DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL

WASHI NGTQN, D. C. 20370-5000
IN REPLY REFER TO

BUPERSI NST 5890. 1
Per s- 65
25 JUN 1996

BUPERS | NSTRUCTI ON 5890. 1

From Chi ef of Naval Personnel

Subj : BUREAU OF NAVAL PERSONNEL RI SK MANAGEMENT MANUAL FOR NAVY
MORALE, WELFARE AND RECREATI ON NONAPPROPRI ATED FUND
ACTI VI TI ES

Ref : (a) DoD 7000.14-R, Financial Mnagenent Regul ation,

Vol unme 13, Nonappropriated Fund Policy and Procedures

(b) BUPERSI NST 1710.11B, Navy Recreation Program
Operational Policies

(c) BUPERSI NST 1710.13A, Navy, COub, Food, Beverage and Entertai nment Operations

(d) Nonappropriated Fund Instrunentalities Act Extension
of the Longshore and Harbor Wbrkers' Conpensation Act
(5 U S.C, Sec 8171 et seq.)

(e) OPNAVINST 1710.2E, Navy Flying O ub Program

(f) OPNAVINST 1700.9D, Child Devel opnent Prograns

(g) OPNAVI NST 4060. 4B, Establishment of Auxiliary Retai
Qutlets

(h) OPNAVI NST 5100.8G Navy Safety and Cccupati ona
Heal t h Program

(i) Navy JAG NST 5890.1, Administrative Processing and
Consi deration of Clainms on Behalf of and Against the
United States

1. Purpose. To issue the Ri sk Managenment Manual which contains

revi sed and updated policies and procedures relative to the operation
of the Bureau of Naval Personnel's (BUPERS) Nonappropriated Fund ( NAF)
Ri sk Managenent Program This is a conplete revision and shoul d be
read inits entirety.

2. Cancellation. NAVM LPERSCOM NST 5890. 1.

3. Discussion. References (a) through (c) require that NAF financi al
and property assets owned by Navy Morale, Wl fare and Recreation (MAR)
organi zations, as well as their public liability responsibilities, be
protected by appropriate conmmercial insurance or by a self-insurance
program as directed by the program manager. Reference (d) extends
Wor kers' Conpensati on coverage under the Longshore and Harbor Wrkers'
Compensation Act to NAF enpl oyees. The contents of the Risk
Managenent Manual provide for the follow ng:
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a. MAR NAF property and financial assets are protected fromthe
adverse financial consequences of covered | osses.

b. The NAF financial integrity of MAR organizations and their
aut hori zed MAR progranms are protected against the financial |osses
caused by third party general liability clains.

c. MAR NAF enpl oyees are protected fromthe financial
consequences of work related injuries or illnesses.

4. Report and Forns

a. The reporting requirements contained in appendi ces A through
| are exenpt fromreports control by SECNAVI NST 5214. 2B.

b. Al Departnent of Labor (LS) fornms required by the enpl oyer
can be obtained by calling the third party adm nistrator (Navy
Contract Unit) at 1-800-743-2231. Sanples of the forns |isted bel ow
are included as appendi xes to this instruction.

(1) FormlLS-1 Request for Exam nation
(Rev. 9-77) and/ or Treat ment
(2) FormLS- 242 (NF) Notice to Enpl oyees
(Rev. 7-86)
(3) FormLS-202 Enpl oyer's First Report of
(Rev. 3-90) Injury or QCccupationa
I'l'l ness
(4) FormLS-210 Enpl oyer' s Suppl enent ary
(Rev. 3-90) Report of Accident or
Cccupational 111 ness

il

Rear Admirel, U.S. Navy
Deputy Chief of Naval Persommel
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CHAPTER 1

BUPERS NAF PROPERTY AND LI ABILITY | NSURANCE PROGRAM

101. Purpose. The BUPERS central insurance program provides
financial protection for MAR organi zati ons agai nst:

a. Loss or damage to assets (including property, equipnent,
resal e nmerchandi se, supplies, and vehicles) which were originally
purchased wi th MAR NAF funds;

b. Paynment of third party liability clains arising out of MAR
sponsored activities, prograns and events;

c. Financial consequences of on-the-job related injuries to MAR
NAF enpl oyees.

d. Repairs to vehicles obtained through the Defense
Reutilization Managenent O fice (DRMD. To encourage safety and reuse
of vehicles turned in to the DRMO, the central insurance programw ||
assist in the repair of a vehicle obtained from DRMO when the repair
of such vehicles is $1500 or less, (i.e., the MAR organi zati on woul d
pay the $500 deductible and the central insurance program would be
responsi ble for the balance). However, if the depreciated bl ue book
value of the vehicle is less than the cost of repair, the centra
i nsurance programwi || reinburse the MAR organi zation the | esser of
the two anounts.

102. Coverage

a. The primary coverage under the BUPERS program i ncl udes al
aut hori zed Navy MIlitary MAR organi zati ons under the cogni zance of
BUPERS. The BUPERS (Pers-65) MAR Headquarters Division is al so
i ncl uded under this program Coverage includes NAF enpl oyees and
aut hori zed vol unteers (excluding Wrkers' Conpensation Benefits
coverage) of MAR organi zations or other covered organizations listed
bel ow while acting within the scope of their duties. (Note: For
vol unt eers, an agreenent should be conmpleted for each individua
vol unteering to serve in an MAR organi zation. This agreenent shoul d
detai|l when, where, and what the individual has volunteered to do for
MAR with defined imtations. MAR volunteers should also receive job
training by the MAR organi zation that includes a review of

responsibilities and reporting requirenments that will enable themto
carry out their assigned duties. The agreenent shall also state that
t he volunteer agrees that he/she will not receive any conpensation for

their duties. Appendix Ais a sanple agreenent.

1-1
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b. Billeting funds supporting Bachel or Quarters (BQs) activities
are covered under the full BUPERS insurance programfor |osses arising
fromoperating billeting funds. The programis managed on a cost
rei mbursabl e basis as coordi nated between the MAR and BQ headquarters
program nmanagers.

c. GCvilian MAR Associations and Civilian Cafeterias nmay be
aut hori zed for coverage under the BUPERS Sel f-1nsurance Programif
they apply for coverage in advance and pay the required prem uns
est abl i shed by BUPERS (Pers-65).

d. Transient Fam |y Accommodations' (TFA) funds and their NAF
enpl oyees are only covered for workers' conpensation on a headquarters
cost rei nmbursabl e basis, as coordinated between the program nanagers.

e. Per reference|(e)| a central aircraft hull and liability
i nsurance policy covering all individual Navy Flying Cubs (NFC) nust
be underwritten by a conmercial aviation insurance conpany. This
coverage is adm nistered by BUPERS centrally and paid for by each NFC
Wor kers' conpensati on coverage for NAF enpl oyees of NFCs, is provi ded
separately by BUPERS on a cost reinbursable basis, through the BUPERS
Sel f -1 nsurance Program

103. Excl usi ons

a. The Navy Family Child Care (FCC) liability insurance for FHC
providers is commercially underwitten and nust be purchased by each
FHC provider in accordance with reference|(f).| It is not included
under the BUPERS NAF Sel f-1nsurance Program

b. Liability insurance coverage for Child Devel opnent Center
(CDC) operations is not covered under this program because it is
provi ded from Appropri ated Fund (APF) sources.

c. MAR operated autonobile rental/leasing progranms are not
covered under the BUPERS Central Self-insurance programfor liability.
Nonappropriated Fund Instrunmentalities (NAFI) operating such prograns
as approved by BUPERS (Pers-65) nust purchase separate conmerci al
liability insurance.

d. Auxiliary Resale Qutlets (ARGs) are not included for coverage

under the BUPERS (Pers-65) NAF Sel f-Insurance Program Per reference
(g), each ARO nust purchase its own commercial insurance policy.

1-2
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e. Ar show flying acts are excluded from coverage. APF should
be used to obtain air show perforners. |f NAF contracts are used,
BUPERS wi Il obtain liability insurance coverage and bill the |loca
activity.

f. Coverage is not provided for private organizations,
contractors, or concessionaires, or any individual/organization not
officially designated as bei ng under the program managenent of MAR or
BUPERS (Pers-65), or the other authorized organizations |isted above.

g. The individual liability of third parties, specifically the
liability of one patron to a third party is not the responsibility of
the Navy and therefore is not included in this coverage. This program
only covers liability for acts which occur in the scope of enploynent
of MAR enpl oyees or vol unteers.

104. Adm nistration. The BUPERS Sel f-Insurance programis
adm ni stered by the Head, NAF |Insurance Section within Pers-65 who is
the point of contact for information or assistance regarding the
technical nature of insurance and clains relative to the BUPERS NAF
Sel f -1 nsurance Program

1-3
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CHAPTER 2

STRUCTURE OF BUPERS RI SK MANAGEMENT PROGRAM LGOSS
EXPCSURES, DI RECT AND | NDI RECT LOSSES

201. Commercial | nsurance Coverage and BUPERS NAF Sel f-insurance
Cover age

a. BUPERS (Pers-65) is authorized to either purchase
commercially underwitten insurance or to self-insure all potential
| oss exposures. Self-insurance nmeans that BUPERS Central Funds are
budgeted to pay both MAR NAF property and liability clains. The
purchase of commrercially underwitten insurance neans that a prem um
is paid by Pers-65 to a comerci al insurance conpany which wites an
i nsurance policy contract for coverage to defend, adjust and pay valid
MAR property and liability clains.

b. On a continuing basis, Pers-65 will determ ne the nost cost-
effective strategy of either purchasing comercial coverage and/or
sel f-insuring against certain types of insurance exposures.

202. Types of Loss Exposures. There are two specific and distinct
types of risk or |oss exposures. They are direct exposures and

i ndirect exposures. Both direct and indirect exposures may give rise
to m shaps and accidents, which also may result in clains for danmages.

a. Direct Losses. Direct | osses pertain to the | oss or damage
of MAR organi zati on- owned NAF property, regardless of the cause of the
| oss.

b. Indirect Losses. Indirect |osses pertain to |osses and
clainms attributable to negligence on the part of the MAR organization
or its enployees and volunteers that result in the bodily injury,
death, or damage to the personal property owned by others. This type
of claimis nore commonly known as a liability claim

203. Direct Losses Covered. Direct |osses involving MAR
organi zat i on- owned NAF property, equi pnent, supplies, stock, resale
mer chandi se, NAF funds, NAF funded watercraft, and vehicles are
covered for their |loss, destruction, or damage. This "all risk"
coverage, whether provided by the BUPERS NAF Sel f-insurance Program or
by a commerci al insurance policy, is a conprehensive programthat
provi des coverage for these NAF assets owned by the MAR organi zation
subject to certain conditions.
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a. Types of NAF Property Covered

(1) MAR organization-owned NAF property, including
col | ateral equi pnent such as "non built-in" furniture, fixtures, and
equi pnment. Al so covered are supplies/stock, vehicles, watercraft, and
resal e merchandi se purchased w th NAF funds.

(2) Collateral property is NAF property and equi pnent
contained within the building, facility, or MAR controlled outdoor
property which is not physically attached or affixed to the structure.

(3) Inland Marine and Ocean Marine property insurance
coverage. This type of coverage insures NAF property, equipnent,
supplies, stock, and resal e nerchandi se ordered and paid for out of
NAF funds that subsequently becones |ost or damaged in transit to the
MAR or gani zation. This coverage is provided to an aggregate limt of
$25, 000 per MAR NAFI per fiscal year. Local activities are encouraged
to purchase property insurance that is offered by nost manufacturers
and/ or shippers to cover |oss or danmage of NAF property in transit,
especially if the routine shipnment of goods to their activity is
subject to pilferage, or the value of property being shipped dictates
t he need for insurance.

(4) NAF noney and securities are covered for theft,
burgl ary, hol dup, robbery and actual destruction, disappearance or
wrongful renoval. Fidelity coverage is also provided to insure
agai nst | osses caused by the dishonesty of MAR NAF enpl oyees, such as
the forgery of securities and negotiable instrunents, and the
enbezzl ement of NAFs. This coverage does not apply to forged or
fraudul ent docunents submtted to an MAR organi zation that are relied
upon to the organi zation's detrinment.

(5) Physical danage coverage for NAF vehicles or special
pur pose equi pment is al so provided by the BUPERS Sel f-insurance
Program NAF vehicles, including trailers and boats, which are either
owned or | eased by the MAR organi zation are insured for collision and
conmpr ehensi ve danage coverages. MAR organi zati on-owned NAF vehicl es
or special purpose equipnent are identifiable by having a NAF 400000
series, USN registration nunber assigned to that vehicle. NAF vehicle
regi stration nunbers are avail abl e from BUPERS (Pers-656) upon witten
request. NOTE: APF vehicles picked up from Defense Re-utilization
Managenent O ficer (DRMO) or Defense Property Disposal Ofice (DPDO
by the MAR organi zation are insured up to the limts contained in

2-2
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par agraph 101d and for autonobile liability once NAF vehicle
regi strati on nunbers have been issued by BUPERS

b. Excl usi ons:

(1) Property, vehicles, and special purpose equi pnent
purchased with or funded from appropriated funds.

(2) Plantings or |andscaping including trees, plants,
shrubs, lawns, and golf courses (including tees, fairways, sand traps,
and greens).

(3) Pavenent and fencing.

(4) NAF expended for the purchase or installation of
built-in plant property. Built-in plant property is defined as
equi pnent, furnishings, fixtures, including carpeting, electronic
scoreboards, marques, etc., which are physically attached or built-in
to and becones part of a building infrastructure. Built-in plant
property is considered APF property, and therefore not covered by the
BUPERS NAF Sel f-funded I nsurance Programeven if purchased with NAF as
col | ateral equi pment.

