DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE

MILLINGTON TN 38055-0000
IN REPLY REFER TO

BUPERSI NST 1070. 27A
PERS- 313
11 Mar 2002

BUPERS | NSTRUCTI ON 1070. 27A

From Chief of Naval Personnel
To: All Ships and Stations (less Marine Corps field
addr essees not havi ng Navy personnel attached)

Subj : DOCUMENT SUBM SSI ON GUI DELI NES FOR THE ELECTRONI C
M LI TARY PERSONNEL RECCORDS SYSTEM ( EMPRS)

Ref:  (a) M LPERSMAN 1070- 020
(b) M LPERSMAN 1070- 080

Encl: (1) Docunent Subm ssion Cuidelines
(2) Mlitary Personnel Records System Docunent Li st

1. Purpose. To provide guidance for determ ning which
docunents should be submitted to Navy Personnel Comrand
(NAVPERSCOV) for filing in officer and enlisted pernmanent
personnel records. This instruction is a conplete revision and
shoul d be reviewed in its entirety.

2. Cancellation. BUPERSINST 1070. 27.

3. Background. NAVPERSCOM ( PERS-313) controls the official
personnel records of current and forner nenbers of U S. Navy and
Naval Reserve, naintaining these records in electronic format in
the Electronic MIlitary Personnel Records System (EMPRS). The
per manent personnel record contains only those docunents of a
per manent nature, which reflect information that satisfies
statutory and corporate requirenments, and are essential to
personnel adm nistration. Docunents that m ght influence a
menber’ s career and benefits are retained; others are del eted
fromfiling.

4. Subm ssion of Docunents

a. General Guidance. References (a) and (b), and
encl osures (1) and (2)| contain docunent subm ssion guidelines
for determ ning which docunents should be forwarded for filing
in the permanent personnel record. Docunents submtted which do
not neet these retention guidelines will be destr:
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b. Web-link. An expanded version of the MIlitary Personnel
Records System Retain Docunent List is available at
http://ww. persnet.navy. m | /pers313/pers-313. htm

c. Subm ssion of Docunents for Direct Filing. Forward
docunents intended for direct filing in the permanent personnel
record to the foll owi ng address:

NAVY PERSONNEL COMVAND PERS 313C
5720 I NTEGRI TY DRI VE
M LLI NGTON TN 38055- 3130

Unl ess ot herw se provided in a docunent's governing directive or
in the Naval MIlitary Personnel Mnual (M LPERSMAN), forward
docunents on a daily basis or as soon as possible. Do not
include letters of transmttal or explanation. |If a conbined
mai | i ng package is used for nultiple addressees within
NAVPERSCOM clearly mark the desired destination on the encl osed
docunent s.

d. Subm ssion of Docunents for Both Action and Filing.
Certain docunents nmay require action by NAVPERSCOM before filing
in the permanent personnel record. Do not submt these
docunents twice. Submt the docunent to the appropriate action
of fice. Upon conpletion of action, the action office wll
automatically route the docunent for filing in the nmenber's
record.

e. ldentification of Docunents. The nanme and soci al
security nunmber (SSN) are the principal personnel identifiers
used throughout EMPRS. Ensure that both the nenber's nane and
SSN are on the docunent. |f necessary, wite the nenber's nane
and SSN in the top, left-hand corner. The docunent ori gi nator
and, where possible, the individual nenber should verify the SSN
entered on the docunent before forwardi ng to NAVPERSCOM

f. No Duplicates. Forward only one copy of the docunent
for the individual to whomit pertains. In the case of
docunents containing nultiple nanes, submt sufficient copies to
permt filing in each menber's record. On each copy, underline
the nane and SSN to indicate the appropriate record.

g. Quality of Docunents. The quality of docunents
submtted for filing has a direct bearing on the readability of
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records. Oiginal pages or clear, black and white copies are
required for filing. Poor quality docunments significantly
reduce the readability of the record for selection boards,
detailers, and other personnel adm nistrators.

5. Changes to Docunent Lists. Only the docunents listed in
encl osure (2), "retained" itens, are filed in pernanent

personnel records. Conmmands nay propose changes to the list by
forwardi ng recomrendati ons to NAVPERSCOM ( PERS-313C). Encl ose a
copy of the proposed docunent and justify its retention based on
t he gui delines contained in enclosure (1).

