive the higher
| evel of educational assistance.

b. Retirenent benefits, including pay, at age 60.

c. Early qualification for Retired Pay at age 60
providing all other requirements of 10 U.S.C. 12731 is net.
Requests for early retirement should be included with RTB
application and upon RTB approval will be processed per
NAVRESFOR gui dance.

d. Sanme "gray area" benefits (exchange, comm ssary,
MAR, |imted Space A Reserve Conponent Survivor Benefit Plan
(RCSBP), Red ID card) as Retired Reserve eligible for pay at age
60 (not yet 60 years of age with a Notice of Eligibility (NOE)).

e. Eligibility for continued SG.I coverage.

4. Category D. Selected reservists who have conpl eted 20
or nmore years of qualifying service. Menbers nmust serve the
|ast 8 or 6 years in a Reserve Conponent to be eligible for
retirenment per 10 U . S.C. 12731 (see section 2003). Benefits:

a. RM3d B benefits are authorized for SELRES nenbers who
obligate for 6 years and receive a NOBE. Benefits continue for
10 years fromthe date the NOBE is signed. |If nenbers were
qualified for the active conmponent MG B benefits and were
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receiving a higher |evel of educational assistance due to their
SELRES participation, they may continue to receive the higher
| evel of educational assistance.

b. Full retirement benefits and pay at age 60.

c. Sane "gray area" benefits (exchange, comm ssary,
MAR, |imted Space A, RCSBP, DD Form 2(Res)) as Retired Reserve
eligible for pay at age 60 (not yet 60 years of age with NOE).

d. Special Separation paynent for:

(1) Enlisted nenbers who have conpl eted requirenents
for retirement at age 60 with 20 or nore years of qualifying
service who have lost their pay billet as a result of unit
deactivation, unit relocation or billet deletion; and

(2) Oficers who are involuntarily separated from
the SELRES due to EASB sel ecti on.

The Special Separation Pay (SSP) is contingent upon nmenber’s
transfer to the Retired Reserve. The SSP is a single paynent,
which is paid on their separation date. SSP is determ ned by
mul tiplying nmenber's nonthly basic pay to which the nmenber woul d
be entitled if serving on active duty by 12 and by the sum of
5 percent plus one-half of 1 percent for each full year of
retirenment qualifying service (conputed under 10 U.S.C. 12732)
over 20 years (total cannot exceed 10 percent). For exanple, a
menber who on the date of transfer to the Retired Reserve had
conpl eted at | east 22 years of service but |ess than 23 years of
such service (conmputed under 10 U S.C. 12732), would be eligible
to receive SSP equal to 6 percent of the nmenber's annualized
basic pay. Note that SSP does not inpact a nenber's retirenment
pay at age 60, nor nmust it be repaid to receive retirenment pay
at age 60.

2305. Application Procedures. Reservists who are being
involuntarily separated nust request transition benefits through
their Naval Reserve Activity (NRA). The NRA will submt the
application to NAVRESFOR (N122) per COVWNAVRESFORI NST 1740. 1A
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CHAPTER 24

NAVAL RESERVE REEMPLOYMENT RI GHTS

2401. General. On 13 October 1994, Congress enacted the

Uni formed Services Enpl oynent and Reenpl oynment Ri ghts Act
(USERRA), a conplete rewite of the Veterans' Reenpl oynent
Rights (VRR) law, first enacted in 1940. USERRA is now codified
as Title 38, U S.C., Sections 4301-4333. USERRA applies to
Persons who apply for reenploynment with their pre-service

enpl oyers on or after 12 Decenber 1994 (60 days after

enact ment ).

1. USERRA preserves the VRR rights of persons who applied
for reenploynent prior to that date.

2. Under USERRA, 38 U.S.C. 4303(13), service in the
uni formed services neans the performance of duty on a voluntary
or involuntary basis in a unifornmed service under conpetent
authority and includes active duty, active duty for training,
initial active duty for training, inactive duty training, etc.,
and a period for which a person is absent froma position of
enpl oyment for the purpose of an exam nation to determ ne the
fitness of the person to perform any such duty.

2402. Applicability. Like the VRR |aw, USERRA applies to
voluntary as well as involuntary mlitary duty, in peacetinme as
well as wartinme. USERRA applies to the federal governnent as a
civilian enployer (including non-appropriated fund activities),
to State and | ocal governnents, and to private enployers,
regardl ess of size.

2403. Eligibility Criteria. To have the right to reenpl oynent
following a period of service, including a short period such as
| DT, nmenbers nust nmeet the following eligibility criteria:

1. Hold a civilian job.

2. Gve prior notice to the enployer that they will be
| eaving that job for service in the unifornmed services.

3. Must not exceed the 5-year cunulative limt on the
duration of service.
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4. Be rel eased from servi ce under honorabl e conditions.

5. Report back to work in a tinmely manner or submt a
timely application for reenploynent.

2404. Position of Enploynment. Per 38 U S.C. 4312, even if the
menber's job is considered tenporary, the individual can have
reempl oyment rights unless the enployer can establish to the
satisfaction of a court that the nmenber's enmploynent is for a
brief, non-recurrent period and there is no reasonable
expectation that such enploynment will continue indefinitely or
for a significant period.

2405. Notice to Enpl oyer

1. Under USERRA, prior notice to the civilian enployer is
requi red, regardless of the category of service to be perforned.
The notice can be verbal or witten, and it can be provided
either by the person who is to performservice in the uniforned
services or by an appropriate officer of the uniformed service
in which the service is to be perfornmed. Figure 24-1 is a
sanple of a letter that a Naval Reserve unit CO could send to
the enmpl oyer of a unit nmenber, notifying such enployer of a
unit's inactive duty training schedule, active duty for
training, or recall to active duty.

2. USERRA does not specify how nmuch advance notice is
required, but it is strongly recommended that nmenbers give the
enpl oyer as much advance notice as possible. If the nmenbers
have little notice fromthe Navy, the | ateness of the notice to
the enmployer will not be held against them but if the menbers
have advance notice fromthe Navy and intentionally w thheld
that notice fromthe enployer until the |last noment, and if the
| at eness of the notice causes severe disruption of the
enpl oyer's operations, a court could hold that the nenmber does
not have reenploynent rights.

3. Advance notice to the enployer is not required if it is
precluded by mlitary necessity under 38 U S.C. 4312(b). The
determ nation of mlitary necessity is to be made by mlitary
authorities and is not subject to judicial review It is
concei vable that, in the nost unusual circunstances, it could be
necessary to classify not only an activated unit's destination
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and m ssion but also the fact of activation. Such a
determ nation of mlitary necessity should not be made |ightly.

4. Notice to the enployer is also not required in cases
where it is deened to be inpossible or unreasonabl e per 38
U S.C. 4312(b). For exanple, if a nmenber was notified at 2200
to report to a mlitary airfield for activation and depl oynent
at 0600 the next nmorning, and if the nmenber's enpl oyer is not
open at night and the menber does not have the enployer's home
t el ephone nunber, it could be determ ned that advance notice was

i npossi bl e or unreasonable. It is envisioned that this will be
a rare exception to the notice requirenment because the nmenber
can give such notice in any nunber of ways (e.g., in person, by
mai |, by tel ephone or tel egraph, etc.).

2406. Limt on Duration of Service. Under USERRA, a reservist
can serve in the uniformed services for up to 5 years and have
reenpl oynment rights. This limt is cunulative, but only so |ong
as the nenber is enployed by or seeking reenploynment with the
sanme civilian enployer. Wen the nmenber starts a new job with a
new enpl oyer, a fresh 5 year entitlenent applies.