(5 MAR related buildings constructed or renovated through
the use of NAF funds, whether partially funded or fully funded, are
considered to be plant property assets of the U S. governnment when
the building or facility is accepted for occupancy. Accordingly, the
structure of an MAR building itself is excluded from coverage under
t he BUPERS Sel f-i nsurance Program

(6) Losses due to ground subsidence (e.g. sinkholes), soil
deterioration, or soil erosion.

(7) Gadual deterioration or wear and tear.

(8) Mysterious di sappearance or shortage of supplies,
stock, or merchandise that is disclosed by inventory.

(9) Loss or damage to electrical wring, equipnent,
appl i ances, and conputers caused by el ectrical disturbances, including
power surges and outages, whether or not they occur or originate away
fromthe MAR organi zation or the naval activity.

(10) Additional |osses that result fromthe MAR

organi zation neglecting to save and preserve NAF property follow ng a
covered | oss.

2-3
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(11) If reasonable steps are not taken to protect MAR
organi zati on-owned NAF property that is endangered by a covered peril,
when sufficient time, resources, and personnel could have been used to
prevent or reduce the extent of a |oss.

(12) Mechanical breakdown.

(13) Business interruption or "loss of use" coverage, for
the loss of earnings or profits during the tine required to rebuild or
repair property that has been damaged or destroyed.

(14) The "regular tinme" costs associated with an MAR
organi zation which utilizes its own enployees for the repair of NAF
MAR- owned property.

(15) Losses caused by any type of pollution.

(16) Coverage for "rain outs" of concerts or special
events.

204. Indirect Loss Coverage

a. Indirect losses are liability exposures which may arise out
of MAR operations and basically include general and autonobile rel ated
liability losses. They pertain to clains attributable to negligence
on the part of MAR organi zations, their NAF enpl oyees (whil e worKking
in the course and scope of their enploynent) that cause bodily
injury/death or damage to property owned by others. This includes the
use of MAR organi zati on owned NAF vehicles or special purpose
equi pnment used in direct support of MAR (excluding rental vehicles).
Liability clainms for danages are subnitted to the |local Navy Lega
Services Ofice (NLSO and are filed by third parties under the
Federal Torts ClaimAct. All authorized MAR organi zations are
provi ded both conprehensive general liability coverage, and autonobile
liability coverage by BUPERS (Pers-65). This coverage can take the
form of commercial insurance purchased locally or centrally, or
provi ded by the BUPERS Sel f-insurance Program or any conbination
determ ned to be nost cost-effective by BUPERS (Pers-65).

b. Patron liability is not covered by the fund. Patrons nust
sign a waiver of liability and be given a patron notification that
they are liable for their own negligence when operati ng MAR vehicl es
or equi prent .

2-4
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CHAPTER 3

PROCESSI NG MAR NAF PROPERTY CLAI M5

301. Filing MAR NAF Property d ains

a. The NAF Property O aimForm (appendix B), nust be conpl et ed,
signed by the MAR Director and forwarded to BUPERS (Pers-653) within
30 days of the date that a NAF property | oss has been discovered, in
t hose i nstances where:

(1) The NAF property owned by the MAR organi zati on was
damaged, destroyed, or lost in shipnent, and is of the type that is
claimable as a covered loss (as outlined in chapter 2), and,

(2) The anpbunt of the | oss can be determ ned, by repair or
repl acenent estimates, or by the current "book" value as reflected on
MAR or gani zation activity inventory records.

NOTE: |If the value of the |oss cannot be readily determ ned then the
claimformshould be conpleted and submtted to BUPERS (Pers-65) as a
report of a loss. An addendumto this report should be submtted as
the official claim providing information regarding the value of the
| oss as soon as it beconmes known.

(3) Proof of |oss docunentation can be provided to
substantiate the | oss (see appendi x B).

(4) The ampunt of the | oss exceeds the NAF property claim
deducti bl e anpbunt of $500.

b. Failure to provide BUPERS (Pers-65) with an initial witten
notice of a NAF property loss within 30 days may result in the claim
bei ng deni ed.

c. Cains Subm ssion under Comrercial Insurance Policy. In case
of damage to NAF property which may be covered by conmercia
i nsurance, the individual MAR organi zation shoul d phone or fax a basic
assessnment of damage to BUPERS (Pers-65) and ask for guidance before
filing aclaim |If the property damage is significant, the insurance
company which is providing the coverage will usually require i mredi ate
notification of any damage.

302. The MAR Organi zati on NAF Property Cl ai m Deductible. MAR
organi zations are responsible for a deductible for each NAF property

3-1
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claim The NAF property cl ai mdeductible which the individual MAR
organi zati ons nmust absorb is the first $500 of each cl ai mabl e NAF
property loss. This claimdeductible does not pertain to MAR rel ated
liability clains.

303. Valuation of MAR Organi zati on- Omed Property Losses. Cains for
the total |oss or destruction of MAR organi zati on-owned NAF property,
equi pnent, stock, and supplies will be "adjusted" and paid by BUPERS
(Pers-65) based on: a replacenent cost m nus depreciated val ue, the
depreci ated or "book" value of the property, or cost of repair,

whi chever is |east.

a. |If the damaged MAR organi zati on-owned property is determ ned
to be reparabl e based on repair estimtes, the asset will not be
classified as a total |oss when the | owest estimated repair cost does
not exceed the net book val ue of the asset.

b. BUPERS (Pers-65) will pay a NAF MAR property cl aimbased on
the | owest of at |east two estimates submtted with the clai munless
t he supporting docunentation provides sufficient justification as to
why the | owest cost estimate should not be used as the basis for
rei mbursement .

c. Property replacenent valuations and property repair estimtes
solicited from outside conpani es by MAR shoul d be on conpany
| etterhead, and should contain full docunmentation regarding al
related costs including tow ng, delivery or installation (where
applicable), and a conmpany point of contact and phone nunber.

d. Property replacenent and repair estimates shoul d excl ude
sal es taxes.

304. Recovery froma Third Party for a NAF Property Caim The NLSO
can provi de assistance to MAR in pursuing clains against third parties
responsi ble for damage to NAF property. The MAR organi zati on shoul d
request the assistance of their servicing NLSOin filing a claimfor
reimbursenment. In the event that the activity has al ready been

rei mbursed for the | oss by BUPERS and subsequently coll ects against a
third party, MAR should reinburse itself first for the $500 property
cl ai m deducti bl e and return any bal ance to the BUPERS Sel f-insurance
Pr ogram
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CHAPTER 4

PROCESSI NG MAR NAF LI ABILITY CLAI M5

401. Filing MAR NAF Liability dains. Wen an accident or incident
may potentially give rise to aliability claim the MAR organization
shoul d:

a. Prepare a local installation accident or incident report or
appendi x B, or obtain a copy of the Police or Base Security accident
report, if applicable.

b. Obtain statenments from eyew t nesses, including MAR personnel

c. Contact the Navy Cainms Oficer that processes and
adj udi cates NAF MAR rel ated liability clains at the NLSO that supports
the MAR organi zati on

d. If contacted by a claimant or their |egal representative,
advise themto contact the Navy Clains O ficer, at the NLSO who w |l
adj udi cate their claimon behalf of the Navy and the MAR organi zati on

e. MAR organization personnel should not admt liability
regardi ng an accident or incident as it may result in a liability
cl ai m bei ng brought agai nst the Navy or MAR

f. Contact command safety officer to report accidents and
incidents, or as required by |local command instructions.

g. Per reference [(i)], a claimnot covered by the central self-
i nsurance programthat can be settled for $1500 or |ess, may be
adj udi cated by the commandi ng officer of the activity concerned or the
commandi ng officer's designee. The claimshall be paid out of |ocal
APF or NAF available to the commandi ng of ficer.

402. dainms Paynent

a. The NLSOwi Il forward a request for paynent to BUPERS (Pers-
65) upon adjudication/settlenent of the liability claimon behalf of
t he individual MAR organi zation where the claimoriginated.

b. Coverage for liability clains is fully funded by BUPERS
(Pers-65). No claimdeductible anmbunt is charged back to an
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i ndi vidual MAR organi zation with respect to the paynent in
settlenment of liability clains.

403. Comrercial Insurance Conpany Paynents Made on Behal f of MAR
BUPERS may at tinmes elect to purchase conmercial insurance coverage
for different exposures. |If there is comercial insurance coverage in
pl ace for a particular type of exposure, BUPERS wi || provide
information to MAR activities regarding the coverage and appropriate
claims filing procedures. This information will either be provided
subsequent to the start of policy coverage or individually to those

i ndi vi dual MAR organi zations that trigger clains under a conmercia

i nsurance policy after a | oss occurs.

404. Additional Insurance Coverage Required for Special Events

a. |If the MAR organi zation participates in a special event
sponsored by the installation command, the U S. Navy/or the Departnment
of Defense such as an open-house, air show, hydrofest, concert, or
speci al events open to the public, additional conprehensive liability
i nsurance may be required to cover the MAR organi zation for its
i nvol verent. The MAR organi zati on shoul d provide conplete information
regardi ng the event to BUPERS (Pers-65), with as much lead tine prior
to the event as possible, but at | east 60 days in advance. (Al so see
par agr aph 803).

b. The nmagnitude of the potential exposures involved and whet her
the MAR organi zation is required to provide liability insurance
coverage (and to what extent), as a prerequisite to their
participation in the event, will determ ne whether additional or
excess liability coverage will be necessary to protect the MAR
or gani zati on.

c. BUPERS (Pers-65) may determine that additional liability
i nsurance coverage i S necessary to protect against the inordinate

anmount of risk to which the overall MAR programis being exposed. In
that event, the local MAR activity may be required to obtain
commercial liability insurance at |ocal expense. As an alternative,

BUPERS may arrange through its insurance broker to purchase commerci al
i nsurance subject to reinbursenment for the premumfromthe | oca
organi zation. A request for reinbursenment of the insurance prem um
for this coverage will be passed to the individual naval installation
sponsori ng/ co-sponsoring the event.

405. Liability Waiver. A liability waiver (also known as a hold
harm ess agreenent) is an agreenent where the legal liability of one
party for danmages is assuned by the other party to the agreenent.
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Appendi x Cis provided as an exanple. By signing the agreenent, the
adult MAR patron or guest, or a parent or guardian of a mnor child
reaffirnms responsibility for all liability caused by the negligent
acts of either party (i.e., the patron or MAR). Although these
agreenents do not necessarily prevent clains over injuries, they are
useful in pointing out potential risks associated with an activity,
service or event. Before utilizing appendix C, obtain approval of the
wai ver fromthe local Staff Judge Advocate's office, or other |ega

of fice responsible for providing | egal advice to the comuand.

406. Recovery fromThird Party of Paynment by BUPERS of NAF Liability
Caim

a. |If MAR organization-owned NAF property, enployees or patrons
sustain either bodily injury or damage to their owned property, and
the fault for that injury or loss is primarily the responsibility of
sonmeone ot her than an MAR organi zation enpl oyee, NLSO, on behal f of
MAR, may pursue a claimagainst the responsible party, or their
i nsurance conpany. Subrogation clainms may al so be assessed under the
NAF MAR Wor kers' Conpensation Program

b. It is inportant to note that liability, or the degree
thereof, is determned by the NLSO whose duty is to defend the MAR
organi zation and BUPERS in legal liability clainms. They al one have
cogni zance over the determnation of fault and the reasonabl e anpount
to award in settlement of liability clains. Based on their expertise,
NLSO can nake a determ nation as to whether MAR or BUPERS coul d
potentially recover funds through a subrogation claimthat they have
paid to a claimnt.

c. Activities should preserve as nmuch of the evidence of the
accident as is possible. Do not dispose of any evidence until
approved by the NLSO handling the claim In case of bodily injury to
an MAR enpl oyee, al so contact the BUPERS Wirkers' Conpensation Unit
(see chapter 5) for guidance as to disposal of evidence.
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CHAPTER 5

WORKERS' COVPENSATI ON PROGRAM FOR MAR NAF EMPLOYEES

501. Background

a. Self-insurance. BUPERS self-insures a Wrkers' Conpensation
I nsurance Programthat covers all NAF MAR enpl oyees for any accidenta
injury or illness arising out of and in the course and scope of their
enpl oynent. This Workers' Conpensation Program was established in
accordance with, and is governed under provisions set forth by the
Nonappropriated Fund Instrumentalities Act (NAFIA), 5 U S C 8171-
8173), which extended the provisions of the Longshore and Harbor
Wor kers' Conpensation Act (LHWCA) (33 U.S.C. 901 et seq.) to NAF
enpl oyees. The LHWCA pertains to NAF enpl oyees of the Federal
Government, and is admnistered by the U S. Departnent of Labor. The
i ndi vi dual workers' conpensation statutes that are adm nistered by the
various States, do not have jurisdiction over NAF enpl oyees of the
Federal Governnent, including NAF MAR organi zati on enpl oyees.

b. Provisions. The NAFI A does not require the enpl oyee to
establish that the enployer was at fault for the enpl oyee's accident,
nor does the enpl oyee have to prove that he or she was entirely free
fromfault for their own accident and/or injury. The only requirenent
is that the injury arose out of, and occurred during the course and
scope of employnent. |If so, the enployer is liable for all valid
wor kers' conpensation clainms without regard to fault.

c. Limtations/Requirenents. The Wrkers' Conpensation statute
renoves the enpl oyee's conmon | aw ri ght against the enpl oyer and
substitutes a renmedy that requires the enployer to pay specific
benefits. This obligation on the enployer to pay under this statute
becones an absolute or strict liability of the enployer. |In other
words, the statute nakes it mandatory that the enpl oyer pay benefits
that accrue to all valid workers' conpensation clainms. However, it
al so prevents the enpl oyee fromsuing the enpl oyer for damages as a
result of that enployee's job-related injury or illness.