6. Changes to Docunents. Wen docunents |isted in enclosure
(2) are revised or consolidated, ensure NAVPERSCOM ( PERS- 313C)
coordi nati on and approval are obtained prior to distribution.
Forward a copy of the new docunment with proposed change to
NAVPERSCOM ( PERS- 313C) for review and concurrence.

7. Action
a. Commanding Oficers (CGOs) shall

(1) make every effort to ensure that docunents forwarded
t o NAVPERSCOM (PERS-313) for filing in enlisted and officer
per manent personnel records neet the guidelines contained in
this instruction.

(2) ensure that a copy of this instruction is available
for individual use and advertise its location periodically in
the Plan of the Day (PCD).

b. COs of appropriate training facilities shall include the
provisions of this instruction in the training curricula for
personnel in admnistrative ratings.

sSlpesoen

G L. HOEW NG
Rear Admral, U S. Navy
Deputy Chi ef of Naval Personnel

Di stribution:
SNDL Parts 1 and 2
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DOCUMENT SUBM SSI ON GUI DELI NES

1. Information Requirenents. Certain limtations exist
regardi ng the kinds of material authorized for inclusion in the
Per manent Personnel Record. The follow ng guidelines apply in
determ ni ng whet her or not documents are placed i n EMPRS.

a. Ceneral. To be filed in EMPRS, all docunents (i ncluding
nunbered forns and correspondence) nust neet each of the
following criteria:

(1) Permanency. Mist be required for permanent
retention as evidence of policies, operations, procedures or
ot her deci si ons.

(2) Non-duplicative. Mist not duplicate information
found el sewhere in the EMPRS record, or information already
recorded on a field service record page, which is filed in
EMPRS. For exanple, do not submt course conpletion
certificates of the nmenber's NAVPERS 1070/ 604, Enli sted
Qualifications History entries. The NAVPERS 1070/ 604 al ready
reflects the courses. Material identified as a duplicate of
docunents or information already in the record will be destroyed
wi t hout notifying the forwardi ng command or individual.

(3) Single copy/single source. Mist be submtted in a
single copy froma single source.

(4) Essential. Mist contain information essential to
personnel adm nistration. The follow ng types of docunents are
nonessential; do not submt themfor filing in EMPRS:

(a) "Nice to have" or nonessential supporting
docunent ati on.

(b) Docunents intended solely for the purpose of
verifying information available from sone other source, e.g.,
master file automated system field service record.

(c) Docunents of a personal nature, e.g., wlls,
marriage |icenses, birth certificates.

(d) Information that has no potential inpact on a
menber' s career.

Encl osure (1)
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b. Adverse Matter. Any docunent that reflects unfavorably
upon nental, noral, or professional qualifications of an
i ndividual is adverse matter. Subject to the follow ng rules,
all relevant adverse material is filed in EVPRS.

(1) Policy

(a) Article 1122, U. S. Navy Regul ations, 1990,
provi des that adverse material shall not appear in officer or
enlisted fitness reports, performance evaluation reports, or in
ot her rel ated correspondence, unless the nenber concerned is
first afforded an opportunity to submt a witten statenent
regardi ng the adverse material. Should the nenber not desire to
make a statenent, the nmenbers shall state so in witing. Should
t he menber refuse to acknow edge their rights or refuse to nake
a witten statenment docunenting their decision not to nake a
statenment, the CO shall docunent the refusal in witing.

(b) Adverse material on officers shall be submtted
to the appropriate action office for review before it is filed
in the permanent personnel record. Conmands shall not submt
adverse material to NAVPERSCOM (PERS-313) for direct filling in
t he permanent personnel record

(2) Reports, Statenents, or Correspondence of a Mlitary
Nat ur e.

(a) Correspondence containing adverse material that
t he nmenber concerned has been afforded the opportunity to
contest, explain, or rebut, whether at a personal hearing or by
statenent, wll be filed without additional referral to the
i ndi vidual. Exanples include

1. punitive letters of censure.

2. nedical surveys where hospitalization is due
to the nmenber's own m sconduct.

3. reports and rel ated correspondence
reflecting final approved civilian convictions.

4. reports of non-judicial punishnment,

courts-martial convictions, boards of inquiry, boards of review,
etc.

2 Encl osure (1)
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5. relevant nmenoranda prepared at NAVPERSCOM
resulting fromofficial correspondence sent to and received by
t he nenber concerned, the reporting senior, or the review ng
of ficer.