1. Miuch of the service that a nmenber nay performis
exenpted fromthe 5 year limt.

a. |If the nmenber is involuntarily recalled to active
duty froma Naval Reserve status, or if the nmenber's active duty
period is involuntarily extended, that period of involuntary
service does not count toward the 5 year |limt, even when a
| ater period of voluntary service is added. (38 U S. C
4312(c)).

b. Periodic Naval Reserve duty (e.g., |IDT and ADT) does
not count toward the 5 year limt.

c. A longer period of Naval Reserve training can be
excluded fromthe 5 year limt if the SECNAV determ nes and
certifies in witing that such training is necessary for
pr of essi onal devel opnent or for skill training or retraining per
38 U.S.C. 4312(c)(3).

2. Voluntary active duty performed can be excluded fromthe
5 vyear Ilimt if SECNAV determ nes that the duty is in support of
a critical mssion or requirenent of Navy or if the SECNAV
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determ nes that the duty is in support of a m ssion for which
ot her reservists have been involuntarily recalled. (38 U S.C.
4312(c)(4)(C and 4312(c)(4)(D)). Note that if the nmenber is in
any danger of exceeding the 5 year limt with the current

enpl oyer, the nmenber shoul d seek | egal advice before agreeing to
voluntary duty which may cause the nenber to exceed the limt
and | ose reenpl oynent rights.

2407. Character of Service. Per 38 U S.C. 4304, if a nenber is
Courts-Martialed and is awarded one of the follow ng punitive
actions, the menber will | ose reenploynent rights:

1. Bad conduct discharge.

2. Di shonorabl e di scharge.

3. O her-than-honorabl e discharge.
4. Dism ssal

5. |Is dropped fromthe rolls of the Navy because of a
| engt hy period of unauthorized absence or a civilian conviction.

2408. Tinely Return to Work. Under USERRA, the deadline for a
menber to report for work or apply for reenploynent depends upon
the duration of the period of service, not the category.

1. If the period of service was for |ess than 31 days,
i ncluding inactive duty training and nost periods of annual
active duty for training, nenbers nust report for work not |ater
t han the beginning of the first regularly schedul ed workday
followi ng the conpletion of the nenbers' |DT or ADT allow ng for
an 8 hour grace period upon conpletion of travel fromthe
| ocati on where I DT or ADT was performed to the nmenber’s
residence. This grace period is allotted for rest between
travel and the nenbers resumng their normal civilian work
schedul e.

a. For exanple, if the nenber's weekend of inactive
duty training ends at 1700 on Sunday, and takes 4 hours for the
menber to drive honme, and the nenber's normal workday is shift
wor k whi ch commences at 0200 the foll ow ng Monday, the nenber
need not report for work until the regularly scheduled shift on
Tuesday.
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If reporting for work at the first regularly schedul ed working
period that next day, as described above, is inpossible or

unr easonabl e because of factors beyond the nenber’'s control,

t he menber nust report for work as soon as possible thereafter.
For exampl e, an autonobile accident on the return trip could
extend the deadline for the nmenber to report for work.

2. Following a period of service of 31-180 days, the nenber
must submt an application for reenploynent within 14 days
follow ng the conpletion of that service per 38 U. S.C
4312(e) (1) (C).

3. Followng a period of service of 181 days or nore, the
menber nust submt an application for reenploynent within 90
days per 38 U. S.C. 4312(e)(1)(D).

4. Any of these deadlines can be extended by up to 2 years
if the nenber is hospitalized or conval escing for a
servi ce-connected injury or illness per 38 U S.C. 4312(e)(2)(A).

5. Following a period of service of 31 days or nore, and
upon request by the nenber's enployer, the nmenber is required to
provi de such docunentation as is readily available to establish
that the application for reenploynent is tinely, that the nmenber
has not exceeded the 5 year limt, and that the nmenber is not
disqualified for reenploynent by virtue of having received a
punitive or other-than-honorabl e discharge (see Section 2407 of
this Chapter). Such docunentation could include a DD 214, an
endorsed copy of the nmenmber's orders, or a letter fromthe
menber's CO or the PERSUPPDET.

a. |If the docunentation does not yet exist or is not
readily avail able, the enployer is required to reenploy the
menmber pronptly while awaiting docunmentation.

b. |If the docunentation establishes that the nenber is
not entitled to reenploynent, the enployer is permtted to
di scharge the nenber and to term nate any benefits that have
been provided per 38 U S.C. 4312(f)(3).

2409. Entitlenents Upon Return. If the nmenber neets the
eligibility criteria described above, the foll ow ng basic
entitlenments apply:
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1. Pronmpt reinstatenent.

2. Accrued seniority, as if the nmenber had been
continuously enpl oyed.

3. A position of exact or equival ent status.

4. Reinstatenent of health insurance coverage.

5. Training or retraining.

6. Special protection against discharge, except for cause.

2410. Pronpt Rei nstatenent.

1. After a period of up to 30 days of service, including
most Naval Reserve training, the nmenber nust report for work at
the start of the first regularly schedul ed working period on the
first day after the conpletion of the service and the tine
reasonably required for safe transportation. Wen nenbers
report for work as required, they are entitled to i mMmedi ate
reinstatenent.

2. After a longer period of service, the nenber is required
to submt an application for reenploynent. The enployer is
required to act upon the application and reenpl oy the nmenber
promptly, generally within a few days or at the start of the
next pay period. It would be unlawful for the enployer to make
the nmenber wait for a vacancy, because the nenber's right to
reenmpl oyment is not contingent upon there being a vacancy.

2411. Accrued Seniority. In its first case applying the 1940
VRR | aw, the Supreme Court enunciated the "escal ator principle"
when it held

“The returning veteran does not step back on the
seniority escalator at the point he stepped off.
He steps back on at the precise point he would
have occupi ed had he kept his position
continuously during his mlitary service.”

1. 38 U S.C. 4316(a) expressly ratifies the escal ator
principle, and 38 U S.C. 4318 applies this principle to al
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sorts of pension plans, including defined contribution plans as
wel | as defined benefit plans.

a. |If the nenber neets the eligibility criteria, and if
the nenber’s enpl oyer has a systemof seniority, then the nenber
must be treated as if continuously enployed for all seniority
pur poses.

b. |If the nmenber would have been continuously enpl oyed
and woul d have received a pay raise or pronotion based upon
seniority, then the menber is entitled to that pay raise or
pronoti on upon reenpl oynent.

c. The escalator principle applies to infornmal
seniority systenms, based upon custom or practice, as well as
formal systens set forth in collective bargaining agreenments.

2. 38 U.S.C. 4318 requires that each nenber be treated as
continuously enployed for purposes of civilian pension.

a. |If the menber would nornmally contribute to a pension
pl an whil e enpl oyed, then the nenber nust make up those
contributions after reenpl oynent.

b. 38 U S . C 4318(b)(2) gives each nenber an extended
period to make up back contributions, wi thout interest. That
period extends for three tines the nost recent period of service
or 5 years, whichever is |ess.

2412. Status. Following a period of less than 91 days of
service in the uniformed services, the nmenber is entitled to the
exact position of enploynent, including seniority credit for the
menber’ s period of service per 38 U S.C. 4313(a)(1)(A).

1. If the period of service is for 91 days or nore, the
enpl oyer has the option to reenploy the nenber in another
position of |like seniority, status, and pay.