502. Applicability. Provisions of the NAFI A apply to benefits for
disability or death resulting fromjob-related injury or occupationa
di sease to:

a. Enployees of the NAF within the United States.
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b. United States citizens, or permanent residents of the United
States or a territory or possession, enployed by the NAF outside the
Uni ted States.

503. Excl usi ons

a. Active Duty. Active duty mlitary nenbers including those
enpl oyed during their off-duty hours are not eligible for NAF workers
conmpensation. Mlitary nenbers receive nedical, dental and disability
benefit coverages, due to their status, regardl ess of whether an
injury or illness occurs while they are on or off-duty.

b. Foreign National Enployees. MAR Directors at overseas
activities nmust advise the Mrale, Wlfare and Recreation Support
Activity (MARSPTACT) (Code MAP-W, 3044 Catlin Avenue, Quantico, VA
22134-5099 (see paragraph 505), if they determ ne that they have any
foreign nationals w thout workers' conpensation coverage provided
t hrough I ocal |aw, or addressed under a provision of a Status of
Forces Agreenent (SOFA), or sonme other provision that provides
benefits to foreign national NAF enpl oyees of the MAR organi zati on.
This applied to third country foreign national enployees working at
MAR or gani zations at overseas locations. Third country foreign
nati onal enpl oyees are those enpl oyees without U S. citizenship, who
are citizens of a country other than the host country where the
overseas naval installation is |ocated. Details regardi ng work-
related injuries to third country foreign nationals which may result
in a workers' conpensation claimfor benefits should be reported to
t he MARSPTACT (Code MAR-W by the nost expeditious neans possible.
Coordination with the MARSPTACT (Code MAP-W is reconmended, with
regard to third country foreign national workers' conpensation clains,
gi ven that BUPERS could elect to purchase a separate commerci al
i nsurance policy which provides workers' conpensation benefits for
t hese enpl oyees.

504. Coverage. Conpensation will be paid under the LHWCA for the
disability or death of an enpl oyee arising out of and in the course of
enpl oyment or be related to it. Conpensation may be denied if the
injury was due solely to intoxication or resulted froma willfu

intent to injure or kill hinself or herself or another person. In
broad terns, the LHWCA covers enpl oyees:

a. Fromthe time they report for duty until the tinme they |eave
at the end of working hours.

b. Wile traveling away under orders of tenporary duty or while

traveling locally at the direction of the enployer, unless the
enpl oyee deviates fromthe course and scope of enploynent.
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c. The LHWCA does not nornally cover an enpl oyee while they are
going to or fromtheir place of work

505. Third Party Admi nistrator. Conpensation for enployees will be
provi ded under a Sel f-1nsured Wrkers' Conpensation Program managed by
the Marine Corps MAR Support Activity, Quantico, VA on behalf of
BUPERS. A contract for clains adjudication will be procured in
conjunction with the Marine Corps MAR Support Activity to nmanage

wor kers' conpensation clains for eligible NAF MAR enpl oyees. The
third party clains admnistrator (listed in appendix D) will pay

enpl oyees, as required by the NAFIA fromfunds provided by BUPERS
(Pers-65).

506. Benefits Authori zed. Benefits are as stated in the LHWA and
NAFI A. A summary of these benefits are |isted bel ow

a. Medical Care. NAF enployees eligible for benefits are
entitled to nedical services (including required dental care),
medi ci nes and supplies, to the extent required by the nature and
severity of their injury as required by the recovery and
rehabilitation process, subject to the provisions of the LHACA

(1) Electing Treating Physician. An enployee has the
right to choose an attendi ng physician authorized to provide care
under the LHWCA. An enpl oyee may not change physicians after they
have made their initial selection, unless the third party
adm ni strator has given prior consent for the change. When pronpt
treatnent is needed and the enpl oyee is unable to choose a doctor, the
NAF wi || sel ect one.

(2) Fornms Subm ssion. The treating physician should,
within 10 days after first treatnent, send a nedical report using
Departnent of Labor (DoL) form (LS-1 Part B) to the Deputy
Commi ssioner, the third party adm nistrator and the enpl oyer (appendi x
E). Thereafter, the doctor should send suppl enental reports at
regular intervals on DoL form LS-204.

b. Disability Conpensati on

(1) Total Disability. Enployees permanently or
tenporarily totally disabled because of an on-the-job injury or
occupati onal disease may receive 66 2/ 3 percent of their average
weekly wage (AWN, subject to a certain maximumand mnimumrate. The
AWV w || not exceed an anmount equal to 200 percent of the national AWV
as determ ned by the Secretary of Labor, or be |less than 50 percent of
the national AWV as determ ned by the Secretary of Labor. Enpl oyees
whose AW is | ess than the mninmumreceive 100 percent of their AWN
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(2) Partial Disability. Conpensation for temporary or
permanent partial disability is two-thirds of the difference between
the AWV before the injury and the wage-earning capacity after the
injury. In addition, enployees who | ose parts of the body (fingers,
toes, hands, feet, arns, |legs, and eyes) may be entitled to schedul ed
awar ds.

c. Death Benefits. The follow ng benefits are payable if an
injury results in a qualifying work-rel ated deat h:

(1) Reasonable funeral expenses not to exceed $ 3, 000.

(2) Fifty percent of the enployee's AVWVis payable to the
surviving spouse living with or dependent on the deceased at the time
of death. Upon renarriage, 2-years' conpensation will be paid in one
| unmp sum

(3) For each child (as defined by the LHWCA) 16 2/3
percent of the enployee's AWN |If the surviving spouse dies or
remarries, 50 percent of the AWIWwi || be paid to one child, and 66 2/3
percent of the AWVw Il be paid to two or nore children

(4) Benefits are also payable to other persons who satisfy
the term "dependent” as defined in the LHACA

d. Total Paynents. Total conpensation payable in all cases wll
not exceed 66 2/3 percent of the enployee's AWN Paynents are nade
bi - weekl y.

507. WIIlful False Statenments. Any claimant or claimnt's
representative who knowingly and willfully nmakes a false statenment to
obtain benefits under the Act is guilty of a felony and may be fined
or inprisoned or both. Any person who knowingly and willfully nmakes a
fal se statenent for the purpose of reducing, denying or termnating
benefits to an injured enpl oyee may be fined or inprisoned or both.

In addition, enployees found to have viol ated either of these
requirenments are subject to severe disciplinary action, including
possi bl e termi nation.

508. Fees to Representatives. All notices of representati on nust be
approved by the Departnent of Labor. The Secretary of Labor will not
approve paynment of a fee to a claimant's representati ve who has been

disqualified fromrepresenting claimants under the LHWCA

509. Posting Notice of Coverage. |Individual MAR organizations wll
post a notice to enployees [DOL formLS-242 (NF)] in a place where it
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can easily be seen by the enployees. This notice states that MAR NAF
enpl oyees have workers' conpensation coverage under the LHACA
(appendi x F).

510. Obtaining Forns. Al Departnment of Labor LS forns required by

t he enpl oyer can be obtained fromthe third party adm nistrator. LS
forms required of the enployee will be provided to the enpl oyee by the
Departnent of Labor.

511. Workers' Conpensation Cains Procedures. |If the enployee is
injured, a co-worker, inmmediate supervisor, activity or departnment
manager, or MAR organi zation director wll:

a. Arrange for Pronpt Medical Treatnent at a mlitary nedica
facility (in the case of an emergency), or by a civilian nedical
facility or civilian doctor. Wen an enployee is injured and nedi cal
treatnent is necessary, adm nistrative | eave may be granted for the
initial first aid treatnent on the date of the injury.

b. Conplete Part A. FormLS-1, Request for Exam nation and/or
Treatnent, (appendix E). The enployer nmust enter the name and address
of the physician or nedical facility authorized to provi de nedical
service in Block #2, type of treatnent authorized in Block #7, and the
third party admnistrator in Block #13. This formis ONLY rel eased
once and it nust have the nane of the authorized physician or nedica
facility listed in Block #2. Do not release this formif the enpl oyee
does not know where treatnment will be rendered. The conpleted Part A
of this formshould be sent with the enpl oyee to the physician or
medi cal facility, however, in energencies, first arrange for energency
medi cal care. The physician should conplete Part B and send the
completed formas directed on Part A Authorization (using the LS 1
form can only be given once. Further nedical authorization nust be
obtained fromthe third party adm nistrator.

c. Conplete LS-202 (Enployer's First Report of Injury or
Cccupational Il1ness) (appendix G. The enployer's first report of
injury formLS-202 is required by federal |aw and nust be fully
compl eted by the enployer and nust be filed within 10 days from (1)
the date of any injury or death; (Block #3 on the LS-202); or (2) the
date that MAR first had know edge of an enploynent-related injury,

il ness, occupational disease or infection. (Block #22 on the LS
202.) LS-202 forms will be prepared and signed by MAR directors or
their designated representatives. Technical revieww || be provided
by a MAR NAF Civilian Personnelist prior to signature and copies wll
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be filed as shown below. If DOL formLS-202 is not filed wwthin 10
days, fromthe tinme that the NAF had know edge of an enpl oynment -
related injury, illness, occupational disease or infection, the MAR
organi zation will be liable for fines and/or penalties inposed by the
Departnent of Labor, to a maxi mum anount of $ 10,000. Note: The

enpl oyer should informthe third party clains adm nistrator of any
doubt ful aspects of the claimwhen filing. Any questions regarding
cl ai ms processing or workers' conpensation benefits shoul d be
addressed to the third party adm nistrator or to the BUPERS Wrkers
Compensation Unit.

d. Conplete FormLS-210, Enpl oyer's Suppl enentary Report of
Acci dent or COccupational Illness (appendix H)y. This formnust be
completed to report any lost tine. |If the LS 202 Bl ock #15 does not
show a return-to-work date. This formnust be conpl eted each pay
peri od when the enpl oyee continues to be disabled from perform ng
their duties. Receipt of the LS-210 by the third party adm ni strator
provides confirmation that benefits should or should not continue to
be paid to the enpl oyee, dependi ng on whether the formindicates that
t he enpl oyee has returned to work or not.

e. Assist the third party admnistrator with clains servicing
needs on any enpl oyee's clainms with coordination through the MAR
organi zation's NAF Personnel Ofice.

f. Send all itenms such as bills, reports, doctor or enpl oyee
correspondence, to the third party admi nistrator with coordination
t hrough the MAR organi zation's NAF Personnel Ofice.

512. For ns Subm ssi on. Pertinent fornms should be submtted as laid
out bel ow

a. Submt one copy of all LS forns, whether or not there is |oss
of time or nedical expense involved with the claimto:

Departnent of the Navy/

BUPERS Wor kers' Conpensation Unit
Code MAP-W

P. O Box 250

Quantico, VA 22134-0250

b. Submt to the Departnment of Labor the original LS 202 only
when the enpl oyee | oses one or nore work shifts. NOTE: |n cases where
the injury has not caused the |oss of one work shift, the formnust be

5-6



BUPERSI NST 5890. 1
25 JUN 1996

mai ntai ned at the local activity in the event that the enpl oyee
| oses additional time in the future due to the sanme injury.

c. Submt to the third party clains adm nistrator copies of al
conpletely filled out LS-202 forns, regardl ess of whether or not a
cl ai m happens to be an incident only, medical only, or a lost-tine
claimwth related medi cal expenses.

513. Leave Status of Enpl oyees for Wrkers' Conpensation Benefits

a. Sick Leave. An enployee covered by workers' conpensation (5
U S.C 8171) may be granted sick | eave fromthe enpl oyee's accunul at ed
sick | eave balance in lieu of the workers' conpensation benefit if the
enpl oyee has signed the NAF Wirkers' Conpensation Cl ai m Benefit
Options Form (appendix 1). [If the enployee signs the Leave Option
Form for the use of sick |eave, the workers' conpensation
benefit paynments fromthe third party adm nistrator nust be forwarded
to the finance office for reinstatenent of | eave based upon the
benefit paynment received fromthe Wrkers' Conpensati on Program

b. Leave without pay (LWOP) nmay be granted a regul ar enpl oyee
who is covered by workers' conpensation (5 U.S.C. 8171). If a regular
enpl oyee does not sign a Leave Option Formthey may remain in a LWOP
status for up to 1 year while receiving workers' conpensation
benefits.

514. Use of Mlitary Medical Facilities. Use of mlitary nedica
facilities by NAF enployees is normally limted to initial or
energency treatnment only. 1In overseas areas or in renote areas of the
United States, where there are no adequate civilian nmedical facilities
for NAF enpl oyees, followup treatnents or hospitalization in mlitary
facilities is authorized. The enployee may be required to directly
pay for mlitary medical treatnment. The receipts may be sent to the
third party admnistrator for rei nbursenent.
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CHAPTER 6
RI SK CONTRCOL
601. Background. Risk Control is concerned with preventing, limting
and speeding the recovery fromvarious kinds of |osses, whether they
involve bodily injury, illness, property damage, or liability.