6. relevant correspondence docunenting an
officer's renoval froma pronotion selection board report or a
pronotion list, and other correspondence related to the
pronotion process.

7. any other matter that bears or reflects on
the character, performance, professional qualifications and
fitness of the officer.

(b) Docunents containing adverse material of an
official mlitary nature will be filed without referral to the
i ndi vi dual concerned, if no purpose would be served by such
referral. Exanpl es include

1. denials of requests for special duty,
speci al training, reassignnent, transfer, discharge, etc.

2. requests by a commander for the reassignment
of a menber when such request reflects unfavorably on the
i ndi vi dual concer ned.

(c) Docunents containing adverse material of an
official mlitary nature will be filed without referral to the
i ndi vi dual concerned when the nenber is unavail able for comrent
because of m sconduct. Exanples include

1. reports of absentees and deserters, and
rel ated correspondence.

2. reports and correspondence relating to
adm ni strative discharge action where the nmenber is in an
unaut hori zed absentee status at the tinme or is otherw se
unavail abl e for statenent because of the menber's own
m sconduct .

(d) Letters issued by a COto an officer or enlisted

menber concerning failure(s) to neet standards of professional
per f or mance/ conduct .

3 Encl osure (1)
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c. Comendatory Material. Comrendatory material is any
docunent which reflects favorably upon a nenber's nental, noral
or professional qualifications, and which inpacts on the m ssion
of the command or the mlitary career of the nenber.

(1) Copies of personal award citations and service
record entries that docunent a nenber's entitlenment or
eligibility to wear unit awards, canpaign and service nedal s,
non-mlitary U S. decorations, non-mlitary service awards,
foreign mlitary decorations, and marksmanship awards will be
filed in EMPRS.

(2) Copies of certificates or letters of
appreci ati on/ cormendation will not be filed in EMPRS. These
shoul d be provided to reporting seniors to docunent in fitness
reports and eval uati ons.

2. Format Requirenents. Docunents nust neet the follow ng
format requirenents:

a. Readily ldentifiable. Each docunent submtted nust
contain the foll ow ng:

(1) ldentification. Menber's name and SSN nmust be on
each side of each succeeding page of nultiple page docunents.

(2) Forms. A formnunber and title nmust be preprinted
on all fornms and included on all |ocal adaptations of nunbered
forns.

(3) M scell aneous correspondence. A descriptive subject
line and SSI C nust be included on m scell aneous correspondence
and nessages.

b. Suitability for Filing. Each docunent submtted nust be
suitable for filing.

(1) Legibility. dearly readable, good quality copy.
Originals when possible. No less than first quality paper
copi es.

(2) Paper Size. Docunents submtted nmust be no | arger
than 8-1/2 x 11 inches.

4 Encl osure (1)
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(3) Oientation. Right-reading in the vertica
position.

(4) Paper Quality. Submt only standard paper stock or
approved forns.

c. Economcally Designed. Fornms and correspondence nust be
desi gned for ease of use and processing econony.

(1) Content. Be brief. Reduce each docunent to
essenti al s.

(2) Single-sided. Avoid using two sides when one w ||

do.

(3) Appropriateness. Ensure every itemon each page is
justifiable.

(4) Design. Use good design techniques for both
conput er-generated and preprinted forns and correspondence.