2. For exanple, if the nmenmber was the nurse nanager of a
medi cal facility prior to the period of service, reinstating the
menber as the assistant nurse manager is not satisfactory, even
if the pay is the sanme, because that is not the sane status.
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2413. Reinstatenent of Health |Insurance Coverage. |f nenbers
meet USERRA's eligibility criteria, then they are entitled to
i mmedi ate reinstatenent of health insurance coverage, for the
menmbers and their famly. There nust be no waiting period and
no exclusion of "pre-existing conditions," other than those
conditions which the Departnment of Veterans Affairs has
determ ned to be service-connected (38 U.S.C. 4317(b)).

2414. Training and O her Accommmodati ons

1. If the nmenber is gone fromtheir civilian job for nonths
or years, they may find nmany changes on their return. Even if
equi pnmrent and net hods have not changed, the nenber’s civilian
job skills may have been dulled by a | ong period w thout use.
If the menber nmust be qualified in order to be re-enployed, 38
U.S.C. 4313(a)(2)(B) requires the enployer to make "reasonabl e
efforts" to qualify the nenber. Such efforts could include
training or retraining.

2. If, upon return for enploynent, the nenber is suffering
from a service-connected disability, the enployer is required to
make "reasonable efforts"” to accomodate that disability per 38
U.S.C. 4313(a)(3). For exanple, an enployer could be required
to | ower an assenbly line to enable the nmenber to perform work
despite having lost legs to an eneny land mne. |If the
di sability cannot be accommopdat ed t hrough reasonabl e enpl oyer
efforts, the enployer nust reenploy the nember in sone other
position of |ike seniority, status, and pay or the cl osest
approxi mation thereof, consistent with the circunmstances of the
menber's case (38 U. S.C. 4313(a)(3)(B)).

2415. Special Protection Agai nst Di scharge

1. If the period of service was for 181 days or nore, the
menber cannot be di scharged, except for cause, within 1 year
after proper reinstatenment per 38 U S.C. 4316(c)(1).

2. |If the period of service was for 31-180 days, the nenber
cannot be di scharged, except for cause, within 180 days after
the nmenber's proper reinstatenment per 38 U. S.C. 4316(c)(2). If
the menber is discharged during this period of special
protection, the enployer nmust bear a heavy burden of proof to
establish that the nenber was di scharged for cause.
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2416. Entitlenments During Service

1. If the enployer provides holiday pay, Christmas bonuses,
or other non-seniority benefits to enployees who have been
furl oughed (laid off) or enployees on sonme form of non-mlitary
| eave of absence (such as jury |eave), the enployer nust provide
menbers the sanme benefits while they are away from work for
service in the uniformed services per 38 U.S.C. 4316(b)(1)(A).

2. If the enployer has nore than one formof non-mlitary
| eave, the conparison should be with the enployer’'s nost
generous form of | eave. The conparison nust be for conparable
periods of tinme. The nenber cannot conpare a 5 day jury | eave
with a5 year mlitary | eave.

3. A new provision in USERRA gives nenbers the right to
el ect continued health insurance coverage, for the nmenbers and
their famly, through the nenbers' civilian job, while they are
away fromthat job for service in the unifornmed services per 38
U S . C 4317(a). This is not automatic. The nenbers nust inform
t he enployer that this election is being made. The enpl oyer
wi Il not necessarily informthe nenber regarding this provision

4. If the period of service is for less than 31 days,
i ncl udi ng nost Naval Reserve training, the enployer is permtted
to charge the nenmber only the enployee share, if any, of the
cost of that insurance coverage per 38 U S.C. 4317(a)(1)(B).

5. If the period of service is for 31 days or nore, the
enpl oyer is permtted to charge the nmenbers up to 102 percent of
the entire premium including the part normally paid by the
enployer. |If nmenbers elect this coverage for a period of
service of nore than 30 days, they have the right to that
continued coverage, while the nenmbers pay the prem um during
their period of service plus the period (generally up to 90
days) when they can apply for reenploynent, or for 18 nonths
after the nmenbers' absence fromthe civilian job began,
whi chever is the shorter period (38 U S.C. 4317(a)(1)(A)).

6. Menbers are advised to elect this continued coverage
during periods of |less than 31 days of service in the unifornmed
services, including nost Naval Reserve training. Under 10
U S.C. 1076(a)(2)(A), nenbers are entitled to use the mlitary
health care system including CHAMPUS, for their spouses and
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dependents only if the menbers are on a period of continuous
service of 31 days or nore. Electing this continued coverage
for such short mlitary tours will ensure that there is no gap
in their famly health insurance coverage.

2417. Prohibition on Discrimnation. 38 U.S.C 4311(a)
provi des as foll ows:

“A person who is a nmenber of, applies to be a nenber of,
performs, has performed, applies to perform or has an
obligation to performservice in the uniformed services
shall not be denied initial enploynent, reenploynment,
retention in enploynent, pronotion, or any benefit of
enpl oynent by an enpl oyer on the basis of that nenber-
shi p, application for nmenbership, performance of
service, application for service, or obligation.”

This is a very broad provision, both as to the categories of
persons protected and as to the scope of the protection
provided. 38 U.S.C. 4311(b) provides that if one of the
protected factors, such as nmenbership in a uniformed service,
was a notivating factor (not necessarily the only reason) in an
enpl oyer's decision not to hire the nenber or to take sone
adverse action against the menber, that decision is unlawful
unl ess the enpl oyer can prove (not just say) that the sane
deci si on woul d have been made for |awful reasons in the absence
of that protected factor.

2418. Assistance and Enforcenent. Questions concerning
securing USERRA rights should be directed to the Nati onal
Commttee for Enployer Support of the Guard and Reserve (NCESGR)
at 1-800-336-4590. NCESGR wi |l put the nmenber in contact with
one of its volunteer onmbudsnmen or with the Veterans' Enpl oynent
and Training Service (VETS), United States Departnment of Labor.
USERRA gi ves each nmenmber the right to free assistance of VETS
and free | egal representation by the Department of Justice or
the Office of Special Counsel, even if the nmenber is claimng
reempl oyment rights with respect to the Federal governnment as
the civilian enpl oyer.

2419. Practical Suggestions. The follow ng suggestions are
of fered for Naval Reservists and their COs with respect to
mai nt ai ni ng enpl oyer support of the Naval Reserve:
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1. Provide anple notice to enpl oyers.

2. Spread around extra duty.

3. Avoid msuse of enployer equipnent, supplies, and tinme.
4. Recogni ze cooperative enpl oyers.

2420. Provide Anple Notice. Many reservists magnify their
enpl oyer -support problenms by waiting until the last nmonent to
notify their enployers of expected absences fromwork for Naval
Reserve training or service. It is strongly recommended that
menbers give their enployers as nmuch advance notice as possible
to enable the enployers to make the necessary arrangenents to
cover the menmbers' work in their absence.

1. Reserve unit COs can assist in this regard by

establishing a drill schedule, reducing it to witing, and
inform ng the enpl oyer of each unit menber of that schedul e.
Figure 24-1 is a sanple notification letter. It is equally

i nportant that unit commanders do not deviate fromthe schedule
unless it is essential to do so. |If the commander changes the

schedul e, either that commmander or the unit nenbers, or both,
must notify the enployers of the change.

2. USERRA does not require witten notice, but it would be
prudent to give the notice in witing, and to keep a copy, in
case a question arises as to whether such notice had been given

2421. Spread Around Extra Duty. The right to be away from work
for Naval Reserve training or service is not limted to

1 weekend of inactive duty training per nonth and 2 weeks of
active duty for training per year. COs are advised to spread
around extra duty anong many unit nenbers, instead of assigning
all such duty to a perennial volunteer. Spreadi ng around such
duty Iimts the burden on any one enpl oyer-enpl oyee
relationship, and it also represents a nore prudent use of
[imted training funds.

