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M LPERSMAN 1306- 700
EXCHANGES OF DUty ( Swaps)

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3510
Ofice ( PERS- 40) com (901) 874-3510
FAX 882- 2640

Ref erences | DODD 1315.7 of 9 Jan 87

1. Policy. There are occasions when reassignnment of a nenber
to a specific area would be highly beneficial to the nmenber from
a noral e standpoint, but not justifiable in view of the

expendi ture of governnent funds required. Permanent change of
station (PCS) transfers of this nature nust be nade on a | ow or
no- cost -t o-the-governnent basi s.

a. Low cost exchange of duty nust neet the costing criteria
of a lowcost PCS nove set forth in DODD 1315.7 (currently
$1, 000 or |ess).

b. No-cost exchange of duty nust neet the m|eage criteria
of no nore than 30 mles away from servi cenenber's present duty
station (geographic |ocation).

2. Eigibility Requirenents

a. Conplete at |east 12 nonths on board present duty
station at the tine the exchange of duty actually occurs.

b. Not in receipt of PCS orders.

c. ldentical rate and rating, serving in the sanme type duty
classification code, or if present assignment is based on a Navy
Enlisted Classification (NEC) code requirenent, the sanme NEC.

d. Approval by each servicenenber’s comrandi ng officer (CO
and Navy Personnel Command ( NAVPERSCOV .

e. Exchange of duty are not authorized for transfers from
continental United States (CONUS) to overseas, or Vvice versa.
Exchange of duty for personnel stationed overseas are only
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aut hori zed when no change of entitlenents will occur. Check
with the Command Fi nancial Specialists for assistance.

3. Wiivers. |If both COs involved approve of the exchange of
duty, Assignnent Control Authorities (ACA), Enlisted Pl acenent
Managenent Center (EPMAC), and NAVPERSCOM nay aut horize waivers
of paygrade and/or NECs on a case-by-case basis. Refer to the
command’s Enlisted Distribution Verification Report to verify if
specific NECs are required for the billet(s).

4. Citeria. Personnel serving on shore duty are eligible for

exchange of duty only with personnel serving on shore duty, and

t hose serving on sea duty are eligible for exchange of duty only
wi th those serving on sea duty.

a. Both service nenbers involved nust have sufficient tine
remai ning on their normal shore tour (NST) or prescribed sea
tour (PST) to have a mininmumof 12 nonths at the new comrand.

b. Due to the lengthy qualification time involved with
nucl ear propul sion plants, nuclear-trained personnel are
required to have sufficient tinme remaining to conplete a
24-nonth tour at the receiving command.

c. Subm ssion and approval of a request for exchange of
duty will constitute a voluntary extension on sea duty in cases
where insufficient time remains on the nmenber’s current PST.

d. Exchange of duty requests involving nal es swapping with
femal es and vice versa nust be approved by the Wnen in Ships
Coordi nator, Navy Personnel Command ( NAVPERSCOM) (PERS-402D) due
tolimted femal e berthing on board some vessels.

e. Travel outside CONUS via Air Mbility Command is not
aut hori zed. Fleet commanders may authorize utilization of fleet
units for transportation where practicable and feasible.

5. Procedures. NAVPERSCOM wi || provide a database on the
BUPERS Access web site WW BUPERSACCESS. NAVY.M L. Servi cenmenbers can
Il og on and enter their request or search for possible exchange

of duty. Once a exchange of duty is found, each nenber desiring
to exchange of duty nust submt an NAVPERS 1306/7 (1/03),
Enl i sted Personnel Action Request per M LPERSMAN 1306-112.

a. The following data is necessary to conplete an online
exchange of duty request:
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(1) Rate (and prospective rate if authorized
advancenent).

(2) Homeport |ocation (geographic |ocation of current
duty station).

(3) Three choices for the new | ocation where you wish to
serve.

(4) Primary Navy Enlisted O assification (PNEC) code and
Secondary Navy Enlisted Cassification (SNEC) code if required
per your command’s EDVR. Do not enter NEC(s) if your billet
does not require them as it can elimnate others from bei ng
abl e to exchange duty with you.

(5) Expiration of Active Obligated Service (EAOCS) - year
and nont h.

(6) Projected Rotation Date (PRD) - year and nonth.

b. Exchange of duty information will be deleted fromthe
BUPERS Access data base 12 nonths prior to your PRD.

6. Subm ssion of Request for Exchange of Duty. Once a match is
found, submt a request at |east 30 days prior to the desired
date of transfer on NAVPERS 1306/ 7 to the appropriate detailer
via both CGOs, info copy to EPMAC.

a. Submt requests from non-desi gnated SN FN AN per sonnel
to CO EPMAC (Code 47).
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b. Make the following entry on NAVPERS 1070/ 613 (10/81),
Adm ni strative Remarks, prior to submtting a NAVPERS 1306/ 7
request for a no-cost-to-the-governnment travel authorization:

"I understand if ny request for travel authorization by reason

of exchange of duty is authorized, it will be as a result of ny
own request for ny personal conveni ence, and be nmade at no-cost -
to-the-government. | shall not be entitled to reinbursenent for

any expenses connected therewith (travel, househol d goods

shi pnment, or privately-owned conveyance shipnment) and gover nnent
transportation. Use of Air Mbility Command is not authorized
for nyself and/or ny famly nenbers. | shall not be entitled to
paynment of dislocation allowance and ny transfer will be nmade
during a |l eave period with no proceed or travel tinme

aut hori zed. "

Menber's Signature

W t nessed:
C. J. WRTZ
CDR, USN, Personnel O ficer
7. Forwardi ng Endorsenent on Request for Exchange of Duty. 1In

t he forwardi ng endorsenent, each CO must include the follow ng
i nformati on:

a. A definite recomendation indicating approval or
di sapproval. [If disapproval is recormmended, state reason(s).

b. Certification the service record entry required above
has been nade.

c. Any pertinent command-rel ated dates (i.e., schedul ed
change in honeport, deploynent schedules, etc.).

8. Subm ssion of Expedi ent Request for Exchange of Duty

a. In certain instances, the tine involved may preclude
forwardi ng exchange of duty requests as delineated above (e.g.,
depl oyed units, units facing i mm nent deploynent, and other rare
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i nstances where, in the judgnent of the CO invol ved, speed is
essential).

b. In these instances, after approval of both COs invol ved,
approval may be obtained fromthe ACA Detail er, NAVPERSCOM or
EPMAC via nessage. Allow a mnimum of 5 working days for
responses.
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