5 Encl osure (1)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST
SUBJECT/ Tl TLE/ DESCRI PTI ON FORM NUMBER O EB REMARKS
ADVERSE
ADVERSE MATTER ON OFFI CERS
MUST BE SUBM TTED VI A
ADM NI STRATI VE LETTER: PERS- 83
NJP/ Cl VI L ACTI ON REPORTS LETTER ®)
ADVERSE MATTER ON OFFI CERS
MUST BE SUBM TTED VI A
ADVERSE/ PUNI TI VE ACT COWPLETED PERS- 83
RESULTI NG | N CONVI CTI ON LETTER O
ADVERSE MATTER ON OFFI CERS
MUST BE SUBM TTED VI A
VARI QUS FORM5 OR PERS- 83
CI VI LI AN DI SCI PLI NARY ACTI ON LETTER B
ADVERSE MATTER ON OFFI CERS
MJUST BE SUBM TTED VI A
VARI QUS FORM5 OR PERS- 83
ClI VI LI AN PROBATI ON REPORT LETTER B
ADVERSE MATTER ON OFFI CERS
MJUST BE SUBM TTED VI A
VARI QUS FORM5 OR PERS- 83
CI VI L CONVI CTI ON REPORT LETTER B
ADVERSE MATTER ON OFFI CERS
DESERTER MSG.  DECLARATI ON & MJUST BE SUBM TTED VI A
RETURN APPREHENSI ON COVPLETED PERS- 83
ACTI ON NAVAL MESSACE B
ADVERSE MATTER ON OFFI CERS
MJUST BE SUBM TTED VI A
DESERTER/ ABSENT WANTED BY PERS- 83
ARMED FORCES DD 553 B
ADVERSE MATTER ON OFFI CERS
MUST BE SUBM TTED VI A
PERS- 83
NONJUDI Cl AL PUNI SHVENT VARI QUS FORMS B
ADVERSE MATTER ON OFFI CERS
MUST BE SUBM TTED VI A
PERS-83. NONPUNI Tl VE
LETTERS | SSUED AT THE
PUNI TI VE LETTER OF SECRETARI AT
REPRI MAND/ CENSURE LETTER B
RECORD OF UNAUTHORI ZED ABSENCE | NAVPERS 1070/ 606 E
COURT MEMORANDUM NAVPERS 1070/ 607 E
O — OFFI CER E — ENLI STED B - BOTH

Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)

SUBJECT/ TI TLE/ DESCRI PTI ON FORM NUVBER aEB REVARKS
ADVERSE ( CONT' D)
COVPLAI NT REPORT/ | NCI DENT DD 1569 E
AGREEVENTS/ SERVI CE
DETERM NATI ONS
NROTC SCHOLARSHI P/ NON- CNET 1110/3 AND
SCHOLARSHI P SERVI CE AGREEMENTS | 1533/ 83 0
PROGRAM SERVI CE AGREEMENTS
(OCS, AOC, NUCPOC, NFOC, OSAM
JAGC, NURSE CORPS, HPSP, NCP, | VARI OUS NAVCRUI T
ETC.) FORMS 0
REVERSI ON TO PERVANENT
ENLI STED STATUS VARI OUS FORMS 0
| NTERNAL NAVPERSCOM ACTI ON
STATEMENT OF SERVI CE VAR OUS FORMG B | OFFICE
| NTERNAL NAVPERSCOM ACTI ON
RETI REVENT SERVI CE COVPUTATI ON | VARI OUS FORVS B | OFFI CE
RETI REVENT DATE, DI SABILITY
PERCENTAGE - MSG ORDERS VARI OUS FORMS B
RETI REVENT APPROVAL,
MODI FI CATI ON VARI OUS FORMS B
CAREER STATUS BONUS ( CSB)
ELECTI ON DD 2839 B
APPO NTVMENTS AND PROMOTI ONS
MER! TORI OUS ADVANCENENT VARI OUS FORMS B
DELI VERY OF
TEMPORARY/ PERVANENT
APPO NTNVENT NAVPERS 1421/ 7 0
O — OFFI CER E — ENLI STED B - BOTH

Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM

DOCUMENT LI ST ( CONT’ D)

SUBJECT/ Tl TLE/ DESCRI PTI ON FORM NUMBER O EB REMARKS
APPO NTMENTS AND PROMOTI ONS
ADJUSTMENT OF LI NEAL POSI TI ON VARI QUS FORMS O
OFFI CER APPO NTMENT ACCEPTANCE
AND CATH OF OFFI CE NAVPERS 1000/ 4 O
TRANSM TTAL AND ACCEPTANCE
FORM PERVANENT PROMOTI ON NAVPERS 1426/ 3 ®)

ASSI GNVENTS

Hl STORY OF ASSI GNVENTS

NAVPERS 1070/ 605

APPROVED HUMANI TARI AN
ASSI GNMVENT/ TRANSFER

CASE FI LE

PERS- 40 ACTI ON OFFI CE

BOARDS

FI ELD BOARD COVER

SHEET/ NAVPERSCOM LETTER TO
BOARD AND FI ELD BQOARD.
APPROVAL/ DI SAPPROVAL/ NO
FURTHER ACTI ON

VARI QUS FORNVS

CASUALTY RECORDS

CASE FI LE

PERS- 621 ACTI ON OFFI CE

DECORATI ONS, MEDALS AND
AWARDS

MARKSMANSHI P/ SMALL ARMS
QUALI FI CATI ONS

VARI QUS FORMS

OFFI CER — ENTER ON ADM N
REMARKS PAGE. ENLI STED -
ENTER ON AWARD RECORD

UNI' T AWARDS/ CAMPAI GN & SERVI CE
VEDALS/ OTHER AUTHORI ZED AWARDS

VARI QUS FORMS

OFFI CER — ENTER ON ADM N
REMARKS PAGE. ENLI STED —
ENTER ON AWARD RECORD

U S. M LI TARY DECORATI ON
Cl TATI ON

VARI QUS FORMS

COPY OF Cl TATI ON

O - OFFI CER

E — ENLI STED

B - BOTH

Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)