2422. Avoid Abuse of Enpl oyer Equi pnent, Supplies, and Tine.
USERRA gi ves each reservist the right to tinme off fromwork to
perform Naval Reserve training or service. The |aw does not
gi ve nenbers the right to do reserve unit activities while "on
the clock” at their civilian job, e.g., it certainly does not

24-11 Encl osure (1)



BUPERSI NST 1001. 39D
20 FEB 2001

give nenbers the right to use the enployer's word processor and
phot ocopier to produce a unit's Plan of the Month. [In addition,
Naval Reserve unit COs are urged to avoid routinely calling
Reservists at work for recall exercises and simlar reasons.
Conduct such exercises during non-working hours, if possible,
and call unit nmenbers at home for Naval Reserve business.

2423. Recogni ze Cooperative Enployers. Many enployers go far
beyond what USERRA requires in supporting reservists. For
exanpl e, many enpl oyers nake up the difference in pay when an
enpl oyee is away fromwork for Reserve training. Especially
cooperative enpl oyers should receive recognition through NCESGR
Call 1-800-336-4590 for details.
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SAVPLE TRAI NI NG NOTI FI CATI ON TO EMPLOYER

Re: Your enployee

Dear

Since 1973, the Arnmed Forces of the United States have
obt ai ned personnel entirely through voluntary enlistnent. Since
the fall of the Berlin Wall and the dem se of the Soviet Union
the size of the active duty mlitary force has been reduced by
nore than 25 percent, from2.1 mllion to under 1.5 mllion.
However, this is still a dangerous world, and situations around
the world may fromtime to tinme require our President to
di spatch American mlitary personnel.

Qur country has found it cost-effective to rely increasingly
upon part-tine service nenbers in the National Guard and
Reserve, instead of full-tine active duty personnel, for many
m ssions that may be needed in emergency situations but nmay not
be needed to the sanme degree on a day-to-day basis during
peacetinme. National Guard and Reserve personnel are avail able
to be recalled to active duty on short notice when they are
needed. The cost to the Governnment, and to you as a taxpayer,
for this availability is a small fraction of the cost of keeping
sonmeone on active duty full-time. Today, Reservists and
Nat i onal Guard nmenmbers conpri se about half of the total pool of
available mlitary personnel.

Under the Total Force Policy, it is necessary to recruit and
retain National Guard and Reserve personnel, and it is also
necessary to have them engage in periodic and special training
to maintain and enhance their mlitary skills and readi ness.
Sonme of today's weapon systens are very conplex, and we as a
nation sinply cannot afford to rely upon teaching these systens
to personnel after an energency ari ses.

On COctober 13, 1994, the Unifornmed Services Enpl oynment and

Reenpl oynment Ri ghts Act was enacted which codified sections

Figure 24-1
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4301-4333 of Title 38, U S.C., is a conplete rewite of the
54-year-old law that protected the civilian job rights of
vet erans and Reserve Conponent nenbers.

Section 4312(a) (1) of USERRA requires a person |eaving a
civilian job for mlitary training or service, or an appropriate
of ficer of the service, to notify the civilian enployer in
advance unl ess giving advance notice is precluded by mlitary
necessity or otherw se inpossible or unreasonable. The enployee
named above is a nenber of the unit | conmand and wll be
participating in mlitary training or service as stated bel ow.
| have urged this enployee to alert the appropriate supervisor
to upcomng mlitary-rel ated absences, but we believe that this
letter is sufficient to conply with USERRA' s notice requirenent.

(check all that apply)

The subj ect enployee is a nenber of ny unit and wll
be expected to engage in inactive duty training in

accordance with the attached schedule. |If there are
any changes in this schedule, either | or the
enpl oyee will notify you as far in advance as
possi bl e.

_____ The subject enployee will begin a short tour of
mlitary training or service on , and will

have the right to time off fromthis job to
participate in this training or service. This

I ncl udes reasonable travel and rest tinme, if
necessary. This period of training or service is
schedul ed to end on , and you can
expect this enployee to return to work on or about
, unless the return is del ayed

by factors beyond our control.

The subject enployee will begin a | onger tour of
mlitary service or training on . This
Person may have reenpl oyment rights upon conpletion
of this service.

Figure 24-1

24- 14 Encl osure (1)



BUPERSI NST 1001. 39D
20 FEB 2001

I f you want reassurance that this enpl oyee has, in fact,
engaged in mlitary training or service as schedul ed, please

call nme at . USERRA provides the enpl oyee the
right totime off for mlitary training whether or not enployers
find it convenient. It also notes that the enployee's right to

time off for mlitary training or service is in addition to
what ever right that they otherw se have to vacation or tine off.
| want to work with you to mnim ze the problens caused by
mlitary service, but please recognize that nmy first
responsibility is to ensure that my unit is ready to serve if
call ed upon. | cannot reschedule my entire unit's training to
accommodat e the desires of the enployer of one unit nenber. |If
menbers mss training, they may be unprepared to performtheir
m ssion for our country.

If you have questions about the need for enployer support of
Reservi sts and National Guard nenbers, or about the |aws that
protect the civilian job rights of these nenbers, please cal
the National Commttee for Enployer Support for the Guard and
Reserve at 1-800-336-4590.

Si ncerely,

Commandi ng Officer

Figure 24-1
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ACRONYM
ABPL
ACD
ACI P
ADL
ADSW
ADT

AFHPSP

Al A
AFTP
AN
APG
AQD
ARPR
ASED
ASCSH
ASVAB
AT
ATP

AUl C
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APPENDI X A
ACRONYMS

DESCRI PTI ON

ADM NI STRATI VE BOARD PROCEDURES LETTER
AVI ATI ON COVWM SSI ONI NG DATE

AVI ATI ON CAREER | NCENTI VE PAY

ACTI VE DUTY LI ST

ACTI VE DUTY FOR SPECI AL WORK

ACTI VE DUTY FOR TRAI NI NG

ARVED FORCES HEALTH PROFESSI ONAL SCHOLARSHI P
PROGRAM

ACCELERATED | NI TI AL ACCESSI ON

ADDI TI ONAL FLYI NG AND FLI GHT TRAI NI NG PERI CD
Al RVAN

ADVANCED PAYGRADE

ADDI TI ONAL QUALI FI CATI ON DESI GNATOR

ANNUAL RETI REMENT PO NT RECORD

AVI ATI ON SERVI CE ENTRY DATE

ANNUAL STATEMENT OF SERVI CE HI STORY

ARMED SERVI CES VOCATI ONAL APTI TUDE BATTERY
ANNUAL TRAI NI NG

ADDI TI ONAL TRAI NI NG PERI OD

ACTI VE UNI' T | DENTI FI CATI ON CODE

A-1 Appendix A to
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BAQ
BAS

BRI T
BUVED
BUPERS
CAT
CEFI P

CHAMPUS

CHNAVPERS

CLO

CME

CNO

CO

COCl

COWMNAVAI RESFOR
COWNAVPERSCOM
COWNAVRESFOR
COWAVSECGRU
COWNAVSURFRESFOR
CONUS

CPC
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BASI C ALLOMNNCE FOR QUARTERS

