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From Chief of Naval Personnel
Subj: COVWAND ADVANCEMENT PROGRAM ( CAP)
Encl: (1) Revised pages 3 of basic instruction

1. Purpose. To revise paragraph 8 “Quota Limtations” of the
basi c instruction.

2. Action. Renove page 3 of the basic instruction and repl ace
with enclosure (1) of this change transmttal.

T ackaesk

S. J. TOVASZESKI
Rear Admral, U S. Navy
Deputy Chi ef of Naval Personnel
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SNDL Parts 1 and 2
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adm ni ster CAP, but may recomend eligible candidates to their
parent conmand. CAP advancenents for personnel assigned to a
det achnment are counted agai nst the parent comrand' s annual
quota. Therefore, authorization should be obtained fromthe

parent conmand of a depl oyed detachment prior to effecting a CAP

advancenment. Drilling Reserve personnel may only be authorized
CAP by the CO of the comm ssioned unit to which assigned. In
the case of those commi ssioned units, which do not have an
active duty CO the officer who woul d assune comrand of the unit
upon activation is authorized to approve CAP advancenents.

8. Quota Limtations

a. Based on the enlisted billets authorized by a unit's
Manpower Aut horization (BA Columm) for active personnel or the
SELRES Unit Reserve Unit Assignment Docunment (RUAD) for SELRES
personnel, COs may advance eligible E-3, E-4, and E-5 personnel
between 1 January and 31 Decenber inclusive as follows:

TOTAL ENLI STED PERCENTAGE MAXI MUM AUTHORI ZED
BI LLETS AUTHORI ZED AUTHORI ZED QUOTAS BY PAYGRADE
E-6 E-5 E-4
100 or |ess 2% 1 1 *
101 to 1000 1% 1 2 *
1001 TO 2000 1% 2 4 *
OVER 2000 1% 2 6 *

*  Nunmber is based on command’ s total CAP quot as.

b. Each command’ s total CAP quotas are conputed by
mul tiplying the total enlisted billets authorized by the
percentage authorized. Quotas are rounded to the next higher
nunber (i.e., 506 x .01 = 6 quotas). E-4 quotas nay be
substituted for unused E-5 or E-6 quotas. In no case may the
total annual CAP advancenents exceed the nmaxi mum aut horized
guot a(s).

c. COs responsible for nore than one Unit Identification
Code (U C) will base quotas on each individual OPNAV 1000/2 or

RUAD mai ntai ned. Active duty and Drilling Reserve quotas are
separate and may not be consolidated. Sea, Air, Mariner (SAM
Il personnel are counted against Drilling Reserve quotas.

9. Administrative Procedures. Commands shall prepare a NAVPERS

1070/ 613, Adm nistrative Remarks page entry as foll ows:
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