SUBJECT/ TI TLE/ DESCRI PTI ON FORM NUMBER aEB REMARKS
DESI GNATORS/ RATI NGS ENLI STED DESI GNATOR/ RATI NG
AND NAVY ENLI STED
CLASSI FI CATI ON (NEC S) ARE
RECORDED ON THE ENLI STED
QUALI FI CATI ONS HI STORY
DOES NOT | NCLUDE
SUBSPEC! ALI TY DESI GNATOR
(SSPD), NAVY OFFI CER BI LLET
OFFI CER DESI GNATORS - CLASSI FI CATI ON (NOBC) OR
ASS| GNVENT/ CHANGE/ REVOCATI ON ADDI TI ONAL QUALI FI CATI ON
OF THE FOLLOW NG LETTERS O | DESI GNATOR (AQD S)
UNRESTRI CTED LI NE OFFI CER LETTERS o)
GENERAL UNRESTRI CTED LI NE
OFFI CER LETTERS o)
SURFACE WARFARE OFFI CER LETTERS o)
SUBMARI NE WARFARE OFFI CER LETTERS o)
SPECI AL WARFARE OFFI CER LETTERS o)
SPECI AL OPERATI ONS OFFI CER | LETTERS o)
MATERI EL PROFESSI ONAL
OFFI CER LETTERS o)
AERONAUTI CAL COVMMUNI TY
OFFI CER LETTERS o)
NAVAL AVI ATOR LETTERS o)
NAVAL FLI GHT OFFI CER LETTERS o)
RESTRI CTED LI NE OFFI CER LETTERS o)
ENG NEERI NG DUTY OFFI CER LETTERS o)
AERONAUTI CAL ENG NEERI NG
DUTY OFFI CER LETTERS o)
AVI ATI ON DUTY OFFI CER LETTERS o)

O - OFFI CER E — ENLI STED B - BOTH

4 Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)
SUBJECT/ Tl TLE/ DESCRI PTI ON FORM NUMBER QEB REMARKS
DESI GNATORS/ RATI NGS
SPECI AL DUTY OFFI CER LETTERS 0
STAFF CORPS OFFI CER LETTERS 0
MEDI CAL CORPS OFFI CER LETTERS 0
DENTAL CORPS OFFI CER LETTERS 0
MEDI CAL SERVI CE CORPS
OFFI CER LETTERS 0
JUDGE ADVOCATE GENERAL CORPS
OFFI CER LETTERS 0
NURSE CORPS OFFI CER LETTERS 0
CHAPLAI N CORPS OFFI CER LETTERS 0
Cl VI L ENG NEER CORPS OFFI CER | LETTERS 0
LI M TED DUTY OFFI CER LETTERS 0
CH EF WARRANT OFFI CER LETTERS 0
DI SCHARGE/ SEPARATI ON/ RELEASE
FROM ACTI VE DUTY/ RETI RENENT
PERS- 83 ACTI ON OFFI CE: FILE
ONLY THOSE THAT RESULT I N
ADM N DI SCHARGE/ SEPARATI ON CASE FI LE B | SEPARATI ON
CERTI FI CATE OF RELEASE OR
DI SCHARGE FROM ACTI VE DUTY DD 214 B
COMM SSI ON_ TERM NATI ON LETTER 0
CORRECTI ON TO DD 214,
CERTI FI CATE OF RELEASE OR
DI SCHARGE FROM ACTI VE DUTY DD 215 B
O - OFFI CER E — ENLI STED B - BOIH

Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)

SUBJECT/ Tl TLE/ DESCRI PTI ON

FORM NUMBER

O E/B

REMARKS

DI SCHARGE/ SEPARATI ON' RELEASE
FROM ACTI VE DUTY/ RETI REMENT
(CONT’ D)