BASI C ALLOMANCE FOR SUBSI STENCE

BASI C RESERVE | NTELLI GENCE TRAI NIl NG PROGRAM

BUREAU OF MEDI CI NE AND SURGERY

BUREAU OF NAVAL PERSONNEL

Cl VI LI AN AUGVENTED TRAI NI NG

CAREER ENLI STED FLI GHT | NCENTI VE PAY

Cl VI LI AN HEALTH AND MEDI CAL PROGRAM OF THE
UNI FORMED SERVI CES

CHI EF OF NAVAL PERSONNEL

CAMPUS LI Al SON OFFI CER

CONTI NUED MEDI CAL EDUCATI ON

CHI EF OF NAVAL OPERATI ONS

COMVANDI NG OFFI CER

Cl VI LI AN OCCUPATI ON CODE | NDI CATOR
COMVANDER, NAVAL Al R RESERVE FORCE
COVMANDER, NAVAL PERSONNEL COMVAND
COMVANDER, NAVAL RESERVE FORCE
COMMANDER, NAVAL SECURI TY GROUP COMMAND
COMVANDER, NAVAL SURFACE RESERVE FORCE
CONTI NGUOUS UNI TED STATES

COW SSARY PRI VI LEGE CARD

A- 2 Appendix A to
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DCO

DDS

DEERS

DEP

DEPEN

DFAS

DIMS- RC

DODPM

DUI

DW

DPPC

EASB

ECMO

EIT

ENCORE

ECS

ET
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CRYPTOLOG C TECHNI CI AN
CHI EF WARRANT OFFI CER
DAMAGE CONTROL OFFI CER
DI RECT DEPOSI T SYSTEM

DEFENSE ENROLLMENT ELI Gl BI LI TY REPORTI NG
SYSTEM

DELAYED ENTRY PROGRAM
DEPENDENT
DEFENSE FI NANCE AND ACCOUNTI NG SERVI CE

DEFENSE JO NT M LI TARY PAY SYSTEM-RESERVE
COVPONENT

DEPARTMENT OF DEFENSE

DEPARTMENT OF DEFENSE PAY AND ALLOWANCE
ENTI TLEMENTS MANUAL

DRI VI NG UNDER THE | NFLUENCE

DRI VI NG WHI LE | NTOXI CATED

DEFENSE PLANNI NG AND PROGRAMM NG CATEGORY
ELI M NATI ON FROM ACTI VE STATUS BOARD

ENLI STED COMMUNI TY MANAGEMENT OBJECTI VE
ENG NEER- | N- TRAI NI NG

ENLI STED NAVY CAREER OPTI ONS FOR REENLI STMENT
PROGRAM

EXPI RATI ON OF SERVI CE

EQUI VALENT TRAI NI NG

A-3 Appendix A to
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FAP

FEVA

FMS

FN

GENDET

GCT/ AR

HI 'V

HYT

| ADT

| D

| DT

| DTT

I MA

| MAPM S

I NG

| RAD

| RR

'S

| SL

JAG

JFTR

LACMOB
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FAM LY ASSI STANCE PROGRAM

FEDERAL EMERGENCY MANAGEMENT AGENCY
FI NAL MJULTI PLE SCORE

FI REMAN

GENERAL DETAI L ( ENLI STMENT PROGRAM
GENERAL CLASSI FI CATI ON TEST/ ARI THVETI C
HUMAN | MMUNODEFI CI ENCY VI RUS

Hl GH YEAR TENURE

ACTI VE DUTY FOR TRAI NI NG

| DENTI FI CATI ON

| NACTI VE DUTY TRAI NI NG

| NACTI VE DUTY TRAI NI NG TRAVEL

| NDI VI DUAL MOBI LI ZATI ON AUGVENTEE

| NACTI VE MANPOVNER AND PERSONNEL MANAGEMENT
| NFORMATI ON SYSTEM

| NACTI VE NATI ONAL GUARD

| NDI VI DUAL READI NESS ASSESSMENT DESI GNATOR
| NDI VI DUAL READY RESERVE

| NTELLI GENCE SPECI ALI ST

| NACTI VE STATUS LI ST

JUDGE ADVOCATE GENERAL

JO NT FEDERAL TRAVEL REGULATI ONS

LOCAL AREA COORDI NATOR FOR MOBI LI ZATI ON

A- 4 Appendix A to
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LDO

LI MDU

LN

LON

LOT

MARS

VDC

MDO

MG B

M LPERSMAN

MVISP

MOF

MSO

MAR

NADDS

NAI P

NAVPERSCOM

NCESGR

NCl S

NEC
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LI'M TED DUTY OFFI CER

LI'M TED DUTY

LEGALMVAN

LETTER OF NOTI FI CATI ON

LETTER OF TRANSM TTAL

MASTER- AT- ARMS

M LI TARY AFFI LI ATE RADI O SYSTEM
M LI TARY DRI LL CODE

MANDATORY DRI LLI NG OBLI GATI ON
MONTGOVERY Gl BI LL

M LI TARY PERSONNEL MANUAL
MANPOWER MOBI LI ZATI ON SUPPORT PLANS
MONTHS OF FLYI NG

M LI TARY SERVI CE OBLI GATI ON
MORALE, WELFARE AND RECREATI ON

NAVY ACTI VE DUTY DELAY FOR SPECI ALI ST
PHYSI CI AN PROGRAM

NAVAL ACADEMY | NFORMATI ON

NAVY PERSONNEL COMVAND

NATI ONAL COW TTEE FOR EMPLOYER SUPPORT OF THE

GUARD AND RESERVE

NAVAL CRI M NAL | NVESTI GATI VE SERVI CE

NAVY ENLI STED CLASSI FI CATI ON CODE
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NEDOC
NEOPS

NETPDTC

NVPS
NOBC
NOE

NOOCS

NOTAL
NPL
NPQ
NPS
NPSAC
NRA
NRF
NRQQ
NREDQP

NSI PS

OPLAN

OSVET
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NAVY EXPANDED DRI LL OPPORTUNI TY—CLI NI CAL
NAVY ENLI STED/ OFFI CER PARTI Cl PATI ON SYSTEM

NAVAL EDUCATI ON AND TRAI NI NG PROFESSI ONAL
DEVELOPMENT AND TECHNOLOGY CENTER

NAVY MOBI LI ZATI ON PROCESSI NG SI TES
NAVY OFFI CER BI LLET CLASSI FI CATI ON
NOTI CE OF ELIG BILITY

NAVY OFFI CER OCCUPATI ONAL CLASSI FI CATI ON
SYSTEM

NOT TO ALL

NOTI FI CATI ON PROCEDURES LETTER

NOT PHYSI CALLY QUALI FI ED

NON- PRI OR SERVI CE

NON- PRI OR SERVI CE ACCESSI ON COURSE

NAVAL RESERVE ACTI VI TY

NAVAL RESERVE FORCE

NAVAL RESERVE QUALI FI CATI ON QUESTI ONNAI RE

NAVAL RESERVE EMERGENCY DUTY QUALI FI CATI ON
PROGRAM

NAVY STANDARD | NTEGRATED PERSONNEL SYSTEM
OFFI CE OF NAVAL | NTELLI GENCE
OPERATI ONAL PLAN

OTHER SERVI CE VETERAN
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PASS

PE

PEB

PEBD

PERSUPPDET

PI'M

PRI MUS

PSRC

RASL

RBSC

RCA

RCCPDS

RCSBP

RFAS

RI PO

RMG B

RVP

ROTC

RP

RSTARS
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OTHER THAN HONORABLE
PAY/ PERSONNEL ADM NI STRATI VE SUPPORT SYSTEM
PROFESSI ONAL ENG NEER
PHYSI CAL EVALUATI ON BOARD
PAY ENTRY BASE DATE
PERSONNEL SUPPORT DETACHMENT
PRE- TRAI NED | NDI VI DUAL MANPOWER