602. Basic Ri sk Control Techni ques

a. Loss Prevention is any measure that reduces the probability
or frequency of a particular [oss, but does not elimnate conpletely
all possibility of that |oss.

b. Loss Reduction nmeasures reduce the severity of those | osses
that do occur. For any type of a loss, there are two broad categories
of loss reduction neasures, pre-loss and post-loss. Pre-loss efforts
attenpt to reduce the severity of a loss, and may serve to al so reduce
| oss frequency. Post-loss neasures typically focus on energency
procedures, salvage operations, rehabilitation activities, or |egal
defenses to halt the spread of a loss or to counter its adverse
effects.

c. Exposure Avoi dance makes the | oss froma specific exposure
i npossible by either elimnating or deciding not to undertake a
specific activity or asset.

603. Wrk Related Risk Control. There are two general types of
hazardous situations in which job-related accidents and injuries to
enpl oyees can occur

a. Physical hazards to the enpl oyee resulting from deficiencies
in the physical condition(s) of the work place. Ri sk controls over
t he physical condition of the work place or the work environnent,
i nclude for exampl e, hand guards on machi nes, providi ng adequate
ventil ation, doing necessary mai ntenance and housekeepi ng, and
provi di ng enpl oyees with personal protection equi pnent.

b. Procedural hazards resulting fromany inproper work
procedures or practices used by an enployee. Risk controls with
regard to enpl oyee procedures and practices associated with each
enpl oyee's job, include for exanple, changes in standard operating
procedures, enpl oyee education, and additional enployee job training.
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604. Job Safety Analysis. Managers should use "Job Safety Anal ysis"
as a tool for assessing the hazards associated with a particul ar job.
Job safety analysis refers to the procedure whereby the manager

exam nes all the steps, or tasks in a particular job, and thereby
identifies any hazards related to each step. The nanager can then
devel op a procedure for perform ng each step in the safest way
possible. This process is especially useful where there may be an
unacceptabl e | evel of accidents or injuries associated with a
particular job. The installation Safety Oficer, Naval Safety Center,
and Pers-65 can provide additional information and assistance in the
area of safety and risk control

605. Construction of New Structures or Renovations of Existing
Structures. Any new facility construction or renovation nust be built
in accordance with the standards of the Life Safety Code of the
National Fire Protection Association as specified by the Nava
Facilities Engi neering Command.

606. Non govennnent - Omed MAR Organi zation Property. Property not
owned by the governnment that is either |eased fromits owner for use
by the MAR organi zation, or that is owned by a third party who gives
it over to the MAR organi zation for storage or safekeeping.

a. |If any non government-owned property is actually put into the
care, custody, control, of the MAR organization, and MAR adverti ses
that the property will be protected fromloss, then MAR has assuned a

duty for which it may becone responsible, if a claimshould arise.
The MAR organi zation can also be found to be liable for the | oss or
damage of non-owned property if it can be determ ned that MAR was
negligent or failed to provide reasonable care in protecting the
property that was in its care, custody and control.

b. In the case of a MAR vehicle storage lot in which an
agreenent exists with the patron renting the space in which the patron
accepts responsibility for any | oss of property, MAR will not, absent

an order fromthe |local NLSO clains office, pay a claimfor damages.

c. The MAR organization should not assunme the responsibility for
t he saf ekeeping of property that is privately owned by contractors
working in the MAR organi zation. Signs should be posted to warn club
patrons that they are responsible for their personal property left in
a club or stored in an unattended coat check room should they suffer
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a loss. The proper wording of these signs should be approved by the
base judge advocate or other judge advocate activity responsible for
providing | egal services to the command.

607. Assunption of Liability Under Contract. The MAR organi zation
as a party in any contract, nust not assune the liability of the other
party in the contract. Under no circunstances shall the MAR

organi zation relieve the other party to a contract of their |egal
liability, for which the other party would rightfully be responsible.
It is recomended that all contracts which are binding on the MAR
organi zati on, be reviewed by the conmand's contracting officer

608. MAR Organi zati on-Owed Property or Funds Exposed to a Hi gher
Probability of Theft or Vandali sm Danage. The MAR organi zati on shoul d
i npl emrent | oss control neasures to help prevent the theft of NAF MAR
organi zati on-owned property that has a high frequency of theft, or

i nci dence of vandali sm danmage. Val uabl e MAR- owned NAF property,

equi pnent (e.g., electronic equipnent, boat motors), funds, and resale
mer chandi se not on the sales floor should be secured at all tines.

NAF vehicles, golf carts, canpers, boats, notors, and trailers nust

al so be secured when not in use. |In seeking reinbursenment from Pers-
653 for a |l oss of either NAF funds, property, or equipnent, it wll be
necessary for the MAR organi zation to substantiate the measures that
had been taken to prevent such a |oss, and the security systens or

| ocks which failed or were defeated during the burglary, |arceny, or
vandal i smi nci dent which occurred.

609. Cold Storage Areas. Activity managers should ensure that
thernmonmeters on cold storage areas are read and recorded at | east once
a day or nore frequently as warranted, to prevent equi pnent breakdowns
and the subsequent spoil age of cold foods. Wen deficiencies are
detected, immedi ate corrective action should be taken by the MAR
organi zation. Any insurance claimfor food spoilage due to a freezer
breakdown nust show that all possible precautions were taken to
prevent or reduce such a | oss.

610. Shipnent of NAF MAR Organi zati on Omed or Ordered Property,
Equi prent and Supplies. To help protect the Self-insurance Program
agai nst clains for reinbursenment of NAF property lost in transit to
the MAR organi zation, it is recomrended that conmercial insurance
of fered by the vendor or shipper be purchased.

611. Recreational Equi pnent Rental. MAR organi zations that operate a
recreational equipnent rental program should nmake certain that
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aut hori zed patrons renting or using equi pnent are capable of safely
using or operating it.

a. MAR personnel responsible for the rental of recreationa
equi pnment shoul d provi de reasonable instruction to the patron
regardi ng the safe use and operation of the MAR equi prent prior to the
rel ease of the MAR equi prment into the patron's custody.

b. Patrons shall be informed via the rental agreenent that they
are responsi ble for the safekeeping (including the theft of, or
property damage to MAR-owned property), and the safe operation of MAR
organi zati on-owned property rented to them while it is in their
custody, |less normal wear and tear.

c. The MAR organization will issue to the renter a copy of a
rental agreenent which, in addition to showing the renter’'s persona
i nformati on (name, address, phone nunbers, unit, etc.), a description
of the property, check-out and check-in tinmes, rental rates, and other
useful information, including warnings and instructions. The rental
agreenent should also contain the foll owi ng provisions:

(1) Nanes of any other authorized persons, in addition to
the renter, who will be using the equipnment. |In this portion of the
agreenent, depending on the type of equi pnent rented, the nanes, ages
and addresses of any other authorized users must be noted.

(2) Renter agrees to indemify and hold MAR harm ess for
any and all liability clains for bodily injury to any person(s) or
third party property damage arising out of or caused by the renter's
negl i gence or the negligence of other users granted permission to use
the rented equi prent.

(3) Renter agrees to return the rented equi pnment in the
same condition as when it was checked out, excluding normal wear and
tear. Oherwise, the renter will reinburse the MAR organi zation the
repl acenent value cost for any |oss or damage to the equi pnent.

d. Because of the variety of MAR-owned recreational property and
equi pnent avail able for rental, and other considerations such as the
| ocation of the Naval installation, it is recommended that the renta
agreenent be reviewed locally by the | egal office responsible for
providing | egal advice to the command.

612. Theft of Recreational Rental Property. MAR organizations which
experience frequent | osses resulting fromthe non-return of
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recreational rental property, should ensure an adequate or substanti al
deposit is obtained for those types of itens that historically tend
not to be returned.

613. Inmmediate Medical Attention. Many liability clainms can be
avoi ded or the eventual claimsettlenent costs reduced by ensuring
that the injured MAR patron or guest receives imediate initial
medi cal or dental exam nation and/or treatnent.

a. The NAF Central Self-insurance Fund will reinburse the MAR
organi zation for costs incurred on behalf of injured MAR patrons and
guests for enmergency nedical/dental care for injuries resulting from
their participation in MAR organi zati on NAF-sponsored prograns,
activities or events.

b. If someone is injured, and it appears that nedical attention
i s needed, the MAR organization should make certain that inmredi ate
medi cal attention is provided. |In those situations, where the

injuries are not life-threatening, the injured person or their parent
or guardi an should be allowed to choose the care provider of their
choice. In all other instances, the MAR enpl oyee, supervisor, or
manager in charge at the scene should encourage the injured person or
direct that the injured person, if they are unable to conmunicate
their desires, be taken and treated at the closest nedical facility.

614. MAR Mdtor Vehicle Accidents. MAR organi zations shoul d devel op
an easy to follow standard operating procedures guide. The follow ng
steps should be taken in the event of a MAR notor vehicle accident:

a. Seek imediate nedical attention for anyone who is injured as
a result of the accident.

b. Report the accident to the proper police (civilian and/or
mlitary) authorities. The MAR organi zation should al so request a
copy of the official police traffic accident report at the earliest
practicabl e date.

c. Informyour Conmmand Legal O ficer, or SJA and the C ains
Attorney of the regional NLSO that supports your naval installation

d. Obtain statenents fromthe driver of the MAR vehicle, and
t hose passengers that were on board the vehicle, and any witnesses to
the accident. In any accident involving bodily injury or property
damage to ot hers, nanes and addresses of wi tnesses are to be recorded.
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e. Submt any clains for |osses in accordance with directions in
chapters 3, 4, 5.

615. Loss Reduction Procedures after a Property Loss. The follow ng
procedures should be followed in regard to damage to buil di ngs,
facilities and their contents:

a. Clean up the affected building or area.

b. Separate contents by degree of damage - undanmaged,
repai rabl e, sal vageable, and totally destroyed.

c. Safeguard the property and prem ses, and take appropriate
measures to prevent further loss to the property, while it is out-of-
service and awaiting repairs.

d. Cordon off any unsafe areas and equi pnent to prevent access
or use by MAR enpl oyees, patrons and guests, until repairs are
conpl et ed.

e. Make certain that organization busi ness docunents, assets,
and other inventory records are preserved.

f. \here possible, all evidence must be preserved as per the
direction of the | ocal conmmand judge advocate or BUPERS (Pers-65).
This is particularly inportant where it appears that liability may be
wi th anyone not an MAR enpl oyee or volunteer. However, evidence nust
be preserved even if it may be used against MAR in a cl ai magainst the
government. |In cases involving death or bodily injury to an MAR
enpl oyee, the BUPERS Workers' Conpensation Unit should be inforned of
the accident and queried as to the disposition of possible evidence.

616. Repair Mnor Damage. Repair m nor damage to NAF property,

equi pnent, vehicles, and special purpose vehicles before mnor |osses
turn into serious accidents, and significant clains. Mnor property

| osses are classified as |l ess than the $ 500 property clai mdeductible
amount under the BUPERS Sel f-insurance Program

617. Investigate Accident Causes. |Investigate all accidents,
incidents, and "cl ose-calls" to determ ne causes and contri buting
factors. ldentification of the causes of an accident will allow MAR

organi zati on personnel to take steps to elimnate them and t hereby
prevent simlar accidents in the future.

618. Training for Energencies. Proper training of MAR personnel and
drills (e.g., fire drills) will greatly help in reducing the frequency
and severity of a loss should an accident or emergency situation

ari se. MAR personnel should be instructed as to what they should do
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in the case of a fire or other emergency, with regard to the soundi ng
of alarns, lifesaving and first-aid, evacuation and escape, the use of
fire-fighting equipnent, and the shut off of critical controls or
systens, as practicable. This key training should be designed for
each program facility within the MAR organi zation
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CHAPTER 7

SAFETY PROGRAMS FOR MAR ORGANI ZATI ONS

701. MAR Safety Program Approach

a. Each MAR organization will institute its own program and
participate in the installation's safety program These prograns work
to reduce the frequency and severity of accidents and injuries to MAR
enpl oyees, patrons, and guests. Each MAR organi zation shall work with
their Command Safety O ficer on establishing and nonitoring an
effective Safety Program OPNAVI NST 5100. 25A (Recreation, Athletics
and Home Safety Progran), and the Naval Safety Center Recreation,
Athletics and Home Safety checklists should be used as source
docunments in developing the installation's MAR safety program

b. Safety inspections of MAR organi zation facilities shall be
done on a regular basis to make certain that all NAF property,
equi pnent, fixtures and vehicles are operating properly.

C. An active safety programis the nost effective way to reduce
| osses and is the right thing to do. 1In addition, a reduction in the
nunber and/or the severity of |osses equates to a correspondi ng
reduction in the cost of MAR NAF property and liability clains. A
reduction in the amount of these clains costs neans an increase in the
anount of NAF funds available for other MAR prograns and initiatives.