DI SABI LI TY:
DI SCHARGE/ RETI REMENT APPROVAL;
W TH OR W THOUT BENEFI TS

VARI QUS FORNVS

DI SCHARGE FROM TEMPORARY
DI SABI LI TY RETI RED LI ST

VARI QUS FORMS

ACCEPTANCE COF RESI GNATI ON FROM
NAVAL RESERVE

NAVPERS 1926/ 1

PERS-9 ACTI ON OFFI CE

HONORABLE DI SCHARGE FROM U. S.
NAVAL RESERVE

NAVPERS 1926/ 2

PERS- 9 ACTI ON OFFI CE

HONORABLE DI SCHARGE FROM U. S.
NAVAL RESERVE ( HAVI NG TW CE
FAI LED SELECTI ON)

NAVPERS 1926/ 3

PERS- 9 ACTI ON OFFI CE

NAVY DI SCHARGE REVI EW BOARD
DECI SI ON

LETTER

RECORD OF DI SCHARGE FROM U. S.
NAVAL RESERVE

NAVPERS 1070/ 615

EDUCATI ON AND TRAI NI NG

COLLEGE DEGREES:
CERTI FI CATE/ DI PLOVIV TRANSCRI PT

OFFI CI AL COPY

ENLI STED —ENTER ON ENLI STED
QUALI FI CATI ONS HI STORY

CORRESPONDENCE COURSE
COVPLETI ON CERTI FI CATE

VARI QUS FORNVS

ENLI STED —ENTER ON ENLI STED
QUALI FI CATI ONS HI STORY

SERVI CE SCHOOL COVPLETI ON
CERTI! FI CATE/ DI PLOVA

VARI QUS FORMS

ENLI STED —ENTER ON ENLI STED
QUALI FI CATI ONS HI STORY

M L/ Cl'V TRAI NI NG COURSE
COVPLETI ON LETTER/ CERTI FI CATE

VARI QUS FORMS

ENLI STED —ENTER ON ENLI STED
QUALI FI CATI ONS HI STORY

MONTGOMVERY G BI LL

DD 2366

O - OFFI CER E — ENLI STED

B -

BOTH

Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)
SUBJECT/ TI TLE/ DESCRI PTI ON FORM NUMBER aEB REMARKS
EDUCATI ON AND TRAI NI NG
NOTI CE OF BASIC ELIG BI LI TY
( NOBE) DD 2384-1 B
NAVAL RESERVE OFFI CER TRAI NI NG
CORPS (NROTC) EDUCATI ON COST
RECORD CNET 1533/ 50 o)
STATEMENT OF UNDERSTANDI NG
SELECTED RESERVE ( SELRES)
EDUCATI ONAL ASSI STANCE PROGRAM | OPNAV 1780/ 1 B
TUI TI ON ASSI STANCE VARl OUS FORMS B
ENLI STVENT/ REENLI STMVENT
AGE WAI VER LETTER B
AGREEMENT TO EXTEND ENLI STMENT | NAVPERS 1070/ 621 E
AGREEMENT TO RECALL OR EXTEND
ACTI VE DUTY NAVPERS 1070/ 622 E
ENLI STMENT/ REENLI STVENT
DOCUVENT DD 4 B
ENLI STMENT/ REENLI STMVENT NAVCRU T FORMS
GUARANTEES/ PROGRAM AGREEMENTS | ANNEX TO DD 4 E
BREACH OF ENLI STMENT CONTRACT | VARI OUS FORMS E
ERRONEQUS ENLI STMENT CASE FI LE E
FRAUDULENT ENLI STMENT CASE FI LE E
| MVEDI ATE REENLI STMENT CONTRACT | NAVPERS 1070/ 601 E
O — OFFI CER E — ENLI STED B - BOTH

Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)