PHYSI CI AN RESERVI EST I N MEDI CAL UNI VERSI Tl ES
SCHOOLS

PRESI DENTI AL SELECTED RESERVE CALL- UP
RESERVE ACTI VE STATUS LI ST

RESERVE BI LLET SEQUENCE CODE

RATE CHANGE AUTHORI TY

RESERVE COVPONENT COMMON PERSONNEL DATA SYSTEM
RESERVE COMPONENT SURVI VOR BENEFI T PLAN
RESERVE FUNCTI ONAL AREA AND SEX CODE
RESERVE | NTELLI GENCE PROGRAM OFFI CER
RESERVE MONTGOMERY G Bl LL

READI NESS MANAGEMENT PERI ODS

RESERVE OFFI CER TRAI NI NG CORPS

RELI G OUS PROGRAM SPECI ALI ST

RESERVE STANDARD TRAI NI NG ADM NI STRATI ON AND
READI NESS SUPPORT
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RTB
SAM
SBI

SCl
SBP
SECNAV
SELRES
SGLI
SN
SPCVA
SRB
SSP
TAMP
TAR
TDRL

TEP

TFL
TRC
TNPQ
UCMJ
uiC

USsC
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RESERVE TRANSI TI ON BENEFI TS PROGRAM

SEA AND Al R MARI NER PROGRAM

SPECI AL BACKGROUND | NVESTI GATI ON

SENSI TI VE COVPARTMENTED | NFORVATI ON

SURVI VOR BENEFI T PLAN

SECRETARY OF THE NAVY

SELECTED RESERVE

SERVI CEMEN' S GROUP LI FE | NSURANCE

SEAMAN

SPECI AL COURTS- MARTI AL CONVENI NG AUTHORI TY
SELECTI VE REENLI STMENT BONUS

SUBSPECI ALI TY

TRANSI TI ON ASSI STANCE MANAGEMENT PROGRAM
TRAI NI NG AND ADM NI STRAI TON OF THE RESERVES
TEMPORARI LY DI SABI LI TY RETI RED LI ST

TRAI NI NG AND ADM NI STRATI ON OF THE RESERVE
(TAR) ENLI STMENT PROGRAM

TEMPORARY LODG NG FACI LI TY

TRAI NI NG AND RETI REMENT CATEGORI ES
TEMPORARI LY NOT PHYSI CALLY QUALI FI ED
UNI FORM CODE OF M LI TARY JUSTI CE
UNI T | DENTI FI CATI ON CODE

UNI TED STATES CODE
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USERRA

USNR

VA

VGLI

VRR

VSI
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UNI FORVED SERVI CES EMPLOYMENT AND REEMPLOYMENT

RI GHTS ACT

UNI TED STATES NAVAL RESERVE
DEPARTMENT OF VETERANS' AFFAI RS
VETERANS' GROUP LI FE | NSURANCE
VETERANS' REEMPLOYMENT RI GHTS LAW
VOLUNTARY SEPARATI ON | NCENTI VE

VOLUNTARY TRAI NI NG UNI'T
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APPENDI X B

LI ST OF DI RECTI VES AND PUBLI CATI ONS

The following is a list of the current directives and
publications referenced throughout this instruction.

| NSTRUCT! ON

TI TLE

BUPERSI NST - http://ww. PERSnet . navy. m |/ cdrom Bupi nst. ht m

1326. 4C

1430. 16D

1610. 10

1900. 8

7220. 29

BUMEDI NST

1001. 3 ( NOTAL)

COWAVRESFORI NST

1001. 5C ( NOTAL)

1571. 7H ( NOTAL)

ADM NI STRATI ON OF ENLI STED FLI GHT

ORDERS/ CAREER ENLI STED FLYER | NCENTI VE PAY
( CEFI P) | HAZARDOUS DUTY | NCENTI VE PAY (HDI P)
FOR AERI AL FLI GHT

ADVANCEMENT MANUAL

NAVY PERFORMANCE EVALUATI ON AND COUNSELI NG
SYSTEM MANUAL

CERTI FI CATE OF RELEASE OR DI SCHARGE FROM
ACTI VE DUTY

AVI ATI ON CAREER | NCENTI VE PAY ACI P)

| NTEGRATI ON, USE, AND TRAI NI NG OF RESERVE
MEDI CAL AND DENTAL PERSONNEL

ADM NI STRATI VE PROCEDURES FOR THE SELECTED
RESERVE ( SELRES) AND PARTI ClI PATI NG MEMBERS
OF THE READY RESERVE (| RR)

ORDER PROCESSI NG AND TRANSPORTATI ON
ARRANGEMENTS FOR NAVAL RESERVI STS

B-1 Appendix B to
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1740. 1A ( NOTAL)

5450. 43A ( NOTAL)

SECNAVI NST -
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RESERVE TRANSI TI ON BENEFI TS (RTB) FOR
MEMBERS OF THE SELECTED RESERVE ( SELRES)

M SSI ON AND FUNCTI ONS OF THE NAVAL RESERVE
SECURI TY GROUP COWMVAND ( NAVRESSECCRUCOM) AND
ORGANI ZATI ON OF THE NAVAL RESERVE SECURI TY
GROUP ( NAVRESSECGRU)

http:// neds. nebt.daps. m |/

1001. 33B

10F ( NOTAL)

4A (NOTAL)

5A ( NOTAL)

13A ( NOTAL)

7B (NOTAL)

8A ( NOTAL)

11 ( NOTAL)

UNI FORM TRAI NIl NG AND RETI REMENT CATEGORI ES
OF THE DEPARTMENT OF THE NAVY RESERVE
COVPONENTS

SCREENI NG OF THE READY RESERVE

APPO NTMENT OF REGULAR AND RESERVE OFFI CERS
I N THE CHAPLAI N CORPS OF THE NAVY

APPO NTMENT OF REGULAR AND RESERVE OFFI CERS
IN THE JUDGE ADVOCATE GENERAL'S CORPS OF THE
NAVY

APPO NTMENT OF REGULAR AND RESERVE OFFI CERS
I N THE DENTAL CORPS OF THE U. S. NAVY

PROMOTI ON AND SELECTI VE RETENTI ON OF WARRANT
AND CHI EF WARRANT OFFI CERS ON | NACTI VE DUTY
I N THE NAVAL RESERVE

ARMVED FORCES HEALTH PROFESSI ONS SCHOLARSHI P
PROGRAM ( AFHPSP)

NAVY ACTI VE DUTY DELAY FOR SPECI ALI STS
(NADDS) PROGRAM

MANAGEMENT AND DI SPOSI TI ON OF | NCAPACI TATI ON
AND | NCAPACI TATI ON BENEFI TS FOR MEMBERS OF
NAVY AND MARI NE CORPS RESERVE COMPONENTS

VOLUNTARY RETI REMENT OF MEMBERS OF THE NAVAL
AND MARI NE CORPS RESERVE NOT ON ACTI VE- DUTY
LI STS (I NCLUDI NG TAR/ FTS)

B- 2 Appendix B to
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1920. 6B

5510. 30A

7220. 77D
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ADM NI STRATI VE SEPARATI ON OF OFFI CERS

DEPARTMENT OF THE NAVY PERSONNEL SECURI TY
PROGRAM

CAREER SEA PAY AND CAREER SEA PAY PREM UM

OPNAVI NST - http://neds. nebt.daps. m |/

1000. 23B

1160. 7B

1412. 2G

1440. 1C

1740. 4A
3060. 7A ( NOTAL)

S3061. 1E ( NOTAL)

3710. 7R ( NOTAL)

4630. 25C
6110. 1F

NAVSUPI NST

1231. 1K ( NOTAL)

4600. 70 ( NOTAL)

PAY/ PERSONNEL ADM NI STRATI VE SUPPORT SYSTEM
(PASS) MANAGEMENT MANUAL ( PASSMAN)