702. (bjectives of MAR Safety Program An effective MAR Organi zation
Saf ety Program should neet the foll ow ng objectives:

a. Provide a safe work environnment for MAR organization
enpl oyees.

b. Provide a safe environment for MAR patrons.

c. Reduce the risk of loss to which MAR nonappropriated fund
assets are exposed.

d. Increase |oss prevention awareness on the part of MAR
enpl oyees, concerning both NAF property damage cl ai ns, and persona
injuries to thensel ves and MAR patrons.

e. Encourage the devel opment of safety standard operating
procedur es/ checklists for all prograns and facilities by the
i ndi vi dual program manager. Include docunented inspection of
facilities and equi prment.
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703. Common Features of Safety Program The safety program shoul d
include the follow ng features:

a. Active command, MAR director and program managers
i nvol venent .

b. A safety program coordi nator for MAR organi zation who is
responsi ble for the devel opnent, supervision and nonitoring of the
safety program Each program nmanager should be appointed in witing
as safety coordinator for their progranms. Safety standard operating
procedures shoul d be devel oped for all MAR prograns.

c. Schedul ed and unschedul ed i nspections of all facilities,
property, equi pnment, and vehicles owned by or under the care, custody
and control of the MAR organi zation

d. Ildentification, elimnation or reduction of hazards to the
great est extent possible.

e. Provision of protective clothing, machi ne guards, and safety
equi pnent to enpl oyees and patrons for their use where applicable.
Procedures such as spot-checks should be established to assure
compliance with directives requiring the use of such safety equi pnent.

f. Evaluation of accidents, incidents and "close-calls" to
determ ne causation, so that | oss prevention | essons can be |learned to
hel p prevent future m shaps.

g. Frequent safety neetings, and safety refresher training with
enpl oyees as necessary.

h. Encouragenent for MAR enpl oyees to practice good cl ean-up
procedures to create a safer work environnent.

i. We highly recomend that all MAR enpl oyees who actual ly neet
the public be CPR qualifi ed.

704. Loss Prevention. Al MAR enpl oyees shoul d be encouraged to
provide information regardi ng safety hazards and | oss exposures to the
MAR Director, or the installation Safety Oficer for action. |If MAR
needs assistance in identifying potential hazards, and/or information
regardi ng how to reduce potential |oss exposures, then they should
seek the assistance of the installation Safety Officer. Loss
prevention specialists/safety engi neers can al so be engaged upon
request by BUPERS (Pers-653) on a cost reinbursable basis to conduct a
| ocal survey on behal f of the MAR organi zation

7-2



BUPERSI NST 5890. 1
25 JUN 1996

705. Safety Legislation. The provisions of the Occupational Safety
and Health Act were nade applicable to federal departnents and

agenci es, including Navy NAF activities. Accordingly, it is essentia
that MAR Directors, and their managers becone famliar with the

provi sions of reference (h).
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CHAPTER 8
PRCHI Bl TED MAR PROGRAMS, SERVI CES AND SPECI AL EVENTS | NSURANCE
COVERAGE
801. Prohibited MAR Progranms. | nsurance considerations al one

norrmal ly do not drive the types of programs MAR organi zati ons m ght
sponsor. However, because of the inherent risk exposure associ ated
with some recreational activities and the higher potential for |osses
occurring, MAR is prohibited fromoperating certain recreationa
activities. These prohibited recreational activities include:

a. Rental of, sale of new or used, or the lending of self
cont ai ned underwat er breathi ng apparatus (SCUBA) equipnent (limted to
scuba tanks, regul ators, hoses, and nouth pieces).

b. The filling of scuba air tanks.

c. Hang gliding and ultra-light aircraft flying.

d. Sky diving or sport parachuting.

e. Bungee cord j unping.

f. Mountaineering, rock clinbing, and spel unki ng.

g. Drag race, funny cars, or other simlar vehicles.

h. The purchase or | ease of nechanical bulls or surf, boogie and
snow boards, unless the owner who is contracting with MAR to | ease
this type of equipnent, provides at least a $ 1 mllion dollar
compr ehensive general liability insurance policy. This coverage
shoul d be at no cost to the MAR organi zati on, and nust nane the MAR
organi zation and the U S. Navy as additionally insured under the
policy coverage. A "certificate of insurance" fromthe insurance
company shoul d be provided to the MAR organi zation to provi de proof of
coverage. The certificate should also state that this insurance is
"primary" coverage, and it is not secondary to or contributory with
anot her insurance policy.

802. Absolute Liability Generated by Hazardous Activities and
Dangerous Materials

a. Absolute liability is inposed by |aw on those involved with
dangerous materials, aninmals, and hazardous activities, events, or
operations. Accordingly, those involved with such hazardous
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activities or materials are strictly held liable for the damages of
another, even if there was no negligence on their part. These
hazardous activities and dangerous material s incl ude:

(1) The use of flames (other than tabl eside for cooking).
(2) The use of fireworks.
(3) The use of dangerous ani nals.

b. Individual MAR organizations may not thensel ves operate
hazardous activities. However, the MAR organi zation may enter into an
agreenent with a contractor to conduct such hazardous activities under
certain controls.

(1) In the event that an MAR organi zation contracts with a
pronot er and/or independent contractor to conduct a rodeo show or
fireworks display, the pronoter and/or contractor is required to
provi de proof of commercial liability insurance coverage.

(2) This coverage should provide at least a $1 million
dol | ar conprehensive general liability insurance policy.

(3) This coverage should be at no cost to MAR and mnust
name the MAR organi zation and the U S. Navy as additionally insured
under the policy coverage.

(4) A "certificate of insurance" fromthe insurance
company shoul d be provided to the MAR organi zation to provi de proof of
coverage. The certificate should also state that this insurance is
"primary" coverage, and it is not secondary to or contributory with
anot her i nsurance policy.

(5) Include certification and reference check through the
Better Busi ness Bureau.

c. The operation of horse stables and riding prograns by an MAR
organi zation is permtted provided that both the stable facility and
any riding prograns are in conpliance with applicable health and
saf ety standards.

803. Additional |nsurance Coverage Required for Special Events and
Certain Activities

a. |If the MAR organi zation participates in a special event
sponsored by the installation, the U S. Navy, or the Departnent of
Def ense such as an Open- House, Air Show, or Hydrofest, additiona
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comprehensive liability insurance may be required to cover the
MAR or gani zation for their involvenent. (Al so see paragraph 404).
Insurance is also required to be purchased by anyone who operates a
skeet or pistol range.

b. The MAR organi zati on shoul d provi de conplete information
regardi ng the event to BUPERS (Pers-65), with as nmuch |ead-tine as
possi bl e.

c. In determ ning whether additional or excess liability
coverage will be necessary to protect the MAR organi zation for their
participation in the event, BUPERS (Pers-65) will consider the
magni tude of the event and the potential exposures involved.

d. |If BUPERS (Pers-65) determ nes that additional liability
i nsurance coverage i S necessary to protect against an inordinate risk,
then the activity may be required to purchase additional insurance.
As an alternative, BUPERS (Pers-65) will arrange through its insurance
broker to purchase the nost cost effective commercial insurance
avail abl e and pass along the cost for the insurance premumfor this
coverage to the Naval installation involved in the event.

e. |If the MAR organi zation provi des autonobil es or other
vehi cul ar transportation to perforners at Special Events such as
pilots of air denonstration acts at air shows, the driver of a vehicle
owned, |eased, or provided to the MAR by conmerci al sponsorship or
ot her arrangenent or agreenent, nust provide proof of insurance in the
amount of not | ess than $100, 000 per occurrence, $300,000 aggregate,
and $50, 000 property damage. The driver of the autonobile will also
sign a waiver of liability. See also paragraph 902 of this
instruction for additional requiremnents.

804. High Ri sk Qutdoor Adventure Prograns

a. Wen contracting for these types of activities (e.g., white
wat er rafting/canoeing, rock clinbing, high ropes, etc.), the
contractor nust be certified by the appropriate national governing
body.

b. The MAR organizations are encouraged to contract wth
certified concessionaires for these high adventure prograns.
The MAR organi zation is not authorized to provide these
prograns w thout properly certified |eadership.
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CHAPTER 9

CONCESSI ONAI RES, | NDEPENDENT CONTRACTORS, PRI VATE ORGANI ZATI ONS
AND SPECI AL | NTEREST GROUPS

901. Background | nformation

a. Private organizations, concessionaires, and independent
contractors (including service contract instructors) are neither U S.
Gover nment enpl oyees nor are they enpl oyees of the MAR organi zati on.
Thus, they are responsible for their negligent actions, and acts of
om ssion, while working under contract to the MAR organi zati on

b. Accordingly, commrercial liability insurance coverage is
required of private organizations, concessionaires, and independent
contractors (hereafter collectively terned as "contractors"), to
i ndemmi fy and protect the MAR organi zati on and the Commandi ng O ficer
of the naval installation.

c. Prior to engaging a contractor, the MAR Director should
determ ne how and to what extent potential |oss exposures could be
related to the products and services provided by the contractor, which
m ght expose the MAR organi zation to clains.

902. Liability Insurance Requirenments. To nmake certain that a
contractor's insurance coverage will indemify MAR and the Navy
against liability clains, prospective contractors nust neet all of the
followi ng i nsurance requirenents as part of a witten contract or
agreenent with the MAR organi zation

a. The contractor nmust obtain a policy of Conprehensive CGenera
Liability (CA) insurance, witten by a comrercial insurance conpany,
whi ch includes the MAR organi zation and the U S. Navy as naned insured
under the insurance policy coverage. Autonobile liability insurance
coverage is also required of the contractor, if MAR determ nes that
there is a need for the contractor to have such coverage, because of
contractor owned vehicles that would be used during the period of the
contract.

b. Such CG and/or autonobile liability insurance should be
"primary" coverage (i.e., not secondary to or contributory with any
other liability insurance policy).

c. As a mninmum CG insurance policy limts of $500,000 per
person, with a $1,000,000 total limt per occurrence for bodily injury
or death, and a $100, 000 property damage (primarily for contractor



BUPERSI NST 5890. 1
25 JUN 1996

caused damage to MAR owned property) limt per occurrence are
required. Policy limts for autonobile liability insurance shall at
least neet minimumlimts required in the state where the installation
is |ocated.

903. Workers' Conpensation Benefits Required of a Contractor. It is
mandat ory that every contractor cover their enployees for workers'
compensation benefits, in accordance with state statutes. The cost of
those benefits will be paid by the contractor. |If a contractor does
not have appropriate workers' conpensation benefits and enpl oyer's
liability insurance coverage, then MAR could potentially be made to
pay benefits to an enployee of the contractor in accordance with
section 4(a) of the LHWCA

904. Exenptions for Certain Service Contract Instructors

a. Instructors working under authorized service contracts who
provide "lowrisk" recreational instruction nmay be exenpt from or have
lower limts set on the above nentioned insurance requirenent under
the follow ng conditions:

(1) |If the MAR organi zation determ nes that an
alternative, cost conpetitive insured contractor is not avail able; and

(2) The contract instructor is appropriately certified by
a professional organization that sanctions and trains their nenbers as
instructors, as being qualified, and they have denonstrated their
proficiency in the area in which they will instruct on behalf of the
MAR or gani zation, or can provide references which verify their
proficiency as an instructor.

b. "Lowrisk" classes of instruction include all MAR cl asses
except hang-gliding, sport parachuting or sky-diving, ultra-light
aircraft flying, high-rope courses, clinbing walls, bungee-junping,
vel cro-wal | up, scuba diving, diving, skiing (both water and downhil
snow), gymmastics (except floor exercises), martial arts (except where
there is no physical contact between class participants, or class
participants and the instructor).

c. Commanding Oficers may grant witten waivers to or a
reduction in the liability insurance requirenent for services contract
instructors teaching recreational classes that involve lowrisk (as
defined above) or little inherent risk of bodily injury or death to
the participants of the class.
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d. Because the governnent may not accept liability on behal f of
a contractor, the BUPERS NAF Sel f-1nsurance Program cannot pay clains
for contract instructors that arise even if the insurance coverage
requi rement has been waived by the Commanding O ficer. Contractors
must be informed that even if the insurance coverage requirenment is
wai ved, the contractor's liability is not assuned by the | ocal MAR or
the central fund

e. In those cases where a Navy attorney recomends that "hold
harm ess" agreenents be signed by class participants or their |ega
guardi ans, it should be renenbered that a "hold harm ess" agreenent is
only as good as the financial solvency of the contractor. This is the
mai n reason for requiring a commercial liability insurance policy to
protect the contractor, the MAR organi zation, and the Navy.

f. It is recormended that, prior to making firmconmtnents with
a contractor, the MAR Director should request the |ocal staff judge
advocate or office of general counsel attorney to review a potentia
contract for correctness.

905. Personal Property Owmed by a Contractor. |t should be made
clear to the contractor that they are responsible for the | oss, damage
or destruction of their owned or |eased property or equi pnment. Such
equi pnment m ght include tools, special gear and musical instrunents.
Even if the contractor is given permssion to store their owned or

| eased equi pnent on MAR prem ses, they nust understand that they do so
at their own risk. Cdains for danages will be honored only when
ordered by the local clains adjudicating authority.