SUBJECT/ TI TLE/ DESCRI PTI ON FORM NUMBER aEB REMARKS
FI TNESS REPORTS/ EVALUATI ONS,
SUPPLEMENTS & EXPLANATI ON
LETTERS
FLAG OFFI CER FI TNESS REPORT NAVPERS 1611/ 2 o)
FI TNESS REPORT & COUNSELI NG
RECORD ( E7- 06) NAVPERS 1610/ 2 B
FI TNESS REPORT
SUPPLEMENT/ MEMORANDUM LETTER,
OFFI CER/ ENLI STED VARl OUS FORMS B
EVALUATI ON REPORT & COUNSELI NG
RECORD ( E1- E6) NAVPERS 1616/ 26 E
| NTERNAL PERS- LETTER OF FI LED BY NAVPERSCOM ACTI ON
EXPLANATI ON LETTER B | OFFICE
VEDI CAL
LI M TED DUTY ASS| GNVENT VARl OUS FORMS B
MEDI CAL BOARD VARl OUS FORMS B
PHYSI CAL DEFECTS WAl VER VARl OUS FORMS B
SECNAV NOTI FI CATI ON- PHYSI CAL
EVALUATI ON BOARD RESULTS VARl OUS FORMS B
REPORT OF MEDI CAL EXAM NATION | DD 2808 B
REPORT OF MEDI CAL HI STORY DD 2807- 1 B
FI LED BY NAVPERSCOM ACTI ON
PHYSI CAL RI SK CLASSI FI CATI ON NAVPERSCOM LETTER B | OFFICE
ORDERS
VARI OUS FORMB,

NEW APPOI NTMENTS/ RECALL/ ACTI VE | LETTERS, NAVAL
DUTY FOR SPECI AL WORK MESSAGES 0

O - OFFI CER E — ENLI STED B - BOTH

Encl osure (2)
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M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)
SUBJECT/ TI TLE/ DESCRI PTI ON FORM NUVBER OEB REMARKS

ORDERS ( CONT’ D)

VARl OUS FORMB,
ACTI VE DUTY FOR TRAI NI NG LETTERS, NAVAL
( AT/ ADT) NESSAGES o)

VAR OUS FORVS,
ALL SEPARATI ON/ RETI REVENT LETTERS, NAVAL
ORDERS NESSAGES B
PERSONAL | NFORVATI ON
DEPENDENCY APPLI CATI ON/ RECORD
OF EMERGENCY DATA NAVPERS 1070/ 602 B
OFFI CER S REPORT OF HOME OF
RECORD AND PLACE FROM WHI CH
ORDERED TO A TOUR OF ACTI VE
DUTY NAVPERS 1070/ 74 o)
RECORD OF EMERGENCY DATA DD 93 B
REQUEST FOR | NSURANCE (SGLI) SGLV 8285 B
REQUEST FOR FAM LY COVERAGE
(SGLI) SGLV 8285A B
RESERVE COMPONENT SURVI VOR
BENEFI T PLAN - ELECTI ON
CERTI FI CATE NRPC 1772/ 3 B
RESERVE COMPONENT SURVI VOR
BENEFI T PLAN- CHANGE OF
BENEFI Cl ARY NRPC 1772/ 3A B
SERVI CEMEMBERS GROUP LI FE
| NSURANCE ELECTI ON' AND
CERTI FI CATE SGLV 8286 B

O — OFFI CER E — ENLI STED B - BOTH

Encl osure (2)




BUPERSI NST 1070. 27A
11 Mar 2002

M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)

SUBJECT/ Tl TLE/ DESCRI PTI ON FORM NUMBER O EB REMARKS
PRI VI LEGED | NFORMATI ON
MATTERS OF | NTEREST HOLDI NGS
ADM NI STRATI VE LETTERS LETTER ®) PERS- 834 ACTI ON OFFI CE
DETACHVENT FOR CAUSE LETTER O PERS- 834 ACTI ON OFFI CE
CONSCI ENTI QUS OBJECTOR VARI QUS FORNVS B
DRUG DI SPOSI TI ON RECOMVENDATI ON | VARI QUS FORMS B
FAULT TRANSFER VARI QUS FORNVS B
OFFI CER/ ENLI STED PERFORMANCE
EVALUATI ON CASES VARI QUS FORMS B
REMOVAL FROM PROMOTI ON LI ST VARI QUS FORNVS B
RETAI N AND
WARNI NG/ PERFORMANCE/ CONDUCT VARI QUS FORMS B
STANDARDS OF PERFORVANCE VARI QUS FORMS O
M SCELLANEQUS PROFESSI ONAL
H STORY
ONLY THOSE REQUI RED BY
REGULATI ON TO BE FILED I N
ADM NI STRATI VE REMARKS NAVPERS 1070/ 613 B PERVANENT RECORD
COVMUNI CATI ON SECURI TY
VAl NTENANCE &
TRAI NI NG EXPERI ENCE RECORD DD 1435 B
PARENT/ GUARDI AN CONSENT,
DECLARATI ON VARI QUS FORNVS E
DRUG & ALCOHOL ABUSE STATEMENT OPNAV 5350/ 1 OR
OF UNDERSTANDI NG NAVCRU T EQUI VALENT B
DRUG & ALCOHOL ABUSE REPORT OPNAV 5350/ 7 B
O - OFFI CER E — ENLI STED B - BOTH
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BUPERSI NST 1070. 27A