REENLI STMENT QUALI TY CONTROL PROGRAM FOR
| NACTI VE DUTY ENLI STED NAVAL RESERVI STS

SURFACE WARFARE OFFI CER (SWO) QUALI FI CATI ON
AND DESI GNATI ON

MASTER- AT- ARMS ( MA) RATI NG ACCESSI ON/
CONVERS|I ON AND FORCED CONVERS|I ON PROCEDURES

U S. NAVY FAM LY CARE POLI CY
NAVY MANPOWER MOBI LI ZATI ON GUI DE

THE NAVY CAPABI LI TI ES AND MOBI LI ZATI ON PLAN
(NCWVP) (U)

NATOPS GENERAL FLI GHT AND OPERATI NG
| NSTRUCTI ONS

Al R TRANSPORTATI ON ELI G BILITY

PHYSI CAL READI NESS PROGRAM

ASSI GNMENT OF NAVY OFFI CER BI LLET
CLASSI FI CATI ON (NOBC) CODES TO NAVAL RESERVE
SUPPLY CORPS OFFI CERS NOT ON ACTI VE DUTY

DEFENSE TRAFFI C MANAGEMENT REGULATI ON
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DOD DI RECTI VE - http://web7.whs.osd. m |/
1200. 7 ( NOTAL) SCREENI NG THE READY RESERVES
(18 NOV 99)
1215.6 (NOTAL) UNI FORM RESERVE, TRAI NI NG AND RETI REMENT
(14 MAR 97) CATEGORI ES
DOD I nstruction - http://web7.whs. osd. m |/
1000. 13 ( NOTAL) | DENTI FI CATION (1 D) CARDS FOR MEMBERS OF THE
(5 DEC 97) UNI FORMED SERVI CES, THEI R DEPENDENTS, AND
OTHER ELI Gl BLE | NDI VI DUALS
1200. 15 ( NOTAL) ASSI GNMENT TO AND TRANSFER BETWEEN RESERVE
(18 SEP 97) CATEGORI ES, DI SCHARGE FROM RESERVE STATUS,

TRANSFER TO THE RETI RED RESERVE, AND
NOTI FI CATI ON OF ELI G BILITY FOR RETI RED PAY

1205. 5 ( NOTAL) TRANSFER OF MEMBERS BETWEEN RESERVE AND
(10 APR 95) REGULAR COVPONENTS OF THE M LI TARY SERVI CES
1215. 7 ( NOTAL) SERVI CE CREDI T FOR RESERVE RETI REMENT

(15 Oct 93)

1215. 19 ( NOTAL) UNI FORM RESERVE, TRAI NI NG AND RETI REMENT
(14 MAR 97) CATEGORY ADM NI STRATI ON

1332. 39 ( NOTAL) APPL| CATI ON OF THE VETERANS ADM NI STRATI ON
(14 NOV 96) SCHEDULE FOR RATI NG DI SABI LI TI ES

7000. 14 ( NOTAL) DOD FI NANCI AL MANAGEMENT POLI CY AND

(15 NOV 92) PROCEDURES

7730. 54 ( NOTAL) RESERVE COMPONENTS COMMON PERSONNEL DATA
(15 MAR 99) SYSTEM ( RCCPDS)

DOD- REGULATI ON - http://web7.whs. osd. m |/

5500. 7- R ( NOTAL) JOI NT ETHNI CS REGULATI ON (JER)
(30 AUG 93)
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ONI | NST

1001. 2A NAVAL RESERVE OFFI CER PROCEDURES AND
STANDARDS FOR CHANGE OF DESI GNATOR TO
SPECI AL DUTY OFFI CER, | NTELLI GENCE (1635)

1001. 8C ( NOTAL) RESERVE | NTELLI GENCE NAVY OFFI CER BI LLET
CLASSI FI CATI ON CODES ( NOBCs)

NAVSEAI NST

1001. 3J ( NOTAL) NAVAL RESERVE ENG NEERI NG DUTY QUALI FI CATI ON

PROGRAM

COVNAVRESCRUI TCOM NST - http://ww.cnrrc.com

1133. 1C ( NOTAL) NAVAL RESERVE ENLI STED RECRUI TI NG MANUAL

COWNAVCRUI TCOM NST

1130. 8F ( NOTAL) NAVY RECRUI TI NG MANUAL - ENLI STED

COWNAVSECGRUI NST

1211. 1D ( NOTAL) ASSI GNMENT OF NAVY OFFI CER BI LLET
CLASSI FI CATI ON CODES TO NAVAL RESERVE
SECURI TY GROUP OFFI CERS NOT ON ACTI VE DUTY

PUBLI CATI ONS

Department of Defense Fi nancial Managenent Regul ati on Vol une7A,
Mlitary Pay Policy and Procedures Active Duty and Reserve Pay,

Dictionary of Occupational Titles, 4th Edition, 1977

Enlisted Transfer Manual, NAVPERS 15909F

Manual of the Medical Departnent, NAVMED P-117

Manual of Navy Enlisted Manpower and Personnel Classifications

and Occupational Standards, Volunel & I, NAVPERS 18068F
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Manual of Navy Officer Manpower and Personnel Classifications,
Vol ume 1, NAVPERS 15839l

Manual for Courts Martial, United States, 1984

Navy M litary Personnel Manual, NAVPERS 15560C

Source Data System Guide for Mbilization Events, NRPC 1554-01

Source Data System Procedures Manual, NAVSO P- 3069
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APPENDI X C

FORMS AVAI LABI LITY

1. Unless otherwi se noted by an asterisk (*), all forms listed
bel ow are available for issue through the Navy Inventory Contr ol
Point, using requisitioning procedures contained in CD ROM

NAVSUP PUB 600 ( NLL),

For m Nunber

DD 2N (ACT)
(Rev. 7-74)
DD 2S ( ACT)
(Rev. 10/93)

DD 2N ( RES)
(Rev. 5-79)
DD 2S (RES)
(Rev. 10/93)

DD 2N ( RET)
Rev. 5-79)

DD 2S (RET)
(Rev. 10/93)

DD 214
(Rev. 2/00)

DD 215
(Rev. 2/00)

DD 368
(Rev. 11-94)

DD 458
(Rev. 5-00)

DD 652
(Rev. 5-78)

Navy Stock List of Publications and Forns.
Title

Armed Forces ldentification Card (Active)
S/'N 0102- LF-000- 0301 (blank form
S/ N 0102-LF-019-1700 (conputer generated)

Armed Forces ldentification Card (Il nactive)
S/' N 0102- LF-000- 0020 (bl ank form
S/' N 0102- LF-019- 1600 (conputer generated)

Armed Forces ldentification Card (Retired)
S/'N 0102- LF-000- 0011 (blank form
S/ N 0102- LF-019- 1500 (conputer generated)

Certificate of Rel ease or Discharge from
Active Duty (8 Part Snapout)
S/'N 0102- LF-006- 5500

Correction to DD 214, Certificate of Rel ease
or Discharge from Active Duty
S/'N 0102- LF-000-2150

Request for Conditional Rel ease
S/'N 0102- LF-019-8900

Courts-Martial Charge Sheet
S/'N 0102- LF-000- 4580

Uni formed Services Meal Ticket
S/ N 0102-LP-035-0000
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DD 1172
(Rev. 7/99)

DD 1173-1
(Rev. 7-89)

DD 1173-1S
(Rev 10-93)

DD 1853
(Rev. 8/94)

DD 1883
(Rev. 12-76)

DD 2529
(Rev. 9/99)

DD 2656
(Rev. 4/99)

NAVCOWPT 2120
(Rev. 4-88)

NAVCOWPT 3067
(Rev. 9-76)