906. | ndependent Private Organi zations Located on Naval Installations
whose Activities are Affiliated with MAR

a. As defined by both the DoDI NST 1000. 15 of 22 Sep 1978, and
t he NAVCOWPT Manual, section 075261, private organi zations are
general ly sel f-sustaining, non-Federal entities, incorporated or not,
operating aboard Navy installations, with the perm ssion fromthe
Commandi ng OFficer of the installation.

b. The nature, function and objectives of the |ocal private
organi zation will be delineated in witing in the formof a charter,
by-1laws, or other authorization docunent, and submtted for the
approval of the installation Conmanding O ficer

c. These independent private organizations are established,

operated, and controlled locally by common interest groups conducting
specific activities that fulfill certain accepted needs or wants of
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sonme nenbers of the DoD family, who as individual nmenbers of the
private organi zation are acting exclusively outside the scope of any
of ficial capacity as officers, enployees, or agents of the Federal
Government. There is also no official relationship between the
activities of the private organi zati on and those DoD personnel who are
menbers or participants. Private organi zations can be related to both
el ements of Federal and private sectors.

d. Private organizations are not NAFI's.

e. Adequate property and liability insurance coverage is
requi red of private organizations to protect thenselves and the U S
Navy fromclains arising fromtheir activities. Private organizations
must have appropriate conprehensive general liability insurance
coverage to provide insurance protection to the Conmandi ng O ficer of
the installation where the private organization is |ocated, and the
U.S. Navy. This is critical because private organi zations are not
NAFI's, and are not directly affiliated with MAR, and therefore not
i ncluded for insurance coverage under the BUPERS Sel f-I nsurance
Program Accordingly, private organizations are responsible for the
procurenment of, and expense associated with the procurenment of the
compr ehensi ve general liability insurance, to the limts nmentioned in
par agraph 902. c.

f. Private organizations are not entitled to sovereign
immunities and privileges accorded to other instrunentalities of the
Federal Governnent.

g. A private organization can be discontinued or dissolved upon
the determ nation of its nmenbership, or upon the determ nation by the
installation Commanding O ficer to withdraw the authorization for the
private organi zation to operate on board the installation

h. Except for mnimal |ogistical support such as providing
organi zati onal neeting space to private organi zations, no direct
financial assistance to private organizations is allowed. If the
private organi zati on has exclusive use of a facility or space on a
full-tine basis, witten permission fromthe installation Conmandi ng
O ficer is required.

i. Private organizations are generally self-sustaining and

control their own funds. This is acconplished through dues,
contributions, fees or the assessnent of nenbers.
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j. In accordance with Departnent of Defense Instruction 1000. 15,
the installation Commandi ng O ficer should require that periodic
reviews of all private organizations be undertaken to ensure that they
are in conpliance with their constitution, charter or by-laws, as well
as other instructions that guide their operations/activities.

907. Private Oganization Liabilities

a. A private organization, if approved in witing by the
commandi ng officer, may offer or participate in activities that are
not sanctioned or sponsored through the MAR organi zation. A private
organi zation is formed by and for those individuals that are
interested in pursuing a specific activity, not offered by the MAR
or gani zati on.

b. The private organization and its nmenbers are |liable both
jointly and severally (i.e., separately) for any liability clains that
may arise as a result of their activities, or acts of om ssion that
result in the wongful death or injury of third parties (individuals
who are not nenbers or otherw se associated with the private
or gani zati on).

c. The MAR organi zation and the U S. Navy are not responsible
for any liability clains associated with a private organization
affiliated with any individual Naval Installation. To protect the
menbers of a private organi zation, conmandi ng officers, and the U S
Navy from the adverse financial consequences of clains, private
organi zati ons nust purchase conprehensive general liability insurance.
Ref er to paragraph 902.c. for anobunts.

908. Special Interest Groups Located on Naval Installations whose
Activities are Affiliated with MAR

a. Special interest groups are adm nistered by the MAR
organi zation located at the sane installation as the individual
special interest group. Accordingly, there is nore extensive
supervi sion exerci sed by the MAR organi zati on over special interest
gr oups.

b. Menbership in special interest groups is governed by the
prioritized listing of patron eligibility for inclusion in MAR
organi zation recreation prograns and services, or as authorized to use
MAR facilities and equi prent.

c. Special interest groups may not naintain their own bank

accounts. Their financial matters are handl ed as part of the MAR
operation.
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d. The MAR organi zation provides accounti ng/ bookkeepi ng support
to individual special interest groups.

e. Special interest groups nust generally be self-sufficient
financially.

f. The BUPERS Sel f-1nsurance Program does provide insurance
coverage for special interest groups relative to any liability clains
that might arise out of their activities. However, depending on the
risk involved with the special interest group activity, BUPERS (Pers-
65) may require the special interest group to buy commercial insurance
to cover the risk of their activity.

g. Special interest groups may not engage in programactivities
that are prohibited by section 801, (e.g., hang gliding, scuba, bungee
junping, etc.).
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CHAPTER 10

MAR NAF EMPLOYEE PERSONNEL CLAI M5

1001. Adjudication of MAR NAF Enpl oyee Personnel Cains. MR

organi zati on enpl oyee personnel clainms for the | oss or damage of their
personal property incident to their enploynment shall be adjudicated by
t he appropriate NLSO that services the installation where the clai mant
is enployed. NLSO determ nations will be nmade in accordance with

encl osure (5) of reference (i).

1002. Paynent of MAR NAF Personnel Clains. After a NAF MAR personne
cl ai m has been adjudi cated, a request for paynent to settle the claim
fromlocal avail able NAF funds should be forwarded to the MAR

organi zation that enploys that NAF enpl oyee. NAF MAR Personnel C ains
Act clains are not included for coverage under the BUPERS Self -

I nsurance Program and accordingly, each individual MAR organi zation
is responsible for the paynment of their own NAF enpl oyees' personnel

cl ai ns.

1003. dains by APF Enpl oyees. Personnel clains for the |oss,
damage, or destruction of personal property owned by APF enpl oyees
incident to their enployment are not paid out of NAF funds. |[If the
MAR or gani zati on has been determ ned to be negligent, or responsible
in some manner in causing the loss, then the claimant would file a
liability claim as described in chapter 4 of this instruction.

1004. Physical Damage to Privatel y-Oaed Vehicles (POV' s) Used by MAR
Enpl oyees for Oficial Business

a. The Joint Federal Travel Regul ations (JFTR) provide
rei mbursenment for mleage to NAF MAR enpl oyees aut horized to operate
their POV s while they are in a Tenporary Additional Duty (TAD)
status. M| eage rei nbursenent under JTR for expenses related to the
operation of a POV includes the cost of insurance as well as other
costs related to the operation of a notor vehicle.

b. It is the responsibility of each MAR enpl oyee who is
aut horized to use their POV incident to their enploynment, while on
Oficial Travel Orders, to ascertain that they have the proper
i nsurance coverage or otherw se personally suffer the cost of any
physi cal damage loss to their POV. Accordingly, MAR personne
aut hori zed to use their POV s incident to their enploynent should be
required to carry comrercial autonobile insurance that neets the
mnimum|limts mandated by the Departnent of Mtor Vehicles (DW) in
the state where that enpl oyee resides.
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EXAMPLE
AGREEMENT FOR SERVI CES OF VOLUNTEERS

This agreement made on this__ day of , 19 , by
and between the Naval Training Center, Mrale, Wlfare and Recreation
(MAR) Departnent (Activity), and her ei nafter
referred to as vol unt eer

W TNESSETH:

Wher eas, volunteer intends to donate his/her services to activity
at the and activity intends to accept the
donati on of volunteer's services.

NOW THEREFORE, in consideration of the nutual prom ses, the
parties hereto agree as follows:

1. Volunteer agrees to donate his/her services to activity in the

capacity of a(n) . Said services
shall include, but not be limted to, the foll ow ng:
2. It is nutually understood that the services of volunteer shall be

donat ed and that volunteer shall receive no conpensation fromthe
activity.

3. Volunteer further understands that the activity is self-insured
for liability and that the volunteer is exposed to personal liability
by reason of his/her services which extend beyond the scope of this
agr eenent .

4. Activity agrees to indemify volunteer, his/her heirs, executor,
or admnistrators for any and all suns that volunteer, his/her heirs,
executors, or adm nistrators, may be legally obligated to pay due to
personal liability of volunteer arising fromduties perforned within
the scope of this agreenent.

5. It is understood and agreed to by Volunteer that the services of
paragraph 4 shall apply only to the case of liability arising out of
t he ordinary negligence which occurred during the scope of the

Vol unteers services agreed to herein, and that in no way do any of
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t hese provisions apply for the benefit of Volunteer, his/her heirs,
executors or admnistrators in any action arising our of gross
negligence, wllful msconduct, or any other conduct on the part of
Vol unt eer which cause or may give rise to crimnal liability.

6. Volunteer further agrees that volunteer will fully cooperate with
activity and its agents in any investigation, lawsuit, arbitration, or
any other legal, or quasi-legal proceeding which arises fromactivity
which is covered by this agreenment. Volunteer further agrees to
notify the activity imediately of any incident which occurs or may
occur within the know edge of the volunteer, which gives or may give
rise toliability on the part of all the volunteer or the activity.

Recreation Division Head
MAR Depart ment

Vol unt eer

Dat ed
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NAF PROPERTY AND LI ABILITY CLAI M FORVAT

This format should be conpleted in either of the foll ow ng instances:

1. NAF Property Clains - In the case where an MAR organi zati on has
suffered a |l oss of, or damage to their own MAR NAF property.

2. Potential Liability Cains against MAR - In the case where third
parties such as patrons or guests of an MAR organi zation are
involved in incidents, accidents, or mshaps arising out of MAR
sponsored or authorized prograns, activities, and events.

a. Date and tinme of day accident or incident occurred:

b. Locati on of accident or incident:

c. Persons involved and their relationship to the MAR Dept.
I ndi cat e whet her each person involved was a NAF MAR enpl oyee,
patron, guest, or contractor, etc.

W e

d. Vehicles involved (indicate whether NAF, APF, or POV, and
identify Navy vehicles by USN regi strati on nunber):

WN e

e. MAR facilities, property, equipnent, or special purpose
equi pnment and how t hese m ght have contributed to the
i nci dent or accident:

1

2.

3.

f. "Qutside" organizations (not affiliated with or sponsored by
MAR, such as independent contractors, private organizations,
and concessionaires, and to what degree were they involved in
the incident or accident: (if applicable)

1.

2.
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g.

Date that Navy Legal was notified, and provided wi th accident
reports, such as Police or Base Security reports or

eyewi tness statenents. Note: This applies only to those
accidents and incidents where the possibility of a liability
claimarising out of the m shap exists.

NOTE: Information concerning all accidents, incidents, and
m shaps attributable to the MAR organi zation that involve the
death or injury or damage to property belonging to third
parties (patrons and guests of the MAR organi zation) shall be
provided to the ainms Attorney at the regional Naval Legal
Service Ofice (NLSO that supports your activity, as soon as
it becomes known. Simlarly, notice should also be provided
to your NLSO Clains Attorney if MAR organi zation property is
damaged or MAR enpl oyees are injured as a result of the
negligent acts of a third party. The MAR Director shoul d
request the NLSO Cl ains Attorney's assistance in pursuing a
claimfor the recovery of danages.

Bri ef description of the accident, incident, or m shap.

I nclude the follow ng as encl osures:
1. A copy of accident or incident report.

2. A copy of current value (fromasset list) of each item
bei ng cl ai med.

3. Two estimates of repair.

4. Point of contact wi th phone nunber, both conmercial and
DSN.

APPENDI X B



BUPERSI NST 5890. 1

25 JUN 1996
EXAMPLE
LI ABILITY WAI VER (HOLD HARMLESS AGREEMENT)
NAVAL MAR
(installation) (recreational activity,

program or event)

For and in consideration of the use of or participation in the
MAR sponsored recreation program event, activity, or facility, herein
descri bed as , the undersigned does
agree to, release, waive, indemify, exonerate, hold harm ess and
defend the United States of Anerica, the United States Navy, the Nava
Alr Station/Naval Station , and the MAR organi zation
NAS/ NAVSTA , and their assigns for any clains, demands, and
causes of action (including defense costs and attorney's fees) arising
out of or pertaining to any |oss, damage, injury or death sustained by
t he undersi gned, the undersigned' s children or famly and caused by
any negligent act or act of om ssion, or breach of duty related to the
MAR recreational activity, program or event identified above. This
rel ease and docunent applies whether or not any claim demand, action,
or suit is based on or alleged to be based on or in part, the
negligent act or act of omi ssion, or simlar conduct of those parties
hereby rel eased and i ndemi fi ed.

The undersi gned does hereby assune all risks and hazards inci dent
to or attendant with participation in the MAR recreational activity,
program or event identified above. The undersigned hereby
acknow edges that they possess adequate personal/fam |y nedical and
hospitalization insurance coverage in case of bodily injury.

Compl etion of this formis voluntary; however, your failure to
execute this agreenent may result in the possible inability of the MAR

organi zation to performor provide the service(s) requested or
of f ered.

Patron's Signature (on behalf of Mnor Child,
i f applicable)

Appendi x C



BUPERSI NST 5890. 1
25 JUN 1996

VWORKERS' COVPENSATI ON THI RD PARTY ADM NI STRATOR

The current Adm nistrator is:

Thomas Howel | Group (Anmericas, Inc.)
P. O Box 541328
Dal | as, TX 75354-1328

Phone: (800) 743-2231
Fax: (800) 616-1389

When you call themon the tel ephone, ask for the Navy Contract
Unit.

D1
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OMB Approvat Np 34 R 1555

U S. DEPARTMENT OF LABOR |
EMPLOYMENT S'ANUAN”‘_’, ADAMANINTIIS T

REQUEST FOR EXAMINATION OFEICE OF WORSERS  COMIE NN 11N+ lirt, 4 mee
AND/OR TREATMENT

PART A - AUTHORIZATION

INSTRUCTIONS TO EMPLOYER. This side of the form must be compieted nr [ull and authoruzes
3 physician of the emplovee s choice | See item 2 below! 10 examine and!or treat an employee.
covered by the Federal workers’ compensation act marked wn the box al nght or accidental
nury . iliness or disease ansing out of and in the course of employment

Mark enther box A or 8 in item 7. The ongmal and at least two copies ol this form are to be given 8
to the physician The physician 1s 10 complete the medical report and his imitiat bill on the c
reverse. sending within ten days the ongmnat of the report to the Deputy Commussioner ang
copies 10 the nsurance company or emplover named initem 13. Subseauent and regulag
up reports should be submitted by the physician on Form LS-204 and/or n narrative reg
whenever requested. "

Nonaporopnated funa

Etrumentalities Act

Duter Continental Sheit
Lands Act

District of Columbia
Compensation Act

20 CFR 702.404)
Dr. John Doe

100 Main Street
Anywhere, US 11111

AN

T~
3. Emplovee’'s name (Lasr. first, mudadlel 4 Dajk ot imjudwyMonth, day. vear! 5. Occupation

Smith, Mary A. Salesclerk

6. How accident or diness occurred

Employee says she bent over to UY a case ol merchandise and

felt pain in her back.

