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BUPERS | NSTRUCTI ON 1430. 17F

From Chief of Naval Personnel
To: All Ships and Stations (less Marine Corps field
addr essees not havi ng Navy personnel assigned)

Subj: COMMAND ADVANCEMENT PROGRAM ( CAP)

Ref : (a) NAVPERS 15909G Enlisted Transfer Manual
( ENLTRANSMAN)
(b) BUPERSI NST 1430. 16E
(c) OPNAVI NST 6110. 1G
(d) NAVPERS 15560D, Navy Mlitary Personnel Manua
(M LPERSMAN)

1. Purpose. To provide policy, eligibility requirenents, and
adm ni strative procedures for the Conmand Advancenent Program
(CAP). This instruction is a conplete revision and should be
reviewed in its entirety.

2. Cancel | ati on. BUPERSI NST 1430. 17E

3. Scope. This programallows certain commandi ng officers
(COs) to advance eligible personnel in paygrades E-3, E-4, and
E-5 to the next higher paygrade w thout reference to higher
authority. This programis intended to function in conjunction
with, not replace, the Navy's established advancenent system

4. Background. CAP was established in 1978 as an incentive for
seagoi ng personnel to be recogni zed for superior perfornance
while working in a rigorous operating environment experienced at
sea or while forward depl oyed.

5. Waivers. No waivers will be granted, nor shall they be
requested to the policies or criteria of this instruction.

6. Eligibility. The following criteria will be used when
determning eligibility for CAP advancenent:

a. Active duty personnel nust be permanently or tenporarily
assi gned (m ni mum of 30 consecutive days) to a command
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desi gnated as sea duty (Type 2 or 4). Type duty codes are
defined in reference (a). Eligible units of the operating
forces are listed in Part | of the Standard Navy D stribution
Li st (SNDL).

b. Drilling Reservists must be locally assigned to an NRF
Shi p, NRF Avi ation Squadron, or NR EODMJ or assigned to an NMCB
filling a valid billet in one of these units. These units are

designated as sea duty (Type 2 or 4) and their Reserve Unit

I dentification Code and Active Unit ldentification Code are the
same with the exception of NMCB units. The menber nust al so be
a satisfactory driller for a mnimumof 1 year. Advanced
paygrade personnel nust have made their tenporary rate pernanent
to be eligible. Active Duty for Special Wrk (ADSW and

One- Year Recall (OYR) personnel are eligible for this program
once tenporarily assigned (m nimum of 30 consecutive days) to a
command desi gnated as sea duty (Type 2 or 4).

c. Meet all advancenment requirenents for the next higher
paygrade as listed in reference (b)|, with the exception of
advancenment exam parti ci pation.

d. Meet health and physical readiness requirenents for
advancenent per reference (c).

e. Per reference (d)| article [1440-050, COs no | onger have
the authority to designate strikers; however, they are
aut hori zed to CAP non-designated strikers.

f. Non-designated strikers nust neet all advancenent and
entry requirenments per references (b) and (d).

g. COCs are not authorized to CAP non-designated strikers
into any rating requiring a special selection process (e.g., M
RP, DM or that require an "A" school for entry into that
rating, per current Rating Entry for General Apprentices Naval
Adm ni strative nessage (REGA NAVADM N) .

h. CGCs are not authorized to CAP personnel with “Early
Pronmote” "EP" 1 year tinme in rate waiver.

7. Command Requirenents. Conmand advancenents may be effected
only by COs of commands that are designated as sea duty (Type 2
or 4). Oficers in charge (O Cs) are not authorized to
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adm ni ster CAP, but may recommend eligible candidates to their
parent conmand. CAP advancenents for personnel assigned to a
det achnment are counted agai nst the parent comrand' s annual

quota. Therefore, authorization should be obtained fromthe
parent conmand of a depl oyed detachment prior to effecting a CAP
advancenment. Drilling Reserve personnel may only be authorized
CAP by the CO of the comm ssioned unit to which assigned. In
the case of those commi ssioned units, which do not have an
active duty CO the officer who woul d assune comrand of the unit
upon activation is authorized to approve CAP advancenents.

8. Quota Limtations

a. Based on the enlisted billets authorized by a unit's
Manpower Aut horization (BA Colum) for active personnel or the
SELRES Unit Reserve Unit Assignment Docunment (RUAD) for SELRES
personnel, COs may advance eligible E-3, E-4, and E-5 personnel
between 1 January and 31 Decenber inclusive as follows:

TOTAL ENLI STED BI LLETS MAXI MUM AUTHORI ZED
AUTHORIZED

E-6 E-5 E-4
100 or less 1 1 0
101 to 1,000 1 2 0
1,001 to 2,000 2 4 0
over 2,000 2 6 0
Note: In no case may the total annual CAP advancenents exceed

t he maxi mum aut hori zed quota(s). E-4 quotas may be substituted
for unused E-5 or E-6 quotas.

b. CGs responsible for nore than one Unit ldentification
Code (U C) will base quotas on each individual OPNAV 1000/2 or

RUAD mai ntai ned. Active duty and Drilling Reserve quotas are
separate and may not be consolidated. Sea, Air, Mariner (SAM
Il personnel are counted against Drilling Reserve quotas.

9. Admnistrative Procedures. Commands shall prepare a NAVPERS
1070/ 613, Adm nistrative Remarks page entry as foll ows:
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(Date): Per BUPERSI NST 1430.17F, | have been advanced this date
under the Command Advancenent Programto __ for cal endar year
(2003).

. M SKI PPER
(MUST BE SI GNED BY CO NOT BY DI RECTI ON)

10. Action. File NAVPERS 1070/613, Adm nistrative Remarks page
in menber's service record, prepare service record entries and
submit appropriate Navy Standard |ntegrated Personnel System
(NSIPS) entry. Conmands are required to retain copies for 2
years.

11. Form NAVPERS 1070/ 613, Admi nistrative Renmarks can be
obtained online at http://forms.daps. m|/order/.

T okaneske

S. J. TOVASZESK
Rear Admral, U S. Navy
Deputy Chi ef of Naval Personnel

Di stribution:
SNDL Parts 1 and 2
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