NAVCOWPT 3068
(Rev. 9-76)

NAVCOWPT 3069
(Rev. 11/70)

BUPERSI NST 1001. 39D
20 FEB 2001

Application for Uniformed Services
| dentification Card/ DEERS Enrol | nent
S/'N 0102- LF-001-1723

Depart nent of Defense Guard and Reserve
Fam |y Menber ldentification Card
S/ N 0102- LF-008-5000

United States Unifornmed Services
| dentification Card (Reserve Dependent)
S/'N 0102-LF-019-1900

Aut hentication of Reserve Status for
Travel Eligibility
S/'N 0102-LF-019-2400

Survi vor Benefit Plan Election Certificate
S/ N 0102-LF-001-8831

U.S. Armed Forces Commi ssary Privil ege
Card S/ N 0102-LF-984-8200

Data for Paynment of Retired Personnel
S/'N 0102- LF-114-0900

Active Duty for Training Oders and Pay
Voucher
S/'N 0104- LF-702-1202

Det achi ng (Departing) Endorsenent to
Orders (Oficer - Enlisted)
S/'N 0104- LF-703-0671

Reporting (Arrival) Endorsenent to
Orders (Oficer - Enlisted)
S/'N 0104- LF-703- 0685

Det achi ng/ Reporti ng Endorsenent to
Orders - Group Travel Listing
S/'N 0104- LF-710- 7000
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NAVCRUI T 1000/ 20
(Rev. 2-96)

NAVPERS 1001/ 3
(Rev. 7-93)
NAVPERS 1070/ 602
(Rev. 7-72)
NAVPERS 1070/ 604
(Rev. 7-91)

NAVPERS 1070/ 606
(Rev. 1-77)

NAVPERS 1070/ 607
(Rev. 12-75)

NAVPERS 1070/ 613
(Rev. 10-81)

NAVPERS 1070/ 615
(Rev. 9-89)
NAVPERS 1070/ 621
(Rev. 1-00)
NAVPERS 1070/ 622
(Rev. 1/00)

NAVPERS 1200/ 1
(Rev. 6/78)

NAVPERS 1221/ 1
(Rev. 6/92)

NAVPERS 1306/ 7
(Rev. 5-96)

BUPERSI NST 1001. 39D
20 FEB 2001

Officer Appointnment Acceptance and Oath of
O fice
No S/ N assigned

Ready Reserve Screening Questionnaire
S/'N 0106- LF-016-4700

Dependency Application/ Record of Emergency
Dat a ( OCR)
S/'N 0106- LF-018-6022

Enlisted Qualification History
S/'N 0106- LF-012- 2500

Record of Unaut hori zed Absence
S/ N 0106-LF-010-6957

Court Menorandum
S/ N 0106-LF-010-6961

Adm ni strati ve Renmarks
S/' N 0610-LF-010-6991

Record of Discharge fromthe U S. Nava
Reserve (Il nactive)
S/'N 0106- LF-010- 7001

Agreenment to Extend Enli stnment
S/'N 0106- LF-981- 7300

Agreement to Recall or Extend Active

Dut y

S/'N 0106- LF-982-4500

Ready Reserve Transfer Request Service
Agr eenent
S/'N 0106- LF-012-0007

Navy Enlisted Classification (NEC)
Code Change Recommendati on
S/'N 0106- LF-015- 7500

Enli sted Personnel Action Request
S/'N 0106- LF-013- 0637
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NAVPERS 1610/ 2
(Rev. 7-95)

NAVPERS 1616/ 26

(Rev. 7-95)
NAVPERS 1626/ 7
(Rev. 12-88)

NAVPERS 1740/ 6
(Rev. 4-96)

NAVPERS 7041/ 1
(Rev 12-92)
NAVRES 1220/ 4
(Rev. 10-94)
NAVRES 1321/ 1
(Rev. 2-79)

NAVRES 1326/ 2
(Rev. 9-76)

NAVRES 1326/ 4
(Rev. 2-79)

NAVRES 1326/ 5
(Rev. 7-81)

NAVRES 1570/ 2
(Rev 1-98)

NRPC 1070/ 124
(Rev. 3-95)

BUPERSI NST 1001. 39D
20 FEB 2001

Fitness Report and Counseling Record (E7-06)
S/'N 0106- LF-019- 7200

Eval uati on Report and Counseling Record
(El- E6)
S/'N 0106- LF-019- 7400

NJP Report/Disposition of O fense
S/'N 0106- LF-005-2700

Fam |y Care Plan Certificate
S/'N 0106- LF-113-4900

PCS Travel Form Authorization -
Fi nanci al Managenent
S/'N 0106- LF-015-3800

Di ctionary of Occupational Titles (DQOT)
Skills Questionnaire
S/'N 0117-LF-018-8400

O ficer Application/ Orders for Inactive
Duty Traini ng
S/'N 0117-LF-013-2105

Enlisted Application & Orders to a Naval
Reserve Unit - Term nation/ Mdification
S/ N 0117-LF-013-2611

Enlisted Application & Orders to a Naval
Reserve Unit (Non-Obligor)
S/'N 0117-LF-013-2620

Enlisted Inactive Duty Training O ders
to a Naval Reserve Unit (Obligor)
S/'N 0117-LF-013-2628

Satisfactory Participation Requirenents/
Record of Unexcused Absence
S/'N 0117-LF-014-5200

Annual Retirenment Point Record/
Annual Statenment of Service History
* Conmput er Generated by NAVRESPERSCEN ( N2)
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NRPC 1200/ 1
(Rev. 9-96)

NRPC 1570/ 9
(Rev. 2-90)

NRPC 3060/ 2A
(Rev. 4-97)

NAVMED 6120/ 3
(Rev. 6-91)

OPNAV 5520/ 20
(Rev. 10/ 79)
PS 3800

(Rev. 4-95)

PS 3811
(Rev. 12-94)

SF 88
(Rev. 10-94)

SF 93

(Rev. 6-96)
SF 600

(Rev. 6-97)
SGLV- 8286
(Rev. 4-96)
SGLV-8714
(Rev. 10-96)

BUPERSI NST 1001. 39D
20 FEB 2001

Naval Reserve Qualification Questionnaire
for Inactive Duty Personne
* Stocked by NAVRESPERSCEN (N512)

Naval Reserve Retirenment Point Capture
* Reproduce locally (NAVRESPERSCEN (N2))

Naval Reserve Screening Questionnaire
* Stocked by NAVRESPERSCEN (N511)

Annual Certificate of Physical Condition
S/'N 0105-LF-012-3800

Certificate of Personnel Security
| nvesti gation, Clearance and Access
S/'N 0107- LF- 055- 2101

Recei pt for Certified Mail
* Stocked by the U S. Postal Service

Donmesti c Return Recei pt
* Stocked by the U S. Postal Service

Report of Medical Examn nation
NSN 7540- 00- 634-4038 (8" x 11")
* Stocked in GSA

Report of Medical History
NSN 7540- 00- 181- 8368
* Stocked in GSA

Chr onol ogi cal Record of Medical Care
No Stock Number
* Stocked in GSA

Servi cenenbers' G oup Life Insurance
El ection and Certificate
S/ N 0577-LP-010-0190

Application for Veterans’ Group Life

| nsur ance

* Stocked by | ocal Departnent of Veterans’
Affairs Regional Offices
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BUPERSI NST 1001. 39D

20 FEB 2001
VA 21-8951 Noti ce of Wiiver of VA Conpensation or
(Rev. 10-96) Pension to Receive MIlitary Pay and

Al | owances. * Stocked by | ocal Departnent
of Veterans’ Affairs Regional Ofices
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