7. You are authorized 10 pDrovide medical services (o thid

A E] If you belhieve the conaition 1s related to the wyury, or t s occupanon, turmish olfice and/or hospital treatment as

necessary for the ettects of this injury

B G If you are in doubt as to whether the conditign mination s retated ta the Nury. you are authorized 10 examme the
embwvee usmg indicated non-sy/gicat dlagnosnc studies, agd should nlomnuv advise those listed in item 13 whether you believe

YOU ARE REQUESTED TQ SusmIT NAREPORT OF FIRST TREATMENT WITHIN 10 DAYS TQO THE DEPUTY
COMMISSIONER AT THE OFFICE NAMED & M 12 BELOW /See back of this form for instructions as to megical report and the
submussion of your charges.

8. Signature and utie of authonizing otficial ISign ail cowes! 9. Name and address of employer

é\QvU\JL 5 Morale, Welfare and Recreation (0120)
2034 Barnett Avenue
Quantico, YA 22134

10 Telephone (Area cooe §ndlocal n ~ " | 11 Date authonzed tMonth. day. yeart
(703) 7/1/95 -

12 Send one cooy of your\eoor to 11 Name and address of insurance carrier or self -insured empiover
to whom bl and coov of repart are to be sent
US DEPARTMENT OF LAGOR
EMPLOYMENT STANDARD INISTRATION THOMAS HOWELL GROUP INC
OFFICE OF WORKERS' COMPENSATION PROGAAMS P O BOX 541328

DALLAS TX 75354-1328

Form LS-1
Rev. Sept. 1977
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Part B - Anending Physician‘'s Report of injury and Treament

ys. Mail the original to the Deoun
Commissioner (see item 12 for adoress), and a copy o the company listed in itam 12. Sufssguent recorts snould be mage
regularty on torm LS-204 and/or in narrative torm while the employee is in your care. Pleasa read item 7 on the tront of this form.
Your Social Security Number is valuntary and is used for identificalion purpases only.

instructions To Physiciam: This initial report should be comolsted and submitied within 10 da

14,

Wratl isiory of Injury O aisease 010 employee give you?

. 1310@re 2Ny NSISTY O BVIDENSE O DrE-2XSUng INJUTY, JISESE, o7 SAVSio2: Mo

—iNc T Yes - Please gescrioe

1S, wral are your :

MSINgs (INSiude resunts Ot x~eys. laporatory (8sis. 8:2.)?

|17. wnat s your aiagnasis?
!

i3, 20 yOu Deneve NS SZATINON IDLNT was S2uS283 Of A5TTaVAIeS Ty INg amDIOVMENn: 22UVl 08S2TID8C ¢ (F18258 exoiAn your answer i inere s
Qousl)
TvYes [Nz

152, i3y resuire NSSSHENIENON? N oy Yes - Somolee =, 3, = L 22, 1s azciional NosSDIaNTALon

) resuires?

. Nams ¢! nz3zal’ .

cziz asm
. J2lE 2152

2%, Surgery (I 23y, sescnide type)

= (Mcnoin, zav, vear: S Yes e
T

nfofo

oale surpery denonTec
(Momin, osy, year)

o

Wna! tyse o Yeaimeni Q1S you Srovice otne’ tnan NoSSItanIausn of surgsery? 24. Wnat parmanant enas:is of ine

injury, if any, So you anuzisate?

22, Da2te ot hirst exarminauan 1 Z=. Oats(5) o1 T8zmmen: 27,
(Monin, gay, vear)

(Mon:n, cay, yea:)

QCare or aischarge rom Tearman:
(Momn, aay, year)

1
2%. Penoc of 2us2dnny (1! termIN2ion cate unknNown - 9 INOICAle ) 122, Date emdDioyee asie 10 resume work
(Montz, cay, year) (Month, cay, year)
Tozl cisanility: From To T Jo lign: work
Parual disasiiiry: From Jo 1 To regutar work
2. if emioves 15 2018 12 resuThe work, NS Nessne oeen acvisas? ' No . Yes - Furmusn cele agvises (Montn, gay, year)

GY

- WeMIISYES 1S 2212 1D resUTNY ONIY NTST WOIK, INTITA1e SNYSIS2 LMIEUONS NS 112 IyD2 O WOIK WIISh S2n reescnedly De Dersimes with
these timrations.,

S2. REMZIKS ans recSITUTANSANON 1or nure care, Iif mnaiszrec.

32, Doyoussemanzs? [ | NO [ T18s- Sate soeciaiy

3. Signzur

&nZ {yDes rmama o: payeisien 22, Agzsress (NS. sTee:, iy, St Zi° oo92) | 3B. PAYSIZIAN’S §3Si2! AUy NuMSe”

S7. Dae o1 tnis radon (MOMin, CRY, year,

38, Mazizef Sil (Tharpes for yous services mey D8 DrESSntec in the s=ate paiow of o2 vour silineaz swetionsry.)

Cate or Cay. unt: e i Amoum
senoc of | Servizes anz siolies must de emnized H -

gesmnen: I Na. Cest j Per s .

|
| | T
|
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HOW TO FI LL OQUT FORM LS-1
REQUEST FOR EXAM NATI ON AND/ OR TREATMENT

Fol | ow t hese special conpletion instructions for the preparation of
FormLS-1 for all NAFlIs. Prepare FormLS-1 according to the
instructions on the formand the follow ng: (Each nunber corresponds
to the box on the form)

(1) Check box "C' only.

(2) Enter the name and address of the doctor treating the enpl oyee.

(3) Conplete.

(4) Conplete.

(5) Conplete.

(6) Conpletely describe how "the enpl oyee says" the acci dent
happened; i.e., tell what the enpl oyee says he/she was doi ng at
the tinme of the accident, what happened, and how it happened.)
Nanme any objects or substances involved and tell how they were
i nvol ved.

(7) Conplete.

(8) To be conpleted by the person authorized to sign for the enpl oyer
and the title of that person.

(9) Enter the full nanme and nmailing address of the enpl oying
activity. (Include the activity nunber after the nane.)

(10) Enter the tel ephone nunber of the enploying activity.
(11) Enter the date the FormLS-1 was signed.

(12) Address for the Departnent of Labor office cognizant of your
activity is provided in Points of Contact |isting.

(13) Enter the nane and address of the current third party
adm ni strat or which has been contracted to process the workers
conmpensation clainms. Provided in the Points of Contacting
listing.
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(14) To be conpleted by the person authorized to sign for the
enpl oyer and the title of that person.

(15) Conplete.

(16) Enter the date the Form LS-210 was si gned.
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NOTI CE TO EMPLOYEES U. S. DEPARTMENT COF LABOR
NONAPPROPRI ATED FUND | NSTRUVENTALI TI ES ACT EVMPLOYMENT STANDARDS ADM NI STRATI ON

OFFI CE OF WORKERS' COVPENSATI ON PROGRAMS

EMPLOYER

In accordance with the provisions of the NONAPPROPRI ATED Fund Instrumentalities Act and the Regul ati ons of the
U. S. Departnent of Labor, Enploynent Standards Administration, Ofice of Wrkers' Conpensation Prograns, this
enpl oyer has become a self-insurer under the Act and has nmade appropriate deposit of securities for the paynent
of workers' conpensation benefits to enployees and their dependents with respect to injuries and deaths that
arise out of and in the course of enployment.

NOTIFY YOUR EMPLOYER IMMEDIATELY . If possible, complete Form LS-201, Notice of
Injury, available from your employer. Y ou should give notice of injury to the following person(s).

MEDI CAL TREATMENT. Request authority (FormLS-1) from your
enpl oyer for treatnent by the physician you choose. You may not
sel ect a physician that is not authorized by the Ofice of Wrkers'

WHAT Conpensation Prograns to provide nedical care under the Act. Your
enpl oyer has a list of physicians who are not authorized. |In an
TO DO enmergency or if unable to contact your enployer, go to the nearest

hospital or physician, but be sure let your enployer know as soon

WH EN as possible.

INJU RED DI SABILITY. |If you are disabled nore than 3 days, contact your
enpl oyer indicated bel ow for payment of conpensation, payable 14

AT WORK days after your enployer has know edge of injury.

| MPORTANT! The law requires you to give witten notice of injury
(Form LS-201) to your enployer and to the Ofice of Wrkers'
Conpensation Prograns within 30 days. Additional time nmay be
allowed for certain hearing |oss and occupational disease clains.
The address of the Ofice of Wrkers' Conpensation Prograns
District Office for this areas is:

SEE DEPT OF LABOR-DI STRICT OFFI CE PO NT OF CONTACT LI ST

The Address of This Self-I1nsured Enployer Is.

For Further Assistance and |nfornation:
On request, the Ofice of Wrkers'
NAVE AND ADDRESS OF LOCAL MAR ACTIVITY Conpensation Programs will explain
benefits and proceedi ngs under the
above. Act in addition, the Ofice of

Tel ephone Wor kers' Conpensation Programs will
i nform enpl oyees recei ving conpensation
about medical and vocati onal
rehabilitation services, and will assist
in obtaining such services.

Aut hori zed Signature for the Enpl oyer Dat e Signed

THI S NOTI CE MUST BE POSTED AND MAI NTAINED | N A CONSPI CUOUS PLACE | N AND ABOUT THE PLACE OF BUSI NESS
(33 U.S.C. 934)

| MPORTANT NOTI CE

Section 31 (a)(1) of the Longshore Act, as extended to the Nonappropriated Fund Instrunmentalities Act, 33 U S. C
931 (a)(1), provides as follows: Any claimant or representative of a claimnt who knowingly and willfully nakes
a fal se statement or representation for the purpose of obtaining a benefit or paynent under this Act shall be
guilty of felony, and on conviction thereof shall be punished by a fine not to exceed $10, 000, by inprisonnent
not to exceed five years, or by both.

Form LS 242 (NF)
(Rev. 7/86)

SAMPLE
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Employer’s First Report of Injury

or Occupational liiness

(See instructions on reverse - Leave Items 1 and 2 blank)

u.s.

BUPERSLNST 5890. 1
2 5 JUN 1996

Department of Labor

mployment Standards Administration

Ithce

of Workers' Compensation Programs

OMB No. 1215-0031

Date of Hire: 5/1/91 P.0O.C.: Donna Dixon (703} 640-0020
1. OWCP No. 2. Carrier's No 3. Date and Time ol Accident
0} Day Yr. Hour
L /3 . 95 . 0830 Pm

4. Name of Injured/Deceased Employee (Type or print - first, M.i_, last)

Mary A. Smith

(703) 373-0000
Telephone

state, ZIP code)

6. injury 1s Reported Under the Followudg
Act (Mark one)

A
8 [_] Defense Base Act

¢ I

Longshore and Harbor Workers'
Compensation Act

Nonappropriated Fund Instru-
mentalities Act

D [] Owuter Continental Shelf Lands
Act

7. Indicalte Where Injury Occurred
(Longshore Act only) (Mark one)

A D 3?3.2’%:;5,?' or Over Navi- 10. Social Security No. (See stalement on reverse)
8 O3 pierstnart 1]ojo |- [ fPo|- {ojojo |0
c Dock 1. % Injury Cause \
D o ) "\ Yps - If yes, skip 10 16
D [O] Merine Terminal
12. Dt ry Caved L¢fss of Time Beyond E Yes
£ [T Building way Day or ®kift of Acgident? =
No
F . )
D Marine Railway . Dyte and Hour Employee Mo. Day vyr. Rour
G [] Otner Adjoining Area Fi st bg:roT'-m’ewy
7 7,2 95 D840 pm

14. Did Employee Stop Work
Immediately?

E Yes
L

15. Date and Hour Employ etwned
10 Work

@ Yes
(O Ne

6/Was Employee Doing Usual Work When
injured/Killed? (If no, expiain in item 26)

17. Dud Injury/Death Occur on
Employer’'s Premises?

@ Yes
Owo

18. Dept. in Which Employee Norm‘aﬁ%ﬂ
MWR Quantifs\ﬂgighange s floor

19. Occupation
Sales clerk

20. Date and Hour Pay Stopped
Did not stop

21. Which Days Usually Wogke:
(Mark (X) days) S
X \X

r'w
7 S
X X

22. Daie Employer or
F?reman First Knew
of Accident.

7/1/95

23. Wages or tarnings (include
overtime, allowances, etc.)

24, Exact Place Where Accident
on reverse). This ltem should shpci
was in maritime employment an¥,oc:

uled (See meffuctions
aroa if accident

25. How was Knowledge of Accident or
Occupationat lliness Gained?

a. Hourly $ 5 509 adjoining navigable waters. Empéoyee Veybally
b. Daily 3 Morale, rextion told supervisor

c. Weekly 3 Bldg #35

d. Yearly $ Quantic

26. Describe

how they were invoived. Give (ull details on all factors whic

how it happened. Name any objects or substances involved and tell

r gontributed to the accident.)