11 Mar 2002
M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)
SUBJECT/ Tl TLE/ DESCRI PTI ON FORM NUMBER OFEB REMARKS
M SCELLANEOUS PROFESSI ONAL
H STORY ( CONT’ D)
RECORD OF M LI TARY PROCESSI NG
ARMED FORCES OF THE UNI TED
STATES DD 1966 E
U S. NAVY ALCOHOL AND DRUG
ABUSE SCREENI NG CERTI FI CATE NAVCRUI T 1133/ 65 E
QUALI FT CATI ONS
ANNUAL SAI L REPORT — MERCHANT
MARI NES/ NAVAL RESERVES SURFRES 1534/ 1 (e}
ENLI STED QUALI FI CATI ONS HI STORY | NAVPERS 1070/ 604 E
MERCHANT NMARI NE COAST GUARD
LI CENSE VARI OQUS FORMS (e}
AVI ATI ON SERVI CE GATE NAVPERSCOM LETTER (e}
RECORD CHANGES
BOARD FOR CORRECTI ONS OF NAVY
RECORDS (BCNR) DECI SI ONS LETTER B BCNR ACTI ON OFFI CE
NOTI FI CATI ON OF CHANGE I N
SERVI CEMEMBER OFFI Cl AL RECORD DD 1343 B
RESERVE | NEORVATI ON
NAVRES 1326/ 2 AND
| NACTI VE DUTY ORDERS NAVRES 1326/ 4 E FI LED BY NRPC ACTI ON CFFI CE
I NACTI VE DUTY TRAI NI NG ORDERS NAVRES 1321/ 2 (@]
NAVAL RESERVE QUALI FI CATI ON
QUESTI ONNAI RE NRPC 1200/ 1 (e}
O- OFFICER E — ENLISTED B - BOTH
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11 Mar 2002
M LI TARY PERSONNEL RECORDS SYSTEM
DOCUMENT LI ST ( CONT’ D)
SUBJECT/ TI TLE/ DESCRI PTI ON FORM NUMBER aEB REMARKS

RESERVE | NFORMATI ON
( CONT’ D)
OFFI CER APPLI CATI ON ORDERS FOR
| NACTI VE DUTY NAVRES 1321/ 1 o)
RESERVE OFFI CER REQUEST FOR
TRANSFER/ TERM NATI ON NAVRES 1301/ 5 o)
READY RESERVE TRANSFER
REQUEST/ SERVI CE AGREENENT NAVPERS 1200/ 1 o)
TRANSFER BETWEEN STANDBY/ READY
NAVAL RESERVE AUTHORI ZATI ON VARl OUS FORMS o)
NAVAL RESERVE STATUS CHANGE STATUS LETTER PERS- 9 ACTI ON OFFI CE
CREDENTI ALS/ PRI VI LEG NG STATUS/ NOTI FI CATI ON
| NFORVATI ON ( MEDI CAL OFFI CER) LETTER O | PERS-9 ACTI ON OFFI CE

MAI NTAI NED FOR | RR VEMBERS
NAVAL RESERVE SCREENI NG FOR PROMOTI ONAL SCREENI NG
QUESTI ONNAI RE NRPC 3060/ 2A O | BOARDS
SECURI TY
ASSI GNVENT RESTRI CTI ON -
SECURI TY REASONS VARl OUS FORMS B | PERS-831 ACTI ON OFFI CE
CLASSI FI ED | NFORMATI ON -
NONDI SCLOSURE AGREEMENT SF 312 B
SECURI TY TERM NATI ON STATEMENT | OPNAV 5511/ 14 B
PERSONNEL RELI ABI LI TY SCREEN NG PERS- 831 ACTI ON OFFI CE VI A
PROGRAM VARl OUS FORMS B | CNO (NOON2)

O - OFFI CER E — ENLI STED B - BOTH
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	MENU
	ACRONYMS
	REFERENCES
	FORMS
	MILPERSMAN
	UCMJ

	ENCLOSURES
	(1) - Document Submission Guidelines 
	(2) - Military Personnel Records System Document List 


	B: 
	DOD: 
	sig: 