: n full how the accident occurred (Rel the e s which resulied in the injury or occupational disease. Tell what the
injured was doing at the time of the accident. Tell what ned
o

Employee says she bent over to

case of merchandise and
27. Nature of InAurr ‘(Name partol 7
body affected - fractured left leg, '
bruised right thumb, etc.) If there !
was amputation of a member of the :
]
1

pick u

felrJa_;Lp__m_,gagk.

‘(Use additional sheet(s) if required and attach to this report)

body, describe.
T 1
8. Has Medical Attention ves |29. Enter Datd\ol Athorization 30. Was First Treatin 31. Has Insurance
Been Authorized? E es Physician Choseg m ves Carrier Been B ves
D)“"'77 /1/95 by Employee? [~ Notified? O no
» Name / /J o~ v Address - Enter Number, Street, City, State, ZIP Code -
32. Physician /7 / S \ N
100 Main Street
- 2; lJlohn Doe /N ' Anywhere, US 11111
3 pita

34. insurance Carrier
Thomas Howell Group,

P.0O. Box 541328
Dallas,

TX 75354-1328

35. Employer

36. Nature of Employer's Business
Nonappropriated Fund

)
)

)

1

1

C. 1
p——— 1

Morale, Welfare and Recreation

(0120)

2034 Barnett Avenue
Quantico, VA 22134

37. Sigpature of Person

horized to Sign for Employer

38. Official Title of Person Signing This Repon

Supervisory Sales Clerk

(703) 640-0080

Qu o NQ
~J |

39. Date of This Repon
7/2/95

Form LS-202
Rev. Mar.

1930
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HOWNV TO FI LL OQUT FORM LS-202
EMPLOYER S FI RST REPCRT OF | NJURY OR OCCUPATI ONAL | LLNESS

Fol | ow t hese special conpletion instructions for the preparation of Form
LS-202 for all NAFIs.

Prepare Form LS-202 according to the instructions on the formand the
following: (Each nunber corresponds to the box on the form)

(1) Leave blank. (For DOL use.)
(2) Leave blank. (For DOL use.)

(3) Conplete with the date and tinme the enpl oyee states the accident took
pl ace.

(4) Enter the injured enployee's nanme as indicated and tel ephone nunber.
If no hone tel ephone nunber is available, then provide the enployee's
wor kK nunber .

(5) Conplete.

(6) Check box "C' only.

(7) Leave bl ank

(8) Check the proper box to show the sex of the injured enpl oyee.

(9) Enter the date of birth of the injured enpl oyee, using nonth/day/year.

(10) Conplete. Failure to submt the SSNwll not result in the |oss of

any right or benefit. It may, however, slow OACP' s processing by
making it harder to relate pieces of docunentation.

(11) Conplete.

(12) No - if employee returns to work sanme day or next day. Yes - if
enpl oyee does not return to work next day.

(13) Enter the first lost tine date after the date of injury.
(14) Conplete.

(15) If box 12 is checked "No," |eave this box blank. |[If checked "Yes"
enter the date (no/day/yr) and tine the enployee first reported to
work after the date of the injury. |If the enployee has not returned
to work by the tinme this report is prepared and sent, |eave the box
blank. If the enployee returns to work after this report has been
sent, report the return-to-work date on a Form LS-210.

(16) and (17) Conplete.
G2
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(18)

(19)

(20)

(21)

(22)

(23)

(24)

(25)

(26)

(27)

(28)

(29)

BUPERSI NST 5890. 1
25 JUN 1996

Enter the nane of the enploying NAFI and in parentheses give the
enpl oyee's work area (e.g., kitchen, bowing alley, office, sales
floor).

Compl et e.

Enter the date (no/day/yr) and tinme the injured enpl oyee's pay
stopped. If it did not stop, wite by the entry, "Did not stop."
(Note: If the enployee chooses Option | on the Leave Option Form and
el ects to receive advanced paynent of tenporary disability benefit
via sick leave, then pay is not considered to have stopped.)

Compl et e.

Enter the date the enployer was first informed the illness or injury
was work-related. (Does not necessarily have to match the date in
box #3. Sonetinmes enployers are aware of enployee's illnesses or

injuries, but were not informed that the injury was work-rel ated.)

Fill in subsection a, b, c, and d, as applicable.

a. Enter the hourly rate at which conpensated.
b. Enter daily salary.
c. Enter weekly salary.

d. Enter yearly salary.

Tell where the injury happened, give the conplete description of the
| ocation, i.e., The Oubs as Quantico, 3017 Russell Road, Quantico,
Virginia, 22134.

Tell how the enpl oyer or supervisor becane aware of the work-rel ated
injury, i.e., enployee' s verbal report, enployee's witten notice, or
by enpl oyee' s agent.

Compl etely describe how "t he enpl oyee says" (see exanple) the

acci dent happened; i.e., tell what the enpl oyee says he/she was doi ng
at the tinme of the accident, what happened, and how it happened.

Nanme any objects or substances involved and tell how they were

i nvol ved.

Enter the type of injury, namng the part of the body affected, e.qg.,
a fractured left leg, cut right thunb, or bruised left hand. If a
part of the body was |ost, describe fully.

Compl et e.

Enter the date (no/day/yr) that the enployer authorized nedical care.
Only when the LS-1 was conpl eted and provided to the enpl oyee.

G3
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(30) Conpl ete.

(31) By conpleting and forwarding this formto the third party
adm ni strat or who has been contracted to process the workers'
conmpensation clainms, the answer should be "Yes."

(32) Enter the nanme and address of the doctor who treated the enpl oyee.
(33) Enter the nanme and address of the treating facility.

(34) Enter the address of the current third party adm nistrator which has
been contracted to process the workers' conpensation cl ai ns.
Provided in the point of contact listing.

(35) Enter the nanme and full correct mailing address of the enploying
NAFI . (Include the activity nunber after the nane.)

(36) Enter "Nonappropriated Funds,"

busi ness.

to describe type of enployer's

(37) To be signed by the person authorized to sign for the enployer.

(38) Enter the official title of the person who signed in box 37 and phone
nunber.

(39) Enter the date the report was signed.
ADDI TI ONAL | NFORMATI ON

The following information is requested to be put on all LS 202's to
expedite the processing of the claim

Pl ease enter the enployee's date of hire on the |line above box #1.
(See sanple.)

Pl ease enter a point of contact nane and tel ephone nunber, if
different than the supervisor, on the |line above box #2. (See

sanpl e.)

If the enployer doubts the validity of the claim then a witten statenent
may be attached to the LS-202.

Mail original LS-202 to the current TPA, a copy to MARSPTACT for Marine
Corps NAFI's or BUPERS for Navy MAR activities, and a copy to the DOL if
nmore than three days of lost tine.

G4
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BUPERSINST 5890.1
2 5_ JUN 1998

Employer’s Supplementary Report of ~=~-U.S. Department ot Labor

i i Emptoyment Standards Administration
Accident or Occupational lliness B Workors: Compensation Programs

Notice: This Report must be liled promplly with the Deputy Commissioner in every case n which OMB No. 12150031
(1) Foim LS-202 does nol show dale injured employee returned to work, and (2) each time injured
employece has relurned lo work and later becomes disabled for work. If the employcc was
disabled tor work more than 3 days, compensation payments should be reportcd on Forms LS-206
and LS-208. Medical reports must be sent to the Deputy Commissioner promplly following jigst
Ireatment and therealier while trealment continues. Please type or print all information, - Larner's No.
additional space is needed, use back ol torm.)

3. Name ol injurec employee (First, middle intual, fast) 4 e of ac 0 1 (Mo., dav yr.}
Mary A. Smith

. Adaress of injured employee (Number and Sireet, City, Siate, 21 cooe) |6. Name and addre Uyoucin rance [J u
2000 Elm Street . Thomas Howell Gr

For Office Use
1. OWCP No.

\

v

Fredericksburg, VA 22405 P.O. Box 541328
' Dallas, TX 75354-1328

-~

. Initial Period of Disability (Use inclusive Dates for a and b)

. From (Month, day, year) ‘ t. To (Monin, day, year) c. Date re, c 1o work (Monin, cay, year)
7/2/95 , 7/7/95

87T inis report covers a period of aisability alier ihe date snown N iem 7c. stale each subseaugnt perted’oy/disabiliy. Use inciusive cztes for

[

a.and b.

a. From (MoniR, day, year) ] 5. To (Montyf ofy. vea)) | c Date returned 10 work (Monih, day, year)

9. Do employee receive medical atiention?

2. X Yes - Give dates, names and addresses of doc
Ireatment.
1/1/95 - Dr. John Doe
100 Main Street
Anywhere, US 11111

b. r__j No - Explain

10. Was empioyee treated by his or her cholce & physicifn 11. Was form LS-1 given to employee when injury was reporied 10 you?
i ves g N x| Yes O o
12. Name ol employer (Firm Name) 13. =mployer's adoress (Number and Street, City, State, 2P code)
Morale, Welfare and _Recreation 2034 Barnett Avenue
Quantico, VA 22134

14, Stonature of person aut d 10 S . Officiat titte of person signing 16. Date of repont
for employer N (Monih, day, year)
!? Supervisory Sales Clerk 7/8/95
~ 7

Public Burden Stalement

We estimate that it will take an av 15 minutes to complete this collection of information, including time for reviewing instructions,
searching existing data sources, gathering and maimaining the data needed, and compleling and reviewing the coliection of information. "
you have any comments regarding these estimates or any other aspect of this coliection of information, including suggestions for reducing
this burden, send them to the Office of Information Management, US. Depanment of Labor. Room N1301, 200 Constitution Avenue, NW.,
Washington, D.C. 20210; and 1o tha Office of Management and Budget, Paperwork Reduction Project (1215-0031), Washington, D.C. 20503.

Paragon Graphics Form LS-210
8131 Weal 101h Svect. hhaots., 1N 46214 < O17) 271-7310 + 18008764578 + Fax: Q17) 2717405 Rev. Mar. 1990

Appendix



BUPERSI NST 5890. 1
25 JUN 1996

HOWN TO FI LL OQUT FORM LS-210

EMPLOYER S SUPPLEMENTARY REPORT OF ACCI DENT OR OCCUPATI ONAL
I LLNESS

Fol | ow t hese special conpletion instructions for the preparation of
Form LS-210 for all NAFIs. Prepare FormLS- 210 according to the
instructions on the formand the follow ng: (Each nunber corresponds
to the box on the form)

(1) Leave bl ank.
(2) Leave bl ank
(3) Conplete.
(4) Conplete.
(5) Conplete.
(6) Enter the nanme and address for the current third party
adm ni strator which has been contracted to process the workers'

compensati on cl ai ns.

(7) a., b., and c. Enter the original tinme period that the enpl oyee
| ost tinme because of the work-related injury.

If the original tinme period extends beyond the pay period, then
the date in 7.b. will reflect the |last day of the pay period, and
7.c. will say "has not returned.”

(8) For each followi ng pay period of lost tine an LS-210 is filed
until the enployee returns to work. You may copy the original
LS-210 and add each followi ng pay period in the |lines under 8.a.
and 8.b.

8.c. will say "has not returned” until the enployee's return-to-
work date is entered.

(9) When "Yes" - list nanmes and addresses of treating physicians and
hospi tal s.
When "No" - explain why enployee did not receive nedical
treat ment.

(10) Conplete.
(11) Conplete.

(12) Conplete with full nane of enployer. (lnclude the activity
nunber . )

(13) Conplete with full address of enpl oyer.

H 2
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NAVY MAR NONAPPROPRI ATED FUND
WORKERS' COVPENSATI ON CLAI M BENEFI T OPTI ONS

Wir kers' conpensation benefits are provided to injured enpl oyees
in accordance with the Longshore and Harbor Wrkers' Conpensation Act.

Enpl oyees entitled to receive workers' conpensation benefits for
illness or injury may el ect to accept one of the follow ng options in
accordance with the provisions of this instruction.

Option I. Receive workers' conpensation disability benefits from
the Third Party Adm nistrator (TPA) supplenmented with accrued sick
| eave up to an anount not exceedi ng your basic salary. This is
accompl i shed by the paynment of full sick | eave benefits to the
enpl oyee, with partial reinbursenment (about 2/3) of the sick |eave
used t hrough the enpl oyee's assignnment of all workers' conpensation
tenporary disability benefits.

| ELECT TO RECEI VE FULL SICK LEAVE BENEFI TS AND HEREBY REQUEST THAT
ALL WORKERS' COVPENSATI ON TEMPORARY DI SABI LI TY BENEFI TS BE MAI LED TO
MVE AT:

NONAPPROPRI ATED FUND CI VI LI AN PERSONNEL OFFI CE ADDRESS

I UNDERSTAND THAT MY SI CK LEAVE BALANCE WLL BE CREDI TED W TH THE
APPROPRI ATED NUMBER OF HOURS BASED ON THE AMOUNT OF MY WORKERS'
COMPENSATI ON TEMPCORARY DI SABI LI TY BENEFI TS. | WLL ENDORSE THE CHECKS
RECEI VED FROM THE TPA.

I NJURED EMPLOYEE' S SI GNATURE DATE
Option II. Receive only workers' conpensation tenporary

disability benefits fromthe TPA

| ELECT TO BE PLACED ON LEAVE W THOUT PAY FOR THE ENTI RE PERI OD OF
ABSENCE DUE TO I NJURY. | UNDERSTAND THAT | F COMPENSATI ON | S DENI ED, |
MAY BE PAID ON THE BASI S OF SI CK LEAVE ACCRUED TO ME

I NJURED EMPLOYEE' S SI GNATURE DATE

Appendi x |
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